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NOTICE. 

The rules contained in this Volume of the Post Office Manual 
■wiU come into force on the 1st February 1909, and will supersede 
all previous rules and circulars on the subjects treated of herein. 

These rules must be carefully read by all officers of the Post 
Office to whom they are supplied, as no breach of the rules will be 
excused on the plea of ignorance. 


1st November 1908. 



CONTENTS OP APPENDIX No. 1. 


INDIAN POST OPHCE ACTS. 


ACT No. VI OF 1898. 

chapter I, 


PRBUMmABT. 


SBonoxrs. 

1. Short title, extent, applioation and 

oommonoemeat. 

2. Definitions. 


Simoirs. 

3. Meanings of “ inoonraeof transmissian 
by post* ’and “ddirery.” 


CHAPTER n. 

PamLnon aurn Psoraonoir ov thb OoTSBincBm. 

I 

4. ExolosivepriTllege of conveying letters I 6. Certain persons expresdy forbidden ‘to 
reservod to the Government. | convey letters. 

6. Exemption from liability for loss, misdelivery, delay or damage. 


CHAPTER HL 
POST AOS. 


7. PowtNT to ficrfttes of inland postage. 

8. Porrsr to make tales as to pay meat of 

postage and fees in certain cases. 

9. Power to make miss as to r^iisteced 

10. Power to folate rates of foreign post- 

age. 

11. llabliify for paymaot of postage. 


J2 'I Recovery of post^ and other sums due 
in recfteet of postal articles 
IS. Oastonul-dfXtypaidbyiihePostOfSceto 
be recoverable as postage. 

14. Post Office marks pttnUf fyteie evidaoce 

of certain facts demoted. 

15. Official nuuck to be evidence of amoant 

of postage. 


CHAPTER IV. 


POSTAOS dtAVtS. 

16. Of poAtage stamps and power { 17. Postage stamps to be deemed to lie 

toinskeralessstotliein. ] slainps&«&epai!po$eOf revenoe. i 

CHAPTER V. 


Ooin>m<^ or T»aiMic»smir ow Poetatr 


1$. Re>dclivory to sendmr of postal srti«3e 
in coarse of tranAoiisite by posk. 
19. Transmission by posit of ioiythbig'in<n 
Jni^lotMi prohuifted. ' 


SO. TmnsiaisBiolii by ipeM'ofWtbblgdji)-. 

dfloeiUi^etA.pmbilMtedL » 

21. 'Power to makeroM a«^ tcammissfoar 
by pdwt of postsl aitti^ 



CHAPTER V— cojrffwwei. 


Com>mass ov Texsamasim ov Postai. 

SnonoKS. Sboiiosb. 

22. Po’iF® to postpone deepatoh or deli- 25. Poww to 

very of o«rti^ postal articles. transmisnUm by poal. 

23. Powertodeal\rithpostalartiolosposted 26. Power to intww*i»t artiflt** tm 

in contravention of Act. publio good. 

24. Power to deal with postal articles oon> 27. Power to dtcU with pMUl artirkw from 

taining goods contraband or liable to abroad hearing iiotithMUlor ptwrUnui- 

duty. lyuscdslampH. 

CHAPTER VI. 

BsaiSXRAXION', IZTSVBAiroSI AKD VAIiTTS-FATABrjC POitT. 

28. Registration of postal articles. 83. Liability m nviprot of postal arlblMl 

29. Power to make rules as to registration. iiwuntd. 

30. Insoranoe of postal articles. 34. TranKmisainn by j»w*l of vatar>(iayilb1* 

31. Power to require insoranoe of postal postal art iewi). 

' articles. 35. PowertottakernI<MaMtovalaa>pajn)Ma 

32. Power to make rules as to insurance. postal ariioini, 

36. Power to give effect to axiangoments with other ooimtclM* 


CHAPTER Vn. 

ITxniitivaBxn PosxaXi AmncotiCs. 

87.. Power ^ make rules as to disposal of j 98. Llsposol of uwIoUvwrd posta mtWim 
undelivered postal artiol^ j at office of Postmaslef-Oimoni!. 

39. Pinal dieposal of undolivorod postal nrtioIoH. 

t 

CHAPTER VIII. 


Ski? LxmsBs. 


40. Duty of master of ship departiag from 
any port in British and not 
being a mail ship, to convey 
bags. 


41. Duty of maaUqr of riiip mrlirlBg at tair 
port in British India In rmpeot «f 
postal arttelos and mail bm(s on 
board. 


42. Allowanoe of gratuities for oonveyanco of p<«tal artloles by ships 
other than moil ships. 

chapter IX 


Mouay Osdtob, 


48. Powop to maintam money order system 

and to make rtdes as to wmittanoes 

thereby. * 

44 Power fotiremitWr to gscatl mtoimy 
ot alter name of payee. . 

45. P(%rt»psitddef(*thaiwi,,e(tf postal 
orders. " ' 


46» Powft to, glw nffwt, to arraagnntmta 
with other countries. 

41 Rwwrwy of mwy onirr paid to the 
Woclgfsswm. 

48. EtKomption fmm liahlilty tn nsspnit of 
money ordeni. 



CHAPTIB X. 

k 

PsirALXlBS AND PBOOXDXTBII. 
Offences ly OffUsera of the Pod Office. 


Ssonossrs. 

49. Penally foe misconduot of person em- 
ployed to carry or deliver nudl bags 
or postal articles. 

'60. Penally for voluntary vitbdraval from 
duty, Tritbout permission or notice 
of person employed to carry or deli- 
ver mail bags or postal articles. 

61. Penally for making false entry in regis- 

tCT kept by person employ^ to carry 
or deliver postal articles. 

62. Penalty for thefts dishonest misappro- 

priation, secretion, destruction or 
throwing atray of postal articles. 


SBanoBS. 

63. Penalty for evening, detaining, or delay> 

ing postal articles. 

64. Penalty for fraud in coimeotion irith 

official marks and for receipt of ex- 
cess postage. 

66. Penalty for fraudulently preparing, 
altering, secreting, or destroying 
Post Office documents. 

66. Penalty for fraudulently sending un- 

paid postal articles. 

67. Punishment of offences committed in 

India outside British India. 


Oiher offences. 


68. Penalty for contravention of section 4. 

60. Penalty for contravention of section 6. 

60. Ponaltyforbreaohofrulesunderseotion 

16. 

61. Peoaliy for contravenfaon of section 19 

or 20 

62. Penally for defiling or injuring post 

office letter-boxes. 

63. ' Penally for af^ing without authority 

thing to, or painting, tarring or dis- 
figuring, post office or post office 
Irtter-box 


64. Penalty for nudeing false declaration. 
66. Penalty for master of ship failing to 
comply with the provisions of section 
40 or 41. 

66. Penalty for detention of letters on 

• boaid vessel arriving in port. 

67. Penalty for detaining mails or opm- 

ing mail bag. 

68. Penalty for retaining postal articles 

wrongly delivered or mail bags. 

69. Fmialty for unlawfully diverting letters. 


Gentetai. 


70. Penalty for abetting, or attempting to 
commit, oiSittices undw Act. 

72. Authority for prosecutions 


71. Propogdy In cases of offences to be laid 
in the Post Office, 
under certain sections of Act. 


CHAPTER XL 


78. Zamindari and other district posts. 

74. Qeaeralpownr to mshe rules and provi- 
ifioiis as to miss under Act. 


77. Saving. 


76. Delegation of powers, other than rule- 
making powers, to Dhreotor-Gsaseal. 
76. Repeal. 


THR ITeST SCHEDDDE. 
TSTUXSi PbsKAOXi Bnims. 

m SEcioND SC0HEDULE.. 
Evjkotidiirrs BxroAmD. 



AdrW noE im, 



POST OFFICE MANUAL. 

Volume V, 


APPENDICES. 




APPENDIX No. I. 

Indian Post Office Acts. 

ACT No. VI OF 1898. 

ITaSSED by the OoVEBNOB-QeNERAL OE InDU in CoTOTOIIu] 

{Beoeived the assent of iihe Governor-Oeneral on ihe 22nd Mco'ch, 1898.) 

An Act to consolidate and amend tbe Law relating to the Post Office 

in India. 

Whereas it is expedient to consolidate and amend the law relating to 
the Post Office in India ; It is hereby enacted as follows : — 


GhaBTER I.— PREnnUNAEV. 


1. (1) This Act may be called the Indian Post Office Act, 1898. Short i 

(2) ][t extends to the whole of !Qritish India, inclimwe of Upper Btixma, 

BritSth Baluchistan, the SaEtal Bargants and the Paxgaoa of ^ils; andoomaHnda.i 
it appUiee also to-*- I 

(a) afl Native Btidian Subjects of Her Majesty in any place without 
• and beybnd British India ; 

(b) all other British subjects within tbe territories of any Native Piinoe 

ot Chief in India ; and 


, . (c) all semnts of the Queen, whether British subjects or not, within 

the tendtoxies of any Native Prince, or pbdef in India. ‘ , , 

0) It sihaU come iatC force on the first day of ^Ttily, 1^8. 

B. ijL t|iis Act, unless there is anytidng repu|;naat in the i subject or 
fiontuctii^' 


(a) the uxpcetKi^ '^Bireotor-O^eral’’ means the I)hn<dmr.^GNsMcal 

' 1m Boat Office of llcdia : 

(b) the sSi^MSit)^ inlatiid, used in.relaffibn'to ^ 

(1) t»osted 1^ end ^ 

India uinu CiwMiMd.'^by 
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ihe Govemor-Qenoral in Council beyond the limits of Britiidi 
India ; or , 

fii) posted at any post o£S.ce established by the QoveTnor-General 
in Council beyond the limits of British India and addressed 
to any place for which any such post office is established or 
to any place in British India: Provided that the expression 
** inland” shall not apply to any class of postal articles which 
may be sperified in this behalf by the Govemor-Gonoral in 
Council by notification in the Qaaeite of India, when posted 
in or at or addressed to any places or post offices which may 
be described ir such notification* : 

(0) the es^iession “ mail bag ’* includes a bag, box, parcel or any 

other envelope or covering in which postal articles in course of 
transmission by post are conveyed, whether it docs or does not 
contain any such article: 

(d) the expression “ mail ship ” means a ship employed for oanying 
mails, pursuant to contract or continning arrangement, by the 
Government of India or Her Majesty’s Government or the Gov- 
ernment of any British possession or foreign country ; 

(c) the expresrion “ officer of the Post Office includes any person 
employed in any business of the Post Office or on behalf of the 
Post Office: 

(/) the expression ” ^^ans the duty chargeable for the 

transmission by post of postal articles: 

(g) the expression ‘‘ postage stamp ” means any stamp provitled 
by the Governor-General in Council for denoting postage or other 
fees or sums payable in respect of postal ort-icles under this Act, 
and includes adhesive postage stamps and stamps printed, em- 
bossed, impressed or otherwise indicated on any envelope, wrapper, 
postcard or other article : , 

(A) the egression “ post office ” includes every house, building, room, 
carriage or place used for the purposes of the Post Office, and 
every letter-box provided by the Post Office for the xeceptitm 
of postal articles: 

(1) the expression “ postal article ” includes a letter, postcard, news- 

paper, book, pattern or sample padeeb, parcel and every artiole 
or thing transmissible by post: 

(i) the expression “Postmaster-General ’’includes a Deputy Postmaster- 
General or oth^r officer exercising the powers of a Postmasteiv 
General: and 


(^) the expression “ the Post Office ” means the department pre- 
sided over by the Director-General. 


« proviso was added by the Indian Post Office (Amendment) Act IS03 (Act 

No. H of*1903). ' 
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8. For tile purposes of tliis Act, — Meaoiags of 

(a) a postal article stall be deemed to be in course of transmission traS^SSoa 
by post from the time of its being delivered to a post office to the 
time of its being delivered to the addressee, or of its being returned * 
to the sender or otherwise disposed of under Chapter VII : 

(&) the delivery of a postal article of any description to a postman 
or other person authorised to receive postal articles of that des- 
cription for the post shall be deemed to be a delivery to a post 
office: and 

(c) the delivery of a postal article at the house or office of the addressee, 
or to the addressee or his servant or agent or other person con- 
sidered to be authorised to receive the article according to the 
usual manner of delivering postal articles to the addressee, shall 
be deemed to be delivery to the addressee. 

Chapter II.— Privilbgb and Protection op the Government. 

4. (1) Wherever, within British India, posts or postal communications Exclusive 
fte established by the Governor-General in Council, the Governor-General 
in Council shall have the exclusive privilege of conveying by post, from one letters 
place to another, all letters, except in the following cases, and shall also have to the 
the exclusive privilege of performing all the incidental services of receiving, 
collecting, sending, despatching and delivering all letters, except in the fol- 
lowing oases, that is to say ; — 

(a) letters sent by a private friend in his way, journey or travel, to be 
* delivered by him to the person to whom they are directed, 
without hire, reward or other profit or advantage for receiving, 
carrying or delivering them; 

J>) letters solely concerning the affairs of the sender or receiver thereof, 
sent by a messenger on purpose ; and 

(o) letters solely concerning goods or property, sent either by sea or 
by land to be delivered with the goods or property which the letters 
concern, without hire, reward or other profit or advantage for 
receiving, oarryiug or delivering them : 

Provided that nothing in this section shall authorise any person to make 
a collection of letters excepted as aforesaid for the purpose of sending them 
otherwise than by post. 

(2) For the purposes of this section and section 6, the expression * ‘ letters 
includes postcards. 

6. Wherever, within British India, posts or postal communications are (^artain 
established by the Governor-General in Council, the following persons are 
expressly forbidden to collect, carry, tender or deliver letters, or to receive 
letters for the purpose of carrying or delivering them, although they obtain convey 
no hire, reward or other profit or advantage for so doing, that is to say: — 

(a) oommon carriers of passengers or goods, and their servants or agents, 
except as regards letters solely concerning goods in their carts 
or carriages ; and 
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(&) owners and masters of vessels sailing or passing on any river or 
canal in British India, or between any ports or places in British 
India, and their servants or agents, except as regards letters solely 
concerning goods on board, and except as regards postal articles 
received for conveyance under Chapter VIII. 

Exempt^ 6. The Secretary of State for India in Council shall not incur any liability 
fOT*^oss, miB- ^7 reason of the loss, misdelivery or delay of, or damage to, any postal article 
ddivery^ de> in course of transmission by post, except in so far as such liability may in 
lay at dam- express terms be undertaken by the Governor-General in Council as herein- 
^ after provided ; and no officer of the Post Office shall incur any liability by 

reason of any such loss, misdelivery, delay or damage, unless he has caused 
the same fraudulently or by his wilful act or default. 


Chapteb III.— Postage. 


Power to fix 7. (1) The Govemor-General in Council may, by notification in the 
S^^post- fix the rates of postage and other sums to be charged in 

age. respect of postal articles sent by the inland post under this Act, and may make 

rules as to the scale of weights, terms and conditions subject to which the 
rates so fixed shall be charged : 

Provided that the highest rate of postage, when prepaid, shall not exceed 
the rate set forth for each class of postal articles in the first schedule. 

(2) Unless and until such notification as aforesaid is issued, the rate set 
forth in the said schedule shall be the rates chargeable under this Act. 

(3) The Govemor-General in Council may, by notification in the Gaisette 
of India, declare what packets may be sent by the inland post as book, pattern 
and sample packets within the meaning of this Act. 


Power to 
make roles as 
iopaymeat 

•JTfoes^ 

oertiin oases. 


8. The Govemor-General in Coimcil may, by rule, — 

(a) require the prepayment of postage on inland postal articles or 
any class of inland postal articles, and prescribe the manner in 
which prepayment shall be made; 

(1) prescribe the postage to be charged on ioland postal articles when 
the postage is not prepaid or is insufficiently prepaid ; 

(c) provide for the redirection of postal articles and the transmissioQ 

by post of articles so redirected, either free of charge or subject 
to such further charge as may be specified in the rules ; and 

(d) prescribe the fees to be charged for the “ express delivery ” of 
postal articles, in addition to, or instead of, any other postage 
chargeable thereon under this Act. , 


Explanatim . — “Express delivery” means delivery by a special mes- 
senger or conveyance. 

maS'ruies Governor-General in Coundl may make rules providing for 

aa to tegis. registration of newspapers for transmission by inland post as registered 
tend news, newspapers, 
papem. 
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(2) For the purpose of such registration, every publication, consisting 
■wholly or in great part of political or other news, or of articles relating thereto 
or to other current topics, -with or without advertisements, shall be deemed 
a newspaper, subject to the following conditions, namely : — 

(a) that it is published in numbers at intervals of not mote than thirty- 
one days; and 

(h) that it has a bond fide list of subscribers. 

(3) An extra or supplement to a ne'wspaper, hearing the same date as 
the newspaper and transmitted therewith, shall be deemed to be part of 
the ne'wspaper: 

Provided that no such extra or supplement shall be so deemed unless 
it consists wholly or in great part of matter like that of the newspaper, and 
has the title and date of publication of the newspaper printed at the top of 
each page. 

FaspZanotton.— Nothing in this section or in the rules thereunder shall 
be construed to render it compulsory to send newspapers by the inland post. 

10. (1) Where arrangements are in force with the United Kingdom, or Power to 
with any British possession or foreign country, for the transmission by post ***** 
of postal articles between British India and the United Kingdom or such poa^f^ 
possession or country, the Governor-General in Council may, in conformity 

■with the provisions of such arrangements, declare what postage rates and 
other suras shall be charged in respect of such postal articles, and may make 
rules as to the scale of weight, terms and conditions subject to which the rates 
.80 declared shall be charged. 

(2) Unless and -until such declaration as aforesaid is made, the existing 
rates and regulations shall continue in force. 

11. (1) The addressee of a postal article on which postage or any other Liability for 
sum chargeable under this Act is due shall be bound to pay the postage or 

sum so chargeable on his accepting delivery of the postal article, unless he 
forthwith returns it unopened: 

Provided that, if any such postal article appears to the satisfaction of the 
Postmaster-General to have been maliciously sent for the purpose of annoy- 
ing the addressee, he may remit the postage. 

(2) If any postal article on which postage or any other sum chargeable 
under this Act is due is refused or retume<l aforesaid, or if the addressee is 
dead or cannot be found, then the sender shall be bound to pay the postage or 
sum due thereon under this Act. • 

12. If any person refuses to pay wiy postage or other sum due from him Recovery 
under this Act in respect of any postal article, the sum so due may, on appli- o*p«tege 
cation made by an officer of the Post Office authorised in this behalf by the 

written order of the Postmaster-General, be. recovered for the use of the Post dtwia respect 
Office from the person so tefusmg, as if it were a ffixe imposed under this Act, 
by any Ma^trate hawjg juriswiction where that person may for the time 
being be resident; and the Postmaster-General may farther direct ^that 



10 


POST OFFIOS ACT. 


[App. 1. 


any otker postal artide, not being on Her Majesty’s service, addressed to that 
person shall be withhdd from him until the sum so due is paid or recovered 
as aforesaid. 

Oustomi^ 13. When a postal article, on which any duty of customs is payable, has 
received by post from any place beyond the limits of British India, and 
OfSoe to be the duty has been paid by the postal authorities at any customs-port or else- 

leooTeraUe where, the amount of the duty shall be recoverable as if it were posbigts <lue 
M postage, ^ 


Post Office 14 In every proceeding for the recovery of any postage or other sum 
^ evKoe to be due under this Act in respect of a postal article— 

of certain production of a postal article, having thereon the official mark 

of the Post Office denoting that the article has bem refiiseil, or 
that the addressee is de^ or cannot bo found, shall bit jmmd 
fade evidence of the fact so denoted, and 


(6) the person from whom the postal article purports to have come 
shah, until the contrary is proved, bo doomed to b« the sender 
thereof. 


^k*to be official mark on a postal artide denotmg that any {Kwtago or 

^enoe of Other sum is due in respect thereof to the Post Office of British India or to 
amount of the Post Office of the United Kingdom or of any British possession or foreign 
country, shall be primd fade evidence that the snm denoted as aforesaid is 
so due. 


Ohaptbb IV.— Postage Stamps. 

Srovidonof ' 16. (1) The Governor-General in Council shall cause postage stamps tO' 

. be provided of such kinds and denoting such values as he may think noces- 
povw to the purposes of this Act. 

mato^es as ^2) The Governor-General in Council may make rules as to the supply, 
sale, and use of postage stamps. 

(3) In particular, and without prejudice to the generality of the forego* 
ing power, such rtdes may- 

fa) fix the price at which postage stamps shall be sold ; 

(&) declare the classes of postal articles in respect of which postage 
stamps s hall he used for the payment of postage or other sums' 
chargeable under this Act ; 

(c) prescribe the conditions with regard to perforation, dofocomont 

and all other matters subject to which postage stamps may be 
accepted or refused in payment of postage or other sums ; 

(d) regulate the custody, supply and sale of postage stamps ; 

(e) declare the persons by whom and the terms and conditions sub* 
ject to which postage stamps may be sold ; and 

(/) prescribe the duties and remuneration of persons seUing postage i 
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17 . Postage stamps provided under section 16 sliall be deemed to be stamps Postage 
issued by Government for the purpose of revenue within the meaning of the ^ 

Indian Penal Code, and, subject to the other provisions of this Act, shall be stamps for 
used for the prepayment of postage or other sums chargeable under t^ Act in the purpose 
respeofc of postal articles, except where the Govemor-Genefh.1 in Coxmcil 
directs that prepayment shall be made in some other way. 


Chaptbe V,— Conditions or Transmission op Postal Articles. 


18. (1) The Governor-General in Council may, by rule, provide for the BedeUv^ to 
redeliveiy to the sender, without reference to the consent of the addressee 
and subject to such conditions (if any) as may be deemed fit, of any postal Srourwrf 
article in course of transmission by post. 

(2) Save as provided by any rules that may be made under sub-section 
(1), the sender shall not be entitied to recall a postal article in course of trans- 
mission by post. 


19. (1) Except as othervTiae provided by rule and subject to such eon- TransniiBsiaa 
ditions as may be prescribed thereby, no person shall send by post any ex- 
plosive, dangeions, filthy, noxious or deleterious substance, any sharp in- * 

strument not properly protected, or any living creature which is either noxious prohibited, 
or likely to injure postal articles in course of transmission by post or any » 
officer of the Post Office. 


(2) No person shall send byfpost anyf article or thing which is likely to 
injure postal articles in course of transmission by post or any officer of the 
Post Office. 


20. No person shall send by post — Transmiapon] 

by port of 

(а) any indecent or obscene priniing, painting, photograph, hthograph, pything 
engraving, book or card, or any other indecent or obscene article, or 

(б) any postal article having thereon, or on the cover thereof, any 
words, marks or designs of an indecent, obscene, seditious, scurri- 
lous, threateniag, or grossly offensive character. 


21. (1) The Governor-General in Council may make rules as to the trans- Powwto 
mission by post of postal articles. 

(2) In particular and without prejudice to the generality of the fore- mxm by port 
going power, su<h rules may— 


(a) provide for the granting receipts for, and the granting and ob- 
taining certificates of posting and d^very of, postsd articles and 
the sums to be paid, in adffition to any other postage, for such 
receipts and cei^cates ; and 

(b) regulate covers, form, dimenaons, maximum weight and enclosures, 

and the use of postal articles, otter than letters for making oom- 
munications. 


(S) Postal articles shall be posted and delivered at such times and in 
such manner as the DirectOr-Genaral may, by order, from time to time appoint. 
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Power to 22. (1) Where the despatch or delivery from a post ofGico of letters \Yould 

postpone ijg delayed by the despatch or delivery therefrom at the same time of book, 
pattern or sample packets and parcels, or any of them, such packets or parcels, 
certain postal or any of them, may, subject to such rules as the Governor-General in Council 
may make in this behalf, be detained in the Post Office so long as may be 
necessary. 

(2) Where separate parcel posts are established, parcels may be forwarded 
and conveyed by them, being detained, if necessary, in the Post Olfico for 
that purpose. 

Power to deal 23. (1) Any postal article sent by post in contravention of any of the 
■wiii postal provisions of tlm Act may be detained and either returned to the sender 
iws^in or forwarded to destination, in each case charged with such additional postage 
cotttravention (if any) as the Governor-General in Cortocil may, by rule, direct, 
of Act Any officer in charge of a post office or authorised by the Postmaster- 

General in tiiis behalf may open or unfasten any newspaper or any book, 
pattern or sample packet, in course of transmission by post, which ho suspects 
to have been sent by post in contravention of section 21 or of any of tho [)ro- 
visions of this Act relating to postage. 

(3) Notwithstanding anything in sub-section (1)— 

(а) any postal article sent by post in contravention of the provisions 

‘ of section 19 may, under tiie authority of the Postmaster-General, 

if necessary, he opened and destroyed; and 

(б) any postal article sent by post in contravention of the proviaons 
of section 20 may, xmder the authority of the Postmaster-General, 
be destroyed. 

24. Whae a postal article, suspected to contain any contraband goods 
pr anything liable to duty, is received for delivery at a post office, the officer 
«<mtaiQ3ng in charge of the post office shall send a notice in writing to the addressee in- 
viting him to attend, either in person or by agent, within a specified time 
ox liable to office, and shall in the presence of addressee or his agent, oi 

duty. if the addressee or his agent fails to attend as aforesaid then in his absence, 
open and examine the postal article : 

Provided, first, that, if the Director-General so directs in the case of any 
post office or class of post offices, the officer iu charge of the post office shall 
call in two respectable persons as witnesses before he opens a postal article 
in the absence of the addressee or his agent ; 

Provided, secondly, that in all cases a postal article, after being opened 
under this section, shall be delivered to the addressee, unlmw it is required 
for the purpose of any further proceeding under this or any other law or enaot- 
ment for the time being in force, and that the opening of the postal article 
and the circumstances connected therewith shall be immediately reported to 
the Postmaster-General : 

Provided, thirdly, that nothing in this section shall prevent tho detention 
of parcels, received by post from any place beyond the limits of British India, 
at the oustoms-port or other place at which they are received, and the opening 
of parcels so received by the Customs-authorities for the purpose of levying 
any duty of customs. * 
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25. Where a notification has been published under section 19 ot the 
Sea Customs Act, 1878, in respect of any goods of any specified description, 
any officer of the Post Office empowered in this behalf by the Governor-General goo ls dming 
in Council may search, or cause search to be made, for any such goods in course 
of transmission by post, and shall deliver all such goods found to such officer 
as the Governor-General in Council may appoint in this behalf, and such goods 
may be disposed of in such manner as the Governor-General in Council may 
direct. 

26. (1) On the occurrence of any public emergency, or in the interest 
of the public safety or tranquillity, the Governor-General in Council, or apoata^iole& 
Local Government, or any officer specially authorised in this behalf by the for public 
Governor-General in Council, may, by order in writing, direct that any postal 
article or class or description of postal articles in course of transmission by 
post shall be intercepted or detained, or shall be delivered to the Government 
or to an officer thereof mentioned in the order, to be disposed of in such manner 
as the Governor-General in Council may direct. 


(2) If any doubt arises as to the existence of a public emergency, or 
as to whether any act done under sub-section (1) was in the interest of the 
public safety or tranquillity, a certificate signed by a Secretary to the Gov- 
ernment of India or to the Local Government shall be conclusive proof on 
the point. 


27. (1) Where a postal article is received by post &om any place beyond Power to deal 
tte linuts of British Indi^ 

abroad 

(a) bearing a fictitious postage stamp, that is to say, any facsimikhea;^ 
or imitation or representation of a postage stamp, or pr^o^i^ 

(h) purporting to he prepaid with any postage stamp which has been stamps, 
previously used to prepay any other postal article, 


the officer in charge of the post office at which the postal article is received, 
shall send a notice to the addressee inviting him to attend, either in person 
or by agent, within a specified time at the post office to receive dehvery of 
the postal article. 

(2) If the addressee or his agent attends at the post office within the 
time Tspccificd in the notice and consents to make known to the officer in charge 
of the post office the name and address of the sender of the postal article 
and to redelher to the officer aforesaid the portion of the postal article 
wMch bears the address and the fictitious or previously used postage stamp, 
or, if the postal article is inseparable from the stamp„the entire postal article, 
the postal article shall be delivered to the addressee or his agent. 

(3) If the addressee or his agent foils to attend at the post office within 
thi* time specified in the notice, or, having attended within that time, refuses 
to make known the name and address of the sender or to redeliver the postn) 
article or portion thereof as required by sub-section (2), the postal article 
shall not bo delivered to Mm, bub shall lie disposed of in such mamici; n,s the 
(iovernor-Qeneral in C^onncil may dirr’ct. 
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^xpicmaJiow.— For the purposes of this section, the expression “ postage 
stamp ” inclndes any postage stamp for denoting any rate or duty of postage 
of any part of Her Majesty’s dominions or of any Native State or foreign 
countay. 

Chapter "VI.— Registeatioh, Insurance and Vaixje-Patable Post. 

Bet^siiratiaa 28. The sender of a postal article may, subject to the other provisions 
^^stal aj> qI ^ article r^tered at the post office at which it is posted, 

and require a receipt therefor ; and the Governor-General in Council may, by 
notffication in the GoeetKe of India, direct that, in addition to -any postage 
bhaageable under this Act, such farther fee as may be fixed by the notification 
shall be paid on account of the registration of postal articles. 

Power to 29. (1) The Governor-General in Council may make rules as to the regis* 

maice r^ as tration of postal articles, 
to legistca- *• 

tion. (2) In particular and without prejudice to the generality of the foregoing 

power, such rules may— 

(a) declare in what oases registration shall be required; 

(b) prescribe the manner in which the fees for registration shall bo 

paid; and 

(c) direct that twice the fee for r^istration abfl.1] be levied on the 

ddivery of a postal article required to be registered on which 
the fee for registration has not been prepaid. 

(3) Postal artides made over to the Post Office for the purpose of being 
restored shall be delivered, when registered, at such times and jn such 
as the Director-General may, by order, from time to time appoint. 

Insmaaoe of 30. The Govemor-General in Council may, by notification in the Gazette 

Ifo^ar- of Indda, direct — , 

tudes. 

(а) that any p(»tal artide may, subject to the other prodsions of this 

Act, be msured at the post office at which it is posted against 
. the risk of loss or damage m course of transmission by post, 

tod that a receipt tiierefor shall be granted to the person posting 
it ; and 

(б) that, in addition to any postige and fees for registiration charge- 

able under this Act, such farther fee as may bo fiixed by the 
notification shall be paid on account of the insurance of postal 
artides. ^ 

Power to 
xeqtiixe 
insuranoe 
of postal 
artioles. 


31. The ^vemor-General m Coundl may, by notification in the Gazette 
of InOta, declare m what cases insurance shah be required, and direct that 
any postal article containing anything required to be insured, which has 
been posted without being msur^, ehaU be returned to the sender or sliall 
be d^vaed to the add^^ subject to the payment of such special fee as 
may be fixed by the. notification : ^ 

^ 7 !^ tiat ^16.7 of fluii apedal fee ae aforesaid ahall not iainaiM 
“Sd ^ 0 ”^“ of State for M. in Ckiuwa in lesjeot of lirj 
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32. (1) The Governor-General in Council may make rules as to the in- 
surance of postal articles. astoinsm- 

(2) In particular and without prejudice to the generality of the foregoing ““*• 
power, such rules may — 

(а) declare what classes of postal articles may be insured under sec- 

tion 30; 

(б) fiz the limit of the amount for which postal articles may be Losured ; 

and 

(c) prescribe the manner in which the fees for insurance shall be paid. 


(3) Postal articles !made over to the Post Office for the purpose of bdng 
insured shall be delivered, when insured, at such places and limes and in 
such manner as the Director-General may, by order, from time to time ap- 
point. 

33. Subject to such conditions and restrictions as the Governor-General 

in Council may, by rule, prescribe, the Secretary of State for India m Council ^^alartiioleB 
shall be liable to pay compensation, not exceeding the amount for which a insnwd. 
postal article has been insured, to tire sender thereof for the loss of the postal 
article or its contents, or for any damage caused to it in course of transmission 
by post : 

Provided that the compensation so payable shall in no case exceed the 
value of the article lost or the amoimt of the damage caused. 

34. The Governor-General in Council may, by notification in the Gazette Xtaaumta^ 
of In&kt, direct that, subject to the other provisions of this Act, and to the 
payment of fees at such rates as may be i^ed by the notification, a sum of able postal 
money specified in writing at the time of posting by the sender of a postal aitides. 
article shall be recoverable on the ddivery thereof from the addressee, and 

that the sum so recovered shall be paid to the sender : 

Provided that the Secretary of State for India in Coundl shall not incur 
any liability in respect of the sum spemfied for recovery, unless and until 
that sum has been received from the addressee. 


i».— Postal articles sent in accordance with the provisions 
of this section may be described as “ value-payable ” postal articles. 

35. (1) ^e Governor-General in Council may make rules as to the trans- Power to 
mission by post of value-payable postal articles. 

(2) In particular and without prejudice to^the generality of the fdregoing 
power, such roles may— ’ gStea. 


(a) ‘dedare what classes of postal articles may be sent as value-payable 

p<H3tal articles; 

(b) direct that no postal article shall be so sent unless the smuler 

declares that it is sent in execution of a hmd fide order 
received by him ; 

(c) limit tl^ value to be recovered on tiie deliveqy of any valne-p'ayable 

postal article; and 
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(d) prescribe the form of declaration to be made by the sendci-s of 
value-payable postal articles, and the time and maimer of the 
payment of fees. 

(3) Postal articles shall be made over to the Post Office for the purpose 
of being sent as “ value-payable,” and shall be delivered when so sent, at such 
times and in such manner as the Kreotor-General may, by order, from time 
to time appoint. 

Power to 36. (1) Where arrangements axe in force with the United Kingdom, or 
give effect to vrith any British possession. Native State or foreign country, for the trniis- 
mission by post of registered, insured or value-payable postal articles lictwoon 
British India and the United Kingdom or such possession. State or country, 
the Governor-General in Council may make rules to give oftcct to such arrange- 
ments. 

(2) In particular and without prejudice to the generality of the foregoing 
powffl, such rules may prescribe— 

(o) the form of declaration to be made by the senders of sticli jiostal 
articles as aforesaid; and 
(6) the fees to be charged in respect thereof. 


Chaptbr VIL— Undelivered Postal Articles. 


Power to 37. (1) The Governor-General in Council may make rules as to Ibe din- 
mate roles aspog^i of posttd articles which for any reason cannot be delivered heroinaftftr 
referred to as “undelivered postal articles. ” 


postal 

artioles. 


(2) In particular and without prejudice to the generality of the foregoing 
power, such rules may — 

(a) prescribe the period during which undelivered postal articles at a, 
post office shall remain in that office ; and 


(6) provide for the publication of lists of undelivered postal axtiebM« 
or of any dass of undelivered postal articles. 

(3) Every undelivered postal artide, after being detained at a podt offtoe 
for the period prescribed by rule under the foregoing provisions of thi$ seotion, 
shad be dtber forwarded, free of furtber charge, to the post office at wblohit 
was posted, for return to the sender, or sent to the office of the Postmt«tOE«< 
General. 


Kaposaiof 38. (1) Every postal article received at the office of the Postmastcr-Oen. 
TUKfeKv'^ eral under sub-section 3 of section 37 shall be dealt with as follows 

at oflSce of [ct) II practicable, it snail be redirected and forwarded bv nost to thft 

PostmMter- addressee ; or. 

General ^ ^ ’ 

(6) if it cannot be redirected and forwarded as aforcsaul, it shall bn 
opened by some officer, appointed by the Pastmtuitcr-Gorioral in this 
behalf and bound to secrecy, in order to oscertain the name and 
address of the sender. 


(2j If tbe name and address of the sender arc so nacortaino<l, it sliall 
returned by post to the sender, free of further charge or subject to such further* 
charge os the Governor-General in Council may, by rule, direct. 
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39. Undelivered postal articles which cannot he disposed of 
foregoing provisions shall he detained in the office of the Postmaster-GleneTO 
for such farther period (if any), and shall he dealt with in such manner as the postal 
Governor-General in Council may, hy rule, direct : extioies. 

Provided that— 

(a) letters and postcards shall he destroyed; 

(J) money or saleable property, not being of a perishable nature, found 
in any undelivered postal article, shall he detained for a period of 
one year in the office of the Postmaster-General, and, 2^ on ^the 
expiration of that period no person has established his right 
thereto, shall, if money, he credited to the Post Office, ^d, if 
saleable property, he sold, the sale-proceeds being credited to 
the Post Office. 


Chapter Vill. — Ship Letters. 

40. The noaster of a ship, not being a mail ship, about to depart from any 
port in British India to any port witlm or any port or place beyond, British 

India, shall receive on board any mail bag tendered to him by any officer of ing tom aaj 
the Post Office for conveyance, granting a receipt therefor in such form as the 
Governor-General in Coimcil maj, by rule, prescribe, and shall, ^thoutgjj^^^^^ 
delay, deliver the same^at the port or place of destinatio’', 2 

mail bags. 

41. (I) The master of a ship arrivi^ at any port in British India^ shaD, 

without delay, cause every postal artide or mail bag on board which is mMng 
directed to that port and is within the exclusive privilege conferred on the Gov- at i*'** 
emor-General in Council by section 4 to be delivered either at the post office 
at that port or to some officer of the Post Office authorised in this behalf by lespeot of 
the Postmaster-General.' 

audmau 

(2) If tiiere is on board any postal article or mail bag which is directed to 
any other place within British India and is within the exclusive privilege 
aforesaid, lie master shall, without delay, report the fact to the office in 
ohaige of the post office at the port of arrival and act according to the direc- 
tions he may receive from such officer, and the receipt of such officer s^ll 
discharge him tom all further responsibilily in respect of the postal article 
or mail bag. 

42. The Governor-General in Coundl may, by notification in the of 

of Iniia, declare what gratuities shall be allowed to masters of ships, not being 

mail ships, m respect of postal articles recdved by them for conveyance on pogtal^oles 
behalf of the Post Office ; and the master of a slap, not being a mail ship, oy sMm 
about to leave any port in British India as aforesaid shall, if he receives on 
board a mail bag for oonveyanoe, be entitled to demand and obtain ume- 
diately the amount of the gratuity payable under this section in respect of the 
mail bag and its contend. * 
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ChAPTBB IX. — ^MONJiT Obdbes. 


Pomtto 43. (1) The Govemox-Qeneral in Ootmcil may provide for the remitting of 
niaintain amall sums of money throtigh the Post OfBlce by means of money orders, and 
may make rules as to such money orders. 

*•> (2) In particular and mthout prejudice to the generality of the foregoing 

power, such roles may prescribe— 


(a) the limit of amount for which money orders may be issued ; 

(b) the period during which money orders shall remain current ; and 
(o) the rates of coimniasion or the fees to be charged on money orders 

or in respect thereoi 


Power for 44. (1) Subject to such conditions as the Govemor-Gfeneral in Coundl 
lemite to l)y i^eg made undar section 43, prescribe in respect of the levy of addi- 

oideror'^to^^^ rates of commission ox fees or any other matters, a person remitting 
name of money through the Post Office by means of a money order may require that 
the amount of the order, if not paid to the payee, be repaid to Mm, or be paid 
to such person other them the original payee as he may direct. 

(2) If neither the payee nor the remitter of a money order can be found, 
and if within the period of one year from the date of the issue of the order no 
claim is made by such payee or remitter, the amount of such order shall not 
be claimable from the Government. 


Power to 45. The Govemor-Gmieral in Council may authorise the issue, in such 
^ suitable, of money orders, to be called postal orders, or by 

ptwtri Trdem such other designation as may be deemed appropriate, for certain fixed 
amounts, and may make rules as to the rates of commission to bo charged there- 
on, and the manner in wMch, and conditions subject to which, they may 
be issued, paid, and cancelled : 


Provided that no such order shall be issued for an amount in excess of 
ten rupees. 

Powartogive 46. (1) Where arrangements are in force with the United yin g dA nf* , of 
with any British possession. Native State or foreign country, for the iSstte 
wifho&er and payment thro^h the Post Office of money orders between British Tnd i # 
oonntries. and the United Kingdom or such possession, State or countay, the Governor- 
General iu CbuncU may make rules to give eteot to such arrangnnents. 

(2) In particular and without prejudice to the generality of the foregotujf 
power, such rules may prescribe— ■ 

(«) the manner in wMch and the conditions subject to which, stwiy 
orders may be issued and paid in British India ; and 7^ 
(h) the rates of commission to be charged thereon. 

SeooTeiv of 47. If any person, without reasonable excuse, the burden of proving vrhioh 
money cadet ahaU lie on Mm, negleots or refuses to refund- 

paid to the 

p«- (a) any amount paid to Mm, in respect of a money order by an officer 

of the Post Office in excess of what ought to have been paid to* 
Mm in respect thereof or 
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{h) the smoTmt of a money order paid by an o£5.cer of the Post Office 
to him instead of to some other person to whom it ought to have 
been paid, 

such amonnt shall be recoverable by an officer of the Post Office anthorised 
by the Postmaster-General in this behalf from the person so neglecting or 
refosing as if it were an atreac of land-revenue due from bim, 

48. No suit or other legal proceeding shall be instituted against the Secre- Examptiom 
tary of State for India m Council or any officer of the Post Office in respect of — 

(o) anythi^ done under any roles made by the Governor-General in money Mder*. 
Council under this Chapter ; or 

(b) the wrong pa 3 nnent of a money order caused by incorrect or in- 
complete ii^ormation given by the remitter as to the name and 
address of the payee: provided that, as regards incomplete in- 
formation, thace was reasonable justffication for accepting the 
information as a sufficient description for the purpose of idontifTing 
the payee ; or 

(o) the payment of any money order being refused or delayed by or 
on account of any accidental neglect, omission or mist^e, by, or 
on the part of, an officer of the Post Office, or for any other cause 
whatsoever other than the fraud or wilful act or defualt of such 
officer ; or 

(d) any wrong payment of a money order after the fflqpiration of one 
year from the date of the issue of the order. 


Chapti® X.— Pbnalxibs aiid Pboobdueb. I 

Offences hy Offioers of Post Office. 

49. 'Whoever, being employed to cany or deliver any mail bag or any for 

postal article in course of transmission by post, — ^eonduot 

(o) is in a state of intoxioation while so employed, or ployed to 

(5) is guilty of cardessness or other misconduct, whereby the safety 

of any such mail bag or postal articde as aforesmd is endangered, or postal ^ 

Of ^ aiti(dM 

(c) loiters or mahes delay in the conveyance or delivery of any such 

mail bag or postal article as aforesaid, or 

(d) does not use due care and diligeitoe safely to convey or deliver any 
such mail bag or postal articles as aforesaid, 

shall be punishable with fine which may extend to fifty rupees. 

50. Whoever, being employed to cany or deliver any mail bag or any ^'^^ ^ 
postal article in course of transmission by post, voluntarily withdraws from 

the duties of his office without permission or without having given one month’s firam dniy. 

previous notice in writing, shall be punishable with imprisonment which 

may extend to dne month, or with fine which may extend to fifty rupees, notioa of p«r. ' 

or with both. «« «n»pfoJ«d 

to oaxiy or 
deHim mail 
bags or po«« 
talartiblM. 
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PenaUyfar 51. Whoever, bdng employed to car^ or deliver any postal article in 
making fatee course of transmission by post and required ■while so employed to keep any 
register, makes, or causes, or sufieis to be made; any false entry in the regis- 
^ person ter 'with intent ■bo induce 'the belief 'that he has visited a place, or delivered a 
employed tOpog^g^ article, which he has not visited or delivered, shall be pu^hable with 
ddim^poetal imprisonment for a term which may extend to six months, or ■with fine which 
ecimlas. may extend to one hundred rupees, or ■with both. 


Penalty for 52. Whoever, being an officer of the Post Office, commits theft in respect 
theft, &hon- of, or dishonestly misappropriates, or, for any purpose whatsoever, secretes, 
est^ppro- or throws away, any postal article in course of transmission by post 

^et^ or anything contained therein, shall be punishable -with imprisonment for a 

destnwtion - fcAnn which may extend to seven years, and shall also be punishable 
or throwing 

away of 'with, fine. 

postal arii. ‘ 

olea. 


Penalty for 58. Whoever, being an officer of the Post Office, contrary to his duty, 
opening, de- opens, or causes or suffers to be opened, any postal article in course of trans- 
mission by post, or -wfifuUy detains or d 6 la 3 rs, or causes or suffers to be detained 
poaM * or delayed, any such postal article, shall be punishable with imprison- 

artioles. ment for a term which may extend to two years, or ■with fine, or with both ; 


Provided that nothing in tiiis section shall extend to the opening, detain- 
ing, or delaying of any postal article under the authority of this Act, or in 
obedience to the order in writing of the Governor-General in Council or the 
direction of a competent Court. 


Penally for 54. Whoever, being an officer of the Post Office,— 

^Si («) fraudulently pute any wrong official mark on a postal article, or 

aadfor w) fraudulently alters, removes, or causes to disappear, any olTicial 

of mark which is on a postal article, or 


postage- (c) being entrusted with the delivery of any postal article, knowingly 

demands or receives any sum of money in respect of the postage 
thereof which is not chargeable under this Act, 

• 

shall be punishable ■with imprisonment for a term which may extend to two 
years, and shall also be punishable with fine. 


Penally for 

frauduletitly 

prepaxing, 

fieoretang, or 
deafxoying 
Post Office 
dooumeatg* 
PeuE^tyfor 
fraudmently 
fiending tux- 
.paid postal 
aartio&. 


55. Whoever, being an officer of the Post Office entrusted with the pre- 
paring or keeping of any document, fraudulently prepares the docunnint 
inMiTMtiy, or altmsi, or secretes, or destroys the document, shall be punish- 
able with imprisonment for a term which may extend to two years, and shall 
also be punishable ■with fine. 


^ 56. WhoevOT, being an officer of the Post Office, sends by post, or puts 
mto any mm bag, any postal article upon which postage has not bwui m 1<1 
or chMged m the mamer prescribed by this Act, intending thereby to dofraud 
the ^vermnent of the postage on such, postal arfciole, shaU be punishable 
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^ hi. (1) Wiioever, being an officer of the Post Office, employed in any place punishment ' 
m India beyond the limits of British India in which posts are established by 
the Governor-General in Council, or being appointed to sell postage stamps 
in any such place, commits therein an ofEence punishable under this Act, British India, 
shall be punishable either in the place where the ohence was committed by 
any Court or officer duly empowered by the Governor-General in Coimcil to 
take cognizance of oifences committed in that place, or in any ])arfc of British 
India by any Court of competent jurisdiction as if the oSence had been com- 
mitted in that part. 

V of 1898. (2) The provisions of section 188 of the Code of Criminal Procedure, 1898, 

shall not apply bo any offence referred to in this section. 

Other Offences. 

68. (1) Whoever— Penalty for 

contraTention 

{a) conveys, otherwise than by post, a letter within the exclusive of section 4. 
privilege conferred on the Governor-General in Council by sec- 
tion 4, or 

(&) performs any service incidental to conveying, otherwise than by 
post, any letter within the exclusive privilege aforesaid, or 

(c) sends, or tenders or delivers in order to be sent, otherwise than by 

post, a letter within the exclusive privilege aforesaid, or 

[d) makes a collection of letters excepted from the exclusive privi- 
lege aforesaid for the purpose of sending them otherwise than by 
post, 

shall be punishable with fine which may extend to fifty rupees for every such 
letter. 

(2) Whoever, having already been convicted of an offence under this • 
section, is again convicted thereunder, shall, on every such subsequent con- 
viction, be punishable with fine which may extend to five hundred rupees. 

59. (1) Whoever, in contravention of the provisions of section 5, carries, Penalty for 
receives, tenders, or delivers letters, or collects letters, shall be punishable with 

fine which may extend to fifty | rupees for every such letter. 

(2) Whoever, having already been convicted of an offence under this 
section, is again convicted thereunder, shall on every such subsequent convic- 
tion, be punishable with fine which may extend to five hundred rupees. 

60. Whoever, being appointed to sell postage stamps, — Penalty for 

breaoli of 

(a) takes from any purchaser for any postage stamp or quantity of rolg Tiuto 
postage stamps a price higher than that fixed hy any rule made ^ 
under section 16, sub-section (S), clause (a), shall be punishable 
with imprisonment for a term which may extend to six months, 
or with fine which may extend to two hundred rupees, or with 
both ; or 

(h) commits a breach of any other rule made under seofaon l6j shall 
be punishable with fine^which may extend to two hundred rupees. 
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Penally fte 61. (1) Whoever, in contravention of the provisions of section 19 or 
owimeatim gg^^on 20, sends or tenders or makes over in order to be sent by post any 
Qt ^ ^ postal article or anything, shall be punishable "with imprisonment for a tetm 
which may extend to one year, or with fine, or with both. 

(2) The detention in the Post Office of any postal article on the gronnd 
of its having been sent in contravention of the provisions of section 19 or 
section 20, not exempt the sender from any proceedings which might 
have been taken it the postal article had been delivered in due course of post. 

PenJfyfor 62. Whoever, places in or against any letter-box provided by the Post 
Office for the reception of postal articles any fire, match, or light, any ex- 
plosive, dangerous, filthy, noxioiw, or deleterious substance, or any fluid, 
boxes. or commits a nuisance in or against any such letter-box, or does anything 
likely to injure any such letter-box or its appurtenances or contents, shall 
be punishable with imprisonment for a term which may extend to one year, 
or with fine, or with both. 

PttiaHyfor 63. Whoever, without due authority, affixes any placard, advertise- 
0 ^* ment, notice, list, document, board or other thing in or on, or paints, tars, 
^ or in any way disfigures any post office or any letter-box provided by the 
tar. Post Office for the reception of postal articles, shall be punishable with fine 
which may extend to fifty rupees. 

ojQSoe or post 
office letteo:- 

Penaliiy’far 64. Whoever, being req^uired by this Act to make a declaration in res- 
yftWng false pect of any postal aitide to be sent by post, or the contents of value thereof, 
makes in his declaration any statement which he knows, or has reason to 
believe, to be false, or does not believe to be true, shall be punishable with 
fine which may extend tp two hundred rupees, and, if the false declaraticm 
u made for the purpose of defrauding the Government, with fine which WEf 
extend to five hunffind rupees. 


Peiia%fac 
nustetof 
sih^ faibag 
to comply 
with pto- 
visionsof 
Bootioa 40 or 
41. 


65. Whoever, being the master of a ship, — 

(а) fails to comply with the provisions of section 40, or, 

(б) without reasonable excuse, the burden of proving which Ha 

on him, fails to deliver any postal article or mail hag, or to com* 
ply with the directions of ihe officer in charge of the post ofiSoe 
at a port of arrival, as required by section 41, 


shall he punishable with fine which may extend to one thousand rupees. 

Peoaitirfo* being either the master of a ship arriving at any port 

detent of “ British India or any one on hoard, knowingly has in his baggage or in Wi 
on possession or custody, after the postal articles on board or any of th em hfttw 
^^■^been sent to the post office at the port of arrival, any postal article witlufai 
port. the exclusive privilege conferred on the Governor-General in Ooundll Hr 
section 4, shall he punishable with fine which may extend to fifty mitg 
for every shch pos^ article as aforesaid. 


(2) Whoever, being such master or other person as aforesaid, 
any snob postal article, as aforesaid after demand made for it by sa 
of the Post Office, shall he punishable wjth fine which may extend to OtM 
hundred rupees for every such postal article. 
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67. WhoevOT, except tmdei the authority of this Act or iu ohedience topw^^for 
the order in Tvriting of the (Jovemor-Gieneral in Ooundl or tte direction of a detaining 
competent Court, detains the mails or any postal article in course of trans- 
misrion by post, or on any pretence opefls a mail bag in course of trans- nu^i^ 
mission by post, shall be punishable mth fine which may extend to two 
hundred rupees : 

Provided that nothing in this section shall prevent the detention of an 
V of 188& officer of the Post Office carrying the mails or any postal article in course of 
transmission by post, on a charge of having committed an offence declared 
to be cognizable by the Code of Criminal Procedure, 1898, or any other 
law for the time being in force. 

68. Whoever fraudulently retains, or wilfully secretes or makes away penally foi 
with, or keeps or detains, or, when re(iuired by an officer of the Post Office, teteining^ 
neglects or refuses to deliver up, any postal article in course of transmission 

by post which ought to have been delivered to any other person, or a mail 
bag containing a postal article, shall be punishable with imprisonment for matt bags, 
a term which may extend to two years, and shall also be punishable with fine. 

69. Whoever, not bemg an officer of the Post Office, wilfully and mali- PenaUyfn 
dously, with intent to injure any person, rither opens or causes to be opened 

any letter which ought to have been delivered, or does any act whereby the due Sttera.”* 
dehveiy of a letter to any person is prevented or impeded, shall be punish- 
able with imprisonment for a term which may extend to six months, or 
with fine which may extend to five hundred rupees, or with both : 

Provided that nothing in this section shall apply to ajperson who does 
any act to which the section applies, if he is a parent, or in the position of a 
parent or guardian, of the addressee, and the addressee is a minor or a ward. 


Qmerd. 

‘ 70. Whoever abets the commission of any offence punishable under' this Penaliy fn 

Act, or attempts to conunit any offence so punishable, shall be punishable 
with the punishment provided for that offence, j ^ 

oSeiaoes 

Aflt. 

71. In every prosecution for an offence in respect of a mml bag or of any Pcoperfiy in 
postsd article sent by post, it shall be sufficient, for the purpose of the charge, ^ 
to describe the mail bag or postal article as being the property of the Post f. 

Office, and it shall not be necessary to prove that the nuffi bag or postal Fort OfBoa 
artide was of any value. 

72. Ho Court shall take cognizance of an offence punishable undra anyAafiuxi^ 
of the provisions of sections 61, 63, 64, clauses (a) and (6), 66, 66, 68, 69, 61, SSS 
64, 65, 66, and 67 of this Act, unless upon complaint noade by order of, orttotknsor 
under authority from, the Director-General or a Postmaster-i^eral. 


ChAPTBB XI.— SXOTLiaillOTAl. 

73. (1) The Govemor-Genetal in Council may make rules for the manage- Zamindid 
meat of any zamindari or other district post. * 
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(2) In paiticnlat and witiout prejudice to the generality of the fore- 
going power, such rules may declare what portions of this Act shall be apph- 
cable to zamindari and other district posts and to the persons employed in 
connection therewith. 

General power 74. (1) In addition to the powers heteinbijfore conferred, the (^ovemor- 
itilM^d General in Council may make rules to carry out any of the purjwses and 
proviflions as objects of this Act. 

te^es under In making any rule under this Act, the Oovcrnor-Gonoral in Ooun- 
efl may direct that a breach of it shall be punishable with fine which may 
extend to fifty rupees. > 

(3) All rules made by the Governor-General in Council under this Act shall 
be published in the Gazette of Iniia and, on such publication, shall have 
efieot as if enacted by this Act. 

Delegation of 75. The Govemor-General in Coundl may, by notification in the Qm^ 
o/ India, authorise, either absolutely or subject to conditions, the Direotor- 
General to exercise any of the powers conferred upon the Governor-General in 
Diwo- Council by this Act, other than a power to make rules. 

76. The enactments mentioned in the second schedule arc repealed to the 
extent specified in the fourth column thereof. 

77. Nothing in this Act shall derogate from or affect the ptoviaons of tho*^^ ® 
East India Company Act, 1780, or any enactment amending or extending the * 
same. 


Eepeal 

SaTing. 


THE EIBST SCHEDULE. 
Inland^ Postage Rates. 


Letters. 


Por a weight not exceeding half a tola Half an anna. 

For a weight not exceeding one tola . * . • . One anna. 

For every tola or fraction thereof exceeding one tola . . One anna. 

POSTOABDS, 

Single. Quarter of an anna. 

• * f . Half an anna 


Book, Pattito ajto Samplb PAOKaTS. 

For every ten tolaa or fraction thereof ..... Half an anna. 

HawsFAPass, 

For a weight not exceeding three tolaa ..... Quarter of an aiwa. 
BaaxsTaaan Nbwsfafiobs. 

For a weight not exceeding twenty tolas Half an anno. 

For every twenty tolas or iraotion thereof exceeding twenty tolas Half an anna* 


PABOaiiS. 

For a w^ht not exceeding twenty tolas ..... 
For a weight not exceeding forty tolas . . . , , 

jv^^^tional forty tolas or fraction thesreof exceeding forty 


Twoannaii 
Four annas. 

FouramuMu 
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THE SECOND SCHEDULE. 

EKACilMEMTS EXiPBALED. 
{8ee section 76.) 


Year« 

No. , 

1 

Short Title. 

Exitent of Kepaal. 

1866 

XIV 

The Indian Post Office Act, 1866 . 

The whole. 

1882 

m 1 

The Seditious Publications Act, 1882 

So muoh as is uniepealed. 

1895 

m 1 

1 

1 

The Indian Griminal Law Amendment 
Aci^ 1806, 

Section 7. 

1896 

XVI ! 

1 

1 

1 The Indian Post Office Act (1866) Amead- 
.ment Aot^ 1896. 

The whole. 

1897 

xrv 

1 

The Indian Short Titles Aot, 1897 • 

So muoh as relates to Act 
XVI of 1896. 


ACT No. n OP 1903. 

(An Act to amend the Inddan Post Office Act, 1898.) 


Whbbbas it is e^edient to amend the Indian Post Office Act, 1898 ; it is 
YI o£ 1808, Short title. hereby enacted as follows; — 

,L This Act may be called the Indian Post Office (Amendment) Act, 1906. 

n. At the end of danse (&) of section 2 of the Indian Post Office 
Addition to Art YI of Act, 1898, the following should be added* 
1898, section 2, cIsTise (t). namely ; — 

“ Provided that the expresdon ‘ inland ’ shall not apply to any dass of 
postal artides which may be specified in this behs^ by fixe Govemoir* 
Gmieral in Conndl by notificadon in the Gazette of Indda, when 
posted in or at or addressed to any places or post office whidL 
maybe described in such notification.” 
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APPENDIX No- 2- 

Notifications issued by the Governor-Gene- 
ral in Council under, or in connection 
with, the Indian Post Office Act, 1898. 

Oovenunent of India, Separtmeiit of Commerce and Industry Noti- 
fication No* 7397 — 295> dated Simla, the 5th August 1908 (pub- 
lished in the Oantette of India, of the 8th August 1908). 

In exercise of the pow^ eonierred by the Indian Post Office Act, 1898 
(Y1 of 1898), and in supersession of ah existing notifications under that Act 
or the Indiw Post Office Act, 1866 (XIV of 1866), the Gk>vemor<Qeneral in 
Council is pleased to issue the foUovnug rules and orders : — 

PART L— RATES OF POSTAGE. 

I. — POSTAIi ABXIOMiS. 

1. The folloTTing rates of postage shall be chargeable on postal articles 
where the postage is prepaid : — 


Letters. 

For a letter not ^ceeding 
one tola in weight 

For a letter exceeding one 
tola but not exceeding ten 
tolas in weight 

For every additional ten tolas 
or part of that weight • 

Pottocards. 

For a single postcard . . 

For a reply postcard • • 


. Half an anna. 


. One anna. 
. One anna. 


. One-quarter of an anna. 

. Half an anna, that is, one- 
quarter of an anna fot 
each portion of the re^y 
postcard. 


Book, 'pattern ami sample packets. 

For every ten tolas [or part 
of tibat wei^t 


. Half an anna. 
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. Registered newspapers. 

For a newspaper not exceeding 

six tolas in weiglit . • One-quarter of an anna. 

For a newspaper exceeding six 
tolas but not exceeding 
twenty tolas' in weight . . Half an aixna. 

For every additional twenty 

tolas or part of ibat weight . Half an anna. 

Parcels. 

(а) ParcAs not exceedmg 440 tolas in weigM — 

For a parcel , not exceeding 

forty tolas in weight . . Two annas. 

For every additional forty tolas 

or part of that weight , • Two annas. 

(б) Parcds exceeding 440 tolas in weiglit — 

For a pared exceeding 440 
tolas, but not exceeding 
480 tolas in weight . , Three rupees. 

For every additional forty tolas 

or part of that weight , .Four annas. 

Noth. — ^T he expression “Inland” shall not apply to p iwtiil artitilos otlier than 
parcels and official articles when — 

(а) posted in British India and addressed to any of the undermentioned 

places for which post offices have been established by the Govor- 
nor-General in Council beyond the limits of British fndia, ntunoly 

(1) Bagdad. (4) Bashire. 

(2) Bandac-Aba& (6) Jask. 

(3) Busrah. (0) Unga. 

(7) Mohammerah. 

(б) posted at any of the post offices established by the Governor-General 

in Council at those, places and addressed to any other of those 
places or to any place in British India. 

On such articles the following rates of postage shall^be Chargeable when 
the postage is prepaid : — 

Letters. 

For a letter not exceeding one ounce in weij^t. , Two-aad-a-helf annas. 

For every additional ounce or part of that weight . Ono-aod-a-half 

Postoards. 

For a single postcard One anna. 

For a r^ly postcard . Two annas. 

Printed Papers (including newspapers and hooks). 

For a packet not exceeding two ounoea in weij^t . Half an 
For every additional two ounces or part of that 

• , . Fal * tun 
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Bitdness Pampers {legal and commercial docummts)* 

For a packet xiot exceeding ten ounces in weight « Two-and-a-halC anTiaa. 

For ereiy additional two ounces or part of that 
wei^t Half an anna. 

Samples^ 

For a packet not exceeding four ounces in weight . One anna. 

For every additional two ounces or paart of that 
weight Half an anna. 

2. The following rates of postage shall be chargeable on the -deUveiy 
of postal articles where the postage is not prepaid or is insufficiently prepaid : — 

On an unpaid letter, postcard 
of private manufacture or 

packet ... . • Double the prepaid rate. 

On an insufficiently paid letter 

or packet .... Double the deficiency. 

On an insufficiently paid reply 
postcard o£ private manu- 
facture . . . . Double the prepaid rate on 

the half for which the 
postage is not prepaid. 

II. — ^Fobeioit postal abtiolbs. 

3. The following are declared to be the * rates of postage chargeable on 
postal articles where the postage is prepaid : — - 


Letters, 

(1) For the United Kingdom <md the following British Possessions and 


Protectorates : — 

Antigua. 

Ascension. 

Australia (including the States of Hew 
South Wales, Queensland, South 
Australia, Tasmania, Victoria and 
Western Australia ; also British New 
Guinea and Norfolk Island). 
Bahamas* 

Barbados. 

Basutoland. , 

Beohuanaland Protectorate. 

Bermuda. 

British Beohuanaland. 

British Central Africa. 

British East Africa and Uganda. 

British Guiana. 

BritiA Honduras. ' 

British North Borneo. 

British Somaliland. 

Uanada. ^ 


Cape Colony. 

Cayman Ii^Uuxds. 

Cyprus. 

Dominica. 

Falkland Idands. 

Fanning Islands. 

Fiji. 

Gambia. 

Gibraltar. 

Gold Coast. 

Greiziada. 

Hong Kong. 

Jamaica. 

Labuan. 

Lagos. 

Meday States (Federated). 

Malta. 

Mauritius. 

Montserrat. 

Morocco (Brirish Post OflSoe Agen(?ies). 
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NataL 

Nevis. 

Newfonndlaiid. 

Nevr Zealand (vnili Cook IsUods). 
Nignia (Noriiheni and Soathem). 
Qtange Biver Colony. 

Bhodesia. 

St. Helena. 

St. Hitts. 

St. linoia. 

St. Yinuoeat. 


Saxawak. 

S^xdidles. 

Siena Leone. 

Straits Settlements. 
Tobago. 

Tortola. 

Ti^nsvaal. 

Trinidad. 

Tristan d’Aonnlia. 

Turks and Caloos Idands. 
Zaniobar. 


(2) For Egypt {wchiidng the Soudan)-^ 

Fox a letter uot exceeding one 

onnoe in weaght . , . One anna. 

For every additional onnoe or part 

of that vreight , - . . . One anna. 

For my oOi&r peat of the worU s&roei by the Foreign Post vnth ihe exception 
of Ceylon and Portuguese India — 

For a letter not exceeding one 

ounce in weight . . . Two-and-a-half annas. 

For every additional ounce ox part 

of that wdght .... One-and-a'half annas. 

For Ceylon Indian inland rates. 

For Portuguese India .... Indian inland rates. 


Postcards. 

For my part of the toorld served by Foreign Post with the exoepHon of 
Ceylon and Portuguese India — 

For a single postcard .... One anna. 

For a reply postcard .... Two annas. 

For Ceylon ...... Indian inland rates. 

. . . . Indian inland rates. 


PrvtAed papers {vMd/udmg newspapers and boohs). 

For any part of ^e world served by Foreign Post wi£h the exception o/ 
Ceylon and Portuguese India — f j 

For a packet not exceeding two ounces 

in weight Half an anna. 

For every additional two ounces or 

part of tliat weight . . , Half an anna. 

For Ceylon ...... Indian inland ratep, 'n 

Igor Portuguese India .... Indian inlpnd f 
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Butineu papers (legal and oonmeroud doeummls). 

For any part of the world served hy iAe Foreign Post wUh &e eaeeeption of 
Ceylon and Portuguese India — 

For a packet not exceeding ten ounces 

in weight ..... Two-and-a-half annas. 

For every additional two ounces or part 

of that weight .... Half an aima. 

For Ceylon Indian inland rates. 

For Portuguese Indm «... Indian inland rates. 

Samples, 

For any part of (he world served hy ffie Foreign Post with the exception 
of Ceylon and Portuguese India — 

For a packet not exceeding four ounces 

in weight One anna. 

For every additional two ounces or part 

of that weight .... Half an anna. 

For Ceylon Indian inland rates. 

For Portuguese India .... Indian inland rates. 


For Ceylon 


* Indian inland rates. 


Parcels. 

The Director-Oeneral shall, from time to time, declare in the Indian 
Posted Gfwide the countries and places to wHoh parcels may be 
transmitted by the Foreign post, and the rates of postage charge- 
able in each case. 

In the case of Ceylon the Indian inhmd rates of postage shall be appli- 
cable, provided that prepayment of postage, and registration, 
shall be compulsory. 

4. The following are declared to be the rates of postage chargeable on the 
ddivery of postal articles, other than parcels received by the Foreign post, 
where the postage is not prepaid or is insufficiently prepaid : — 

When the postage is not prepaid , . Double the prepaid rate. 

Whmi the postage is insuffidently 

prepaid . . . . , Double the defidieuc^. 


PAET n, — MAIN CONDITIONS OF TRANSMISSION BY POST OP 

POSTAL ARTICLES. 

I. — IshAm) leo&xAL As-raouis. 

(a) Postcards. 

5. Single and x^ly cards of private manufaeture, with, or without 
adhesive postage stamps affixed thereto in payment of postage, may be 
transmitted by post as postcards : * 
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Provided tliat — 

a) as regards size, they are not more than 5^ by 3 J inches or less than 
4i by 3 inches, and 

(6) as regards substance, they are neither thinner nor more flexible 
than the inland postcards isaned by the Post Offlco. 

6. All reply postcards of private manufacture shall display the title 
■** Postcard ” on the addr^-side, but this title is not obligatory for single cards 
of private manufactuTe. Eeply-halves of reply-paid cards shall bear the words 
“ Postcard ” and “ Eeply. ” ‘Whatever is printed on the address-side of the 
inland or international official postcards issued by the Post Office is also per- 
^niaaitilA on the address-side of cards of private manufacture. 

(а) A postcard shall not be folded, cut, or otherwise altered, except that 
the impressed postage stamp (if any) may be perforated with initials ; nor may 
a postcard be enclosed in a cover of any Mnd. 

(б) The ri^t-hand half of the address-side of a postcard is in all cases reserv- 
ed for the address of the recipient, for the postage stamp necessary for prepay- 
ment, which should, so far as possible, be affixed in the upper right-hand comer, 
and for postal directions (sach as “Registered,” “Acknowledgment due,” 
“Stamped, ” “ Local,” etc.), but the left-hand half of the address-side, as 
well as the hack, may be .used .by the sender for the purpose of a written 
communication, or may be otherwise disposed of, subject to the restrictions 
mentioned in sub-rule (2) of this rule. 

I^om — A Email space marked off by fine lines ox minute dots to indioato tho pkoe 
where the postage stamp should bo atSxed is allowed on the npper r^ht-band comer of 
the address-side of postcards. 

(2) ITothing shall be attached to a postcard except — 

(а) stamps in payment of postage or stamp duty ; 

(б) a gummed label [not to exceed 2 inches (in length) and | inch (in width)], 

bearing the name and address of the neison to whom the card is 

sent;. 

(c) a smular label, bearing the name and address of the sender of the oaxd ; 

and 

(d) engravings, illustrations, drawings, and photographs on veiy thin , 

paper and completely adherent to the card. * • ' 

* f 

The articles spedfled m paragraphs (c) and (d) may be affixed either tb the 
hack or the left-hand half of the address-side. i 

(.3) The reply-halves of xeply-paid cards cannot be registered bv the brii ^ 
ginal senders of such cards. 

' I 't 

7. Should any of the conditions imposed by rules 6 end 6 be infruuMd: i&A ' 
postcard shall be treated as a letter. 
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(6) Book pcu^iets. 

8. A book packet zoay contain any of the foUo^rii^ articles:^ 

(a) newspapers and publications of all kinds ; books, whether blank or 
printed ; engravings ; photographs, drawing, plans, maps, 
printed music, and proof sheets with or without the manuscript 
relating thereto; blank paper, parchment or card-board; and, 
generally, anything on paper, parchment or card-board which 
is printed, engraved, lithographed, papyrographed, or produced 
by any other mech^cal process easy to recognise, ezoept the 
copying press and the lype-writer : 

Provided that no card bearing the heading “ Postcard riiaU 
be allowed to be transmitted open by post as a book packet ; 

(5) business papers, written or drawn whoUy or partly by hand, not 
being of the nature of a letter or having the character of a per- 
sonal communication, such as deeds, bills of lading, invoices, 
accounts, proposals and polides of assurance, powers-of-attomey, 
licenses, statistical returns submitted by or to public officers in 
their official capacities and manuscript of all kinds, including 
manuscript music, not being of the nature of personal corre- 
spondence ; 

(o) written letters of old date which have previously passed through tiie 
post and served their original purpose ; 

(d) reproductions of a manuscript or type-written original obtrined by 
mechanical process of polygraphy (chromography, mimeo- 
graphy, etc.), provided they are handed in at post office 
counter and number at least 20 copies precisely identical ; 

(el oircolars, «.e., printed notices and printed letters, provided they 
contain nothing in writing except (a) corrections of press errors, 
(&) the date of despatch and the name and address and des- 
cription of the sender, and the name of the addressee, and (c) 
the place, date, and hour, when the circular is a notice of meeting, 
or appointment, and in the case of a notice of meeting the objects 
of the meeting. 

(2) With anyof theabovementioned artidesmaybe sent anything that is 
necessary for thdr safe transmissiou through the post, such as rollers, etc., and 
with any of the artides mentioned in dause (a) may be sent any legitimate 
binding, mounting, or covering, loose or attached, and anything that ordinarily 
appmtaias to such, artides, as pens and pendls in the case of a pocket-book, 
photographs in the case of a photograph-book, and cord-plates in the case of 
visiting cards. 

(3) Manuscript for tiie press diall not be reckoned as having the character 

of personal correspondence within the meaning of dause (&), urd'may be sent 
as a book packet. . 
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9. No communication of the nature of a letter, or having the character 
of a personal communicatioA, shall be enclosed ■with, or wri'tten upon, the 
•contents of a book packet: 

Provided that nothing in this rule shall beheld to prohibit inscriptions or 
entries s'ta'ting who the sender is or ■fco whom the articles arc to be given, or to 
prohibit purely complimen'fcary greetings from being entered, in writing or 

■ o'thfffwise, on Christmas, New Year and Birthday cards and similar articles. 

10. A book packet shall not contain “ paper-money, ” which for the pur- 
poses of this rule includes unobliterated postage or other stamps, currency 
notes, bundles, cheques, bank-notes, bankpost bUls, bills of exchange, and all 

' orders or authorities for the payment of money. 

, ExpkmeUion. — rule shall not apply to a book paokot containing a Htampod and 

.addressed envelope, postcard, or ■wrapper, forwarded by tho sender of tho packet in 
order that such envelope, card, or wrapper may bo returned thi’ough tlie post to tho 
sender or sent to some ower person designated by him. 

11. The dimensions of a book packet, which may bo of any shape, shall not 
•exceed ■two feet in length by one foot in width and one foot in depth. When, 
^■however, ■the packet is in the form of a roll, the length slxall not exceed thirty 

inches t 

Provided that, if the length exceeds twenty-four inches (two feet) the 

■ diameter shall not exceed four inches. 

19. A book packet shall be posted ■without a cover, or with a covet en- 
' tirely open at both ends, or in an unfastened envelope or in a cover which can 
be easily removed so as to admit of a ready examination of the contents. Tho 
ends of the packet, however, may he tied ■with string. 

, lUvstration. — A closed envelope notched a'ltlio sides ur ends does not admit of a 

ready examination of its contents, and does not, therefore, fulfil the conditions prescribed 
by this tmle. 

13. If a book packet is found to contain anything not pennitted by the 
rules, or to be in excess of the prescribed sixe, or to bo packed in a manner not 

■ in accordance with the rules, it shall be charged on delivery with letter or 
pa^l postage, whichever may be less. Any postage stamps that may ho 
affixed to it shall, however, be recognised in assessing the charge. 

(<j) Pattern 'packets. 

14. A pattern packet may contain honA fide trade pa^tterns or samples 
•of merchandise not having any saleable value, together wi^tii, or ■wi^thout, any 
matter which may be sent as a hook packet. There shall be no ■writing upon or 
in a pattern packet, except the name and address of the sender, the name and 
■addr^ of the person for whom it is intended, a trade mark, numbers, prices, 
■and indications as 'to ■the ■weight, size or q'uan'tity to he disposed of. 

(2) Objects^ of na'taxal histo^, dried or preserved animala and plan'ts, 

! geological specimens and other similar objects shall also be admitted to 
mission by post at ■the rates of pos'tage for pattern packets, provided that they 
are not sent for a commercial purpose, and that they are packed in the 
.manner prescribed for pattern packets generally. 
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15. The dimensions of a pattern packet shall not exceed two feet in length 
by one foot in width and one foot in depth ; and the weight shall not exceed 
■eighty tolas. 

16. A pattern packet shall be posted without a cover, or with a cover 
■open. at both ends, or in an unfestened envelope or other cover which can be 
■easily removed so as to admit of a ready examination of the contents. 

(2) Samples of seeds, drugs and other articles which cannot be sent in un- 
fastened or removeable envelopes may be sent enclosed in boxes or bags, pro- 
vided that they are fastened in such a way that they can be easily opened : 
they may also be sent in air-tight cases when necessary, provided that] the 
joatureof the contents is cectided on the cover under the full signature and 
.-address of the sender. 

(3) Articles of glass shall be securely packed (In boxes of metal, wood, 
leather or card-board) in such a way as to prevent all risk of iniuiy to the mails 
or to the officers of the Post Office 

(4) Liquids, oils and fatty substances easily liquefied shall be enclosed in 
glass bottles hermetically sealed. Each bottle shall be placed in a wooden 
box furnished with saw-dust, cotton, or some spongy material in sufficient 
■quantity to absorb the liquid in case the* botlie be broken. Finally, the 
box itself shall be enclosed in a case of metal, or of wood with a screw top, or 
■of strong and thick leather. 

Exjianation — ^When u 83 is made of perforated wooden blocks of the thickness of at 
least ‘j^th of an inch in the weakest part, with a suffinmt quantity of absorbent 
‘ material insido and provided with a oovor, the blocks neod not be enclosed in a second 
■case. 

(6) Fatty substances which are not easily liquefied, such as omtments, 
soft soaps, resins, etc., shall be enclosed in an inner cover (box, bag of linen 
or parchment, etc.) which shall itself be placed in a second box of wood, 
metal or strong and thick leather. 

(6) Dry powders, whether dyes or not, shall be placed in card-board boxes, 
which themselves shall be enclosed in a bag of linen or parchment. 

(7) Live bees shall be enclosed in hordes so constructed as to prevent all 
^danger and to allow the contents to be ascertained. 

17. If a pattern packet is found to contain anything not permitted 
by the jrnles, or to be in excess of the prescribed size or weight, or to be packed 
in a maimer not in accordance with the rules, it shall be chaiged on delivery 
with letter or parcel postage, whichever may be less. Any postage stamps that 
may be affixed to it shall, however, be recognised in assessing the charge. 

(2) If a packet containing samples of any of the articles mentioned in 
clauses (3) to (7) of rule 1C is not packed in the manner prescribed tbermn 
it shall not be forwarded. 

(d) Begiatered 

4 * 

18. !C7ewspapers as defined in section 9 of the Indian Post Office Act, 1898 
(hereinafter referred to as “the Act” ), shall be transmitted by post as regis- 
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tered neTrepapers, provided that tiiey are posted in accordance with the follow- 
ing conditions : — 

(o) The newspaper shall be registered in the ofiS.ce of the Postmaster- 
General, or oflScer exercising the powers of the Postmaster- 
General, of the postal circle in which it is published. Such 
registration shall cease to have efiEect at the dose of the calendar 
year following that in which it was efEected, and must be renewed 
if a continuance of the privilege conferred by the system beyond 
that time is desired. 

(6) The postage shall be prepaid by postage stamps. 

(c) The newspapers shall bear in print immediately above the address 

the word “ Registered ” followed by the registration-number 
which shall be assigned to it by the Postmaster-General or other 
ofiQlcer referred to in condition (a). 

(d) The newspaper shall be posted at the place of publication by the 

proprietor, manner, or publisher. 

(e) The newspaper shall be posted without a cover or in a short cover 

open at the ends. 

(/) There shall be no word printed on the newspaper after its publi- 
cation or upon the cover (if any) thereof, nor shall any writing 
or mark be made upon it or upon the cover (if any) thereof, 
except the name and address of the person to whom it is sent, 
and, if desired, the name and address of the newspaper, or of 
the sender. 

(p) There shall be no paper or thing enclosed in or with any such news- 
paper other lhan an extra or supplement as specified in section 
9 of the Act. 

(2) Nothing in this rule shall be held to prevent newspapers being trans- 
naitted by post, either singly or otherwise,^ at the rates, and under the con- 
ditions prescribed for book packets. 

[It) Parcds. 

19. A parcel may contain one (but shall not contain more than one) written* 
oommumcation of the nature of a letter, or having the character of a personal 
communication : 

Provided that the communication shall be addressed only to the addressee’ 
of the parcel itself.' i 

SO. A parcel sh all not exceed 440 tolas in weight, unless it is les^tered,. 
in which case the weight shall not exceed 26 seers (2,000 tolas). A psioel 
shall not be of a kind which, owing to size, shape, manner of packing, or atiy, 
other cause, cannot be carried by post without serious inconvenieaoe Or 

21. A parcel shall be packed and enclosed in a reasonably stroilg' 
case, wrapper, or cover, fastened in a manner calculated to preserve the ©on- 
tents from loss or damage in the post, to prevent any tampering thftcettitlhi 
and lo protect other postal articles from being damaged in any way 
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(2) Liquids and substances whiob liquefy easily shall be despatched in a 
double reoeptade. Between the first receptacle (bottle, flask, pot, box, etc.) 
and the second (which shall be a box of metal or of strong wood) some space 
shall be left to be filled with saw-dust, bran, or some other absorbing materud. 

(3) live bees shall be enclosed in suitable cases and so packed as to pre- 
vmxt all risk of injury to other postal ariides in course of transmisdon by post 
or to officers of the Post Office. 

32. Human and other viscera may be transmitted by post to Chemical 
Examiners for analysis subject to the following conditions : — 

(a) The suspected viscus or other material to be sent for examination 

shall be endosed in a glass bottle or jar, fitted with a stopper or sound 
cork. 

(b) Great cate shall be taken that the stopper or cork of the bottle fits 

tightly. This precaution is spedally necessary when alcohol is 
used as a preservative i in such cases a ring of b^’s wax or candle- 
wax shall be placed round the lip of the bottle so as to cover the 
shoulder of the stopper. The stopper shall be carefnlly fastened 
down with bladder or leather and sealed. 

<c) The g^ass bottle or jar shall then be placed in a strong wooden or tin bor^ 
which shall be large enough to allow of a layer of raw cotton, at 
least three-fourths of an inch thick, being placed between the bottle 
or jar and the box. 

(d) The box itsdf shall be encased in doth, which shall be securdy dosed 
and sealed. The seals shall be at intervals not exceeding three 
inches along each seam. jUI the seals shall be of the same kind 
of wax and shall hear distinct impressions of the same device. The 
device shall not be that of a current coin or metdy a series of 
straight, curved or crossed lines. 

23. Cultures or other artides known or believed to contain the living germs 
of plague may be transmitted by the Inland post subject to the flowing 
oondiiions: — 

(a) Such cultures or other artides aforestud shall not be accepted fortrans- 
roisdon unless they are sent by a Commissioned Medical Officer, 
a MUitaxy Asdsfeant Suigeon or a Medical Fractilioner in posaesdcai 
of a qnslification not lower than that of L.MB. of the Univerdfy 
ci. Calcutta, the Punjab, Madras or Boxnbay, or by a person spedally 
permitted by the Gk>vernor-Geneial in Counter a Local Gkivernment 
' toseodsuch cnltiires or other artides ; nor unless they axe oonsigned 
to a Government Laboratory, or to a person ^pemally perm i t te d 
hy the €iovemor-Genetal in Council, or a Local Government, to 
receive such oultuies or other artides. 

(h) The cultures or other artides af aresmd diall he securely padbed in a 
hecmetioally dosed tin of adequate stren^h whidi shah be piaoed 
in a stremg outer box of wood or tin with a layer of at least three- 
quarters an inch of raw cottcm-wool betwem the inner and outer 
esse. * 



38 


CONSOLIDATED NOTIFICATION. 


[App. 2. 


(c) The outer case shall be enclosed in a stout cloth, which shall be securely 

fastened and sealed and labelled with such distinguishing inscrip- 
tion as will suffice to mahe immedifitely manifest the nature of 
the contents. 

(d) The sender shall present the parcel at the post office accompanied by 

a declaration as to the nature of its contents, and a certificate signed 
. by himself to the effect that he has advised the addressee of its 
despatch and that such addressee, if the parcel should not be ad- 
dressed to a Government Laboratory, has been specially permitted 
by the Governor-General in Council, or a Local Government to 
receive such cultures or other artieles. The certificate, moreover, 
shall show on its face that the sender is a person, authorised within 
the meaning of clause (o) oC this rule to send such cultures or 
other articles. 

(2) No parcel other than those referred to in the above rule shall bo aecoph'd 
for teansmission by post, when tendered at a post office within a plague-infected 
area, unless it bears upon its covet or upon a label to be attached to the jiarcel 
a declaration, signed by the sender of the parcel, to the following effect : — 

“ This parcel does not contain any soiled linen, rags or waste paper.” 

24. The post^e on a parcel shall be fully prepaid by moans of postage 
stamps which shall be affixed either to the cover of the parcel or to an official 
label which can be obtained free at the post office. In either case, the sender 
or his messenger shall affix the stamps himself, postal officials being strictly 
forbidden to affix them. 

25. Every parcel intended for transmission by post shall be presented 
at the window of the Post Office. Any parcel found in a letter-box shall be 
treated and charged as a registered parcel. 

(2) If a parcel containing any of the articles mentioned in clauses (2) and 
(3) of rule 21 is not packed in the manner prescribed therein, it shall not be 
forwarded. 

(/) Be-direction of postal artwles. 

26. A postal article re-dixected to any place served by the Inland 
post by an officer of the Post Office or by an agent of the addressee after its 
delivery shall be transmitted by post free of charge in respect of such further 
transmission : 

Provided that — 

(a) in the case of an unre^tered article re-directed by an agent of the 

addressee,' — ^the article has not been opened and has boon either 
returned to the postman or re-posted at the place of delivery ; 
and 

(b) in the case of a registered article re-directed by an agent of the 

addressee, — the article has not been opened and has been re- 
turned to the postman at the place of delivery with the receipt 
unsigned. 
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(2) Where a postal article is re-directed to any place under the first 
paragraph of this rule, the postmaster at such place may, if authorised by 
a general or special order in this behalf issued by the Postmaster-General, 
require the addressee of the re-directed article to give, at the time of delivery, 
a receipt for such article. 

27. A postal article re-posted after having been opened, or re-posted at any 
place other than the place at which it was delivered, shall be treated as a 
postal article posted for the first time, and charged with postage accordingly. 
A registered article of which delivery has been taken can be re-posted only 
under the conditions prescribed for the posting of registered articles for the' 

’fii'st time, except that no fresh charge shall be made on account of ppstage 
if the article has not been opened. 

II. — POREIGN POSTAL ARTICLES. 

28. The Director-General shall, from time to time, notify in the Indian 
Postal Guide the conditions in force for the ■transmission of postal articles by 
the Foreign post : 

Pro'vided •that the rules relating to inland registered newspapers shall be 
deemed to apply in the case of newspapers sent to Ceylon. 

29. Every postal parcel handed to the Post Office for transmission by 
the foreign post shall be presented at the post office with a declaration, in such 
form as may be from time to time prescribed by the Director-General, oon'tain- 
ing a statement signed by the sender as to the nature of its contents and their 
value. 


Treatment of ‘posted artides from dbroad heaHng fictitious or previotisly used 

stamps, 

30. Where a postal article has been received by^iost from any place beyond 
the limits of British India, bearing a fictitious or previously used postage 
stamp, and the addressee of such postal article has failed to attend, by hunseli 
or his agent, at the. post office of delivery within the time specified in the notice 
sent -to him in that behalf, or, ha'ving so attended, has refused to make known 
the name and address of the sender or to re-deliver the postal article or such 
portion -thereof as may be requited under section 27 of the Act, and, in conse- 
quence of such failure or refusal, the postal article has not been delivered to 
thd addressee or his agent, the postal article shall be disposed of in 'the follow- 
ing manna: : — 

The officer in charge of the . post office at which the postal article 
has been received for delivery, shall record a statement, in such 
form as the Director-Genei^ cdi^ prescribe, sc'tting forth 
action taken by him under provitions ^ section 27 of the Act^ 
and the fact of such failure or refusal as aforesaid on the part of 
the addressee or his agent; and shall forward the etatement,i 
•together -with the postal ,airtibla>, thron^jU .the usual channel* 
to the Director-General. < •. ’ * 
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The Director-General sliall tlien, in due course, transmit the state- 
ment, t(^t^er mth the postal article, to the Postal Adminis- 
tration of the place beyond the limits of British India from 
which the article was received. 

PART m.— REGISTRATION OF POSTAL ARTICLES. 

I. — ^iNIiAlirD POSTAL ARTICLES. 

81. Letters, postcards, book and pattern packets and parcels may be re- 
gistered at any post office for transmission by post to any other post office. 

32. In addition to the postage, a fee of two annas shall be charged for 
the registration of any postal article. 

33. The prepayment of the postage and registration fees shall be compul- 
sory in the case of all registered articles, and shall be made by means of postage 
stamps affixed to the articles. 

84. Articles intended for registration shall be presented at the window 
of the post office. 

35. A receipt shall be given to the person who presents an article for re* 
^stratiomat the post office window during the hours prescribed for posting 
registered articles. 

36. Noregistered article shall be delivered to the addressee unless and until 
he or his agent has signed a receipt for it in such form as the Director-General 
shall prescribe. 

37. The sender of a registered article shall be entitled to obtain an ac- 
knowledgment of its delivery, signed by the addressee, by paying a fee of one 
anna, in addition to the postage and registration fee, at the time of posting 
the article. The fee for a special acknowledgment shall be paid by means of 
postage stamps affixed to the article. 

38. The sender of a registered article may obtain an attested copy of the 
otiginal receipt signed by the addressee on payment of a special fee of three 
annas , provided t^t he makes his application for it within six months of the 
date on which the addressee signed the original receipt. 

39. Registration shall be obligatory in 'the case of-— 

*a) Any parcel exceeding 440 tolas in weight. 

(&) Any insured parceL 

(e) Any parcel addressed to a place for which a customs declaration 
is required. 

{d) Any artide containing a currency note, or- any portion of a currency 
note. ' 

(e) Any artide containing postage or other stamps or labelsorachequo^ 
hundi, bank-note, bankpost bill, bill of exchange, or the like,— if ^ 
the contents are either superscribed upon the cover or are kndwn 
or manifest to the officers of the Post Office owing to the txfuwik 
paren<y, insecnrily, or insuffidency of the cover, or toanydth^c 
cause. 
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if) Any artide beaxing the word registered” or any other word, phrase, 
or mark to tbe like effect. 

(^) Any registered article which is re>posted after having been ddivered. 

Exee^ion . — ^Nothing in this mle shall be held to render registration of a packet 
compnlsoiy only by reason that it contains a stamped envelope, postoaid. or 'wrapper 
as provided by the esq^nation to rule 10. 

(2) Twice the fee for r^istcatiion didl be levied on the ddiveiy of any postal 
a^de reqtiired imdm; -this rule to^be registered on which the fee for r^btca- 
tion has not been prepaid. 

IL— FoiOSiaN POSTAIi abtiouss. 

40. Letters, postcards and packets may be registered at any post office 
for transmission 'to countries and places served by the foreign post, subject 
to such exceptions as 'the Director-General shall, from time 'to time, notify 
in the Indian Postai Otiide. 

41. In addition to the postage, a further fee of two annas shall be charged 
for the registration of any artide to be sent by the foreign post. 

42. The prepayment of the postage and registration fee on foreign regb> 
tered artides shall be compi^ory, and shall be made by means of 
postage stamps afidxed to the artides. 

43. Buies 34, 35 and 36, xeLfting 'to the registration of inland postal artides, 
shall be equally applicable to registered articles sent or recdved by the foreign 
post. 

44. The sender of a registered article addressed to any country be- 
longing to the Universal Postal Union shall be entitled ,to obtain an acknowledg- 
ment of its delivery by pajmg o feo in addition to the postage and r^istration 
fee, of oneannain-the case of a roistered artide addressed to Ceylon or Portu- 
guese India, and of two annas in the case of a restored artide addressed to 
any other such country, 

(2) When the sender of a registered artide addressed to any country be- 
longing to the Universal Postal Union, has not paid 'the fee for an acknowledg- 
ment of its deliv^ and desires to have an enquiry made by 'the Post Office 
regarding tiie disposal of the artide he shall be mititied to this service on pay- 
ment of 'the same fee as that diaxgeable for an acknowledgment of ddivery. 


PABT rv-^msuEAiraE of postal aeticles. 


L — iKLAin). POSTAL AATtOLSS. 


' ' ,‘46. Bogidtoted letters, Talne-payable registered letters and registered par- 
.lOels'majr i>e zoipiiced tq> 'to 'the 'value of Bs. 500 at such branch poet offieee^ and 
ihe of Ba. 2i,000 at suidh otherpost (ffSoes, as may be anthoris^ by 

iJ^Betck-^Nneial to accept artides for insurance : 


bo case sudi. value exceed the real value of the oontenta 
insured. 
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ti 46. Insurance shall he of tvyo kmds, complete and partial. Complete 
insurance shall cover all risks in course of transmission by post. Partial 
insurance shall cover all risks in course of transmission by post in 
British territory and all risks, except those arising out of highway robbery, 
in course of transmission by post in such Native State territory as may be 
specified in this behalf by the Birector-Gsiieral. in the Indian Postal Qidde. 

47. In addition to the postage and the fee for registration, the following 
further fees shall be charged for insurance : — 

Anna. ■ 

Where the value insured does not exceed E50 1 

Por every additional R50 or fraotjon thereof. ...... I 

« * 

The further tees in the case of partially insured articles shall be charged 
at only half the above rates. 

48. The prepayment of all charges on insured articles, namely, postage, 
registration fees and insurance fees, shall be compulsory. Payment in all 
cases shall be made by means of postage stamps affixed to the articles. 

49. The cover of a letter intended for insurance shall bo of strong paper or 
other substantial material, securely closed and sealed at interval not e.xcccd- 
ing two inches along each fold or seam. A parcel intended for insurance shall 
be securdy packed and enclosed in an outer covering of cloth, canvas or other 
substantial material, sealed at intervals not exceeding three inches along each 
line of sewing or jom. All the seals affixed to an insured article shall bo of 
the same kind of wax and shall bear distinct impressions of the same device. 
The device shall not be that of a current coin or merely a series of straight, 
curved or crossed lines. 

60. The minim um size for an insured parcel shall be 12 cubic inches. 

61. An article intended for iusiuranoe shall be presented at this window 
of the post office with the amount for which the sender wishes it to bo insured, 
clearly written, in words and figures, on the cover. .The name and address 
of the sender shall also be written on the cover in the lower left-hand comer, 
or on a separate slip of paper, to be presented with the article, should there be 
no room for his name and address on the cover, 

62. A receipt shall be given to the person who presents an article for iu- 
sorance at the post office window daring the hours prescribed for posting 
insured articles. 

53. The sender of an insured article shall be entitled to obtain free of charge 
an acknowledgment of iis delivery signed by the addressee. 

64. There shall be payable to the sender of an insured postal article oom- 
pensation not exceeding' the amount for which the arbicle has been insured, 
for the loss of the postal article or its contents or for any damage caused to it in 
course of transmission by post : 

Provided that the compensation shall in no case exceed tho value of the, 
article lost or the amount of the damage caused, and provided that in the case 
of Joss the Binder shall furnish -full particulars of the contents of the postal 
article ^d their value : 
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Provided, also, that no compensation shall be payable — 

(а) where there has been misdelivery arising out of incorrectness or 

incompleteness of the address \vritten by the sender ; 

(б) where there has been frond on the part of the sender or addressee ; 

(c) where the insured article has been delivered to the addressee and 

he has signed and returned the receipt therefor ; 

(d) where the sender has not given intimation of the loss within three 

months from the date of posting ; 

(e) where the loss or damage was due to improper or insecure packing; 

(/) where there is no visible damage to the cover or seals ; or, 

(f/) in tlio case of partially insured articles, whore the loss or damage 
was caused by highway robbery during the transit in respect 
of which the insurance is partial only. 

55. Compensation shall be payable one month after the date on which 
intimation of loss is given by the sender to the Post Office, except in cases in 
which the Postmaster-General may consider that the circumstances demand 
the withholding of payment pending inquiry. When compensation has been 
paid for the loss of a postal article or its contents, the Post Office shall be 
entitled to retain, and topose of, such postal article or its contents should they 
be subsequently recovered, and the compensation paid not be refunded on 
demand being made. 

56. Coin, bullion, precious stories, jewellery an^ articles of gold or sUvm: 
may be sent by post only in insured registered letters or insured parcels. If a 
letter or parcel presented at the post office window is found to contain any 
such object of value, it shall not be accepted for transmission by post, unless 
the sender insures it ; and if an uninsured article manifestly containing any such 
object of value is found in course of transmission by post, it shall be either 
intercepted and returned to the sender or forwarded to destination and deli- 
vered to the addressee subject to the payment of a fee of one rupee. 
The payment of this fee shall not impose any liability on the Government. 

Eseplanatfon.— In this rule, the expression »* ai'ti:>les of gold or silver ” includes articles . 
made wholly or partly of gold or silver, but not electro or other plated goods. 

11. — ^POEBIGN PARCELS. 

67. The Director-General shall, from time to time, not% in the Indwm 
Posted Ch*id& the ooxmtries and places for transmission to wMoh foreign res- 
tored letters and foreign parcels may be insured, and the limit up to wHch 
such letters or parcels may be insured in each case : 

Provided that in no case shall such value exceed the real value of the- con- 
tents of the letter or parcel insured. 

58. In addition to the postage and (in the case of letters) the registration I 
fee, the following farther fees shall be charged for iusuiance : — ^ ■ 

' (a) Por vnswa/no6 to Ceylon and Portuguese Indian 

AxwiSfis 

/ value iiwrared does not * • . • * ’ * / » 

For every additional BlOO or fraction thereof ' ^ 



44 


CONSOLIDATED NOTIFICATION. 


[ApP. 22. 


(6) For imvT<mc6 of letteTa and fcarcds to Mauritius, and of ‘parcels to the 
British East Africa Protectorate, or Zam^hair — 

^imas. 

Where 'ralne insured does not B;mee4 ^109 ^ 

Pot erecy additional filOO oc fcaoiaan thereof 


(c) For inswranoe to the United Kingdom and to British Possessions aad 
ioreign oomtHes other ^an those mentioned above — 

Annas. 

Wliere the ralne irurated does not exceed £5 ...«>•• 3 

Pot every additional £5 or ftaoiion thereof ...•>••3 

5 9 The prepayment of all charges on insured foreign registered letters and 
parcels shall be compulsory. Payment in all oases shall be made by means of 
postage stamps affixed to the letters or parods. The stamps must be placed 
apart from one another, so that they may not serve to conceal injuries to the 
covmr of the letter or parcel No label of any kind shall be affixed by the 
sender to the cover of a letter intended for insurance. 

60. The cover of a foreign letter intended for insurance shall be of 
Btrong paper or other substantial material, securely closed and sealed Trith 
^e wax in such a way that the letter cannot be opened without either break- 
ing the seals or leaving obvious traces ■'of violation. The seals shall be 
placed along each fold or seam of the cover at intervals not exceeding two 
inches, and if the letter is tied round with string or tape, a seal shall be placed 
■on the ends where they are tied. An insured foreign letter shall not be closed 
in a cover having black or coloured borders. 

(2) A foreign parcel intended for insurance shall be packed securdy and 
flubstan^Uy, with due regard to the nature of the contents and the length 
of the journey, in an outer covering of cloth, canvas or other substantial 
material and shall bear seals of wax or lead at intervals not exceeding three 
inches alon<’‘ each line of sewing or joinz 

(3) All the seals affixed* to an insured foreigr letter or parcel shall be 
ot the same kind of wax or lead and shall bear distinct impressions of the 
same private device. The device shall 'Uot be j^^that of a current coin or 
merely a series of straight, curved or crossed lines. 

4 letter or parcel ^intended for insurance*"shall be presented 

-at the T^dow of the post office with the amount for which the sender wishes 
it to be insured, clearly written, in words and figures, without erasure or cor- 
rection on the cover and accompanied by such form or forms duly filled Bp 
may be prescribed bytheDirector-Cteneral, from time to time, in the Iniictik 
J^ostcu Gutdc, The laame and address of the addressee of a foreign letter or 
pared intended for insurance shall be written in ink on the actual cover of 
•article. * 

shall be given to the person who presents a foreign letter 
insurance at the window of the post office during the hotirs T)re- 
Bonbed for posting insured foreign articles. ^ 

a There shall be payable to the sender, or, in default or at the requeBb 
addressee of a foreign letter or parcel which has been W 
eurett by the Post Office of India and posted in India, compensation notea^ci^iie^ 
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iag the amount for which the article has been iosured, for the loss of the article 
or its contents or for any damage caused to it in course of tratiaTwiaHiftn by 
post ; and the sender shah, in case of loss, also be entitled to a refund of the 
e:^enses of transmission as w^ as of any fee that he may have paid for an 
eng^uicy as to the disposal of the article, but in no case to a r^und of the in* 
surance fee paid : 

Provided that the compensation shall in no case exceed the value of 
the article lost or the amount of the damage caused : 

Provided, also, that no compensation shall be payable — 

^a) where the loss or damage has been caused by the fault or negligence 
of the sender, or arises from the nature of the artide; 

{b) where the insurance has been fraudulently made for a sum above 
the real value of the contents, or there has been any other fraud 
ou the part of the sender or addressee; 

(c) where the insured artide has been delivered to the addressee and 

he has signed and returned the recdpt therefor; 

(d) where the sender or addressee has not given intimation of the loss 

or damage within twdve months from the date of posting ; 

(e) where the loss or damage was due to improper or insecure packing ; 

(/) where there is no visible damage to the cover or seals; or 

(g) in oases beyond control {e.g., tempest, shipwreck, earthquake, war, 
etc.)> 

(2) The Secretary of State for India in Coundl accepts no UabOity either 
to the sender or the addressee for. any loss or damage in respect of any 
foreign letter ox parcel which was not posted in India and insured by the 
Post Office of India. 

64. Where a foreign parcel contains coin, bullion, precious stones, jewel- 
lery, or articles of gold or silver, it shall not be accept^ for transmission by 
post TinlftflB the sen^ wishes to insure it. If a foreign parcel containing any 
such object of value is addressed to a country or place to which insurance is 
not available, the pared, shall be insured for its inland transit within the limits 
of British India, and in such cases the fee charged fox insurance shall be cal- 
culated as follows : — 

(а) When the value is expressed in rupee currency- 

Where the Tolae jnsnred does not raoeed B60 

For vrety additional SSO or ftaotion thereof ..... 

(б) When ihe vdue is expressed in sterling — 

. Anna. 

Where the -ralne insured does not exceed £3 ...... 1 

For every additional £8 or fraoticn thereof 1 

(2) If an uniusured foreign parcel, declared to contain or manifestly con- 
taining any of the objects of value spedfied above, is received from a 
country with which, as notdfLed by the Dixeotor-(Weral m the Indian 


AxuLa* 
. 1 
. I 
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Posted Qmie, insured parcels can be exchanged, the parcel shall either be 
intercepted and returned to the sender or forwarded to destination and 
delivered to the addressee, subject to the payment of a fee of one rupee. 
The pajnnent of this fee shall not impose any liability on the Secretary of 
’ State for India in Council. 

Bx'^ntaUm . — la this rale the expression •' articles of gold or silver ” includes articles 
made "wholly or partly of gold or silver, but not electro or other plated goods. 

65. Where an insured foreign letter which has been re-directed, or an 
insured foreign parcel which has been re-directed or returned as undeliver- 
.able, is received in India subject to a fresh insurance fee by reason of its 
ha'ving been so re-directed or returned, such fee shall be recoverable on delivery 
as if it were postage due under the Act. 


PART V.— VALUE-PAYABLE POST. 

; ' I. — ^Valxte payable postal articles. 

66. Re^tered and unregistered parcels, registered letters, registered 
book packets, newspapers prepaid at newspaper rates of postage and fully 
prepaid unregistered book packets, may be transmitted by thu inland post 
as value-payable postal articles, provided that the amount specified for remit- 
tance to the sender in the case of any such' postal article shall not exceed 
Rl^OOO, and shall not contain a fraction of an anna except in the case of 
postal articles sent by, or addressed to, any department" of the Government 
or a District, Local, or Municipal IBoard, and provided that such parcels, letters, 
and packets do not contain coupons, tickets, certificates or introductions 
designed for the sale of goods on what is known as the “ snowball system. ” 

Ex^nation , — The words “any departmem: of the Government ” inolucle any 
offidol Department of the Government of a Native State, the posts of which have been 
a'nalgamated with the Imperial Post. ' ‘ 

67. Postal articles as aforesaid, with the exceptions noted below, may be 
transmitted by post to Ceylon, Portuguese In^a and the Somaliland Protec- 
torate as value-payable postal articles, pronded that the amount specified for 
remittance to the sender in respect of any such postal article shall not exceed 
R600 and shall not contain a fraction of an anna, and provided that such 
parcels, letters and packets do not contain coupons, "tickets, certificates or intro- 
ductions designed for "the sale of goods on what is known as the snowball 
system. ” 


Ceylon. — ^Unr^istered parcels. 

Portuguese Indnoi and the Someddand Profeeforafe.-— Unregistered parcels, "un- 
registered book packets, and newspapers prepaid at lie newspapwr rates of 
postage. .... . _ 

68. No such postal article as aforesaid shall be accepted ataShy post office 
for transmission by post as a value-payable postal article unless the Mnder 
■declares that it is emit in execution of a bond fide order received .by him. 
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At any post office notified from time to time in this behalf by the'Directoiiy 
General of the Post Office, the sender shall, in addition, be required to declare 
that the article is one the transmission 6f which by post as a valuespayable 
postal article is permitted, bfo postal article as aforesaid shall be accepted 
at these offices without such further declaration. 

Bx^aiMition . — ^An article mav be sent by the value-payable post even though it 
possesses no intrinsic value. Thus, legal documents, bonds, policies of insurance, pro- 
missory notes, railway goods and parcel reoeipt*^, bills of lading or ordinary bills for 
.collection may be sent as value-payable postal articles. In the case of a railway receipt 
or bill of lading sent as a value-payable postal article, it will be sufficient for the pur- 
poses of this rule if the article to which the railway receipt or bill of lading relates, has 
‘been sent in execution of a bond fide order: In'the case of the other documents specified 
the document must bo sent in execution of a bond fide order bo send the document itself. 

69. Every postal article, intended to be transmitted by post as a value* 
payable postal article shall be presented at the post office with a prated form, 
prescribed by the Director-General and obtainnble at the post office, in which 
the sender shall specify the sum to be remitted to himself, fill in the reqiiired 
■entries, and sign the declaration required by rule 68. If the article is an 
unregistered parcel, unregistered book packet, or newspaper prepaid at news- 
paper rates of postage, a fee calculated according to the schedule’ below on 
the amount specified for remittance to the sender shall be prepaid by the 
sender by affixing postage stamps of the value of the fee to the article itself. 
'The sender of a postal article intended to be transmitted by post as value-pay- 
able shall write clearly on the face of the article itself — 

(а) in the upper left-hand corner — ^the letters “V. P.,” followed by an 

entry, m figures and words, of the amount for remittance to himself, 
and 

(б) in the lower left-hand comer — ^his own name and full address. 


Schedule of fees. 


Amoimt specified 
for remittance 
.to sender 


not exceeding B5 . . 1 anna, 

exceeding R5, but not ex- 
ceeding BIO . . .2 annas, 

exceeding BIO, hut not ex- 
ceeding B15 . . . 3 „ 

exceeding Bl 5, but not ex- 

I ceedmg B26 . . . 4 „ 

[exceeding B26 . . . 4 annas for each complete 

smn of B25 and 4 annas for the remain- 
der, provided that if the lemamder does 
not exceed B5, the charge for it shall 
be only one anna ; if it does not exceed 
BIO, the chaise for it shall be only 2 
annas, and if it does not exceed B15, 
the ohhrge for it shall he only 3, amras. 


70. The amount to be recovered from the addressee shall be the sum 
•specified by the sender for remittance to himself phis, iu the case of reigistered 
parcels, registered letters, and registered bqok packets, a fee caloulated*as in 



48 


CONSOLIDATED NOTIFICATION. 


[App. 2. 


rule 69. Wien amount is recovered from the addressee, the stim for 
payment to the sender shall be remitted to him by means of a money order. 
If the addressee of a value-payable article refuses or omits to take d^very of 
it, the artide shall be returned to the sender, who wfll be required to pay any 
charges that may be due on it, and to acknowledge receipt of the article by 
Bigning the farm presented by the postman. In no droumstances will the fee 
prepaid in stamps, in the case of a value-payable unregistered pared, un 
registered book packet, or newspaper be refunded. 

71. The Government s'hdl not inour any liability in respect of the sum 
spewed for remittance to the sender in respect of a value-payable postal 
artide "ninaa ap.d until that sum has been received from the addressee. 

II.— TaANSMISSIOK BY POST OP RAILWAY RROBIPT-ITOTES OPEN AS VALUE* 

PAYABLE ABTIOLES. 

72. A railway reodpt-note for goods may be transmitted by post open as 
a value-payable postal artide : 

Provided that — 

(a) the goods to which the railway receipt-note relates, does not exceed 
B1,000 in value; and 

(&) the railway receipt-note shows on its face that the goods to which 
it rdates, have been consigned to the sender himself, is endorsed 
to the person to whom the goods are to be delivered, and is 
signed by the sender. 

73. The open railway receipt-note shall be presented at the post ofi5.ee 
with the plinth form prescribed by the Director-General for registered value- 
payable postal artides, in which the sender shall specify the sum to be remitted 
to Tiiwiaalf, fill in the required entries and sign the declaration that the artide 
is sent in execution of a bond fide order received by him. 

74. A fee of two annas shall be paid on* each railway receipt-note presented 
for transmission by post open. The fee shall be paid in postage stamps, which 
aTidl be afiSxed by the sender to the receipt-note. 

75. The Post Office will transmit the open railway receipt-note to the post 
office of destination, and will ddiver it on payment of the amount recoverable 
to the person to whom it has been endorsed by the sender, in such mAwnfly 
as the Director-General may from time to time appoint for the delivery of 
registered value-payable postal articles. 

76. The amount when recovered will be remitted to the sender in accord- 
ance with the rules for the time being in force rdating to roistered value- 
payable postal artides. 

77. A railway receipt-note for goods may be transmitted by post open 
under the foregoing rules, without compliance with the conditions laid down 
in the second proviso to rule 72, if it — 

(а) relates to goods sent between stations on such railways as are for 

the time bdng spedfied in this behalf by the Director-General 
in the Indian Potted Qvide s or 

(б) shows on its face that the goods so sent have been dedared at the 

booking office as being sent under the value-payable system. 
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78. These rales apply also to receipt-notes for goods conveyed by 
steamer 'witMn the lii^ts of British India. 

79. Nothing in these rales be construed to prevent the Ixansmission by post 
of receipt-liotes under the rules for the time being in force relating to the 
value-payable post generally. 

PABT VI.— MONEY OBDBES. 

I. — Inland money oedbrs. 

(a) Ordinary inlcmd money orders. 

80. The amount for which a single money order may be issued shall not 
exceed B600, and shall not include a fraction of an anna, except in the case 
of money orders issued by, or in favour of, any Department of the Govern- 
ment, or by, or in favour of, a District, Local, or Municipal Board. 

— ^The words any Department of the Government ” inclnde 93x3 
offioial Department of the Government of a Native State, the posts of wh^ have been 
amalgamated with the Imperial Post. 

81. Money orders may be issued on the following Native States with 
which spedlal arrangements have been made for the exchange of money orders, 
but the amount for which a single money order may be issued on these States 
shall not exceed B600 : — 

Chamba. I Jhind. 

Gwalior. | Nabha. 

Patiala. 

iiraisptanatmn.— The exception in the last preceding rule applies also to money orders 
issued by, or in ^vour o^ any ofSoial Department of any of these States. 

82. A commission on the issue of inland money orders shall be charged 
at the following rates, namdy: — 

On any sum not exceeding B5 . . lanna. 

On any sum exceeding B5, but not ex- 
ceeding BIO .... 2 annas. 

On any sum exceeding BIO, but not ex- 
ceeding Bl5 .... 3 annas. 

On any sum exceeding B15, but not ex- 
ceeding B25 .... 4 annas. 

On any sum exceeding B25 - . 4 annas for each complete 

sum of B25 and 4 annas 
' for the remainder, provided 

that, if the remainder does 
not exceed B5 the 
charge for it shall be only 
1 anna ; if it does not ex- 
ceed BIO, the charge for 
it shah be only 2 annas ; 
and if it does not exceed" 
B15, the charge for it 
shall be only 3 annas. 
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88. The Diiector-Genecal may, at any time, suspend the issue of money 
i^T«^ATn upon any particular post office, or group of post offices, or direct that 
money orders shall not be so issued except on payment of special rates of 
commission higher than those prescribed by rule 82. 

84. The remitter of a money order shall fill in, in ink, on a money order 
form prescribed by the Director-Gteneral such particulars as the Director- 
Q^eial may mquice. Such particulars may be ■written in Dnglish or in the 
vernacular of -the district. 

85. The money order form duly filled in together with the amount of the 
money order commission, may be presented at the post office during the 
hours prescribed by the Director-General for money order business. 

86. A receipt shall be given to the remitter for the amount paid by him 
on account of the money order and commission. 

87. The remitter of a money order shall be entitled to obtain, free of charge, 
an acknowledgment of the payment of the amount of the order signed by the 
payee. 

88. The paymentof a money order shall ordinarily be made at the address 
of the payee on his si gning the money order and admowledgment. 

89. The money order and acknowledgment shall be signed by the payee 
named by the remitter, or by some person authorised in writing by the payee 
in this behalf. The signature shall be written in ink in the space provided 
for the purpose. 

90. If the remitter or payee of a money order is illiterate, his mark shall be 
obtained and shall be verified in such maimer as the Director-General may 
direct. 

91. A money order shall be re-directed to the payee on his written request 
free of charge. 

92. The remitter of a money order which has not been paid, may require 
that the address of the payee shall be altered or that the name of the post office, 
at which the order was originally made payable, shall be changed. The re- 
quired change shall be made wi^out additional charge on the remitter’s 
applying in ■writing to the post office at whidi the order was issued. 

93. The remitter of a money order which has not been pmd, may require 
that the amount be paid to some person other than_ the payee n«t.Tnfld in the 
order. The required change shall be made, on payment of a second com,- ; 
mission equ^ to the first, on the remitter’s applying in ■writing to the poet 
office at which the order was issued. 

94. The remitter of a money order which has not been paid, may sto» 
payment and require that the money be re-paid to himself. This shall b^ doae ' 
'without additional charge on the remitter’ s applying in writing to the post office ' 
at which the money order was issued, and producing the receipt and g^’ ^g 
full particulars of the payee’s address as entered in the money order. Ifc ! 
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case, however, shall the Post Office be responsible for inabilitjr or failTiie to 
stop payment of a money order in compliance vdth the remitter’s request. 

95. If the payee of a money order cannot be found, or if the payee refuses 
to take payment, the amount of the order shall be returned at once to the re* 
mitter ^e of charge. The commission shall in no case he refunded. 

96. If payment of a money order to the payee cannot be ejected and the 
amount cannot be re-paid to the remitter owing to the lattm: not beii'g found, 
the order shall be void and its value credited to the Government. But, if the 
payee or remitter subsequently applies for paymmit, the amount of the order 
shall be paid to him on a fresh money order issued by the Comptroller, Post 
Office, provided that application is made before the expiration of one year 
from the date of issue ol the original order. 


(6) TelegraiiMc inland money orders. 

97. The amount for which a single telegraphic money order may be issued 
shall not exceed 11600, and shall not include any sum leas than a rupee, and, if 
the amount exceeds fil50, the telegraphio money order shall not be for a sum 
which is not a multiple of BIO. 

98. The following fees (which include the cost of the telegram) shall be 
charged for the issue of telegraphic money orders : — 


(a) For sums not exceeding fi25 : — 


For the first BIO 


£ a. p 

fl 2 0 

1 0 10 0 


I 


If advice’ 
sent "■Ur- 
gent.'*. 

If advice 
Bent" De- 
feated." 


For the balance — 

If it does not exceed B5 . . . 0 10 

If it exceeds B5 . . . • . 020 


(b) For sums eaxeedmq B25 not exceeding B150 


For the first B25 


For each complete sum of B25 addiluonal • 
For sums less than B25 additional: — 


£ a. 
fl 4 

0 12 
0 4 


P- 

0 If adyioe 
sent " Ur- 

If adTice 
^ sent **De- 
feored-*’ 


If the sum does not exceed 


99 99 99 


99 99 99 

If the sum exceeds B15 


B5 

10 

15 


0 10 
0 2 0 
0 3 0 
0 4 0 


99 
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(c) For owns esBce&tdng ]R150 up to R600 — 


'Box fhe first S160 


For each complete sum of B50 additional 
I'ot stuns less than B50 additional : — 


If the sum is BIO 


» w 


20 


99 99 

99 99 


30 

40 


a. p. 

8 0 If advioe 
sent “ Ur- 
gent.” 

0 0 If advice 

Bent ” De- 
ferred.” 

0 8 0 

i? a. p. 

0 2 0 
0 4 0 
0 6 0 
0 7 0 



99. The Director-General may, at any time, suspend the issue of telegraphic 
money orders upon any post office, or group of post offices, or direct that tele- 
graphic money orders shall not be so issued except on payment of special fees 
highftT than tiose prescribed by rule 98. 

100. The remitter of a telegraphic money order shall fill in, in ink, on a 
money order form prescribed by the Director-General, such particulars a? the 
Director-Gteneral may requite. 

101. The money ord^ fonp. duly fille<J in, together -with the amotmt of the 
tdlegrapbic money order and fees, may be presented at the post office during 
the hours prescribed by the Director-General for telegraphic money order 
business. 

108. A receipt shall be given to the remitter, shovdng the total amount 
paid by him, the payee’s name and the hour at wffioh the telegraphic money 
order was present^ . , . , 

103. The remitter of a telegraphic money order shall be entitled to obtain 

free of charge, by post, an ac^owledgment of the payment of the amount 
of the order sign^ by the payee. • 

104. The payment of a telegraphic money order Rball ordinarily be made 
as soon as practicable after receipt of the tel^apMc advice by the office of 
payment, at the residence of the payee on bia rngnifig a receipt for the amount 
paid and the acknowledgment. 

105. The receipt and acknowledgment shall be mgned by the payee named 
by the remitter, or by some person authorised in writing by the payee in this 
behalf. The signature shall be writtmi in ink in the space provided for the 
purpose. 

106. If the remittee or payee of a telegraphic money order is illiterate, 
his mark shall be obtained and.shall be verified in such maimer as the Director- 
General may direct. 
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107. A telegraphic maaey order shall be redirected to the payee by post, 
free of charge, on his wiitten req^uest. 

108. The remitter of a telegraphic money order which has not been paid 
may require that the address of the payee shall be altered or that the -namA 
of the office at which the order was originally made payable, shall be changed. 
The required alteration shall be made in the ordmary course of post, without 
adffitional charge, on the remitter’s applying in writing to the post office at 
which the money order was issued. 

109. The remitter of a telegraphic money order which has not been paid, 
may require that the amount be paid to some person other than the payee 
named in the order. The required change shall be made in the ordinary course 
of post, on payment of the commission chargeable on an ordinary money order 
for the same amount, on the remitter’s applying in writing to the post office at 
which the order was issued, and presenting the receipt granted for the 
original order. 

110. The remitter of a telegraphic money order which has not been paid, 
may stop payment and require that the money be re>paid to himself. This 
shall be done on the remitter’s applying in writing to the post office at which 
the money order was issued, producing the receipt and ^ving full particulars 
of the payee’s address as entered in the money order. Payment may be 
stopped by telegram, the' remitter 'paying the necessary charges at the ordinary 
rates for it. In no case, however, shall the Post Office be responsible for 
inabilily or failure to stop payment of a money order in compliance with the 
remitter’s request. 

111. If the payee of a telegraphic money order cannot be fotmd, or should 
the payee refuse to take payment, a reference will be made to the office of 
issue, and the tel^raphic money order, if still undeliverable, will then be 
re-issued by t^egraph, free of any further charge, for repayment to the 
remitter. Iffie fees shall in no case be refunded. 

112. If payment of a telegraphic money order to the payee cannot be 
effected and the amount cannot be repaid to the remitter owing to the latter 
not being found, the order shall be void and its value credited to the Govern- 
ment. But, if the payee or remitter subsequently applies for payment, the 
amount of the void order shall be paid to him on a fresh money order issued ly 
the Comptroller, Post Office, provided that application is made before the 
expiration of one year from the date of issue of the original order. 

n.— Fobeiok MONBT OBDimS. 

(o) Foreign money ordere. 

113. Foreign money orders shall be of two kinds, namely : — 

(a) Money orders expressed in rupee currency ; and 

(h) Money orders expresed in sterling. 

(2) The Director-General shall, from time to time, notify in ihe Indian 
PoBtai Guide the countries and places with which money orders of each kind 
may be exchanged. 
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114. T1i 6 amount for which a single foreign rupee money order may be 
issued sh fll l not exceed R600, and shall not include any fraction of an anna. 

(2) The amount for which a single foreign sterling money order may be 
issued> shall not exceed £10, except in the cases specially notified by the 
Director-General in the In&ian Postdl Guide. No such money order shall 
include any fraction of a penny. 

(3) The amount of a foreign sterling money order shall be paid to the 
Post OflELce in rupee currency at such rate of exchange as the Director- 
General shall, from time to time, direct. 

115. In the case of foreign rupee money orders the rates of co mm i s sion 
ftlial] be the same as those for the time being charged on inland money 
orders. 


(2) In the case of foreign sterling money orders, the rates of com- 
missLoii shall be the foU owing, namdy: — 


On any sum not exceeding £1 . • . 

„ „ exceeding £I but not exceeding £2 


£2 

9» »» »f ^ 

** 99 

On any aum exceeding £5 


£3 

£4 

£5 


M a. 

. 0 3 

0 6 

0 S 

0 10 

0 12 

• 0 12 annas for 

eacb complete sum of 
£5 and 12 annas for the 
remainder, provided t^t 
if the remainder does 
not exceed £1, the charge 
for it shall be 3 annas ; 
if it does not exceed £2, 
the charge for it shall be 
6 annas; if it does not 
exceed £3, the charge 
for it shall he 8 annas, 
and if it does not exceed 
£4, the charge for it 
sh^ be 10 annas. 


(3) Where foreign sterling money orders have to be remitted through the 
agency of the Bril^ Post OfiSce as notified by the Director-General in the 
Indian Postal Quide^ a further reduction will be made by the British 
Post OflBce from the amount payable to the payees at the following rates, 
namely : — 


For sums not exceeding £2 3d. 

„ „ exceeding £2 but not exceeding £6 • • • 6d. 

99 99 99 ^ „ £10 • • . 9d. 


116* The Director-General may at any time direct that foreign sterling 
•Bagdad. money orders shall not be issued from the Aden Post 

BJbrain. OflB.ce or from any of the post oflices established by the 

^m^j^Abas. Govemor-General in Council at any of the marginally. 

Buerah. named places* beyond the limits of British India, 

Quato, except on payment of special rates of commission 

higher than those prescribed by rule 116 (2). 

M&ammeirah. 

Uusoat. 
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117. The rendtter of a foreiga rupee money order nhall be entitled to 
receive free of charge an acknowledgment of the payment of the arrin TiT^ t of the 
order signed by the payee, except in the cases specify notified by the Director- 
General in the Indian Postal Guide. 

(2) The remittee of a foreign sterling money order feom any post office 
(^oept that at Aden) shall, unless the money order is one for which an advice 
of payment as provided for in sub-rule (3) can be had, be entitled to receive 
free of charge an intimation from the Indian post office of exchange (at Bombay 
or Madras, as the case may be) that the money order has been communicated 
to the country of payment. 

(3) The remitter of a foreign sterling money order to any of the countries 
or places specially notified in that behalf by the Director-General from time 
ti) time in the InMcai Postal Guide, shall be entitled to receive an advice of 
its payment from the foreign post office of payment by paying a fee of two annas 
in addition to the commission chargeable on the money order. 

(4) ‘When the remitter of a foreign sterling money order has not paid the 
fee for an advice of payment and desires to have an enquiry made by the Post 
Office regarding the chfposal of the money order, he shall be entitied to this 
service on payment of the same fee as that chargeable for an advice of payment. 

118. In the case of a foreign sterling money order the remitter may, 
by application in writing accompanied by the money order receipt, require 
the Indian Post Office of exchange (at Bombay, Madras or Aden, as the case 
may be) to request the country of payment to alter the address of the payee 
in ^e money order, or to pay the amount thereof to some person other than 
the payee named in the order, or to stop payment of the order. The office of 
exchange will communicate t^ result of the reference without charge to the 
remitter, and, if payment is stopped, the amount of the order shall be refunded 
to the remitter, but the commission shall not be refunded. 

(2) In the case of a foreign rupee money order the remitter may require 
fflTtiilftT services in accordance with rules 92, 93 and 94, relating to inland 
money orders. 

119. Buies 83, 84, 85, 86 and 90, relating to inland money orders, shall be 
equally applicable to the issue of foreign money orders. 

120'. Foreign sterling money orders rec^ved for paymmxt in India shall 
be paid as if they were inland money orders, the amount in sterling of the 
original money order being converted into rupee currency by the Indian Post 
Office of exchange (at Bpmbay, Madras or Aden, as the case may be) at such 
rate of exchange as the Director-Gen^l may, from time to time, direct. 

121. The payment of a foreign mon^ order shall ordinarily be made at 
the address of the payee. It shall be made on his signing Iffie order and 
acknowledgment (except when otherwise provided by ■fee Dixector-General} 
in the case of a foreign rupee money order, and on his signing the order in the 
ease of a foreign sterling money ordejr. 

122. Under no circumstances can a foreign money order, whether a rupee 
money Order or* sterling money order, be paid after the eviration of ond yesat’ 
from the date of its reempt in India. 
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123 . Etdes 89, 90, 91 and 95, relating to inland money orders, shall be 
equally applicable to the payment of foreign money orders. 

(6) Indo-Geylon telegrcephic money orders. 

124 . The amonnt for which a single Indo-Ceylon telegraphic money order 
may be issued in India shall not exceed R600, and shall not include any sum 
less than a rupee, and, if the amount exceeds R150, the telegraphic money order 
diaU not be for a sum. which is net a multiple of RIO. 

125 . The following fees (including the cost of the telegram) shall be charged 
on Indo-Oeylon telegraphic money orders issued in India, namely : — 

(a) For sums not exceeding R25. 

F a. p. 

For the first RIO 16 0 

fif it does not exceed R5 . 0 10 

For the balance 

l^if it exceeds R5 . . 0 2 0 

(6) For sums exceeding R25, hvd not exceeding R150. 


For the first R26 

For each complete sum of R25 additional . 

For sums less thsin R25 additional — 

If the sum does not exceed R5 

JS 95 99 99 19 • • 

9J 99 99 » 19 . • 

If the sum exceeds R15 


18 0 
0 4 0 


0 10 
0 2 0 
0 3 0 
0 4 0 


(c) For sums exoeedmg R160 up to R600. 


For the first R150 .... 

For each complete sum of R50 additional . 


For sums less than R50 addildonal- 
If the sum is RIO 
20 
30 
40 


»» 






2 12 0 
0 8 0 


0 2 0 
0 4 0 
0 5 0 
0 7 0 


126 . Rules 99, 100, 101,102 and 106, relating to telegraphic inland money 
orders, shall be equally applicable to the issue of the Indo-Ceylon telegraphic 
money orders. 

127 . The payment in India of an Indo-Ceylon telegraphic money order 
s hall orihnaiily be made, as soon as practicable after the receipt of the 
tele^ftrphio advice, at the addiresB of the payee on Ins si gning a receipt for tire 
amonnt paid. 
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128. If the payment of an Indo-Ceylon telegraphic money order cannot be 
made by the post office in India to which it was addressed, the money order 
shall be ro-issued by telegraph, free of any further charge, for repayment to 
the remitter. 

129. Rules 105 and 106, relating to tdegraphio inland money orders, shall, 
as far as may be, apply to the payment in India of Indo-Ceylon telegraphic 
money ordcri'!. 


(c) Foreign money orders telegraphed to offices of exchange. 


130. The remitter of a £or..ign money order drawn on any country 
except Ceylon, with which money orders are exchanged may have the parti- 
culam of the money order telegraphed to the Indian office of exchange con- 
cenusd, and that office shall, on receipt of the telegraphic advice, issue by post 
a money order on the country of payment under the rules relating to foreign 
money orders. 

131. The fees, the limits of value, and the other conditions laid down 
in the rules relating to inland telegraphic money orders, shall apply in the case 
of foreigrx rup&i money orders telegraphed to offices of exchange. 

132. The amount for which a single foreign sterling money order may be 
tdographod to the office of exchange, shall not exceed £40, and shall not in- 
clude any broken sum less than £1. 

133. The following fees (which include the cost of the telegram) shall be 
charged for the issue of foreign sterling money orders telegraphed to offices of 
exchange : — 


{a) For sums not exceed^ £6 — 


For the first £1 




M a. 
1 3 

0 11 


For the balance 



0 2 
0 5 
0 7 
0 9 


(6) For sums exceed/mg up to £40 — 


For the first £5 



1 12 
1 4 


For each complete sum of £6 additional 
For sums less than £6 additional — 

If the sum is £1 . 


99 

99 

99 

99 

99 

9 > 

99 

99 

99 


£2 . 
£8 . 
£4 . 


0 12 


0 5 
0 5 
0 8 
0 10 


0 If advice sent 
“Urgeat.’* 

0 If advice seat 
“Deferred.*** 


0 

0 

0 

0 


0 If advice sent 
“Urg0iit.*\ 

0 If advice sent 
“ Deferred*’*^ 

I 

0 


0 

0 

0 

0 
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134. Btiles 99, 100, 101,102 and 106, idatibig to tdegrapHc inland money 
oiders, sliall be equally applicable to foreign sterling money orders tdegrapbed 
to offices of exchange. 


PART m— OFFICIAL POSTAL ARTICLES. 
I. — InIAITO OiTIOIAI. PoSTAl AaXIOLES. 


. Official postal articles tiiaU be transmitted by post under the f ollomng 
conditions : — 


(а) The conditions as to rates of postage, size, shape, manner'of packing 

and contents hereinbefore prescribed for i^e diiEerent (dasses of 
unofficial postal articles and the rules under which such articles 
may be registered, insured, or sent value-payable shall be appli- 
cable also to official postal articles of the same classes. 

(б) The weight of an official postal article whether a letter, packet, or 

parcel shall not exceed 600 tolas. 

(c) Official postal articles, whether the postage is prepaid or not, shall 
bear the superscription “ On BSs Majesty’s Service, ” and this 
diaR be supported by the signature and official designation — to be 
entered in the lower left-hand comer of the article — of the officer 
who sends the article, or of the Head Clerk or Superintendent of 
his office or other responsible officer to whom the duty of dei^atoh- 
ing is confided. 


rates of postage and condifaons shall be applicable also to official letters, 
postoardsy newspapers, and book, pattern, and sample pallets, when posted in British 
addressed to any of the places named in the margin for which post ofGloes have 
Baffdad heea established by the Governor-General in CoTinofl be- 

“ * Jaak. yond the limits of British India or posted at any of the 

Linca. offices established by the Governor-General in CoxtBcil 

at those places and addressed to any other of those places 
or to any place in British India. 


Bandar-Abas. 

BnaralL , , 

Mohammerah. 


Bzpkxnation 1. — Service postcards bear the inscription • On H. M. S. ’ printed 
imme^tely above the impressed stamp. In their case, therefore, no further super- 
flonption shall be required* 

^x^aiuOion 2 — Postmasters may recognise abbreviated designations, provided 
tPey ^e g^erally known ; but no official can claim the recognition of an abbreviation, 
the rule being that the designation shall be entered in full 

Msg^ploTUtiion 3. — Postmasters may recognise faceinUle impressions of signatures 
made by means of stamps, but not such impressions when lithographed or othearwiae 
produced* Public officers who use such stamps, shidl make arrangements for thw prOr v 
per custody and use ; and where there is any reason to suspect the misuse of any such 
^mp or the absence of proper precautions against its misuse, postmasters may 
to reoo^ise the stamp impression and require strict adherence to the rule. Pzin^ 
names shaJl not be recognised in lieu of signatures except in the case of offioiai 
tes m open covers posted in large numbers by the office of publication. " t 

L W S©rvic6 stamps affixed to an arinde 'wihicli does not bear tbopipesctibia^ 
Bupersoiiptioiis supported by the signature and official desighjatio^* 
o£ the sender shall not be recognised by the Post Office in 
of postage* ' ■ h ^ 
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,(e) Tie delivery and re-direotion of artides superscribed “ On BQs Maj- 
esty’s Service ” stall be governed by tie official designation (wi* 
given) of tie addressee. 

136. Tie postage chargeable on tie delivery of offidal postal articles, when 
tie postage is not prepaid or is insufficiently prepaid, shall be as follows : — 

On ancnpaid letter 01 packet .... The prepaid rate. 

On an insofficiently paid letter or packet . . The deficiency. 

In cases where it is not thought advisable to entrust postage stamps to a 
subordinate offidal who has to correspond with, or to send returns to, a 
superior, he may be allowed by his superior to post to bim offidal articles other 
than parcels without prepaying the postage, and the same course may be 
adopted in other cases where it is found convenient or proper to make the 
postage charge fall on the receiving office. 

Note. — ^T he prepayment of postage on paicds is oompnlsoiy. 

187. The following persons shall be entitled to send official postal artides 
on His Majesty’s Service, subject to the conditions noted against each : — 

(a) All Government offidals, except those who are on leave or have 
. retired from the service, provided that the artides posted by them 
are hond fde and exdusively on His Majesty’s Service. 

(5) The Begistrars of the Universities of Calcutta, Madras, Bombay, Allah- 
abad and the Punjab, and of the Educational Syndicate, Burma, 
provided that the artides posted by them relate solely to the pub- 
lic business of the Universities. 

(c)^The Astronomer in charge of the G. V. Juggarao Observatory, Vizaga- 
patam, provided that the aatides posted by him relate solely to 
business of the Observatory. 

138. Correspondence sent by an officer of a local authority, or by any officer 
of the Government acting in a capadty connected with a locd au^orily, such 
as the President or Secretary of a Locd Fund Committee, shall not be deemed 
offidal correspondence withm the meaning of these rules and may not be super- 
scribed as on His Majesty’s Service. But nothing in this rule shall be held to 
prevent the. transmission on His Majesty’s Service of correspondence sent by 
an officer of the Government acting as such, although the correspondence may 
xdate to the affairs of a local authority. 

Ifhtatralion . — The Gammissiotiar of a Division, writing in that capacity to the Socxe- 
tary of a Local Fond Committes oonoorning i<:^ mav sapnaoriha the letter on His 

Majesty's Snvioe. 

139. The postage and other charges (if any) on an official postal article can 
be properiy prepaid only by a proper service stamp or stamps. Where, how- 
ever, an ordinary postage stamp instead of a service stamp is used on an official 

' postal sutide, t^ artide shall be recognised as an offidal postd artide by the 
I^ost Office ; but the iitegularily shall be brought by the officer in charge of the 
^E^ost Office at which the artide was so posted, to the noiioe of the officer oon- 
. oi^ed and, if of frequent occunenoe, to that of the Postmaster-Gteneral. 

• Noxb.— S ervice stamps, envelopes and postcards shall not be sold at post offices but 

I'Siulll be obtainable by CSovemment offldiala at Government Tceosnties. 
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140. Letteis, postcards and packets posted by officers of the GoTem- • 
meat in their officM capacity, addressed, to private individuals or associations, 
shall, even when they relate to the private interests and concerns of the individ- 
oals or associations addressed, be sent as official postal articles, prepaid by 
means of service stamps. 


— ^Nothing in this sub*rulf shall affect the practice of the Law Courts in 
regard to the despatch of «• certified cepies ” to persons who do not appear to take them 
personally, ar.d of doenments filed in judicial cases the roturn of which has boen applied 
for. Such diicumonts may ho posted by jadioial efiSoors in oovei? supersoribcd 
Service Unpaid ” and covers so superscribed shall he charged, on deUvwy, with postage 
Service unpaid. at the rates to which they would have been liable jf the 
A. B. postage had been pr. paid. All aiticlos so posted shall he 

^loutta. endorsed under the full signature and official designation 

O. D. of the sender, according to the specimen form given on 

the margin. 


2) Letters, postcards, and packets, seat by private persons to officers of fffie 
Government relating to the afEaiis of tbe Government, if superscribed “ Service 
Unpaid. *’ ghall be charged, on delivery, with postage at the rates to wMch 
they would have been liable if the postage had been prepaid, and not at double 
Service unpaid. ^ the case of ordiuary articles : Pro- 

To vided that any article so sent is addressed to 

The District Superintendeut the full official designation of the officer for 
o* PoUoe, Lucknow, -tvliom it is intended, and that it has been 
ignature of er. endorsed under the full signatore of the sender 

according to the specimen form givmi on the margin. 


Noxx. — ^Ihe prepayment of postage on parcels is oompulsoty. 

Expianation . — ^Under the provisions of this rule may be sent reports regarding the 
occurrence cf crime from a zamindar to a police officer, returns required to be sent from 
employers of labourers to the Protector and any similar reports or returns authorised to 
be so sent. 


141. The amount of postage marked as due on postal articles delivered 
under the superscriptions of “ Service Unpaid ” or “ On Hii Majesty’s Service ” 
shall be initialed by the postmaster, or other officer, authorised in this behalf 
by the Postmaster-Geneial, of the office of delivery. Officers of the Gi>vem- 
ment shall he bound to receive, and to pay any postage which may be due on, 
articles addressed to them under the supeisciiption On His Majesty’s Ser- 
vice ” and bearing the signature in full of the sender. 


n. — POBBIGN OFFIOIAt OOBBBSPONDBNOB. 

142. Official correspondence tiansmitted by the foreign post, with the 
exception of correspondence exchanged with Ceylon, shall be subject to the, 
same rates and be governed by the same roles as ordinary private correspon- 
dence. Service stamps may be used on offitial correspondence address^ to 
the United Eongdom or Biitjj^ possessions only. If service stamps are used 
for the prepayment of postage, they shall he supported by superscription 
and signature prescribed by clause (c) of rule 135 relating to inland 
postal artides. 
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148. The amoimt of postage marked as due on postal articles received by 
the foreign post for delivery to officers of the Government shall be initialed by 
the postmaster, or other officer, authorised in this behalf by the Postmaster* 
General, of the office of delivery. 

144. In" the case of official letters (not newspapers or other articles) sent 
by British Packet to or from the public functionaries, departments, etc., in 
London having special accounts for foreign letter postage with the London 
Post Office, the prepayment of postage is not necessary if such letters are 
superscribed as “On His Majesty’s Service,” under the full signature and 
official designalaon of the sender ; but when such letters are presented for regis- 
tration, the registration fee shall always be prepaid by means of service stamps 
affixed to the article in the ordinary way. 


PAKT Vin.— GENERAL BULBS. 

I.— Maknbr op pbbpatmbnt op postage ox postal artiolbs 

145. Where the postage on a postal article is prepaid, the prepayment shall 
be made by means of a proper stamp or stamps provided for the purpose by 
the orders of the Governor-General in Council under section 16 of the Act. 

146. The postage on a postal article shall not be deemed to be prepaid 
by means of a proper stamp — 

(а) if the stamp is a stamp which has not been provided for use as a 

postage stamp under secti<m 16 ef the* Act ; or 

(б) if the stamp has been obliterated, defaced, tom, cut, or otherwise 

rendered imperfect ; or 

(c) if the stamp has upon it any word, letter, figure, or design printed 

or impressed upon it, otherwise than by the authority of the 
Government before posting; or 

(d) if the stamp has been cut or otherwise separated from an embossed 

envelope or from a postcard or wrapper : 

Provided that nothing in this rule shall prevent the perforation of postage 
stamps with inituds, or other identifying marks, traced in minute holes. 

Noth.— The special registratum envelopes provided by tiie Post Office, beating emboss- 
ed stamps «TAnn«Tig the registration fee^ cannot be used for the tr anami a ri on nnzegistered 
postal artides. 


IL — PmOB! OF STAMPS. 

147. Adhesive postage stamps shall be sold in each case for the denoted 
value of the stamp or stamps. 

148. The sToftll half-anna oblong env^opes and postcards sball be sold, in 
each case, for the denoted vake of the stamp <a stamps which they bear. 
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149, The envelopes and "wrappeis specified below shall be sold at the 
follo'wing prices, nainelj : — 


A. — Square Envelopes. 


(1) Ealf-awna. E a. 

For 1 envelope ..... 00 

For 2 envelopes 0 1 

For 3 0 2 

For4 0 '2 

For 6 0 3 

Packets of 20 . . . . Per packet 0 12 


(2) One-anna. 

Any number less than 8 . . . Each 0 1 

Packets of 8 . . . . Per packet 0 9 


B. — Oblong Envelopes. 
(1) Commercial, hoUf-anna. 


F<ar 1 
For 2 envelopes 
For 3 
For 4 


For 6 „ 

Packets of 20 


. 0 0 

0 1 

0 1 

0 2 

. 0 2 

Per packet 0 11 


P- 

8 

3 

0 

6 

0 

0 


2 

3 


7 

2 

9 

3 

9 

0 


(2) Stm^argei, one-anna. 

Any number less than 12 . . . Each 0 12 

Facets of 12 . . . . Per packet 0 14 0 

(3) Tvx) and a half-annas. 

Any number less than 12 . . . Each 0 2 8 

Packets of 12 . . . . Per packet 2 0 0 

0. — Registration Envelopes. 

(1) Small size. 

Any number less than 16 . . . Each 0 2 2 

Packets of 16 . . . .Per packet 2 2 0 


(2) Large j^. 

Any number less than 8 . . . Each 

Packets of 8 . . . .Per packet 


0 2 8 
16 3 
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Wbappbbs. 

(1) Half-anna. B a. p. 

Any niimber less than 6 . . . Each 0 0 7 

Packets of 6 . . . .Per packet 0 3 6 

(2) One-anna. 

Any number less than 6 . . . Each Oil 

Packets of 6 . . . . Per packet 0 6 6 

m. — OBBimOATBS OP POSTTUrO. 

150. A. certificate of posting may be obtained in respect of any postal 
article for which a receipt is not given by the Post Ofi&ce subject to the follow- 
ing conditions, namely : — 

(a) The certificate of posting written in ink shall be presented to an 
ofElcer on duty at the post office along with the article to be 
posted, during the hours fixed for the posting of such articles ; 

b) the certificate shall contain an exact copy of the addresses on the 
articles to which it relates, and shall have a postage stamp, or 
stamps, affixed thereto in payment of a fee to be charg^ as 
foUowH : — 

(i) In the case of unregistered letters,"^ i-aima for every three 

postcards, book packets (iaduding | articles of any of these 
registered newspapers) and pattern ^classes, or for any less 
packets, posted by the same person | number, 
at one time. J 

(ii) In the case of unregistered parcds~) :|-anna for every sue 

(ordinary or value-payable) and value- [ articles of either, or 
payable unregistered book padEets,'yboth, of these dasses, 
posted by the same person at ‘one I or for any less number, 
time. J 

There shall be a separate certificate for each of these two classes of artides 
(i) and (ii), headed with the words “ Certificate of posting for letters ” or “ Certi- 
ficate of posting for parcels,” as the case may require, and the actual number 
of artides in respect of which the certificate is required shall be written in 
words at the foot of the documimt. 

The officer on duly shall compare the number of the articles presented 
and the addresses on them with the entries in the certificate, and, if the 
latter be correct shall obliterate the postage stamps and impress the date- 
stamp upon the certificate. The certificate shall then be returned to the 
person who^presented it. 

IT. — IjATU XiXTIXIBS Ain> LATB IiBTTBIB xbes. 

151. Late ' etteis slialt xue&zi lettezs poated after tlie hour fbced for the 
<^osiDg of a mail, wHcli caimot forwaided by the m ^ il t!h^ beiug prc^ipared 
for despatch without the payment of apt additional 
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162. The oidinary late letter fee fox postal arfcides other than parcels to be 
transmitted by the Inland or [Foreign post s hal l be half an anna for each postal 
article. 

153. The late letter fee in respect of registration for articles to be tr^- 
mitted by the Inland or Foreign post shall be two annas for each postal article. 

164. In special cases, a higher fee than half-an-anna, but not exceeding 
four a-UTiftW) for each postal article, may be charged on postal articles, other 
■n^n.T\ parcels, posted for transmission by the Inland or Foreign post at Presi- 
dency-towns or on board steamers or in other special circumstances. The 
Director-General shall, from time to time, notify in the Gazette of India the 
amount of such fees and the circumstances in which they are chargeable. 

165. Late letters shall be presented at the window of the post office within 
the hours prescribed for this purpose by the Postmaster-General, and the post- 
age and late letter fee shall be fully prepaid by means of postage stamps. 

V. — BB-nEtlVBRy to THB SBITDEB OB BOSTAL ABTIOLES in OOUBSB OB TRANS- 
MISSION BY POST. 

, 156. Inland lettors, postcards, book and pattern packets and parcels, and 
foreign registered articles of the letter mail and foreign registered parcels, 
which have not been despatched from India, may be recalled when in course 
of transmission by post without reference to the consent of the addressee sub- 
ject to the following conditions, namdy : — 

(а) l!lo such postal article as aforesaid shall be re-delivered to the sender 

except under the orders of — 

(i) the chief postal authority in a postal circle ; 

(ii) the Director-General ; 

(iii) the Local Government ; or 

(iv) the Governor-General in Counoil. 

(б) A fee of one rupee shall be paid in respect of each postal article for 

the re-delivery of which to the sender an application is wiaflfl 

(o) An application for the re-delivery to the sender of a postal article 
ii^y be presented in writing to any of the authorities RfnTAaai4, 
either direct or through any officer in charge of a post office. 

(d) An application shall be received only from the sender of the postal 

article or from some person authorised in this behalf by the 
sender in writing. 

(e) Every application shall be accompanied by a statement (which may 

be endosed in a sealed cover) of the reasons why re-delivery is 
sought. Such sealed cover shall be opened only by the authority 
to which the application is presented, or, where such authority 
is a Local Gtevemment or the Governor-General in Counml 
by a Secretary to the Local Government or the Government of 
Indi a, as the case may be. 
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if) Upon receiving sucli application and statement, together with the 
prescribed fee as aforesaid, the officer in charge of the post office 
shall immediately send the same to the chief postal authority 
in the postal circle in which he is serving. 

(gr) If the postal article, of which re-delivery is sought, is in his posses- 
sion, the said officer shall, instead of forwarding it to the ad^ssee, 
keep it in deposit, and send the application to the said authority. 

{h) If the postal article is not in his possession, the said officer shall 
require the officer in charge of the post office of address in the 
case of an inland postal article, and of the office of foreign ex- 
change in the case of a foreign registered postal article, to 
abstain from delivering it to the addressee or from sending it to its 
address, and to keep it in deposit. The requisition to such other 
officer may be sent by telegraph, but all expenses attending its 
transmission shall be borne by the applicant. 

(i) When the application reaches such an authority as is named in 

condition (a), that authority may order the re-delivery to the 
sender of the postal article upon being satisfied that the applicant 
is the sender, and that sufficient reasons have been given fca 
the re-delivery, otherwise the postal article shall be sent at once 
to its address. 

(j) A letter or postcard in course of transmission by post shall not be 

re-delivered to any one but the sender or some person authorised 
in this behalf by the sender in writiiig. 

VI. — ^Detention in the Post Oittob op book and pattbbn paokets and 

PABOEXiS. 

157. Book packets (other than newspapers) and pattern packets shall not 
be detained at the post office at which they were posted, for a period exceeding 
one day. 

158. Book packets (other than newspapers) and pattern packets received 
from abroad shall not be detained in the post office at the port of arrival for 
a period exceeding one day exclusive of the day on which the mail steamer 
reaches such port : 

Provided that nothing in this rule shfdl prevent any further detention at 
the port of arrival that may be necessary for the purpose of customs examin- 
ation or enquiries. 

(2) Book packets, containing printed papers obviously without value such 
as circulars, price lists and advertisements, when received from abroad at Bom- 
bay, shall not be detained in the Bombay post office for a period exceeding 
two days exclusive of the day on which the mail steamer reaches Bombsty. 

159. The delivery of book packets (other than newspapers), and pattern 
packets shall not be delayed beyond the delivery next foUowing that by which 
l]b.ey would ordinarily be delivered. 

160. Parods ahall not be detained at the post office at which they are posted 
iot a period exceeding one day. 

x 
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161. Parcels received from abroad shall not be detained at the post office 
at the port of arrival for a period exceeding two days exclusive of the da7 on 
which the mail steamer reaches such port : 

Provided that nothing in this rule shall prevent any further detention at 
the port of arrival that may be necessary for the purposes of customs examin- 
ation or enquiries. 

162. Subject to the limitations expressed in rules 160 and 161, parcels 
shall be delivered at such times and by such deliveries as the Director-General 
of the Post Office may direct. 

VII.-— Detentioji and disposal op undeliveked postal aetioles. 

(a) At the "post office of address. 

163. An undelivered postal article the addressee of which cannot be found, 
shall ordinarily remain in the post office to which it was addressed — 

(1) for a period of three weeks from the date on which it reached 
the post office, when that office is a head office ; 

(2) for a period of ten days from the date on which it reached 
the post office, when that office is a sub-office ; 

(3) for a period of seven days from the date on which it reached 
the post office, when that office is a branch office. 

Provided that — 

(a) an undelivered postal article, on which the words “ Poste Rest- 
ante,” “ To await arrival ” or similar instructions have been 
written, shall remain in the post office to which it was addressed — 

(i) for a period of four months from the date on which it reached 

the post office if the office is at a Presidency or seaport town ; 

(ii) for a period of one month in all other cases : 

(5) vm imdelivered postal article shall ordinarily not remain in a post 
office to which it has been re-directed, after it has been ascer- 
tained that the addressee cannot be found : 

(c) an imdelivered telegram which is in course of transmission by post, 
shall remain in the post office to which it was addressed, for a 
period of three days fix>m the date on which it reached that office. 

164. An undelivered postal article, of which the addressee has refused to- 
take deliv -ry, shall not be detained in the post office to which it was addressed. 

(6) /ft the offes of ihe PostmasUr-Qeneral. 

165. Packets containing printed papers, obviously without value, such aa 
trade circulars arid price lists, which oaimot be disposed of under section 38 of 
the Act, may be disposed of forthwith by being sold as waste paper or destroyed. 
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166. Pos^rds which, cannot be disposed of under section 38 of the Act 
shall be detaiaed for a period of one month, on the expiration of which the 7 
may be destroyed by being burnt, 

167. Book packets, other than the packets mentioned in rule 165, news- 

pap3rs and pattern packets, which cannot be disposed of under section 38 ‘of 
the Act, shall be detained for a period of three months, on the es^kitation of 
which they may be disposed of by being sold or destroyed. periodi- 

cals and newspapers may, at the option of thePostmasber-Greneral, be used for 
any public purpose. 

168. Subject to the provisions of section 39, proviso (6), of the Act, parcels 
which cannot be disposed of under section 38, sh^ be detained for a period of 
three months, on the expiration of which the contents, if of no saleable value, 
may be destroyed, 

169. Letters which cannot be disposed of under section 38 of the Act, shall 
be detained for a period of six months, on the expiration of which they shall be 
destroyed by being burnt. 

170. Nothing in these rules shall prevent the immediate destruction of 
any postal article in exercise of the powers conferred by section 23, sub- 
section (3), of the Act. 


V TTT — Complaints against the Post Opbiob and the Tblbgbaph Db- 

PAETMENT. 

171. Letters containing complaints against the Post Office or the Telegraph 
Departinent may be transmitted by the inland post, free of postage, provided 
that they are addressed to a postal or telegraph officer and provided that it is 
certified on the cover under the full signature of the sender, that they are com- 
plaints against the Post Office or the Telegraph Department, as the case may be. 


IX. — Gkatoitibs to be paid to jiastbes op ships. 

172. 'With effect from the first day of April, 1908, gratuities shall be pay- 
able to the masters of ships, not bring mail ships, in respect of postal articles 
received by for conveyance on behalf of the Post Office, at the following 
rates, namely : — 

B a. p. 

Letters and postcards . . 1 3 0 per pound. 

Packets 0 2 0 per pound. 

Parcels 0 1 0 per pound or part 

of that 
weight. 

Noth —As legaarda Utters and postoanU or paokets, for a lower or weight than, 

one pound the graMty payable shall be proportiouately lower or higher, as the ease may bo- 
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173. The gratuities shall be payable at the time when the mail bags are 
made over to the masters of the ships by which they are to be conveyed, and 
on the granting of a receipt for the bags in the form below : 

Received from the Postmaster — 

Vie following mail bags : — 

From 

To 

No. 

Bex ASKS. 

\ 

i 

i 

1 

j i 

1 ' 

» 

1 

1 

1 

1 

! ^ 

1 

1 

! 

.1 

i 

1 

! 

I 

t 

Total (in figures and words) 


Dated 


A. M. 

prM: 


’ Master 


N.B . — When one form is not sufficient for all the ** 

entries, the forms ■w'hich axe used must be numbered * ^ 

in consecutive order, and the word “ Last ** must be 
written at the top of the last form. 

X, — ^AuTHOBisiNa Postal Ophoials to sEAitOBL fob and to intbeobpt 

OEETAIN PBOHIBITBD ABTIOLES. 

174. The postmaster, the deputy postmaster and the assistant postmaster 
at Rangoon and the postmaster at AJ^b are empowered to search or cause 
search to be made, for any ganja, bhang, oharas and every preparation and 
admixture of the same the brin^tog or talring of which by sea or land into or 
out of Burma is prohibited, in course of transmission by post to any place in 
Burma. The said officers shall deliver aJl such ganja, bhang, charas and every 
preparation and admixture of the same found to the officer for the time being 
in charge of the Excise Administration of the Rangoon town or the Akyab 
district, as the case may be ; and such ganja, bhang, charas and every prepara- 
tion and a dmix ture of the same shall be disposed of in accordance with the 
rules for the time being in force relating to ganja, bhang, charas and every 
pieparatioii or ad mixtu re of the same, confiscated under the provisions of the 
Excise Act, 1896 (XU of 1896). 
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175. Thfi ofGic^ noted in the maigin are empo^reied to search, or cause 

(1) The mail ofSoer for the time being in ohai^ of the 8ear<A tO be made, for any 
Bombay-Aden Soa Post Office, cocaine and novocain, 

^2) The Postmaster and the Deputy Postmaster at Kara- bringing of whicll by 

(3) The Presidency Postmaster, the Deputy Postmasteir S€a or by land, into 

and the Assistant Postmasters at Bombay. BlitiEb India is prohibited > 

(4) The Presidency Postmaster, the Deputy Postmaster • 

wk the Assistant Postmasters at Msdrai “ «OTlIse of transmission 

(5) The Postmaster and Deputy Postmaster at Tuticorin. by post to any place in 

(6) The Presidency Postmaster, the Deputy Postmaster British India. The Said 
and the Assistant Postmasters at Cafloutta. 

(7) The Postmaster, the Deputy Postmaster and the Oncers Shall dehyer all 

Assistant Postmasters at Bangoon. Snch COCaine and nOVO 

(8) The Postmaster at AJ^ah. pAin ’ ’ found to the nearest 

(9) The Poetmaeter at Negapatam. 


JL4J.W ^ UOUJOJLCWWUL, .4U,W A oujlw. vuw ^ C 6 

Assistant Postmasters at Bangoon. Snch COCaine and nOVO 

(8) The Postmaster at AJ^ah. pAin ’ ’ found to the nearest 

(9) The Poetmaater at Negapatam. 

in obarge of the Excise Administration, and such cocaine and “ novocain ” 
shall be disposed of in accordance ttith the roles for the time being in force 
relating to cocaine and “novocain’* confiscated tinder the provisions of the 
Excise Law in force for the time being in the part of British India in which 
the actual delivery of the cocaine and “novocain ’’ so found was made to the 
Excise officer aforesaid. 

176. The officers noted in the margin are empowered to search, or 
(1) The Bresidonoy Postmaster, Deputy Postmasteir CausC search to be made, 
and Assistant Postmasters at Bombay. fox birds’ skinS and 

(21 The Postmaster, Belganm (Bombay). in nmiTBe nf trana- 

3) The Assistant Mail officers, Bombay-Adan Sea Poet feathers mconr^ot trans* 

Office. . nasmon by post to any 


(4) The Postmaster and Deputy Postmaster of l^aelm ., 

(6) The Po^^to of Quetta (for arfades for Seaten and 

K.horasaiiL in Persia). i i j j. i x. 

(6) The Presidenoy Postmaster, Deputy Postmaster or by lancL OBt Oi iintasn 

and Assistant Postmasters at Madras. _ Tndifl is prohibited. The 

(7) The Postmaster and Deputy Postmaster at Tutuxam. «. 

g The Postmaster. NegapSteiL smd officew d^ver 

(9) The Postmaster, Pondioherryv all siich skins and feathers 

(10) The Postmaster, tibe Deputy Postmaster and tlie ^ nearest Cd- 

Aasislant Postmasters at Bangoon. _ . — . . i Pna4‘r>TTia 

(11) The presidency Postmaster, the Depuiy Postmaster iBCtor of Customs, 

imid the Assistant Postmasters at Calcutta. 

177. Biepostniaater, the deputy postmaster and the asastant ptfitmasters 
at Eangoon and the postmaster at Akyab are empow^ed to sear^orcauM 
search to be made, for any opium, the hrii^ug or taking of ^ch ^ 
land into or out of Burma except the Shan St^a, 
tasmiasion hy post to any place in Burma, The said officers sM 

all such opium found to the officer for Se 

Administottionof the Bangoon town or the Akyab district ^ 

be • and such opium shall be disposed of m accordan^ wito the rolea fw toe 

^e being in irce relating to opium confiscated under toe provisions of the 

Opium Act, 1878 (I of 1878). 


mission by post to any 
place ont of British India, 
the taking of which by sea 
or by land out of British 
Tudift is prohibited. The 
fm.id officem shall ddiver 
all such skins and feathers 
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The Government Savings Bank Act, 1873. 

ACT Ko. V OB' 1873. 

{Receive^ Governor-Qen&rciX^ s assent on ike 9iQ(h Janua/ry^ 1873.) 

An Act to amend tlie Law relating to Government Savings Banks. 

Wheeeas it is expedient to amend tlie Law relating to tlie payment of 
deposits in Government Savings Banks ; It is liereby enacted as follows : — 


PreUmincvry, 

1, This Act may be called “ The Government Savings Banks Act, 1873.” Short title. 

It extends to the whole of British India. Local extent. 


Commence- 

ment. 

Repeal o£ Act 
XXVI of 1855, 
Intexpxeta- 
tion-ol&nse. 
“Depositor.** 


[Repealed hy Act XVI of 1874.] 

2. [Repealed hy Act XII of 1873.] 

3 . In this Act — 

“ Depositor ” means a person by whom, or on wtose behalf money has 
been heretofore, or shall be hereafter, deposited in a Government Savings 
Bank ; and “ deposit ” means money so deposited : 

Secretary ” includes every person empowered to manage a Government 
Savings Bank ; and 

“Minor” means a person who has not completed the age of eighteen “Minor.” 
years. 


Deposit*” 

“ Seeretaiy.’ 


00. 


Deposits helofiging to the Estates of Deceased Persons. 

4 . If a depositor dies, leaving in a Government Savings Bank a stim of 
monev not exceeding one thousand rupees, 

and if probate of his will or letters of administration of his estate, or a eer- of 
tificate granted under Act No. XXVH of 1860* {for faoildtating the eoOeaion iseo. 
of iAts on mxessiom, and for the security of parties paying ddits to the r^^ 
smtatwes of deceased persons) is not produced to the Secretary of such Bank 
within three months of the death of the said depositor, 

the Secretary of such Bank may pay the said sum of money to any person 
appearing to him to be entitled to receive it, or to administer the estate of 
fie deceased. • 

6. Sudh' payment shall be a foH discharge from aH further liability in Paymaiit to 
respect of the money so paid : todiaiKa. 


• Aot ITa ZXVn of 1860 iam been repealed by Aot No. VH of 1888. 
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SjLving of 
righ-t of exe- 
cutor. 


Saving of 
right of cre- 
ditor. 
XXXI of 
1855. 


Security for 
•due adminis- 
tration. 


Power to 

administer 

oath. 


But KOthing herein contained precludes any executor or administrator, 
or other representative of the deceased, from recovering from the person 
receiving the same the amount remaining in his hands, aft?r deducting the 
amount of all debts or other demands la'W'fully paid or discharged by him in 
due course of administration. 

And any creditor or claimant against the estate of the deceased may recover 
his debt or claim out of the money paid under this Act, or the said Act No. 
XXVI of 1855,* to any person, and remaining in his hands unadministered, 
in the same manner and to the same extent as if the latter had obtained letters 
of administration of the estate of the deceased. 

6. The Secretary of any such Bank may take such security as he thinks 
necessary from any person to whom he pays any money under section 4 for the 
due administration of the money so paid, 

and he may assign the said security to any person interested in such 
administration. 

7. For the purpose of ascertaining the right of the person claiming to be 
entitled as aforesaid, the Secretary of any such Bank may take evidence on 
oath or afl&rmation according to the law for the time being relating to oaths 
and affirmations. 


Any person who, upon such oath or affirmation, makes any statement 
which is false, and which he either knows or believes to be false or does not 
XLV of 1860. believe to be true, shall he deemed guilty of an offence under section 193 of the 
Indian Penal Code, 


Penalty for 
false state- 
ments. 


8. “Where the amount of the deposit belonging to the estate of a deceased 
computing depositor does not exceed one thousand rupees, such amount shall be excluded 
oourt-fees. in computing the fee chargeable, under the Court Fees Act, 1870, on the probate, 

vn of 1870. of administration, or certificate (if any), granted in respect of his 

property : 

Provided that the person daiming such probate or letters or certificate 
shall exhibit to the Court authori''ed to grant the same a certificate of the 
amount of the deposit in any Government Savings Bank belonging to the 
estate of the deceased. Such certificate shall be signed by the Seoretaiy of 
such Bank, and the Court shall receive it as evidence of the said amount. 


Act not to 
apply to 
■depoeits be- 
longing to 
•estates of 
European 
doldiexs or 
•deserters. 


9, Nothiog hereinbefore contained applies to money belonging to the estate 
of any European officer, non-commissioned officer, or soldier dying in Her 
Majesty’s service in India, or of any European who, at the time of Ms death, 
was a deserter from the said service. 

Deposits belonging to Minors. 


Payment of ’^7 deposit made by, or on behalf of, any minor, may be paid to Mm 

■deposits to personally, if he made the deposit, or to Ms guardian for Ms use, if the deposit 
•vTas made by any person other than the minor, together with the interest accraed, 
^ thereon. 


* Bepealei by this Aot, Section 2. 
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The receipt of any minor or guardian, for money paid to him under 'this 
section, shall be sufficient discharge therefor. 

11. All payments of deposits heretofore made to minors or their guardians Legalisation 
by any Secretary of a Government Savings Bank shall be deemed to have been mer^s ^Sto- 
made in accordance with law. fore made. 


Deposits belonging to Lunatics. 


12. If any depositor becomes insane or otherwise incapable of managing his Payment of 
affairs, .... . . b&to 

and if such insanity or incapacity is proved to the satisfaction of the Score- hnatics. 
tary of the Bank in which his deposit may be, 

such Secretary may, from time to time, make payments out of the deposit 
o any proper person, 


and the receipt of such person, for money paid under this section, shall be a 
sufficient discharge therefor. 

Where a Committee or Manager of the depositor’s estate has been duly 
appointed, nothing in this section authorises payments to any person other 
than such Committee or Manager. 


Deposits made hy Married Women. 

13. Any deposit made by or on behalf of a married woman, or by or on Payment of 
behalf of a woman who afterwards marries, may be paid to hex, whether or not 

the Indian Succession Act, 1865, section 4, applies to her marriage ; and her deposits, 
receipt for money paid to her under this section shall be a sufficient discharge X of 1865. 
therefor. 

Rules. 

14. All certiheates under section 8, and all pa 3 nnents under section 10, Pules regn- 
section 12 or section 13, shall be respectively granted and made by the Secre- 

tary of the Bank, subject to such rules consistent with this Act as the Governor- seotionX 

General in Council may, from time to time, prescribe. payments 

under section 
10, 12 or 13. 
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Rules for the treatment of Mobilization and 
Reservist covers, and for the adjustment 
of charges incurred for the delivery of 
Mobilization covers through special mes- 
sengers. 

Treatment of Mobilization and Reservist covers. 

I. Mobilization and Reservist covers presented for despatch. — ^Mobili- 
zation notices to native soldiers on leave or fuzloogh and notices to 
reservists, issued by Officers Cominanding native regiments, vvill be 
presented at the post office enclosed in special large ligM-yelkno and 
oremge covers, respectively, conspiononsly marked “ MoBiiiiZATiON ” or “ Rb- 
SBBViST ” and duly franked by the Commanding Officers. Such covers, 
which should boar service stamps in full payment of the postage at official 
rates, plus the usual registration fee of two annas, should be registered for 
despatch under the or^ary rules. 

II. When a Mobilization or Reservist cover is addressed to a village of 
which there arc two or more of the same or a similar name, special care should 
be taken to .see that the address includes the name of the thanah and district 
in which the village is situated, otherwise serious delay may occur by the 
article being sent to a wrong village. 

Nom — In the case of notices to reservists, a list in detail will be presented at the time of 
posting, and each page of the list shotild, after check with the notices, be stamped with the date- 
stamp aod signed by the registratioa clerk. The si^atore should be wiitteu in full and care 
should be taken that it is legible. The stamped and signed list should be made over to the person 
who presented it with the usual receipts for the registered articles. - ,| \ 

9. Mobilization and Reservist covers received for delivery, — ^Mobiliza- 
tion and Reservist covers received for delivery should be sent out 
without any avoidable delay. 

II. The following procedure should be observed in respect of each class 
of covers in the circumstances stated below : — 

(a) In the case of a MohiUzaMon cover . — If the village postman, by whom 
in the ordinary course the cover would be delivered, is away on his beat, 
or if ho is not expected to be able to deliver it within three days of his departure 
from the office, or if the cover is addressed to a village which is not served 
by any post office, a special messenger should be employed to take out the article 
as soon after its receipt as possible. Head, sub and branch postmasters 
will be held responsible that reliable messengers are employed, «.e., men who 
are known to them, and who can be readily found afterwards should any* 
complaint of delay or non-delivery be made. 
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(6) In the case of a Reservist cover. — the village postman, to whom in^ 
the ordinary coume the cover would be made over for delivery, is absent 
on his beat, the article should be kept in deposit till his return, Tf the Re- 
servist cover is detained for more than three days, a special report should 
be made to the divisional superintendent, who will satisfy himself that the 
article was not subjected to unnecessary detention. 

JToTB 1. — ^When a Mobfliaiation cover has to ho sont to a Vranch ofl&ce which is in charge 
of a branch postmaster who does not know English or Urdu, the note printed ut the foot of the 
cover, to the effect that if the village postman is absent the cover is to be delivered bv a sp3cial 
messenger, without chaxge to the addressee, should be conspicuously written on the cover, in red 
ink, by the account office in the vernacular known by the branch postmaster. 

Noth 2. — When a !Reserviat cover has to be sent to a branch office which is in charge of a 
branch postmaster who does not know English, the word “ Reservist ” should be conspicuously 
written on the cover, in red ink, by the account office in the vernacular known by the branch 
postmaster. 

3. Instructions to ^cial messengers employed to deliver Mobilization 
covers. — ^Before the special messenger employed to deliver a Mobiliaation 
cover leaves the office, he should, as in the case of a postman or village post- 
man, bp required to giant a receipt for the Mobilization cover in the branch 
office summary,, registered abstract or branch office journal, as the case may 
be. He should also be carefully instructed how to obtain a proper receipt 
for the cover, and what he should do in the event of the ad^essee not 
being fotmd in the village on account of his having changed his residence, or 
of his prolonged or temporary absence from the village when his revised 
address is, or is not, known. 

4. Delivery of Mobilization and Reservist covers. — ^Mobilization and 
Reservist covers should be delivered under receipt, the signature or mark 
of the addressee on the receipt being attested by the signature of the 
village headman, the village accountant, school master or any respectable 
witness known to the postman, village postman or special messenger who 
delivers the cover. 

5. Action to be taken if addressee has changed his residence or will 
be absent for a week or more. — If the addressee of a Mobilization or 
Reservist cover has changed his residence or is absent from the village 
and is not expected back for a period of a week or more; a remark to 
this effect should be recorded in the village postman’s register. This 
remark should be attested by the signature or seal of the headman of the 
village or, in his absence, of the village accountant or any other village 
official. If the revised address of the addressee can be obtained, full 
particulars thereof should be noted on the cover and in the last oolumn of 
the village postman’s register. The article should then be taken back to the 
post office and disposed of according to the xxjvised address without delay. 

H. In the case of a Mobilization cover en-crosted to a special messenger, 
the remark about the absence of the addressee, and his revised address, tiiould 
be recorded by the headman of the village or, in his absence, by any other 
village official, on the back of the registered article receipt. 

^ 6. Revised address to be reliable and complete.— The revised address 

recorded by the village postman on a Mobilization or Reservist cover must 
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be xeliable and complete. Eveiy case in Trliicli an incorrect, or incomplete 
revised address has been recorded by a vUlage postman should be brought 
to the notice of the superintendent, who will take notice of the conduct 
of the official in fault. 

7. Action to be taken if addressee is temporarily absent and 
his revised address is not known. — If a person to whom a Mobilization 
or Beservist cover is addressed is temporarily absent from the village, 
and his revised address is not known, the article should be made over to 
the headman of the village, and his signature or mark, attested by the tig- 
nature of a respectable witness, taken on the registered article receipt. If 
the headman is not present in the village, the letter tixould be delivered to 
the village accountant or any other village official in the manner described 
in this rule. If delivery is effected in this way by the village postman himseU^ 
the signatore or mark of the headman, village accountant or other village 
official, as the case may be, should be taken in his register also, and he should 
note in his register the designation and address of the officer by whom the 
registered cover is franked. 

II. If dtiivery of a Mobilization cover is eiSected in this way by a special 
messenger, the sub-account clerk, or sub or branch postmaster, as the case 
may be, should inform the village postman concerned on his return to the 
office, of the particulars of the cover. The village postman should note these 
particulars in his register for the purpose of rule 8. 

Noth . — Tu all oases when a MobilizatioiL or Beservist cover is deliveied to the headmaji of 
the vUla^, the village aoooimtazit, or any otl^ village official in the absence of the addreaseoi 
a notice in the prescribed form should be sent to the sender as laid down in role 10, 

8. Procedure tp be followed by village postman on his nest visit in 
respect of covers disposed of under the preceding rule. — a Mobilization 
or Beservist cover, delivered to the headman of the village or, in bis absence, 
to the village accountant or any other village offitial under the preceding 
rule, has remained undelivered to the addressee for a week owing to his not 
having returned to the village, or to some other cause, the village postman 
will, on his first visit to the village after expiry of this period, take back 
the article and grant a receipt for it, in manuscript, to the village officer 
and make an entry in his register showing why the article has not been 
dehvered.. On his return to the post office, the village postman 'tiiould 
hand over the article to the sub-account clerk, or sub or branch postmaster, 
as the case may be, who will give a receipt for it in the village postman’s 
register. 

IL If the revised address of the native soldier con be obtained from the 
headman of the village, or any other village official, full particulars of it should 
be given in the last column of the village postman’s register, in which should 
also be tiiown the date on which the letter was given to the headman of the 
village or other village, official, the date on which it was retained by him, 
and the date on whi<ffi it was returned by the village postman to the 
post office. These entries should be checked and attested by the sub-account 
clerk, or sub or branch postmaster. 
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9. Procedure to be followed at the post office on return of covers 
under the preceding rule. — ^The sub-account clerk, or sub or branch postmaster 
will, in the case of every Mobilization or Reservist cover which was 
made over to the headman of a village or other village official and has 
been brought back undelivered, note on the receipt the cause of non-delivery. 
The village officer’s signature on the receipt should be scored out, and the 
receipt sh^ould be attached to the article. Branch postmasters who have 
already sent the registered article receipt to their account office wiQ forward 
the article by first mail to the account office and note on the reverse of the 
branch office daily account and in the branch office journal why it has not 
been ddivered. 

10. Unclaimed and redirected Mobilization and Reservist covers. — 
Undaimed registered covers marked “ MoBiLizATiOMr ” or “ Resebyist ” should 
be disposed of under the ordinary rules except that as soon as it is 
found that such a cover is undeliverable, intimation in the form 
g^ven bdow, on a postal service postcard,* should be sent addressed to the 
officer by whom the cover is franked, a note bdng made in the error book : — 

Mobilization or (Reservist) Intimation. 

“ I have the honour to inform you that registered cover No. 

dated ^posted at containing a Mobilization (or 

Reservist) Notice addressed to has not been delivered for the 

reason stated below: — 

(JETcre Mate cwuse of non-delivery, suck ae ihe tenvporary absence of ike 
addressee from ihe vUlage or ihe addressee having chang^ his residence toUkout 
teacmg pearticulars, ete.'f* 

n. If the Mobilization Reservist cover is to be redirected, the revised 
address of the addressee should be l^bly recorded in red ink both in English 
and vernacular on the cover, and the article should be despatched by the first 
outgoing mail, like an ordinary redirected registered article. An intimation 
in -^e form given in the preceding paragraph should be sent to the sender, 
the following being entered as the reason why the cover has not been 
delivered : — 

“ The cover has been redirected to w here the addressee is said to 
have gone.” 

Nom — Bronoh poBtxnasteis yrho do not know English shouIdU when retoming a Mobiliza- 
tion or Beservist oovsr to the aooount of^oe, note on the reverse of the branch office daily aoooimt 
the reason why it haa not been delivered and in such oases the account office iriXl issue the 
intimation to the sender. 

Payment and adjustment of chargres incuired for the 
delivery of Mobilization covers through special 
messengers. 

11. Payment of charges for delivery of Mobilization covers by special 
messengers. — ^Tbe charges for the delivery of Mobilization covers through 

* The form of intimation printed cn postal service postcards is a standard form of the Fo6i 
O^e Jituntuil (B.-8) and is obtainable on indent in the usual vray. 
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special messengers slionld be paid on tbe retam of lihe messenger with 
the^ signed receipt or, in the case of non-delivery, with the undelivered 
article. These charges should if paid at a head office be met from the 
permanent advance for contingencies, and if paid at a sub or branch office 
be treated as miscellaneous (unclassified) payments. 

12. Receipts to be taken from messengers for charges paid. — The 
cec^pts taken from messengers for hire paid for the delivery of Mobili- 
zation notices should contain a record of the date and hour when the 
Mobilization cover was made over to the special messenger, and of 
the date and hour when the messenger returned to the post office with the 
addressee’s receipt or the undelivered article. 

13. Statement of charges incurred on account of employment of 
special messengers. — Before sending out a Mobilization cover for delivery 

a special messenger, the head, sub or branch postmaster should fill in the 
necessary pairticulars regarding the cover in the prescribed form of statement, 
a specimen of wbicb is appended to these rules. 

n. In the case of charges incurred by a bead office other than a first class 
head office, the postm^ter, at the end of each month, should certify at the 
foot of the statement:— 

(1) that all charges incurred by his office during the month have been 
included in the statement; 

(2) that special messengers were not unnecessarily employed, and 

(3) that the Mobilization covers were sent out within twelve hours 

after receipt. 

GChe statement, together^ with the receipt taken from the special messengers 
and the village postman’s visit book and register, should then be sent to the 
postal inspector of the snb-division. 

m. In the case of charges incurred by a sub or branch office, the sub 
or branch postmaster should, at the end of the month, sign the certificate 
at the foot of the statement add submit the same, together with the receipts 
taken from the special messengers and the village postman’s visit book and 
register, to the postal inspector of the sub-division. Charges incurred so 
late in the month that their cost will appear in the accounts of the office for 
the next month, should be shown in l^e next month’s statement. In sub- 
offices the statements should show the cbaiges incurred on the dates which 
are included in the sub-office account for the same month. 

Notb. — ^The postmaster of a first class Head office shoiild submit the statement of charges 
inouzred in bis omi office direct to the Postmaster-General with the monthly post office con- 
tingent bill for the month in which the ohar;^ ate shown. 

14. Statements to be checked inspector. — ^It will be the duty of the 
inspector to see, by an examination of the registers and visit books of 
village postmen, that the village postman was actually away on 
bis beat on the day the Mobilization cover was received at "^e office, oar 
that he cotQd not have efiected delivery of the cover within three days of its 
receipt at the office, and that the amount paid is reasonable with regard to 
the distance of the village at which delivery had to be ecSeoted. After applying 
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tiese checks, the inspector will sign the certificate on each statement an 
send all tlie statements received from tlie head, sub and branch offices in his 
sub-division, together with the receipts taken from the special messenger^ 
to the superintendent for countersignature and transmission to the head 
postmaster. The village postmen’s visit books and registers when no 
required should be returned to the head, sub or branch office from which 
they were received. 

15. Statements to be cou ntersigned by superintendent. — The superinten- 
dent will check and countersign the statements received through the inspectors 
and will send them, with the payees’ receipts, to the head office as early 
as possible. The special charges incurred for the delivery of Mobilization 
covers should be drawn on separate abstract contingent bills and included 
in separate monthly post office contingent bills, headed “Debitable to 
Military Department ; ” these separate bills should be forwarded together 
with the vouchers relating to them to the Postmaster- General for counter- 
signature. 

16. Charges debitable to Military Department. — The special charges 
incurred foe the delivery of Mobilization covers will be debited to the 
Military Department. 
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Statement of charges incurred by the ^post office on account of 

employment of special messengers for delivery of Mobilization covers, 
during the month of 19 . 



Certified that aJl oharges * I oertify that an exa- GertLded that the covers 

inomred by tbia office during minatlon oi the village post- were sent out for delivery 
the month have been included men's books shows 3iat the within twelve f hours after 
in the statement, that special men were not proceeding on receipt, 
messengers were not their beats in the direciaon 

necessary em]Edoyed, and that ot the villages for which 
Mobilization covers were Mobilization covers were sent 
sent out for delivery within out by special messengers, 
twelvef hours after reompt. 


Head Postmaster. Inspector, 

— Sub-DiviBlQn. Snb^or branch postmaster.. 



« Xn the case of ffiret class head offices, this oertifU^ate is not remdred. 

4* If, in any case, it was not practicable to send out the covers witbin 12 hours affser receipt^, 
the reason for this should be stated and the oertifLcate modified SM^oordingly* ^ 
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APPENDIX No. 5. 

Rules relating to the procedure to be followed 
when the status of a post office is 
changed or when a post office is closed. 

Gekebax. 

1. Change in the status of a post office. — ^Whenever it is coosidcxed 
necessarj to change the status of a post office, it should always be ananged 
to give efEect to the change from the beginning of a quarter. The 1st April 
is the most convenient date for the introduction of a- change in the status 
of a head office, and the head of the circle should give the Comptroller at 
least a month’s notice of his intention. 

2. Changes in the status of post offices involving the transfer of balances. — 
The following changes in the status of post offices necessitate the transfer 
of balances and adjustment in the accounts of money order and savings bank 
transactions : — 

(a) Converdon of a head office into a sub-office. 

(b) Conversion of a sub-office into a head office. 

(c) Transfer of a sub-office from the jurisdiction of one head office 

to that of another. 

(d) Abolition of, or withdrawal of savings bank powers from, a sub 

or branch office. 

3. The procedure regulating changes in the status of post offices. — The 
procedure regulating these changes is described in the following rules : — 

Notb. — ^A s a general rale> in the case of these changes (except when savings bank powers 
axe withdrawn from a sub-office), it is most important to complete the accounts of a month 
«mde(r the previous arrangements before coxnmenoing another month’s accounts under the re- 
vised arrangements. !For this purpose the sub-offioes should send their daily accounts and 
money order lists up to and including the day previous to the change, to the existing head offices, 
and subsequently to the new head offices. 

•When a head office is converted into a sub-office. 

4. The points to be considered when a htod office is converted into a sub- 
office. — If a head office A is to be couverted into a sub-office and placed under 
a head office B, with effect from a given date (say the 1st July), the points 
to be consider^ are ; — 

(a) what A should do before the dbnverslon, 

(b) what A should do after the oonvezuon, 

\o) what B should do, 

yt) what the sub-offices transferred from A and placed under B (or 
any other head office) should do. 
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(a) What A should do before the conversion. 

5. The heaxl office to incoiporate in its accounts the transactions of sub 
and branch offices. — The postmaster of A mil incoi;porate in his head office 
cash book and cash account for June, the transactions of all his present sub- 
offices up to and including the 30th June, delaying the submission of the 
monthly cash account for the pmrpose. To do this all the sub-office daily* 
accounts relating to the closing days of the month of June received in the 
head office A during the early part of July should form the subject of a supple- 
mentary sub-office summary for the 30th June, the totals of which will be 
carried into columns 3 and 10 of a supplementary page for the 30th June 
opened in connection with the head office cash book also. As there will be 
no figures in columns 2 and 4 or 9 and 11 of the supplementary page of the 
head office cash book, the figures shown in columns 3 and 10 of fhat page 
will be carried into columns 5 and 12 thereof. The totals of the previous 
days of the month will be brought forward in columns 6 and 13 and progressive 
totals made in columns 7 and 14. This will be repeated from day to day 
until all the sub-office transactions for Jime have been incorporated in the 
head office cash book. The postmaster of A should also recoup the permanent 
advance for contingendes held by him on the 30th June and credit the amount 
as well as other {if any) amounts kept out of account as ‘ ‘ miscellaneous 
(unclassified) receipts ” noting the fact at foot of the certificate of balancea 
(rule 6). 

6. The head office monthly cash accoimt to be closed vdthout a balance. — 
The monthly cash account of the head office A for June should close wdthout 
a balance. This should be accomplished by charging off the balances as 
detailed in the certificate below which may exist at the head office and sub- 
offices on the 30th Jime as a transfer to the head office B. The entry should 
be made in column 12 against item 13 of the last supplementary page of the 
head office cash book for the month of June with a remark at foot of the page 
that the amount represents the ac.count balance of the head office A and 
its sub-offices. The corresponding charge in the cash account should be 
detailed in the schedule of transfers and supported by a certificate in the 
following form : — 


Certified that the following is the correct balance on the 30th June trans- 
ferred to the head office B on the conversion of this office into a sub-office : — 



Casli. 

Postage 
due on 
articles in 
deposit. 

Postage 

stamps. 

Other 

non-postal 

stamps. 

Total. 

Head ofiSoe A 

Snb-offioes (in detail) . i 

In transit (in detail) 

Total . 

i 

( 

1 

1 






1 

1 1 
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The above balances agree with — 

(i) The balance of the head office on the 30 th June as ascertained 

by actual counting of the cash, the calculation of the postage due 
on articles in deposit, and of the value of postage stamps and 
other non-postal stamps and the balance of branch offices as 

shown in the branch office summary on 30th June. 

• 

(ii) The balances of sub-offices, as shown in their daily accoimts of 
the 30th June. 

(iii) The amounts actually in transit on the 30th Jime from the head 
office to its sub-offices, from the sub-offices to their head office 
and from one sub-office to another. 

(iv) The “ cash in head office ” includes the following items which 
were brought into account on the 30th June {vide rule 5) : — 


(a) Undisbarsed salaries returned by overseers * 

(5) Permanent advance for ocntingencies 

(c) Value-payable money lemainirg in band, being tbe total amount 

recovered from t he addreasc es of value-payable articles after the closing 
of the money order journals , •• •. 

(d) Other items as detailed below: — 

A. B., 
Postmaster. 

A copy of tie certificate should be pasted on the lower portion of the 
postmaster’s balance sheet appearing on the last supplementary page of head 
office cash book for the month of June in which the items (5), (6) and (7) 
will be nil ; another copy should be sent to the postmaster of the^head office 
B for information as soon as possible after the close of the month 

INotk L — some of the sub-oflfioes under A are placed under B, and sf me under another 
head office (say C), ihe balances of the former should be charged as remitted to B, and those 
of the latter as remitted to G. Two certificates of balances should be diawn up in tbe form 
prescribed above (the one showing the balances of A and of the sub-ofiices w hich are to be placed 
under B and the other showing the balances of the sub-offices which are to be transferred under 
Cl and forwarded to the head offices concerned. 

Noth 2. — ^In the last’ 'supplementary page of the suh-oitce summary for June a note 

Transferred to head office fe ” or “ Transferred to bead offices B and C ” (as the case may 
be) should be made against the dosing balances of the sub-offices. 

7. Preparation of lists of savings bank accounts which are to be transferred. — 
On the day on which all the transactions at sub-offices during the month 
of June have bfeen incorporated in the head office cash book for that month, 
lists must be prepared showing the numbers of savings bank accounts, names 
of depositors and balances of the accounts to be transferred to each head office, 
and tiiese lists must be despatched to the new head office (or offices) on the 
same day. The accounts transferred will be closed in the ledger and entered 
in the journal (form S. B.-3) in the manner indicated in 758 of Volume 
I of the Post Office the name of the new head office (or offices) being 

noted against the entries. Advice of transfer need not be prepared. 
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8. Preparation of lists of dead accounts which are to be transfared. — 
A list of dead accounts transferred will siroilarly be prepared and despatched 
to the new head office (or offices) on the same ^y. No entries should, how- 
ever, be made in the journal. 

9. Preparation of list of unsold Briti^ postal orders which are to be 
transferred . — A list showing in fall detail the number of unsold British 
postal orders in stock in the head office A and the offices subordinate to it on 
the evening preceding the date of conversion should be forwarded to the 
head office B for inclusion in its stock, and a copy of the list should also be 
forwarded to the Deputy Comptroller of the Circle Audit office concerned 
with a certificate endorsed on it that a copy of the list has been forwarded to 
the head office B. In the memo, of unsold orders submitted to the Audit office^ 
under rule 727 of Voltune I of the Mmml, the orders in stock should be 
shewn astraosferred to the head office B. 

Noxx. — ^I£ the sub-offices under A are placed under two or more head offices^ a separate list 
for each of the latter offices shewing the number of unsold British postal orders in stock in the 
several sub-offices to be transferred to it should he prepared and forwarded to the head office 
oonoemed, and a copy o! each such list should be sent to the Deputy Comptroller, Post Office^ 
within whose jurisdiction that head office is situated. 

(b) What A should do after the comersion. 

10. The balances to be brought forward by the new sub-office. — ^Tbe sub- 
postmaster of A, in opening bis accounts on the 1st July, will bring forward 
the working account balance of the late head office on the 30th June (including 
the balances of its branch offices, the postage, cash and stamps in tranrit 
between itself and its brancffi offices as shown in the branch office summary 
on the doth June and the balance of the head office deposit account of that 
date and excluding the balances of its old sub-offices and the postage ngjal* 
and stamps in transit between itself and its sub-offices or between any two 
of its sub-offices, as shown in the sub-office summary proper on the 30th June). 
The cash in hand will include the items (a), (6), (c) and (d), referred to 
in rule 6(iv) and out of these the amounts required for payment will be 
dhaiged off in the new sub-office accounts as “ unclassified payments ” on 
1st July. 

11. Sub-savings bank journal to be opened. — ^The new sub-savings banV 
will open a sub-savings bank journal (form S. 0.-15) and enter in it the accounts 
of depositors remaining in account with it as a sub-savings banlc, the necessary 
details bemg takmi from the ledger (form S. B.-l). The numbers given by 
the new head office B to the accoimts opened at the new sub-office and com- 
municated to the sub-office through the savings bank slips accompanying 
the h. 0 . sUps {vide rule 15) should be entered by the sub-postmaster in red ink 
under the old, numbers against the last entry relating to each depositor in 
his sub-savii^ bank journal (form S. 0.-15) and subsequently the lower 
or new numbers of the accounts will be used for recording transactions in 
the journal and other documents. When a pass-book is first presented after 
the transfer, the sub-postanaster will enter the new number and the 

of the new head office on it in red ink under the original entries, which should 
be scored through, and obtain a spedmen of signature from each depositor. 
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and aftex having compared all the signatures 'with those oziginall7 famished 
by the depositors which are in the specimen agnatore book of the late head 
office A, send them to the new head office. 

12. Ho'w saidtigs bank transactions are to be recorded before receipt of 
intimation of the change of numbers. — If before receipt of intimation of the 
change of nnmbers the sub-postmaster has received or repaid deposits on 
emsting accoonts, the transactions sho'old be shown in the sab-office savings 
bank memoranda in the usual course, the original numbers being used. The 
necessary corrections will be made by the head office 'B 'in due course {vide 
rule 17). 

13. Supply of Brititii postal orders. — ^If the new sub-office is authorised 
to sell British postal orders, it will be supplied 'with a stock by the head office 
B {vide rule 18). 


(0) WJuct B sTiould do. 

14. Credit of opening balances of sub-offices and of tbe amounts in transit. — 
The head office B, in incorporating the sub-office accounts of the 1st July, 
will credit the opening balances as well ah the amounts in cash and unpaid 
pos'tage previously in transit from the old head office to the sub-offices but 
acknowledged by the latter in their daily accounts of the 1st July to the head 
“ Transfers from other head offices. ” The entry will appear in column 5 
agdnst heading 6 of the head office cash book for the 2nd July, and a ffiw 
subsequent dates fus the daily accotm'te come in, vdth necessary details at 
foot of each page, and the corresponding credit in the cash account will be’ 
detailed in the schedule of transfers. The head office B will also take the 
credits (or debits) in adjustment of remittances in transit 'to the same head 
as they appear in the subsequent sub-office daily accounts, and send a copy 
of the ceri^cate received from the late head office A without delay tp the 
Comptroller, Post Office, with an intimation that the amounts sho'wn therein , 
have been duly credited in his accounts fox July. The new head office B 
will also show in its sub-office summary for the 2nd July, and a few subsequent 
dates as the daily accounts come in, the account bc^nces of the new sub- 
offices placed under it in the column relating to closing balances, noting at 
the same 'time in the eolunm of remarks, that the amount recorded against 
each sub-office was the actual account balance of the sub-office on the 1st 
July. As the total of the column in the sub-office sununary relating to dosing 
bailees of sub-offices tnll indude the balances of the new sub-offices, the 
necessary deductions 'will also be made in the balance sheet of the head office 
B for 2nd July and a few subsequent dates {vide entries under 6 in the sheet). 

15. Entries in savings bank journal and ledgers and submission of lists 
of accounts to the Comptroller. — ^The list of savings bank accounts received 
from the late head office A 'will be accepted as an advice of transfer and the 
journal and the ledger written up from it in accordance 'with rule 760 of 
Volume I of the Mcmual. A copy of the list should be prepared and 
forwarded 'to the CiomptroUer, Post Office (noted in the s. b. voucher list), 
along with the journal in which -the opening entries of 'the transfers axe 
ma<^ ; this will serve as an ad'viee of 'transfer. 
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16. Lists of dead accounts to be submitted to the Comptroller. — ^The list 
of dead accounts -will be despatched by the new head ofl&ce to the Comptroller’s 
office and a copy thereof kept in the head office. No action will be taken 
until application for the renewal of a dead account is received, when rule 
786 of Volume I of the Mcmial will be observed. A fresh number will, 
however, be assigned to a rc-opened dead account. 

17. Issue of pass-books and entry of new numbers. — ^Ncw pass-books 
will not be issued by the new head office, but new numbers will be given to 
the accounts ojKined at sub-offices and communicated to those offices through 
the savings bank slips. The original numbers in the new sub-office accounts 
referred to in rule 12 will be corrected by the head office B, when the items 
are transferred to journals. In oases of doubt regarding tiie identity of de- 
positors the list received from the newly converted sub-office should be referred 
to. 

18. Entry of British postal orders in stock book. — ^The stock of British 
postal orders held by he head office A should, on receipt of the list ])resctibed 
in rule 9, be added to the stock of the head office B as held in the newly 
converted sub-office and the other sub-offices wldch were subordinate to that 
office before its conversion, and should be shewn in the memo, of unsold 
orders submitted to the Audit office for the next month as received from 
the head office A. If the head office B is not authorised to hold a stock of 
British postal orders for sale, the required authority for this should be obtained 
from the Postmaster-General and the stock book should be opened in 
accordance with rule 723 of Volume I of the MamuU. 

Note. — I f Ibo fliib-offiecH under A are plaeod xmdfjr two or more lioad oirwiOH, fsaoh of those 
head olTieefl should follow the procedure laid down in this rule on rccsoiiit of tlio list prest?ribed in 
rule 0. See the note to that rule. 


(d) What the svib-o$c6s transferred from A and placed under B (or any other 

Tiead office) ahouM do. 

19. Prep^tion and submission of daily accounts.— The sub-ofilcus should 
send their daily accounts up to .30th June to the head office A, making a manu- 
smipt remark “Sent to head office A ’’against the closing account balances 
on 30th June. In opening the accounts for Ist July (the day of the change), 
they should bring forward the closing account balances with a remark in 
manuscript ‘‘Beceived from the head office B ” and firom that day should 
send their daily accounts to the now head office B {vide note under rule 3). 

Nom— It thace sro any OMh romittanota to be mode or unpaid vndellverable avtiolee to 
berotnmod dnrine tbe oloting daya ot June, which, if sent to the old head otfioo, wonld reach 
it alter the date <n its conversion, they should ho detained and sent with the first d^y aooount 
to the new hea4 offioe. 

' 20. Entries of numbers of savings bank accounts in savings 
journal, pass-book ahd other documents.— The numbers given by the head 
offioe B to the accounts existing at the sub-offioq and oommunioated to the sub- 
office through the savings banksHps (rule 29) should be entered by the sub-post- 
• master in ted ink under the old ntunbets against the last entry relating to each 
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■depositor in the savings bank journal (form. S. 0.-15) and subsequently Ike lower 
■or new numbers of the accounts will be used for recording transactions in the 
journal or other docunxents. When a pass-book is first presented after the 
transfer, the sub-postmaster concerned will enter the new number and the 
name of the new head office on it in red ink under the origioal entries, which 
■should be scored through, and obtain a specimen of signature from each 
■depositor and, after having compared aU the signatures with the spedmen 
■signatures ori^nally furnished by the depositors which are kept in the spe- 
dmen signature book at the sub-offices, send them to the new head office. 

21. Old numbers to be used until receipt of intimation of the new numbers. — 
K before receipt of intimation of the change of numbers the sub-postmaster 
has received or repaid deposits on existing accounts, he should show them 
in his savings bank memos, in the usual course, using the original UTunbeis, 
the necessary corrections being made by the head office B in due course. 

22. Sui^ly of British postal orders. — If the sub-offices are authorised 

to sdl British postal orders they will be supplied with a stock by the head 
•office B (rule 30). ’ 

When a sub-office is]couv6rted"into]ia bead office.^ 


23. The points to be considered when a sub-office is converted into a head 
■office. — ^If a sub-office X under a head office A is to be converted into a head 
office B from any date, say the 1st July, and certain sub-offices under A are 
placed under B, the following points are to he considered : — 

(a) what A should do, 

(b) what B should do, 

(o) what tile suh-offices placed_]][uttder B should^do. 


{a)~What A'jihoiM do. 

24. Inclusion of the transactions of all sub-offices up to date of transfer in 
accounts of the head office. — ^The postmastra of A will incorporate in his head 
office cash book and cash account for June the transactions of all his present 
■sub-offices (including X) up to and including the 30th June, delaying tiie 
submission of the monthly cash account for the purpose. To do this he should 
•observe the procedure laid <^wn in rule 6 respecting the noaintenanoe of supple- 
mentary accounts for the 3wh June, and no balance should be carried forward 
to the balance sheet of the head office cash hook for the 1st July until the 
supplementary accounts for the SOth June have been closed. He 'mil also 
■charge ofE the balances which may exist on SOth June at the sub-office X 
as well as at the sub-offices which are to be placed in account with the new head 
cffice B as a transfer to B. The entry should he made in column 12 agajpst 
iton 18 of the last supplemsatary page of the head office cash book for the 
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oaontli of June with the necessary remark at foot of the page. The corre- 
sponding charge in the cash account should be detailed in the schedule of trans- 
fer and supported by a certificate in the following form : — 

Certified that the following is 1 he cosTcct b.T.Iance on 30th Juno of the sub- 
ofilcc X as well as of the sub-offices W'hich will be placed under B : — 


Sub-olUooH (in detail) 
In tranHit (in ib-tuil) 


Ga»U. 


Postage on ; 
' articles in | 
J deposit. I 


Postage 

stamps. 


I I 

I Otlan* 1 
I non-postal Total. 
I stamps. ^ 


I 



Total . ; 


The above balance agreiw with — 

(i) The baluncM of the sub-oflices ns sliown in tiioir daily n(‘counta 

on 30th June. 

(ii) The amounts actually in tniusit bntwi'on IIk*. hetid ofiice A and 

Mub-ofliccH and between one ami anotlier on 30th 

June. 

A. B., 
Postmasler, 

A copy of the certificate should be sent to the Iu*ad office us soon os 
possible after the close of J tine. 

NoTK.— “ hi the Imit mipphmivutary pRgo of th<* huxujimry fur «hine 21 note 

** Tnumferrod lo head Jl ” Hhuuld hi* inadi* llw ch.siiip; t alimci-n f»f <!«• Mih- 

olllco X as ivcH ah of iho Huh-ofllocH in ho irntiKfcwd utul (ho ot Iho hnlanroH of thm- 
i-ub-ofnoes aUouid ho doduotod fiom tho total of tho rohmat rohtlinK halnitrih. 

05. Preparation of list of savings bank accoxints which are to be transferred.- - 
On the day on which all tho transactions during tho month of J une at tlm 
suh-offico X and the sub-offKniR to bo jilaced under the Iiead ofUco B have been 
transferred to tho now head office B, u list of depositont in account with the 
Hub-office which is to be converted, and sub-offices to be piaceil under tho 
newly converted head office, showing the numbers of tho iioeountH, the names 
of the depositors and the balances held by them, will be prepared and des- 
patched to the new head office ; thoacxamnts thus transferred will be closed in the 
ledger and entered in the journal in the mannei^ indicated in rule 758 lof 
Volume 1 of tho Manual, the name of the new head office being noted 
against the entries. Advices of transfer need not be prepared. 

Notk. — X<' or 4e<ut acoounto, soo rule 8. 

26. Stock of British postal orders to be withdrawn. — ^Thc stock of unsold 
British postal orders, if any, in the sub-ofiicos should bo withdrawn by the 
head^ office. 
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(6) Whcet B shotM do. 

27. Oi>enu)g of ^accomts and crediting of balances. — ^Tbe postmaster of 
the new head ofSce B will open his accounts on 1st July by crediting the account 
balance of the late sub-office X to transfers from the head office A. On the 
2nd July, and a few subsequent dates as the daily accounts come in, he will 
likewise credit the opening balances (for the 1st July) of the sub-offices now 
placed under the new head office B to transfers from the head office A. These 
entries will appear in column 5 against the heading 6 of the head office cash 
book for the 2nd July, and a few subsequent dates as the daily accounts come 
in, with necessary details at foot of each page, and. the corresponding credit 
in the <3ash account will be detailed in the schedule of transfers. The post- 
master will also take the credits (or debits) in adjustment of remittances 
in transit to the same head as they appear in the sub-office accounts ; he 
should also send a copy of the certificate received from A without delay to^ 
the Comptroller, Post Office, with an intimation that tibe amounts shown 
therein have been duly credited in his accounts for July. The head, office 
B will also show in its sub-office summary for the 2nd July, and a few sub- 
sequent dates as the daily accounts come in, the account balances of the 
new sub-offices placed under it in the column relating to closing balances, noting 
at the same time in the column of remarks, that the amount recorded against 
each sub-office was the actual account balance of the sub-office on the 1st 
July. The total of the column relating to closing balances should as usual 
be deducted in the balance sheet of the head office B for the 2nd July and a 
few subsequent dates {vide entries under 6 in the sheet). 

28. Entries in savings bank journal and ledger and submission of list to- 
the Comptroller. — ^The list of savings bank accounts received from the trans- 
ferring head office will be accepted as an advice of transfer and the accounts 
entered in the journal and ledger in accordance with rule 760 of Volume 
I of the Mamial. A copy of the list should be prepared and sent to the 
Comptroller, Post Office (noted in the voucher list), along with the journal 
in wMoh the opening entries relating to the transfers are made. 

Noth. — F or dead aooo'unts, see rule 16. 

29. Issue of pass-books and entry of new ntunbers. — New pass-books 
will not be issued, but new numbers will be given to the accounts opened 
at sub-offices and conomunicated to those offices through the savings bank 
slips. The original numbers in the sub-savings bank accounts referred to 
in rule 21 will be corrected by the head office B when the items are transferred 
to journals. In oases of doubt regarding the identity of depositors, the list 
received from the head office A (rule 25) should be referred to. 

30. Supply of British postal orders to be obtained. — If the head office B 
and the sub-offices placed xmder it are authorised to sdQ. British postal orders, 
a stock sufficient for its own use and the use of its sub-offices should be ob- 
tained, vide rule 692 of Volume I of the Manual, and the orders obtained 
for the sub-offices should be supplied to those offices. 

B 2 
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(c) What the sub-off ties tranftfrrred from A and placed ttnefer B should do. 

31. Procedure to he followed by sub-offices when transferred and 
under a newly converted head office. — Tho sub-officos should observe the 
procedure described in rules 10 to 22. 


Transfer of a sub-ofece from the jurisdiction of one head 

office to that of another. 

32. Procedure to be followed by sub-offices when their head office is 
changed. — If n Kub-oniwj X under a head oflh'C A is transferred to another 
head office li witli cffcctlfnun Ist .Tuly. 

'(a) Who/ ih\^tTa»Hferrhtfh’ad nffco A shotdd do. 

33. The head office to incorporate in its accounts the transactions of sub- 
offices and maintain supplementary accoimts.— The postmaster of A will 
incorporate, in his hc«d office cash book ami ca-sli ac,<!ount for June, the trans- 
act ions f»f «U luH preKcnt Hub-offici's iiKduditig tli<i mib-offico X up to, and 
including the COth .lunn, dcluying (lie HuiitiiisHion of the monthly cash account 
for this puT;Ktsc. IN* do this he must follow the procedure laid down in rule 
6 respecting tho maintcnaiK’C of supplcmcntiiry accounts for the month of 
.JuiKi, ami no hulaiicc, should Is* <'arri«*d forward to tho balance sheet for the 
Ist fftily untii the Mipplctuciifury accounts for .June have ])eou closed. He 
should also charge oft ihri bainiicc which may c.xiHt at the suh-office X on 
the JiOth Jum« as a transfer to the new liea<l offic.fi B. The entry should be 
made in coluntii 12 against item l.'J of the last suppleinenbiry ]>ago of the head 
office cash bo«»k for the month of .June, with tlut neettasary remark at foot 
of the i»agc. The <*<»rr«*Hpomliug cdiarge in the cash ac-eount shmrld be de- 
tailed in tiu* wdiedule of tran8f«?r« and support «<1 by a, <'ertilicnte in the following 
form: — ' 

(lortified that the following is the cons'ct balance on the SOth Jrme of 
the suh-office X tmnsferred to the head oflua: B - 




t'aah. 

nrftftIrH n\ 


1 

’ OthfT 
non-poHtal 
HtampA. 

1 

Total. 


« 

• 


1 

I 

In tmnnit « s 

« 

1 




Total 

4 

« 


1 

1 i 
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The above balance agrees 'with— - 

(i) The balances of the sub-office X as shown in its daily account c£ 

the 30th June. 

(ii) The amounts actually in transit between the head office A and 

sub-office X and between any sub-office of A not -transferredi 
'to B and the sub-office X on the 30th June. 

A. B., 

Postmaster. 

A copy of this certificate should be sent to the head office B for information 
as soon as possible after the close of the month. (See also note under rule 
24.) 

34. Preparation of lists of sa'Tings bankaccounts and the closing of accoxints 
in the ledger. — On the day on which the transactaons at the sub-office X during 
June have been transferred to the head office B a list of depositors’ accounts 
opened at the sub-office showing the numbers of accounts, names of deposi'tors 
and balances held by them should be furnished to the new head office ; the 
accounts transferred will be closed in the ledger and entered in 'the ioumal 
in the manner indicated in rule 758 of Volume I of the MamuoH, the name of 
the new head office being noted against the entrie"* 

No!C 1IL — ^For^ead aocomts* see role & 

35. Stock of British postal orders to be 'withdrawn. — If there is a stock 
of -unsold British postal orders at the sub-office it should be -withdra-wn. 

(h) What B sTuntH do. 

36. Credit of the opening balances of sub-offices and of the amounts in 
transit. — ^The new head office B, in incorporating the sub-office accounts 
erf the 1st July, -will credit the opening balance of the sub-office to Transfers 
from other head offices. ” The en-try -will appear in column 5 against -the 
heading 6 of the head office cash book for the day on which the daily account 
of the sub-office X for the 1st July is received at the hestd office B -with necessary 
details at foot of the page and the corresponding credit in the cash accounts 
win be detailed in the schedule of transfers. The postmaster -will 'take the 
credits (or debits) in adjustment of remittances in -trandt to -the same head 
as they appear in the sub-office accounts, and should send a copy of -the certd- 
fioate received from the former head office A -without delay to -the Comptroller, 
Post Office, with an intimation that the amounts dio-wn therein have been 
duly credit^ in his accounts for July. The head office B -will also show in 
its sub-office summary for the day on which the daily account for the 1st 
July from the sub-office X is received by it, the sccoxmt balance of the new 
sub-office placed under it in the column rating to doinng balances, noting 
at the same time, in the column of remarks, that the amount recorded against 
the sub-office was the actual balance of the s-nb-offioe on the 1st July. The 
total of the column relating to dosing balances should as usual be deducted 
in the balance sheet of the head office B for the day on which the daily aocounb 
of the 1st July from the sub-office X is received and incorporated in the S.O. 
'summary. 
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37. Entries in journal and ledger^from list of savings ba^ accdunts.— 
The Kst of savings bank accotuits received from ilie transferring head^ office 
will be accepted as an advice of transfer and the accounts entered in the 
journal and the ledger in accordance vnth rule 760 of Volume I of the 
"Maminl. A copy of the list should be prepared and sent to the Comptroller, 
Post Office (noted in the voucher list), along with the journal in which the 
opening entries relalang to the transfers are made. 

Noot, — ^For dead acooTmts, see rule 16 . 

38. Issue of new pass-books and entry of numbers. — New pass-books 
will not be issued by the new head office, but new numbers will be given to 
the accounts opened at the sub-office and will be communicated to it through 
the savings bank slip. 

39. Old numbers to be used until receipt of intimation of new numbers. — 
If, before receipt of intimation of the change of numbers, the sub-postmaster 
receives or repays deposits on existing accounts, they wiU be shown in the 
sub-office s. b. memo, in the usual course, the original numbers bdng 
used. These numbers will, however, be corrected by the head office when 
the items are transferred to its journals. In cases of doubt regarding the 
identity of depositors, the list received from the transferring head office should 
be referred to. 

40. Supply of Briti^ postal orders. — ^T’he new head office will supply the 
sub-office with a sufficient quantity of British pcistal ordeis, should the sub- 
office be authorised to hold a stock of these. 

(c) What ih& sfvih-o§/x should do. 

41. Procedure to be followed by sub-offices when transferred and placed 
under a newly converted head office. — The sub-office should observe the 
procedure described in rules 19 to 22. 

Abolition ofj or withdrawal of savings bank powers 
from, a snb or branch ofiice. 

fo) Pfocedme of the sub-offiee. 

42. Balance to be remitted to the head office. — ^If a sub or branch office 

is abolished, say from 1st July, its balance on 30tb June should be remitted 
to the head office and charged as such in its account which should close with* 
out a balance. , 

48. Depositors to be communicated wdth when a sub-savings is to 
be abolish^ or its savings bank powers withdrawn.— The sub-savings hitutf 
•to be abolished, or from which- savings bank powers are to be withdrawn, 
win receive frorn the head office to which it is subordinate, iwfAmni.tirtp ^ 
^the date on which the proposed change is to take effect. Immediatdty On 
Te<»ipt of this information the sub-postmaster of the sub-savings bank wiU 
write to the depositors having accounts with it, intimating the intended al- 
'^ration mad requesting them to present their pass-books, and Aitbar to drat^- 
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i/lxe balances at their credit, or to have their accounts transferred to any post 
office savings bank that may suit their convenience. Depositors desidng 
to close their accounts should be paid ofE under the ordinary rules. But 
those who want their accounts transferred should be asked to name the offices 
to which transfer is desired, and this information will be communicated to 
the head office through the^sa'^gs bank memorandum. 

44. Entries in pass-books. — ^The sub-postmaster of the office whioh is 
abolished, or from which savings bank powers are withdrawn, must write 
below the last entries in the depositors’ pass-book the words “ Accounts 
transferred from .... to ... . sub-savings bank ” adding his initials and the 
dated stamp, and hand the pass-books back to the depositors. A similar remark 
must be written in red ink in the last column of the savings bank journal, 
opposite to the entries of the last transactions made by the depositors. 

45. Undelivered money orders and stock of British postal orders to be re- 
turned to the head office. — ^When a sub-office is closed all money ordera un- 
delivered or undeliverable on the last day of the month, together with the 
money order journals and the registers of money orders received, shotdd be, 
returned to the head office. The stock of British postal orders, if any, re- 
maining unsold should also be returned to the head office along with a memo, 
of unsold orders to be drawn up and forwarded in the manner laid 
down in rule 562 of the Post Office Mamtcd, Volume II. Similarly 
all undelivered or undeliverable articles, unpaid articles which may be in 
the sub-office on the last day of the month, should be returned to the head 
office noted against item 13 of the last daily account rendered. 

(&) Procedure of the head office to which the sub-offices were subordinate. 

46. Credit of sub-office balance in head office. — ^In case of the abolition/ 
of the sub-office, its working balance on 30th Jime will be credited in the^ 
accounts of the head office as a remittance from the sub-office. 

47. Transfer of savings bank accounts from one sub-office to another under 
the same head office. — ^If the accounts of the sub-savings bank are transferred 
to another sub-office under the jurisdiction of the same head office, on receipt 
of the information as to the accounts to be transferred, the savings ba:^ 
derk should write across the savings bank slip sent to each sub-savings bank 

the words “ Account No of (depositor’s name) transferred from .... 

to sub-savings bank. Balance Bs Intimation of the 

transfer (form S.B.-IO) should be sent to the Comptroller, Post Office. 

48. Transfer of savings bank accounts from one sub-office to a sub- 
office under another head office. — If the accounts of the sub-savings bank 
axe transferred to sub-office under the jurisdiction of another head office, the 
savings bank dark should prepare a list of accormts to be transferred showing 
the number of accounts, names of depositors and balances held by them and 
send it to the new head office. The accounts transferred should be dosed 
in the ledger and entered in the journal in accordance with the provisions 
of rule 768 of Volume I of the Manuyl, the name of the new head office 
being opened against the entries. 

Noix.— For dead acoouuts, see rule 8. 
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(c) Proee^e of ihe n&w head office, 

49. Entries in ledger from the lists of accounts.— The list of savings bank 
accounts rec^ved from the transfening head office should be treated like an< 
advice of jranafftT and the account should be opened in accordance vnth the- 
provisions of rule 760 of Volume I of the Mawicd. A copy of the list 
ahmild be prepared and forwarded to the Comptroller, Post Office (noted in 
the voucher list), along with the journal in which the opening entries of 
the transfers are made. 

50. Issue of pass-books and communication of balance, name of depositor 
and new number to sub-offices. — New pass-books should not be issued, but 
the names of the depositors with the new numbers given to them and the- 
balances at their credit should be communicated to the sub-office througL 
the savings bank slip. As regards accounts to be opened in the head office, 
the signature of the depositor will be taken in the spedmen dgnatuie book, 
in accordance with rule 726 of Volume I of the Mamm ; the sub- 
savings bank should be directed to follow the same procedure in respect of 
accounts opened by them. 

NoT£.^ror dead acooimtB» see role 16. 

(d) Procedme of the new evb-eomngs icmk, 

61. Entries in sub-savings bank journal. — ^The sub-postmaster of the office-, 
to which the accounts have been tranKferred must, on receipt of intimation 
from the head office of the transfer of the accounts, enter in red ink in its 
sub-savings bank journal the particulars ^ven in savings bank slip forwarded- 
by the head office. On presentation of the pass-books by the depositors, 
the new numbers given to the accounts, and the name of the new head office 
^ould be entered in them, the -old number and name being scored through' 
in red ink. The signature of each depositor will be taken in the specimen 
dgna'ture book {vide rule 50). Another specimen of signature shoidd also 
be obtained from each depositor in a separate slip, and after all the signa'tnres 
have been compared with those in the specimen signature book, the s]ipB> 
should be sent to the head office. 
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APPENDIX No. 6. 

Rules relating to the transmission of mails 
under the weighment system as a re- 
gular service and as occasional des- 
patches. 

N . — ^In this appendix the expression despatchiiag ofdoer ” the ofB.ce!r by whom 

the Tnails axe made over to the Itailway ; and the expression “ reomying ofdcer *’ TnAa-Tia oflfioer 
by whom the mai ls are received from the Railway. ^The receiving the de^atehing ofBoer 
may be^ in the case of a post office, the postmaster or a derk, or a peon ot the office ; and 
in the case of the Railway Mail Service, a sorter, Tyiail agent, or tyinU guard. 

Gbitbral. 

1. Definition of weighment system. — ^TLe weighm&nt system is the system 
in force on State Railways and other Railways to which State Railway 
i^es apply, under which closed bags (mail, parcel, packet, or transit), without 
limit of weight, are conveyed in luggage vans in the custody of railway 
guards. Mails so carried are charged for, according to weight, at the 
rate of one pie per maund per mile^ subject to a minimurr) charge for each 
despatch as for J maund, no reserved accommodation being provided. Pay- 
ment for a regular daily service is made half-yeaxly ; payment for occasiozial 
despatches is made monthly on presentation of bills supported by vouchers. 

2. Cases in which the weighment system may be adopted. — ^The object 
of the weighment system is to provide a regular daily exchange of mails be- 
tween oflSlces served by unimportant railway lines or where the mails are 
li^t, or between offices situated at stations at which the mail trains do not 
stop, or where it may be considered desirable to have an additional despatch 
by a train other than the one oonve 3 ?ing the regular mail. The weighment system 
may also be used for the transmission of mails between R. M. S. sections, 
or between R. M. S. m ail ojBSlces, or between post offices, or between sections, 
mail offices, and post offices, whenever local circumstances may render this 
course desirable or necessary. 

II. Every proposition for the exchange of ’maila as a regular daily service 
by the weighment system should be carefully considered by the head of the 
circle with reference to the importance of the mails, the number of articles 
to be benefited, and the cost of the despatch under rule (1). If the proposition 
concerns a section or mail office or a post office in another circle, the consent 
of the head of the other circle should be first obtained. 

Nom — ^When there is a double service (1) in charge of sorters or of a mail guard and (2) 
under the weig hment system, account bags, cash, insured artioles parcel mail artloles sho^d 
be despatched exclusively through the former aervioe. 

3* Weighment S 3 rstem as a regular service not to be introduced without 
reference to Inspector-General.— As Inspecfcois-General, R. 8.' and Sorting, 
are ^one authorised to address the Railway authorities regarding the intro- 
duction of the weighment system as a fey^wt service on State Railways or 



108 


WEIQHMENT SYSTEM. 


[App. 6. 


Railways to wMcli State Bailway rules for aocommodation apply, tte Post* 
mast^'G^neral must commuziioate on the subject with the Inspector-General 
concerned, and fa-miah him, in respect of each bag to be despatched, with full 
partioulais on the following points, viz., (1) tbe o£B.ce of despatch, (2) the railway 
station from which the bag will be despatched, (3) the office of destination, 
(4) the railway station at which the bag will be ddivered, (6) the railway 
designation of the train by which the bag will be conveyed, and (6) the pro- 
bable approsdmate weight of the bag. The Inspector-General will addiress 
the authotities of the Bailway concerned, mentioning the date from which 
the bag will be despatched, and will forward a copy of his letter to the Post- 
master-General and Superintendent, B. M. S. Ml correspondence with the 
Bailway authorities about irregularities in connection with the weighment 
system as a regular service will also be conducted through the BaUway Mail 
Service. 

Noth. — ^This rule does not to oases in whidh the administralion of the Bailway Mail 

Service is entirely in the hands of the Postmaster^GeneraL 

4. Definition of occasional despatches. — ^The system known as occasional 
despatdies is the system in force on State Bailwajns and other Bailways to 
whidi State Bailway rules apply, under which the Post Office is empowered 
to forward mails by any train, even though such train may not ordinarily be 
employed for the conveyance of mails. The provisions of rule (1) apply to 
these despatch^. The weight of an occasional despatch is also restricted to 
five maunds and the Tninimum payment for each despatch is four annas. 

5. Cases in whidi the system of occasional despatches may be adopted. — 
The object of this system is to obviate the delay to which mails may some- 
times be subjected, owing to misconnection of trains or to the unusual bulk 
of the bags on a particular occasion or other unforeseen causes. The Post- 
master-General will communicate to the Inspector-General of Sorting the 
names of the post offices authorised by him to despatch mails under this 
system ; and only tiie post offices which possess such authdrity may use this 
system. Officers of the Bailway Mail Service may make use of thiB system 
whenever necessary. 

Despatch txndeb WEiamiEHT system as a be6Tti,ah servtoe. 

6. Preparation of bags for de^tdi. — ^When mails are to be forwarded 
under the weighment system, the despatching office should separate the bags 
into — 


(a) those to be forwarded in transit bags, and 

(b) those to be despatched loose. 

AU bags addressed to the same office or section or to be delivered at the 
railway station will come under head (a), and aU others under head (&)* 
The former should be enclosed in a light transit bag of suitable sue vH 
which a mail list, prepared in the usual maimer, should also be placed. No 
mail list is necessary in the case of bags despatched loose. Each, 
bag and each hag. despatched loose should be labelled with a weighment system 
labd. 
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7. Entries to be made in mail list. — ^The despatcMng office should prepaxe 
a mail list addressed to the station master, detailing on the list all tub bags 
{due and unusuid) to be forwarded. 

8. Transfer of bags to station master. — ^The mail list, with the bags to 
be forwarded, should be handed over to the station master by the despatching 
officer, and the latter should see the bags counted in his own presence. After 
all the bags have been examined and checked, he should obtain the station 
master’s signature on the duplicate of the mail list. 

9. Half-yearly weighment of bags. — ^The mails handed over to the station 
mast^ on the 1st June and the 1st December of eadbL year must be delivered 
by a responsible officer of the despatching office, who must be present at 
the railway station during the weighment of the bags; and, as each bag is 
weighed, he should note its weight on the duplicate of the maU list. If any 
part of the mail is to be sent by spedal messenger under rule 10, it should 
also be weighed, and included in the total weight on which the half-yearly 
charge is calculated. After all the bags have been weighed, the officer deputed 
by the Post Office should check the weights with those recorded by the station 
master, and, if the entries agree, obtain the station master’s signature on 
the duplicate of the mail list, which should be at once forwarded to the 
Superintendent, B. M. S. A copy of the mad list should be placed on 
record. 

Noth. — By res^iiBible of&cer ” in tbia rule is meant^ in^tihe case of a post office, the post- 
master or a clerk, and in the case of the Railway Mail Service, a sorter, mail agent, or mail guard. 
Where a post office is so fax away from the railway station that the postmaster or clerk oazmot 
be pre^t at the railway station on the weighment days, the superintendent of the postal divi- 
sion will depute an inspector or some other competent officer to he present during the weighment 
of the bags. 

10. Despatdi of mails containing valtiables to and from offices or sections 

served solely by weighment system. — ^Whenever any mad or mails for a des- 
patch made by radway from or to an office or section served only by the weigh- 
ment system are known to include insured articles or cash of a h^her aggregate 
value than Bs. 100, the mails containing the insured axtldes or cash shoidd 
be sent in the custody of a spedal messenger (who may be a postman, ovv^rseer, 
or other offidal) to the station to which they would, in the ordinary course, 
have been conveyed under the wdghment system. On such occasions the 
usual mad list, duly stamped and signed, should be made over by the des- 
patching officer to the station master, the words “ no mad ” being entered on 
the list when there are no bags for despatch except those sent by the spedal 
messenger. A second nuul list should be prepared addressed to the messenger, 
■detading aU the bags (due and unusual) to be ^ven to Mm, and this mad 
list, wi& the hags to be sent in his custody, should he made over to the mes- 
senger, who should grant a receipt for them on the duplicate of the Ust. On 
reaching the station where the hags are to be delivered, the messenger should 
hand them over, with the mad list brought by Mm, to the receiving officer, 
and should require the latter to count the bags and receipt the mad list in 
Ms (the messenger’s) presence. The messenger should return to Ms head- 
quarters by the ne^ traizu * 
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II. Heads of dides will deteimine, as regards eaclx o£dce or section tLnd.er 
tlieir control afEected "by tiiis role, the ofhcial to be employed as messenger 
in the contingency mentioned above. Whether the oj05,oial selected is ordi- 
narily entitled to a free pass or not, he should be given a ticket (which, should 
be paid for at the ordinary rates) for the journey-— a return ticket if he is 
not entitled to a pass and a single ticket if he is entitled to a pass. 

Receipt truDEU wEiaHMENT system as a reo’diiAe service. 

11. Receipt of mails from station master. — ^The receiving officer to whom 
the mails are to be made over by the Railway, should be present on the rail- 
way platform on arrival of the train which he is required to meet. On arrival 
of the train he should take over from the station master the mails despatched 
under the weighment S 3 rstem which have been brought by the train, and he 
should, after counting and examining the bags in the station master’s presence, 
grant a receipt for them on the railway way-bill. In the event of a bag having 
a damaged seal, or being in a tom or otherwise suspicious condition, it should 
be opened immediately by the receiving officer in the presence of the station 
master. The contents should be examined and noted in a list, a remark 
being made as to whether anything is missing, and the list should then be 
signed by both the receiving officer and the station master. 

Despatch totoer system op occasional despatches. 

12. Preparation of bags for despatch. — When mails are to be forwarded 
as occasional despatches, the despatching office should separate the bags 
into — 

(а) those to be enclosed in transit bags, and 

(б) those to he forwarded loose. 

All hags intended for the same office or section or to be delivered at the same 
railway station will come under head (a), and all others under head (&). 
The former should be enclosed in a ligM transit bag of suitable size, and a 
mail li^t, detailing the bags (all of wMch should be classed as unusual mails) 
should be placed in the transit bag. The latter should be entered in a mail 
list which should he fastened to ihe neck of each bag sent loose. In every 
case the foEowing note should be recorded on the reverse of both copies of 
the msal list : — “ {nwmh&r) bags forwarded as occasional despatches owing 
to (ea^^ono^ton of the came which necessitated the hags hemg sent owt of the 
regtdar course). ” Each trantit bag and each bag despatched loose should he 
laheUed with a wtighment system label. These labels wiE be suppEed by the 
Inspectors-General, R. M. S. and Sorting, to aE post offices, mail offices and 
sectioijs authorised to use the system of occasional despatches. 

13. Entries to be made in requisition. — ^The despatching office should 
prepare a requisition * on the station master to forward the hags to be sent 
as occasional despatches in which should be spedfied the train by which the 
mails are to he conveyed, details being given on the reverse of the form (ori- 

* Tkeso foims will be supplied by the laspeotor-Qeaetal of Sotrlng to all ofSces authorised 
to despatcli mails under the system of cooasional despatohet*. 
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ginal aad dupKoate) of aU 'tiie bags to be forwarded. The reqtusitioii ^otild 
be si^ed by a respooBible officer (see note to nde 9) of the despatcdiitig office 
and impressed with the name-stamp and date-stamp 

14. Monthly list of requisitions. — A monthly list of requisitions * should 
be maintained by the despatching office, and the entries in it should be ffiled 
np at the time the requisitions are prepared. AU requisitions should be 
numbered in a consecutive series, the numbers being taken from the monthly 
list. A fresh series^of numbers should be commenced at the be ginning of eack 
month. 

15. Delivery of bags to station master. — ^The origmal pare oi me requisoaon, 
with the ba^ to be forwarded, should be handed over to the station master 
by a responsible officer (see note to rule 9) who should see the bags counted and 
weighed in Ip own presence. Ab each bag is weighed, he should note its weight 
on the duplicate of the requisition. After aU the bags have been weighed, he 
should check those weights with those recorded by the station master in the 
original requisition, and, if the entries agree, obtaia the station master’s 
signature on the duplicate of the requisition. 

16. Intimation to be given by telegraph to receiving office. — Whenever 
mmis are forwarded as occasional despatches, the despatching office should 
intimate the fact by telegraph to each receiving office concerned, so as to 
ensure a receiving officer beiag present on the railway platform to take deli- 
very of the mails. The telegram should be framed in accordance with the 
code message given in the Telegraphic message code, and should be daased 
either “ Deferred, ” “ Ordinary, ” or " Urgent, ” according as circumstances 
may require, in order to ensure the dehveiy of telegram at destmation before 
the arrival of the mails. 

17. Submission of monthly list and requisitions to superintendent — On 
the 1st of each month ihe monthly list of requiritions (wMoh is supplied in 
loose sheets) should be forwarded in original to the Superintendent, R. M- 
S., accompanied by the duplicates of all requisitions issued up to the last 
day of the previous month. If no requisiticxns have been issued, a blank 
list should be sent on the prescribed date with the word “ ml ” written 
across it. 


Reobift nrnsEB system of oooasiokaz< despatches. 

18. Receipt of mails from station master, — ^The receiving officer should 
be present on the railway platform on the arrival of the train which he is 
required to meet. On arrival of the train he should take over from the station 
master the wiaila received as occasional despatches, and, after counting and 
ftTramiT^ing the bags in the station master’s presence, grant a receipt for them 
on the ra^way way-bill. 


* These forms will be suppHed by the XospeotorsoGexieralr It* M. S. and Sortings to al 
offices authodused to despatch mails under the sys#m of oooasiozial despatches 
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Rules for the exchange of articles between 
Imperial post offices and post offices in 
Native States with which postal con- 
ventions have been concluded. 

PART I. — ^Rules for the guidance of Imperial post offices (including 
R. M. S. sectiox^) placed in communication with post offices in 
Native States. 


Despatch op mails. 

1. Articles tiiat can be forwarded. — post offices are authoiised 
to send to post offices in Native States with, which they are placed in conunTmi* 
cation, the following kinds of articles, vie. : — 

(1) Unregistered articles of the letter mail, paid and unpaid, without 
separation, in a bundle, 

(2) Registered articles of the letter mail. 

(3) Paid ordinary parcels (registered and unregistered)., 

XbEonraoK. — Foreign articles on wbioh postage is due must always be sent tbrongh the 
petial office of ezohaoge. See rule 20. 

3. Daily esxdmnge of mail bags . — A mail bag must be exchanged daily 
with the post office ih the Native State with which the Imperial post office- 
is in communication. The mail bag will contain the articles mentioned in 
the preceding mle. 

3. Registered articles. — ^If there are any registered articles of the letter 
mail for despatch to the Native State post office, they should be treated in- 
the same way as other registered articles posted in the office or received in 
sorting (as the case may be), except that, in the case of those posted in the 
office, the name of the Native State post office should be entered in brackets, 
in the registered journal, below the name of the addressee. The articles 
should be entered in a registered list for the Native State post office : they 
should then be tied in a bundle, with the registered list on top, and placed 
in the raail bag. A registered list should be despatched daily to the Native- 
State post office whether there are any registered articles to be entered in 
it or not. 

4. Paid ordinaiy parcels. — ^Tf there are any paid ordinary registOTed parcels 
for despatch to the N^fttive State post office, they should be treated in the same 
way as other ordinary registered parcels posted in the office or received in 
sorting (as the case inay be), except that, in the case of those posted in the- 
office, the name of the Native State post office should be entered in the column 
for remarks in the parcel joumaL The postage stamps affixed to the parcel 
receipts should be defaced with the obliterator, care being taken to completely 

I 2 
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obliterate each stamp. The parcels should be entered in a parcel list for 
tJie Natiye State post office : they should then be placed, with a parcel list 
to which the reooLpts.and acknowledgments (if any) should be attached, 
in the mail bag. A parcel list should be despatched oidy when there are par- 
cds to be entered in it : when a parcel list is sent the words “ Parcel list witih— - 
parcels ” should be written under the parcel derk’s initials at foot of the re- 
g^tered- list. These parcel lists should not be entered in the index of paurcel 
lists despatched, and consequently they will not be numbered. If there axe any 
unregistered parcels for despatiffi, they should be treated in the same 
way as other unregistered parcds post^ in the office, or received in sorting 
(as the case may be). 

' Note 1. — A. special obliterator will be supplied to all Imperial post ofQlces placed in com- 
mimioaiion with post offices ia NatiYe States. 

Noth 2. — ^In the exceptional event of a registered parcel on which postage is due being re- 
ceived in sorting for a Native State post office, the parcel should be forwarded to the Imperial 
office of exchange : see rule 27 and w>U to fhat rile. 

5. Acknowledgments for registered articles and ordinary parcels. — ^If an 
acknowledgment is prepared to accompany a registered article or ordinary 
parcel despatched to a Native State post office, the name and address of the 
sender should be noted opposite to the entry in the registered or parcel list. 

6. Sorting list — A sorting list will be supplied to every Imperial po.st 
office in communication with post offices in the Native State, and will show 
the manner in which the articles mentioned in rule 1, intended for delivery 
from Native State post offices, should be forwarded. 

REOErPT 07 MAms. 

7. Articles that can be received. — ^Imperial post offices will receive from 
Native State post offices the articles mentioned in rule 1. 

8. Treatmoit of contents of mail bag received. — Iffieso artioles will be 

received enclosed in a mail bag, the registered articles of the letter mail and 
parcels being entered in a registered hst and parcel list, and accompanied 
by zeempts in the case of registered artioles of the letter or parcel mail (and 
if necessary hy adknowled^ents) to be signed by the addressees. The 
contents (both station and sorting) of the hag should be stamped with tim 
■date-stamp, and disposed of in the usual course. The registered and tiaxioeL 
lists should be plairod on record. Overprinted Imperial postage s^^UiM 
to denote the postage paid, will be affixed to the receipts for parcels postadip 
the Gwalior State for delivery from Imperial post offices. In tiie oasle ol liia' 
other Native States, if the name-stamp of the Native State is not impxeai^d 
in the space for postage stamps on parcel receipts accompanying piMdb; 
posted in the Native State, the words “ Posted in (nowie of NctUve 
should be written with red ink on the receipt, in this space. » ' 

MisoEnLAimotrs ntrLES. 

9. Receipts for mail bags exchanged with Native State officials. — ^In oasss 
where a mail bag is made over to, or received from, any responsible official 
of the Native State, a receipt for it must always he taken or given in a book. 
Receipts need not be exchanged with runners. 
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10. Money orders, and insured and value-payable articles. — ^The Impeiial 
post offices referred to in these rules are not authorised to send money orders, 
insured letters or parcels, or value-payable artides, to any post office in the 
Native State ; but if a money order payable in the Native State is received 
from the pubho, or an insured or value-payable article is posted for delivery 
from any post office in the Native State, such money order or insured or value- 
payable article should be treated as if intended for payment or delivery by 
the Imperial office of exchange. 

11. Action to be taken if irregularities are discovered. — ^If any article 
entered in a registered or parcel list is not received, or if any such article is 
received damaged or bearing signs of having been tampered with, or if any 
other irregularity is observed, immediate notice should be given to the Im- 
perial office of exchange. If the irregularity is a serious one, it should be 
reported by telegraph, U possible, also to the Postmaster-Greneral. 


PART II. — ^Rules for the guidance of Imperial offices of exchange in 
dealing with Native State post offices. 

General. 

IS. Application of preceding rules. — ^The preceding rules, except rules 10' 
and 11, are applicable also to Iffie Imperial office of exchange. With regard 
to rule 4, however, parcels for the Native State office of exchange should 
be forwarded by the Imperial office of exchange in a parcel bag and not in 
the mail bag. The following rules relate to the exchange of insured letters 
and parcels and articles giving rise to accounts, i.e., value-payable articles, 
money orders, and foreign articles on which postage is due ; and the appli- 
cation of these rules is, werefore, restricted to the office of exchange. 

InStTRED ABTIOLBS. 

13. Insured articles for delivery in the Native State. — ^Insured letters and 
parcels posted in British India for delivery in the Native State must invari- 
ably pass through the Imperial office of exchange, where they should be 
tireated like other insured articles posted in the office or received in sorting, 
except that, (1) in the case of insured letters received in sortmg, the insured 
envelopes, which will be addressed to the postmaster of the Imperial office 
of exchange should be opened and the contents should be enclosed afresh 
in insured envelopes addressed to the postmaster of the Native State office 
of exchange ; and (2) in the case of insured paredb received in sorting, 'the 
envelopes containing the receipts and acknowledgments, which will be addressed 
to the postmaster of the Imperial office of exchange, should be opened and 
the documents should be enclosed afresh in envelopes addressed to the post- 
master of the Native State office of exchange. Particulars of the insured 
articles, i.e., the name and address of the addressee (as written on the articles), 
the value insured, and the 'weight should be entered in the registered or parcel 
list. 

14. Insured artides posted in 'the Native State. — Insured articles, posted 
in the Native State for delivery in British India, must invariably pass throng 
the Imperial office of exchange. They will be zeedved from the Native State 
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office of exchange, entered in the registered or parcel list, and accompanied 
by receipts and acknowledgments to be signed by the addressees. The 
insured arUdles should be treated as if received in sorting, except that '^e 
insnred envelopes in the case of insured letters, and the envelopes containing 
the receipts and acknowledgments in the case of insured parcels should be 
opened the contents should be enclosed afresh in envelopes addressed 
to tile offices of delivery. 


VJlXOT-PAYABLB ARTIOIiES. 

15. Value-payable articles for delivery in the Native State. — Every value- 
payable parcel, registered letter and registered or unregistered book packet, 
intended for delivery in the Native State, must pass through the Imperial 
office of exchange, and wiE be forwarded thence to the Native State office 
of exchange entered in a parcel list and accompanied by the form filled up 
by the sender, the stamps affixed to the form being first carefully obliterated 
by the office of exchange. The number and office of posting, the name and 
address of the addressee and the amount to be recovered from him should 
be entered in the pared list. Particulars of all v.-p. articles to be sent to the 
Native State office of exchange, whether posted in the Imperial office of ex- 
change or received in sorting, should be entered in a separate register of v.-p. 
articles received ; and the postmaster of the Imperial office of exchange must 
see that the v.-p. money order which was partly filled up by the sender is 
received back from the Native State office of exchange in due course, any delay 
bdng brought to the notice of the latter office. 

16. Value-payable articles posted in tiie Native State. — ^All value-payable 
articles, posted in the Native State for delivery in British India, will be re- 
ceived from the Native State office of exchange entered in u ];)arcel li.st and 
accompanied by the forms filled up by the senders, to which the correct value 
•of postage stamps, either Imperial or bearing the imprint of the Native State, 
should be affiixed in the case of v.-p. unregistered packets and railway receipt 
notes. These articles should be disposed of by the Imperial office of exchange 
in the same way as value-payable articles received in sorting. Particulars 
of aU v.-p. articles posted in Native States should be entered by the Imperial 
office of exchange in a separate v.-p. joiunal ; and the postmaster of the Im- 
perial office of exchange will be responsible that v.-p. money orders payable 
to the senders are received in due course from the Imperial officas of deli- 
very and forwarded without delay to the Native State office of exchange. 

Monxy obdbbs. 

Outward Mcmey Orders. 

17. Mcm^ orders drawn on the Native State. — ^Monoy orders i>ayable 
in the Native State will be received by the Imperial office of exchange from 
the Imperial offices of issue. These orders (including those issued by the 
Imperial office of exchange itself) should be entered in the money order 
abstract, and also in a separate register of money orders received, the entries 
bejng bracket^ together opposite to the number of the outward list of money 
orders in which they are included. The register should be totalled daily. 
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The orders should he sigued by •the postmaster of the Imperial office of exchange 
in the space for “Signature of pajing postmaster,” and impressed ■with the 
stamp “ Paid in {name of Nathe State) ” in red ink above his dgnature. 
The paid mon'th.-stamp and money order stamp should also be impressed 
in -the proper places. The receipts and ackno-wledgments, together with 
■the coupon, should then be out off from the money orders. The money orders 
should be put aside for the subsequent despatch -fco the Comptroller with 
■the -weekly list of money orders paid mentioned in rule 24. 

18. Outward lists of money orders. — Particulars of the money orders 
should be entered in the outward list of money orders drawn on the Native 
State. The list should be numbered in a consecutive series commencing 
from the 1st of each month ; they should be prepared in duplicate, and both 
•copies, accompanied by the coupons and the recmpts and acknowledgm^ts, 
should be forwarded to the Native State office of exchange. The postmaster 
of the Imperial office of exchange will be held personally respontible for check- 
ing the outward list with the money orders to be sent -with it to the Native 
•State office of exchange. He must also verify the total of the list, and see 
•that it corresponds 'with the •total of the separate register of money orders 
received. Attention is directed to the rules in the Post Office MaTmd, 
Volume I, regarding the examination of money orders by postmasters. When 
the duplicate list duly signed by the postmaster of the Native State office 
of exchange is received back, the total of the list should be entered in the 
money order account (on the reverse of the acoount’^surrent) and the Est 
should be filed. The date on which the list is received back should be noted 
.against the en-bry of the number of the list in the renter of money ord^ 
received. 

19. Diqwsal of receipts and adcnowledgments for money orders paid in 
the Native State. — ^The Native State office of exchange -will file the recdpts 
signed by the payees. The acknowledgments -will be forwarded by the Native 
State offices of payment direct to -the Imperial offices of issue for delivery 
to -the remitters. 


Imoard money orders. 

20. Money orders received from the Native State. — ^Honey orders issued 
in -the Native State -will be received by the Imperial office of exchange from 
the Native State office of exchange. The orders -will be signed by the post- 
master of -the Native State office of exchange and the name-stamp of the 
Native State offices of issue will be impressed on the acknowledgments. The 
number on the receipt and acknowledgment portions of each money order 
•will be filled up by the Native State office of exdiange, but the number on 
the money order proper -will be left blank to be entered by the Imperial office 
of excluu^e. The money orders -wiE be received, entered in inward lists, 
which will be numbered in a consecutive series commendng from the Ist 
of each month, and will be prepared in duplicate. Both copies of the list 
should be signed by the pos-tinaster of the Imperial office of exchange, and 
the dupEcate copy should be returned by first mail to the Native State^ office 
of exchange. 
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21. Di^sal of money orders. — ^The money orders received from the^ 
Native State ofS.ce of exchange should be treated by the Imperial ofSce of 
exchange as though, the latter were the head ofSce of issue, except that they 
\rill be entered in a separate journal of money orders issued and num- 
bered in a separate series, and that no conunisnon mil be shomi in the journal ; 
the dally total of this journal mil not be transferred to the cash account, 
but whmild be entered in the money order account (on the reverse of the acootmt- 
ourrent). The stamp “ Issued in {name of NcAime State) ” should be- 
impressed in red ink on the money orders above the “ Signature of issuing 
postmaster.” The inward list should then be filed. The postmaster of the- 
Imperial ofGLce of exchange will be held personally responsible for ohedang- 
the inward list with the money orders received from the Native State oflSice 
of exchange. He must also verify the total of the list with the total of the 
separate journal of nioney orders issued. Attention is directed to the rules 
in tile Post Office Mamud, Yolume I, regarding the examination of money 
orders by postmasters. 


Unclaimed and refused money orders. 

22. Unclaimed and refused orders issued in the Native State. — ^If a money 
order issued by Ihe Native State cannot be paid in British India, it will be 
treated under the ndes governing the disposal of unclaimed and refused orders 
by Imperial post offices of payment, and returned to the Imperial office of 
exchange, which should include it in the next outward list in the same way 
as any other money order payable in the Native State, writing the words 
“ Unclaimed (or Refused) : repayable to remitter ” in the column for remarks 
in the outward Ikt. 

23. Unclaimed and refused orders issued by Imperial post offices . — It a 
money order issued by an Imperial post office cannot be paid in the Native 
State, the untigned acknowled^ent and undelivered coupon will bo returned 
to the Imperial office of exchange, together with a fresh money order for 
payment to the remitter, the amount being included in the inward list re- 
emved at tihe same time from 'he Native State office of exchange, and the 
particulars of the unclaimed or refused order, iu lieu of which the fresh order 
is issued, being noted on the back of the inward list. The fresh order should 
be issued in the name of the original remitter and bo made payable to the 
origiaal payee, but the original office of issue should be shown as the office 
of payment and the wor^ Issued in lieu of unclaimed (or refused) 

■ (office of wm) money order No. date should 

be written across the particulars of the money order in red ink. The Imperial 
office of. exchange will treat the fresh order in the same way as other orders 
issued in the Native State. 

Noth— I f a mon^ ot^ issned by an Imperial poet ofSoe is misBoat to a NailTv State or t» 

tobex^dirM^ by a Native State, the pcooeduire laid down in this rule should be foDowed, except 

t^t uie oiij^nal office of payment (in the case of missent orders) and the xovieed office 
of rayment (in the case of orders to be le-direoted) should be slmwn as the office of paymeat 
on the fresh order, and the word “missont”or " re-directed,” as the case may be, e^ldbe 
Babsiitated for the word “ imolaamed ” in the remark wiittMi across the partioofus of the 
Older. 
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Submission of uoeeUy lists of money orders to Comptroller, 

24. Weddy list of mon^ orders paid, — On the dates prescribed in the 
Post Office Manual^ Volume I, for the submission of weekly lists of 
money orders paid, a list of money orders drawn on the Native State by Im- 
perial post ojBBlces should be prepared (in the same form) from the separate 
register of money orders received, referred to in rule 17, and forwarded with 
the money orders to the Comptroller in an account envelope registered on 
Postal Service. The stamp “Paid in (naTne of Native StateY^ the paid 
month-stamp should be impressed at the top of the list. 

25. Weddy list of money orders issued. — On the dates prescribed in the 
Post Office Man/ucd^ Volume I, for the submission of weekly lists of 
money orders issued, a list of money orders issued in the Native State, prepared 
(in the same form) from the separate journal of money orders issued referred 
to in rule 21 , should be forwarded to the Comptroller in an account envelope 
registered on Postal Service, The stamp “Issued in {name of Natwe 
State) ” should be impressed at the top of the list. 

Unpaid porbign artiolbs. 

26. Foreign letters on which postage, etc., is due. — Foreign letters and 
packets, intended for delivery in the Native State, on which postage or any 
other charge is due, must pass through the Imperial office of exchange and 
should be sent to the Native State office of exchange entered in the daily list. 

ii. When the amount due is on account of postage alone, it should be account- 
ed for by being charged to the Native State office of exchange in the accounts 
of the head office xmtil it is adjusted by recovery in cash from that office* 

iil Articles on which customs duty is due should be sent to the Native 
State office of exchange accompanied by duplicates of the assessment m^no- 
mnda ; when the necessary recovery is made in cash, the procedure laid down 
in rules 47 - VI and 48 of the 8 tii edition ,of Volume I of the Mamtcd 
should be followed, 

27. Foreign parcels on which postage, etc., is due. — ^Inward foreign parcels 
on which postage or customs duty is due, intended for delivery in the Native 
State, will be treated in the first instance as station parcels for the Imperial 
office of exchange. The Imperial office of exchange will retain the original 
receipts received with the parcels and prepare duplicates to be sent with 
the parcels to the Native State office of exchange. 

The parcels will be forwarded to the Native State office of exchange entered 
in the daily list in the usual course: 

ii. When the ampunt due on a foreign parcel is recovered in cash from 
the Native State office of exchange, the sum representing the customs duty 
should be converted by the Imperial office of exchange into postal service 
postage stamps, and the remainder (if any) should be converted into ordinary 
p^tage rtamps, and the stamps should then be affixed to the original receipts 
with which the parcel was received at the Imperial office of exchange. The 
stamped receipts should be submitted with the parcel list to the examiner,, 
in the usual course. 

Kom— ^ th© exceptional event of an mipaid inland parcel 1)emg lec^Yed for transznit^a 
to the Native State. ofBlce of exchange, it should be treated under this rule. 
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Monthly AocjotiNT-crcrRiiENT. 

28. Prepaiation of account-current. — On the 1st of each, month every 
Imperial office of exchange ■will prepare an aocotmt-current, showing its money 
'Order transacidons with the NaUve State during the preceding month. The 
money order account (on the reverse of the account-current) should bo to- 
■talled after the entries have been checked hy the outward and inward money 
•order lists, and the monthly totals of both sides of the account should be 
transferred to the appropriate heads of the account-current. Both sides 
•of the account current should then be totalled ; the lesser total should be de- 
■ducted from the greater and a balance struck. A copy of the account-current 
should be forwarded to the principal Imperial office of exchange (if the office 
preparing the account-current is not itself the principal office) ; a second 
copy should be sent to the Native State office of exchange ; and the third 
•copy should be subnoitted to the Comptroller. 

29. General account-current to be prq>ared by principal Imperial office 
■of ^dhange. — ^The Imperial office of exchange situated nearest to the capital 
■of the Native State wiU be the prindpal office of exchange, and will receive 
from the other Imperial offices of exchange for the same Native State, copies 
■of their monthly accounts-current. The principal office of exchange will 
amalgamate these accounts-current, with its own, and prepare a general 
monthly account-current the balance of which will be the amount payable 
by the Imperial post office to the Native State or by the Native State to the 
Imperial post office. A copy of the general account-current should be fur- 
nished, not late: than the 5th of the montih, to the principal Native State 
-office of exchange, and a copy should be submitted on the same date to the 
■Comptroller. 

30. Payment of balance of general eiccount-current — The balance of the 

monthly account-current payable to the Native State or the Imperial post 
office, as the case may be, will be paid without delay by the principal office 
of exchange (Imperial or Native State) in such manner as may be prescribed 
by the chief poste authorities concerned. The amount should then be shown 
in the cash day-book and cash account of the Imperial office of exchange 
xmder the head “ Paid to (name of) Native State ” or “ Received from 
'{name of) Native State,” as the case may be. If the amount is paid into 
the district treasury the transaction must not be passed through the trei^uxy 
■account of the Imperial office of exchange. i 


List of forma used in the exchange betifieen 0te Invpericd Post and ihe Natkit 

State Post. * 


No. of eadi 
fomu 

« 

Name of eadi form. 

Brules in which the 
forms are Mfsnwd toi. 

N.S.— 1 . 

Inward list of money orders . 

krr* 

20, 21, 23, 28. 

ir.s.— 2 . 

Outward list of money orders . 

17, 18, 22, 28. 

N.S.-3 , 

Account-current .... 

18, 21,^28, 29, so. 



Note.-— T his list should preparedin duplicate. The origiiial will be filed ia the ImpeFia] office of exchangOi 

and tiie duplicate receipted and returned to the Natiye State office of exchange. 



OUTWAED LIST OF MONET ORDERS ISSUED IN BRITISH INDIA AND 
7- ^ PAYABLE AT NATIVE STATE POST OFFEOBS 
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MONET ORDER ACCOUNT WITH THE NATIVE 
STATE POST.^ 


TO CREDIT OF THE NATIVE 
STATE POST. 


TO DEBIT OP THE NATIVE 
STATE POST. 


OXTFWABD M. 0. XJSZS. 


Ietwabd M. O. lists. 


Date of eaoh 
list. 


lost 

No. 


Total Btipeea 


Total amount of 
mon^ orders 
entered ineadi 
list. 


S 


a. 


Date of each 

m. 


list 

No. 


Total amount of 
money orders 
entered in eaoh 
list. 




Total Rupees 


Po9imaaUr l 

• This i. pdnted oa the reTerse of the from of wooimt-ottcreat. 
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APPENDIX No. 8. 

Rules for the custody, supply and sale of 
stamps of all descriptions. 

Orders of Government regulating custody, supply and sale of 
stamps. — The orders of Government regulating the custody, supply and sale 
of stamps of all descriptions are contained in Govermnent of India, Finance 
Department, Resolution No. 3715-Exc., dated the 30th June 1906, which 
is reproduced below. 

RBSOLimoN. — ^The Governor-General in Coimdl is pleased to prescribe 
the following revised rules for the custody, supply and sale of all kinds of 
stamps and stamped papers now in use, and to request that Local Governments 
and Ad mini strations wfll adopt these rfes in supersession of all previous rules 
on the subject. 

Rules for the custody, supply and sale of stomps of aU descriptions, namely, 
General stamps used to denote the duties payable und&r the Stamp Act, 1899 
{II of 1899) ; Court-fee stamps, used to denote the fees payable wnd&r the 
Court-fees Act, 1870 {VII of 1870) ; Telegraph stomps and Postage stamps. 

Central DepOts. 

1. There shall be five central depdts for stamps of all descriptions in charge 
of the Controller of Printing, Stationery and Stamps at Calcutta and the 
Superintendents of Stamps at Madras, Bombay, Rangoon and Rarachi, res- 
pectively. These central depdts shall nudntain a stock of stamps sufficient 
for two years’ consumption except in the case of postcards, envelopes, news- 
paper wrappers, non-judidal stamps at rates from 2 annas to R2, and stamps 
for copies, of which a stock, sufficient for one year’s consumption shaU be main* 
tamed. The Superintendents of Stamps in Madras, Bombay, Rangoon and 
Karachi shall, for this purpose, forward, not later than the 16th of August in 
each year, indents for the supply of the various descriptions of stamps required 
in the following year for the territories dependent on them for the supply of 
stamps to the Controller of Printing, Stationery and Stamps, Calcutta. The 
Controller of Printing, Stationery and Stamps, Calcutta, shall prepare a 
general consolidated indent for stamps of aU descriptions, showing separately 
the demand for the following year for each of the five central depdts, includ* 
ing in it the indents of the SuperintendentB of Stamps, Madras, Bombay, 
Rangoon and Karachi ; and shall forward this general indent to the Govern- 
ment of India in the Finance Department not later than 4th October for 
transmission to the Secretary of State so as to reach him not later than the 
1st November in each year. The Controller of Printing, Stationery and 
Stamps should forward a copy of the section of the general indent relating 
to Postage stamps to the Director-General of the Post Office, and of the 
section relating to Telegraph stamps to the Director-General of Telegraphs. 
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2. Stamps for Bengal, tlie United Provinces of Agra and Oudlx, Assam, and 
Oentral India and local depdts subordinate to Calcutta, and stamps for copies 
for use in tbe Central Provinces, sball be supplied from tbe central dep6t, Cal- 
cutta, on tbe indent of officers in charge of local depdts. 

3. Stamps for tbe Madras Presidency, including Coorg and local depdts 
subordinate to Madras, sball be supplied from tbe central depdt at Madras on 
tbe indent of tbe officers in cbarge of local depdts. 

4. Stamps for tbe Bombay Presidency, except Smd, tbe Central Provinces 
{saTe as provided in Buie 2), and local depdts subordinate to Bombay, sball 
be supplied from tbe central depdt, Bombay, on tbe indent of officers in charge 
of local depdts. 

5. Stamps for tbe Province of Burma and tbe Andamans sball be supplied 
from tbe central depdt at Bangoon on tbe iadent of officers in cbarge of local 
depdts. 

6. Stamps for tbe Province of Sind, Baluchistan, tbe bTortb-West Frontier 
Province, the Punjab, and Bajputana, and for tbe Besidency Treasuries in 
Kashmir, and tbe il^orasan Agency Treasury shall be suppbed from tbe central 
depdt at Elaracbi on tbe indent of tbe officers in cbarge of tbe local depdts. 

7. Tbe Controller of Printing, Stationery and Stamps, Calcutta, and tbe 
Superintendents of Stamps, Madras, Bombay, Bangoon and EAracbi, on 
receiving an indent from a local depdt, shall have tbe indent examined to 
ascertain that tbe indent is such as to ensure tbe local depdt having a proper 
supply, and may comply vritb tbe indent in full or in part,' as be thinks fit. 
If be thinks that tbe indent should be increased, be should request tbe officer 
vfbo submitted tbe indent to submit a supplementary indent. Tbe 
Presidency Post Offices of Calcutta, Madras, and Bombay may indent for 
supplies on tbe central depdts. 


Local DEPdrs. 

8. BTery treasury throughout India, including those attached to political 
and salt agencies, shall be a local depdt for tbe custody and sale of stamps of 
an descnptions. Local Governments may estabUsb local depdts at places 
■where there is no treasury. 

9. Each local depdt sbaU, unless tbe Local Government otherwise directs, 
maintain a supply of stamps not less than tbe probable consumption of five 
months. Local Governments may direct that tbe supply to be maintained, 
either generaUy or in respect of any particular kind of stamp or in certain local 
depdts, sball be equal to the probable consumption of such other period as they 
deem expedient. 

10. As soon as tbe number of stamps in tbe local depdt falls below tbe num- 
ber issued from tbe depdt in tbe preceding six months, tbe officer in cbarge of 
tbe depdt sball prepare an indent for a supply equal to tbe probable consump- 
tion of three months. Tbe indent sball show in separate columns for each 
denomination of stamp of which a supply is required, tbe total of tbe balance in 
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lihe local depdt and any branch* depdts subordinate to it, the quantity sold in 
the preceding six months, and the quantify indented for, which should be ap- 
proximately one-half of the quantity sold in the preceding six months. The 
periods of “ six months ” and “ three months ” of this rule may, like that of five 
months in Rule 9, be altered by Local Governments to such other periods as 
they may deem expedient. This indent will be forwarded direct to the Super- 
intendent of Stamps, Madras, Bombay, Rangoon or Karachi, or the Controller 
•of Piintmg, Stationery and Stamps, Calcutta, as the case may be ; but the 
Local Government of any province may direct that the indents shall be for- 
warded through any other officer, such as the Superintendent of Stamps of the 
province, or that a copy of the indent shall be forwarded to such officer. 

11. If the supply of stamps in any local depdt should run short before the 
receipt of the supply from the central depot the officer in charge of the local 
>depdt should indent for a supply from a neighboui^ig depdt, sending a copy 
•of the indent to the Superintendent, or Coromissioner of Stamps of liie 
province, or such other officer as the Local Government may direct. It is 
■the duty of the Superintendent of Stamps, Madras, Bombay, Rangoon or 
Karachi, or the Controller of Printing, Stationery and Stamps, Calcutta, 
to report to the Local Government (or such authority as the Local Gov- 
ernment may direct) in the case of General and Court-fee stamps, to the 
Director-General of the Post Office in the case of Postage stamps, and to the 
Director-General of Telegraphs in the case of Telegraph stamps, any case in 
which it may come to his knowledge that the stock of stamps, in any local 
■depdt of any description has fallen below the prescribed amount. 

12 - As soon as possible after the arrival of a supply of stamps from the 
■central depdt or from another local depdt, the officer in charge of the local 
depdt shall personally examine the outward appearance of the boxes or packets 
and satisfy himself that they bear no marks of having been tampered with. 
He shall then have the boxes or packets opened in his presence, and the con- 
tents of each box or packet counted either by himself, or in his presence, 
immediately on its being opened. At the head-quarters of a district, where 
the treasury is the local depdt, the boxes or packets should invariably be placed 
inunediately on arrival in the strong-room of the Treasury and there opened, 
one at a time, in the presence of the Treasury Officer who must be present all 
•^e time the boxes or packets are being opened and their contents examined 
and counted. In no case must a second box or packet be opened imtil the 
contents of the first have been completely examined and verified and placed in 
the proper receptacles as required by Rule 16. The number and value of 
stamps received shall be compared by officer in charge with the invoice sub- 
mitted or with the passed indent and a receipt shall be sent not later than 
seven days after the arrival of the stamps to the officer who sent the stamps. 

13. Local Governments may issue such orders as may be thought neces- 
sary regarding the detailed counting of stamps received in a local depot, and 
as to the descriptions of stamps which the officer in charge must count with his 
own hands. Such orders may indude instructions that a certain percentage 

* For branch depdts the figures of the latest periodical return received at ihe local 
depot showing details of stamp balances may be used for the purpose of calculating the 
total required for entry in each column. * 
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only of sealed packets marked as contaiziing a certain number of stamps need 
be opened and counted at tbe time of receipt, and the remainder, if the per- 
centage opened are all found correct, left TOtb seals unbroken to be counted 
as they are rec[uired on being given out from double look, Tbe officer in 
cbai^e is responsible for observing any sucb instructions, and for satisfying 
himself as to the nmnber of stamps received before signing the receipt. The 
inside wrappers of packets of stamps which bear the initials of the officers 
through whose hands the packets passed before issue from England should 
invariably be preserved till the whole contents of the packets have been 
examined and found correct. 

14. If any of the stamps received are found to be unfit for issue, they 
should be at once returned to the Controller of Printing, Stationery and 
Stamps or Superintendent of Stamps as the case may be. Stamps which are 
through any accident rendered unfit for issue at any time after receipt should 
be siinilarly returned to the Controller of Printing, Stationery and Stamps, or 
Superintendent of Stamps, as the case may be, as soon as their unfitness is 
discovered. The necessary entries on account of stamps so returned should 
be made in the monthly statement (Rule 37), and in the plm and minus 
memoranda (Rule 39). 

15. Immediately after the stamps received have been counted, they shall 
be placed in proper receptacles in the store under double lock in the presence 
of the officer in charge, arranged in parcels and packets containing known 
quantities, the amount and value of each denomination being entered at the 
same time in a register maintamed to show the receipts and issues to and from 
the store under double look. These entries shall be checked by the officer in 
charge at the time the stamps are deposited, and the correctness of the arith- 
metical calculations of additions to balance, as well as of the values compared 
with quantities,* shall be verified and initialed by him at the time. The regis- 
ter shall then be placed with the stamps in the double lock receptacles and 
shall not be removed therefrom, nor shall any entries be allowed to be made' 
therein except in the presence of the officer in charge. 

16. The treasurer, or such other officer as the Local Government may 
direct, shall be the ex-o'ffioio vendor of all descriptions of stamps in each local 
depdt. Except in Rangoon, Moulmein, Akyab, Bassein and Mandalay, sales 
to the public or to licensed vendors shall not be made direct from the stores 
under double lock, such sales being made by the ex-offlcio vendor from the 
supply entrusted to him for this purpose, to be kept by him imder single lock, 
as prescribed in the following rules. 

17. The stock to be made over to the ex-offaio vendor to be kept by Tiim 
under single lock should ordinarily be sufficient for the probable demand of 
one month. The ex^ofiioio vendor will maintain a renter of receipts and issues 

*NJB . — ^In all oases where stamp roisters have to be oheokcd, the actual oheok of 
quantities against values is a very important one ; the oorreotness of the oaloulations of 
value most be tested in detail ei^r by actual multiplication or by use of correctly pre- 
pared tables, and this dhedk should never be omittocL This remark applies also to such 
of the following rules as prescribe a check of this kind. It is not necessary that the com- 
plete checking should be done by the ofElcer himself. It will be sufdoient if the ofBoer 
personally cheeks 10 per cent, of the entries in each class of stamps, leaving the remain- 
ing Snixies in each class to checked by a subordinate under his supervision. 
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from single lock in tke same form as tke double look register, and on a fivAd 
date near tke beginning of eaob month he will prepare an indent for the quan- 
tity required for the month in a form showing the balances in his hands, an 
average month’s consumption and the quantity required. When this indent 
is presented to the ofiS^cer in charge, he will examine the single lock register, 
check the correctness of the arithmetical calculations made therein, and com- 
pare the balance shown with the actual balance in the ex-offido vendor’s hands. 
If he approves the indent, he shall then give out the quantity required from the 
store under double lock, check the correctness of the entries made in the 
■double lock register, see that they correspond with those made in the single 
look register, initial both registers and return the double look register into the 
double lock store. When it is necessary to issue stamps from the store under 
double lock more than once in one day, the above checks need only be applied 
at each time of issue to the particular descriptions of stamps issued. But at 
the end of each day the Treasury Officer should verify the whole balance of 
stamps in ex-officio vendor’s hand and check his registers. The same procedure 
shall be followed if any stamps should be required at any intermediate date. 
Local Governments may reduce the period of one month mentioned in this 
rule to one week, or any other period loss than a month, if they consider this 
desirable, with reference to the amount of the treasurer’s security or for any 
ether reason. 

18. From the stock so made over to his charge and kept by him under 
single look, the ex-officio vendor shall sell stamps to the public and to licensed 
vendors for cash. He shall maintain the single lock register in the form men- 
tioned in the preceding paragraph in such language as the Local Government 
may direct, entering therein both in quantities and values the receipts from 
double lock, the daily sales and balance in his hands of each denomination at 
the end of each day. He shall pay daily into the Treasury the cash received 
by him for stamps sold, the amount realised on account of each of the four 
descriptions of stamps — ^namely. General, Court-fees, Postage and Telegraph- 
being paid in separately. Th6 account of the daily sales should be inspected 
and the correctness of the calculations shown therein checked every day by the 
■officer in charge of the depdt. 

19. In Rangoon, Moulmoin, Akyab, Bassein, and Mandalay stamps of 
the value of R50 and over may be sold direct from the stores under double 
look to the publiq.for cash by the officer in subordinate charge of the dep6t. 
He shall keep in hlnglish an account of such sales in the same manner and 
form as that prescribed by Rule 18 for sales by the ex-offido vendor. 

20. The rules regulating the grant of discount and the grant of licenses to 
licensed vendors for the sale of General and Court-fee stamps vary in different 
provinces, and are prescribed by Local Governments, subject to the general 
rule that no change in the rates of discount shall be made without the previous 
sanction of the Governor-General in Council. 

24. Local Governments may direct that the sales to the public of General 
and Court-fee stamps by ex-officio vendors shall be limited to stamps of a value 
high® than a named amount, the sale to the public of stamps of lower value 
being left to licensed vendors. 
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22. Telegrapli stamps stall be sold to tite pubUo for oast by tbe ex-officm 
vendors, provided that tbe quantity of stamps sold to^one person at one time 
stall not be less in value than fi6, and that the quantity sold stall not include 
less than one rupee worth of any particular denomination. On such sales no. 
discount is allowed. 

23. Telegraph Masters stall obtain supplies of Telegraph stamps from the 
local dep6is, subject to the same conditions in regard to the quantity supplied 
at one time as those of the preceding rule and shall seU to the public Telegraph 
stamps of all descriptions and to any value. No discount is allowed to Tele- 
graph Masters for the sales of stamps ; but they are allowed permanent advances 
of Telegraph stamps without payment, the amoimt of the permanent advance 
being fixed by the Director-General of Telegraphs. When the permanent 
advance of Telegraph stamps has once been taken, subsequent issues to Tele- 
graph Masters are made only on cash pajunent. But when the local depdt is 
closed for hohdays of more than one day’s durations, ofl3.oers in charge of local 
depdts are authorised to issue Telegraph stamps to Telegraph Masters without 
payment in excess of the value of the permanent advance, these temporary 
advances being adjusted when treasury re-opens by the return of the stamps, 
or the payment of their value if sold. 

24. Service postage stamps shall be sold for cash from local depdts to Gov- 
ermnent officials and to persons specially authorised to purchase and use 
service stamps on a written application. On such sale no discount is. 
allowed. 

25. Ordinary postage stamps (including half-anna and one-anna unified 
stamps) shall be sold for cash from local dep6ts to officers in charge of post 
offices, receiving offices, tahsils, thanas and police stations at which letters are 
received for despatch, to persons licensed to sell general stamps under the 
rffies framed under the Stamp Act, 1899 (II of 1899) and to the public ; pro- 
vided that the value sold to any person at one time shall not be less than 
US, and shall not include any fraction of a rupee, and that embossed envelopes 
and postcards shall be sold in complete packets only. No discount is allowed' 
on such sales. Soldiers’ envelopes are sold from certain sheeted local depdts 
only to Commanding Officers in complete packets, no discount being allowed. 

26. The officer in charge of every post office, receiving office, tahsil, tbn.T)<^. 
and police station at which letters are received for despatch, is required to 
keep a supply of ordinary postage stamps (including half-anna and one-anna 
unified stamps) for sale to the public sufficient for the probable demands of one 
week. Every person licensed under the rules framed under the Stamp 
Act, 1899 (II of 1899) to sell general stamps is required to keep a 

hajf-amxa and one-anna unified stamps. 

®^P®*^tendents and inspectors of post offices within their respective' 
jurisdictions, and any other officers of the Post Office, authorised on that be- 
half by Iffie Postmaster-General or Deputy Postmaster-General, are empowered 
to examine the' stock of postage stamps kept by any of the persons required: 
to keep postage stamps for sale to the public under Rule 26. 
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Branch Dbf6ts. 

28. Every subordinate, branch, or tahsil treasury shall be a branch depdt 
for^the sale of stamps of all descriptions. But in any case where the sale of 
stamps from such a branch dep6t is insignificant, and equal facilities exist for 
the supply of stamps from a dep6t in the same station as the branch dep6t, the 
Local Govermnent may direct the closing of the branch depdt. 

29. The sub-treasurer, or such other officer as the Local Government may 
direct, shall be the ex-ofjicio vendor of stamps at a branch depot. 

30. The officer in charge of the branch depdt shall obtain his supplies from 
the local depot to which the branch depdt is subordinate, in the same manner 
as the ex-offldo vendor at the local depdt obtains his supplies, except that the 
indent and the stamps must be sent by post or messenger to and from the local 
depdt, and that the examination of the balance in hand and the comparison 
of the amounts shown with those shown in the indent shall be done by the 
officer in charge of the branch depdt. In cases where there is likely to be a 
distinct saving of cost or greater security of the stamps in transit, the Local 
Government may empower the Board of Eevenue or other superior revenue 
authority to sanction the despatch of stamps direct from the central depdt, to 
branch depdt, such supplies being passed tl^ough the accounts of the local 
depdt and treated by the Controller of Printing, Stationery and Stamps, or 
Superintendent of Stamps, as supplies to the local depdts to which the 
branch depdts are subordinate. 

The receipt and examination of stamps on arrival from a local, central or 
other depdt should be conducted in the manner laid down in Buie 12. 

The ex-o^^do vendor shall obtain bis supplies from the officer in charge of 
the branch depdt in the same manner as the ex-offioio vendor at the local depdt 
obtains his supplies from the officer in charge. 

31. The supply to be kept in a branch depdt should be not less than the 
probable demand for three months ; but Local Governments may direct that 
the supply shall be equal to the demand of any other period instead of three 
montis which they may consider expedient. The stock should be kept up 
to this amount by indenting and obtaining supplies from the local depdt from 
time to time as may be necessary. 

32. As soon as the number of stamps in the branch depdt falls below the 
number issued from the depdt in the preceding four months, the officer in 
charge of the depdt shall prepare an indent for a supply equal to the probable 
consumption of two months. The indent shall show, in separate columns for 
e8U}h denomination of stamps of which a supply is required, the balance in the 
branch depdt, the quantity sold in the precet^g four mont^ and the quanti.^ 
indented for, which should be approximately one-half of the quantity sold in 
preceding four months. The period of “ four months ” and “ two months ” of 
this rule may be altered by Local Governments to such other periods as they 
deem expedient. 

33. Local Governments shall fix the period a supply sufficient for which 
shall be kept under single look by the caj-o^iofo vendor, and the remaindflr of 
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tke stamps in the branch, depot shall be kept under double look of the officer 
in charge of the branch dep6t and of the ex-officio vendor, and given out to 
sin^e lock as required. 

34. Sales from branch depdts ml] be made subject to the same rules as 
those from local depdts. 

Retueiis to anb bt the Conteollbe of Petntino, Statioxbev and 
Stamps, Sdpeeintbndents op Stamps and Accotontants-G-bneead. 

35. On the last open day of September and March each year, the officer 
in charge of each local depot mil count, or have counted in Ms presence, the 
stamps in his depdt, both those under double lock and those tmder single look, 
and require the officers in charge of the branch depdts subordinate to him 
similarly to count the stamps in the branch depdts. He wiE attach to the 
monthly statement for September and March rendered to the Controller of 
Printing, Stationery and Stamps, Calcutta, or the Superintendent of Stamps, 
Madras, Bombay, Rangoon or Karachi, or, in the United Provinces, Punjab 
and Central Provinces, to the local Superintendent or Commissioner of Stamps 
or other officer named by the Local Government, a certificate in the foUomng 
form : — 

I do hereby certify that I have personally examined and counted, or had 
cormted in my presence, the stamps of all descriptions in store in this local 

depdt on the — 19 , and found by actual calculation of numbers and 

values, not less than 10 per cent, of the en- 
tries having been checked by me personally, 
that the value of each description is as stated 
in the margin.* Also that I have received 
similar certificates from the officers in charge 
of the subordinate branch depdts that they have similarly counted the stamps 
in their branch depdts on the last day of the month of 19 > of 

wMch the accoimts are incorporated in the Head Treasury accounts and that 

they have made a similar calculation of 
numbers and values and that these certifi- 
cates show the value of each description of 
stamps in all the branch depdts to be as 
stated in the margin, f 

The total values of stamps in this depdt and the branch depdts as found by 
the above certified examination, are therefore — 

B 

General 

Court-fees 

^*ele^rapli 

Postage 

wMch amounts agree with the balances shown in the monthly statement for 
to which this certificate is attached. (If there is any difference, add 

“ with the exception of the foUovring differences ”... the explanation of 
whi(^ is as follows.) 


B 

t General 

Oaurt-fees • , 

Tdegrapb. 

Postage 


B 

* General 
Court-fees 
Telegraph 
Postage 
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36. Monthly statements showing the receipts and issues of each local dep6t 
including the transactions of the subordinate branch dep6ts, shall be prepared 
by the officer in charge of the local dep6t and forwarded in the first week of the 
succeeding month to the Controller of Printing, Stationery and Stamps, Cal- 
cutta, or the Superintendent of Stamps, Madras, Bombay, Rangoon or ELarachi^ 
or the local Superintendent or Commissioner of Stamps or other officer specified 
in Rule 36, separate statements being prepared for General stamps, Court-fee 
stamps, Telegraph stamps, and Postage stamps. 

These statements shall show for each denomination of stamp the values of 
the balance in hand, at the beginning of each month, of the quantities received 
from the Controller of Printi^, Stationery and Stamps, or Superintendent of 
Stamps or other officer during the month, of the quantity sold during the 
month, and of the balance in hand at the end of month. The statements may 
be forwarded direct to the Controller of Printing, Stationery and Stamps, 
Calcutta, or the Superintendent of Stamps, Madras, Bombay, Rangoon, or 
Elarachi, or the local Superintendent or Commissioner of Stamps, or through 
any officer named by the Local Government. 

37 . The statements shall be checked by the Controller of Printing, Station- 
ery and Stamps, Calcutta, or the Superintendent of Stamps, Madras, Bombay, 
Rangoon or Karachi, or by the local Superintendent or Commissioner of 
Stamps or other officer specified in Rule 36, by comparison with previous state- 
ments and the accounts of the central depots, and shall be used by hi m to 
check indents and to watch the balances in the local depdts. If the monthly 
statements of transactions show that the balance of any kind of stamp in any 
local depdt is falling too low, the attention of the officer in charge should be 
called to the fact. To enable him to check the returns each local Superin- 
tendent or Co mm i s sioner of Stamps, or other officer specified in Rule 36, will 
be* supplied by the Controller of Printing, Stationery and Stamps, Calcutta, or 
Superintendent of Stamps, Bombay or Karachi, with monthly statements 
showing the stamps issued to and returned by the local depdts subordinate to 
each. 

38. Treasury officers and other officers in charge of local dep6ts shall for- 
w^d to the local Accountant-General or Comptroller such returns of the re- 
ceipts and sales of stamps as the Comptroller-General may direct, in the form 
of plies and minies memoranda or otherwise. 

39. Controller of Printing, Stationery and Stamps, Calcutta, and each 
Superintendent or Commissioner of Stamps, or other officer specified in Rule 
36, shall send to the Accountant-General or Comptroller such accounts of the 
transactions of the central and local depdts as the Comptroller-General may 
prescribe. 

40. They shall also every six months intimate to the Accountant-General 
or Comptroller for comparison with the amounts shown in the returns received 
from treasuxios and other local depdts under Rule 39 the receipt of the certifi- 
cates prescribed in Rule 36 and the amount of stock certified to he in balance 
in each local depdt. 

41. The Comptroller-General shall prescribe such rules as he considers 
necessary for the disposal of the account mentioned in the foregoing rules, and 
for the check of the receipts, issues, and sales. 
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42. Tlie Government of India in tlie Pinance Department and the Local 
Governments in Madras, Bombay and Burma shall arrange for a periodical 
verification by counting of the stock of stamps in the respective central depots. 
The verification shall be carried out in the manner and form prescribed by the 
Comptroller- General, to whom the result will be reported. 

43. The Controller of Printing, Stationery and Stamps, Calcutta, and 
Superintendent of Stamps, Madras, Bombay, Eangoon and Karachi, shall for- 
ward every month to the Director-General of the Post Office a statement show- 
ing the balances and receipts in the central dep6t and the issues to each local 
depot, of postage stamps during the month. The Controller of Printing, 
Stationery and Stamps, Calcutta, each Superintendent or Commissioner of 
Stamps or other officer specified in Kule 36 shall also send monthly to the 
Comptroller of the Post Office a statement of the sales duiing the past month 
of the several denominations of postage stamps in the local and branch 
depots subordinate to him. Each Accountant-General or Comptroller will, 
with his monthly account- current with the Examiner of Telegraph Accounts, 
forward a statement showing the total realisations at each treasury from the 
sales of Telegraph stamps during the month. 
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Rules fop the treatment of articles bearing 
forged, counterfeit or washed postage 
stamps (ordinary and service) and re- 
garding the misuse of service stamps. 

Part I. — General RnxBs. 

1. Application of rules. — ^The fofloTving rules prescribe the procedure to be 
adopted in cases in wbidb. the use on an artide passing through the Post Office 
of forged or counterfeit, or washed Indian postage stamps, or the misuse of 
service stamps, is detected or suspected. 

2. Description of cases and sections of Indian Penal Code applicable. — ^The 
following are the oases which may occur, and the sections of the InMcm P&uit 
Code under which the ofiences which may have been committed will generally ’ 
be found to fall. Under section 17 of the Indian Post Office Act (VI of 1898) 
postage stamps are ‘ ‘ deemed to be stamps issued by Government for the pur- 
pose of revenue within the meaning of the Indian Pencil Code. ” 

(a) Postage stamp forged or counterfeit. 

[Section 255. Counterfeiting a Government stamp. 

„ 260. Using as genuine a Gk)veniment stamp known to be' 

counterieit.] 

(b) Stamp from which previous ohliteiation appears to have been 

washed oat or othervrise removed or concealed. 

' [Section 262. Using a Government stamp known to have been 

before used. 

„ 263. Erasure of mark denoting that stamp has been 

used.] 

(c) Service stamp with the letters denoting service removed or scored 

' through or so overlaid with writing as to be concealed. 

[Sections 255 and 260. (Fide Section 28.) 

Section 379. Theft. ^ 

„ 409. Criminal breach of trust by public servant. 

„ 411. Dishonestly receiving stolen property.] 

3. Intixnation to be given to the Magistrate of the District. — When any such 
stamp is detected on a postal article pasring through the post either in the 
office of posting or in the office of delivery, or on a postal article, document, 
or telegraph message presented at the window of the post office, the post- 
master should detain the article and at once lay information before the 


142 


mmSE OF 'POSTAGE STAMPS. 


[App. 9. 


Distzict Magistrate* under section 190 (c) of the CnmincA PTOoedure Code, as to 
the offence which has been coromitted and ask him to take ste^ to obtain 
possession of the artide, document,'br tdegraph message imder section 95 of the 
Criminal Procedure Code., 

IL If the artide, document, or telegraph message to which the suspiaoua 
-stamp is afiSbced, was handed in at the window of the post ofhce, the name and 
addr^ of the person who presented it should be ascertained, and he should be 
■informedthatit will be detained for enquiry. Information of the occurrence 
should also be at once ^ven to the police in order that they may, if necessary, 
take action under section 54 of the Crmmcd Procedme Code. If the artide 
is one for which a receipt would ordinarily be granted, e-gr., a registered letter 
er tdegraph message, instead of the usual receipt, a manuscript recdpt bear- 
ing the date-stamp of the office is to be given to the effect that the artide is 
detained for enquiry as it bears a suspidous stamp. 

Moxa 1. — ^Under sections 190 and 4 (1) (A) ol the Criming Procedure Code, a Ma^trate may 
take oognizaaoe of an ofience whether the person who oomzuitted it is known or unsown. 

IN'otb 2. — ^If the Magistrate in whose jnrisdiolion the offence is detected deolines to take oogi^* 
zanoe of it on the mnnd that the offence was not committed within the local limits of his juris- 
diction, he should masked to oommnnioate the information to the Magistrate com etentto deal 
with the oaae. 

^ 3. — ^Under section 95 of the Original Procedure Code any Magistrate is competent to 

cause the detention of a postal article which may be required for a criminal proceeding pending 
the ordera of the l>iBtriot Magistrate referred to In paragraph 1 of thia rule. 

4. Or in his absence to any Magistrate or District Superintendent of Police. 
— ^In the absence of the Ma^strate of the District, intimation may be given 
to any Magistrate or District Superintendent of Police, ■with a suggestion that 
he should authorise the detention of the article under section bof pending the 
orders of the Magistrate of the Districti 

5« Action to be taken if the article is detected in a sorting office . — If the 
article is detected when passing through a sorting oiSice, it should be put into 
an envelope addressed to the postmaster of the oflBlce of destination where the 
steps here prescribed will be taken. "When putting the article into the en- 
velope, a note should be made drawing the attention of the office of delivery 
to the offence which is suspected. 


* Postmasters will note that they ate not to del^iver up the article to the Distriot Magistrate 
‘ or, in his absence, to any other Magistrate or IDistriot Superintendent of Police, but merely to 
^ve information regarding it, in view to the issue of the necessary order by the Magistrate. There 
is, however, no prohibition against the postmaster's producing the article if required for the 
Magistrate’s inspection prior to the issue of any order. 

t Section^6 (1). — ^If any 


■rx. ^ ^ thing in such custody is, in the opinion of any 

Procedure as to letters and Residency Magistrate, High Court, or 

telegrams. \jOvjcv ol bession, wanted for the purpose of any investigation, 

enquiry, trial or other proceedings under this Code, such Mwria. 
■farate or Court may require the Postal or Telegraph authoritdes, as the case may be, to ^Si^cr 
- such document, parcel or thing to such person as such Magistrate or Court direots. 

(2) If any such doomeni^^oel or thing is, in the opinion of any other Magistrate or of 
any CfeamussionOTof Police or Distrirt Superintendent of Police, wanted for any such purpose 
he may jwuire the Post Office or Telegraph Department, as the oase may be to cause swoh 
to he made for and to detain such dooumenl^ parod or thing, pendW the order of any such 
iDistrict Magistrate CJhief Ptesidenoy Magistrate, or Court. 
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6. The article to be detained pending orders. — Pending the receipt of 
orders from the authority appKed. to, the article may be provisionally detmed, 
fall particulars of the case bdng at once reported to the superintendent and 
the Postmaster-General, who will take such steps as the circumstances may 
require. 

7. Endeavours to be made to discover the read perpetrator of the fraud. — ^It 
must be borne in mind that the poster of an article bearing a forged or counter- 
feit stamp or a stamp of which a previous obliteration has been removed or 
concealed is not necessarily the person guilty of the suspected fraud, as he 
may be able to show that his purchase of the stamp was a hand fide one ; and in 
some cases there has been reason for suspecting that a stamp that is forged, 
or counterfeit, or of which a previous obliteration has been removed or con- 
cealed has been afiSbced to an article which has been posted with the object of 
causing annoyance to some innocent person whose name has been used in a 
fictitious letter inside ; but in such cases it is equally necessary to use every 
endeavour to discover the real perpetrator of the fraud. 

8. Government officials guilty of the like fraud, chargeable with criminal 
breach of trust, as wdtt as under other sections of Penal Code. — A. Government 
official entrusted with service stamps or the prepayment of offitial correspon- 
dence, who may remove or conceal the marks upon them by erasure or writing, 
would, in addition to the penalty of such act, be chargeable with CTiTniTia.1 
breach of trust under Section 409. 

Notb. — ^T he oase referred to m. tliis rule is quite distinct from tbat in wMoh a €k>y6rximent 
official who prepays a prirate letter by means of a service stamp, certifies such letter to he ** On 
Bjs Majesty’s j^vioe. ” There is no oriminal penalty for an offmoe of the latter h’nd ; but steps 
should bo taken to haye it dealt with departanentally* 

9. Presumption of theft in cases where service stamps are openly used on 
a private article. — The misuse of service stamps is not an offence in itself when 
no attempt has been made to conceal the true character of the stamps used. 
But as service stamps are issued only to Government offidals, and solely for 
use on official correspondence, and as no person legally holding such stamps 
has aoy right to use them on private correspondence, a presumption is raised 
in regard to all stamps thus used that they have been stolen and that the 
•offence of theft (Section 379, Indian Penal Gode), or dishonestly receiving 
stolen property (Section 411) has been coipmitted. 

10 . Presumption of criminal misappropriation in cases where service 
stamps are used on a private article. — ^It may transpire on enquiry into the 
oiioumstances under which the stamps are used, that neither of the ofiences 
mentioned in the preceding clause can be established. It may be asserted, or 
proved, thatthestampscameintothe possession of the subsequent user uudeir 
•circumstances which would not make him a dishonest holder. In case of this 
kind it has been held in sevml Courts that, though the original possession 
may have been unaccompanied by any suspicion of criminal dishonesty, still, 
if the user, from his ability to distinguish between ordinary and service stamps, 
or £com enquiry or otherwise, knows the true nature of the stamps, on using 
t.b ATn he commits the offence of criminal misappropriation of property (Sec- 
tion 403, Inddan Penal Code) in converting them tb his own use. In cases 
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where oonvictioBi has been obtained under this section, the order has proceeded 
from the opinion held that the word or letters indicating “ Service ” printed 
on the stamps are sufficient indication that they are the property of 
Government. 

- PaET n. — RuiaiS POE THE TEBATMENT OP POEBIGN MAIL AETICLES BEAEINO 
COtTNTBEPBIT OE PEE VIOUSLY- USED POSTAGE STAMPS. 

11. Mode of receipt of a foreign mail article believed to bear counter* 
feitor previously-used postage stamps. — An article of the foreign mail bearing 
a postage stamp which the post office of the country of origin has reason to be- 
lieve ooxmterfeit or previously used, will be received from that country en- 
closed, along with a special advice in Union form K (appended to these rules) 
in a postal service registered cover addressed to the office of destination. 

12. Issue of notice requiring addressee or his agoit to attend at the post 
office — When such an article is received in an Indian post office for delivery, 
it should be shown to the postmaster who will serve the addressee with a notice 
in the following form inviting him to attend, either in person or by agent, 
within 48 hours, at the post office to receive delivery of the article : — 

“To 


-(name) 

-(address) 


SlE, 

Whereas a — 

(here describe the article) bearing a postage stamp which is believed to be 

' been received to your address from 

{here name the office and country of origin), you are hereby invited to attend 
either in person or by an agent duly authorised in writing to represent you, 
at the post office, within ^ hours, to receive delivery of the anTna 


Postmaster.^^ 

Dated 19 . 

13. Conditions under which article maybe delivered.— Should the addressee 
or his ^ent attend at the post office within the time specified in the notice 
the article may be delivered to him provided that he pays the postage due 
and that he consents to make knovm the name and address of its sender 
and to surrender to the postmaster the portion of it which bears the 
address and the postage stamp or stamps. 
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14. Article not to be delivered unless above conditions are fully rtmip1i> 4 
witb. — On the other hand, if the addressee should to attend, by himself 
or his agent, vithin the specified time, or if, having so attended, he should re- 
fuse to make known the name and address of the sender of the article or to 
make over to the postmaster the portion of it required under rule 13, the article 
should not be delivered. 

15. Submission of article and accompanying documents to head of drde. — 
In ather of the cases referred to in rules 13 and 14, the postmaster should 
record a statement in form L (appended to these roles), setting forth the action 
taken by him and the facts of the case, such as failure on the part of the std* 
diessee or his agent to attend at the post office, refusal to make known the 
name and addi^ of the sender, etc. This statement, together with the 
portion of the article required under rule 13 and the advice (form K) received 
with the article, should be submitted through the prescribed channel to the 
head of the cirde in which the office of delivery is situated. 

16. Head of cude to forward article and statements to Director-Genaul — 
The head of a circle, on recdving the statements and the portion of the article 
referred to in rule 16 should forward them to the office of the Director-Gleneral 
for transmission to the Postal Administration of the coxmtry of origin of the 
article. 

Noth 1. — Pom L ■will be supplied to head ofEUses only. When a sab or branoh office receives 
for delivery an ariaole of the foreign mail aooompanied by an advice in fom K, the sab or branch 
poatmaater shonld place the article in depomt and obtain the instmotions of the head office aa to 
its disTOsai. In such cases, the head office will forward a copy of form L to the office of delivery 
with Clear instmotions as to the action to be taken under rules 12 to 16. 

Noth 2. — When the addressee of afordign mail article, which has been received aooom^nied 
by an advice in fom E, has changed his address and has left instructions for the redirection ^ 
articles to his new address, the article, aooompanied by the advice in fom E, shoul be sent in 
a postal service registered cover to the address of the poatinaster of tiie new office of delivei'jj^ or, 
if that office be a snb or branch office, to that of the postmaster of its head office. If instmotions 
for lediteotion have not been left by the addressee, me article and the advice (fom E) shonld be 
submitted, with a report to that efieot, through the prescribed channel, to the head of 
the cirde. 

Noth 3. — ^If an Indian office of foreign exchange receives an article of the for^gn mail anoom. 
panied by an advice in fom El, and the article is intended for delivery by an office other than 
itself, it ahould forward the article and advice to that office or, if the office of delivery be a sub 
or branoh office, to its bead office enclosed in a cover registered on postal service. 
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Form L. 

Administration, des postes de Tlnde britazmique. 
Postal Administration of British India. 

PROCfiS-VBRBAL. 

Proceeding. 



Dress6 k ") par application de Tartiole 18 

Dra/um wp at j nnder the requirements of Artidte 18 

de la Convention de T Union postale universelle et de Tarticle XXXII dn 
•of the Convention of the Universal Postal Union and of Article XXXII of ihe 

R^lement d’ execution de cette Convention. 

Begulodion for the execution of that Convention. 


}■ 


EMPLOI D’UN TDIBRE-POSTE PRAUDDLEUX. 

USE OF A FRAUDULENT POSTAGE STAMP. 

L*an mil neuf cent “) 

In the year one thomand nine hundred and J * 

No'os sonssign6 employes des Postes 

’ We, the undersigned postal officials 




agissant 


le 
on 

k 

at^ 

en veitn de Particle »18 de la Convention de PUnion postale nniveisdle et de 
wnder the authority of article 18 of the Convention of the Universal Postal 

Particle XXXII du Rdglement d’ex6oution de cette 
Union amd of article XXXII of the Regulation for ihe execution 

Convention, et assistant k la verification d '1 

of that Convention, and present at the examination of* j 

expedie le 1 de *) 

despatched on the) from) 


* Her© enteoc 
tlie decodp- 
tion of tilie 
artiole,t. e., 
letter, sample 


{ 


k Padiesse de M. \ 
to the address of Mr, ) * 


-prml 


} 


at 
pesant 


bnsineM 
• paper, etc. 


}■ 


{ 


et afEranobi & raison de 

and prepaid hy means of j 
‘5 avons constate que cet envoi 6tait revetu d’un 
certify that dds article hears a 

timbre-poste presume jErauduleux, ce qui constitue la contravention prSvuepar 
presumably fraudulent postage stamp, which constitutes the offence contemplated^ 

Particle 18 de la Convention predtee. 
by article 18 of the aforesaid Convention,. 
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has faM, to attend at the 'post office, 

refas4 de faiie coimattre Tesp^diteor, 


Le destinataire / 
The addressed \ 


• Score out 
any oX th’ 
entries (a)» 

(&), (c)s W 
and (e), not 
appropriate 
to the case, 
t Here enter 
the name 
and address 
of the sender. 

The name of 
the street in 
which he 

resides and £!]i consSaueiLce 
the No. of ' 
his house 
should be 
given, if 
possible, 

J Score out 
the entry (o), 

<w (6) not 
appropriate 
to the «a3e. 


l^a maiiq^u6 de se pf6sen.ter au bpreau de poste, 

{^Aos refused to make known iAe sender, 

/ . fa lefusA de mettre A la dispositioa de la poste 
^ ^ \has refused to place at the disposal of tAe post office 

la paitie de I’envoi qui contieiit la susciiption. et le 
the portion of the artide which hears the address and 
timbre signalA comme frauduleuz, 
tAe stamp advised as being a frcmd/uhnd one. 


r a declare que rexpAditenr lui est mcomm, 

^ ' Xhas staged tfwd the sender is not known to him, 

ie) ■[ ® expAditeur est M. ") 

' ' Xhas stated that the send&r is ilfr.t J 


. fnous avons saisi Penvoi et le pi^sentons 
(.we Aove smed ihe arHcde and svdnmt it 

. f notiB lai avons lemis I’mxvoi et, ayant obtenu la partie 
^ ' t.we hum delivered Ihe artide to him and, having 

qoi contient la snsciiptioiL et le timbre signal^ comme 
obtained die portion which bears ihe address and die 
stamp advised as 

fcaudnleux, nous la pi^sentons 
being a fraudulmt one, we submit it 

A I’efiet de le transmettre A 1’ Administration, des Postes d") 

wiQi a view to its transmission to the Posted A^ninistra^on of j 

De quoi, aous avons dreasA le prdsent proo^-vetbal pour qu’il j soit donn6 suite 
Ife have, therefore, drawn up proceeding in order that action may be taken in 
confoim4ment A I’aridde 18 de la Cbnveution et A Particle XXXII du BAgle* 
accordance with artide 18 of the Convention and artide XXXII of die 
meat susmeationaAs . 

Begulation oibove-mentioned. 


Signature du destiaataire 
oa da foadA de pouvoirs. 

Signature of addressee 
or of his’ agent. 


Receveur des Postes. 
Postmaster. 


Coauuis cbaigA de survdller le 
service de la distiibutioiu 

• *DeUvety Clerk. 

* WbeaUie office of d«liyet7 is a sub or btEtnoli office iavhioh no oink ia emploTed, tb» 
signature of a second official on this document majr be dispensed witb. 
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APPENDIX No. lO. 

Compilation of orders of the Telegraph 
Department relating to combined offices. 


Part I. — Orders of Government. 

JExtract from Resolution. No. 287'T., dated Wi October 1883, hy the Government 
of India, Pviblio Warhs BepaHmemt. 

1. In pursuance of the orders of the Government of India, the Direotor- 
Utmeation of Postal Crcneral of Telegraphs now submits a scheme, drawn 

Agency in the operations up iti consultation with the Director-General of the 
menti* "Depart- Post OflGlce, for utilising the agency of the Post Office 

in extending the operations of the Telegraph Depart- 
ment. The following are the main heads of this scheme which has the cordial 
approval of the Government of India : — 

2. To constitute every Post Office in the Empire a receiviag office or dep6t 

dc o,r 1 receipt of “ Inland ” telegrams from the public 

^ ‘ whence “ Inland ” telegrams will be despatched by 

post to the nearest Telegraph station, whether such station be a Government 
office or an office of a Eailway Telegraph system. 

Kotx. — ^T broughotit this Chapter the term Kail-way Telegraph system iatdudes also Canal 
Telegraph systems. 

3. The charge to the public for a telegram received at a Post Office to be 
Charges for telegrams the same as the charge for a telegram received at a 

received at Post Offices. Telegraph Office. 

4. To train a number of Post Office officials in Telegraph duties (their pay 

Training of Post Office tmder training and all connected expenses being 

*in bome by the Telegraph Department) for the purpose — 

duties. 

(a) of oombming telegraph with Posted work at Telegraph stations where 
the work can be done efficiently and cheaper by using the agency 
of the Post Office ; and 

(&) of working Branch Telegraph stations, o£E the present main routes, 
which it is proposed to establish in Post Offices. 

^ 5. To erect short lines of telegraph inexpensively constructed, connecting 

TiVri-flnflinTi of telegraph the existing telegraph system with the Post Offices in 
lines. towns in the vicinity, with the object of bringing the 

advantages of the telegraph within the reach of people ofE the main routes, thus 
providing a large extension of its sphere of usefulness at the least possible ex- 
pense to the State. 
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The extent of these couneclions must be limited by financial considerations, 
but it is hoped that Local Governments andAdmimstrations will be ready tO’ 
contribute towards the expense involved, when it is known that this expense, 
under the arrangements now sanctioned, will be reduced to a minimum. 

6. It has also been proposed by the two Direotors-General that, in order 
to remove friction and to facilitate the combined work- 
Post Office shall make no charge for 
postage, registration, etc., of articles on Telegraph 
service, and that all telegrams sent by the Post Office 
shall be considered as “ on the service of the Telegraph Department ,” 
(S) Postal Serrioe and transmitted without charge over the lines of the 
Telegraph Department, and of all Railway Telegraph 
systems. 


Part II. — General instructions to divisional superintendents. 

7. In accordance with the foregoing orders, aU State telegrams tendered 

' Pree transmissian by by Postal officials are accepted without payment and 
post or telegraph. classed XT, T, or DT, as the case may be, and no fees 

are levied from postal officials for copies of the English mail steamer arrival 
report. Similarly no charge is made by the Post Office for postage or 
registration within Indian limits of articles on the service of the Telegraph 
Department, which bear the usual frank and superscription “ On His Majesty’s 
Service,” with the words “ On Telegraph Service ” added — ^nor is any com- 
mission charged for Inland money orders on the same service. 

Note . — lu tlie very rare oases when it is neoossary to rein*t money on Telegraph Sennce by 
telegraph money order, such money order most be paid for just «W3 if it were a private telegraph 
money order. It is not intended that recourse shoold be had to this method of remittance except 
under very speoiai circumstanoeB. 

8. At Post Offices connected by wire to Telegraph Offices, the Postmasters 
Fosfanasters’ agents perform the duties of a Telegraph Master : such Post 

for receipt of messages. Offices are called Postal Combined Offices (vide Rule 10 
in Section II of the Tdegra/ph Guide). 

9. At all Post Offices (except someBranch 0 ffices) beyond the limits of the 
j. L , ..rf...... of out- Telegraph system, the Postmaster is the agent of the 

fying ofSoes to act as Telegraph Department for the collection and despatch 
agwts for ^ collection by post to the nearest Telegraph Office of paid Inland 
tftl^ telegrams : such Post Offices are called Postal Receiv- 
neaiest tdegrajih offioe. ing Offices (vide Rule II in Section II of the Telegraph 
Guide). 

10. In submitting to the Director-General proposals for opening combined 
Soggestions by divi- Telegraph Offices in Form Z.-80 (vide also paragraph 

sionai superintendents. 76) the following points are to be attended to, and en- 
tries are to be made in the Form in their proper 
places : — ^ 

(a) Name of the place, district and province in which the proposed com- 
bined office is situated. 
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(6) Origin of the proposal, i.e.^ on whose initiative. 

(c) Diagram (in Traffic Chart Form) showing how it is proposed to con- 

nect the office to the existing system. 

Note 1. — ^New line and extra wire are to be shown separately with length of each in miles. 

Koas 2. — ^Extensions of line or addition of wire are to be shown in red and existing lines in. 
black. 

ITotb 2. — ^The diagram’*' should show the complete circuit with all offices thereon or to which 
the proposed office is to be looped or otherwise connected and any additional sounder that 
would be required on the oiroiiit in connection with the proposed office. In the case of a loop 
the diagram should also show the distances from the point where it leaves the existing line to 
the nearest office on each side. 

iNroTis 4 > — ^When it is proposed to open an office in a town already possessing one or more 
local Combined or Depimimental offices, the dia^am should show those offices as well as the 
Central office, and give the distance of the proposed office from the nearest existing offices. 

N^ote 6. — ^Whenever it is proposed to increase the number of offices on a oironit beyond five 
the traffic of the whole circuit should invariably be given. 

Note 6. — ^Before submitting a proposal in Form Z.-80 for opening a combined office, the- 
Sub-Divisional Officer should, as a x^, inspect the route himself, li^ere he has not been, 
able to inspect the route, he should state who has inspected it, and if he oonsiders the in- 
spection reliable. 

Note 7- — When submitting proposals in form Z.-80 for the opening of combined offices for 
which a guarantee is likdy to be required, the Divisional Superintendents will provide for 
the oonstruotion of the proposed line, extension or loop, with permanent material, as a guar- 
antee cannot be quoted for a line of temporary material 

(d) Specification of new line pioposed to be constructed. 

Noxs — For braiuib liueti not exceeding 16 miles in length, proposed exx^rimentaU;, bamboo- 
snpports 20 to the miles. 4)' braokets, any available pattern of insulator and ISO lbs. per mile 
viie should be used whenever feasible. 

(e) If wire to be added to existing line state gauge of wire, and whether 

the supports will carry the extra wire. The number per mile, 
height of posts and number of wires already up. 

(/) Any paxtioulais as to the route of the line, whether a road exists be- 
tween the two points, whether bullies or bamboos are obtainable 
locally, and at what price, and any construction difficulties, such, 
as large rivers, etc. 

(ff) Approximate estimates under : — 

B 

XiOoal cash ......... 

Store branch cash 

Stores ......... 


Total 


(h) Glass of office, or hours of working if special hours have to be kept. 

(i) Details of 'working charges (including consolidated contribution) and 

rent — ^if any — ^whieh it is proposed should he accepted. 

Note.— I n the caac of a proposal for rent a note should bo made how the proposed rent is^ 
anrived at and it should also be stated (a) whether a new building is to be rented to accommodate* 
the combined office, or (5) if the existixig rented building of the post office is to be enlarged to 
accommodate the Telegraph portion of the oombined office, entailing thereby a payment 
of higher rent. 


* A tcaoing from a map on a scale of not le^ thtui 32 miles to the inch will serve the purjgose. 
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(7) If any expenditure for building will be necessary— estimated, amount. 

(ife) Beasons for supposing that a fair amount of traffic 'wiU be obtained, 
and a rou^ estimate of probable receipts. 

(Z) Particulars of any local applications for an office, terms ofEered, or 
opinion of local officials. If near a Bailway office, wbat distance 
intervenes? Is Bailway Telegraph service adequate or not? 
If not, have complaints been made against it ? 

Guarantees eihould not te «s1ced for Without previous sanction of the Director-General.) 
(w) If in a Native State, the result of a reference to the Local Government 
or Agent, Governor-General, as to whether any objection exists 
either on the part of the Government or of Native State concerned. 

(«) Whether the new line wUl be an extension of, or a loop on, a guaranteed 
line ? Distance of proposed office from nearest guaranteed office ; 
and whether traffic of the latter is likely to be affected (and, if so, 
to what extent) by the opening of the former. 

— Orders regarding estimates for such lines aro given in Chapter I, paragraph 59.) 
11. When the Director-General’s sanction to the opening of a Combined 
Office has once been given, it is the duty of the Divi- 
Superintendent, in communication with the head 
UosdO&es. of the Postal Circle, to submit the necessary estimates 

and indents ; if necessary, to arrange for the training 
in signalling of the Postal employes concerned and generally to arrange for 
opening the office without further reference to the Director-General. 

In ordinary course, the following are the only letters or reports to be smit 
to the Director-General after he has sanctioned an office : — 

(1) Estimates for line. 

(2) Letter reporting beginning of line. 

(2) (a) Progress Beports when required under Chapter I, paragraphs 

146 to 149. 

(3) Letters reporting completion of line. One copy to Director, Con- 

struction Brandy and other to Director, Traffic Branch. The 
latter should be informed when the postal authorities are not ready 
to open the office. 

IToxx. — (2) and (3) aie on no aooount to bo delayed. 

(4) Deferred telegram (from office) to Director, Traffic Branch, reporting 

opening of office. 

(6) Completion report of line when required under Chapter I, paragraph 
161. 

11(a). When the decision of the Director-General to dose a Combined 
^ Boutoe to be adopted Office, or to convert one into a Departmental Office, 
^X?S*in temporarily or permanently, has been given, 

sa<di an ofSoe into a it IS the duty of the Divisional Superintendent to at 
Depaxtioentai ofSoe. once communicate this decision to the Head of the 
Postal CSrde, intimating at the same time the date on which the change will 
probably be carried out. 
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12. Early notice must be given to a non-departmental Telegraph system 
Notioe to non^depart. whenever it is determined to connect any of its stations 
meatal Telegraph sys- by wire with a Post Office, 
terns. 


Pabt hi. — Training Postal employes. 


13. Divisional Superintendents are authorised, on the requisition of the 

head of a Postal Circle, to arrange for teaching signal* 

^ reasonable number of Postal employfis, re- 
training Postal employ^, gard being had to the number of Combined Offices to 
be worked within the limits of each division, and a 
fair Tnfl.Tgin being allowed for casualties and extensions. 

14. The responsibilitiy of selectibog suitable men for instruction in tele- 
SyiAfftiom of probation- graph work rests with the Postal authorities, and it- 

«». £as been arranged with the Director-General of the 

Post Office that no man shall be selected to learn telegraphy — 

(1) who is over 25 years of age ; 

(2) who has not a fair knowledge of English (t.e., who cannot, when ad- 

dressed in English, understand what is said to him, and who can- 
not write legibly and spell with ordinary correctness) ; 

(3) who, while under tridning, cannot attend for instruction regularly 

some three or four hours daily. 

If after trial men are found not to answer these reqiiirements, they should 
be removed from the class by the Divisional Superintendent, and the fact 
reported to the head of the Postal Circle. 

14(a). An allowance of B20 per mensem is admissible to postal probationers 
AHowaaoe granted ia “ Biirma while under training in tdegraphy subject to 
Buixoa to postal pro- the condition that the allowance shall not be drawn 

bafonexB while under gjjy individual for a longer period than she months, 
traanmg in telegraphy. J or 


15. The Director-General of the Post Office having pointed out that it is 

Opportunities ofleam- Superintendents, Inspectors and other 

- ... officers of the Post Office should have opportunities 

to acquire an elementary knowledge of signalling and 
signal office routine. Divisional Superintendents are 
requested to admit to training classes any such officer who may be nominated 
by the heads of Postal OLccles. 


tag telegraphy to be 
given to Postal Super- 
vising OfSoers. 


It is desired to confine such tuition as far as possible to training classes ; but 
instances may arise in which Postal officers may be prevented from attending 
at estabHshed classes, and to meet such cases, which wiU, it is hoped, be rare, 
Divitional Superintendents are authorised to allow them to attend at other 
offices on the understanding that they be not permitted to see telegrams in 
transmission, and that the necessary precautions be taken to ensure secrecy 
in this respect. 
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16. A Progress Eeport, in respect of Postal employes, should be submitted 
„ T> monthly to the Divisional Superintendent, and a copy 

^ ' to the head of the Postal C!ircle, shomng date of com- 
mencement of training, progress made and, eventually, date of qualifying. It 
is considered that four months should suffice for quali:^dng under the standard 
given in 17 below, but under no circumstances should any Postal employ^ be 
retained under tuition for more than six months without the special sanction 
of the Divisional Superintendent. Any postal probationer who passes the 
higher standard alluded to in paragraph 17 below, within the prescribed 
period of six months, will receive an honorarium of E30. Should the 
Divisional Superintendent at any time think that the progress of any learner 
is so unsatisfactory that he cannot qualify within the prescribed period, he 
should at once report the fact to the Postmaster-General. 


17. The original standard for Postal employes was fixed at sending and 
Standard for signal- receiving (open and closed circuit) ten words per 
ling. minute (after deductions as in chapter B, paragra;^^ 

16) during trials of not less than five minutes’ duration, the piece to contain 
10 per cent, of figures. 


With the concurrence of the Director-General of the Post Office, the above 
standard has been modified as follows : — 


The standard is now fixed at sending and receiving (open and closed circuit) 
sixteen words per minute (after deductions as in B 15) during 
trials of not less than five minutes’ duration. The pieces must 
contain 10 per cent, of figures. 

It will be an understood thing in the Post Office that increase of 
pay and promotion will be given only to those men who can receive 
and send 16 words a minute as above and have obtained a certificate 
to this effect. Postal signallers who, on examination, fail to pass 
the higher standard will be reported to the head of the oime. 


18. The employment, for sending and receiving telegrams in Combined 
Uncertifioatedmennot Offices, of probationers and others who do not hold 
^obeempioyei certificates is absolutely forbidden. 


19. The adjiistment of instruments and the testing of an office in case of 
interruption should form part of tbe ordinary training 
of Postal probationers and certificates should not be 
given to men who have not qualified in these respects 
and in a thorough knowledge of the preparation and maintenance of 
batteries. 


Testang inoaseofinter- 
Toptian. 


20 . The final examination of Postal employes must, as in the case of soldiers, 
Knfll examination, conducted by a Sub-Assistant Superintendent or 
higher officer. In certain cases, however, where the 
Director-General’s previous sanction has been obtained, and where the opening 
■of an office would be delayed, a provisional certificate may be given by a 
Telegraph Master, and the final examination can take place at the convenience 
of the superior officer. 
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20(a). When visiting Combined 0£&ces the Inspecting Officer should examine 
InspeotinK a to *^7 postal official who holds a certificate by the lower 
•ezaso^ postal ofSoials Standard and desires to pass by the higher, and grant a 
Mid giant higlint stan- certificate i£ he passes the examination. Postal officials 
dard oertdfioatea. employed at the head-quarters of any Sub-Division 

may present themselves for examination at any time. Superintendents of 
q>ost offices will, from time to time, advise the Divisional Superintendents 
concerned of the names of postal officials who are ready for examination and 
the combined offices at which it will be convenient for them to appear for 
examination and arrangements should be made accordingly for theh examina* 
'tion as early as convenient. 

20(6). All postal signaHers employed in combined office should be exa- 
Examinftticn of sig- nhned in signaling once a year, for the first two years 
ji^ers in combined of service, in the same way as signallers of this 
® Department are examined. The Inspeoting Tel^raph 

Officer, when visiting combined offices, will conduct the exanoJnation 
-and forward the results to the local postal authorities for disposal This rule 
will apply also to reserve signallers as their services may be required at any 
time in combined offices. 

The Divisional Superintendent of Telegraphs may, with the approval of the 
Postmaster-General, order the examination of any signaller whose signalling 
-capacity is believed to have fallen below the accepted standard. 

21. When a Postal employ^ qualifies in Telegraphy, a certificate* in the 
■CterMflcate(FormX..i). ^oUowing form should be forwarded by the Divisional 
Superintendent to the Head of the Postal Circle concern- 
ed, no copy of the certificate being given to the Postal employ^ while he is 
in the service or when he leaves the service : — 

GovxKEraiaira TaLBoa&rB Dxpabtubnt. 

CJattified that son of 

of the Post Office, has been under a course of instruction for months 

in Telegraphy at the - T elegraxh Office ; that he can read by ear 

^words open circuit and 

^words closed circuit, and can send ^words per minute, Morse 

-signals ; that he is able to put up all ihe ooimeotions of the Morse mstcuments of the pattern 
used in the Indian Telegraph Department including a battery of the Minotto pattern, 
•and that he can adjust a relay, a sounder and a bell, and test an office in case of interrup- 
tion. 

He has a sufficient knowledge of the rules and rates for inland and foreign telegrams 
•contained in the Ivdian Tdegraph Guide. 

He understands the rules for the transmiBBion and delivery of inland and foreign mes- 
sages, the keeping of the message registers, and the submission of message drafts and 
Tetums to the Check Office as laid down in the TraMo Code, He thoroughly understands 
.the booking and treatment of Bearing press telegrams. 


Dated 


19 


Superintendera of Tdegraphe, 

Diniaion, 


* The Divisional Superintendent -will endorse on each certificate the following remark ;-y 
“ The honorarium of H30 referred to in paragraph 10 waa (or was not) earned by this 
probationer.” 
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22. As soon as a Postal emplo74 has qualified, the Divisional Supeim* 
Ptobatianera not to should uot permit him any longer to attend 

attajd class after qualify, the dass. Beyond inEorming the Postmaster-General 
that a man has qualified, it is unnecessaiy to make 
any arrangement for his return to Postal duty. 

22(a). Dummy Keys may be supplied, on loan, only to those postal'. 
Supply of Dummy officials who have qualified in signalbhg and shouldnot 
on loan, only to be lent to postal officials who have not passed in 
posM offloiah qualified sifmallina. 
m Signalling. ^ ^ 

Past ,IV.— Teelmical. 

28. Postal Combined Offices coimected to a Departmental Office or to a. 
System of working. Railway or canal system, of which the offices are super- 
vised by this Department, will generally be worked on 
dosed circuit, the batteries being placed in the departmental or supervised 
office m order that they may be looked after departmentally, but the Divisional 
Superintendent should ezerdse his discretion in selecting the particular method 
best suited to the requirements of each case, 

25. Batteries in Postal Combined Offices should, if possible, be renewed’ 

fipaie bfttteiT ^notarial fcoun the neatest available source, so as to avoid keep- 

not to be kept in Postal ing spare battery material in Postal Combined Offices. 
Combined Offices. 

26. As soon as all arrangements have been completed for opening a Postal 

i. , , X Combined Office, a departmental Telegraph Master or 

to be deputed Signallet should be deputed, at the least possible cost, 

Postal Combined Offices, to set Up the instruments, and to open communication. 

He win also instruct the Postal signaller in the adjust- 
ment of instruments and in testing the office for faults, and he will not leave 
till these matters are thoroughly understood. He should, if possible, test the 
oarth. 

27. Whenever messengers are specially sanctioned for Telegraph work, 

' Doiaes of messengers. Divisional Superintendent should arrange with 

the Postal authorities that it should he ma^ thdx 
busmess to water earths, attend to batteries, and generally do such work 
aa^ done by messengers employed in Departmental Offices, and Inspecting 
Officers should see to this point. 

28. In his Ciroular No. 60 of 17th August 1886 the Director-General of 

Intermptiona Office has given orders to the following 

effect >— 

Roai®iasteis or Sub-Postmasters on the occurrence of an intramption will, 
if no line-men be immediately available, send out the telegraph messenger 
a short distance along the line, say, 4 or 5 miles, in view to his making such 
temporary repairs as may he necessary to restore commonication, should he 
detect a fault on the line. 

If on inspection the messenger finds that a wire has fallen ofi the post, he 
re^ace it on the insulator ; if a post has faUen down, he should engage 
CTOUM, dig a hole, and m-plaut the post ; if he find two wires in contact, ho 
snould separate them ; if he find a wire broken, he should engage coolies and 



ApP. 10,] OBDEBS BELATING TO COMBINED OFFICES. 


161 


try to get tlie two ends to meet, and hook them together temporarily. If 
unable to restore communication, he should return, and report at once to the 
Postmaster the nature of the damage found, and the Postmaster will inform 
the Sub-Divisional Officer and the nearest line-man by an XXT telegram. 

28(a). Postmasters, Sub-postmasters, and clerks or signallers of the 
? PoBtmaatew, sub-post- I*ost Office, whether paid partially or wholly by 
mastei^ ol^ks or signaJ- the Telegraph Department are not to be ordered 
^ orderea out on the line either to restore communication or to 
execute repairs, or to do line maintenance work of any 
kind whatever. 

Past V- — Traffic. 

29. The rules given in Article 172 of the Traffic- Code are to be adhered to 
■■ Procedure to be ad- ™ reporting the opening and closing of Postal Combined 
hered to in reporting the Offices. If in any instance the date of opening, closing 

<^osing of or transfer of a Combined Office does not correspond 
•com m o oes. commencement or cessation of the 

sanctioned working charges, a special report should invariably be made by 
post to the Director, Traffic Branch. 

30. The working hours of an office will generally be fixed at the time the 

^ , , office is sanctioned. 

Working lioiirs. 

The working hours of a Postal Combined Office when fibrst fixed, or on any 
subsequent alteration, must be reported to the Director, Traffic Branch, for 
insertion in the Telegraph Guide. 

31. If a telegram be presented at a Combined Office out of Telegraph J»usi> 
ness hours, but within Post Office hours, it must nevertheless, even should the 

Procedure to be fol- official employed as signaller not be on the premises, 
lowed when » telegram be accepted by the Postmaster or other officer in charge 
bin^TI^f out under the Eules for Eeceiving Offices, and 

graph business hours but a receipt given at once to the person who tenders the 
within Post Office hours, telegram, on the understanding that it will be sent as 
soon as the office is open for Telegraph work. In such cases the Postmaster 
or other officer in charge should keep the telegram in his custody until handed 
over to the signaller. In every case in which a telegram is accepted during 
closed Telegraph hours, a note should be made as follows on the receipt 
granted to the sender : — “ Telegraph Office closed : message will be sent when 
it opens at — (hour) ” : — 

(a) It is not intended that messages should be accepted after the office 
is finally closed at night, even though a signaller maybe living or 
the premises, unless they are urgent messages in which case 'Qiey 
are accepted on payment of extra fees {vide Telegraph Gmde, Eule 
2A). 

If, however, the sender wishes the telegram to be sent on at once, and the 
Tdegxaph Branch specially opened for the purpose, he should class the message 
£,8 urgent and pay the late fees prescribed in rule 2A of the Telegraph Guide. 
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32. The relations of the Check Office with Combined Offices are the same- 

of Check those with offices worked by employes of the Tele- 
Office with Comhined graph Department. The Superintendent of the- 
Offices. Division shoidd be the ordinary medium of communi- 

catdon between the Check Office and the Combined Offices, and between 
the Check Office and the Heads of Postal Circles, as it is desirable that he 
should closely watch the working of each office. 

33. Combined offices will furnish their daily traffic statistics to the Head of 
Monthly traffic statis- the Postal Circle, at the end of each month, on the loose 

form F. C. C. — 6 and the monthly totals to the Telegraph 
Sub-Divisional Officer in the Docket form P. T. The Sub-Divisional Officer of 
Telegraphs will furnish the Divisional Superintendent of Telegraphs with a 
summary of the statistics of the combined offices in his Sub-division on form 
F. T.-l. 


34;. Hothing should be included in the statement of terminal ferments for 
Statement of 'w^hich there is not a corresponding credit at the original' 


payments. 


station at which the message was booked, as aimounoed 
in the official instructions. In other words, nothing is 
to be shown in this list, which has not been paid by the sender of the message 
(see Article 259-111 and TV of the Traffic Code). 

35. Ordinary postage stamps are to be used in payment of all telegrams, 
Use of postage end Foreign. But as the stock of postage stampa 

telegraph stamps in of the higher denominations of two rupees and upwards 
oo-o-.bined offices. sufficient to meet the demands of both the 

Telegraph and Postal Departments, and as there is no postage stamp of a higher 
denomination than R6, telegraph stamps to the value of two rupees and up- 
wards will continue to be used till such time as a further supply of the higher 
denominations of postage stamps is received and two new postege stamps of 
BIO and B15, respectively, are manufactured. Service postage stamps, i.€., 
postage stamps overprint^ with “ OnB.M. may be used in payment of 
State telegrams. Stamps must be affixed by the sender himself to the tele- 
graph form. 


N. B , — the public tender telegraph stamps of the lower denoiuiruiticns already pur-, 
chased, they sh&uld be accepted. 


Pabt VI. — Supervision and discipline. 

37. All Postal employes, whether wholly or partially engaged in Telegraph 
Control of Postal em- duties, or whose services are temporarily lent to '&e 
**'*°^.f°^®**^ Telegraph Department for employment in departmental 

gr»p nties. offices are under the sole control of their Postal super- 

iors in matters of discipline. Oases involving discipline which may come- 
to the notice of Telegraph officers in thdr supervision of the traffic and techni- 
cal work of Combined Offices must be reported to the proper Postal authority. 
Although Postal officials who may deal with telegrams are technically Tde- 
taph officers ” imder the Telegraph Act, 1885 (XlII of 1885), no criminal 
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proceedings under this Act are to be taken against such officials by Telegraph 
officers. Should necessity arise, each case must be referred to the Head of the 
Postal Circle concerned, and reported to the Diieotor-Q-eneral of Telegraphs. 

87(a). The responsibilities of Postmasters with regard to the conduct of 
Bespoaaibmtiesof post. Tele^aph work m Postal Combined Offic^ are d^^ 
masters for the condnot m Circular Ho. 53, dated Simla, 21st September 1888, 
ott^p^pliworkmoora- of the Director-General of the Post Office of India, 
° which forms Appendix XIX of the Trafjio Code. 

38. Except in traffic and technical details notinvolving questions of disci* 
Buies for oorrespoud- pliue. Telegraph officers are not to communicate direct 
enoe with Postal Officers or correspond with Postmasters or Postal Subordinates, 
and employes. Sub-Divisional Officers will usually correspond with 

Postal Superintendents on the business of Combined Offices, and in all more 
important matters the channels of communication will be the Superintendent 
of the Division and the Head of the Postal Circle. 


39. The entire Telegraph work of Postal Combined Offices is under the 
Supervision and in- supervision of the Telegraph Department. They 
speotion of Postal Com- must be regularly inspected and reported on according 
to the instructions given in form X.-4* given at: the end 
of Chapter G, and all irregularities should be brought to the notice of the 
Head of the Postal Circle. 


Noxb. — S tandard form X.4 should be used for the inspMiion of 2nd and 3rd olasa 
Combined Ofdoes. These forms have interlexved sheets to admt of duplicate copies being 
made by the use of carbon paper. 


39(a). Departmental Offices control the traffic on Combined Office lines 
Oombinod office must and any orders issued to a Combined Office by a De- 
obey orders issued by partmental Office for the regulation of traffic must 
b, implidfly obeyed. 


40. Chapter G, paragraph 17, does not apply to Postal employes but when 
Postal employds not a Postal Combined Office is inspected, the inspecting 

to be examined in signal- officer must watch and report on the manner in which 
g unngjnspeo on. sending and receiving of messages is done.f 

41. The detailed inspection of Postal Combined Offices may be entrusted 
Inspection of Postal to qualified Inspecting Telegraph Masters and Inspect- 

Combined Offices. jjjg Signallers (exeluffing native Inspecting Signallers), 

but their reports must be checked by the Sub-Divisio3ial Officer before sub- 
mission to ^e Divisional Superintendent ; and also on the occaraon of the 
first subsequent visit of the Sub-Divisional Officer. 


42. The instructions givenin Chapter G, paragraph 63, will be followed hut 
Bematks in visiting- all officers of the Departpient will abstain from entering 
in the visiting book any remarks on the subject of 
increase to establishment, insufficiency of equipment, furniture or accom- 
modation ; all such representations should be made direct to Divisional Super- 


* No medal form is laid down for the inspeotion of Ist class Combined O^Soes which may 
partly follow this form and partly deal with subjects given in .Appendix A of Chapter as 
may be found suitable, . » 

t ’ The inspecting officer will also examine«in signalling, anv Postal emjdoy^ who may have- 
boen reported by the Head of the Circle to be desirous of obtaining a certiffi^te of qualJnoation 
by the Higher Standard laid down in paragraph 17. 
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intendents. They mil also refraiii from any remarks to "which excep"tioii can 
be taken, by the officers of the Post Office, and "which do not directly concern 
the way in which the Telegraph work is done. 


Part. VII.— Ei^Tiipment. 

43. Under Circular No. 1 (W) the equipments of Postal Combined Offices 
Eqiiipment,^ of com- are sanctioned and modified, if necessary, by the Dm- 
tined ofl^iea. fflonal Superintendent. 

As a rule, the follo"wing should suffice for the equipment of a Combined 
•Office with one instrument : — 


Name. 


No. 


Remarks. 


E[ey, signalling 
‘SotindeT (Dnbem’s) . 
Cover for ditto 
SvTitoh, S. T. D. 
'Conplmgs for two wires 
Lightning discharger 


1 

1 

1 

1 

2 

1 


Any pattern. 

Cheapest pattern. 

Only in an * * Intcsnn^ate Office.** 

Not required where there is no battery. 

For one lino in a terminal and for two 
lines in on ** Intermediate Office.” 


Mfinotto oeUs — 

'Olooh ••••«*. 1 

Copper discs 

J ars, stoneware 

Zino discs 

Sulphate of copper 

Hoopers core for office connexions • • 


Do. do. earth leads 
Nnife, clasp 
Pliers, cutting • 

*Sorew-diiver 
Badge for peon 


1 

1 

1 

1 


Belt, leather, with pouch, for peon 
Box for message drafts 
Box for forms . . • . 

Chair or stool 

Sign-board • . . « 

Notdee-board . 


1 

1 

1 

1 

1 

1 


Table 
Lantern . 

‘Chamois skin, piece 
Padlock . 

Book, blank, foolscap, one quire 
S^elet-punching machine . 

File book, cover brown Holland foolscap 
File book, J foolscap 
Letter clips, vertical 
Telegraph Guido 
Telegraph Act . 

'Traffic Code 

Morse Signaller’s Companion 
Nomenclature des Bureaux 
<!ode names of Offices 


1 

1 

I 

1 

1 

1 

1 

1 

2 

1 

1 

1 

1 

I 


If required. See 47. 

S Quantity according to requirement! 
in each case ; but see 26 

\ As much as may bo required for first 
' fitting ph(a 15 ]»er cent, spare and 
k actuals for batteries when there are 
/ any. 


K Not to be supplied if there be no 
> separate Telegraph messenger ; but 
I see 49. 

With look and key. 

See 48. To be made up locally. 

See 48- To be bought locally. 

Soo 50- 

Manufaotured looally and painted ‘ • QMe- 
graph Notice.** 

SmaU and cheap. See 48. 

See 46. 

See 54. 

For box for forms. Sec 48. 

For visiting bexjk. See 42. 

For statistics. See 
For all stations telegrams. 

• * 9*m 

Issued periodically. 

On sheet. 

See 56. 

One copy. 

See paragraph 65A. 
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When under Circular No. 1 (W), the equipment o£ both ends of the line is 
included in that of the Postal Combined Office, the above list must be modified 
accordingly. Applications for modification in the equipment of a Combined 
Office should be submitted by Sub-Divisional Officers to the Divisional Superin- 
tendent in Form V — 5X, copies of which can be had on indent from the 
Superintendent of Stores. 

44. In preparing indents for Combined Offices, Divisional Superintendents 
Besponsibility of in- must bear in mind that the equipment list given in 

denting officors. 43 above is intended merely as a guide. Indenting 

officers are held responsible that only absolutely necessary articles are asked 
for. 

45. Postal officials are not to be required to prepare indents for articles 

Indents Supplied by the Telegraph Department. They 

will express their wants by letter or in any other form, 
and the necessary indents will bo made out under the orders of ffie Divisional 
Superintendent and passed by him. 

Whenever stores are sent to a Combined Office, the carriage must be 'pre- 
paid, but whenever they are sent from a Combined Office they must be sent 


Puinituio. 


46. Lamps are not required in third class offices, but a lantern may, in 

Lam fl elo some cases, bo sanctioned. The oil or candles required 

ampfl, e o. lantern will be paid for by the Postmaster as 

in 04, 

47. Clocks should only be sanctioned when a separate room has been set 

^ . apart for telegraph work, or when there is no postal 

°° ‘ clock in the room in which telegraph work is performed. 

Under no circumstances arc clocks to be purchased. When required they 
must be obtained on indent from the Superintendent of Stores- 

48. In most cases a small cheap table and a stool are all that is necessary, 

Fiunituio. Almirahs and battery stands are not considerod neces- 

sary in Combined Offices. Forms and stationery can 

be kept in a box, which may be a packing case with hinges and a padlock. 
The battery can also be kept in a box or on a simple shelf. No new furniture 
will be indented for from the departmental Store dep6t. 

49. It is desirable that every Telegraph messenger attached to a Combined 

_ . . Office should have a belt and badge. It is immaterial 

Badges or mossengers- badge is a telegraph or postal one. 

If spare telegraph badges be locally available, they should be suppHed ; other- 
wise, it is preferable to let the Post Office procure them at the cost of the 
Telegraph Department. 

50. The Post Office will supply s%n-boards for new offices with the 
Sigtt-boaids. inscription “Post and Telegraph Office,” and Divi- 
sional Superintendents are authorised to debit half 

the cost to the Telegraph Department. (Qircalar No. 246 of 3rd February 
1886 by Director-General, Post Office.) 
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61. In new Postal Combined Ofl&ces, the postal date-stamps will be used, 
. . and Divisional Superintendents are authorised to 

aoing 9 mps. sanction the supply of a postal date-stamp for tele- 
graph. work whenever the Post Office stamps are not available for the purpose, 
without inconvenience in postal work. 

52. In the case of existing Telegraph Offices, to be worked by the agency 

Transfer of stores on a following procedure will be 

departmentfd becoming a followed as regards transfer of stores : — 

Postal Combined Office. 


(0) Where there are sign-boards having the words “ Telegraph Office,” 

the additional cast-iron letters to form the inscription “ Post and 
Telegraph Office ” should be indented for. 

(5) As regards fomiture, anything absolutely necessary may be transferred. 

(c) No unnecessary item should be made over, but any surplus stock should 
be made over in preference to incurring expense in sending it else- 
where. 

(1) The Departmental defacing stamps should be made over, and used 

for defacing postage labels on telegrams. 


53. AH Telegraph forms used in Combined Offices are supplied by the 
Supply of forma. Office, at the cost of the Telegraph Department. 

AlS a rule, they are printed by the Postal Press 
•at Aligarh and by the Contractors for printing Government of India forms 
at Calcutta. Forms for reply-paid messages must, however, in all cases 
be obtained by the Post Office from the Contractors for printing 
Government of India forms. The arrangements to be made for the supply 
of Telegraph forms to Combined Offices thus rest entirely with the Post 
Office. 


Charges for printing forms must not be passed by Divisional Officers, but 
referred to tibe Director-Gfeneral. Similarly, charges for carbonic paper should 
be referred to him. 

54. Articles of stationery, other than those included in the list in 43, will 
StatioQMy. ^® by Postmasters, who will receive a fixed 

allowance for the purpose. 

Eyelets and carbonic pajer are supplied by the Post Office (General Orders 
Nos. 26 and 62 dated 26th August and 7th December 1886 by Director- 
■General, Post Office) at the expense of the Telegraph Department (but see 63). 

Emery or glass paper (or cloth) on no account whatever is to be supplied 
to any Combined Office. Any now in stock should be removed. 

65. Traffic Codes required for use in Combined Offices, and those for super- 
Sv^^yotTmffleOoda. officers, are supplied by indent on the 

Director-General of the Poet Office, Calcutta. 

55(a^). Code names of offices required for use in Combined Ojffioes are 
* Supply of Code Names supplied direct to each office by the Superintendent of 
of Offloea. Check Office. 
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56. Telegraph Guides lot sale in Combined Ofl&oes are obtained by the beads 
of Postal Circles by indent on tbe Director-General of 
tbe Post Office, Calcutta. Tbe Telegraph Department 
bas nothing to do with tbe supply of, or tbe accounting for, these or other 
saleable articles, required in Combined Offices. 

67. Tbe Indian Postal Guide is supplied free of charge to tbe Government 
Telegraph Department and its purchase is hereby 
forbidden. 

Tbe book is distributed by tbe Superintendent of tbe Check Office, to 
-whom all references on tbe subject should be addressed. 

58. Beceipt should be obtained from tbe Postmaster of a Combined Office 
BespoQsibaity of Telo- ^^4 r®®"dod in the office (Sub-Divisional or signal) 
graph officeis for caro which has to keep the account for all articles supplied 
Md custody of store in Tjy the Telegraph Department. It must be dearly 
m med cos. understood that every article, whether of furniture or 

of any other kind, whether supplied on indent, or purchased by this Depart- 
ment, or purchased by the Post Office and debited, by sanction of the 
Director-General, to the Telegraph Department, remains the property of the 
latter, and that Divisional Superintendents are responsible for its custody, 
the same as in the case of the ordinary departmental offices. A list of all 
articles, belonging to the Telegraph Department should bo entered in the 
visiting book of a Combined Offio(5, and chocked at each inspection ; also the 
name of the office at which reserve instruments are kept. Divisional Superin- 
tendents should see that this is done in the case of all offices now open, whether 
lately transferred or new. An anmud return of stores received, issued, and on 
hand lor all the non-guaranteod offices in common in a Sub-Division and a 
separate annual return of stores received, issued and on hand for each guaran- 
teed office should bo submitted by Sub-Divisional Officers to the Divisional 
•Superintendent with the annual indent in Form U. — 8X, copies of which can be 
had on indent from the Superintendent of Stores. 

68(<t). Whenever any article of equipment of a Combined Office becomes 
Heplaoement or repair unserviceable or needs repair, the Postal Superintendent 
of artides of oquipmont. will report the fact to the Sub-Divisional Officer of this 
Department, who will arrange for its being replaced or repaired. 

58(6). A small reserve of instruments, generally not exceeding 10 per cent., 
must be kept up and the Superintendent must satisfy 
himself that every Combined Office in his division 
knows exactly on what office it is dependent for borrowing iustaruments in 
cases of emergency. 

58(e). When the charge of a combined office is transferred from one postal 
Stook-Iiat of aitioies official to another, the relieving officer should check and 
sign the list of articles belonging to the Telegraph 
Department referred to in paragraph 58. If any 
article is missing or damaged, a note should be written, 
then and there, in the visiting book by the teheviog 
officer which should be initialed by the relieved officer and a report be at once 
sent direct to the Sub-Divisional Officer of the Telegraph Department in a 
Postal Service registered cover. Failiag to make snob a note and a repprt, 
the relieving officer wiU be held to have reemved the artioles correctly. 


Keservo of mstruments. 


Mioxiglng to the Tele- 
graph Departmeat 

ehould be oheo^ and 
signed by b >th relieving 
and reliovod otSdars* 
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PifiT VIII. — AccoTtnts. 

69. It lias been arranged with the Director-General of tbe Post 0£S.ce tbat 
Lump sum sanctions tbe total payment agreed to be made by the Telegraph 
for Combined Offices. Department for the working of a Combined Office is to 
be a final and inclusive charge for the current ser-^ce rendered by the Post 
Office. All fixed sanctions in connection with the working of Combined 
Offices are treated as Post Office sanctions, to be reduced by the lump 
sum debitable to the Telegraph Department. It follows that if a Postal 
signaller be temporarily withdrawn from any office for any purpose, such 
withdrawal will not necessitate any change in the lump sum debitable to the 
Telegraph Department. 

59(a). A copy of the monthly charges accepted by the Director-General of 
Copy of monthly Telegraphs for the working of a Combined Office, as 
well as any subsequent revision of these charges, should 
be furnished to the Sub-Divisional Officer ^ by .the 
Divisional Superintendent on Code Form X 3. 


charges accepted by the 
Telegraph Dep 


_ ^ epartment 

for the' workiDg of a 
Comhixied Office, as well 
as any subsequent revi- 
sion of these charges to 
be fumifdtied to Sub- 
Divisional Officer by the 
Divisional Superintend- 
ent. 


FOBM X3. 


Govebnment Tbleobaph Dbpabtment. 

eZoss Combined Oifice <xL 

Fostal Circle — Civil Districl 

Telegra/ph Division • 

No. 

Dated 19 

From — The Superintendent of Telegraphs, 

Division. 


The following revised monthly charges have been accepted by the Direotoiy 
Generfid of Telegraphs, with effect from . [ 


PnrsBXT Cetabobs, 

BnvtdEn Ch.\bces. 


Nature of charge. 

Amount. 

Nature of charge. 

Amount. 

Signaller . . • « 

lOo. • • • ■ 

•Do. • • • ■ 

• a * a 

iUlowanoe to messenger 
Allowance to contingencies 
House-rent 

Consolidated contribution to- 
wards additional ostablish- 

ments in Cefutral Controlling 
and Account offices 


SimfxUer .... 

Bo. .... 

Bo. .... 

Bo, .... 

Allowance to messengers . . 

Allowance to contingencies 
Honse-ront .... 

Consolidated oontrioution to- 
wards additional establish- 
ments in Central Controlling 
and Account offices 


1. 

Totat. 

• 


Total 

.... j 



All previous sanctions are hereby cancelled, with effect from the same date. 


Superintendent of Tdegraphs^ 


^vision. 
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60. Whenever an “ allowance ” to a Postmaster or clerk is sanctioned by 
OoDditiona of allow- the Director-General, it is on the understanding that the 

anoes to Postmasters, eto. recipient is qualified in Telegraphy and holds the 
necessary certificate 21. In all such cases the Divisional 0£B.cers should satisfy 
themselves on this point. 

61. Applications have been frequently received from the Post Ofl&ce 
Watermen for water- for the permanent employment of watermen at 

ing earth connexions. Oombined Offices, on the ground that officers of the Tele- 
graph Department have insisted on the daily or constant watering of the earth 
connexions. Bequests of this sort should be made with much caution and 
with due regard to the circumstances of each case. The importance of this 
matter has in several cases been exaggerated, as it is obvious that on many of 
the short Combined Office circuits an earth of very low resistance is not 
absolutely essential. As a general rule (see 27), any watering necessary can 
be done by the men employed to driver tdegrams. 

62. An arrangement having been come to with theDicector-Oeneralof the 
Prooedtire to be follow- Post Office for the debit to the Telegraph Department 

e d in p assing chaxgw in- of a fixed sum annually to cover travelling charges 
tSufcJmdtStSiy of transit pay of Postal emplo3^3 whose movements 
oombined office postal are necessitated in connection with existing or newly 
employes. opened Combined Offices, or who are selected to learn 

Telegraphy, bills for such charges, if received, must not be passed by Divisional 
Officers, but referred to the Director-General. 


No charges for siibstiitiutes for Postal employes selected to learn Telegraphy 
under 13 are debitable to the Tdegraph Department, except in pariicale^ 
cases under a specific authority from the Director-General. 


63. The following rules which have been approved by the Director- General 
Deiiyeiy nTiiii n;rn Office apply to the delivery of telegrams 

from Combined Office when there is no separate Tde- 


graph messenger, or when the Telegraph messenger happens to be absent 
from the office on Telegraph delivery work when such messages are received 


(see also Article 132- VIII of the Trafpc Code ) : — 


(a) In such cases if a postman or any other menial servant is not at hand 
to deliver messages to persons living within half a mile of the Com- 
bined Office, the Postmaster should arrange for their immediate- 
ddivery, at his own cost out of the allowance granted to him for 
contingencies. When the distance at which such messages have to 
be delivered is greater than half a mile, a special messenger may be 
employed, the charge for delive^ being met from the 
permanent advance for contingencies in the case of a head office, 
and from office collections iu the case of a sub or branch office. 


(&) On the 20th of each month the Postmaster will submit a memorandum, 
(in the form attached) of the charges incurred during the past 
month to the Postal Superintendent, who, after ex aminin g and 
oounterdgning it, will return it to the Combiu^ Office from which 
he received it, or to its head office if the Oombined Office is a sub or* 
branch office. A brief explanation should bo given by the Posh- 
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master in the memorandum of the cause of absence of the regular 
Telegraph messenger in any case in which a special messenger 
had to be engaged in his place. 

(c) The Postal Superintendent will be able to judge, from his knowledge 

of the work of the Combined OflSlce, whelher the charges for delivery 
could have been avoided, and must be careful to check any ’’mpro- 
per charges. He will be held responsible that no unnecessary or 
improper charges are admitted. 

(d) The expenditure incurred will be accounted for by the Combined 

Office, and its head office (if the Combined Office is a sub or branch 
office) in the same way as postal contingent charges. The head 
office should include she charges in the abstract Telegraph contin- 
gent bills and monthly not-payable Telegraph contingent bill. 

(e) The Comptroller, Post Office, will furnish the Examiner of Telegraph 

Accounts with a monthly schedule showing the charges incurred 
for deb’very under this rule, and the Examiner of Telegraph 
Accounts will accept the charges as debitable to the Telegraph 
Department. 


Noib 1. — ^TUs nile does not apply to express or delireiy charges which have been pre^d hy 
the tender : such ohai^ are entered in the statement of terminal payments (Form 31), and 

ad}nsted by the Chech Office {Traffir C&k, Artiole 269*IY). 

Noxb 2. — ]!To charge may be incurred or passed for the delivery of any telegram at a greater 
distance than five miles from the Telegraph Office, Tinlem such charge has been prepaid hy tile 
sender, in which case the charge will be entered in the statement zi terminal payments (Form~ )• 

b all otha oases of addresses beyond the delivery range, the telegrams must bo treated as letters, 
and delivered as such in the ordinary coorso of postal delivery. 
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63 {a). The Compfaroller, PosfcOfSloe, fomiahes the Examiner of Telegraph 
nr * 1.1 * * Accounts with monthly accounts with separate sohe- 

payments on account of diues for the following payments : — 
combined o£&ces fumisb- 
ed by the Comptroller, 

Post Office, to the Ex- 
aminer of Telegraph 
Accounts. 

1. — Schedule of sanctioned charges for each Combined Office, 
n. — Schedule of express charges for delivery of messages previously paid 
for. 


in. — Schedule of extra charges for delivery of messages. 

IV. — Schedule of pay of substitutes and travelling allowances, etc., of Postal 
officers deputed to learn Telegraphy. 

V. — Schedule of payments made by Post Offices on refund orders issued 
by Telegraph Check Office with the orders attached. 

VI. — Schedule of transit pay, travelling allowances, etc., of Postal Officers 
on transfers, of printing, and other misceUaneous charges. 

64:. *Divisional Superintendents are to arrange with the Heads of Postal 

Axtioies required in Circles that, as in the case of ordinary offices, so in the 
Gcoul^d 0£B^ to q£ Combined Offices no expenditure, except as 

provided in 63, be incurred by Postmasters on Tele- 
oednre. graph account without the sanction of the former, 

as it has been found that various arfdoles of fumitnre and also articles which 
should have been procured on indent have been purchased without reference 
to the Telegraph Department. 

In respect of Combined Offices, the Divisional Officer’s powers of sanction 
to piucchase are the same as iu the case of other offices, and the Examiner has 
been authorised to pass any items which appear in the Postal accounts and 
which are iucluded m the Superintendent’s monthly list of sanctions (Chapter 
B, paragraph 136). 

It must, however, be remembered that no chaises are to be inourred in the 
purchase of stationery and oil. Oil and such articles of stationery as are not. 
supplied on mdent (see 54) are paid for by the Postmasters themselves out of 
their contingent allowance. 

In making the above arrangement with the Postal officials, the Divisional 
Officers win point out that, as a general rule, such things as are supplied to the 
ordinary offices on indent had better be obtained for Combined Offices from the 
Store Branch, and not purchased. 

65. When the working of an office is transferred to Postal agency, it must 
be treated as a closed office as regards tbe cash and 
iniprests, whidi should be paid into the nearest 
treasury, the accounts closed by tbe transferring officer, 
and sent to the Divisional Superintendent, together with the cash book, corre- 
spondence, and such records as are no longer required. 


*^Divisianal Siq)eriiitondeat9 shoald correspond direct with each Postal officials as may be- 
named, by tbe Head tbe Poatal Qitole regarding artioleB to be anppliod or purohaeed. 
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66. Tlxe records in. Combined Offices sbould be preserved for the period 

Period for which Com- noted against each in the following list : — 
bined Office records 
should be pieserved. 


Naste. 


Address Book 

Advice to sender of non-delivery (office copies) 
Oalls for repetition and connected papers 
All Office copies of Service Telegrams 
.Interruption Reports for cffices 
'Telegram number sheet . . • . 

peon’s receipt . . . * . 

Received Telegram Delivery sheet • • 

Traffic Book 

Visiting Book . , . • • 


Period to be 
preserved. 


3 years. 

3 months. 

I month. 

3 months. 

3 „ 

6 

6 .. 

6 .. 

Permanently. 

9* 


67. With a view to reducing the delay and unnecessary correspondence 
Procedure to be follow- that now somefames take place in considering pro- 
posals or opening Combined Offices, the following rules, 
which have received the approval of the Director- 
General of the Post Office, are issued, laying down the 
procedure to be generally followed : — 


cd in opening a Com- 
bined Office or for alter- 
ing the working hours or 
establishment of an exist- 
ing office. 


I. — Before submitting any proposal to the Director-General for opening 
a Comhiued Office, or for altering the total sanctioned working 
charges of an existing office, the Divisional Superintendent should 
first co mmuni cate with the local Postmaster-General, and 
settle with Tiim all details as to the practicability of the pro- 
posal, from a postal point of view, and the cost of the postal 
establishment involved. 


n. — ^When a material agreement has been arrived at, the Divisional Super- 
intendent should inform the head of the postal circle that he will 
submit the case complete to the Director-General by whom it will 
he considered, and, if approved, communicated to the Director- 
General of the Post Office, in the usual course. The head of the 
postal circle will thus be enabled himself at the same time to re- 
present the matter to the head of his department in a form ready 
for an immediate derision to be given. 

in. — The same procedure will he followed in cases where the proposals 
originate with the head of the postal oirrie, as that officer, uxfiier 
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instructions from the Director-Gteneral of the Post Office, will 
duly communicate with, the Divisional Superintendent. 

IV. — ^In the event of the Divisional Superintendent failing to come to an 
agreement with the head of the postal ciccle, he should state thm 
in his report to the Director-General on the case, and explain 
clearly the pomt of difference, forwarding copies of any correspond- 
ence that may have passed. 

V. — The Director-General of the Post Office may redistribute the establish- 
ment charges of any combined office so long as the total sanctioned 
working charges of the offices concerned are not changed. 

VI. — ^When the head of the postal cicole and the Divisional Superintendent 
of Telegraphs are agreed as to the desirability of a change m the 
workmg hours of a combined office other than a change of class, 
effect may be given to the change at once and the report required 
under paragraph 30 may be subsequently submitted. 

68. The attention of Divisional Superintendents is drawn to the following 
P<^t8 to l>e ocmsidered in eouaeotion with gro- points which require considera- 
poeals rela^ to ^ op^ of a (^ml^ Ofee«^ tdon in connection with proposals 

rdatiBgte Combined Offices:- 

jfcom one site to anotlier. 


I . — opening a Combined Offee . — Statistics of trade, population, financial 
prospects of the proposed new office. 

n . — Baiamg the dass of a Combined Office . — ^Local enquiry by Sub-divi- 
sional or other Officer necessary with Divisional Superintendent’s 
expression of opinion thereon and recommendations regarding 
traffic arrangements. 

jn..—l7i&reasmg ihe strength of a Corribined Office . — ^Whether traffic suffers 
from insufficient staff. Whether proposed increase will give the 
staff a fair day’s work. Whether the extra cost involved is justi- 
fied by the revenue, with special reference to guaranteed calcu- 
lations. 

IV .— a Combined Office from one site to another . — ^To be only done 
with the consent of ^e telegraph officer concerned who is respon- 
tible that no pubho inconvenience results. 


69. Whan a Combined Office is opened experimentally the duration of 
Diiration of esperimon- experiment should be usually one year, and 
tai period of oombined may be taken as such unless otherwise ordered. 
OfQloe. 
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' APPENDIX No. II. 

Biiles for Receiving Offices for Telegrams. 

, . 1. Poisfc oMces authori^ to receive telegrams. — head and sub offices 
and snob branch offices as may be specially selected by the Postmaster-General, 
arts htiihorised to receiye Inlamd telegrams for transmission to a telegraph office. 
(SeA '"7'eZe^a^h GuuZs, Hides 9, ,10 and 11.) Foreign telegrams and press 
tele^amb mnst hot be accepted.. 

■' ' 2^ Tel^;raph Guide. — 'The Indian Tdegra/ph Guide is supplied to all the 
post offices named in rule 1. Section II contains the rules and rates for Inland 
. telegrams ; ' and Section YI, iffie list of telegraph offices. The foil o wing 
additional' thles.. and explanations are issued for &e guidance of postmasters. 

'!NOTk~ttliroa^oiit th^ roles PosAnos^ means the postal official entrusted trith the 
d'ot^.of redeiTing 'telegTsma onder the aame. 

3. Hours , of business. — ^Telegrams can ojily be recdved if presented at the 
post bMcb diuing the hours fixbd for reception of articles tendered for regis* 
tration. But no defented tele^am can he accepted on Sundays or on the four 
principal holidays, e«s. • 

Christmas Day, New Tear’s Day, Good Friday and the King’s Birthday. 

4. EsEamination of telegrams presented for de^tch. — ^When a telegram is 
presented,, the postmaster must examine it and see that the trueragnature and 
ai^dr^ pf^the s^der ^e^vmtten,at.f 9 o|i. In the case of telegrams from a 
mwdiiv'^he nlA, 'If tiie hmhe' of the *finn‘' IS wiitteh, it shoidd be accepted, 
but if stamped, it should be attested by the signature or initials, of a responsi- 
‘blc'nlfenfl[jbbr*6f‘th4>fito'; ’ of the'dgnatuie of an illiterate sender, an 
sM|>lteski6h 'pf ’th.e'ihumb'df’thA'leifb-nand ^ould be taken ou tbe message as 

■written 'for' thait'pferdon,' and a note 'inade below such as “Thumb-mark of 

(Name of sender).” The ink used for this purpose should be printer’s ink or 
'that usually used for the name and date-stamp. He should count tee words 
to ascertaik^ -the, charge and sell stamps of the required value to the sender 
to he affixed, by j^im to t^he telegram foym in, tee space allotted for stamps. 
Each stamp t^uld . then be defaced by the postal official 'with tee'haine and 

date-stamii 'Pf’the office. ... 

1 . , , . . .... 

5. Fonnls<'ObtaInable at post office.-— Telegrams should be- writtm by the 

sender on teb’ |>ie8otibed forms (Form' A), a stock of which iS ‘ y-iipplied to 
every post pffi^ These forms must be given prufis to any per^pu .yi^^Uring. 
teem. If, AQvyever) a telegram is, -written bn ordinary paper, jit. slmul^ be 
accepted and t pasted on Form A, . , . i * 

6. Trati^iiojti of telegta:^.— ^If a telegram Wzitten in tee 'y^;p^)^ar is- 

presented,, ,tee,postmastra should 'transcribe it in E^lite ph9(|:aot^Dn.a pre- 
soiihed fortei'and obtain teef«jm4dnle.uignaitere.to.u^^«gy<ih4oairei^i^^ 
oular telegrbiu'^v^ he translated into tee English lan^ge^tfeiS tee 
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jprescribed form, tlie sender’s signature being similarly obtained to the trans- 
lation. No charge wiU be made for either of these services. 

7. Classification of tel^ams. — ^I£ the telegram is to be classed Urgent or 
Ordinary^ the class should be entered by the sender in the space provided on 
the telegram form, otherwise it should be treated bb Deferred. If the telegram 
is on State business, the word State should be written in the space provided 
on the form- According to rule 2A of the Telegraph Guide, late fees of one 
and two rupees as the case may be, are exigible on Urgent telegrams which 
are required to be transmitted during the closed hours of the telegraph offices 
of origin and destination, but for the present, these late fees will not be 
required to be collected by Postal Receiving offices. AU telegrams from a 
Postal Receiving office will be dealt with during the working hours of the 
telegraph office to which they are addressed. All telegrams will be considered 
Private, unless marked State by the senders. 

8. Treatment of telegrams not dassed by senders, — ^If the sender of a tele- 
gram affibres stamps exactly sufficient to cover its cost under a particular class, 
it is to be considered as an indication of his wish to have it sent in that class. 
If the sender of a telegram tendered by his servant does not indicate how he 
wishes it classed, it will be sent as deferred. 

9. Application of charges. — The following instructions will guide post- 
masters in cou n ti ng the words that are chargeable in a telegram : — 

Every word in plain language telegrams containirig more than 16 letters is 
counted and charged for as two words. 

Example. 

Unconstitutional ( 16 letters) 2 words. 

Names of places and persons and titles are counted as written by the 
^sender : — 

Names of places and persons and titles are counted as written by the sender, 
but when insufficient money is tendered, the sender may be helped to join such, 
m accordance with the usage of the language, so as to reduce the charges— 

Examples. 

False Point 

FaJsepoint 
Mehudi Began 

Mehudibagan • 

Maohua Bazar 

Maohuabazar 

Chandni Chowk 

Ohandniohowk 

Kerani Ganj ....... 

Keranigani 

Koyla Gh&t 

Koylagh&t ...... J 

Roloo Tola [ * 

Kolootola ] 

Bowbazar Street . . . . i [ 

Bowbazarstreet {contrctrif to the of iJie Icungwxgei^ 

Boitakhana Bazar , 


2 words. 

1 word. 

2 words. 

1 word. 

2 words. 

1 word., 

2 word& 

1 word. 

2 words. 
» 1 word. 

2 words. 

1 word. 

2 words. 

1 word. 

2 words* 
2 words. 
2 words. 
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Boitakhanabazar . 1 word (15 letters} 

Boit akh anabazar Koad ••••*••2 words. 
Boitakhanabazairoad {con^ary to ^ usage of the language) • 2 words. 

Upper Ghitpnr Koad • • Swords. 

Upperobitpur Boad ••••*.••2 words.* 

Wellington Square 2 words. 

Wellingtonsquare {contrary to the usage of the Icmguage) • . 2 words. 

Ohowringhee Lane .•*.••••2 words. 
Ohowringheelane (contrary to the usage of the language) • • 2 words. 

College Street 2 words. 

CoUegestreet (contrary to the usage of the language) . . .2 words. 

Budhwan Pett •.•..•,..2 words. 

Budhwanpett •••1 wor^ 

'Golab Khan words. 

*Golabkhan •••«•«. •«! word. 

Narayanamurti Bao ••.••••• 2 words. 

Narayanamurtirao 2 words (16 letters). 

Khan Bahadoor 2 words. 

Khanbahadoor word. 

Lieut. -Genl. words. 

Licutenantgeneral 2 words (17 letters). 

Lieutgeneral 1 word. 

Major-General words. 

Majorgeneral . 1 word. 

:Sub-Conduotor 2 words. 

'Suboonduotor .....•.••I word. 

^Sub-Asstt. Supdt. . ... m . m . Z words. 

Subasstsupdt. word. 

Store-Sergeant «•••»••.. 2 words. 

Storesergeant word. 

Lance*Corpl. 2 words. 

LanceeorpL word. 

Lance-Naiok 2 words. 

Lancezudck ««••! word. 

Subadar-Major 2 words. 

Subadarmajor word. 


y.B.— It is not customary to combine the words ‘^street^** " lane, ” " road,** " square, ” 
etc., with the name, but the native terms ** bagan,” ** bazar.” " ohowk^ ” “ganj, ” gh4t, ” 
** pet (peit or pett), ’ ** toUa,’ ’ and other analogous terms used in various parts of India may, 
however, be permitted to be combined with the name. 

If a telegram is composed of words in plain language and of words in Code 
language, a mixed telegram, each word is counted as one, up to ten 
characters, any excess being counted as a word by indivisible series of ten 
characters. If the telegram contains in addition figure cipher, the passages in 
cipher are counted at the rate of five figures to a word. 


1 word. 
Gambosum. 


Examples. 

1 word. 2 words. I word, 

hoxribilem. unintelligible, depitious. 


2 words. 1 word, 
investigating. 95627. 


1 word. 2 words. 1 word. 1 word. 1 word, 

sibilabant. neverthdess. livgebamus. 2036 11746=s 14 words. * 


I 


If the xxuxed telegram is composed oxxly of passages in plain language and 
of passages in cipher language, the passages in plain language are counted at 


* lu this case Upper Chitpur,” being the name of the road canbewrtten as one woi^ 
under Buie 50 of the Telcgrayh Guide, 


xt2 
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the rate of 15 diaiaoters to a word, and the passag^ in cipher at the rate of & 
figures to a word. 

Examples'. 

1 word. 1 word- 1 word. 1 word. 1 word. 1 wcwd. 

Reports. xmiatelJigible. 95627 inrestigatiog. oaose. 2036=6 words. 


It must he noted that according to Bnle 17 of the Telegraph Guide letter 
cipher is not admitted in Inland tdegrams. 


Componnd words in common use may he charged as one word when so* 
written. 


Examples. 

Bapeeeed 

Slieepekm a • • • • . 

Cowhide . 


. 1 word. 
. 1 word. 
• 1 word. 


Figures are charged for at the rate of five figures to a word : each group* 
must be charged for separately : bars of division, or other signs, counts each 
as a figmre. 

Exarn/plea. 

Iword. 2 words. Iword. Iword. Iword. 2 words. Iword. 

1298 6421129 89103 4720 2-8 2242-8 125-6 

1 word. 

181=10 words. 

Every telegram consists of three parts, viz. 

PaH I. 

1. Class Preh?:. 

2. Code Time (to be inserted by the telegraph office at which the telegram is accepted).. 

3. Number of wo^ds. 

4. Office of origii;! and date. 

5. Service Instructious. 

I w PaH II. 

1. Name of the addressee. 

2. Th^ address of the Sjil^essee.’ ' , 

3. The name pf ^the. tielegraph.o^op to which the tejegram is to fcs transmitted. * 


PaM m: 

1. The Tesrt or^ody of the telegriKpou . , , . 

2. The sender’s pame (if to be telegraphed). , , , 

The fondwiilg ire examples of counting the number of chargeable words* 
jn mef&iges ' and calculating their cost 


Example (1) 


Office of origin. . * Parunar G, L Pi*. <. 

j^am^-^Ddbeddranath Mitt 61 f 
To i Address — ^Traffic Clerk , 

i. Place — Bher4 (Shahpur) 

Tcpet — ^Leavin^ Thursday. Ah wiell 
Prom — ^IUanji<to8 . . j., • 

Totin C&ABQiB^ wombs 


Deferred. 

.Free. 

2 

2 

1 

4 

. 1 
10 


Ordinary. 
• Free. 

- " 2 

2 

1 

4 

1 


9,4 9 ,1 


10 

0.1.0 


Urgoiti. 

2 

a 

1 

4 

1 

to 

2 0 0 
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Example (2). 

y 

Deferred. Ordinary. 


Office of origin — ^Maknm Jn. D. S. • • 'Free, [Free. 

rNawe — Siiresh Chandra Banerjee .3 3 

To < Address — Kali Charan Street . • 3 3 

t Place — ^Makhdumpur (Gya) E. L . 1 1 

TeseL — ^Wedding dzed Tuesday 26th » * 4 4 

From — Amir Buksh • • « . • 2 2 


Urgent. 

Free. 

3 

3 
1 

4 
2 


Total ohabgeablz! wobbs . 

Total cost Es- 


13 13 13 

070 100 200 


The sender of the Deferred telegram can^ in this case> be helped by the 
postmaster to reduce the number of chargeable words by joining words, in 
accordance with the usage of the language, thus : 

To Sureshohandra Banerjee, 

Kalioharan Street, 

From Amiibuksh. 

In the case of the Ordinary and Urgent telegrams there will be no advantage 
in doing so, as the total number of chargeable words are well within the unit 
number of words, viz.^ 16, allowed. 


Excmph (3). 



Deferred. 

Ordinary. 

Urgent. 

Office of origin — Bombay • « • 

• 

Free, 


Free. 


Bxoe. 

Service Instructions — Ep- four annas • 

• 

Do. 


Do. 


Do. 

r Name — Mathuswamy Pillay 

. 

2 


2 


2 

To i Address — No. 16-1, Qh&t Eoad 

■ 

6 


5 


6 

I^Place — ^Madras 

• 

1 


X 


1 

Text — ^Missed mail. Leaving by passenger to* 






morrow. Meet station without fail 

• 

10 


10 


10 

From •...«• 

• 

Na 


NU 


Na 

ToXAI. OEASOILtBLa miSDS 

• 

IS 


18 


18 

OostBs. 

• 

0 12 

0 

1 4 

0 

2 8 0 

Fhu for Beplj prepaid • 

• 

0 4 

0 

0 4 

0 

0 4 0 

[ Total cost 

« 

1 0 

0 

1 8 

0 

2 12 0 


In this instance, it would be beneficial to the senders of aU three classes if 
*he postmaster struck out the word “ No.” which is unneoejssary and jQined 
*** KalighAt,” in accordance with the usage of the language, so a# to count as 
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one. It woTild be of no ttse joining the name “ Muthuswamy Pillay ” as it; 
would still count as two words since it exceeds 16 letters [see Telegraph Cfuider 
Bnle I7{sr)]. It must be noted that the sender’s Special Instructions or 
Service Instructioru are not charged for in Inland telegrams. 

Example (4). 


Deferred* 

Ordioaiy. 

Urgent. 

OffUe of origin — Ca-ropore « • • • 

Free. 

Free. 

Free. 

rName — WhiteawayB • « • • 

1 

1 

1 

To < Addresa — 

Place — Calcutta 

1 

1 

1 

Text . — Boots ordered by us 26tli not received. 

Please say when we xnay expect 

13 

13 

13 

J'rom— ^Maopherson* Bennett • • » • 

2 

2 

2 

Total ohabghablsi wobds 

17 

17 

17 

Total cost Es. • 

0 11 0 

12 0 

2 4 0 


The above example serves ’’^as an illustration, to show that a single? 
telegram can be sent from more than one person. 

Example (5). 


Deferred. Ordinary TJigent. 
Ogiee of or^n— Calcutta .... Pree. Free. Free. 


Name — ^Mrs. Johnson • • « . 

2 



2 


2 


Addreee — ^20, Cambridge Terrace, Hyde Park 

5 



5 


5 


Place — London Poet Registered Bopabay • 

2 



2 


2 


Text. — ^Afraid my letter missed mail Am 








qoitewdl .... 

8 



8 


8 


From — Johnson 

1 



1 


1 


Total osABoxABLa wobls • 

18 



18 


18 


Cost of message Es. • 0 

12 

0 

1 

4 

0 

2 8 

0 

Fhu postage and registration « 0 

» * 

3 

0 

0 

3^ 

0 

0 3 

0 

s" 

Toxal cost Ba . 0 

15 

0 

1 

7 

0 

2 11 

0 


This is an example extracted from Rule 119 of the Telegraph 6mde to- 
show that the words Poet Begietered are not charged for according to Rules 22* 
and 47. 

It would be against the usage of the language to join the words “ Cam- 
bridge Terrace ” or ** Hyde Park ” (see examples given in Rule 226 of the* 
Tele^aph Guide). 
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Example (6). 






Defe^T'^d. 

Ordinary. 

Uigont. 


Offlce of origin . — ^Rangoon . 

• 

Free. 

Free. 

Free. 


Service Instructions , — ^Four addresses • 

• 

Do^ 

Do. 

Do. 


f Permannud Sookaram Ramsinga 

1 





10, Frere Road. 

i 





(2) Jwalapersliad Gungapeishad Luokskmao^ 





Slalbadevi Road. 





To- 

1 (3) Venayak Ramohunder ^ Co., Merchants, i 

- 24 

24 

24 


4, Meadows Street. 






(4) Purushram Shewshanker, 






Bhendybazar Road, 






Bombay Byoulla. 





Text . — ^Market firm. Consols steady 


4 

4 

4 

From — Hurdutroy Ctiamria 

• 

2 

2 

2 


Total ohabgbabljs wobbs « 


30 

30 

30 


Charge for single telegram 

Rs. 

18 0 

2 12 0 

5 8 0 

Flue copying fees • « • • 

» 

0 12 0 

0 12 0 

0 12 0 


Total oost • 

9 » 

2 4 0 

3 8 0 

*6 4 0 


When an Inland telegram is addressed to more than one person at the 
same place, the office of origin should number in parentheses, each address 
after the first, and these numbers and parentheses, which are not charged for, 
should be signalled, so that there may be no doubt where each address begins 
and ends. 

Example (7). 

MxTLTIPLE TsiiEaBAMS. 

In order to meet the special needs of the Army, the Gk>vemment of India 
have decided that the provisions of Buie 111 of the Telegraph Ghiide, which 
requires that, when the same telegram has to be transmitted to more than 
one telegraph office, a copy of the message must he written on a separate 
form for each office, should be relaxed in favour of military officers. 

The following rules have been laid down in their case : — 

(1) Mriltiple telegrams will be accepted from Army officers at all 
offices except the following : — 


Calcutta. 

Delhi. 

Bombay. 

1 Allahabad. 

Madras. 

Lucknow. 

Agtn. 

Rawalpindi. 

I^bore. ^ 

Mandalay. 

Rangoon. 

Cawnpore. 

Kaxaohi. 

Bangalore. 


(2) In the case of multiple telegrams sent from other offices the num- 
ber of addresses will be limited to ten, and, to facilitate hand- 
ling, the ftddresse® should, as far as possible, be grouped 
according to the direction in which they are to be transmitte.* 



184 


BULBS FOB SBOBIVINO OFFICES. 


[App. 11. 


(3) If for any special reason a sudden emergency) the temporary 
removal of the restriction in clause (1) above is desdred by the 
military authorities, in the case of all or any of the oJlfices 
mentioned, the restriction will be removed on instructions from 
the Govemnient of India in the Department oi Commerce and 
Industry. 

The following is an example of how the charges on such multiple messages 
should be calculated : — 


Deferred* 

Ordinaiy. 

Urgent. 

of origin . — Simla « « • * 

Pree. 

Pree. 

Pree. 

Service Instru/stiona . — Six addresses • 

Do. 

Do. 

Do. 

fG.O.C.. Northern 1 

(2) Qenl. Bdo., > InolTiding IVom (Person)* 

11 

11 

11 

Calcutta. J 

1 QenL Divn* 

[ (2) Director, Ma- > Including Prom (Person). 

9 

9 

9 

rine, Bombay* ^ 

QenL Bde., Labore . Including Prom (Person). 
C Devl^ . . Including Prom (Person). 

7 

7 

7 

7 

7 

7 


Prom — India. These words are included in each address as shown above. 
TaO. — Time-ezpiied men should proceed Bombay 


immediatdy travelling by Mail train • • 

11 


11 


11 



r Total chargeable words • 

22 


22 


22 


Calcutta address 

^ Cost plm copying fee of four 








(. annaa . . • Bs. 

1 4 

0 

2 0 

0 

3 12 

0 


r Total chargeable words . 

20 


20 


20 


Bombay address 

< Cost ^U8 copying fee of four 








(. annas . . . Bs. 

1 2 

0 

1 12 

0 

3 4 

0 

Lahore address 

^ Total chargeable words . • 

w Cost ... Bs. 

18 

1 0 

0 

18 

1 8 

0 

18 

2 12 

0 

Devlali address 

c Total chargeable words 

18 


18 


18 


Cost • • . Bs. 

1 0 

0 

1 8 

0 

2 12 

0 


Totai. cost of iinissAOB . Bs. 4 6 0 

0 12 0 

J2 8 0 

Excmple (8). 



Deferred. 

Ordinary. 

Urgent. 

of origin — tTmbaUa .... Free. 

Pree. 

Pree. 

To 5 -^^toolonel Maoionald Boyal Nunster 

t PuBiliets Agra 

0 

6 

Prom Yetymejor J. 31oin1yre .... 3 

3 

8 

Tc!*#.— Arrived ...... l 

1 

1 

ToxaIi ohabohablb wobds . 10 

10 

10 

Toxai. oosx Bs. .040 

o 

o 

2 0 0 


The above example serves to shqw that titles suohas “ Lieutoolonel’* 
“y^ymajor, ” etc., and such European names as “Macdonald,” “Mcin- 
etc., can be accepted as single words when joined fcegether. 
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10. Payment of diaiges. — ^The charge for a tele^r^m 'can'bVpiad wlioUj 
.in cash, or in postage stamps, or partly in cash and partly in stamps. Cash 
payments will be converted by the postmaster into stamps, and handed to the 
sender to affix to the form in the proper place. Stamps of the highest suit- 
able denomination must always be used, so that the smallest number of 
-stamps possible may be affixed to each telegram. After the stamps have been 
affixed by the sender they must be defaced by the postmaster with the date- 
■stamp of the o:p5.oe. 

Nom — Sdrvice postage stamps can bs use! ia paymeat of ohargas on State telegEams. 

[I. “ Eeply telegram forms ” may also be accepted in payment for tele- 
. grams. A Reply telegram form only covers the charge up to its value. Words 
over and above must be paid for, and the amount attached in stamps to the 
telegram. The acceptance of more than one Reply telegram form inpayment 
of one telegram is allowable, but the acceptance of one Reply telegram form 
in payment of more than one telegram is not allowable. 

m. ifTo Reply telegram form can be accepted unless presented witiiin two 
months from ^te of issue. A Reply telegram form issued at any telegraph 
•office (departmental, combined, or railway), must be accepted at any post 
•office at which tendered within the prescribed time. 

11. Cancellation before transmission. — When a telegram is cancelled at the 
request of the sender (see Indian Telegraph Guide), the word cancelled must 
be written across it and signed by the sender, or, if the request to cancel be 
made by letter, the letter must be attadied to the telegram. If the stamps on 
the telegram have not been obliterated, the charges paid, whether in cash or 
■stamps, less a fee of two annas, should be returned to the sender, any stamps 
supphed by the office being replaced in the imprest. The message so cancelled, 
with stamps to the value of two annas affixed to it and defaced by the date- 
■stamp, should be included in the Register of telegrams and treated according 
"to the idstructions given in Rule 17 Despatch of telegrams. 

12. Damped stamps not to be acc^ted. — Postage stamps which have been 

■obliterated, defaced, tom, cut or otherwise rendered imperfect, or which 
Jiave any word, letter, figure, or design written, printed, or impressed upon 
them otherwise than by the authority of Government before being affixed or 
which have been out or otherwise separated from embossed envelopes, post* 
'Cards or wrappers, cannot be recognised in payment of telegrams. The 
'postmaster wffi be held responsible for the careful examination of stamps 
affixed to telegrams by senders. . j 

Noxa. — ^The perforation of postage stamps with iaitialB, or other identifying 'marks, 

■ traced in minute holes is not prohibited. 

13. Mode of affimng stamps. — Stamps should invariably be affixed by the 

sender in the space provided on the froni of the form on which the telegram is 
■written, and none on the back unless the space is insufficient. If the telegram 
■is not written on Form A, the stamp should be affixed to the blank form to 
which the paper containing the telegram is pasted. • 
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^4. Preparation of receipt for sender. — The postmaster should make the" 
following entries in the receipt (Form A. B.), mz. : — 

(1) Monthlj number (taken from the register of telegrams), 

(2) Amount charged, 

and tJien date-stamp it with the name ^d date-stamp of th e oiBce. 

Noth. — ^Whea a telegram is paid for by a Bepty telegram form, the receipt (Form A. B.) 

be enfaoed— Keply telegram form for Bs. . . . . paid for at («««»« of office of origin ana 
initMe of BailtBoy, if anfi). Paid for excess words (if any) Bs. 

15'. Entries in telegram form.— The postmaster should make the following: 
entries in the telegram form, viz . : — 

(1) Class Prefix. 

(2) Monthly number, as entered on the receipt (Form A. B,), 

He should then impress the date-stamp. 

16. Entries in register of telegrams. — ^Particulars of telegrams tendered for 
transmission should be entered at once in the register of telegrams (Form T.-2)r 
vk . : — 

(1) Date. 

(2) Number. — (All telegrams should be numbered in a consocutare" 
series, commencing from the Ist of each month.) 

(3) Name of telegraph office to which the telegram is addressed. 

(4) Amount charged 

(5) Bemarks. 

The registers of the sub and branch post offices should, on the first day of' 
the month following that for which they are kept, be forwarded in original, 
with the daily account, to the head office direct, or, in the case of branch offices 
in account with sub-offices, through the sub-office (a note being made in the 
space for remarks in the daily account). The registers received from the sub 
qnd branch offices should be ffied in the head office, together with the register 
kept in the head office, if it is not a combined office. 

n*. ^om these registers the postmaster of the head office should, as soon, 
as possible after the 31st March of each year, prepare a statement showing— 

• (1) The names of post offices other than combined offices (so far as the- 

head office and its sub and'branch offices are concerned) at which) 
telegrams were booked during the past year. 

(2) The total number of telegrams booked at each office. 

(3) The total amount realised at each office on telegrams bookedL 

The statement should be totalled and submitted without delay to the Post- 
master-General. The registers should not be destroyed till they axe lb* 
months old. 

17. De^>atch of telegrams. — ^The telegram should be entered in a list of 
telegrams (Form T.-3), containing the number and office of destinatiou o{ 
and the value of stamps affixed to, each telegram, and should be placed,. 
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together ■with the list, in a telegraph envelope (Form T.-4) addressed to» 
the telegraph ofiGioe. The telegraph envelope shonld be forwarded as a postal 
service registered letter to -the post office situated at the telegraph sta-tion ; 
but if the despatch of the telegraph envelope as an ordinary postal service* 
registered letter is likely to catise delay in the disposal of the telegram, — for 
ins'tance, if 'the mail is timed to arrive at night or long before the hour of 
delivery, — ^at a post office at a ‘telegraph sta-tion, -the postal service registered' 
envelope should be placed in a -telegraph bag (made of driU doth, dyed blue),, 
which should be sent loose, and treated as an imusual maiL 

n. When a telegraph bag is -used in accordance -with the preceding para., 
the postal service registered envelope endosed in it should be ad-vised in the- 
registered list which accompanies other registered letters, but a note should 
be made at the foot of the registered list explaining that -the tdegraph envdope 
has been sent separatdy in a tdegraph bag. 

m. Telegraph envelopes addressed to telegraph offices at places where there- 
is no post office must always be endosed in telegraph bags. 

18. Telegraph Offices to whidi telegrams are to be sent by post. — ^Every post: 
office referred to in rule 1 -will be supplied by the Superintendent, or by the 
Postmaster-Oeneral, if the post office be a fimt dass ^bursLug office, with a 
memorandum of instructions, sho-wii^ the tdegraph office or offices to which 
it should transmit telegrams, and specifying by what despatches of mails tele- 
grams should be forwarded, and whether the telegraph envdopes should be- 
sent in -the registered bag or in a telegraph bag. 

. Delivery of telegrams to telegraph office. — In the post office 
of recdpt when the mails are opened for delivery, the telegraph envelope- 
should be made over to the postman for delivery at the tdegraph office. 
The telegraph master -will, after comparing the contents of the envdope- 
-with the endosed list, stamp the list and return it to the postman, who* 
will take it back -to the post office where it should be filed with the registered 
list in which it is noted. When a telegraph bag is received, it should be- 
opened at once without reference to the fixed hours for delivery and arrange- 
ments should be made for the immediate delivery of the telegraph envelope 
at the telegraph office where the list enclosed in the envelope -will be stampedi 
and returned to the messenger. . 

Note 1. — If a telegram is tendered at a post office situated at a telemph. Btatioiiy it 
should be placed with the usual list in a telegraph envelope, a d delivered at the telegraph 
office at the next ddivery. Where, howev^, the post office and the tele^aph office are 
situated near each other, the postmaster should warn senders of telegrams of the delay likely 
to occur and recommend them to take their telegrams at once to the telegraph office. Should * 
a person, notwithstanding this warning, desire to book a telegram at the post office, his wish* 
should be complied with. In oases when the post and telegraph offices are in the same build- 
ing, it is desirable that the postmaster should not receive telegrams unless the tdegraph office 
is dosed at the tim the telegram is tendered. 

Note 2. — In rdlway telegraph offices, which are not supplied .with date-stamps, tiie list 
will be signed and dated by the officer in charge. - • * < ' ^ 

20. Remarks made on list of tel^^tams. — ^If any enor be detected iu'a Jisfc 
of telegrams, — ^for example, if iusufioient stamps be afiSxed to a telegram (in 
wbicb case the undercharges are recovered from the addressee — See Telegraph 
Guide), ox if a telegram invcaced in the list be not received, or if a number b^ 
wron^y quoted or be not in the consecutive senes, — the telegraph master 
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will kiote tlie irregularity on tlie back of tbe list. If any remarks are made by 
idle t^legrapli> office dn ii libfc eft tejo^rarnsj^a oody^of i^ch neiliatke should bh 
?ent by ffistmail^by tbb loM post office to tSio post office froiJa. which the list 
was received. ^ m / > ^ » 

^ 211' pbligatioir df secirecy.^ — ^iUjl Post Office employed entrusted witt telegraph 
york^^re !telegra/ph}oj^cers uhefer Indian 'telegraph *Ach^l885^(XtlI of 1885^. 
On^er' tliis Act v^ 9 fation of secrecy Ih respect to telegrams reodeis them 
iisfBle tb^&dle, or i^^iinWsokmeit not e^cceOd^h^ three years, or to both. It is 
-a violation of secrecy tb mention that a message has been despatched by any 
particular person or firm. ^ ^ ^ f d 
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1. Security to be taken from postal 

servants. 

2. Nature of the security. 

3. Security deposited in cash or Govern- 

ment Promissory Notes. 

4. Personal bonds. 

5. Execution of a fresh bond necessary 

in the case of the reinstatement of 
a postal servant after he has been 
dismissed. 

6. Amount of the security. 

7. Security to hold good on promotion. 

8. Examination of bonds executed by 

of&cials who have deposited security 
in cash or Government Paper. 

9. Signatures of sureties to be affixed in 

presence of a postal officer. 

10. Enquiries as to the solvency of per- 

sons offering themselves as sureties. 

11. Death, insolvency, or withdrawal of 

sureties. 


12. Custody of security bonds in head 

offices. 

13. Custody of pass-books in head offices. 

14. Manner of crediting deductions from 

pay to security deposit accounts. 

15. Custody of Government Promissory 

Notes deposited as security. 

16. Delivery of Promissory Notes out of 

custody and reahsation of their 
value. 

17. Alteration of the form of security. 

18. Disposal of cancelled bonds. 

19. Procedure when an official dies or 

leaves the Department. 

20. Security of professional money-lenders 

not allowed. 

21. Penalty for not furnishing security. 

22. Extra-Departmental agents. 

23. Bonds furnished by a thoroughly res- 

ponsible insurance company may^ 
be accepted. ^ 
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APPENDIX No. 12. 

Buies Relating to Security Required from 

Postal Servants. 

1. Security to be taken from postal servants. — Owing to tlieir peoTiniauy 
and other responsibilities, the following classes of postal servants are required 
to give security for the faithful discharge of their duties : — 

(a) Deputy and Assistant Postmasters (except those in Presidency 
offices). 

(&) Sub and Branch Postmasters, including candidates for sctinfi Sub 
and Branch»Postmasterships. 

(c) Clerks, including candidates for acti^ clerkships, probationers 

(paid and unpaid) and signallers in post offices. 

(d) Becord clerks j 

(e) Accountants * C i v -n m 

(/) Sorters and Tnn.il guards T Railway Mail Servicsi 

(gr) Probationers (paid and unpaid) J 

{A) All officials who are specially required to convey or escort naab from 
one office to another, or to and from the Ikeasuiy or Sub-treas. 
tiry. 

(») Postmen and village postmen (induding candidate and acting post* 
men and village postman). 

(t) Overseers, mail peons and letter-box peons. 

(i) Mail coachmen and bullock train guards on lines to which th© 
security rules have been or may be applied by the Postmaster- 
GeneraL 

(1) Postage stamp vendors. 

In no case does the fact that an officer has to give security under these 
Tules affect his obligation to subscaibe to the Post Office Guarantee Eund 
•under the rules in force for that fund. 

Notb 1. — Postal servaats of the classes from whiob seonrHiy is reqoiied, who had not loss 
than ten yoaw’ service at the time when they were brought muto the operation of the security 
Tales, axe not obliged to furnish security. Postal servants of the same classes, who had less than 
ten years’ service at the timely were brought under the operation of the security rules and 
who have not fun^hed security, wiU be debarred from any promotion, acting or permanent 
.until the security is furnished ; and if any such postal servant should fail to furnish security 
within three months from the date of publication of these rules, the head of the circle may 
.also stop any portion of his pay not exceeding one.ha]4 while he is on duty, or him on 
any leave (including leave without pay) to which he may be entitled, until the security is 
furnished. . , 

Note 2.— The words “ Sub and Branch Postmasters ” moan and include only Sub-Post- 
tnasters and Branch Postmasters who are solely in the service of the Post Ofdso, and not Sub- 
Postmasters or Branch Postmasters who have any other recognised oooupatian or emploS' 
snent. M regards Extra-Departmental agents, see rule 22. 
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2. Nature of the security. — The seourity given must be in one of the follow- 
ing forms : — 


deposit^^of^cashii^i-tie'Pijsij jOffice Savings Banh. 
■<tef>osit of (jldVferamwit'’ Promissory Notes. 


(1) A security 

(2) A security ■dfei>osit 

(3) A personal hand wi^ two-sucei^es. 

1 j . ^ i 1 • j t L i * > - # 

‘ Non. — If the seourity is in th^ f^rm of a seouri^ deposit in the Savings Bonk, it may bo- 
deposited by the ofSoer himself ^jbyl any oihm^^eisbKw'lpbfsaQS on hia behalf. 


3. Security deposited in ca^ or Government Pr<wnissory Notes. — Tte first 
trro forms of security mentioned m the preoefiing rule may he coi&bmed. 
Under the 'general rules relating to security deposit accounts in theTdst Office 
Saving Banh, the balance Ot such an account may never exceed B500.' li 
will not be possible^ therefore, when the amount of -the security required ex- 
ceeds B500, to adopt only the form of savings bank deposit; but Ihe security 
deposited in such a case must he either wholly in Government Paper, qr made 
up 'partly by a cash deposit in the Saving Bank, and partly ' by a deposit of 
Government Paper. • ' * • ^ 

: n. "V^en an officer furaushes security in one or other of the forms 1(1) and 
(2) referred to above, or- in'bojih together, it will -not he necessary for him to- 
deposit the whole amount req|Dired at once. He may, 'to begin with, deposit 
(either in (^h or in Gqvemmont Paper, or in both together)* any sdm Tt'hich is 
^ot'less than ene-thitd the 'amount of ^e Seotiicity required, ahd'nfako' up the 
balance by contributions of not less than onS-siSeth of hiS pay, to -Ife deducted 
frop^ bis pay and credited to a secun^ deposit aopount in the.'S&yingS Bank. 

. XEI. Ih- the pasced a seourity deposit:accoudt bf & postal servant to which 
sums are added by instalments, when the balance of the acobuht amounts to 
such a sum that.^e addition of another instalment .-Woidd raise ahpve the 
limit of B500, the balance Or a suffitient portion of it 'should bo withdrawn 
for the purchase of Govenunent Paper through ^e. Post Office,, so tq admit 
of the deposit of farther instahnenia to credit of the’account. The.Govomment 
Paper so pucchasedmaSt bo deposited as Security in place of tHe sum withdrawn 
&om the adjount.. Interest on the Security deposit wfiJFbs added to the princi- 
pal until the full amcont of security required been r^ohha, after which 
the interest will he pwd to the depositor. ' f 

ly. 3?he seourity deposit .account -must- he* pledged: to •the Headr ofl the 
CSroIe in. whicb-the offiem is; serving ;.and in add-on to the sedulity dopdait 
form* prescribed by the Savings Bank rules, tiie officet must exechte a bond in 
the form (appended tP these roles) appropriate to tihe case. i - . 

y. Gdvemment Paper deposited as' seqtuity miist be endorsed ar^ 
ovfk to. the Head of the Circle in which the ojGdcer is serving (see rule 10).^ jU 
the Government Promissory Notes to be deposited are to be purchased th^q^h 
the Post Office, ofif they ate already in the custody of the Oonlptrollqr»'Popi 
Office, the officer must obtain delivery of them for tUs purpose. Ho must' aids 
execute a bond-in the foita- (appended to these ruled) appropriate to the dasb{ 


Noct'I. — ^la the case of oandidates, xoipaianroba&oiiats and Extta-DepartmAitiil eriimp 
vendors .who_ desire tofnmishseotiriiy in cash csr Government Pater, or in both ti^ther.' 
^hoie amoimt must be. deposited at once. < i • - '■. ( 

Noxn 2. — See Note 2 to rule 4> * 
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4. Personal bonds. — Wlien. an o£S.oer elects to fnnudi security by meatts 
of a personal bond 'with two sureties, the bond to be executed must be in the 
form (appended to th jse rules) appropriate to the case ; and the sxne'taes must 
not be in the service of the Post Office or dependent on any postal 
servant. 

Nots 1. — ^It is not intended tliat those ofiGioers who hare furnished seonrity in the form of a 
personal bond with one surety, and whose bonds have been accepted as satisfactory, should be 
required to change the bonds for any of the forms of seomrity prescribed in rule 2 ; but if for any 
reason fresh seourity is required, it must be in one of the forms prescribed in that rule. Under 
the special orders of the Postmaster-General a personal bond with one surety may however be 
accepted in exceptional oases. 

Note 2. — ^In any case in which a signatory to a bond — whether the principal, a surety, 
or a witness — is illiterate, bis thumb -impression should be aflSxed to it in the place for, and 
instead of, bis signature, the impression being taken in accordance with the instructions 
contained in rule 466 of the Post OijUt Manual^ Volume III, 4th edition, 

5. Execution of a fresh bond necessary in the case of the reinstatement of 
a postal servant after he has been dismissed. — ^If a postal servant who bas 
fumisbed. a personal security bond is reinstated after be bas been dismissed, 
be should, wbeu reinstated, be required to fumisb a fresb personal security 
bond, as tbe dismissal operates as a cancelm^t of tbe bond previously obtained 
from bim. 

Similarly, fresb security must be fumisbed by any person wbo, after resign- 
ing bis appointment or after bis services bave been dispensed 'witb for any 
cause, including tbe abolition of bis appointment, is re-employed, even tem- 
porary, in an appointment in wbiob security is required. 

6* Amount of the security. — ^Tbe amotmt of tbe security, when given in 
tbe form of a personal bond witb two sureties or of a bond fumisbed by an 
Insurance Company (see rule 23), shall be— 

(а) in the case of all classes of postal servants, 'with tbe exception of 

those mentioned in clauses (A), (*), (;), and (A) of rule i, twenty 
times tbe officer’s monthly pay at tbe tame tbe seourity is . 
fumisbed : provided always that tbe amouut of tbe seourity shall 
not, in any of these cases, be less than 11300 : and pro-vided 
also that, in tbe event of fresb security bring required, the 
amount shall not exceed tbe amount of tbe original security ; 

(б) in tbe case of candidates and unpaid probationers, B300'; 

(o) in the case of bead pos|anen, and of overseers and others, wbo are 
specially required to convey or escort cash, ritber between post 
offices or between a bead office and a treasury or sub-treasury, 
B600; 

((2) in tbe case "of postmen, village postmen, mall coachmen, mail 
peons, letter-box peons, and bullock train guards, B250. 

Noth. — ^Postmen or others attached to sub-ofSoes, who may be required to convey or escort 
cash between a snb-offioe and a sub-treasury, need not furnish seourity for more inaa B260, 
but in no case should th^ be entrusted with a lacgor sum of money than B600 at a tiime. 

n. When, however, the security is given in either of tbe first ttvo forms 
of security mentioned in rule^ 2, or in bo'tb 'together, tbe amotmt of t!(je 
security shall be two-thirds of tbe amount requited by the preceding 

o 




194 


8E0USZTT. 


[App. 12. 


paragraph in the ease of a postal servant of the dass concerned who gives 
security in the form of a personal bond or Insurance Company’s bond. 

Exobptiot. — the case of postage stamp vendors the amount of security shall be 
twenty times the stamp vendor’s pay in tohatever form the security is furnished. 

7. Security to hold good on promotion. — person who has once given satis- 
foctory security will not be called on to give farther security when promoted 
to a hi ghftr grade ; but when an ofB.cer who has furnished personal secncity 
or security deposited in cash or Government Paper for a siun less than R600 
or two-thirds of that amount, as the case may be, is appointed to a post in 
which he has to convey or escort cash between post ofGices or to or from 
a head office and a treasury or sub-treasury, he will he required to furnish 
further security so as to bring the total up to R600 or two-thirds of that 
amount according to the form in which the security is given. Although the 
responsibility of a postal servant may he increased on his promotion, his 
adffitional service in the Department and the longer experience of his 
character and career are held as equivalent to the additional security that 
would he required and taken from a man newly appointed to the same post 
from outside the Department. 

II. The secTixity given by Deputy and Assistant Postmasters, Suh-Post- 
masters, and clerks promoted to be Postmasters or Inspectors, holds good on 
their promotion. 

Koxk. — A postal aervajat bdonging to a olasa from wbiok aeourity is not taken i^onld not, it 
it can be avoided, be appointed to act for any length of time in an appointment belonging to a 
olass from wbiob security is taken, unless he has furnished soourily. If , in an emergency, the 
officer appointed to act has not furnished secxirity, he should be required to furnish it in accord- 
ance with these rules within one month, and on his failure should be removed from the acting 
appointment. 

8. Examination of bonds esecuted officials who have deposited security 
in cash or Government Paper. — ^In the case of security deposited in cash or 
Government Paper, or in both forms together, the Superintendent must 
examine the bond executed and see that it is in the correct form and that it 
has been properly executed. He must also satisfy himself (a) that the amomit 
depofflted to begin with, whether m cash or in Government Paper, or in both 
together, is in accordance with the provisions of rule 3 ; (6) that in the case of 
a cash deposit, the Savings Bank pass-book has been delivered over into the 
custody of the postmaster by whom the officer’s pay is drawn (see rule 13) ; 
and (c) that in the case of a deposit of Govermnent Paper, the Promissory 
Note or Notes have been endorsed and delivered over to the Head of the 
Circle (see rule 16). 

11. When the Superintendent has examined the bond and satisfied himself 
on the points mentioned above, he should write on the bond a certificate , in 
one of the following forms, as the case may require 

(JVken teAole amotent of (ho «Bc«r% it deposifed at once ). — “ Certified that this bond has 
been examined and found in order ; and that I have sattsfied myself that tho amount of the se- 

ouiiiy required, B- , has been deposited (B in the Post Offioo Savings 

Bank and B ^in Ctevenuneat Paper).” ® 

( When (he first deposit is ordy part of (he swarity).—'' Ceriafied that this bond has been 

and found in order; and that 1 have satisfied myself, that B-— —has been deposited 

as a first deposit (B ^in the Post Office Savings Bank and B in Ooverii- 

meat Paper). B , the balance of theseousity reqaira^ must be looovoted by in- 

stalments in aocordance with tbe rules on the subject.” 
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The Supeiiiitendent shotild sign the certificate, adding his designation and 
the date, and then send the bond for custody to the postmaster^hy whom the 
officer’s pay is drawn. 

UoxB. la the caae of aeoarity furnished by offioers employed in first class head ofiSoes file 

postmaster must perform the duties assigned to the Superintendent by this rule. 


9. Signatures of sureties to be affixed in presence of a postal officer.— When 
security is furnished in the form of a personal bond, the signatures of the sureties 
must be affixed to the bond in the presence of a postal officer other than the 
principal and above the rank of postman. The postal^ officer and two 
other witnesses must sign the bond in evidence of having witnessed the 
signatures of the sureties. 

10. Enquiries as to the solvency of persons offering themselves as sureties. — 

Before any personal bond is accepted, the Superintendent must, either 
personally or through an Inspector, make such enquiries as may he lieoessary to 
•Ltisfy himself that the sureties are substantial persons, able, without doubt, 
to good the sum in which they are bound by the bond, and, whenever 

practicable, these enquiries should be made by the Superintendent through 
the local revenue authorities. When the Superintendent or Inspector has 
thus satisfied bimaftlf, he must draw up, in each case, a memorandum to be 
attached to the bond, showing, in detail, the nature and results of his enquiries. 
The Superintendent should then write on the mar^ of the bond the words 
“Sureties satisfactory as per memorandum annexed,” add his signafure, 
office, and the date, and forward the bond to the postmaster by whom the pay 
of the principal is drawn. 


TTote 1 —This rule applies also to porsoaal security bonds executed by officials employed in 
first class head when the sureties five outside the station ; whan the sureties Eve within 

station the postmaster must himself make the neoessajy enquiries, record their nature and 
TMult in a memOTandum to be attached to the bonds, and write the prescribed endorsement on 

the bonds. 


Noth 2 —When the sureties reside outside the division of the Superintendent by whom the 
Wd is to be attested, the bond should bp sent to the Superinten^t of the toirion in which 
sureties reside : if the sureties reside in difierent divisions, the bond should be sent to each 
^mSntendent in whose division a surety resides. The Superintendent to whom t he bo nd U 
have it executed by the surety or sureties, write on the reverse a remark oertafymg, if 
+Vie result of his enquiries is satisfactory, that the surety or sureties are satisfaotory the 
refettk to in this rule has been drawn up, add Me agnature, office, Md^e date, 
^dmt^ the bond with the memorandum to the Supermtendimt m whose division the prm- 
cipal is employed. 

■Wn-ra S —Generally enquiries as to the solvency of a surety can be best made at the place of Ms 
-MiZnoe • but when a surety is temporarily Eving far from Ms home and enq^es cannot be 
eaS^^ tiaresi&nce, Siey shouldbe made also at Ms ho^ 

11. Death, insolvency, or withdrawal of sureties . — k postal s^aat, who 
has given, security in the form of a personal bond, is bound to give information 
if a surety dies, or becomes insolvent, or changes his residence. Vailure to 
renort the death or insolvency of a surety, when it is known to the principal, 
will render the latter liable to dismissal. If it comes to tbe knowledge of the 
postmaster that a surety is dead or insolvent, a report should be made, to the 
Superintendent. 

n When a surety dies, becomes insolvent or withdraws from his surety- 
ship Mid the principal has less than ten years’ setvici% the latter should he 
required to furnish fresh security. , ^ 
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m. Wlxeii a snrety dies or 'becomes iasolvent and the piindpal bas ten 
years* service or more, fresh security should not he required from him. 

rV. When a surety withdraws from his suretyship and the prindpal has 
ten years’ service or more, an enquiry should be made to ascertain the cause of 
the •withdrawal. If the ■withdra'wal is explained to the satisfaction of the 
Superintendent or jSrst class pos'tmaster, as the case may be, he should note the 
fact on the bond and fresh security should not be required. If the -withdrawal 
is not explained to -the satisfaction of the Superin-bendent or first class post- 
master, •the case should be specially reported to the Head of the Circle for orders. 

Nous. — ^This rule applies also to tte personal bonds of postntasleis and Inspectors wbiob 
ate kept in the office by the Head of the Circle. (See Note to Tula 12.) 

, 'Excspnas . — The provisions of this rule do not apply to the bonds of Insurance Companies. 
When in the case of an officM who has famished this form of security, the Company withdraw 
from their suretyship, the principal should he required to provide fresh security unless ho hn* 
15 years’ service or more, in which ease further security may he dispensed -with. 

12. Custody of security bonds in head offices. — ^AH accepted bonds, dulv 
endorsed by the Superintendent, must be kept by the postmaster of the head 
office who draws the pay of the officers by whom the bonds •were executed. 
All the bonds must be entered in a register (in the form appended to these 
rales) and kept -with the register in a locked tin box inside the office safe. 
The key of the box must always he in the cus-tody of -the postmaster. 

n. 'When a postal official is transferred permanently to the iurisdiotion of 
another head office, the postmaster of the office in Which his bond is kept 
should forward the bond to the new head office in a registered cover, and 
make note of the faot against the proper en-fcry in •the register. In such oasca 
the bond should invariably accompany the transferred official’s last- 
pay certificate. 


^e bond of ^ offioi^ promoted to be a bead postmaster or inspector (permanonf. 
« ofaoiatmg) should be dwosit^ m the offioe of the Head of the Circle and Sionld retained 
there even if he reverts from his head posimastership or inspectorship. 

13. Custody of pass-books in head offices. — All the pass-books appertaininff 
to security deposit accounts of postal servants, should be kept by the post- 
master by whom the pay of the depositors is dra-wn, looked in tibe tin box with 
the security bon(fe to which ^ey relate, the number of each account beinir 
entered in -the register. Depositors -will a-t all times be at liberty to call for and 
examine their pass-books, in order to satisfy themselves that aU doduotiona 
have been duly credited to tbeir accounts. 

n. men a postal servant, who has furnished security in the form of a 
security depoat m the Savings Bank, is transferred to the jurisdiction of another 
head office, &e postmaster of the office in which his security deposit account 

stands should transfer the account and the pass-book to the new head office 

according to the rales in Chapter XL of Volume I of the Manual. 

14. Mann^ of creditii^dedut^ons from pay to security deposit accounts.—- 

^ the case of officers paid from head offices, the postocnaster should credit 
deductions from pay, on account of security, tothe proper Savings Bank 
ftccoimts wiuBii the pay is bemg disbursed, ^ 

IL In ^e (ase of a village postman, or other officer, paid from the head 
office, who K ^0^ to receive his pay on or before the 4th of the month 

and m the case of all officers paid from sub aud branch offices, the amount 
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to be realised as security should be shown in column 8 of the acquittance toU 
as a deduction, the No. of the security deposit account concerned being 
entered in column 7, together with the name of the official concerned, if he 
is a postman, village postman or inferior servant. When the acquittance 
rolls are ready, a statement should be prepared in which the Nos. of the 
security deposit accounts, the names of all the officials referred to in the 
£bst sentence of this paragraph and the amount to be recovered from each as 
security should be entered. The total of the amounts entered in the state- 
ment should be charged to “ bills paid ” on the 1st of the month and credited 
to the savings bank accounts of the officials concerned on the same date. 
JEcuA’ of the amounts entered in the statement should be receipted by the 
postmaster and the statement should then be treated as a separate acquit- 
tance roll in accordance with Note I, under rule 914 of thd 8th edition 
-of Volume I of the Manual. 

in. If a postal servant whose pay is subject to deductions on accoimt of 
security is on privilege leave on full pay, the deductions should be made from 
the pay of each month and credited to the account when the pay is drawn in 
accordance with the procedure described in the preceding paragraph ; but if 
h.e is on leave without allowances, or with reduced allowances, no deduction 
on account of security should be made until full pay is drawn for him the 
■first time after his return to duty. 

N’oth. — When inferior servants employed in sub and branch offices, from whom payments 
on account of security are to he recorercd, are on leave and are not to receive full pay for 
the month, timely notice must always be given, to the head office by the sub and branch post- 
masters concerned, so that no amounts may be deducted from their pay and credited to their 
«. b. accounts. If, however, owin?; to the want of timdy notice, or to any other cause, a 
deduction is shown by the head office, the amount deducted may be withdrawn, if aeoessary, 
from the s. b. account by the officer concerned. 

15. Custody of Government Pnuiiissory Notes d^osited as securify. — ^Wheu 
an officer wishes to deposit Government Promissory Notes by way of security, 
they should be endorsed by the depositor ■to the Head of 'the Girde in which he 
is serving, and made over or sent to the postmaster of the head office by whom 
his pay is drawn to be forwarded to the Head of the Cirde. The postmaster 
<or sub or branch postmaster to whom the Notes are delivered for this purpose 
will grant the depositor a preliminary receipt. Notes -tendered at a sub or 
branch office for this pxupose ■will be sent to the head or account office in the 
account or branch office bag entered in the daily account. 

n. The postmaster of -the head office ■will forward each Note to the Head of 
■the Circle in a separate cover registered on postal service, the cover being 
placed -with a legisteied receipt and acknowledgment in an insured envelope, 
.^dressed -to the postmaster of the office at the head-quartets of -the Girde. 
The weight should be marked in the usual manner on the envdope, which 
should be dosed and sealed in the manner prescribed for dosing and sealing 
insured envdopes. 

UL The Head of the Circle should send a formal acknowledgpient of the 
■ceoeipt of each Note to the postmaster of the head office from whom it was 
received^ for ddiveiy to the depodtor.in ezchange fox the preliminary leodpt, 
jud.lte should dso iniamate recdpt of the Note to -the Dividonal Supoin^n- 
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IV. The Notes received by the Head of the Circle should be endorsed by hiin 
as follows : — “ Pay to the Comptroller, Post Office,” and they should then bo 
forwiarded to that officer. The Notes should be enclosed in a separate cover 
registered on Postal Service, and the office of postmg should be instructed to 
forward this cover with a registered article receipt and acknowledgment in 
an insured envelope addressed to the Presidency Postmaster, Calcutta, the 
weight being marked as usual on the insured envelope and the envelope being 
closed and sealed in the maimer prescribed for closing and scaling insuri'd 
envelopes. With each despatch of Notes to the Comptroller, a covering list 
in the special form given at the end of these rules ^ould be sent in dupHcato. 

Nots. — The Head of the Qrole, before forwarding Notes to the Comptroller, should satisfy 
himself that the chain of endorsements on each Note is complete, that is, that the ixtrsoiis <»r 
officers who hare endorsed the Note away are the same as those m whose names it already st^iiids 
or to whom it has been endorsed. An endorsement signed “ for ” any other person, or an en- 
dorsement to or by any person, “ in trust for ” any other, or as “ trustoe of ” anytliing, is invalid. 
AH words relating to a Crust must be expunged tinder the initials or signature of tho person in 
whose endorsement they ooour. indorsements written upon a piece of paper whinh joins the 
two halves of a Note are also invalid. It is, therefore, necessary that these and like dofucts 
should he remedied before a Note is forwarded to the ^mptrollor, or muoh trouble will in- 
evitably be experienced when it is desired to renew or sell the Note. •( 

V. luteiest on the Notes will be paid by means of a payment order from 
the Comptroller whiob should be cashed by the postmaster of the head oflico 
and charged to miscellaneous (uuclassified) payments ; but if the payee has a 
security deposit account, the interest should not be actually paid to him but 
should be credited as a deposit to his account by a per ctmbra debit in tbe ac- 
counte to miscellaneous (unclassified) payments, provided that tho limit of a 
security deposit account is not thereby exceeded, and provided also that tlio 
fuU amoimt of security required from him has not been reached. 

16. Delivery of Promissoiy Notes out of custody and realisation of their 
value.— The Government Promissoiy Notes in the custody of the Comptroller, 
Post Office, will be delivered up on tbe application of tho Head of the Circle by 
whom they were forwarded. It should, 'however, be borne in mind 


(а) that when a Note is delivered up under this rule it will not neces- 

sarily be the identical Note which was sent for custody, and 

(б) that an application for delivery of a Note should always specify at 

what treasury tbe Note is to be enfaoed for payment of interest. 

H. When the whole or part of a security deposit of Government Promissory 
• Notes has to be credited to Government in recovery of departmental claima 
or as forfeited by order of tbe Head of the Circle to whom the Notes are pledged 
the Comptroller wfll seU tbe Notes. The proceeds (after deduction of the 
usual commission and brokerage in the case of Government Promissory Notes, 
not purohaa^ through tbe Post Office) will be remitted to the Head of tho 
Circle, who ^ have the whole or part, as the case may be, credited to Govom- 
m^ti ^y halanw left in hand after the claims of Government have boon 
satisfied bang paid to tbe depositor. 


• form of security.— When security has been fumishodi 

time by tfe dspoBt m eitl^ of the feet two forme of seomity loenlioiMdii 
rule 2, or m both together, of not less than two-thirds of the amount applicable 
m the .case concerned to security given in those forms. If the whole amouat ■ 
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of the seoun'ty in the new form is not deposited at once, the balance must be 
made up by instahnents of not less than one-sixth of the officer’s pay. In 
other respects the deposit of cash or Government Paper -will be subject to the 
provisions of rules 3 and 14. 

Kotb 1. — Postal servanta wlio have furnished personal bonda with sureties should he enoour- 
a^d but not compelled to open private Savings Bank acoonnts and to deposit sums from 
time to time, as they can be spared, with a view to cancelling the bonds in the manner des- 
cribed in this rule when the necessary amount has bemi accumulated. 

Noth 2,— -If an officer wishes to substitute a personal bond with two sureties for a security 
deposit in cash or Government Paj^ this should be alloived. Alterations of the form of security 
in this way should, however, be discouraged ; and in the case of postmen and village postmen^ 
the Head of the Circle has authority to refuse to allow a security deposit in oash or Government 
Paper to be withdrawn and a personal bond substituted. 

18» Disposal of cancelled bonds. — ^Wlien a personal bond is to be cancelled 
under tbe preceding rule, or by the withdrawal of a surety from his suretyship 
after the prescribed notice, or from any other cause, the bond should be sent 
to the Head of the Circle by whom it wiU be cancelled, a note explaining briefly 
the reason for cancelling the bond being added under his signature. The bond 
should be preserved in his ofSce for thxee years, after which period it may be 
destroyed. The same course should be followed in the case of a bond relating 
to a security deposit in cash or Government Paper when the deposit is returned 
to the depositor. 

II, A note, showing how the bond has been disposed of, should in every case 
be written by the postmaster of the head office against the entry of the bond 
in the register. 

Nom— When a surety gives notice of his intention to terminate his suretyship and the prin- 
cipal is required to furnish a fresh bond (see fpa/ragra/pha II aTid III of rvU 11), the necessary 
enquiries should at once be commenced with a view to the immediate execution of the new bond 
on the expiry of the period of notice. If it should be found necessary in any case to have the 
fresh bond executed wUMn the period of notice, the following sentence should be added to the 
body of the bond : — “ The conditions of this bond shall have effect on and from the (derfe of 
teiimincition 6f 'period of notice),^* and against this addition the principal and the sureties to the 
fresh bond should be required to place their signatures. 

19. Procedure when an official dies or leaves the Department. — ^When a 
postal servant, who has given security, dies or leaves the Department, the 
following procedure should be followed: — 

(a) The bond should he sent to the Head of the Circle, and it shouldi' 
he preserved in his office for thxee years, after which period it 
may he destroyed. A note, showing how the bond has been dis- 
posed of, should be written by the postmaster of the head 
office against the entry of the bond in the renter. 

(&) If the security is in the form of a security deposit in the Savings 
Bank or in Government Paper, the return of the deposit should 
not be authorised by the Head of the Circle until after the lapse 
of six months. 

20. Security of professional mon^-lenders not allowed —Postmen and 
village postmen should on no account be allowed to give the security of pro- 
fessional money-lenders. It is intended that postmen should be respectable 
TyiftTt, who can obtain the required security from their relatives or fcientls ; 
and if they are selected from the jurisdiction in which they are to be 
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employed, or its neighbourhood, very Kttle difi&culty will, it is believed, be 
experienced in obtaining the necessary security. 

H. When a vacancy occurs for the appointment of a postman or village 
postman, the respectable inhabitants of the neighbourhood in which the^ man 
will have to serve should, as a rule, be asked to recommend a suitable candidate. 
If they know that the man appointed will have to pay their own money orders 
and deliver their own ordinary and registered letters, they wiU not reconmaend 
any one who is not honest and efELcient, and such a man will readily obtain the 
necessary security without being required to pay for it. 

21. Penally for not furnish^ security. — The postmaster may not draw 
pay for any person newly appointed to a permanent vacancy in an office for 
which security is required, unless the prescribed security has been actually 
famished ; and if such security is not given before the date of taking over 
charge, the date from which the permanent appointment will be held to com- 
mence will be the date on which a satisfactory security is actually given. If, 
however, it is necessary to fill an appointment temporarily by a person who 
has agreed to give, but has not actually given, the prescribed security, he may, 
under the orders of the officer authorised to appoint him, draw half his salary 
until the security is actually given. No person newly appointed to a vacancy, 
whether permanent or temporary, shall be allowed to continue in the appoint- 
ment if the required security is not furnished within one month from the date 
of appointment. 

II. A postal servant, who has given security in the form of a personal bond, 
and who is required to give fresh seemity owing to the death, insolvency, or 
withdrawal of one or both of his sureties from their suretysMp, shall, if he 
fails to fa m is h fresh security within three months from the date of cancellation 
of his bond, be subject to the special penalties described below for the different 
classes of officials : — > 

(a) An official belonging to one of the classes mentioned in clauses (a) 

to (/) of rule 1, who is not a probationer, shall, if he has not less 
than ten years’ service, be debarred from any permanent pro- 
motion until security is faimished : if he has less than ten years’ 
service, he shall be debarred from any promotion, acting or 
permanent, until security is furnished. A probationer, who 
fails to furnish fresh security, shall be removed. 

(b) An official who is specially required to convey or escort cash [see 

clause (Ji) of mile 1], shall be reduced to a less responsible position 
until security to the amount of R600, or two-third« of that 
amount if the fresh security is given in either of the first two 
forms mentioned in rule 2, or in both together, is famished, when 
he nmy, under the orders of the Head of the CSrde, be restored 
to his appointment. 

(o) An offimal belonging to one of the classes mentioned in clauses (♦), 
(j), and (^) of rule 1, who has not less than ten years’ service, 
^aJl be debarred from any promotion, acting or permanent, or 
increase of pay that may fall due to him, wttal security is furnish- 
ed : if he has less than ten years’ service he shall be transferred 
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to an appointment on lower pay and for which, he need not give 
secnrity. 

In any of these cases the Head of the Circle may also, nntil the required 
security is furnished, stop any portion of the officer’s pay not exceeding one- 
half or place him on any leave (including leave without pay) to which he may 
be entitled. An officer who fails to furnish fresh security by the date of can- 
cellation of the original bond shall not be allowed to continue in charge of a 
sub or branch office or be appointed or re-appointed to such an office until the 
required security is furnished. 

Note. — ^Wten a postmaji or village postman is absent on leave or deputation a candidate 
who has given security, or who can at once give the requisite security, should, if possible, be 
selected to fill his place. If such a man cannot be obtained and the absentee cannot furnish a 
substitute to work on his (the absentee’s) responsibility, the postmaster or sub or branch post- 
master (as the case may be) must himself bear the responsibility of appointing a trustworthy 
postman or village postman who can be entrusted with the payment of money orders, under the 
safeguards and limitations provided by the rules on the subject. The security taken from 
<tcting postmen and village postmen should always be in the form of a personal bond. 

22. Extra-Departmental agents. — Security should he taken from Extra- 
Depaxtmeutal agents in the following two oases : — 

(a) When a new post office is opened under an Extra-Departmental 
agent. 

(&) When an increase is sanctioned to the remuneration of an Extra- 
Departmental agent, who has not already furnished the pre- 
scribed security. 

Supervising officers should also endeavour to obtain security from other 
Extra-Departmental agents, especially whenever a permanent change is made 
in the Extra-Departmental agent in charge of a post office. 

n. The amoimt of the security to be furnished by an Extra-Departmental 
agent is B300 when the security is given in the form of a personal bond, 
and B200 when it is given in either of the first two forms of security mention- 
ed in rule 2, or in both together. In other rei^peots the provisions of the 
preceding i^es will be generally applicable ; but if the security is fumisbed in 
cash or Government Paper, or in both together, the whole amount must be 
deposited at once, and no portion of the amount should he allowed to be 
made up by instalments deducted from the Extra-Departmental agent’s pay. 

m. The soourity bond executed by an Extia-Departmental agent must 
be in the special form (appended to these rules) appropriate to the case. 

KoTB. — ^Headfi of Girolos may exercise their discretion as to the classes of Extra-Departmental 
4 ^ents that may be exempted altogether from the operation of this rule. 

23* Bonds fumidied by a thoroughly rc^onsxble Insurance Company may 
be accepted. — A. thoroughly respoiisible Insurance Company, approved by the 
Head of a Circle, may be accepted as surety (without a second surely) of a 
Departmental postal servant or of an Extra-Departmental agent or of a candi- 
date for employment in the Post Office, provided the terms in the appropriate 
personal bond form (appended to these rules) are complied with. When se- 
curity is famished in this way, it will not be necessary for supeivisixig officers 
to make the enquiries ordered in rules 9 and 10. ^ 

Notb.— See Kote 2 to role 4. . 
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■tppx So. 12^ SECUEITT BOND. 

Porm 1. 

When ihe SecmUy is in Government 'Promissmj Notes or Gash, 

[Tke amount of the bond is to be written in words throughout.] 

[To be executed by Deputy and Assistant Postmasters, Sub and Branch Post- 
masters, CSerks in post offices, Record Clerks, Accountants and Sorters 
of the Railway Mail Service, and paid probationers.] 


KNOW all men by these presents that I (A)- 
— son of 


of Village- 


-Police Station- 


-Post Office- 


District- 


-am held and firmly bound 


lEfSTBTTO- 
TX<XNB. 
WlieDL this 
form of bond 
is ezeouted 
in a Postal 
Oircle or part 
of a Postal 
CSrole which 
is not situat. 
ed within 
the jtuisdic- 
ticm of one 
or other of 
the High 
(Joints of 
Jndicatnre at 
Calcutta, 
Bombay, 
Madras or 
Allahabad, 
the ikUicised 
sentence 
“And I do 
hereby for 
myself • * * 

• 41 m « 1^ « 

Extraordi- 
nary Qr^al 
Jiunsdiotion 
of such High 
Court” 
should be 
scored out. 


unto the Secretary of State for India in Council in the sum of Rupoes- 
to be paid to the said Secretary of State his successors or assigns or his or their 
certain attorney or attorneys for which payment well and truly to be made 
I bind myself my heirs executors administrators and representatives firmly 

by these presents sealed with my seal dated this 

day of 19 And I do hereby form/yself my heirs executors adminis- 

trators add r&presentatwes covenant with idie said Secretary of State his successors 
and assigns that if any suit shaU he brought touching the subject-matt&r of this 
obligation or the condMon hereunder written in any Court subject to the High 
Court of Judicature at Calcutta or the High Court of Judicature at Bondny or the 
High Court of Judicature at Madras or the High Court of Judicature at AUnhabad 
the same shall and may at the instance of the said Secretary of State be removed 
into fried and determined by the High Court to which such Court on which suck 
suit shall be brought shall be so subject in the Extraordinary Original Jurisdiction 

of such High Court WBDEREAS the above bounden (A) 

the day of 19 appointed to 


-was on 


and now holds the office of- 
— ^inthe — 


— at- 


Cirde AND WHEREAS the said (A)- 


PoKtal 


-k liable at any time to be transferred to some other appoint- 
ment in the Post Office in the same or some other Province of British India 
and whereas by virtue of his employment in the Post Office the wvid 

(A) — — required to 

perform public duties in which the public are interested and has or k liable 
to have amongst other duties to receive deal with and dkposo of letters 
postcards packfets parcek money orders British Postal Orders Savings Bank 
deposits postage stamps and all other postal articles whatsoever in accord- 
ance with the rules thereto relating prescribed from time to time by the 
Government of India the Director-General of the Post Office or the Head of 
the Postal Circle in which he k employed and truly to account for all moneys 
t]^t c ome or ought to come to his hands as a servant of the Post Office AND 

WHEREAS the, said (A) — — 

has agreed, and k bound to attend for the purpose 
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of discharging his duties at such times and places as his superior ofScers may Instruo- 
appoint and has further agreed to remain in the service of the Government ^xons. 
of India in the Post Office until he shall have given at least three 
months’ notice in •writing to his immediate official superior of his intention is 
to leave the said service and until the period so to be limited in such whoUy in 

notice shaU liave expired AND WHEEBAS fie said (A) ; 

^in consideration of his said appointment has delivered the wordi 

to and endorsed over to the Head of the Postal Circle Government ** 

securities to the extent of R and has deposited as 

security in the Post Office Savings Bank vrith the Head of the the Post 


-Postal Circle the sum of B- 


-and 


lias Office Savings 
Bank with. 


agreed to deposit as security in the Post Office Savings Bank by monthly the Head of 

instalments of not less than *(one-sixth) part of his pay the further sum the— 

all for the purpose of securing and 


of B- 


-m 


- Circle the 
the suni of 


indemnifying the said Secretary of State his successors and assigns and 
Government of India against all loss -which he or they.or the Government ^ 

of India may or can in any way suffer by reason of the acts or defaults of the out. 

said (A)— — - — — * (2) When 

- - _ . . - the first de- 


-AND WHEREAS the said (A) 


the penal sum of R 

formance by him the said (A) 

-of the duties of his 


iXUjHLkj UJLIO OCUUL ‘Dositis 

-has entered into the above bond in ^oUy in 


-conditioned for the due per- cash, the 

words 

" ' ** delivered 

said office and of all other the duties to and en- 


whioh may la-wfully be required of him and of his agreements as aforesaid 
and the indemnity of the said Secretary of State and his servants against ^’the— 

loss by reason of the acts or defaults of the said (A) — — postal 

^NOW the condition of the above written bond is such that if the said 

-has whilst he has been in the era- to 


(A)— 

ployment of Government in the Post Office djdy performed and fulfilled aU and extent of 
every his duties aforesaid and shall whilst he shall be in such employment as 
aforesaid always duly perform and fulfil all and every his duties aforesaid should be 
and shall not leave the said service without permission or without giving 
the heforementioned three months’ notice in writing and shall hidemnify 
the said Secretary of State his successors and assigns and the Government of amount is 


India from all loss which during the time that the said (A) 


.deposited at 
once the 


has been in such employment as aforesaid has been sustained or «« ard 
which shall at any time or times hereafter be sustained by the s’aid Secretary ^ a^ced to 
of State his successors and assigns or the Government of India owing to the 
dishonesty neglect default disobedience [of which matters any conviction or the Post 

judgment against the said (A) ; 774 

proceedings against him in respect of the same shaU be conclusive proof but jj^^thly in- 

not the only means of proof] or insolvency of the said (A) — stalments of 

— ^then this obligation to be void and of no effect 

otherwise the same shall be and remain in full force and virtue : Provided always of his 

and it is hereby declared and agreed by the said (A) • ; r- 

—with the said Secretary of State ^ that Government Promissory 
, Notes delivered to and endorsed over -to the Head of the — should be 

■TV I t T iJ / A\ 


-Postal Circle by the said (A)- 


- scored out ii^ 


♦ See Security rules 3 <2) and 17. 
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-and all sums of money deposited as seoimty in the 


addition to 

any altora* 

tion that may Office Savings Bank with the Head of the 

ha^re to be ^Postal CSrole by or on behalf of the said (A) — 

shall be and remain with the said Head of the 

the preceding ^Postal 

Circle for the time being as security to the said Secretary of State ids 
wor^ Boored successors and assigns for the purpose of securing and indemnifying the said 
ont should be Secretary of State his successors and assigns and the Government of India 
loss which he or they or the Government of India may or can in 

first and last any way suffer by reason of the acts or defaults of the said (A) 

offiwMeOT* power to the said Secretary of State his successors or 

ing'^e brad ®ssiS“s or his or their officers or servants duly authorised in that behalf from 
ai^ the two time to time as occasion shall require to reahse sell conhsoate and dispose of 
witnesses, g^i^j Government Promissory Notes or the said sums of money deposited 
as security in the Post Office Savings Bank or a sufficient portion thereof or 
the interest thereon and to apply the proceeds thereof in and towards the in- 
denmity as aforesaid of the said Secretary of State his successors or assigns or 
the Government of India as the case may require but nevertheless the interest 
of the said Government Promissory Notes or of the said sums of money de- 
posited as securily in the Post Office Savings Bank may in the meantime be 
paid over as the same shall be realised by the said Head of the- 


-Postal Circle if he shall think fit to the said (A)- 


Provided also and it is hereby agreed and 

declared by and between the said (A) — — — — - 

and the said Secretary of State that on the death of the said (A) — 

or on the vacation by the said (A) — 

1 of his appointment in the Post Office the above- 

mentioned Government Pronoissoiy Notes or the said sums of money 
deposited as security in the Post Office Savings Bank shall not be at once 
reinrmed to his heirs executors administrators and representatives or to the 

said (A) as the case may be but shall be and remain 

with the said Head of the— — — — ^Postal CLtde for 

the term of six months after the date of such death or such vacation as the 
case may be as securify’ against any loss or damage that may have then been 
or may thereafter be incurred by the said Secretory of State and in respect of 
which the said (A)^ — — — 

and his heirs executors administrators and representatives after his death 
are or shall ^ be liable to mdemnify the Secretary of State his succes- 
sors and assigns as aforesaid under these presents or otherwise and on 
the expiration of the said period of six monihs the said Government Promis- 
sory Notes and the said sums of money deposited as security in the Post 

Office Savings Bank shall only be returned to the said (A) - 

~~ or in the event of his death to Hs heica executors 

adnunistratois and representatives on his or their furnishing a stamped 
receipt in full of all deman^ : Provided lastly that the return at any tin>A of 
the smd Government Promissory Nptes or the said sums of money deposited as 
seci^iym the Post Office Savings Bank shall not be deemed to affect the right 
o£ the said Sectary of State to take proceedings upon the aa-id 
against the said IkV- — — i n case any breach of the 
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conditions of tte said bond shall be discovered after the retira of the s^d 
Government Promissory Notes or the said sums of money deposited as security 
in the Post OfS.ee Savings Bank. 


sealed and delivered by the 
above-named (A) 


Seal. 


Signature. 



■» 



In the presence of {Itpo 
witnesses to sign here). 


APPx.No.i2... SEOUEITY BOND, 

rotm 2 . 

When ffie Security is m Government Promissory Notes or Cash. 
[The amount of the bond is to be written in words throughout.] 
[To be executed by unpaid probationers.] 


KNOW all men by these presents that I (A)- 
— son of- 


of Tillage- 


-Post OfSce- 


-Police Station- 


■District 


■am held and firmly bound unto the 


IBSIBCO- 
IlONS. 

Whm this 


Secretary of State for India in Coimcil in the smn of Eupeea 

to be paid to the said Secretary of State his successors or 

assigns or his or their certain attorney or attorneys for which payment well 
and truly to be made I bind myself my heirs executors admi^trators and 

representatives firmly by these presents sealed with my seal dated this 

aay of ^ -19 And I do hereby fw ^ 

myself my heirs executors administrators and represmtatwes covenant with the fojjn of bond 
said Secretary of State his successors and assigns that if any suit shaU he "brought » 
touching the svAject-matter of this chUgation or the condition hereunder writtm 
in any Count subject to the Eigh Court of Judicature at Caleutta or ^ Sigh of a Postal 
CouH ofJuMcatureatBombayor the Sigh Court of Judicature at Madras or the raroieyWch 
High Court of Judicature at AlMdbad the same shall and may at the mstanee of'^^ 
thesaidSeerOaryof Statebe remooed into tried and determined by the Eigh Court 
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to whidt mch Court on whidi such suit shcM he hrought shall be so subject in 
or other of the Ex^oordmory Original Jimsdiction of such High Court WHERE.^ the 

oU (^) ^ 

Judicature at was On tte Clay of : — ly 

Calcutta, appointed to and now holds the office of a Postal nnpaid probationer at 

& ™ 

Alkhab^ Postal Circle AND WHEREAS the said (A) 

the italieised ^jg ^ candidate for a salaried office in the Post Office and will be liable 

I when appointed to any such office to be at any tune transferred to some 

hereby ^ fw other appointment in the Post Office in the same or some other Province of 

juyMif * • • British India AND WHEREAS by virtue of his employment in the Post 

Extraordi- Office the said (A) 

xla^yOri^^al ^is required to 

perform public duties in which the public are interested and has or is liable to 
Court” have amongst other duties to receive deal with and dispose of letters 
oni packets parcels money orders British Postal Orders Savings Bank 

score on . ^gpogj^^g postage stamps and all other postal artides whatsoever in accordance 
— with the rules thereto relating prescribed from time to time by the (Jovem- 
iNSTBtrc India the Director-Gl^eral of the Post Office or the Head of the 

TIOK8. Postal Cirde in which he is employed and truly to accoimt for all moneys 

gO) that c ome o r ought to come to his hands as a servant of the Post Office 

■has 


and whereas the said (A)- 


is wholly in 

Government agreed and is bound to attend for the puipose of discharging his duties at such 
times and places as his superior officers may appoint AND WHEREAS the said 
has deposited (A)- 


m consi- 

deration of his said appointment has delivered to and endorsed over to the 
Head of the ■ -P ostal Cirde Govern- 


the Post 
Office Savings 


Bank with the ment securities to the esetent of R- 
Head of the and has deposited as security in thei Post Office Savings Bank with the Head 
of tii6 — ^Postal Circle the sum of R- 


Postal Circle 
the sum of 

B ” 

should be 
scored out 
(2) When 

the first de- 

posit is wholly 

in cash, the ■ ■ - 

“ d^Tored to 

cad* ^Tsed"' tioned for the due performaaoe by him the said (A) 
over to the 
Head 
•of the- 


— ^ ^for the purpose of securiug and indemnifying the 

said Secretary of State his successors and assigns and the Government of India 
against all loss which he or they or the Government of India may or can in 

any "way suffer by reason of the acts or defaults of the said (A) — - - 

— ^AND WHEREAS the said (A) 

■has entered into the above bond in the 
— condi- 


of the duties of his said office and of all 
other the duties which may lawfully be required of him and of his agreements 
as rforesaid aud tiie indemnity of the said Secretary of State and his servants 
against loss by reason of Jhe acts or defaults of the said (A) 

— — - — — ^NOW the condition of the above- written bond is 

such that if the said (A)— - 

; ; ^has whilst he has been in the 

employmeat of Government m the Post Office duly performed and foMlled 
- , . every his duties aforesaid and shall whilst he shall be in such 

ovtshoSibe ^ afore^d always duly perform and fulfil all and every his 

Mtaled duties aforesaad and shall not leave the said service without permission or 
without giving three months’ notice in writing and shaU indeim% the said 


Postal Circle 
Govemmeut 
securities to 
'tbe extent of 

R 

and has ” 
should be 
'Scored out 
(3) The' 
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Secretary of State Ids successors and assigns and the Government of India from * 

all loss which, during the time that the said (A) worcS^y 

^has been in such employment as aforesaid has been sustained or which 

shall at any time or times hereafter be sustained by the said Secretary of 
State his successors and assigns or the Government of India owing to the dis- the tvo 
honesty neglect default disobedience [of which naatter any conviction or judg- witnesses. 

ment against the said (A)——— 

1 ^in proceedings against him in respect of the same shall be con- 
clusive proof but not the only means of proof] or insolvency of the said (A) 

^then this obligation to be void and of no 

effect otherwise the same shall be and remain in full force and virtue : Pro- 
vided always and it is hereby declared and agreed by the said (A) 

^with the said Secretary of State that all Government Pro- 
missory Notes delivered to and endorsed over to the Head of the 

-Postal Circle by the said (A)- 


Post Office Savings Bank with the Head of the- 


-and all sums of money deposit^ as security in ihe 


-Postal Circle by or on behalf of the said (A)- 


-shall be and remain with the said Head of the- 


^Postal Circle for the time bdmg as security to the said 

Secretary of State his successors and assigns for the purpose of securing and 
indemnifying the said Secretary of State his successors and assigns and the 
Government of India against all loss which he or they or the Government of 
India may or can in any way suffer by reason of the acts or defaults of the said 

(A) with full power to the said 

Secretary of State his successors or assigns or his or their officers or servants 
duly authorised in that behalf from time to time as occasion shall require to 
reside sdl confiscate and dispose of the said' Government Promissory Notes 
or the said sums of money deposited as security in the Post Office Savings 
Bank or a sufficient portion thereof or the Interest thereon and to apply the 
proceeds thereof in and towards the indemnity as aforesaid of the said Secre- 
tary of State his successors or ftaaigna or the Government of India as the case 
may require but nevertheless the interest of the said Government Promissory 
Notes or of the said sums of money deposited as security in the Post Office 
Savings Bank may in the meantime be paid over as the same ^all be realised 

by the said Head of the — — -Postal 

circle if he shall think fit to the said (A) 

: Provided also and it is hereby agreed and declared by and 

between the said (A) — and the said 

Secretary of State that on the death of the said (A)- 


-or on the vacation by the said (A) 


of his appointment* in the Post Office the above- 


mentioned Government Promissory Notes orthe said sums of money deposited 
as security in the Post Office Savings Bank shall not be at once returned to 

his heirs executors administrators and representatives or to the said (A) 

I — ^as the case may be but shall be and 

remain with the said Head of the — — 

Postal Circle for the term of six months after the date of such death or such 
vacation as the case may be as security against any loss or damage that may 
have then been or may thereafter be incurred by the said Secretary of State 
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and in respect of wMch the said (A)- ^ 

and his heirs executors administrators and representatives after his death 

are or shall be liable to indemnify the Secretary of State his successors and 
aaflig na as aforesaid under these presents or otherwise and on the expiration 
of the said period of six months the said Grovernment Promissory Notes and 
the said sums of money deposited as security in the Post Office Savings Bank 

shall only be returned to the said (A) 1 ^ 

or in the event of his death to his heirs executors 

administrators and representatives on his or their furnishing a stamped receipt 
in full of all demands : Provided lastly that the return at any time of the said 
Government Promissory Notes or the said sums of money deposited as security 
in the Post Office Savings Bank shall not be deemed to afiect the right of the 
said Secretary of State to take proceedings upon the said bond against the 

said (A) — in case 

any breach of the conditions of the said bond shall be discovered after the 
return of the said Government Promissory Notes or the said sums of money 
deposited as security in the Post Office Savings Bank. 


Signed, sealed and delivered 
by the above-named (A) 


Signatwre. 


Seal. 



In the presence of 
toilnesees to sign here). 



SECURITY BOND. 

Form 8. 

When the Security is in Qov&mmefni Promissory Notes or Gash. 

[The amount of the bond is to be written in words throughout.] 

[To be executed by candidates for acting Postmasterships (sub or branch) and 

Clerkships.] 


EINOW all men by these presents that I (A) 
son of 


-Post Office- 


of 'Village- 


Police Station- 


-District 
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— am hdd and fiimly bound TJnto the 

■Seoretary of State for India in Council in the sum of Enpees Wlwn this 

— — ^to be paid to the said Secretary of State his fr”* ^ 

successors or assigns or his or their cerbun attorney or attorneys for which “ 

payment well and truly to be made I bind myself my heirs Kcecutors adminis- cSmle or 
trators and representatives firmly by these presents sealed with my seal dated 


this 


of- 


- 19 - 


'isnote^ta- 


-And I do hereby for myself my heirs execsOors adr sted vitihia 
mni^ators <md> representatives covenant with tfte said Secretary of State 
■sueeessors md assigns that if any suit shdU he brought touching subjeO-ma&er or other of 
•of Ais obligation or the condH^m her&mder wr&ten in any Court s^eet totAette Bgk 
High Court of Judicature at Calcutta or the High Court of Judicature at BorrUbay at 

or the High Court of Judicature at Madras or fAs High Court of JudiecMre ofCalontta, 
Addhdhad the same shaU and may at the instance of the said Secretary of State 
be Termed into tried and determined by the High Court to wMch such Court on 
which such suit shall be brought shall be so subject in the Eatraordinary Original the italieiaed 

Jurisdiction ofstudi High Court WHEEEAS the said (A) do 

^is a candidate for a salaried office in the Post heareby for 

Office and will be liable when appointed to any such office to be at any myseK*^*^* 

time transferred to some other appointment in the Post Office in the same or 

some other Province of British India AND WHEEEAS by virtue of his nary Ori(^ 

employment in the Post Office the said (A) JnrisdMoa 

is required to perform pubHo S’* 

duties in which the public are interested and h^ or is liable to have should be 
amongst other duties to receive deal with and dispose of letters postcards ont. 

packets parcels money orders British Postal Orders Savings Bank deposits. 

postage stamps and ^ other postal articles whatsoever in accordance with 
the ^es thereto relating prescribed from time to time by the Government 
of India the Director-General of the Post Office or the Head of the Postal n)whaa the 
Oirde in which he is employed and truly to account for all mone ys th at come depo^ 
■or ought to come to his hands as a servant of the Post Office AISTD W HE EEAS 

the said (A) ^has agreed and seonrities, the 

is bound to attend for the purpose of discharging his duties at such times 

aud places as bis superior officers may appoint AND WBDBEEAS the said in 

(A) in con- the Post 

sideiation of his said appointment has ddivered to and endorsed over to 

the Head of the Headed 

Postal Circle Government securities to the extent of E —the — — 

the5?®‘®^®”’** 

t&e sum of 
•B- 


Post Office Savings Bank with the Head of the- 


-and has deposited as security in 


-Postal Circle the sum of B- 


. should be 
^ scored out. 


^for the purpose of securing and indenunfying the ( 2 ) men the 

•said Secretary of State his successors and assigns and the Government of first deposit 
India against aU loss which he or they or the Government of India may or 

can in any way suffer by reason of tiie acts or default s of th e said (A) 

^AND WHEEEAS the said“ddiTeredto 

(A) ^has entered 

into the above bonff in the penal sum of B ; ^ Head a£ 

“no Ktt hlTTO 'tllA tho - ■ 

Postal CSi^e 


<A). 


-conditioned for the due performance by him the «aid 


-of 
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the duties of his said office and of all other the duties which may lawfully 
be required of him and of his agreements as aforesaid and the indemnity of 
the said Secretary of State and his servants against loss by reason of the 

acts or defaults of the said (A)^ — — - — - — 

^NOW the condition of the above-written 


(A) 


band and the 
two wit- 
nesses. 


Ckwenunent 
seomities to 
the extent 

«E B 

and has” 
shoidd be 
sooted oat. 

(3)Thewotds bond is suoh that if the said 

he* whilst he has been in the employment of Government in the Poet 

Litialed Office duly performed and fulfilled all and every his duties aforesaid and shall 
agsdnst the whilst he ahull be in such employment as aforesaid alwajrs duly perform and 
every his duties aforesaid and shall not leave the said service 
ftffiiwr exe- without permission or without giving three months’ notice in writing and 
onting the gba.!! indemnify the said Secretary of State his successors and assigns and the 
Government of India from all loss which during the time that the said (A) — 

^has been in such employment as aforesaid 

has been sustained or which shall at any time or times hereaftoc be sustained 
by the said Secretary of State his successors and astigns or the Government 
of India owing to the dishonesty neglect default disobedience [of which 

matters any conviction or judgment against the said (A) 

^m proceedings against him in 

respect of the same shall be conclusive proof but not the only means of prooQ 

or insolvency of the said (A) ^then 

this obligation to be void and of no edect otherwise the same shall be and re> 
main in full force and virtue : Provided always and it is hereby declared and 
agreed by the said (A) ^with the sfdd Secre- 

tary of State that all Government Promissory Notes delivered to and endorsed 

over to the Head of the ^Postal Oirole 

by the said (A) ^and all sums of 

money deposited as security in the Post Office Savings Bank with the Head 

of the ^Postal CSrde by or on behalf of 

the said (A) sh^ be and remain 

with the said Head of the —Postal 

Circle for the time being as security to the said Secretary of State his successors 
and assigns for the purpose of securing and indemnifying the said Secretary 
of State his successors and assigns and the Government of India against M 
loss which he or they or the Government of India may or can in any way suffer 

by reason of the acts or defaults of the said (A) 

-with full pow<^ to the' said Secretary of State his successors- 
or assigns or his or their officers or servants duly authorised in that behalf 
from time to time as occasion shall require to realise sell confiscate and dispose 
of the said Govemmmt Promissory Notes or the said sums of money deposited 
as securify in the Post Office Savings Bank or a sufficient portion thereof or 
the interest thereon and to apply the proceeds thereof in and towards the in- 
demnity as aforesaid of the said Secretary of State his successors or assigns or 
the Government of India as the case may require but nevertheless 
the interest of the said Government Promissory Notes or of the said sums of 
money deposited as security in the Post Office Savings Bank may in the mean- 
time be paid over as the same shall be realised by the said Head of the 

^Postal Circle if he shall think fit to the said 

Provided also 


(A).—-. 

and it is hereby agreed and declared by and between the said (A)- 
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— and the stdd Seotetazy of State that on 

the death of the said (A) hji on the 

vacation by the said (A) — - , 

of his appointment in the Post Office the abovementioned Qovenunent Promis- 
sory Notes or the said sums of money deposited as securily in the Post Office 
Savings Bank shall not be at once returned to his hdrs executors adminis- 
trators and representatives or to the said (A) — - — — 

as the case may be but shall be and remain vnth the said Head of the 

^Postal Circle for the term of six months after the date of such 

death or such vacation as the case may be as security against any loss or 
damage that may have then been or may thereafter be incurred by the 

said Secretary of State and in respect of wMch the said (A) 

and his heirs executors administrators and representatives 

after bis death are or shall be L'able to indemnify the Secretary of State his 
successors and assigns as aforesaid under these presents or otherwise and on 
the expiration of the said period of six months the said Government Promissory 
Notes and the said sums of money deposited as security in the Post Office 

Savings Bank shall only be returned to the said (A) 

or in the event of his death to his heirs executors 

administratbrs and representatives on his or their furnishing a stamped receipt 
in full of aU demands : Provided lastly that the return at any time of the said 
Government Promissory Notes or the said sums of money deposited as se- 
curity in the Post Office Savings Bank shall not be deemed to afiect the right 
of the said Secretary of State to take proceedings upon the said bond against 

the said (A) — ; ; 

in case any breach of the conditions of the said bond shall be discovered after 
the return of the said Government Promissory Notes or the said sums of money 
depotited as security in the Post Office Savings Bank. 


Signed, sealed and delivered 
by the above-named (A)—— — - 

Seal. 

' Signature. 



In the presence of {pwo 
ioitnesses to sign Jiere ). 


{ 




p2 
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A£PXJ??.1_2: SICTIBITY BOIJD. 

l'orm4 

When (he Security is m Government Promissory Notes or Cash. 

[The amoTiat of tho bond is to he ■written, in words throughout.] 

[To he executed hy Postal servants, such as overseers, mail peons, le'tter-hox 
peons, coachmen, and hulluok train guards, who are required ■to convey 
or escort cadi.] 


KNOW all men hy these presents that 1(A)- 
son of — 


-Police Station- 


-Post Office- 


IHSTSTTO. 

TIONS. 

is executed 

in a Postal District — — — tan held and firmly 

ofa^osiir* i“ito the Secretary of State for India in CouncE m the sum of 
Oitole viioh Bupees — ■ ■■ ■ ■ ■ t o he paid to the said Secretary of 

fenot situ- 
ated within, 
the jurisdio- 
tioa of one 
or other of 

1heB]Lgh 

Courts of 
Judicature 
at Calcutta^ 

Bombay, 

Madras or 
iHahat^ 
the Udlicised 
sentenoe 
“And I do 
hereby for * 
myseft ♦ * 

an * » « « « 

Extraordi- 
nary Ori^al 
Jui^iction 
of such High 
CSourt’» 
should be 
scored out. 


State his successors or assigns or his or their certain, attorney or attorneys for 
which payment well and tally to be made I bind myself my heirs executors 
administrators and representatives firmly by these presents seded with my seal 

dated this day of — ~ — - 

19 And I do hereby for myself my heirs exeaUors administrators and re- 

presentatives covenant with the said Secretary of State his successors and assigm 
that if any suit shall be brought touching the 8yhje<i;-matter of this obligation or 
the condition heremder written in my Court subject to the Eigh Court of Judnca- 
twe at Calcutta or the Eigh Court of Judicature at Bombay or the Eigh Court of 
Judicature at Madras or m Sigh Court of Judicature at Allahabad the same shall 


mned by the Eigh Court to which such Court on which such suit shall be brought 
shallb e so mbject m the Extraordinary Original Jurisdiction of such Eigh Court 

WHBKEAS the above botinden (A) 

was on the day of ^ 19 _ 

appointed to and now holds the office of — 

in the — 


-at- 


Circle AITO WHEEBAS the said (A)- 


-Postal 


■is liable at any time to be employed at some other place in the 
— said Postal Circle or to be transferred to some other appointment in the Post 
TssraTTo. Province of British India AND WHEREAS 

the said (A) ^is required to perform 

in which the puhHc are interested and the duties of the said 


is wholly in 


(A)- 


-iuclude the oouveyauce of cash 


GfoymiuDMat between the different offices in his jurisdiction and truly to account for all 

or ought to come to Ms bauds as a servant of the Post 

“jmd has Office AND WHEBEAS the said (A) — ' 

^ponted as agreed and is hound ■to attend for ■the purpose of dianlift^’g iT'g his duties atsuch 
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times and places as his sapeiioi officeis may appoint and has farther agreed 
to remain in the service of the, Govenunent of India in the Post Office Office 
until he shall have given at least three months’ notice in mating to his im- 
mediate official superior of his intention to leave the said service and until the 
period so to be limited in such notice shall have expired AND WHEREAS the — Postal 

said (A)— in consideration ^ of 

of his said appointment has delivered to and endorsed over to the Head of the B " 

^Postal Circle Government securities to the extent of be 


B- 


Offioe Savings Bank mth the Head of the 
the sum of R 


and has deposited as security in the Post (2)^en ^ 


-Postal Circle fiwt deposit 


-and has agreed to deposit 
security in the Post Office Savings Bank by monthly instilments of not less words 

than *one-sixth part of his pay the farther sum of B "delivered to 

^in all for the purpose of securing and indemnifying the 

said Secretary of State his successors and assigns and the Government of Head of the 

India against all loss which he or they or the Government of India may or can Postal 

in any way suffer by reason of the acts or defaults of the said (A)- 


-AND WHEREAS the said (A)- 


Qirole 
Govemment 
seourities to 
the extent of 


of B- 


has entered into the above bond in the penal sum ^ 

conditioned for the due and has” 

performance by him the said (A) of the duties of his should be 

said office and of all other the duties which may lawfully be required of him 

and of his agreements as aforesaid and the indemnity of the said Secretary of ydioleamomit 

State and his servants against loss by reason of the acts or defaults of the said w d^osi^ 

(A) ^NOW the condition wo^‘* and 

of the above-written bond is such that if the said (A) tiw agreed to 

^has whilst he has been in the employment of Government in 

the Post Office duly performed and fulfilled all and every his duties aforesaid the Post 
and shall whilst he shall be in such employment as aforesaid always d.uly O^^’*”** 
perform and fulfil all and every hisdutiesaforesaidandshaUnotleave the said ^nthlv 
service without permission or without giving the beforementioned three months’ iostalmenti 
notice in writing and shall indemnify the said Secretary of State his successors 
and assigns and the Government of India from all loss which during the sixth p&rt of 

time that the said (A)- has been in Ms wy the 

such employment as aforesaid has been sustained or which shall at any 
time or times hereafter be sustained by the said Secretary of State should be 
his successors and assi^ or the Govenunent of India owing to the dis- ^ 

honesfy neglect default dMobedience [of which matters any conviction or judg- anyalteraiiOT 

ment agaiMt the said (A)— — ni»y 

in proceedings against him in respect of the same shall be conclusive proof but 

not the only means of proof] or insolvency of tiie smd (A) ^ aoeoidanoe 

-then this obligation to be void and ^ 
of no effect otherwise the same shall be and remain in full force and virtue : : 


■with the said Secretary 


■ (4}Ihew0id8 


sooied out 

Sta^e that all Government Promissory Notes delivered to and endorsed over 

to the Head of the — Postal Oiccle by the said (A) against the 

— — and all sums of money deposiled 


* See Seoniity rales 3 (2) and 17. 
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iratdi by the as seciuily in the Post Office Savings Bank m?ih the Head of the 

ofSoer _ ^Postal Circle by or on bdialf of the said (A) — _ 

he and remain with the said Head of the 

Postal Cirde for the time bang as security to said 

Secretary of State his successors and assigns for the purpose of securing and 
indemniiyiug the said Secretary of State his successors and assigns and the 
Government of India against all loss which he or they or the Government of 
India may or can in any way suffer by reason of the acts or defaults of the said 

(A) — — —with full power 

to the said Secretary of State his successors or assigns or his or their officers or 
servants duly authorised in that behalf from time to time as occasion shall re- 
quire to realise sell confiscate and dispose of the said Government Promissory 
Notes or the said sums of money deposited as security in the Post Office 
Savings Bank or a sufficient portion thereof or the interest thereon and to apply 
the proceeds thereof in and towards the indemnity as aforesaid of the said Secre- 
tary of State his successors or assigns or the Government of India as the case may 
require but nevertheless the interest of the said Government Promissory Not^ 
or of the said sums of money deposited as security in the Post Office Savings 
Bank may in the meantime be paid over as the same shall be realised by the 

said Head of the ^Postal Circle if he shall tbiulr fit to the 

said (A)^ — 1 : Provided also 

and it is hereby agreed and declared by and between the said (A) 

and the said Secretary of 

State that on the death of the said (A) 

— or on the vacation by the said (A) 

— 1 — of his appointment m the Post Office 

the abovementioned Government Promissory Notes or the said sums of money 
deposited as seoirnty in the Post Office Savings Bank shall not be at once re- 
turned to his heirs executors adtmnistrators and representatives or to the 

said (A) as the 

case may be but shall be and remain with the said Head of the 

-Postal CSrde for the term of six months after the 

date of such death or such vacation as the case maybe as security 
against any loss or damage that may have then been or may thereafter be 
incurred by the said Secretary of State and in respect of which the said (A) — 

; ; and his heirs executors administrators and 

representatives after his death are or shall be liable to indemnify the 
Secretary of State his successors and assigns as aforesaid under these 
presents or otherwise and on the expiration of the said period of six 
mont^ the said Government Promissory Notes and the said sums of money 
deposited as security in the Post Office Savings Bank shall only be returned 
to the said (A)- ! 

or in the event of his death to his hmrs executors administrators and representa-* 
tives on his or their fur nishing a stamped receipt in full of all demands : Pro- 
vided lastly that the return at any time of the said Government Promissory 
Notes or the said sums of money deposited as security in the Post Office 
Savings Bank shall not be deemed to affect the right of the said Secretary of 

State to take proceedings upon the said bond against the said (A) 

in case any breach of Sie conditions of the said bond 
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Bhall be discovered ajEter tbe return of the said Government Promissory Notes 
or the said sums of money deposited as security in the Post Office Savings Bank. 


Signed, sealed and delivered 
iby the above-named (A) 



In the presence of 
witnesses to sign here). 



app*.no.12. SBCUEITT bond. 

VorbS. 

When (he SeewHy is in Qovemmeni Promissory Notes or Cash. 

pChe amonnt of the bond is to be vmtten in words thronghout.] 
[To bo executed by Postmen and Village Posfanen.] 


KNOW all men by these presents that I ( A)- 
son of- 


cf Village 
Post Office- 


-Police Station- 
-District- 


1HBIS0O- 
xnnB. 
"When tlua 


am hdd and firmly bound unto the Secretary of State for India in Council m 
the sum of Rupees — — — — ■- 

^to be paid to the said Secretary of State his successors or assigns or 

his or their certain attorney or attorneys for which payment well and truly to be 
maJA I b ind myself my heirs executors administrators and representatives 
firmly by these presents sealed with my seal dated this--——— - - — . — 

4ay of-— ^19- — 1 ^ hereby /or farm of Wd 

meelf m heirs eaeoutors aimdnistrators md represerOaUves comuM vM postal 

eoAi Seorelary of State his sueeessors and assigns (hat if any swt slum be brovgia 
tonehmg (he subjeO^natter of tnis obUga^ or the “SiSdi 

any Cwrt srOned to ffie High Court of Judieqture at OcdoiMa or ^ High 
of Judicature at Botnbay or (he High Court of Judicature atM^ or (he High 
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tfam of one ox $aii Secretary of State he removed iirto tried and determmed hy the High Court 
to which such Court on which such suit shall he brought s hall ^ so subject in the 
ofSdicatace Extraordinary Original Jurisdiction of such High Court WHEREAS iihe above 

at Calcutta, bounden (A) 

was on tbe — day of— 19 


Bombay, 
Madras or 
Allahabad, 
thQUalicmd 
sentence 
"And I do 
hereby for 
myself 

e « 4t 

« e e 

Bztcaordi- 


•appointed a 
Postal Circle and is at present employed at 


-AND WHEREAS the said (A) 


•is liable at any time to be employed at 


some other place in the said Postal CSrde or to be transferred to sonae other 
appointment in the Post Office in the same or some other Province of 

British India AND WHEREAS the said (A) 

jTjrisdiofion - — — ^is required to perform public 

Oo^” duties in which the pubHo are interested and has or is liable to have amongst 
should bo other duties to deliver at their proper addresses with all possible despatch all 
sooted out. letters postcards packets documents and parcels which may from time to time 
be entrusted to him for distribution to recover postage that may lawfully be 
due and to pay amounts of money orders in cash or by cheque and truly to 
account for aU moneys that shall come or ought to come to Mshhnds as such 
— 29!^??“, or as a servant of the Post Office ANDWHBRE.AS the 

Village PcMifeman 

said (A) ^lias agreed 

and is bound to attend for the purpose of discharging his duties at such times 
and places as his superior ofiGiceis may appoint and has further agreed to re- 
main in the service of the Government of India in the Post Office 
(1) When* the ™-til he shall have given at least three months^ notice in writing to his immedi- 
tot depoat ate official superior of his intention to leave the said service and until the period 
limited in such notice shall have expired AND WHEEEAS the said 

Beourities, the (A) 

jTOKfe consideration of his said appointment has delivered to and endorsed over to 

as seo^-ty^ Head of the : ^Postal Circle Government 

the Post securities to the extent of K ^and has 

as security in the Post Office Savings Bank with the Head of 

^Postal Circle the sum of 

— and has agreed to de- 


IrsrsTEUO- 

TIOXS. 


B- 


Bankwith 
the Head of 
the — 

Iw posit as secuiity in the Post Office Savings Bank hy monthly instalments of 

B ” not less than *one-sixth part of his pay the furtiier sum of R 

; 1 ^in all for the purpose of securing and 

(S) When Secretary of State his successors and assigns and the 

Sikde^ositis Government of India against all loss which be or they or the Government of 
India may or can in any way suffer by reason of the acts or defaults of the said 

wraSs^deU- (A) —AND WHEREAS 

Twedtoand the said (A) ^has entered 

into the above bond in the penal sum of B— 

o£ flie conditioned for the due performance bv bim the said ^A1 

Postal CSjcoIb ^ ' 

Ooirenunent 


-of the 


— to duties of his said office and of all other the duties which may lawfully he re- 
a>g extent of quised of him and of his agreements as aforesaid and the indemnilT' of the said 
W’shonS^ Secretary of State and his servants against loss by reason of the acts or de- 


boMo^rat. fehltB of the said (A) 


* See Seouzity ralee 8 (2) and 17. 
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NOW the condilion of the above--wiitteii bond is such ihat if the said (A) 

• — ^has whilst he has been in the is deported 

employment of Government in the Post Office duly performed and fulfilled 

all and every his duties aforesaid and shall whilst he shall be in such JJ^^^lLsedta 

employment as aforesaid always duly perform and fulfil all and every his deposit u 

duties aforesaid and shall not leave the said service without permission 

or without giving the beforementioned three monihs’ notice in vmfing ogioe^Tinp 

and shall indemnify the said Secretary of State his successors and assigns Bank by 

and the Government of India from all loss which during the time that the 

said (A) ^has been in such not less than 

employment as aforesaid has been sustained or which shall at any time oao-sixth 
or times hereafter be sustained by the said Secretary of State his^®^^ 
su(icossors and assigns or the Government of India owing to the dishonesty father 
neglect default disobedience [of which matters any conviction or judgment „ 

against tlio said (A) should be 

in proceeding against bitn m respect of the scored out In 

same shall be conclusive proof but not the only means of proof] or insol- 

vcncy of the said (A) — that may 

then this obligation to be void and of no effect otherwise the same 

shall bo and remain in full force and virtue ; Provided always and it is hereby 

dooluretl and agreed by the said (A) — ; withtto 

with the said Secretary of State that all Government Promissory Notes delivered 

to and <mdorscd over to the Head of the — (i) xhe wattb 

_ — Postal Circle by the said (A) — 

and all sums of money deposited as security in the Post Office 

Saving# Bank with the Head of the —Postal against th» 

Circle by or on behalf of the said (A) — 

shallheandremaiu with the said Head of the- “T'^oet ^ 

^Postal Circle for the time being as seourity to the said exeouttng 

Setiretiiry of State his successors and assigns for the purpose of ^curing and ^ 
indemnifying the. said Secretary of State his successors and assigns and the ^tnesses. 
Government of India against all loss which he or they or the Government of 
India may or can in any way suffer by reason of the acts or defaults of the said 

(A) : — 

with full power to the said Secretary of State his successors or assigns or his or 
their officers or servants duly authorised in that behalf from time to time as 
occasion abnil require to realise sell confiscate and dispose of the said Govern- 
ment PromiMory Notes or the said sums of money deposited as security in the 
Post Office Savings Bank or a sufficient portion thereof or the interest thereon 
ft nd to apply the proceeds thereof in and towards the indemnity as aforesaid 
of the SMd Secretary of State his successors or ass^ or the Govonment of 
India as the case may reqtiire hut nevertheless the interest of the said Govern- 
ment Promissory Notes or the said sums of money deposited as security 
Post Office Savings Bank may in the meantime be paid over as the same shall 

be realised by the said Head of the " ' Postal 

Circle if he shall think fit to the said (A) / ' ; TT ~ 

, : Provided also and it is hereby agreed and declared by and 

between the said (A) . , n -l iK^ 

and the said Secretary of State that on the death of the said_ (^y 
- on the vacation by the said (A)- 
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-of his appointment in the Post 
Office the ahovementionied Government Promissory Notes or the smd smrm 
of money deposited as security in the Post Office Savings Bank shall not he 
at once returned to hia heirs executors administrators and representatives 

or to the ^d (A) ^ — ~ . 

may be but shall be and remain with the said Head of the Postal Circle for 
the term of »i-ir months after the date of such death or such vacation as the 
case may be as security against any loss or damage that may have then 
been or may thereafter be incurred by the said Secretary of State and m 

respect of which the said (A) — ; ~~ ~ 

and his heirs executors administrators and representati'^ after his death 
are or shall be liable to indenmify the Secretary of State his successom ^d 
assigns as aforesaid under these presents or otherwise and on the expiration 
of the said period of six months the said Government Promissory Notes 
and the said sums of money deposited as security in the Post Office 

Savings Bank shall only be returned to the said (A) ; — 

= — or in the event of his death to his heirs 

executors administrators and representatives on his or their furnishing a 
stamped receipt in full of all demands : Provided lastly that the return 
at any tima of the said Government Promissory Notes or the said sums of 
money deposited as security in the Post Office Savings Bank shall not be 
deemed to affect the right of the said Secretary of State to take pro- 
ceedings upon the said bond against the said (A) 

^in case any breach of tiie conditions of the said bond 

shall be discovered after the return of the said Government Promissory Notes 
■or the said sums of money deposited as security in the Post Office Savings 
Bank. 


Signed, sealed and ddivered by the 
above-neuned (A) 


Signatwre. 


In the presence of (f/wo 
•wiimsaea to sign here). 


[ 


SBCUEITY BOND. 

fom. o. 

When ^e Security is Government Promissory Notes or Cash. 
£The amount of the bond is to be written in words throughout.] 
[To be executed by Extra-Departmental Agents.] 

KNOW all mmi by these presents that I (A) 
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-son of- 
-of Village- 

-Police Station- 

-Post 0£Bce District 

-am lield and jBimly 

bound unto the Secretary of State for India in Council in the sum of 

Bupees- ^ ^to be paid 

to the said Secretary of State his successors or assigns or his or their certain Ihsisito- 
attomey or attorneys for which payment well and truly to be made I bind myself 
my heirs executors administrators and representatives firmly by these presents fon^f band 

sealed with my seal dated this day of- is ewouted 

19 And I do hreby for myself my heirs executors administrators and 

representatives ccxenant with the said Secretary of State his successors and of a Post^ 
assigns that if cmy suit shall he "brought iowdmg the siibjeot-matter of this Qrole which 
dbligaiion or the condition hereunder written in any Court subject to the High 
Court of JudicatureatCaloutta or the High Court of Judicature at Bombay or juisdiotion 
tile High Court of Judicature at Madras or the High Court of Judicature 
Allahabad tiie same shall and may at the instance of tiie said Secretary of State conrts 
be removed into tried and determined by tiie High Court to which such Court of Jndiea.taie 
on which such suit shall be brought shall be so subject in the Extraordinaty ^^^^***’ 
Original Jurisdiction of such High Court 'WHEBEAS the above bounden Ma^as w 

(A) ^was on the dayAilaUb^ 

of 19 appointed to and now holds the office of ^^e**** 

- — ^at ^in the And I do 

Postal Circle AM) WKBBEAS by virtue of his employment in the Post Jiewbyl®* ^ 

Office the said (A) — ; ; ^is required Ertw^dinaiy 

to perform public duties in which the public are interested and has or is liable O^mnaUnrls- 
to have amongst other duties to receive deal with and dispose of letters 
postcards packets parcels money orders British Postal Orders Savings Bank de- >> 

posits postoge stamps and all other postal articles whatsoever in accordance should bo 
with the rules thereto relating prescribed from time to time by the Govemmmit 
of India the Director-General of the Post Office or the Head of the Postal 

Circle in which he is employed and truly to account for aE moneys that come 

or ought to come to his hands as a servant of the Post Office AND 

WHEBEAS the said (A) ^has ikstbuo- 

agreed and is bound to attend at the post office of tioss. 

^for the purpose of disdiarging his duties at such times as 

bis superior officers may appoint AND WHEBEAS the smd (A) 1 , ^hw In 

— ——in consideration of his said appointment GOT«^«nt 

has ddhvered to and endorsed over to the Head of the 

Postal Circle Government securities to the extent of R " and has 

^and has deposited as security in the Post Office Savings Bank ^5®^^ “ 

witix the Head of the^ — ^Postal Circle the sum^ of 

R — — —for the purpose of securing and indemnifying Office SaTinas 

the said Secretary of State his successors and assigns and the Government of 

Tw<^in. against all loss which he or they or the Government of India may suffer 

by reason of the acts or defaults of the said (A) - ■ • ■— ■ — Poetoi CSr^ 

— — —or any agent servant or nominee of his AND WHBBE- 

AS the Sidd (A)- — — should be 

has entered into the above bond in the penal sum of B r^i 
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conditioned for the due perform- 

i* vholfy in snoe hj him the said (A) 

the or any agent servant or nominee of his of the duties of his said office and of aU 
^diveted duties which may lawfully be required of him and of his agreements 

to and as aforesaid and the indemnity of the said Secretary of State and his servants 

against loss hy reason of the acts or defaults of the said (A) 

of the or any agent servant or nominee of his 

Cirde NOW the condition of the above- written bond is such that if the said (A) 

; ^has whilst he has been in the employment 

the extent of of Government in the Post Office duly performed and fulfilled all and every 
— y— his duties aforesaid and shall whilst he shall be in such employment as 
iSoald be aforesaid always duly perform and fulfil all and every his duties aforesaid 
sooted out. and shall not leave the said service without permission and shall indemnify 
the said Secretary of State his successors and assigns and the Government of 

ahonld be India from all loss which during the time that the said (A) 

employment as aforesaid 

lut ^ sustained or which shall at any time or times hereafter be sus- 
■words by the tained by the said Secretary of State his successors and assigns or the Govem- 
mmihu; the India owing to the dishonesty ne^ect default disobedience [of whiolt 

bSdS^“^®'*^”®^y®®®-''^®tion or judgment against the said (A) 

two wit- 1 1 1 — ^ or any agent servant or nominee of his in pro- 

nesses. ceedings against him in respect of the same shall be conclusive proof but not 

the only means of proof] or insolvency of the said (A) 

■ — ; — ; ; or any agent servant or nominee of his then thia 

obligation 'to be void and of no effect otherwise the same shall be and remain 
in full force and virtue : Provided always and it is hereby agreed and dedared 

by the said (A) — — — — _ — — ^withk 

the said Secretary of S'tate that all Government Promissory Notes delivered 

to and endorsed over to the Head of the — 

Postal Circle by the said (A)- . 

and all sums of money deposited as security in the Post Office Sa'vings Bank 

wjth the Head of the ——Postal Circle by or on behalf of 

the said (A) — shall be 

and remain mth the said Head of the^ — — Postal Oirde for 

the time being as security 'to the said Secretary of State his successors 
and assigns for the purpose of securing and indemnifying the said Secretary 
. of State his successors and assigns and the Government of India against all 
loM which he or they or the Government of India may or can in any way 
suffer by reason of the acts or defeults of the said (A) — _1 

- — or any agent servant or nominee of his with full 

power to the said Secretary of State his successors or assigns or his or their 
officers or servants duly authorised in that behalf from time to time as occasion 
shaU require to realise sell confiscate and dispose of the said Government 
romiMory No^ or the said sums of money deposited as. security in the Post 
ce Sa'mgs Bank or a sufficient portion thereof or the interest thereon and 
0 apply the pro^ds thereof in and towards the indemnity as aforesaid to the 
said Secretary of State his successors or assigns or the Government of India 
as the case my require but nevertheless the interest of the said Government 
Promissory Notes or of the said sums of money deposited as security in thb 
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Post Office Savings Bank naay in the meantime be paid over as the same nbaTI 

be realised by the said Head of the — — -Postal 

Circle if he shall think fit to the said (A) — — 

— : Provided also and it is hereby agreed and declared by the 

said (A) . - . and the said 

Secretary of State that on the death of the said (A) 

or on the vacation by the said (A) — 

of his appointment in the Post Office the abovementioned Govmunent Pro- 
missory Notes or the said sums of money deposited as security in the Post 
Office Savings Bank shall not be at once retomed to his heirs executors ad- 
ministrators and representatives or to the said (A) 

as the case may be but shall be and remain vrith the said Head of the- 

-Postal Cirole for the term of 
six months after the date of such death or such vacation as the case may be as 
secuiiiy against any loss or damage that may have then been or may ihmmfter 
be incurred by the said Secretary of State and in respect of which the 

•said (A) or any agent servant or 

nominee of his and his heirs executors administrators and representatives after 
his death are or shall be liable to indemnify the Secretary of State his succes- 
sors and assigns as aforesaid under these presents or otherwise and on the ex- 
piration of the said period of six months the said Grovemment 'Promissory 
Notes and the said sums of money depotited as security in the Post Office Sav- 
ings Bank shall only be returned to the said (A) ^ 

— or in the event of his death to his heirs executors adminis- 

trators and representatives on his or their famishing a stamped receipt in 
full of all demands : Provided lastly that the return at any time of the said 
Government Promissory Notes or the said sums of money deposited as secur- 
ity in the Post Office Savings Bank shall not be deemed to affect the ^ht of 
the said Secretary of State to take proceedings upon the said bond against the 

ffftid (A) — hi case e^7 breach 

of the conditions of the said bond shall be discov^ed after the return of the 
said Government Promissory Notes or the said sums of money deposited as 
security in the Post Office Savings Bank. 

Signed, sealed and delivered by the 
iabove-nsmed (A) — 

SigTtatwe. 


Seal. 



In the presence of (two 
rntnessea to sign here). 


i: 



222 


SEOUJRITY. 


[App. 12. 


SECURITY BOND. 

When the Security is in Oooexrmmit Promissory Notes or Cash. 

[Tlie amount of the bond is to be written in words throughout.] 

[To be executed jointly by a person depositing security in Government Pro- 
missory. Notes or opening a security deposit account in the Post Office 
Savings Bank on behalf of a Deputy or Assistant Postmaster, Sub- 
or Branch Postmaster, Clerk in a post office, Record Clerk, Accountant, 
or Sorter of the Railway Mail Service, probationer (paid or unpaid) or a 
candidate as well as by the postal official or candidate himself.] 


A«« Person 
giving seonri. 
^on behalf 


VY fJll UOlialL 

of postal ser- of Village 


KNOW all men by these presents that we (A)- 
son of 


vant. 
B<«jpostal 
servant on 
whose behalf 
security is 
given. 


Post Office- 

and (B) 

son of 

of Village— 


-District- 


-Police Station- 


-Post Office- 


-Pulice Station- 


-District — 


■are held and firmly bound unto the 


Secretary of State for India in Council in the stun of Rupees 


-to be paid to the said Seccetaiy 
of State bis saocessors or assigns or his or tbeii certain attomej or attorneja 
for which payment well and truly to be made we bind onrselyes our heirs exe- 
ontois administrators and representatives firmly by these presents nftsled with 

in B poBtm dated this day of— 19 

CSxole or pwt And toe do herdiy for ourtelves ov/r heirs exeffutors administratore and representa- 
^ oovmant wdh tU said Smeta/ry of State his successors and assigns that if 
any smt shaU he hro^M towdmg the svAject-matter of this obligation <r the con- 
dition hereunder -unaen in any Court nd>ject to (Ac High Court of Judicafytre at 
Calcutta or the High Court of Judicature at BotrAay or the High Court of Jvdioa- 
oioneor fure at Madras or the High Court of Judicature at AWMbgd the seme shaU and 

Secretary of Statebermooed into tried and deter- 
Sfigh Court to which such Court on which such suit shall be brought 
at o^tto, so subject intheExtraordmary OrigMl Jurisdiction of such High Court 

WHEREAS (B)— — — — - — 

of - 


ImcRxia- 
•axma. 
When this 
' f ozm of bond 
isoxeoated 
in a Postal 


is not 
sitaaied 
within the 
jurisdiction 
of one or 


Bombay^ 
Madras or 
AUahabad, 
the tidied 
sentence 
“And we do 
hereby for 
ourselves 
e ♦ e ♦ 

Eztraordi- 


- 19 - 


-wasonthe- 


-appointed to and now holds the office of- 
— - i n the- 


“day 


-Postal Circle AOT WHEREAS the said (B> 


^ ^ . . ■» liaWe at any time to be ttansferred 

to some oihtt appeantment mthe Post Office in the same or some other Prov- 
ince of British India AND WHEREAS by virtue of bis employment in the 


naty Post Office the said (B)- 


' *o receive deal with and dispose of letters postcards pac&. 

l)««oored<mt.pMods money orders British Postal Orders Savings Bank depoats p^^ tn cp 
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stamps and all other postal articles whatsoever in accordance with the rules 
thereto relating presciibed from time to time by the Goveimnent of TTulia neon.*’' 
the Director-(^eral of the Post Office or the Head of the Postal CSrde 
which he is employed and truly to account for all moneys that come or ought 
to come to his hands as a servant of the Post Office WHEREAS the OoTemmeat 

said (B) ■■ ■ ■ ■* h as agreed and is bound 

to a^nd for the purpose of discharging his duties at such times and places 
as his superior officers may appoint and has further agreed to renudn in the Mseomity jn 
service of the Government of India in the Post Office until he shall have ^ven o^*Savinm 
at least three months* notice in writing to his immediate official superior of Ba* witia 
his intention to leave the said service and until the period so to be limited in i>l>eB;ead of 

such notice shall have expired AND WHEREAS the said (A) ‘ ^u ioitoIb 

in consideration of the appointment of the said (B) ^tjieromof 

^has delivered to and endorsed over to the Head of the ? — ' — - " 

^Postal Circle Government securities to the 

extent of R and has deposited as (2) Wh«i Ste 

security in the Post Office Savings Bank with the Head of the — ^.dg)osit 


- is wholly in 
and oash, the 


Postal Circle the sum of B ■ 

has agreed to deposit as security in the Post Office Savings Bank by monthly wot^ 
instalments of not less than 

#«d endorsed 
• over to the 


-the further sum of B- 


^in allfor the piupose of securing and indemnifying the said Head «f the 

Secretary of State his successors and asrigns and the Government of India ^ 

against all loss which he or they or the Government of India may or can in a^^nnunent 

any way suffer by reason of the acts or defaults of the said (B) seoantiee to 

— ^AND WHEEBAS the said (A) 

— and the said (B) : 


the extent of 


into the above bond in the penal sum of B- 
the due performance by the said (B)- 


— ^have entered and lias” 
-conditioned fot*hculdl)o 
iu. soowd out, 
— ' Ot tne un.^ it. 


duties of his said office and of all other the duties which may lawfully be whole amooni 

required of him and of his agreements as aforesaid and the indemnity of the 

stud Secretary of State and his servants against loss by reason of the acts or ^n^^‘<and 

defaults of the said (B) NOW the has ajped to 

condition of the above-written bond is such that if the said (B) 

-has whilst he has been in the employment of Government in the the 


Post Office duly performed and fulfilled all and every his duties aforesaid SsTing 
a ud shall whilst he shall be in such employment as afolesaid always duly 
perform and fulfil all and every his duties aforesaid and shall not leave iastEdineate 
the said service without permission or without giving the beforementioned 

three months’ notice in writing and if the smd (A)—— the further 

or the said (B) of 

[lall indemnify the said Secretary of State his successors 
and awn' gwft and the Govenunent of India from all loss which during the time «oond <»it in 

that the said (B) —has been in such employ- 

m«nt as aforesaid has been sustained or which shall at any time or times 
heceaftec he sustained by the said Secretary of State his successors and have to be 
or the Guv-emment of India owing to the dishonesty ne^ect default dis- 
obedience [of which matters any conviction or judgment against the ^d (B) ^th the 

ja proceedings against him in respect ofrjeeoeding 

tho shall be conclusive proof but not the only means of ptocQ or insol- n't""**** 
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(4)liie'iroid8 veacy of tihe said (B) — ; 

then this obligation to be void and of no effect otherwise the same shall be and 
iniMaled* remain in full force and virtue : Provided always and it is hereby declared 

and agreed by the said (A) — ; ; 

words"]^*^ with the said Secretary of State that all GoveimcaentPtomissory Notes deKvered 

officer to and endorsed over to the Head of the 

egEBCnting the 
bond and the 
two witnesses. 


-Postal Circle by the said (A)- 


-and all sums of money de- 


posited as security in the Post Office Savings Bank with the Head of the- 
^Postal Circle by the said (A)- 


-shall be 


main with the said Head of the- 


and rc- 
■Postal 


Circle for the time being as security to the said Secretary of State his successors 
and assigns for the purpose of securing and indemnifying the said Secretary 
of State his successors and assigns and the Government of India against all 
loss which he or they or the Government of India may or can in any way 

suffer by reason of the acts or defaults of the said (B) 

with full power to tlie said Soorotary 

of State his successors or assigns or Ms or their officers or servants duly author- 
ised in that behalf from time to time as occasion shall require to rerJise sell 
confiscate and dispose of the said Government Promissory Notes or tho said 
sums of money deposited as security in the Post Office Savings Bank or a 
sufficient portion tiiereof or the interest thereon and to apply the proceeds 
thereof in and towards the indemnity as aforesaid of the said Secretary of 
State his successors or assigns or the Government of India as the case may re- 
quite but nevertheless the interest of the said Government Promissory Notes 
or of the said sums of money deposited as security in the Post Oflico Savings 
Bank may in the meantime be paid over as tho same shall bo realised by the 

said Head of the ^Postal Circle if he shall 

think fit to the said (A) Provided also 

and it is hereby agreed and declared by and between the said (A) - 

and tho said Scorettiry of State that 

on the death of the said (A) or 

on the vacation hy the said (B)- 


-of his appointment in tho Post Office the abovomontioned Govern- 
ment Promissory Notes or the said sums of money deposited as security in 
the Post Office Savings Bank shall not he at once returned to tho said (A) 


or in the event of his death to his heirs executors adininistratora 

and representatives as the case may be but shall be and remain with the said 

Head of the — Postal Circle for tho 

term of tix months after the date of such death or such vacation as the case 
may be as seemty against any loss or damage that may have then been or may 
thereafter be incurred by the said Secretary of State and in lespoot of which 

the said (B) ^and his heirs executors adnjinistrators 

and representatives after Ms death ate or shall be liable to indemnify the 
Secretary of State Ms successors and astigns as aforesaid under these 
or otherwise and on the expiration of the said period six months 
•the sMd Govermnent Promissory Notes and the said sams of money 
deposited as security in the Post Office Savings Bank shall only be returned 
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to the said (A)- 

oi in the event of his death to his heiis executors administrators and representa* 
tives on his or their furnishing a stamped receipt in full of all demands : Pro- 
vided lastly that the return at any time of the said Government Promissory 
Notes or the said sums of money deposited as security in the Poet OfiB,ce Sav- 
ings Bank shall not be deemed to afiect the right of the said Secretary of State 

to take proceedings upon the said bond against the said (A) 

and (B) 

■ or either of them in case any breach of the conditions 

of the said bond shall be discovered after the return of the said Government 
Promissory Notes or the said sums of money deposited as security in the Post 
Office Savings Bank. 

Signed, sealed and delivereu 

by the above-named (A) 

Signaiiire. 


Seal. 



In the presence of (two j 
toitnesses to eign here). / 

Signed, sealed and delivered 
by the above-named (B) 


Seal. 



In the presence of {two 
witnesses to sign here). 


AmJo-iS- SECURITT BOND. 

ponae&. 

Whm the SeowrUy is in Government Promissory Noteslpr^Gash, 

[The amount of the bond is to be written in words throughout.] 

[To be executed jointly by a person depositing security in (Jovemment Pro- 
missory Notes or opening a security deposit account in the Post Office 
Savings Tta-TiV on behalf of a Postman or "^age Postman as well as by tha 
Postman or Village Postman himself.] 

KNOW all men by these presents that we (A) 

—son of 



1 


A== Person 
^ giying secui 
tyon behali 
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of postal 
ierrmt, 

B = Postal 
senraiitoji 
whose behalf 
seoTirity is 
given. 


of Village- 


Post Offioe- 
and. ■ ■ 
of Village- 
Post Office- 


-Police Station — 

^Distriot- 

of — 


-son 


-Police Station- 
-District- 


IBSSSCO' 

TIONB. 

Whoithis 


are hdd and fiimly bound nnto tbe Seoietaiy of State for India in Council in the 
sum of “ 


-And we do Tierehy jor our- 


to be paid to tbe said Secretaij of State his successors or assigns or his or their 

certain attorney or attorneys for which payment well and truly to be made we 

fo^oTbcmd bind ourselves our heirs executors adininistrators and representatives firmly 
is ttsOTted in ty these presents sealed with our seals dated this- 

a Postd Cir- seheB our heirs executors administrators md representatives covenant with the 
not 'ritttfttrf Secretary of State his successors and assigns that if any suit shall he 
■within the brought touching the subject-matter of this obligation or the condition hereunder 
jnrisdiotton written in any Court subject to ^e High Court of Judicature at 
other*<rf'the ^ Court of Judicature at Bombay or the High Court of Judica- 

Hi^ Oontts ture at Madras or the High Court of Judicature at Allahabad &ie same shall and 
•t&lOTrtte*''* *** instance of the said Secretary of State be remooed into tried and deter- 
^mb^, ’ witwfd by the High Court to which such Court on which such suit shall he brought 
Madras 01 shall be SO subject in the Extraordinary Original Jurisdiction of such High Court 

m r: — r-™ 

Bentence ~~ — day o f ■ ■ > 

he^Jfo/* appointed a in the ^Postal Circle and is at 

ourselves^ , empbyed at AND WHEEEAS the said (B)--- 

Sxtraordi- ; IS liable at any time to be 

nary Ori^al employed at some other place in the said Postal Circle or to be transferred to 
appointment in the Post Office m the same or some other Province 

^nrt ^4oxUd?f British Ma AND (B) 

be scored out., is required to perform public duties in which the public are interested and 
has or is liable to have amongst other duties to deliver at their proper 
addresses with aU possible despatch all letters postcards packets documents 
and parcels which may from time to time he entrusted to him for distri^ 
bution to recover postage that may lawfully be due and to pay amounts 
of money orders in cash ot by cheque and truly to account 
for all moneys that shall come or ought to come to his hands as such 
or as servant of the Post Office AND 


iKSTRirO- 

TIOUB. 


Postman 


VU ago Postman 
(DWhen the said (B) 


WHEREAS the 

fiVrf ii. • ' ■ ^ agreed and is bound to attend for 

is wholl^ « purpose of di^haiging his duties at such times and places as his superior 
Gwenimen* olhcsrs may appoint md has further agreed to remain in the service of the Gov- 
wowr^, emment of India in the_ Post Office until he shall have given at least 
"slid hue de- nionths notice m writing to his immediate official superior of his inten- 
positrf as to leave the said service and until the period so to be limited in such 

notice shall have expired AND WHEREAS the said (A) - 

- — — ^m consideration of the appointment of the 

(®)- ^has delivered to 


seonrity in 
tbe Post 


over to the Head of the- 


Bank with 
the Head 

PostalCiiole <^vemment securities to the extent of B - - 

the sum «f and has deposited as security in the Post Office Savings Bank with the Head 


and endorsed 
■Postal CSrde 
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of tlhd- 


-Postal CSide the sum offi- 
and has asreed to 


should be 

^ as scored out. 

security in the Post OflSioe Savings Bank by monthly instalments of not less "When the 

than a the further sum of B 

— ^ in aji for iJie purpose of securing and indemnifying the cash, the 

said Secretary of State his successors and asagns and the Oovemment of India 
s^aiust aU loss which he or they or the GoTemment of India may or can in any ora: 

way suffer by reason of the acts or defaults of the said (B) 

AND WHEREAS the said (A) 

■ and the said (B) 


have entered into the above bond in the penal sum of B- 


-conditioned for the due performance by the said (B) — 
of the duties of his said 


■ to the Head 

of the 

' Postal CSiole 
- Qovenuaent 
. Securities to 
the extent 
B- 


office and has ” 
should be 


and of all other the duties which may lawfully be required of him and of Lis 
agreements as aforesaid and the indemnity of the said Secretary of State and (3) when &e 
his servants against loss by reason of the acts or defaults of the said (B) ■^tole amount 


said (B)- 


-N OW the condition of the above-written bond is such that if the 

■haswHlsthehaswo^»iSd 


been in the employment of Government in the Post Office duly performed and ^ 
fulfilled aU and every his duties aforesaid and shall whilst he shall be in snob 
employment as aforesaid always duly perform and fulfil all and every his the Post 
duties aforesaid and shall not leave the said service without^ permission or 
without giving the beforementioned three months’ notice in writmg andbya^thly 

if the said (A) —or the said (B) instalments 

shall indemnify the said Secretary of State his 

successors and assigns and the Government of India from all loss which further sum 

•I • jn •• i"! _ I ■ n /xw "L-- - "L ^ * 


-has been in 


8 uoh ^ 

shot^ be*"'* 


during th.e time that the said (B) 
employment as aforesaid has been susttdned or which shall atany timeor““J^oatiii 
times hereafter be sustained by the said Secretary of State his successors and addition to 
assigns or the Government of India owing to the dishonesty ne^ot defadt 
disobedience [of which matters any conviction or judgmmit against the said to be 

(B) ' - in proceedings agfunst him in respect of the same diall made in 

be conclusive proof but not the only means of proof] or insolvency of the said 

(B) then this obligation preceding 

to be void and of no effect otherwise the same shall be and remain in full 

and virtue : Provided always and it is hereby declared and agreed by the said'J^g^ ^^t 

^A ) — - ' - — with the said Secretary of State thatshoiM he 

jJl Govommont Promissory Notes delivered to and endorsed over to the Head 

of the ^Postal CSrde by the stud (A) ; ^st and last 

1 and ^ sums of money deporited as security in the Post by Hie 

Office Savings Bank with the Head of the — ^Miingthe 

ira ^ t _ I 1 - - - — 


-Postal Circle by the said (A) 


shall be and remain with the said Head of the- 


Postal Circle for the time being as security to the said Secretey^ of 
State his successors and assigns for the purpose of securing and indemnifying 
the said Secretary of State his successors and assigns and the Goveimnent oi 
India against all loss which he or they or the Government of India may or can 
in any way suffer by reason of the acts or defaults of the said (B)— ^ i 

with full power to the said Secretary of State his successors or assigns or his or 

q2 


bond and the 
two 

witnesses. 
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their officers or servants duly authorised in that bdbalf from time to time as occa* 
sion shall require to realise sell confiscate and dispose of the said Grovemment 
Promissory Kotes or the said sums of money deposited as security in the Post 
Office Savings Bank or a sufficient portion thereof or the interest thereon and 
to apply the proceeds thereof in and towards the indemnity as aforesaid of 
the said Secretary of State his successors or assigns or the Government of India 
as the case may require but nevertheless the interest of the said Government 
Promissory Notes or the said sums of money deposited as security in the Post 
Office Savings Bank may in the meantime be paid over as the same shall be 

realised by the said Head of the ^Postal 

Circle if he shall think fit to the said (A) : Pro- 

vided also and it is hereby agreed and declared by and between the said (A) 

— and tlie ssdd SecretMcy of State that on the deatii of 

the said (A) ^ or on the vacation by the said 

(B) of his appointment in the Post Office the abovementioned 

Government Promissory Notes or the said sums of money deposited as 
security in the Post Office Savings Bank shall not be at once returned to the 

said (A) or in the event of his death to his heirs executors 

administrators and representatives but shall be and remain with the said 

Head of t he— -Postal Circle for the term of six months after 

the date of snoh death or such vacation as the case may be as security 
against any loss or damage that may have then been or may thereafter he 
mcuiredhy the said Secretary of State and in respect of which the said (B) 

—and his heirs executors administrators and 

representatives after his death are or shall be liable to indemnify the 
Secretary of State his successors and assigns as aforesaid under these 
presents or otherwise and on the expiration of the said period of tix 
months the said Government Promissoiy Notes and the said sums of money 
deposited as securiiy in the Post Office Savings Bank ahnll only he returned 

to the said (A) ; ^ or in the 

event of his death to his heirs executors and administrators and representatives 
on his or their furnishing a stuped receipt in full of all demands : Provided 
lastly that the return at any time of the said Government Promissory Notes 
or the said sums of money deposited as security in the Post Office Savings 
Bank shall not be deemed to afEect the right of the said Secretary of State 

to take proceedings upon the said bond against the said (A) 

— — and (B) 

■ [ - ~ - or either of them in case any 

breach of the conditions of the said bond shall he discovered after the 
return of the said Government Promissory Notes or the said sums of monw 
deposited as security in the Post Office Savings Bank. 


Signed, sealed and delivered 
by (he above-named (A) 


Seal. 
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In the presence of 
mtneases to sign hre). 

Signed, sealed and 
by the above-named 



delivered 


(B). 


SeaL 


In the presence of {iwo 
' -witnesses to sign here). 


^px.^0. 3^. 
Torm Co, 


SECUEITYBONB. 


When the Seeurity is in Government Promissory Notes or Cash, 

[The amount of the bond is to be written in words throughout.] 

[To be executed jointly by a person depositing security in Government 
Promissory Notes or opening a security deposit account in the Post 
Of&ce Savings Bank on behdf of a Pos^ servant, such as an Overseer, 
mail peon, letter-box peon, coachman, or bullock train guard, who is 
required to convey or escort cash as well as by the Postal servant himself.] 


"KNOW all men by these presents that we (A)- 
son of 


of ViQage — 
Post Office- 
and (B) — 

Village 

Office- 


-Police Station- 

^Districb- 

of 


-son 


-Police Station- 
-District- 


A^Person 

- giving 

security on 

behalf of 
— — postal 

n-f servant, 

B«Postal 
-irOSt servant on 

-are '^l^ose bdialf 


held and firmly bound unto the Secretary of State for India in Councfl in the ^ 

sum of Rupees-— — — ^ — 

to be paid to the said Secretary of State his successors or assigns or his or 
their certain attorney or attorneys for which payment well and 
truly to be made we bind ourselves our heirs executors administrators thig 
and representatives firmly by these presents sealed with our seals dated fonn of bond 

this day of 19 And we do hereby 

ourselves our heirs executors administrcdors cmd re/preseritcdives coverux^ CSrdeorpart 
like sodd Secretary of State his successors andassi^ that if any suit shaU he 
brought touching the subject-matter of this obligation or the conddtion hereunder 
wriUm in any Oowrt subject to the High Court of Judicature at Calcutta or the ated 


High Court of Judicature at Bornbay or the High Court oj v tion’of one or 

or ihe Hiah Court of Judicature atAlidhabad thesame shall and may at the in- oUier of tlie 
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Cottiis stance of the said Secretary of State be removed into tried and determined by the 

Court on which such suit shall be brought shall be 
*" ■ so subject in the Extraordinary Original Jurisdiction of such High Court 

WHEREAS (B)- 


Bombay, 
Madras or 
Allahabad, 
the italiciaed 
sentence 
"And wo do 
hereby for 
oittselves 
« « * « 

Extraordi- 


-was on the- 


appointed to and now holds the office of- 


-day of- 


-19- 


-at- 


-in 


the- 


-Postal Circle AND WHEEEAS the said (B)- 


-is liable at any time to be employed 


^ . .at some other place in the said Postal Circle or to be transferred to some 
!^mfcdic^o^ otlier appointment in the Post Office in the same or some other Province of 

of such High British India AND WHEREAS the said (B) —is required to 

perform public duties in which the public are interested and the duties of the 
said (B) ^include the conveyance of cash between the different 


Court ” 
should be 
scored out. 


Instbuc- 

Tiosrs. 


ation of the appointment of the said (B)- 


-has delivered to and endorsed over to the Head of the- 


-Postal Circle Government securities to the extent of R- 


with the 

the sum of E 

security in the 
of not less than R- 


;p-and has deposited as security in the Post Office Savings Bant 
Head of the ^Postal Circle 


Post Office Savings 


offices in his jurisdiction and truly to account for all moneys that shall come or 
ought to come to his hands as a servant of the Post Office AND WHEREAS 

the said (B) — -has agreed 

and is bound to attend for the purpose of discharging his duties at such times 
and places as his superior officers may appoint and has further agreed to re- 
main iu the service of the Government of India in the Post Office 
until he shall have given at feast three months’ notice in writing to his im- 
mediate official superior of his intention to leave the said service and until the 

(1) TOetfilie period so to be limited in such notice shall have expired AND WHEREAS the 

first deporft a) rinconsidex- 

js wholly in ' - 

GowenLment 
seouritiefi, 
the words 
** and has 
deposited aa 
seourity in 
the Post 
Office 
Savingg 
Bank with 
the Head 
ofthe 

• Postal 

C^le the 
sum of 

B- »» 

ahottld be 
scored out, 

(2) When the ' 

deposit 
& wholly 

conditioned for the due performance by the said (B) 

deh-wed to — — of the duties of his said office and of 

and endorsed 
over to the 
Bead of the 

^Postal 

CSnde Qor^ 
ecmment 

seouiitieB to 

beSn in the employment of Government in the Post Office duly performed 
haa** wid fulfilled all and every his duties aforesaid and shall whilst he shall be 

floored out, iu. such employment as aforesaid always duly perfonn and fulfil all and 


and has agreed to deposit as 

Bank by monthly instalments 

^the further sum of R 

aU for the 


-m 


purpose of securing and indemnifying the said Secretary of State his successors 
and assigns and the Government of India against all loss which he or they or 
the Government of India may or can in any way suffer by reason of the acts or 

defaults of the said (B) ^AND WHEREAS the said (A) 

— and the said (B)- 


bond in the penal sum of R- 


-have entered into the above 


all other the duties which may lawfully be required of him and of his agree- 
ments as aforesaid and the indemnity of the said Secretary of State and his 

servants against loss by reason of the acts or defaults of the said (B) 

NOW the condition of the above-written bond is such that if the said (B) 

-has whilst he has 
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every Ids duties aforesaid and sliall not leave tlie said service without per- 
wu^ion or without giving the beforementioned three months’ notice in 

-writing and i£ the said (A) 

-or the said (B)- 


— ; shall indemnify the said Secretary of State his successors and 

•assigns and the Government of India from aU loss which during the time that 

the said (A) — ■ ■■■■ ■ — - h as been in such 

employment as aforesaid has been sustained or which shall at any time or 
times hereafter be sustained by the said Secretary of State his successors 
and assi^ or the Government of India owing to the dishonesty neglect 
default disobedience [of which matters any conviction or judgment against the 
said (B) — — 

— proceedings against him 

in respect of the same shall be conclusive proof but not the only means of proof] 
or insolvency of the said (B> 


-then tins obligation to be void and of no effect otherwise 
the same shall be and remain in full force and virtue : Provided always and it 

is hereby declared and agreed by the said (A) 

^with the said Secretary of State that all Govern- 
ment Promissory Notes delivered to and endorsed over to the Head of the 

— ^Postal Circle by the said (A)- 


-and all sums of money deposited as security in the Post 

Office Savings Bank with the Head of the ^Postal Circle by the 

said (A) — shall be and 


remain with the said Head of the- 


-Postal Circle for the time 


(3) When the 
whole amount 
is deposited 
at onoe, the 
words "and 
has agreed to 
deposit as 
security in 
the Post 
0£&ce Sayings 
Bank by 
monthly 
instalments 
of not less 

than B 

the further 
sum of 

B »» 

should be 
scored out 
in addition 
to any 
alteration 
that may 
have to be 
made in 
accordance * 
with the 
preceding 
instructions. 

(4) The words 
scored out 
should be 
initialed 


being as 8ecnrit7 to the said Secretary of State his successors and assigns for ^inst ibe 
■the pnipose of securing and indemnifying the said Secretary of State has sue- 
cessors and assigns and the Government of India tfgainst all loss which he or officer 
they or the Government of India may or can in any w-ay suffer by reason of 

the acts or defaults of the said (B) ^with 

full power to the said Secretary of State his successors or assigns or his or their vitoesseg. 
officers or servants duly authorised in that behalf from time to time as occasion 
shall require to realise sell confiscate and dispose of the said Government Pro- 
missory Notes or the said sums of money deposited as security in the Post 
Office Savings Bank or a suffident portion thereof or the interest thereon and 
to apply the proceeds thereof in and towards the indemnity as aforesaid of the 
said Secretary of State his successors or assigns or the Government of India 
as the case may require hutneverthdess the interest of the said Government 
Promissory Notes or of the said sums of money deposited as security in the 
Post Office Savings Bank may in the meantime he paid over as the same shall 

he leahsed hy the said Head of the Postal CSrde if he shall 

■think fit to the said (A) ; : 

Provided also and it is hereby agreed and declared hy and between the said (A) 

^and the said Secretary 


of State that on the vacation hy the said (B) — 

■ - . . . of his appointment in the Post Office the abovemen- 

■tioned Government Promissory Notes or the said sums of money depodted 
as security in the Post Office Savings Bank shall not he at once retuiqpd 

*0 the said (A) — - -or in the event 

of his death to his hdis executors administrators >.and repjresentatives but 
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shall be and lemain. ■with the said Head of the - • P ostal Circle 

for the term of six months after the date of such death ox such 'Tacstion as 
the case may be as security against any loss or damage that may have then 
been or may thereafter be incurred by the said Secretary of State and in re- 
spect of which the said (B)- — ; ; 

^and his heirs executors administrators and representatives after 

his death are or shall be liable to indemnify the Secretary of State his succes- 
sors and assigns as aforesaid under these presents or otherwise and on the 
expiration of the said period of six months the said Government Pronnssory 
ITotes and the said sums of money deposited as security in the Post Office 

Sa'vings Bank shall only be returned to the said (A) 

or in the event of his death to his heirs executors administrators and representa- 
tives on his or their furnishing a stamped receipt in full of all demands : Pro- 
vided lastly that the return at any time of the said Government Promissory 
Notes or the said sums of money deposited as security in the Post Office Sav- 
ings Bank shall not be deemed to afiect the right of the said Secretary of State 

to take proceedings upon the said bond against the said (A) 

^and (B) or either of them 

in case any breach of ■the conditions of the said bond shall be discovered after 
the return of the said Government Promissory Notes or the said sums of money 
deposited as seouri'ty in the Post Office Sa'vings Bank. 

Signed, sealed and delivered 

by the above-named (A) Seal. 

Signature. y 


In the presence of {tmt 
untnessea to sign here). 


Signed, sealed and delivered 

by the above-named (B) Seal. 



^ In the presence of (iiao 
mtnesf&r to sign here). 

. ► 
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SECUEITY BOND. 

When the Sec/urity is in Qovemment Promissory Notes or Cash. 
[Tlie amoimt of the bond is to be written in words throughout.] 
[To be executed by Postage Stamp Vendors.] 

KNOW all men by these presents that I (A)- 


-Police Station- 
-Post OflB.ce — 


-son of- 
-of Village— 


' ■ iNBTiiUO* 

Twa®* 

Whentihis 

fOrSd of A|r 

bond isexe* 

“■District outed in a 

^am held and 

firmly bound unto the Secretary of State for India in Council in the sum of PoS (Srde- 
Bupees- 


-to be paid to j 
the said Secretary of State his successors or assigns or his or their certain the 
attorney or attorneys for which payment well and truly to be made I bind myself jorisdiotion 
my heirs executors administrators and representatives firmly by these presents ot^*o?the 

sealed with my seal dated this day of ^ HiA&urte 

19 J ^0 her^ for mysdf my heirs executors admmistrators ojid 

rejiresentatives covenant with the sah Secretary of State his successors and assigns 
that if any suit shcdl ie hrought touching the siibject-matter of this (Migation or Madias w 
the condition hereunder imtten in any Court subject to the High Court of JuM- 
catureat CaTcnOta or the High Court of Judicature at Borrtbay or the High Court o/ga^tanw 
Judicature at Madras or High Court of Judicature at AUahdbad (he «ame“diidldo 
shciU and may at the wstance of the sand Secr^ary of State be remove into 
and determine by the High Court to uhieh such Court on which such suit shad be * * 
brought shad be so subject in the Extraordinary Original Jurisdirtion of such High Extwtadi- 

Court WHEREAS the above bounden (A) jSST 

- w as on the ^ day of — 19 ofsnoh f i 

. High CJonrt 
A xTTt ^otdd be 
AJNl) gcored onta 


appointed to and now holds the o£5ce of Postage Stamp Vendor at — 

in the ^Postal Circle 

WHEREAS by virtue of his employment in the Post Office the said (A) 


iNSmFO- 

TIOKB. 


is required 

to perform public duties in which the public are interested and has or is liable 
to have in his custody postage stamps and articles of postal stationery in accord- 
ance with the irules thereto relating prescribed from time to time by the Govern- 
ment of India the Director-General of the Post Office or the Head of the Postal 
Circle in which he is employed and truly to account for all moneys that come ^ 

or ought to come to his hands as a servant of the Post Office AND WHEREAS is wbo% in 
the said (A) ^ ^ ;; 

agreed and is bound to attend at the post omoe of — ; ; the words 

— ^for the purpose of discharging his duties at such times as ^ and has 

his superior officers may appoint AND WHEREAS the said (A)-- 

- ——xa consideration of his said appointment has the Port 

— Office Savings 
Bank with 

— , . « , Head of the 

has deposited as security in the Post Office Savings — ^portal 

Bank witk the Head of the ^Postal Cirole ^ sum of 

foT the purpose of secuiing and uidommfying 

said Secretary of State his successors and asagnsand the Government of soocedoat. 


delivered to and endorsed over to the Head of the- 
Postal C^le Government securities to the extent of R- 
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^T*^*** against all loss whicH he or they or the Govenunent of India may suffer 

i> who^ in by leason of the acts or defaults of the said (A ) — ^ y; 

oaah,tiie , . or any agent servant or nominee of liis AlJD WHEREAS 

■»» (A) ; 

to and has entered into the above bond m the penal sum qi K 

endorsed over — ^conditioned for the due performance 


to the Head 
<Aii» 


by him the said (A) ■; 

or anv agent servant or nominee of his of the duties of his said office and of all 

other the duties which may lawfully be required of him and of his agreements 

ae«t«tof as aforesaid and the indemnity of the said Secretary of State and his servants 


Postal CSrcls 
tSovemment 
seoDiStiesto 


B— — — against loss by reason ot the acts or defaults of the said (A) 

or eny agent servant or nominee of 

condition of the above-written bond is such that if 


his NOW the 
the said (A) 
■has whilst he has been in the employment of 


sad has” 
ahonldbe 
scored out. 

(3) The 'words . 

Government in the Post Office always duly performed and ful6Ued aU and 
inMaled every his duties aforesaid and shaU whilst he shall be in such employment as 
always duly perform and fulfil all and every his duties aforesaid and 
wcrdsby the sbaU not leave the said service without permission and shall indemnify the said 
officer Secretary of State his successors and assigns and the Government of India 

bSSTml which during the time that the said (A) 

titetwo has been in such 

witnesses, employment as aforesaid has been sustained or which shall at any time or 
times hereafter he sustained by the said Secretary of State his successors aud 
assigns or the Government of India owing to the dishonesty neglect default omis- 
' siondisobedieuce [of which matters any conviction or jud^ent against the said 

(A) 

or any agent servant or nominee of his in proceedings against him in respect of 
the same shall be conclusive proof but not the only means of proof] or msol- 

venoy of the said (A) or any 

agent servant or nominee of his then this obligation to be void and of no effect 
otherwise the same shall he and remain in full force and virtue : Provided 

always and it is hereby agreed and declared by the said (A) 

-with the said fieoretary of State that aU Government Pto- 


missory Notes delivered to and endorsed over to the head of the- 
-Postal CSide by the said (Al- 


and all sums of money deposited as security in the Post Office Savings Bank 

with the Head of the Postal Circle by or on behalf of 

the said (A) — shall he 


and remain wirii the said Head of the- 


-Postal Circle for 


the time being as security to the said Secretary of State his successors and 
assigns for the piupose of securing and indemnifying the said Secretary of State 
his successors, and assigns and the Government of India against all loss which 
he or they or the Government of India may ot can in any way suffer by reason 

of the acts or deffiults of the said (A) — 

or any agent servant or nominee of his with full 

power to the said Secretary of State his successors or assigns or his or • bhair 
officers or servants duly authorised in that behalf from time to time as occasion 
sl^all require to realise sell confiscate and dispose of the said Government 
Piomissoiy Notes or the said sums of money deposited as security in the Post 
Office Savings B{ink or a sufficient portion hereof or the interest therefin and 
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to apply the proceeds thereof in and towards the indenmiiy as aforesaid to the 
said Secretary of State his successors or asragns or the Qovetnqaent of TnHia 
as the case may require but nevertheless the interest of the said Government 
Promissoty No^ or of the said sums of money deposited as secuiily in the 
Post Office Savings Bank may in the meantime be paid over as the same shall 

be realised by the said Head of the Postal 

Circle if he shall think lit to the said (A) 

— — ; Provided also and it is hereby agreed and declared by the 

said (A)^ — — — and the said 

Secretary of State that on the death of the said (A) 

— —or on the vacation by the said (A) 

of his appointmmt in the Post Office the abovementioned 

Oovemment Promissory Notes or the said sumsof money deposited as security 
in the Post Office Savings Bank shall not be at once returned to his heirs execu- 
tors administrators and representatives or to the said (A) 

— as the case may be but shall be and remain with the said 

Hoad of the ^Postal Circle for the 

term of six months after the date of such death or such vacation as the case 
may ho as security agaizist any loss or damage that may have then been or may 
thereafter l>o incurred by the said Secretary of State and in respect of which 

tli<‘ said (A) and his 

heirs (‘xpcutors administrators and representatives after his death are or shall 
bo liable to indemnify the Secretary of State his successors and assigns as afore- 
said under those presents or otherwise and on the expiration of the said period 
of six months the said Government Promissory Notes and the said sums of 
money (ioposited as security in the Post Office Savings Bank shall only be re- 
turned to the said (A) — ——or 

in the event of his death to his heire executors administrators and representa- 
tives on his or their famishing a stamped receipt in full of all demands Pro- 
vided histly that the return at any time of the said Government Promissory 
Notes or the said susns of money deposited as security in the_ Post Office 
Savings Bank shall not he deemed to affect the right of the said Secretary 
of Stat<» to take proceedings upon the said bond against the said (A) 

— — ■ — ^ in case any breach 

of the conditions of the said bond shaE bo discovered after the return of the 
iwid Oovemment Promissory Notes or the said sums of money depoated as 
siunirity in the Post Office Savings Bank. 

Signed, sealed and deUvered by the 

abiivc-immod (A) 

Signature. 



In the presence of (two wit- 
nmen to here). 
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PERSONAL SECmilTT BOND. 

Foirn?. 

With two Sureties^ 

[The amount of the bond is to be written in words throughout.] 

[To be executed by Deputy and Assistant Postmasters, Sub and Branch Post- 
masters, Clerbs in Post Offices, Record Clerks, Accountants and Sorters, 
of the Railway Mail Service, and paid probationers.] 


A*" Princi- 
pal. 

B) .-Stize- 
Cj ties. 


KNOW all men by these presents that we (A)- 
son of 


of Village- 
Post Office- 
(B)- 


-Police Station- 
— District 


-and 


IlRBTBtrO- 

3Z0ZI19. 

When this 
form of bond 
isezeeated 
in a Postal 
CSrole or part 
of a Postu 
CSrole which 
is not ntuat- 
ed within tbe 
juxiadiotion 
of one or 
other of the 
Courts 
o^udioature 
atCaloatta, 
Bombay, 
Hadras or 
AHahabad, 
the Viewed 
sentenoe 
**Aad each of 
ns the said 

(A) 

and(B> 
and(C] 

« e « 

Ebetraordi- 
nary Original 
Jnrisdicrion 
of snohBE^h 
Court” 
duraldbe 
floored ont. 


son of 

Police Station- 
District — 


-son of- 


-and (C)- 


-Post Office- 


-of ViUage- 


of Village- 
Post Office- 


-Police Station- 


-District- 


are held and firmly bound unto the Secretary of State for India in Council irt 

the sum of Rupees 

^to be paid to the said 

Secretary of State his successors or assigns or his or their certain attorney or 
attorneys for which payment well and truly to be made we bind ourselves our 
heirs executors administrators and representatives jointly and every two of us. 
bind ourselves our heirs executors administrators and representatives jointly 
and each of us binds himself his heirs executors administrators and representa* 

tives severally firmly by these presents sealed with our seals dated this 

day of 19 Ard each of us the said (A) 

and (B) 


-md (Oy 


doth h&rAy for himsdf his heirs executors- 

administrators cmd representatwes covenant with the said Secretemj of State 
his siuxessors and assigns that if any suit shall le Irought touching the subject^ 
matter of this obligation or (he condition herefmder loritten in cmy Court subject 
to the High Court of Judicature at Calcutta or the High Court of Judicature at 
Bombay or the High Court of Judicature at Madras or (he High Court of 
Judicature at Allahabad the some shall cmd may at the instance of the said Secre^ 
tary of Statebe removed into tried and determine by (he High Courtto which such 
Court on which such suit shdU be brought shallbe so subject im the Extraordinary 
Original Jurisdiction of such High Court WHEREAS the above bounden (A)^ 
— ^was on the day of 


19- 


-appointed to and now holds the office of 

r-a t - i n the- 


Postal eSrde AND WHEREAS Hie said (A)- 

• Ti. i. \ 


is liable at any time to be transferred to some other- 
appointment in the Post Office in the same or some other Province of Britislu 
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India AND WHEEEAS by virtue of his employment in the Post Office the 

(Ay ^ is requir^ to perforni public duties in 

vrhich the puhho are mterested and has or is liable to have amongst otibier 
duties to receive deal with and dispose of letters postcards packets parcels 
money orders British Postal Orders Sayings Bank deposits postt^e stamps 
and all other postal articles whatsoever in accordance witii the rules thereto 
3relating prescribed from time to time by the Government of Tnrlift the Director* 
'General of the Post Office or the Head of Ih-e Postal Circle in which he is em- 
ployed and truly to aocoimt for all moneys that come or ought to come to his 

hands as a servant of the Post Office AND W H niPTSAR the said (A) 

— — h as agreed and is 

bound to attend for the puirpose of discharging his duties at such times and 
places as his superior officers may appoint and has further argeed to remain 
in the service of the Government of India in the Post Office until he 
shall have given at least three months’ notice in writing to his immediate 
official superior of his intention to leave the said service and until the period 
so to be limited in such notice shall have esipired AND WHEREAS the said 

■(A) and the said 

{B)^ ■ ■ — and (0) 


— — as his the said (A)- 

— ’s sureties in 

half have entered into the above bond in the penal sum of R- 


that be- 


by him the said (A)- 


-conditioned for the due performance 


-of the duties of his said office and of all other the duties 
which nouiy lawfully be required of him and of his agreements as aforesaid and the 
indemnify of the said Secretary of State and his servants against loss by reason 

of the acts or defaults of the said (A) 

NOW the condition of the above- written bond is such that if the said (A) 

— ^has whilst he has been in the 

employment of Government in the Post Office duly performed and fulfilled 
all and every his duties aforesaid and shall whilst he shall be in such employ- 
ment as aforesaid always duly perform and fulfil all and every his duties 
aforesaid and shall not leave the said service without permission or without 
gi'ving the beforementioned three months* notice in writing and if tiie said 

(A) B.ni (B) 

^and (C) 

— shall indemnify the 


Secre'tary of State his successors and assigns and the Government of India 

from all loss which during the time that the said (A)- 

has been in such employment as 

aforesaid has been sustained or which shall at any time or times hereafter be 
■sustained by the said Secretary of State his successors and assigns or the Govern- 
ment of India owing ■to the dishonesty neglect default disobedience [of which 

matters any conviction or judgment against the said (A)-; ; — ;; — 

in proceedings against him in respect of the 

same shall bo conclusive proof but not the only means of'prooQ insolvency 


of tb,o said (A) — ^ • 

this obligation to be void and of no effect otherwise the*8ame shah be and 
remain in full force and virtue ; Provided always and it is hereby agreed and 
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declared iJiat ndtlier the said (B)- 
-nor (C) 


shall he at liberty to terminate his suxelyship except upon 


gtying to the Head of the said Postal CSrde for the time being six calendar 
months’ notice in ■writing of his intention so to do and 'the liability of both the 

said (B) antic 

(0) — under -this bond. 

in the e'vent of any such notice being given of the surety by whom it shall 
be given shall be thereby determined in respect only of acts and omissions 
happening after the expiration of the said period of six months- g j 


Signed, sealed and delivered by 
the above-named (A) 

SigncUwe of Prmotpdl. 

in the presence of 

Two witnesses to sign here, who must-. 
> also each note •the name of his father, 
.J profesdon (or occupation) andreddence. 

Seal 


Signed, sealed and ddiveted by 
the above-named (B) 

in 'the presence of Signature of first Surety, who must also- 

state Ms 'profession (or oocwpation). 

■) Two witnesses to sign here, who must 
also each note the name of his father 
profession (or occupation) and resideuce- 

Seal. 




Signed, sealeti and delivered by 
the above-named (0) 



in the presence of 


Bignatwre of second Sierety, who must also- 
state his profession (or oooupaHon). 

^ Two wlltuesses to sign here, who must 
ralso ea^ no'te the name of his father,. 
/ profesdon (or occnpa'tion) and reddence. 
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Certified that the bond was signed by tbe Principal and Sureties in my 
presence, 

Signature and designation of posted 
ofjioer who mutt not he ihe principal and 
must hold an appointmmt in the Post 
Office edme the rank of postman. 


PERSONAL SECURITY BOND. 

forms, 

Wi^ Two Sureties. 

[Tbe amount of tbe bond is to be written in words tbrougbout,] 
[To be executed by unpaid probationers.] 


KNOW all men by these presents that we (A)- 


-son of- 


of Tillage- 
Post Office- 


-Police Station- 
District — 


-and 


,A=Pciaoi- 

paL 

B ^ssSure- 
C ities. 


(B) 

flAYl A-f 



UJL vmage 

Ti — 

* -.Til fl+rm /»+ 


■ • ' ' — OJU.VJ. 

/n\ 


son of 



of Village — 
Post Office- 


-Police Statioa- 
^District- 


INSTBUO- 
Ttoirs. 
When thiA 
^ form of Ixmd 
> is exeoated 
.in a Postal 
Girole or part 
* of a Postal 
.Girole whioh 

are bdd and firmly bound unto tbe Secretary of State for India in Council in “ted 

tbe sum of Rupees- — ; the juris- 

^to be paid to the said Secretary of State bis successors or assigns or of 

bis or their certain attorney or attorneys for which payment well and truly 
to be we biuA ourselves our heirs executors administrators and represents- Courts of 
tives jointly and every two of us bind ourselves our heirs executors adminis- 
trators and representatives jointly and each of us binds himself his heirs exe- ^mbay^ 
outers administrators and representatives severally firmly by these presents <« 

sealed with our seals dated day of 

19 ■ —And eewh of us said (A) • ■ ■ — — - senteace 

■andiO) “-Aud each 


-doffi hereby for himself his heirs execu- ^ J 


of Tu the 


(A) 

tors aehnmsircdors and representatives covenant with iSie said Secretary of State sni (B) — 
his successors and assigns that if any suit shall hehroughttouching the subject- 
matt& of this ediligation or &e condition heremder wrffiEen in any Court subject Extcaordi- 
to ^ Bigh Court of Judicabire at Cedcutta or^e High Court of Judicature atnvt^ Ori^l 
'Bombay or the High Court of JudwOure at Madras or the High CouH of Judd- 
eature at MediM- the seme shcdl and may at the msiance of the said Secretary 
of be removed into tried and daemr^ned by the High Court to uddeh such sboi^ be 
Court on which such suit shall be brought shall be so subject in the Hatraordinwy 
Crigihed Jurisdiction of sucih High Court WHEREAS thfe above bounden 
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(A.) — ^was on. the^ -day of 

19 ^appointed to and now tolda the office of a Postal unpaid 

probaiionei at— — — the 

Postal Circle AND WHEREAS the said (A) 

— — ^is a candidate for a salaried office in the Post Office and 

■will be liable when appointed to any such office to be at any time transferred 
to some other appointment in the Post Office in the same or some other 
Province of British India AND WHEREAS by virtue of his employment in -the 

Post Office the said (A)— ^is required 

to perform public duties in which the public are interested and has or is liable 
•to have amongst other duties to receive deal ■with and dispose of letters post- 
cards packets parcels money orders British Postal Orders Sa'vings Bank deposits 
postage stamps and all other postal articles whatsoever in accordance with the 
rules thereto relating prescribed from time to time by the Government of India 
the Director-General of the Post Office or the Head of the Postal Circle in which 
he is employed and truly ■to account for aU moneys that come or ought to come 
to his han<^ as a servant of the Post Office Al^ WHEREAS the said (A) 

— ^has agreed and is bound to 

attend for the purpose of dischargi ng hi s duties at such times and places as his 

■superior officers may appoint AND WHEREAS the said (A) 

and the said (B)^ — 

and (C) as his ■the said (A) 

’s s^ureties in ■that behalf have en^tered in^to the above 

bond in ■the penal sum of H 

■ conditioned for the due performance by hiTn the 

said (A) ; — of the 

duties of his said office and of all other the duties which may lawfully be re- 
quired of him and the indemnily of the said Secretary of State and his servants 

against loss by reason of the acte or defaults of the said (A) 

; 1 ^NOW the condition of the 

above-^wiitten bond is such that if the said (A)^ — — — _ 

has whilst he has been in ■the employment of Government in 

the Post Office duly performed and fulfilled all and every his duties 
aforesaid and shall whflsf he shall be in such employment as aforesaid 
always duly perform and fulfil aU and every his duties aforesaid and "'hall 
not leave the service without permission or without giving ■three months’ 

notice in writing and if the said (A)-- 

and (B) 

and (C) — ——shall indemnify the 

said Secretary of State his successors and assigns and the Government of 

from all loss which during the tiTwa the said (A)— — 

has been in such employment as aforesaid has been sustained or which 

shall at any time or times hereafter be sustained by the said Secretary of State his 
successors and assigns or the Government of India o'wing to the dishonesty 
neglect default disobedience [of which matters any conviction or iudgmaut 

against -the said (A)— — .jn 

proceedings against him in respect of the same shall be conclusive proof but 

not the only means of proof] or insolvency of the said (A) 

^then this obligation to be void and of no effect 
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otlierwise the same shall be and remain in fall force and 'virtue : Pro'vided 
always and it is hereby agreed and declared that nathec the said (B> — ■ • 

-nor (0) — — — 

shall be at liberty to terminate his suretyship except upon giving to 

the Head of ■the said Postal Circle for ■the time being six calendar months* 
notice in writing of his intention so to do and the liability of both the said (B) 

^ and (C) 

— ^under this bond in the event of any such notice bemg 

given of the surety by whom it shall be given shall be thereby determined in 
Tes;^t only of acts and omissions happening after the expiration of the said 
period of six months. 

Seal. 


Signed, sealed and delivered by 

the above-named (A) 

Signature of Prmd'pcA. 

in the presence of 

Two witnesses 'to sign here, who must 
also each note the name of bia father, pro- 
fession (or occupation) and residence. 

Seal. 


Signed, sealed and delivered by 
the above-named (B) 

in ■the presence of Signaiwe of first Swrety, who must also 

state his profession {or oocupcstion). 
Two ■witnesses ■to si^ here, who must 
also each note the name of his father, pro- 
fession (or occupa'tion) and residence. 

SeaL 



Signed, sealed and dehveted by 
the above-named (C) 

m the presence of Signature of second SwOy, who nmst disc 

state his profession {or occupation). 
Two witnesses to sign here, who musi 
also each note ■the name of his fathen 
profession ox oconpa'taon) and residence. 
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Certified that the bond was signed by the Principal and Sureties in my 
presence. 


Signature and designation of posted 
offieer who must not he the principal and 
must hold an appointmerd in the Post 
Office above the rank of postman. 


Appx. No. 12. 
Torm 9. 


PERSONAL SECURITY BOND. 

Wiik Two Sureties. 

[The amount of the bond is to be written in words throughout.] 

[To be executed by candidates for Acting Postmastership (Sub or Branch) 

or Clerkships.] 


A=!Prinoi- 

p&L 

B ) srSure- 
0 j ties. 


IWSTBXro- 

TIONS. 

Wliea this 


KNOW all men by these presents that we (A)- 


Hson 


of- 


of Village- 
Post Office- 


-Police Station- 
^District — 


-and 


(B) 







.... 


JL \JOV JL/JU9WXAVU 

fn\ 

vw 

son of 



-Police Station- 


is executed 
in a Postal 
Oirole or part , 
of a Postal of Village — 

Circle which Post OflSice District — 

are held and firmly bound unto the Secretary of State for India in Council in 

jurisdiction the Sum of Rupees 

othw^ °£ the Secretary of State his successors or assigns 

Courts^ or his or their certain attorney or attorneys for which payment well and truly 
ofjudioatnre tobemade we bind ourselves our heirs executors administrators and ropresenta- 
tives jointly and every two of us bind ourselves our heirs executors adminis- 
Madras or trators and representatives jointly and each of us binds himself his heirs exo-^ 
AUahaba^ cutors administrators and representatives severally firmly by those presents 

sealed with our seals dated this^ day of 

« And each of 19 — And each of U8 the said (A) 

ustheflaid (B) ^ and (0) 


-doth hereby for himself his heirs exe- 


(A) —— —and 

(B) and ^ . 

( 0 ) cutors admmistfators and represerdatives covenant with the said Secretary of 

* State his successors and assipis that if any suit shall be hrougU touching 
timy nrfi^Tini s^ect-matter of this dbligatim or the condition hereunder writtm in any Court 
Jniudiotion subject to the High Court of Judioatwe at Calcutta or the High Court of Judicch 
ture at Bomiay or the High Court of J%idicah.m at Madras or the High Court 
shodM be of Judicature at AUahedtad the same shall and may at the instance of the said 
scored oat. Secretary of State be removed into tried and determine by the High Court to 
^ieh such Court on which such suit shall be brought shall be so subject in the 
txtraordArmy Original Jurisdiction of such High Court tbe 


fla5d^(A) 
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~T~~ for a salaried office in tte 

Post Office and will be liable when appointed to any snch office to be at any 
rime transferred to some other appointment in the Post Office in the same 
or some other Province of British India AN D WHEREAS by virtue of his 

employment in the Post Office the said (A) 

1 ^is required to perform pubUo duties in which the pub- 
lic are interested and has or is liable to have amongst other duties to receive 
'deal with and dispose of letters postcards packets parc^ money orders 
British Postal Orders Savings Bank deposits postage stamps and all other postal 
articles whatsoever in accordance with the rules thereto relating prescribed 
from time to time by the Government of India the Director-General of the Post 
Office or the Head of the Postal Circle in which he is employed and truly to 
account for all moneys that come or ought to come to his hands as a servant 

of the Post Office AND WHEREAS the said (A) 

— — -has agreed and is bound to attend for the 

purpose of discharging his duties at such times and places as his superior 

officers may appoint AND WHEREAS the said (A) 

^and the said (B) 

and (C)— — — ^as his the said (A) 

’s sureties in that behalf have enteired into the above 

bond in the penal sum of R 


ance by him the said (A) 


oonditioned for the due perform- 


of the duties of his said office and of all other 

the duties which may lawfully be required of him and the indemnity of the 
said Secretary of State and his servants against loss by reason of the acts or 

defaults of the said (A) — — 

NOW the condition of the above- written bond is such that if the said (A) 

has whilst he has been in the employment 

of Government in the Post Office duly performed and fulfilled all and 
■every his duties aforesaid and shall whilst he shsfll be in such employ- 
ment as aforesaid alwa 3 rs duly perform and fulfil all and every his duties 
aforesaid and shall not leave the service without permission or without ^ving 
three months* notice in writing and if the said (A) 


■and (B) 


and CO) 

shall indemnify the said Secre- 
tary of State Ms successors and assigns and the Government of India from all 
loss wMch during the time that the said (A) — 


been in such employment 

has been' sustained or which shall at any time or times 
sustained by the said Secretary of State his successors and 


as aforesaid 
hereafter be 

jissigns or the Government of India owing to '^e dishonesly neglect default 
musobedienoe [of wMch matters any conviction or judgment against the said 

(A) — ^in proceedings against him, in respect 

of the same shall be conclusive proof but not the only means of proof] or insol- 
vency of the said (A) 

then his obligation to be void and of no effect otherwise the same shall be and 
remain in full force and virtue : Provided alwayt ahd it is hereby agreed and 
deolexed that ntither the said (B) — nor (0) — 
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—shall be at liberty to tenninate 

his stixetyship except upon giving to the Head of the said Postal Circle for 
the time being six calendar months’ notice in writing of his intention so to do 

and the liability of both the said (B) — 

and (C) — sunder this bond 

in the event of any such notice being given of the surety by whom it shall be 
given shall be thereby determined in respect only of acts and omissions 
happening after the expiration of the said period of six months. 

Seal. 


Signed^ sealed and delivered 
by the above-named (A) 

Signature of Principal, 

in the presence of 



} Two witnesses to sign here, who must 
also each note the name of his father, pro* 
fession (or occupation) and residence. 


Seal. 



Signed, sealed and delivered by 
the above-named (B) — 


in the presence of 


SigncEtme of prst Surety^ who must also 
state his profession {or occupation^ 


} Two witnesses to sign here, who must 
also each note the name of his father, 
profession (or occupation) and residence. 


Seal. 



Signed, sealed and delivered by 
the above-named (C) 


Signature of second Surety, who irmst also 
state his profession {or occupation). 
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Two witnesses to sign here, who must 
also each note the name of his father, pro- 
fession (or occupation) and residence. 


Certified that the bond was signed by the I^rincipal and Sureties in my 
presence. 

Signature and designation of posted officeT 
eoho must not be the prindped and mvst hold 
an appointment in the Post Office edme the 
rank of postman. 


PEBSONAL SECUBITT BOND. 

With two Stiireties. 

[The amount of tbe bond is to be written in words throughout.] 

[To be executed by postal servants, such as overseers, mail peons, letter-box 
peons, coachmen, and bnUock train guards, who are req[uired to convey 
or escort casL] 


KNOW all men by these presents that we (A)- 


H50n 


of- 


Polioe Station- 


-of Village- 


and (B)- 


-District- 


-Post Ofi&ce- 


A-PrlnrfpdL 


-Police Station- 


-of ViUage- 


-Bon 


of 


-Post Office 


and(C)- 


-District- 


-Police Station- 


-of ViUage- 


-Bon 


of 


Post Office- 


-District- 


-are held and jSrmly bound unto the Secretary of State 


for India in Council in the sum of Bupees- 


-to be 


to the said Secretary of State his successors or asrigns or his or thrir certain 
attorney or attorneys for which payment weU and truly to be made we bind 
oursdves our hrirs executors administrators and representatives jointly and 
every two of us bind ourselves our heirs executors admi^trators and representa- 
tives jointly and eadh. of us binds himself his hrirs executors admi^taators 
and representatives severally firmly by these presents sealed with our seals 

^ted this— -day of— ^19 ulnd is executed 

^in a Postal 

* CSrole or part 

■ ~ ““ of a Postal 

— — CStda wbioh 


IRSTBUO- 

TIOSS. 


each of us the said {Ay 

and (JJ) 

and ( 0 )— 
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iisBotrilsn- Jier^y for himself his heirs exeowk>rs administrators emd repr^entaiives 

B.ted comiant with (he said Seoretary of State his successors and assigns that if 

^of hrought touching the subject-matter of this ohUgation or the con- 

one or other ditionhereunder writtm in any Cotirt subject to (he Bigh Court of Judicature at 
of the ffigh Calcutta or &e High Court of Judkatme ck Bombay or the Eigh Court of Judicor 
juSwtnre ° ture at Madras or the High Court of Judicature at AUahabad the same shall and 
at Calontta, may at the instance of the said Secretary of State he remooed into tried and 
or determined by the High Court to which such Court on which swJi suit shall he 
brought shall he so stbjest in the Extraordinary Original Jurisdiction of sudt 


tne (KKtcwea 


uAndeaoh of 
ns the said 
(A) and 


jatgn noun v>JiJ2iJtuiAO tne aocve Dounaea 

^was on the day of- 

19- 


•appointed to and now holds the office of- 
— ^at ^in the- 


■ CSrcle AND WHEREAS the said (A)- 


(Bj and 

(O— — 

• • eEx 

traoidinaiy 
Ori{^l 
Jurisdictfon 
of snob EQ^ 

Court” 

•ooted out. the public aie interested and the duties of the said (A) 


“Postal 


■is liable at any time to be employed 


at some other place in the said Postal Circle or to be transferred to some other 
appointment in the Post Office in the same or some other Province of British 

India AND WHEREAS the said (A) ; ^ y- 

■is required to perform public duties in which 


-include the conveyance of cash 


between the different offices in his jurisdiction and truly to account for afl 
moneys that shall come or ought to come to his hands as a servant of the Post 
Office AND WHEREAS the said (A) 


— — ^has agreed and is bound to attend for 

the purpose of discharging bis dudes at such times and places as bis superior 
officers may appoint and has farther agreed to remain in the service 
of the Government of India in the Post Office until he shall have given 
at least three months’ notice in writLog to his immediate official superior 
of his intention to leave the said service and until the period so to be 
limited m such notice ^all have expired A2H) WHEREAS the said (A) 

— ^and the said (B) 

— and (C) ' — 

— — aalus the said (A) 

^*8 sureties 

in that behalf have entered into the above bond in the penal sum of 
R conditioned for the due 


performance by him the said (A) 

; ; of the duties of his said office and of all other 

the duties which imj lawfully be required of him and of his agreements as 
aforesaid and the indemnity of the said Secretary of State and bis servants 
against loss by ]^son of riie acts or defaults of the said (A) j - - - — 

NOW the condition of the above-written bond is such that if the said (A) 

• — — — ; — has whilst he has been in the 

employment of Government in the Post Office duly performed and fulfilled all 
and every his duties aforesaid and shall whilst he shall be in such employment 
as aforesaid always duly perform and fulfil alland every his duties aforesaid 
and tixall not leave the said service without permission or without giving the 
befoiementioned three months’ notioe in writing and if the said (A)——— 
and fBl- — — — bti/I 
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(C) shall indemnify the 

said Secretary of State his successors and assigns and the Goyemment of India 

from all loss which during the time that the said (A) 

^has been in such employment as 

aforesaid has been sustained or which shall at any time or times hereafter 
be sustained by the said Secretary of State his successors and assi^ or the 
Government of Tudifl. owing to the dishonesty neglect default disobedience 

[of which matters any conviction or judgment against the said (A) 

■ ^in proceedings agamst him 

in respect of the same shall be conclusive proof but not the only means of 

proof] or insolvency of the said (A)——— 

^then this obligation to be void and of no effect 

otherwise the same shall be and remain in lull force and virtue : Provided 

always and it is hereby agreed and declared that neither the said (B) 

^nor (C) — — — — shall 

be at liberty to terminate his suretyship except upon giving to the Head of the 
said Postal Circle for the time being six calendar months’ notice in writing of 

his intention so to do and the liability of the said (B) 

and (C) ^ ^ ; — 

under this bond in the event of any such notice bmg given 

of the surety by whom it shall be given shall be thereby determined in respect 
only of acts and omissions happening after the expiration of the said period 
of six months. 


Seal. 

Signed, sealed and delivered by ' 'n 

the above-named (A) / 

'i ^ 

Signatwe of Prmoipdl, 

in the presence of 


} 


Two witnesses to sign here, who must 
also cachnotethenameof his father, pro- 
fession (or occupalnon) and residence. 


Signed, sealed and delivered by 
the above-named (B) 


Seal. 



• Highatwe of f/ret Surety, who muet jtieo 
etate Ms profession (or ooowpoetion). 
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in the presence of 

wifaiesses to sign here, who mnst 
[also each note the name of his &ther,pro- 
y fession (or occupation} and residence. 


Signed, sealed and delivered b 7 
the above-named (C) — 


Seal 



in the presence of 


Signature of second Surety, who rmA 
ako state his •profession, {or occupaMon). 

Two witnesses to sign here, who must 
also each note the name of his father, 
profession (or occupation) and residence. 


Certified that the bond was signed bj the Principal And Sureties in mj 
presence. 

who 

hold an, appovntmmt in the Post Office above 
the rank of postman. 


must not be the nrinomd md must 


PERSONAL SECURITY BOND. 

Form U. 

Wi^ Two Sureties. 

[The amount of the bond is to be written in words throughout.] 
[To be executed by Postmen and Village Postmen.] 


KNOW all men by those presents that we (A)- 


-ef Village- 


Hson of- 


Dktrict- 


— ^Post OfB. 06 - 


-Police Station 


and (B)- 


AwPifosipaL 
B) -&UO. 
Oitiw. 
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PoKce Station- 


-of 


-H3on 
Village- 


of- 


-Post Office- 


and (C)- 
fion of — 


-District- 


Police Statioix- 


-of Village- 


Xsamvo- 
Tvm. 
Whan this 
foim of bond 
is exeonted in 
a Postal Oicola 
or part of a 
Postal dhole 


-Distriot- 


-Post 0£Q.ce whioh is not 
. — situated 


are held and firmly bound unto the Secretary of State for India in Council in ]2^oWon of 

the sum of Eu^es ^to be one or other 

paid to the said Secretary of State his successors or assigns or his or their cer- 
tain attorney or attorneys for which payment well and truly to be made we 
bind ourselves our heirs executors administrators and representatives jointly at Calcutta, 
and every two of us bind ourselves our heirs executors administrators and 
representatives jointly and each of us hinds himself his heirs executors adminis- or Allahabad* 
trators and representatives severally firmly by these presents sealed with our the Udieised 
seals dated this day of 19 ;; 


And each ofwsihe said {A)- 


-and (0)- 


and {B) ua the laid 

(A)— — -and 

(?) and 


■ — — — doth herein/ for himself his heirs 

exemtors administrators and representatives commit toith Oie said Secretary of * • • 
Stale his successors and assigns that if any suit shad he brought touching Ota sid>- 
jed-matter of this obligation or the condition hereunder written in my Court sidt- jui&iiotian 
jeot to the High Court of J udicature at Calcutta or the High Court of Judicature at<t each High 
Bowhay or the High Court of Judicature at Madras or the Sigh Court of Judi- be 
eature at AllcJicbiM die same shaU and may at the instance of die said Secretary leoied out. 
of State he removed into tried and, determined hy diesaidSigh Court towhichsiuh 
Court on which such suit shaU he brought shall be so subject m die Extraordinary 
Original Jurisdiction of such High Court WHEEIAS (die above bounden (A) — 
^was on the day of 


-19- 


— appointed a Pna tmaw ' in the— 


Postal Circle and is at present employed at 


■AND WHEEEAS the said (A)- 


-is liable at any time to be employed at some 


other place in the said Postal Circle or to be transferred to some other appoin^ 
ment in the Post Office in the same or some other Province of British India 

AND WHEEEAS the said (A) — 

^is required to perform pub- 
lic duties in which the public are interested and has or is liable to have amongst 
other duties to dcUvet at their proper- addresses with all possible despatch all 
letters postcards packets documents and parcels which may from time to time 
be entrusted to mm for distribution to recover postage that may lawfully be 
duo and to pay amounts of money orders in cash or by cheque and truly to 
account for all moneys that shall come or ought to come to his hands as such 
yf ySsar or as a servant of the Post Office AND WHEEEAS the 

luld, (A) —" ' — — ~ \ 

iuMi agreed and is bound to attend for the purpose of disohaiging his duties at 
MMffi times and places as his superior officers may appoint and has further agrdhd 
id itenudn in the sacvice of the Glovenunent of India in ^the Post Office 
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until he shall have given at least three months’ notice in ■writing to 
mediate official supeiiox of his intention to leave the said service ”7® 

period so to be limited in such notice shall have esqpired AND WHEEEAS tne 

said (A) 

(B) — and (C)- 


-as his the said 
’s sureties 


(A) 


m 


that behalf have 


entered into the above bond in the penal sum of R- 


-conditioned for 


the due performance by him the said (A) - 

— ■ - „ . _ . o f the duties of his said office and of all other 

the duties ■which may lawfully be required of him and of his agreements as 
aforesaid and the indemnity of the said Secretary of State and his servants 

against loss by reason of ■the acts or defaults of the said (A)^ 

^NOW the condition 

of the above-^written bond is such that if the said (A) ; 

has whilst he has been in the employ- 
ment of Government in the Post Office duly performed and fulfilled all 
and every his duties aforesaid and shall whilst he shall be employed as a 

in the said Postal Circle or in any other appointment in the 
Post Office always duly perform and fulfil all and ev^ his duties afore- 
said and shall not leave the said service without permission or wi&out 
giving the beforementioned ■three months’ notice in writiim and if the said (A) 

— and(B) 

and (C) 

— —shall in- 

demnify the said Secretary of State his successors and assigns and the Govern- 
ment of India from aU loss which during the tima that the said (A) 

^has been in such employment as aforesaid has been sustained or which 

shall at ttny time or times hereafter be sustained by the said Secretary of 
Sta^te his successors and assigns or the Government of India o^wing to the dis- 
honesty neglect defiiult disobedience [of which matters any conviction or judg- 
ment against the said (A) 

in proceeding against him in respect of the same shall be conclusive proof 

but not the only means of proof] or insolvency of the said (A) 

— — ^then this 

obligation to be void and of no effect otherwise the same shall be and remain 
in full force and ■virtue : Pro'vided always and it is hereby agreed and de- 
clared that neither of them the said (B) 

—nor (C) — — shall be 

at liberty to termina^te his suretyship except upon giving to the Head of the 
srid Postal CSrcle for the time being six calendar months’ notice in ■writing of 
his intention so to do and ■the liability of the said (B) 

— and (C) 

— — -xmder this bond in the event of any such notice 

b^g ^ven of the surety by whom it shall be given shsJl be thereby determined 
in respect only of acts and omissions happening after the eviration of the 
8^ period of six months. 
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Signed^ sealed and delivered by 
tbe above-named (A) 


Seal. 



Signature of Prinoi-pcA. 

in tte presence of 


! 


Two 'witaesses to sign here, who must 
also each note the name of his father, pro- 
fession (or occupation) and residence. 


Seal. 



Signed, sealed and deliTered by 
the above-named (B) 


in the presence of 


Signature of firsl Sttrety, who moat 
aJao state his frofession (or occupation). % ' 

:i i! 

Two witnesses to mgn here, who must 
also each note the name of his father,, 
profession (or occupation) and reddence. 


Seal. 



Signed, sealed and delivered by 
the above-named (C) 


in the presence of 

j 


Signahmre of second SitrOy, who must 
also state his professton (or occupation). 


Two witnesses to sign here, who mast 
also each note the name of ^ fat&ei, 
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Certified that the bond was signed by the Principal and Soreties in my pre- 
sence. 


Signature and designation of postal 
officer who fnust not be the pritieipal and 
must hold an appointment in the Post 
Office above the rank of postman* 


PERSOSTAL SECUEirY BOND. 

With tiDo Sureties* 

[The amount of the bond is to be written in words throughout.] 
[To be executed by Candidate Postmen and Village Postmen.] 


Aa-Prindpal. 
B") -“Sure- 
Cj ties. 

iRBTBTrO- 
TXOXS. 
Whea this 
lom of bond 
b executed 
In a Postal 
CSzoIe or pajrt 
of a Postal 
CSrble which 
is not 
altoated 
within the 
Juxisdiotion 
of one or 
other of the 
Elfl^ Courts 


KNOW aH men by these presents that we (A)- 


-son of- 


of Village- 
Post OflSlce- 
(B) 


-Police Station — 
District- 


-aud 


of Village- 
Post Office- 
(C) 


-son of 

-Police Station - 
— District 


-and 


of Village — 
Post Offioe- 


-sou of- 


-Police Station - 
-District 


are held and firmly bound unto the Secretary of State for India in Council in 

the sum of Rupees » to 

be paid to the said Secretary of State his successors or assigns or his or their 

OakutSr attorney or attorneys for which payment well and traly to be made we 

Uadxas or 
AUahaba^ 
the 

sentence 
^Andeadi 

0 |U 8 


bind ourselves our heirs executors administrators and representatives jointly 
and every two of us bind ourselves our heirs executors administrators and 
representatives jointly and each of us binds himself his heirs executors adminis- 
txatois and representatives severally firmly by these presents sealed with our 
seals dated this day of ^19 And each 


iSbe said (A)— ^ 

And (B>- (B) 

aiid(C)— 


Hxni {€) 

doth hereby for himself his heirs executors 


Extiaordi- administrators and representatives covenant with the said Secretary of State his 
naiy Original successors and assigns that if any suit shaU be brought touching fts subject^rnatter 
of piis (Migation or the cc^ition hereunder written in any Court subject to ^ 
Court” iSraH ^ourt of Judicature ot Calcutta or the High Court of Judicature at Bombay 
besoorcd or the High Court of Judicature at Madras or the High Court of Judicature at 
^ ASdahchad the same shall and may at instance of the said Secretary of State be 

emoved into tried and determined by the High Court to which such Court on which 
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auit shad be brought ahaUheao subject in the Satraordinarg Originai Jurist 

diction of such High Court WmEBEAS the above bouzideu (A) 

— is a candidate for the appointment of a ^ 

— — ; ^Postal Circle and when appointed to such 

an office will be liable at any time to be employed at some other place in the 
Postal Circle or to be transferred to some other appointment in the Post 
Office in the same or some other Province of British India AND WHEREAS 

by virtue of his employment in the Post Office the said (A) 

; — is repaired to perform public duties in which the 

public are interested and has or is liable to have amongst other duties to deliver 
at their proper addresses with all possible despatch all letters postcards packets 
documents and parcels which may from time to time be entrusted to him for 
distribution to recover postage that may lawfully be due and to pay amounts 
of money orders in cash or by cheque and truly to accoimt for all moneys that 
shall come or ought to come to his hands as such — or as a servant 

of the Post Office AND WHEREAS the said (A) 

^has agreed and is bound to attend for 

the purpose of dischargin g his duties at such times and places as his superime 

officers may appoint AND WHEREAS the said (A) 

and the said (B) and 

(C)— — — ■ ' ■ ' as his the said (A) — 

^*8 

sureties in that behalf have entered into the above bond in the penal sum of 

B— conditioned for the 

due performance by him the said (A) 

— of the duties of his said office and of all 

other the duties which may lawfully be required of him and the indemnity of 
the said Secretary of State and his servants against loss by reason of the acts 

or defaults of the said (A) 

NOW the condition of the above-written bond is such 


that if the said (A) — . 

has whilst he has been in the employment of Government in the Post Office duly 
performed and fulfilled all and every his duties aforesaid and shall whilst he 
shall be employed as a in the said Postal Circle or in any other 

appointment in the Post Office always duly perform and fulfil all and every his 
duties aforesaid and diall not leave the said service without permission or with- 
out riving three months’ notice in writing and if the said (A) 

! and (B) 

— — and (C) 

— —shall indemnify the said Secretary of State 

his successors and assigns and the Government of India from all loss which 

during the time that the sidd (A)— ^ ; 

^has been in such employment as aforesaid has been sustaiued 

or which «hn.n at any time or times hereafter he sustaiued by the said Secretary 
of State his successors and assigns or the Government of India owing to the 
didtonesiy neglect default disobedience [of which matters any conviction or 
judgment against the said (A) — — 

m proceedings against him in respect of the same shall be conclusive proof But 
Adt only insans of proof] or insolvency of tie said (A) 
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— — ^then this obli- 
gation to be void and of no effect otherwise the same shall be and remain in fall 
force and virtue : Provided always and it is hereby agreed and declared that 

neither of them the said (B) — — — 

nor (0) — 

shall be at liberty to terminate his suretyship except upon giving 

to the Head of the said Post^ Circle for the time being six calend^ months’ 

notice in writing of his intention so to do and the liability of the said (B) 

and 

■(C) —under this bond 

in the event of any such notice being given of the surety by whom it shall be 
given shall be thereby determined in respect only of acts and omissions happen- 
ing after the expiration of the said period of six months. 


Seal, 



Signed, sealed and delivered by 
the above-named (A) 

Signature of Principal. 

in the presence of 



Two witnesses to sign here, who 
must also each note the name of his 
father, profession (or occupation) and 
residence. 


Seal. 


Signed, sealed 
the above-named 


and delivered by 
(B) 


f 


in the presence of 


Signature of first Surety^ who must 
also state his 'profession {or occupation ) » 



Two witnesses to sign here, who 
must also each note the ziame of his 
father, profession (or occupation) ani 
residence.* ^ 
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Seal. 


Signed, sealed and delivered by 
libe above-named (C) 

in the presence of 


Signature of second Swety^ who must 
dko state his -profession (or occupation). 



Two witnesses to sign here, who 
must also each note the name of his 
father, profession (or occupation) and 
residence. 


Certified that the bond was signed by the Flincipal and Sureties in my 
presence. 

Signature and designation of -postal 
officer who must not he the principal 
and m-ust hold an appoiniment in the 
Post Office above the rank of postman. 


PEESONAL SECDEITY BOND. 

Jtom 12. 

Wi^ Two Sureties. 

[The amount of the bond is to be written in words throughout.] 
[To be executed by Acting Postmen and Village Postmen.] 


Oil UU.011 uy UUCJ30 JJiCOClltO OJLLUU wo 

— son of- 

of Village ^Police Station — 

Post Office ^District 


and (B)- 


Station- 

District 


of Village— 

PAflf. 


of Village- 

— ^Post Office — 

and (C) — 

eon of 

-Police Station- 
— ^District 


B") — 8ur£ 
Cities. 


eon of 
-Police 


are hdd and firmly bound unto the Secretary of State for India in Counml in 

the sum of Rupees 

-to be paid to the said Secretary of State his successors or assigns or 
his or their certain attorney or attorneys for which payment well and truly to 
be made we bind ourselves our heics executors admiaistcatoxB and lepreseata- 
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tives jointly and eveiy two of ns bind ourselves our heirs executors ^ adminis- 
trators and representatives jointly and each of us binds hi m self his heirs execu- 
tors adininistrators and representatives severally firmly by these presents 
sealed with our seals dated this day of 19 each of 

the said (A) ^ (^) 

-and (0)- 


■do(h herd)y for hitnsdf his heirs execators 
and representatives covenant with the said Secretai^ of State 


INSTRUO- 
ffZONS. 

Wiea this 
form of bond 
it eoceouted 
fak a Postal 
CSrolo or port US 
of a Postal — 

CSrcle which 

k not situat- 
ed within the administrators . 
friction successors and assigns that if any suit shall be hro^ht touching the subjedr 
othOTof^e matter of this obligation or the condition hereunder written m any Court subject 
High Courts to the High Court of Judicature at Calcutta or tiie High Court of Judicature at 
^ Oahmt^^ or the High Court of Judicature at Madras or the High Court of Judi^ 

^ cature at AUahahad the same shod and may at, the instance of the said Sectary 
Madras or of State be removed into tried and determined by tiie High Court to which such 
Court on which such suit shall be brought shall be so subject in the Extraordinary 
Original Jurisdiction of such High Court WHEREAS the above bounden (A) 
^was on the — day of 


Allahabad, 
the Ualiciaed 
tentenoa 
**And each 
of us the 

said(A) 

and (B) 

aiid(C) — 

« « * 

Hztraordi- 


-19 ^temporarily appointed a 


Postman 


in the- 


♦ employed at 

AND WHEEEAS the said (A)- 


Village Postman 

— ^Postal Ciicle and is at present 


is liable to be thrown out of employment by the return to du^ of the penna- 
otsnchHi^ xient incnmbent of the post now hdd by him and he is also liable to be again 
appointed to officiate at any time either temporarily or permanently either at 
the same place or at some other place in the said Postal Circle or to be trans- 
ferred to some other appointment temporary or permanent in the Post Office 
in the same or some otiiet Province of British India AND WHEEEAS the 

stud (A) — 

-is required to perform public duties in which the public are 


Otmrt*’ 
should be 
floored out. 


interested and ha,s or is liable to have amongst other duties to deliver at their 
proper addresses with all possible despatch all letters postcards documents 
and parcels which may from time to time he entrusted to him for distribution 
to recover postage that may lawfully be due and to deliver money orders with 
the amounts thereof in cash or by cheque and truly to account for all moneys 
that shall come or ought to come to his hands as such 

of the Post Ofllce AND WHEREAS the said (A)- 


Poetnum 


Wllage Postmui 


or as a servant 


-has agreed and is bound to attend 


for the purpose of discharging his duties at such times and places as his superior 
officers may appoint and has farther agreed to remain in the service of the Gov- 
emment of fcdia in the Post Office until he shall have given at least three 
months’ notice in writing to his immediate offidal superior of his mt en ti o n 
to leave the said service and until the period so to be limited in such notice 

shall Have expired AND WHEEEAS the said (A) 

-and the smd (B)— — 


as his tbe said (A)- 


-and (0)- 


soieties in that behalf have entered into the above bond in the penal sum of 
— 1 


conditioned for the due performance by him- the said (A)- 



SEGUSITY. 


267 


App. 12.] 


of the duties attaching to the office for 

the time being held by him in the Post Office and of all other the duties which 
may lawfully be required of him and of hLs agreements as aforesaid and 
the indemnity of the said Secretary of State and his servants against loss by 

reason of the acts or defaults of the said (A) 

^NOW the condition of the above-written bond 

is such that if the said (A) ^has whilst he has been 

in the employment of Qovernment in the Post Office duly performed and 
fulfilled all and every his duties aforesaid and shall whilst he shall be 
•employed either temporarily or permanently as a , 

Postal Circle or in any other appointment in the Post Oi^oe always duly per- 
form and fulfil all and every his duties aforesaid and shall not leave the said 
•service •without permission or without giving the beforemeutioned three 

months’ notice in writing and if the said (A)— — — — 

and (B) ^and (C) 

shall indemnify the said Secretary of 

State his successors and assigns and the Government of India from all loss 

which during the time that the said (A) 

has been in such employment as aforesaid has beeri sustained or which shall 
•at any time or times hereafter be sustained by the said Secretary of State 
his successors and assigns or the Government of India owing to the dis- 
honesty ne^eot default disobedience [of which matters any conviction or 

judgment against the said (A) — 

'■ ^in proceedings against him in respect 

of the same shall be conclusive proof but not the only means of proof] or insol- 
vency of the said (A)— — — — 

then this obligation to be void and of no effect otherwise the same shall be 
and remain in full force and -virtue : Pro-vided always and it is hereby agreed 

and declared that neither of them the said (B) 

^nor (C)- 

shall be at liberty to terminate his suretyship except upon giving to the 

Head of the said Postal Circle for the •time bdng six calendar months’ notice 

in writiag of his intention so -to do and the liability of the said (B) 

and (C) ^ 

— — ^under this bond in the event of any such notice 

being given of the surety by whom it shall be given shall be thereby de- 
termined in respect only of acts and omissions happening after the expiration 
of the said period of six months although the same may not be discovered 
until after the expiration of the said period of six months and it is hereby 
further agreed and declared that the liability of the said sureties shall not 
be in any way affected by any change in the appointment held by the said 

(A) — - • ■■ ■or by the fact of his 

being from time to time thrown out of employment and again nppo'nted 
to the same or some other post but such liabfiity shall (subject as aforesiad) 

continue in force imtil the said (A) 

— shah finally quit the sarvice of Government in the Post 

Office or shall die. 


3 
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* Signed, sealed and delivered by 
the above-named (A) 

Signature of Principal. 

in tbe presence of 

Two witnesses to sign here, who must, 
also each note the name of his father^ 
profession (or occupation) and residence. 

Seal. 



Signed, sealed and delivered by 

the above-named (B) 

Sigruxture of first Surety, who must 
also state his profession {or occupation). 

in the presence of 

Two witaesses to sign here, who must 
also each note the name of his father,, 
profession (or occupation) and residence. 

Seal. 


S'gned, sealed and delivered by 
the above-named (C) 

Signature of second Surety, who must 
also stale his profession {or occupation). 

in the presence of 

Two witnesses to sign hero, who mush 
also each note the name of his father, pro- 
fession (or occupation) and residence. 

Certified that the bond was signed by the Principal and Sureties in my 
presence. 

Signature and designation of posted 
officer who rmsi not be the prine^dl and 
must hold an appovntment in the Post 
Office eibove the rank of postman. 
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41^^^ PERSONAL SECUEITY BOND 

Wi^ Two Sureties. 

[The amount of the bond is to be written in words throughout.] 
[To be executed by Extra-Departmental Agents.] 


KNOW all men by these presents that we (A)- 


of Village- 
Post Of&ce- 

(B) 

son of 


-son of- 


-Police Station- 
— District 


-and 


of Village- 
Post Office- 
(0) 


-Police Station- 


-District- 


Hson 


of- 


"Principal. 

} "Siireties, 

Instbuo- 
tions. 

When this 

form of bond 
18 exfcnted 
-and in a Postal 

Circle or part 

of a Postal 

Circle which 

is not sitnat- 

ed within the 

jurisdiction 

are held and fiamly bound unto the Secretary of State for India in Council in of one or 

the sum of Rupees ^to be 

paid to the said Secretary of State his successors or assigns or his or their cer- of '^ndioatnre 
tain attorney or attorneys for which payment well and truly to be made we at CaJoutta, 
hind ourselves our heirs executors administratois and representatives jointly 
and every two of us hind ourselves our heirs executors administrators and 
representatives jointly and each of ns binds himself his heirs executors adminis- tbe italicia^ 
trators and representatives severally firmly by these presents sealed with our 

seals dated this day of ^19 And ea<A of us the 

of us the send (A} (A) 

(B)— 1 — — — and (C) 


of Village — 
Post Offioe- 


-Police Station- 
— ^District 


-doth hereby for himself his heirs 


aad 
and (C)- 

* * * 


exeouierrs administrators and representatives covenartt with the said Secretary of 
State his mccessors and assigns that if any suit shall he Ireaght touching 
subject-maMer of this obligation or the condition hereunder written in a«yofBuch High 
Court subject to the High Court of Judicature at Calcutta or the High Court of 
Judicature at Bombay or the High Court of Judicature at Madras or {he High scored out 
Court of Judicature at Allahabad the same shall and may at the instance of 
ihe said Secretary of Statebe removed into tried and determined by {he High 
Court to which such Court on which such suit shaM be brought s hall be so subject 
in Eatrcmdinary Origmed Jurisdiction of such High Court WHERE AS the 

above bounden (A) ^waa on the 

day of —-19 ^appdnted to and now holds the office 


of- 


-in the- 


-at- 


-Postal Circle 


AND WHEREAS by virtue of his employment in the Post Office the said 

(A) — — - — — ^is required to pOTtonn public 

duties in which the public are interested and has or is liable to have amongst 
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other duties to receive deal with and dispose of letters postcards packeis 
parcels money orders British Postal Orders Sayings Bank deposits postage 
stamps and aU other postal articles whatsoever in accordance with the rules 
thereto relating prescribed from time to time by the Government of India the 
Director-General of the Post Office or the Head of the Postal Circle in which 
he is employed and truly to account for all moneys that come or ought to come 
to his hands as a servant of the Post Office AND WHEREAS the said (A) 
has agreed 


and is hound to attend at the post office of 

^for the purpose of di scha rging his duties at such 

times as his superior officers may appoint AND WHEREAS the said (A) 

and the said (B) — - 

■ and (C) — — — 

as his the said (A) 

*8 sureties iu that behalf have entered into tho above bond 

in the penal sum of R 

conditioned for the due performance hy him the said (A1 

or any agent servant or nomin<(e 

of the dxxties of his said office and of all other the duties which may lawfully bo 
required of him and of his agreements as aforesaid and the indemnity of tho 
said Secretary of State and his servants against loss by reason of the acts or 

defaults of the said (A) — 

or any agent servant or nominee of his NOW the condition of the above-writ- 
ten bond is such that if the said (A) — 

has whilst he has been in the employment of Govorii- 

ment in the Post Office duly performed and fulfilled all aud every his dutio- 
aforesaid and shall whilst he shall be in such employment as aforesaid alwnya 
■duly ]^erform and fulfil all and every his duties aforesaid and sluJI not leave 

the said service without permission and if the said (A) — 

aud(B)^ ■ —and (C) 

.shall indemnify the said S<‘cretary 

of State his successors and assigns and the Government of India from all loss 
which during the time that the said (A) — ^has hc<*n in such em- 

ployment as aforesaid has been sustained or which shall at any time or tlnu'S 
hereafter he sustained by the said Secretary of State his successors and assigns 
or the Government of ilbdia owii^ to tho dishonesty neglect default dis- 
obedience [of which matters any oonvrotion or judgment agjunst tho said 

(A)- — I in j>roccedings 

against him in respect of the same shall bo conclusive proof but not tho only 

means of proof] or insolvency of the said (A) 

; or any agent servant or nominee of his then this obligation 

to be void and of no effect otherwise the seme shall bo and remain in f j11 force 
and virtixe : Provided always and it is hereby agreed and declared that noitlier 

the said (B) ^nor (C) 

— ■ — -shall be at liberty to terminate his suretyship except 

upon giving to the Head of the said Postal arclo for the time being six oalen- 
dat months’ notice in writing of his intention so to do and tho liability of both 
«tb e said (B) and (C) 

this bond in the event of any such notice being given of the surety by whom it 
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shall be given shall be thereby determined in respect only of acts and onus* 
Mons happening after the expiration of the said period of six months. 

Seal 


Signed, sealed and delivered by 
the above-named (A) 


in the presence of 


Signature of Prittcipal. 

Two witnesses to sign here, who must 
also each note the name of his fother, pro- 
fession (or occapation) and xeridence. 


Seal. 



Signed, sealed and delivered by 
the above-named (B) 


in the presence of 


Signature of first Surety, who must also 
state his profession (or ocoupation). 

} Two witnesses to sign here, who mnst 
also each note the nameof hisfathmr.pro- 
fesrion (or occapation) and residence. 


Seal. 



Signed, sealed and ddivered by 
the above-named (C) 

Signature ' of ^seeoni Surety, who naut 
also state his profession (or ocoupation). 

in the presence of 

Two witnesses to sign here, who most 

r also each note the name his &ther, 
profession (or occapation) and lesidenee. 
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Certified that tlie bond was signed by the Principal and Sureties in my 
presence. 

Signature ani designation of 'postal officer 
who must not he the principal and must hold 
an appointment in the Post Office above the 
rank of postman. 


Appx« Xo. 12. 
Form l»a. 


PERSONAL SECURITY BOND 
With Two Surdies. 


[The amoTint of the bond is to be written in words throughout,] 
[To be executed by Postage Stamp Vendors.] 


Am Principal. 
B*) -srSurew 
C j ties. 


KNOW all men by these presents that we (A)- 


iHBTRXro- 

TlOlfS. 

When this 


of Village- 
Post Office- 
(B,- 


-Bonof- 


-Police Station- 
— District 


-and 


son of 

of Village— 
fomTfwPostOffice- 
ezeouted (C) 


-Police Station- 


-Dbtrict- 


-and 


-sonof- 


-Police Station- 
^District 


u 

in a Postal 
Circle or part . 
of a Postal of Village- 
Circle which Post Office- 
ated firmly bound unto the Secretary of State for India in Council in 

the juris- the sum of Rupees to be 

0* paid to tie said Secretary of State his successors or assigns or his or their ca^* 
Ei^ attorney or attorneys for which payment well and truly to be made wb 
Conrts of bind ourselves oui heirs executors adrdnistrators and representatives jointly 
every two of us bmd ourselves our heirs executors administrators an4 
Bombay, * representatives jointly and each of us binds himself his heirs executors adminiB- 
Uadias or trators and representatives severally firmly by these presents sealed with out 

^ 

aeatence of m the said (ri) 

“ ^ (-S) ^ 

(B) ddhh&-<iy forUm^fhlis'heiii 

— «id (C) eamutors admimistrators and representatives covenant vavQi ^ said Seardtei^ vf 
State his smsessors and assigns that if any suit shaU he hrought touehii^ He 
mq Original jed-matter of tMs obligation or He condition hereunder written in any Oowkiiih^ 
Jnngdio t^^^ jgct to the High Court of dvddoaltme at Cdbutta or the High Court of'iTudilsctiarilf' 
Bombay or the High Court of JudnaOure at Madras or ^ High Court pf 
b« Koredont. cature at AUcHcibad He same shall and may at He instance df He sajd Sedrtllq/rij: 
of State he removed into tried and delemineily He High Court to 
Court on which such suit shall he hrought shall he so subject in He 
ordinary Original Jurisdiction of su6h High Court Wi^HREAS the 
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bomiden (A) ^was on. the day 

of— ^19 appointed to and now holds the office of Postage 

stamp vendor at 

in the- ^Postal Circle AND WHEBEAS by virtue 

of his employoaent in the Post Office the said (A) 

— — ^is required 

to perform public duties in which the public are interested and has or is 
liable to have in his custody postage stamps and articles of postal stationeiy 
in accordance with the rules thereto relating prescribed from time to time by 
the Government of India the Director-General of the Post Office or the Head 
of the Postal Circle in which he is employed and truly to account for 
all moneys that come or ought to come to his hands as a servant of the Post 

Office AND WHEREAS the said (A) — • 

■ ^has agreed and is bound to attend at the post 


office of 

for the purpose of dischaiging his duties at such times as his superior 

officers may appoint AND WHEREAS the said (A) 

and the said (B) 


and (C)' 


^as his the said (A) — 

*8 sureties in that behalf have entered into the above bond 

in the penal sum of R 

conditioned for the due performance by him the said (A) 

or any agent servant or nominee of his 

of the duties of his said office and of all other the duties which may lawfully 
be required of him and of his agreements as aforesaid and the indemnity of the 
said Secretary of State and his servants against loss by reason of the acts or 

•defaults of the said (A) • 

or any agent servant or nominee of his NOW the condition of the above- 

written bond is such that if the said (A) 

has whilst he has been in the employment of 

■Government in the Post Office always duly performed and fulfilled all and 
every his duties aforesaid and shall -whilst he shall be in such employment as 
aforesaid always duly perform and fulfil all and every bis duties aforesaid and 

shall not leave the said service -without permission and if the said {A; 

and (B) 


and (0) 

shall indemnify the said Secretary of State his successors an 

assigns and the Government of India from all oss wh-ch during the time that 

the said (A) ^has been in such employment as 

aforesaid has been sustained or which shall at any time or times hereafter be 
sustained by the said Secretary of State his successors and assigns or 
the Government of India owing to the dishonesty neglect default omission 
disobedience [of which matters any conviction or judgment against the said 

(A.) ^in proceedings 

against him ia respect of the same shall be conclusive proof but not the only 

means of proof] or msolven<^ of the said (A) 

— or any agent servant or nominee of his then this obl'gation 

-to be void and of no effect o&erwise the same shall be and remain in full force 
4ind virtae : Provided al-ways and it is hereby agreed and dedaied that neither 
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tie said (B) ^nor (C)^ — — 

sliall be at liberty to terminate his suretyship except upon 

giving to the Head of the said Postal Cirole for the time being six calendar 
months’ notice in writing of his intention so to do and the liability under this 
bond in the event of any such notice being given of the surety by whom it 
shall be given shall be thereby determined in respect only of acts and omissiona 
happening after the expiration of the said period of six months. 

Seal. 


Signed, sealed and delivered by 
the above-named (A) 

Signature of Principal. 

in the presence of 


} 


Two witnesses to sign here, who must 
also each note the name of his father, 
profession (or occupation) and residence.. 


Seal. 



Signed, sealed and delivered by 

the above-named (B) — 

Signature of fjrsi Surety uihotmMalea’ 
state Jiis profession (or occupation). 

in the presence of 


} 


Two witnesses to sign here, who must- 
also each note the name of his father, 
profession (or occupation) and residence. 


Seal. 



Signed, sealed and delivered by 
the above-named (C) 

Signature of second Surety, who must 
also state his profession (or o coupaUon). 
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Two witnesses to sign here, who must 
also each note the name of his father, 
profession (or occupation) and residence. 


Certified that the bonS was signed by the Principal and Sureties in my 
presence. 

Signature and designation of postal • 
officer who must not he the principal and 
must hold an appointment in the Post 
Office above the rank of postman. 



JLppi Vo. 
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APPENDIX No. i3. 

Rules Regarding the Post OflBce Guarantee 

Fund. 


[Issaed under the sanotion of Oovemment,*] 

’1. Persons required to subscribe to Fund. — ^AU persons emplojed 
Port Office in any appointment below tbe substantive grade of Deputy Post- 
master-General shall subscribe to the Post Office Guarantee Fnnd : provided 
that the Director-General of the Post Office shall be empowered to exempt 
from the operation of these rules such ioferior servants in the employ of the 
Post Office as he may from time to time think fit to exempt.f 

2. Rates of subscription. — ^The following fixed rates of subscription shall be 
paid by persons holding substantive appointments in the Post Office on the 
30th June of ^oh year : — 

Class 1. — ^By superior servants, excluding postmen and villaga post- 
men, — ^the sum of one rupee yearly. 

Class 2. — ^By postmen and village postmen, whether superior or inferior 
servants, by inferior servants drawing a monthly pay of 
more than R7, and by any peraon receiving an allow- 
ance of more t^n B7 a month from the Post Office, — ^the 
sum of eight annas yearly. 

Class 3. — By inferior servants drawing a monthly pay of 117 or less, 
and by any person receiving an allowance of B7 a month or 
less from the Post Office, — ^the sum of four annas yearly. 


NoTX.— In theoase of personB holding Babstantire appointmenta, bnt who are aoimgin 
higher appointments, the sabscription shidl be payable with reference to the subatantiye 
appointment ordy. 


♦ Vide letters from the Government of India, Knance and CJommeroe Department, No. 798, 
dated the 18th May 1886, No. 6268-A, dated the 7th December 1893, No. 4399-A, dated the 
Slst August 1894, and No. 181-A, dated the 13th January 1899. 
t List of inferior servants exempted by ffie Director-Oeneral 


Runners, both Dtter and pwrod (including all 
persons employed solely in the actual car- 
riage of mails). 

Boat-men. 

Qyoes. 

Grass-cutters. 

Orderly peons. 

Farashes. 

Masalohis. 

Mehters or sweepers. 

Scavengers. 

Bhistiea. 

Watermen. 

C&owkidars or look-out men* 

Darwans. 

JPomtom-wallahs. 


Porters and coolies. 

Van peons. * 

Pygusties. 

Pressmen (including compositors). 

Artddoers employed in workshop (including 
packers, counters, despatohexs, plate- 
cleaners and stereotype moulders). 

Inkmen. 

Distributors. 

Binders (including 
bindw-boys). 

Carpenters. 

Painters. 

^ Tailors. ) Attached to Stock 

Label-cutters. > Dep6ts. 
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3. Manner in which subscription is to be realised. — ^The subscriptions, at 
the rates laid down in the preceding rule, shall be deducted in all cases by the 
Post OfiSice Department from the pay or allowances of the various classes of 
persons described for the month of June each year. 

Provided that no subscription shall be deducted (1) from men who are on 
leave other than privilege leave on the 30th June, or (2) when the amount of 
pay or salary due for the month of June (before deduction of the subscription) 
is less than the amount of subscription payable. 

4. Constitution of New Fund and interest payable. — ^The proceeds from sub- 
scriptions to be deducted as laid down in the preceding rule shall be credited 
with effect from the 1st January 1883 to a separate fund, known as the Post 
Office New Guarantee Fund, on the balance of which not exceeding three lakhs 
of rupees interest will be credited annually at the rate of four per cent, per 
annum. 

6. Purposes to which Fund may be applied. — This Fund shall be applied in 
the first place to the purpose of making good any loss that may be caused to 
Government by the neglect or misconduct of any person in the employ* of the 
Post Office, provided that the sum that may be decreed against the Fund on 
this accoimt by the Director-General of the Post Office shall not exceed 
113,000 in the case of a superior servant, or ]K1,500 in the case of an inferior 
servant or of a postman or village postman whether a superior or inferior 
servant. The Fund shall then be apphed to the purpose of meeting the cost of 
keeping the accounts of the Fund and of paying rewards that may be granted 
from time to time by the Director-(3enerjd of the Post Office for the giving of 
information in Post Office robbery cases, and for specially honest and courage- 
ous service on the part of any persons in the employ of the Post Office, wlule 
in discharge of their duties. The balance of the Fund, after meeting the afore- 
said charges, at the dose of the offidal year may be spent, with the sanction of 
Government, for the benefit of the persons in the employ of the Post Office 
who subscribe to itf 

6. Return of subscriptions. — ^The balance of subscriptions recovered from 
superior servants prior to January 1883, shall be returnable to them or their 
hercs on their retirement from Post Office employ, such balance to be calculated 
in accordance with separate instructions issued for the guidance of the 
Comptroller of the Post Office. By the term heir, as used above, is meant 
such persons as may establish to ^e satisfaction of the Director-General of the 
Post Offiice a reasonable claim to receive tbe money, and in no case shall there 
be any legal claim to the return of such money, any return that may be made- 
being reckoned as of favour and not as of right. , 


The ezpreasion" any person in the employ of the Post Offioe” does not include persons 
-srho entered the Postal Accounts Department, (hat is, the estabhshments of the Oomptrdllec 
and the Deputy Comptrollers, Post 0£B.ee, in or af t-tr the month of June IQOS when tbe pay. 
ment of suosoripli -ns to the Post Offi'o Guara'tee Fund oeas-^. 

t The Direotor-General is also authorised by the orders d the Qo-vemment of India (ISineiiee 

.and Commerce Department), No. dated 8th February 1893, to sanotian the grant from die 

Ppst 0£S.oe Guarantee Fund of oompensadon to serrants of the Post Offioe for loss of private 
property subject to the oonditaon that not more than one month's pay may be awarded to any 
officer. 
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Provided that nothing in this rule shall apply to postmen or village postmen 
whose service prior to January 1883 may be counted as superior service under 
the Secretary of State’s despatch JSTo. 390 of the 11th December 1884:. 

7 . Register of defaulters and annual statement of account. — The Comptrol- 
ler of the Post Office shall maintain a register of all persons in the employ of 
the Post Office by whose default sums have been decreed against the Fund 
and no such person shall be retained in the Department. The Comptroller 
shall further prepare and submit to the Director-General of the Post Office 
at the close of each official year an account of the Fund showing the sub- 
scriptions reahsed during the year, the amount of interest credited to the 
Fund, the charges accepted against it, and the balance. 

N , 5. — The colleetiou of subscriptions to the Fund is suspended until further notice. 
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APPENDIX No. i4. 

Rules Relaxing to Last-Pay Certificates. 

Gei7s:£Al. 

1. Cases in which last-pay certificates are required. — ^Last-pay certificates 
are required in the foUovting oases : — 

(а) Before an officer (unless he has been newly appointed to the service 

of Government) can begin to draw any pay or allowances from any 
head post office. 

(&) Before an officer proceeding on leave can draw any leave allowance 
at the Home Treasury of the Government of Inffia or from a head 
post office other than that from which he drew his salary when 
last on duty. 

(c) By an officer retiring on pension. 

Transfers on duty. 

2. Kinds of transfers. — Transfers on duty may be of three kinds : — 
(o) An officer may proceed on duty to or from a Deputy Comptroller’s 

circle of audit to the circle of another audit officer, and in all such 
cases last-pay certificates are required. 

(б) An officer may proceed on duty from one place or appointment to 

another within a Deputy Comptroller’s circle of audit ; but last- 
pay certificates are only required in connection with transfers of 
this kind, when the transfer involves a change of the office from or 
by which the officer’s pay was last drawn. 

(o) An officer may proceed on duty from an office within the circle of 
audit of one Deputy Comptroller, Post Office, to an office within 
the drole of audit or another Deputy Comptroller, and in all such 
oases last-pay certificates are required. 

3. Transfers of officers who prepare their own salary bilfe to or from a De- 
puty Comptroller’s circle of audit. — ^In the case of transfers of the kind first 
mentioned in the preceding rule, a gazetted officer or a non-gazetted officer 
who prepares his own salary bill should obtain a last-pay certificate, in the 
prescribed form, in accordance with the following rules : — 

(o) If he is employed at the station of the audit^officer, the certificate will 
be granted by that officer. 


(1) An ofQoer of the Postal Department employed at Calcutta should, on transfer to 
an appointment, the salary of which is not audited by the Deputy Comptroller, Bengal CSrole 
Au^t Oific h obtain a last-pay certificate from the Deputy OompteoWer. 

(2) A covenanted Civil Servant employed at Bombay should, if appointed to be a Po8t- 
master-Qeneral, obtain a last-pay oertincate from the Acoountant-Gtoeral, Bombay. 
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(6) If he has to pass through th.e staMon of the audit officer on his way to 
his new appointment, the certificate should he granted by the 
officer from whom he last drew pay and be countersigned by the 
audit officer. 

Examples. 

' (1) ^ officer of the Postal Department transferred to an appointment outside a D^uty 
ConmtroUer’s oirole of audit should obtain his last-pay certffioate from the postmaster of the 
heao^offioe from which he last drew pay, and as he passes through Calcutta, Delhi or Nagpur, 
he should have it countersigned by the Deputy Comptroller ooncerned. 

(2) An officer transferred from an appointment outside the Postal circle of audit should 

I procure a last-pay ceitifioate from the officer in chaorge of the treasury (or office) from which he 
ast drew pay, and as he passes through the station of the Accountant-General (or other audit 
officer) he should hare it oountersign^ by that officer. 

(c) If be is not employed at, and bas not to pass tbrougb, tbe station of 
tbe audit officei, tbe certificate will be granted by tbe officer by 
wbom bis last pay was drawn, and a duplicate should be forwarded 
by this officer to tbe audit officer for countersiguature and trans* 
mission to tbe audit officer of tbe transferred officer’s new appoint- 
ment. 

Examples. 

(1) An officer transferred from the Postal to another department should obtain a last-pay 
certificate from the postmaster of the head office from whf^ he last drew pay, and the post- 
master ehould send a duplicate to the Deputy Comptroller concerned for countersignature 
and transmission to th::* Accountant-General (or other audit officer) concerned. 

(2) An officer transferred from some other department to the Post Office should 
bring with him a last-pay certificate from the officer in charge of the treasury (or office) 
from whidtL he last drew pay. 

(d) If tbe officer is employed at a station where tbe office of a Deputy 
Comptroller is located, tbe certifioate will be granted by tbe Deputy 
Comptroller, 

(e) If an officer bas to pass tbrougb that station on bis way to a station 
'within the oirole of audit of another Deputy Comptroller, tbe certi- 
ficate should be given by the postmaster from wbom be last drew 
pay and countersigned by the Deputy Comptroller concerned. 
if) If tbe officer is not employed at tbe bead-qxiarters of a Deputy Comp- 
* troUer tbe certifioate will be granted by tbe postmaster from wbom 
be last drew pay, and a duplicate of it will be forwarded by that 
postmaster to the Deputy Comptroller from whose circle of audit 
be is transferred, for countersignature and transmission to tbe De- 
puty Comptroller 'witbin whose drcle of audit the officer bas been 
transferred 

4. Transfers of officers who prq)are their own salary bills within a Dqnity 
Comptroller’s circle of audit. — 'Oase of transfers of tbe kind mentioned 
second in rule 2, a gazetted officer or a non-gazetted officer who prepares bis 
own salary biU ffiioffid, if tjransfeixed from Calcutta, Delhi or Hagpnx, obtain 
a last-pay certificate in tbe prescribed form from tbe Deputy Comptroller 
concerned, and if transferred from any other place be Ebould obtain a l^t-pay 
certificate from tbe postmaster of tbe bead office from wbiob be last drew pay. 
The last-pay certificate should be attached to tbe first salary biU presented 
at tbe new paTsog office. Postmasters are not allowed to cash an officer’s 
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salaiy bill which is teqniied to be supported hy a last-pay certificate, if it is 
not so supported. 

Nom — ^The Deputy Comptroller is the only officer in Calcutta, Delhi or Nagpor who is 
authorised to grant last'pay certificates to gazetted officers and those non.gaeetted officers 
who prep^ their own salary hills. The Presidency Postmaster, Calcutta, and the post- 
mastm, Delhi and Nagpur, are authorised to grant last-pay certificates o^y to the non-gazetted 
officers whose pay is drawn on their office establishmmit bills. Other postmasters of head 
offices vn authorised to grant last-pay certificates to all officers who prepare their own 
salary bills as well as to non-gazetted officers whose pay is drawn on their establishment bills, 
but not to non-gazetted officers of other estabhshments, 

5. Transfers of non-gazetted officers whose pay is drawn on establitiiment 
pay bills. — ^In the case of a non-gazetted officer in superior service whose pay 
is drawn on an establishment biH, and in the case of postmen and village post- 
men, whether in supenor or inferior service, the last-pay certificate should, 
for both kinds of transfers mentioned in rule 2, be granted by the head of the 
office by whom the officer’s pay was last drawn in accordance with the follow- 
ing procedure - 

(a) If the transfer is from one postal establishment to another, the head 

of the office by whom the officer’s pay was last dravm should, on 
receipt of the relieved officer’s charge report, send the last-pay 
certificate without delay by post, registered, to the head of the office 
under whose jurisdiction the officer is transferred. 

(b) If the transfer is from a postal establishment to that of another Gov- 

enunent Department, the last-pay certificate should be handed 
over to the transferred officer. 

n. The head of a postal establishment under whose jurisdiction an officer 
is transferred should forward the last-pay certificate received to the Deputy 
Comptroller ooncemed, in support of the entry in the pay bill, except in the 
case of the last-pay oeitificates of postmen and village postmen, whi^ should 
ultimately be filed in the head office at the head-quarters of the district with 
the documents pertaining to the service roU. When an entry in a pay bill is 
required to be supported by a last-pay certificate, the bead* of the office is not 
allowed to draw the officer’s pay until the certificate is received. If there is 
any delay in tiie receipt of a last-pay certificate, it should be called for and a 
report made to the immediate superior of the officer in fault. See also rule 
12-n of Appendix No. 12. 

Examples. 

(1) lu the ease of transfers from a Postmastar-Geueral’s office the certificate will be 

granted by the Postmaster-General or such officer as he may authorise to eSgu last-pay 
oerMfioates. . 

(2) Ih the case of transfers from the Comptroller's office, the oertifioate will be granted 
by the Deputy Comptroller, Bengal Circle audit offioe, and in the ease of transfers from a 
^ole au^t office, tho oertifioate will be granted by the D^nty or Assistant Comptroller 
oftnoemed. 

(3) Li the case of transfers from the establishment of a post offioe, the oertifioate wifi, he 
granted by the postmaster of the head offioe by which the pay was last drawn. 

(4) In the case of all transfers to a postal establishment the certificate will be granted 
by the head of the establishment from wnioh the officer is transferred. 

Notil — The audit officer does not countersign the last-pay certificates of non*|^ttted 
officers whose pay is drawn on establishment pay hills. 
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6. Form of certificate for transfers. — ^The follomng is the form in. which 
last-pay certificates in conneciion with transfers on duty should he granted : — ■ 

{ObverseJ] 

Last-pay certificate of—— — - — 

of the ^proceeding to — — 

to join the appointment of (or to officiate as ) — 

— — on duty 


He has drawn pay as— at the rate of R — 

a month, and acting allowance as at the rate of R 

a month, less the deductions shown below, up to the . He 

made over chaige of the office of on the 

noon of the of . 

No recoveries (or. The recoveries noted on the reverse) are to be made from 
the pay of this officer. i 

Deduction H a. p. 


Dated at 

The 19 . 


\Beoerse.'\ 


Signature. 


Details of recoveries. 

Nature of recovery— — — — 

Amount R — — 

How to be recovered (in one sum, or in what instalments) - 

. Leave. 

7. Leave in India. — ^The rules regarding the issue of last-pay certificates in 
connection with “ Leave in India ” granted to the gazetted officers and those 
non-gazetted officers who prepare tiieir own salary bills are briefly as follows *. — 

(а) When an officer of the Post Office proceeds on leave from one place 

to another in India, he should obtain a last-pay certificate from the 
Deputy Comptroller concerned in Form No. 8 of the Owil Service 
BegidaHons, if he wishes to draw pay from a head office other 
the one from which he last drew pay while on duty. 

(б) An officer of the Post Office on leave who does not wish to draw pay 

from a head office other than the one from which he Isist drew pay 
while on duty, or an officer on leave without allowances, does not 
Mquire a last-pay certificate ; but although no last-pay certificate 
is needed, it should be remembered that according to the general 
rule a letter of authority from the Deputy OomptrcUer concerned 
is required before an increased or chang^ rate of salary or absentee 
allowance can be drawn. 
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(c) If during leave an officer who has been granted a last-pay certificate 

wishes to change the head office from which he receives payment 
of his allowances, he must obtain a new last-pay certificate from 
the Deputy Comptroller concerned. 

(d) The Deputy Comptroller concerned is alone authorised to grant last- 

pay certificates in connection with leave. 

Nom — In. thi* case of non-gazutted officers whose pay is drawa on establishment pay bills 
no last-pay certificates are granted during leave in India, as they are required tu mahe their 
own arrangements fer receiving their leave allowances from the head of the office in which 
they are employed. 

8. Leave out of India. — ^The rules regarding last-pay certificates issued in 
connection with leave out of India and also those regar^g colonial warrants 
are not reproduced here as they relate to procedure the Deputy Comptroller’s 
office only. 

9. Procedure to be adopted by a head office when an officer preparing his 
owm salary bill is about to proceed on leave out of India, or intends to draw his 
leave allowance from another head office in India. — When it becomes known to 
a head office that an officer who prepares his own salary bill is about to proceed 
on leave (other than privilege leave) out of India, or that he proposes to draw 
his leave aHowances while on privilege leave or long leave in India from another 
head office, the postmaster should at once submit to the Deputy Comptroller 
(in advance of his cash accounts) aU paid salary and travelli^ allowance bills 
of the officer that are in the head office awai^g submission to the Deputy 
Comptroller concerned, so as to enable the latter to audit them before he 
grants a last-pay certificate. 

PEirsioK-s. 

10. Last-pay certificate required whetiier pension is payable in India or in 
the United Kingdom. — Officers retiring on pension require a last-pay certificate, 
whether the pension is payable in India or in the United Eongdom. 

11. Pensions payable in India. — ^In the case of a gazetted officer or a non- 
gazetted officer who prepares his own salary bill, whose pension is payable in 
India, the last-pay certificate will be granted at Calcutta, Delhi or Nagpur, by 
the Deputy Comptroller concerned, and elsewhere by the postmaster of the 
head office from which his last pay or allowance was drawn. In the case of a 
non-gazetted officer whose salary is drawn on an establishment bill, the last- 
pay certificate will be granted as in rule 5. 

12. Pensions payable in England. — ^In the case of an officer whose pension is 
payable in England, the last-pay certificate will be given by the Comptroller, 
Central Accotmt Office. 

13. Form of certificate for pensions. — ^The form of the last-pay certificate 

will in both cases be as under : — , 

[O&oerse.] 

Last-pay certificate of .4 J? of the retiring on 

pension. • 

He has drawn pay as at the rate of B 

a month, and acting allowance as at the mte of B 
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a month, less the deductions shown below, up to the . He 

made over charge of the office of on the ^noon of 

the— of . No recoveries (or. The recoveries 

noted on the reverse) are to he made from the officer. 

Deduction B a, p. 


Dated at 

The 19 . 


[ Reverse,'] 

Details of recoveries. 

Nature of recovery — 

Amount R 


Signature, 
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FtXTUBES AETD VimKOS. 
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EXBOXmOK 07 BXPAIBS. 
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Boitakhanabazar 

Boitakhanabazar Road ...... 

Boitakhanabazarroad {contrary to the mage of the language) 

Upper Cbitpur Road 

Upperchitpur Road 

Wellington Square ....... 

Wellingtonsquare {contrary to the mage of the language) . 

Ohowringhee Lane 

Ohowringheelane {contrary to the mage of the language) 
Oollege Street ........ 

CoUegestreet {contrary to the mage of the language) . 

BudhwanPett 

Budhxvanpett 

Golab Khan ........ 

Uolabkhan ........ 

Narayanamurti Rao ....... 

Narayanamurtirao . 

Khan Bahadoor ....... 

Khanbahadoor ........ 

Lieut. -Genl. ........ 

Lieutenantgeneral ....... 

Lieutgeneral ........ 

Major-General 

Majorgeneral 

“Sub -Conductor ........ 

Bubconductor ........ 

Bub-Asstt. Supdt 

Subasstsupdt. 

Store-Sergeant ........ 

Storesergeant 

Lance-Corpl 

LancecorpL , 

Lance-Naick ••••..«* 

lanoenaiok • • 

Subadar-Major 

Subadarmajor • 


1 word (15 letters) 

2 words, 

2 words, 

3 words. 

2 words.* 

2 words. 

2 words. 

2 words. 

2 words, 

2 words, 

2 words, 

2 words. 

1 word. 

2 words. 

1 word, 

2 words. 

2 words (16 letters), 
2 words. 

1 word. 

2 words. 

2 words (17 letters). 

1 word. 

2 words. 

1 word. 

2 words. 

1 word, 

3 words. 

1 word, 

2 words. 

1 word. 

2 words. 

1 word, 

2 words, 

1 word. 

2 words. 

1 word. 


TJ.B . — It is not customary to combine the words '''street.” " lane, ” " road,” " square, ** 
«to., with the name, but the native terms " bagan,” "bazar,” “ohowk, ” "ganj, ” "gh^t, *’ 
" pet (peit or pett),” " toUa,” and other analogous terms used in various parts of India may, 
biowever, be permitted to be combined with the name. 


If a telegram is composed of words in plain language and of words in Code 
language, t.e., a mixed telegram, eaclx word is counted as one, up to ten 
«cliaraoters, any excess being counted as a word by indivisible series of ten 
<>baracters. If the telegram contains in addition figure cipher, the passages in 
< 5 ipher are counted at the rate of five figures to a word. 


1 word. 
Gambosum, 


Examples. 

I word. 2 words. 1 word, 

horribilem, unintelligible, depitious. 


2 words. 1 word, 
investigating, 95627. 


1 word. 2 words. 1 word. 1 word, 

sibilabant. nevertheless, livgebamus. 2036 


1 word, 

11746:=: 14 words. 


If the mixed telegram is composed only of passages in plain language and 
of passages in cipher language, the passages in plain language are counted at 


♦ la this case " Upper Chitpur,” being the name of the road can he wr tten as one wowj 
(under Buie 50 of the Telegraph Guide. 
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APPENDIX No. i5. 

Rules Relating to Post Office Buildings. 

G-enebal. 

1. Classification of buildings occupied by post offices. — ^Fost ofELces are 
acconoiaodated in — 

(а) Public Works buildings, i.e., buildings borne on the books of the 

Public Works Department. 

(б) Departmental buildings. 

(o) Bented buildings. 

(d) Buildings at Railway stations constructed by the Railway authorities 
and rented to the Post Office. 

2. Provision of accommodation for post offices. — ^No original work may be 
undertaken or departmental building or building at a Railway station be con- 
structed, nor may the hire of a rented building be paid, without the previous 
sanction of the Director-General. 

3. Original works. — “ Oiigina.1 works ” are works executed by the agency 
of the Public Works Department. The term includes all new works in con- 
nection with the construction or reconstruction of Public Works buildings, 
as well as additions and alterations to existing buildings, and also * ‘ special 
repairs,” i.e., repairs to newly purchased or previously abandoned buildings 
required for bringing them into use. When one description of work is sub- 
stituted for another, as a tiled roof for a thatched one, such work is to be 
classed under the head of “Original works,” and not under the head of 
“Repairs.” 

4. Major and Minor works. — “ Original works ” are divided into Major 
works and Minor works : the former are those the estimated cost of which 
exceeds R2,500, and the latter are those the estimated cost of which does 
net exceed that limit. 

5. Repairs. — Repairs include all operations, other than those spedally 
placed in the class “ Original works,” required to maintain in proper condition 
buildings and works in ordinary use. 

6. Departmental buildings. — ^Departmental buildings are buddiags not 
borne on the books of the Public Works Dfepartment, but erected and main- 
tained at the cost of the Post Office, ordinarily under the supervision of its own 
officers. This term also includes buildings placed by private individuals or 
by Durbars at the disposal of tbe Post Office free of rent, the Department 
executing the necessary repairs. 

7. Conditions under whi^ departmental buildings may be erected. — Depart- 

mental building are oiJy erected at places at which either the agency of the 
Public Works Department is not available, or where the status of the post office 
is not such as to warrant an outlay of more than a small sum. They are gener- 
ally such as require no professional skill for their execution, and in supervising 
which the services of an engineer would be of no sensible value. " 
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8. Biiildings not to be constructed or purchased when houses can be hired 
on reasonable terms. — Ordinarily Public Works buildings or departmental 
buildings should not be constructed, nor should buildings be purchased, at 
places where suitable houses can be hired on reasonable terms for the accom- 
modation of the post office. When a btulding is rented on lease, the lease 
should be drawn up tither in one of the forms attached to these rules or in 
some other suitable form which has been approved of by one of the law advisers 
of the Post Office. The rent payable should, after sanction by the Director- 
General to the usual proposition statement, be drawn in the establishment 
salary bill of the head post office. 

9. Post office building at railway station or on railway land. — When ac- 

commodation is requited by the Post Office at a railway station or on railway 
land, the building will be constructed by the Eailway authorities and rented 
to the Post Office, at the rate, in the case of State Railways, of 7^ per cent, per 
fl.tiTinm on the capital cost of the building the estimated value of the 

land occupied. If the building is constructed by a private Railway, the rent 
to be paid must be settled by mutual agreement. In the case of State Railways 
the rent at the rate mentioned above (which will include all charges for repairs 
or maintenance) will not be paid in cash but by book-debit by the Inspector- 
General, R.M.S. and Sorting, if the building is constructed for the use of the 
Railway Mail Service and by the Comptroller in all other cases. The Comptroller 
win be furnished with a copy of the I&ector-Cjteneral’s sanction to the rent pay- 
able and should be inform^ of the date of occupation of tbe building. BeEore 
any proposal is noade to Railway authorities for a building, the Postmaster- 
General must obtain the consent of the Director-General ; he should then call fox 
an estimate of the cost of the work, and before it is put in hand, obtain the 
Director-General’s sanction to the rent that will be payable. It will generally 
be advisable to leave the plan of the building and the selection of the site to the 
Railway authorities ; but this does not bind the Postmaster-General to accept 
an unsuitable plan or site. The Postmaster-General must be careful to 
spedfy the accommodation required, and see that it is provided as ffir as 
possible ; when the accommodation is on the station platform, he should also 
see that the plan allows access to the office without requiring the public 
to go on the platform, and care should also be taken that tbe position of the 
letter-box is on the side which allows such access. 

10. Postmasters-General to report the date of occupation of a new post 
office buildh^. — WTien a new post office is occupied by the Department, 
whether the work has been executed by the Public Works Department or by 
departmental agency, the date of occupation should be reported by the Post- 
master-General to the Dixector-GeneraL Should there be a saving under the 
head of house rent, a proposition statement should be submitted ^ the same 
time for sanction to the decrease of expenditure effected. 

Toth apLANS OH BTnmjiMras. 

11. Division of post office building into three dasses. — ^Buildinp designed 
for use as post offices are divided into throe classes. It is unnecessary to 
prescribe type plans for the larger post offices because tiie requirements of 
important places vary largely according to local drcumstances, though in 
some droles type plans have been adopted for 1st and 2nd dass post offices. 
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PlaaQ of middle class post office (not a combined office) where the post* 
master is assisted by a clerk. 

Scale 12 ft.— I mck. 


VER AMOAH 
X. e' 


POST OFFICE ROOM 
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VER AND, AH OROOM 

•SX6 I e'xcj 
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COURT-YARD 24^ WIDE ^ 

I LENGTH NOT TO EXCEED 18 
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HOUSE 


*K. ?•** Iwtweoii tty poffc office room and «io poatmaator'a quartan KlioiiJd Im attmalantly 

tUck to auow of raoaaaas being mode lor eholTos. 

Kowi ar— iha two doom on tiie aide of the post offlee room shoiiW he divided Into two pnrt< m ttkat both 
parts can be opened at.the Mme time or the uppor-haU ea& b i opened wtUie the Iinnt-hiU is elOHod. 
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C 

Plan of combined office witb a separate telegraph room. 

Scale 12 /{.ssl inch. 



Nots 1«— Tha vail betweexx the office room azidjihe poatmaater's qnarieza aboiild 1)6 anffidently fhXolc*' to 
altow of leoeaaea being made for 8lielve8.v:j 

Nosa 2. — The tiro doom on the aldea of the poat office and telegn^ loomB ahonld be divided rinio two 
parts 80 that botiti parts can he ooened at the aame time or the npper-half can be opened while the lowec-half 
ia dosed. 

2roTB 8^A apace measixxlnfir*18'^d' at one end of iberpost office room should be mUed off torihe 
tdegiaph branch of the offloe, and there should be an openlng.Sn the railing for oommunlcafion with the 
post office room* " 

TT 
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13. Postmaster-General to determine the class of office required. — will 
rest with the Postmastei-Oeneral to determine the particular class of office 
required in each case, and, in deciding this point, due regard should be paid 
to the local requirements of the place, the importance of the work of the office, 
and the establishment for which provision has to be made. The situation of 
the office should be central 

14. Principal points to determine the accommodation required.— -When 
estimating the accommodation required for a post office the foUowing are the 
principal points to be borne in mind 

ifl) The office work in all its branches should be conducted in one room 
large enough for the convenient arrangement of the furniture, 
aud containing space sufficient for every member of the establish- 
ment to work under the eye of the postmaster. This does not 
refer to the' work of a signaller in a combined office, whom it may 
be ueoessaxy to place in a separate room. 

(h) Postmasters are required by tbe rules to reside on the po.st office 
premises, and therefore they should be provided with quarters 
for themselves aud also, where actually necessary, for their mmilies. 

^c) Free accommodation may also be provided for “ such other establish- 
ment as it may be necessary for the proper discharge of the work 
of a post office to have resident on the premises,’ * * It is only how- 
ever in very exceptional cases that residential accommodation is 
- necessary for any one except the postmaster and one or two post- 

men or runuers. E.’ccept when absolutely necessary residential 
accommodation should not be provided for any post office clerk. 

(d) A front verandah should be provided for the convenience of the public 
transacting business with the post office ; and in order to prevent 
the public from entering tbe post office, the office room should have 
no door commimicating with this verandah. 


CONSraUOTIOSrrOF BUILDINOS. 

\Pvblic Works 'buUdings, 

15. Proposals for minor works. — ^Whena building is tobecoostracted for 
a post office by the Public Works Department from the postal minor works 
grant, or additions and alterations are to be made in an existing buildirg, the 
Postmaster-General should, in the first instance, submit the proposal with dt 
rough plan or sketch, to the Director-General for administrative appnen^ ' 
reporting the approximate cost of the work as estimated by tbe Public tfTdcInif' 
Department. The cost of the proposed quarters for the postmaster, when fhe 
proposal relates to the construction of a new building, aud the cost of the exist- 
ing quarters when it is for additions and alterations to such quarters, should be 
separately shown in tiie estimate. 


^ * BeEolution of tbe Oovemment of India, Finanoe and Coxnmeoroe Bepartmenlv No. 16S0, 

dated the 7th Jnly 1873. 
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n The report should also explaiu fully the necessity for the work and 
give details of the establishment employed and amount of business transacted 
by the office, to enable the Director-General to see that the accommodation 
proposed and the cost are not excessive vrith reference to the status of the 
office. In the case of a combined office, the Postmaster-General should 
state in his report whether the Divisional Superintendent of Telegraphs has 
keen consulted with regard to the requirements of that Department and the 
views of the Divisional Superintendent of Telegraphs should be communi- 
cated. The share of the cost debitable to the Tdegip&h Department, wluch 
should ordinarily be calculated according to the accommodation provided 
for the telegraph branch, should be shown separately in the estimate. 

m. On receipt of administrative approval — ^not before— the Postmaster- 
General should address the Public Works Department with a view to the 
preparation of a fair plan and detailed estimate. The plan and estimate 
fhonld be submitted in due coarse to the Director-General for formal sanc- 
tion and allotment of funds for the work. When funds have been allotted, 
the plan and estimate should be returned to the officer from whom they 
were obtained, and the Postmaster-General should place himself in communi- 
cation with the Public Works Department with a view to the early com- 
mencement of the work, and take measures to ensure its completion as soon 
as possible, so that no'portion'of the allotment may lapse. 

16. Proposals for major works. — When a Postmaster-General intends to 
include a major work in his Schedule of postal public works rvh 30), he 
should submit, as early as possible, for the Director-General’s administrative 
approval, a preliminary report and a statement of probable cost with such 
general plans, or sketches, as may be necessary to exemplify the proposal. If 
the proposal involves the question of provision of quarters for the postmaster, 
the cost of the proposed qtiarters in the case of new buildings and the cost of 
the existmg quarters in the case of additions and altm»tions to them should 
be reported. If the work rdates to a oombiued office the Postmaster-General 
should state in his report whether the Divisional Superintendent of Telegraphs 
has been consulted with regard to the requirements of that Department and 
the views of the Divisional Superintendent of Tdegraphs diould be communi- 
cated. 

If.. If a major work rdates to a combined office, the approval of the 
Director-General of Telegraphs wiD. be obtained by the Director-General of 
the Post Offioe who will then communicate administrative approval to the 
Postmaster-General. Only suoh proposals as have been accepted by the 
Director-General of Telegraphs and administratively approved by the 
Director-Genreal of the Post Offioe should be included in the circle 
schedule. In emergent cases, however, a major work, which does not relate 
to a combined office, may be entered in the circle schedule even though a 
prelinunary report may not have been submitted ; but when this is done 
a full report with rou^ plans and estimate, should follow as soon after the 
schedule as possible. 

tr2 
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ni. The execution of any partioulai piojeot will depend on ftmds^ being 
sanctioned for it by Government, and fair plans and detailed estimates 
should not be obtained until it is known that funds will be soon available. 

IV. When the Civil Works Budget Estimate is issued by Government 
and it is known for what major works funds will be provided during 
the ensuing year, the rough plans and estimates relating to each of those 
works as have not, for special reasons, already reedved administaative ap> 
proval, will be returned to the head of the circle concerned with a letter 
communicating the administrative approval of the Director-General, if the 
estimated cost of the work does not exceed E20,000, or of the Government of 
India if the estimated cost exceeds that'^sum. 

V. The Postmaster-Gieneral should then place himsdl in communica- 
tion with the Local Government or Adminmtration concerned on the subject. 
On receipt of the fair plans and detailed estimates for works administratively 
sanctioned by the Director-General they should be forwarded to the Director- 
Genmnl for countersignature in token of final approval. 

r 17. Postxnasters-General to report the dates of commencement and com- 
pletion of every original work. — When funds have been allotted for a new 
bunding or for additions or alterations to an existing building, the Postmaster- 
General should ascertain from the local postal offidals when the work is taken 
in hand, and report the fact for the i^ormation of the Director-General 

11. On the completion of a work other than a petty work* a completion 
certificate will be forwarded by the Executive Engineer to the Postmaster- 
Generalf for tignature. In the case of a petty work, the completion certificate 
appears at the foot of the requisition and w^ be forwarded, for signature, to 
the Superintendent of post offices or other local officer of the post office who 
signed the requisition or estimate in the first instance. Before coxmtersigning 
and returning the certificate the Postmaster-General or other officer concerned 
will satisfy Mmself that, the demands of the Department have been properly 
met. The Postmaster-General should report to the Director-General the date 
of completion of every original work as shown in the certificate. 

Departmental huMings 

18. Proposals for cheap works to be evented dqiartmental agm(y. — ^In 
the case of cheap works for the execution of which departmental agency is 
employed {vide rule 6) the necessity for the work should fet be proved to the 
satisfaction of the Postmaster-General. An estimate should then be prepared 
under the direction of the Superintendent of the division, and submitted for 
approval to the Postmaster-General, who will forward it to the Director- 
General, accompanied by a statement of grounds showing the necessity for 
the work. 


* A petty work ” is one which is estunated to cost not mcie than B200. 
f If the aomplotioii oertifioste is reoerved by the Superintendent or postmaster from the 
Exeontive Engineer it shoedd be forwarded by him to the Postmaster-General with a report. 
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19. Provision of funds for the work carried out by departmental agency.-— 
On leodpt of the Director-General’s sanction, the Postmaster-General will 
provide funds for the work by ordering an advance under the rules, Volume I. 
The money so advanced will be made over to the Superintendent, or other 
official according to the instructions of the Superintendent, and will be adjusted 
on the completion of the work as ordered in the rules. The work should at 
once be eiicecuted under arrangements made by the Superintendent. If the 
amount sanctioned is not expended before the dose of the offidal year it will 
lapse, and a fresh sanction will be necessary before the expenditure can be 
incurred and charged in the accounts of the next year. 

20. Postmasters-General to communicate the act^ expenditure on works 
carried out by departmental agency to the Comptroller and the dates of com- 
mencement and completion of the work to the Director-General. — ^The date of 
commencement of the work should be reported to the Postmaster-General, 
and, on completion, a final report, accompanied by a certificate that the work 
has been properly executed, together with an account in detail of the expendi- 
ture actually incurred, should be submitted to the Postmaster-General, who 
win communicate this information to the Comptroller to enable that officer 
to see that the unexpended balance (if any) has been properly repaid to, and 
credited by, the head post office. The Postmaster-General will also report 
to the Director-General the dates of commencement and completion of the 
work. 

Pixtuubs and fittings. 

21. Fixtures and fitting in post office buildingps. — ^The Executive Engineer, 
or other person charged with the preparation of plans for post office buildings, 
.should be requested to provide for the following fixtures and fittings, viz . : — 

(a) There should be as many windows opening on to the front verandah 
as there are departments' of the office which deal separately with 
the public, so that business can be transacted at these windows ; 
but one window will suffice for two or more departments the work 
of which is done by the same derk. A writing-ledge should be 
provided at each window to enable the public to fill up forms, etc. 

{h) A letter-box should be fixed in the wall in the main verandah. 

(c) Provision should be made for embedding and securing the office safe 

or safes in accordance with the rules on the subject in the Post 
Office Manual, and also for securing the windows with iron bars 
or gratings. 

(d) Becesses in the walls of the post office room should be fitted with 

shelves lor records, stationery, etc. These shelves, some of which 
may be fitted with pigeon-holes, should be provided with doors so 
that the recesses may serve as cupboards. The use of almirahs 
should be avoided as far as possible, as they take up space in the 
office which is required for work. 

(e) A counter, with lockers, should jrun along the wall inside the office 

room and in front of the windows at which business is transacted 
with the public. This counter will serve as a desk or table for the 
clerks who deal with the public. 
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(/) A suffi.cien.t munbei of hooks should be fixed in the verandah at a 
reasonable height from the ground on ■which to hang notice-boards 
eidiibiting pos'tal notices, e'tc. Hooks shoiild also be fixed inside 
the office-room for hanging up notices, etc. Attention should be 
paid ■to the appearance of the verandah and office, which must, 
idways be kept neat and tidy. 

(gr) The number of punkhas required in the office rooms of head post 
offices should be provided for in the estimate as “ fittings.” If 
necessary, one punkha for the head postmaster’s quarters may 
also be included in the estimate, but the previous sanction of the 
Director-General must be obtained for any additional punkhas 
that may be required for the head pos^tmaster’s quarters. 

The subject of ■the fixtures and fittings required for an office should in each 
case be carefully thought out, and if any fittings other than those mentioned 
above are needed, e.g., sim-shades, etc., steps should be taken to have them 
provided. The sufficiency of the arrangements made for afiording light by 
means of windows and sky-li^^ts should receive special attention. 

Noi!B. — P tmkbas zequired fcr exis^ting head offices in P. W. D. bnildings ■wjU also be 
■cipi^d as “ fittings ’ ' by the P. W. D. on aUotinen'tB from the minor irorks grant irhioh 
m'ost be sanotioned by the Director-General for this purpose. 

ExXCtmON OP BEPAIBS. 

22. Repairs to post office buildings borne on the books of the Public Works. 
Department. — Eepairs ■to Public Works buildings ■will be carried out by the 
Public Works Department, and the cost ■will be met by the Local Government 
or Administration. The Postmaster-General however should see that the 
buildings are maintained in good condition, and address the Public Works 
Department when necessary on the subject. 

23. Repairs to fixtures and petty r^airs to doors, etc., of a post office build- 
ing borne on the books of the Public Works Department. — ^The repair of fixtures, 
(record-racks, shelves, punkhas, etc.), and all petty repairs to doors and ■win- 
dows, indudidg ■the replacement of broken ^ass, will be provided for by the- 
postmaster or other officer occupying ■the building, except when required as 
part of a general repair, and he will be answerable for &e general condition 
of the building, induding ■the glass in each room and fixtures, and also for- 
taking precautions against the attacks of white ants, giving strict attention 
to the deanliness of ■the interior and neatness of the ea^rior and surroundings, 
e^te. Charges for such items may be made by ■the officer concerned in his con- 
■tingent bill. The Executive Engineer ■will not supply or repair furniture,, 
screens, purdahs, or ■tatties, nor "will he perform any of the duties specified 
above as devolving on the departmental officer in charge. 

34. Rq>aiis to departmental buildings. — Repairs ■to departmen^tal buildings - 
will be executed by the officials of the Post Office. An estimate of the 
probable cost, ■wi^th a report describing the necessity for the work, will be 
submitted by ■the Superintendent to ■the Postmas^tex-General and may be 
sanctioned by the latter subject to Budget limits, provided that the cost does- 
not exceed B500. When the cost exceeds that sum, the HawftfjnTi of the- 
Director-General is necessary. 
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25. Provision of funds for repairs of departmental buildings. — ^The cost 
of repairs to departmental buildings will be provided in tbe same way as funds 
for their construction. 

PUBOnASE, TRANSFER AND SAI.E OF BXnLDINOS. 

26> Purchase of buildings for the use of a post ofSce. — ITo building may be 
pmchased for the use of a post office or postal official without the sanction of the 
Director-Gteneral, to whom a survey and valuation report obtained from the 
Executive Engineer should be submitted, except when the cost of the building 
does not exceed that of an ordinary departmental building. 

27. Provision of funds for the pur<ffiase of buildings. — The provision of 
funds for the purchase of buildings will be made in the same way as for ori^nal 
works or for the construction of departmental buildings, as the ease may be. 

28. Transfer of buildings to the Public Works Dqaxtment when not re- 
quired by the Post Office. — Should a building which is home on Ihe books of 
the Public Works Department not be repairable, or for any reason be no 
longer required for postal purposes, the Postmaster-General ^ould report the 
case to the Director-General and ask for sanction to transfer the building to 
the Public Works Department. On receipt of the Direotor-Gteneral’s sanction 
the Postmaster-Gieneral will inform the Public Works Department of the 
Local Government or Administration in his circle that the Post Office 
places the building at the disposal of the Public Works Department, and 
attach a copy of tjEie Director-General’s sanction. The Local ^vemment or 
Administration wHl then take the necessary steps for the disposal of the build- 
ing. 

29. Sale or dismantlement of departmental buildings. — E'o departm^tal 
building except a runner’s hut may be sold or dismantled without the sanction 
of the Director-General. The sale or dismantlement of a ramie’s hut may be 
sanctioned by the Postmaster-General on bis own authorily. 

Provision of funds. 

30. Postmasters-General to submit schedules of demands for postal public 
works to the Director-General. — ^In the mouth of July of each year the Post* 
master-General will submit a schedule, in the form attached to these rules, 
exhibiting the probable requirements of his circle for postal public works 
(major and minor) during tiie ensuing offitial year, so as to reach the Director- 
General’s office on or before the let of August at the latest. Each major 
n.nd minor work should be entered under its proper head with details 
showing the amount of the estimate, the nature of the work and tha 
grounds for the proposal. lu Part IV of the schedule a lump sum should be 
added for unforeseen requirements. Iffie schedule should be accompanied by 
a separate statement giving particulars of probable demands in conneotion with 
accommodation for t^egraph work in oombmed office buildi ngs . 

Nom — 8u rule 18.1 ax'd IL 

81. Sdiedules diould cmtaace only really urgent wmks. — As the funds at 
the disposal of the Government are limited the proposals of the Postmaster- 
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Q«aeial should be restricted to really urgent works, and, as a general rule, the 
total esiamated requirements under tbe respective heads of “ Major Works ” 
and “ Minor Works ” should not exceed the average of the allotments of the 
previous three years. 

32. Funds for r^airs of post offices which are Public Works buildings. — ^The 
Post 0£B.oe has no concern with the provision of funds for repairs to 
Public Works buildings, the amount to be provided in the Budget Estimate 
for the purpose bdng left to the discretion of Local Governments and Adminis- 
trations. 

33. Schedule submitted to the Government of India. — ^From the schedules 
received from Postmasters-General a general schedule will be prepared in the 
Director-General’s office and will be submitted to the Government of India not 
later than the 1 st December. The orders of the Government of India on this 
general schedule vriU be communicated in due course to the Postmasters- 
General. 

34. Major and Minor works should be carried out as rapidly as possible. — 

As the grants made by the Government of India for major works and the allot- 
ments sanctioned by the Director-General for original minor works lapse if 
unexpended at the close of the official year to which they appertain, Post- 
masteis-General should take steps to have all works commenced and completed 
as early as possible by the Public Works Department. If, for any special 
reason, an allotment sanctioned for any particular work cannot be utilisod fot 
that work, an early report should be made to the Director-General with a 
view to transfer the allotment to some other work so that the money may not 
lapse. '' 

35. Provision of ftinds for the construction and repair of departtnaital 

buildings.— The provision of funds for the consfaruction and repair of depart- 
mental buildings will be separately made by the Director-General in his depart- 
mental budget. ^ 

Appx. No. 16. I 
Form- I 


Schedule of Postal Public Works of the 

the year 19 -19 


Cirde for 


I. — Majob Wobks. 


X)6scriptioji of building and 
name uf piaoe. 


Amount of 
eatimate. 


Director- 
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11. — Majob Wobks. 


Not yet approved by Director-General. 


Descsription of building and 
name of place. 

Amount of 
estimate. 

Remarks citing any preTious oorrespondenoe on 
the subject with Direotor-Geaeral, describing 
the natue of the work and stating the grounds 
for the proposal, etc. 




m. — Mutob Wobks. 

Already approved by Director-General. 

1 

Description of building and 
name of place. 

Amount of 
estimate. 

Remarks. (The No. and datti of Director- 
General’s letter approving of the proposal 
^culd be cited in tms column.) 

ft 




IV. — MnroB Woeks 

Not yet approved by Director-Genercd. 

Desoziption of building and 
name of place. 

Amount of 
estimate. 

Remarks citing any ]|^&vious corrospondenoe 
on the subject with Director-General, de- 
scribing the nature of the work and stating 
the gr^mnds for the propcsaL 





Dated —19 . Postmaster-General. 


Appx. No. 16. 
Form 


FORM OF LEASE No. 1. 


ARTICLES OF AGREEMENT made and entered into ibis 
day of one thousand nine hundred uid 

, between 

herdnafter called the Lessor of the one part and the Seocetaiy of State idt 
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India in Council represented, for the purposes of this lease by the Postmaster- 
Gfeneral of hereinafter called, the 

Lessee of the other part. 


Firet . — ^That the said Lessor agrees to let to the said Lessee his successors 



and bounded on 


for a period of years from the day of 

at a monthly rent of B , only. 

Second . — ^That the rent is to commence from the day 

„ ,, of and is payable before 

Coaunenoem^at of W ^4^ succeeding 

month regularly 'without any objection or abatement whatsoever till the ex- 
piration of the aforesaid period. 


Third . — ^That 'the 'said Lessor agrees and binds himself his heirs executors 
administrators or asrigns to pay all Government and 
Municipal taxes and the said Lessee his successors 
and assigns not to pay any tax or taxes. 

Fcfurih . — ^That the said Lessee agrees and binds himself his successors and 
Wo alterations to be made assi^ not to make any changes alterations and 
without oonseat of lessor, additions except fittings and fixtures as may be re- 
quired for carrying on postal duties in or to the said premises during the 
aforesaid period without first obtaining a previous 'writ^ consent from the 
srid Lessor bis heirs executors administrators or assigns and that all such 
changes alterations additions except fittings and fixtures so made shall become 
and be considered the property of the said Lessor after they are once made 
and the Lessee his successors or assigns shall have no hberty to remove them 
either before or after the expiration of the aforesaid period. 

Fijidi . — ^That the said Lessee agrees and binds himself his successors or 

Expiration of lease. aasigM to give up peaceful possession of the said 
premises after the expiration of this lease in the same 
good state and condition (reasonable tear wear fire and such other aoridents 
excepted) and the Lessor shall have full liherty to inspect the said premises 
at any reasonable buriness hour after giving twenty-four hours’ previous 
written, notice to the Postmaster of 


Sixth . — ^That the said Lessor his heits executors administrators or assigns 
shall not be bound -to do any reprirs to the said 
premises during 'the aforesaid period save and except 
white- washing tile-turning and dammering the roof and the gutters as usual 
before the approach of the monsoon and save and except any such heavy 
^pairs as may be necessitated by the falling down of a wall roof or timber or 
any part of '^e house and out-houses. 
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Seoenth . — ^Ihiee months before the expixation of the aforesaid period 
Notice to be given. elthei parly is to ^ve three months* wnttoi nolace 
to vacate the said premises. 


Signed, sealed and delivered by- 



in the presence of 

Signed, sealed and delivered by 

the Postmaster-General of 



in the presence of- 


Appx. Ko« 15. 

Form 

8 


FORM OF LEASE No. 2. 


EInow all men by these presents that I 

Bpn of village thana — 

in the District of do hereby 

lease out to the Secrotaiy of State for India in Conndl Ins sncoessors in office 

and assigns the : honse and out-honses together vith the 

piece of Ismd on part whereof they are erected and all the easements and 

appurtenances belonging thereto situated at 

in the Registration District of and thana of 

the said land containing by measurement 

bighas cuttas — 

ohsttaokB and bounded on ^ North by 

on the South by 
on the East by 
and on the West by 

the said houses and lands to be held and enjoyed by the said Secretary of 
State for India in Council his successors in office and assigns for — — 


years from the day of ^19 at a monthly rent of 

B- annas pies to be paid on 


or before the fifteenth day of the month fbllovring that fox which the rent is- 
due. I do also hereby covenant and declare that I will at my own e^ense 
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keep tlie said premises wind and watertiglit and in good and tenantable 
condition and tliat on my failing to do so tke Secretary of State for India may 
carry out tlie necessary repairs and deduct the cost from tiie rent. And I do 
furtker covenant and agree tkat if tkesaid Secretary of State for India in Coun- 
cil kis successors in <fffi.ce and assigns skaU ke desirous of renewing tke lease 
of tke said premises for a further term of 5, 10, or 15 years and skaU give notice 
of][suck intention to me my heirs ezecutors administrators or assigns one month 
before tke expiration of tke lease hereby granted I my heirs executors adminis- 
trators or assigns will forthwith execute and deliver to tke said Secretary of 
State for India in Council kis successors in ofiS.ce or assigns a renewed 
lease of the said premises for tke said further term of years at tke same rent 
and under the same conditions as are herein contained excepting only this 
last condition. 



I hereby agree on behalf of tke Secretary of State for India in Council to tke 
terms and conditions described above. 


Witness. 


DcUe- 


Postmaster-G-enbral oe- 


■19 


Date- 


•19 . 
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APPENDIX No. i6. 

Instructions Relating to the Extension of 
the Hours of Business of Post Offices. 

1. Object to be kept in view.— In extending tbe tonrs of business of Head 
ofl5.ces the main object to be kept in view is to give the public an opportunitv 
of transacting the difEerent classes of postal business during the hourn 
noted below : — •' 


(1) For disposal of references and applications 

(2) „ registration 

(3) „ insurance . . . - • 

(4) „ posting parcels .... 

(6) „ „ value-payable axiacles . . r 

(6) „ granting certificates of posting . 

(7) „ sale of postage stamps . . 

(8) „ issue of money orders . . . 

(9) „ savings bank business . . . ^ 

(10) „ sale of British postal orders . . .) 

(11) „ issue of telegraphic money orders 

(12) „ payment of telegraphic money orders 


7 .A.M. to 6 P.M. 
7 A.1I. to 6 P.M, 


10 A.M. to 4 PJU. 

6 A.M. to 6 P.M. 
6 AJi. to 6 pjc. 


2. Differait hours to be fixed in some cases to suit local drcumstances. — ^In 
some cases local drcumstances may make it desirable to adopt somewhat 
different hours for particulsr classes of busiaess. For instance, if the most 
important mail of the day leaves at 11 A.M., in order to give the public timft 
for the transaction of all classes of busiaess before the departure of that mail, 
the following hours might be adopted: — 


(a) Postal business properily so-called [classes (1) 

to (7)] 

(5) Postal banking business [classes (8) to r 

(10)] I 

(c) Issue of telegraphic money orders 

(d) Payment of telegraphic money orders • 


7 A.M. to 6 P.U. 
7 AM. to 9 AM. 
and 

12 noon to 4 p.m. 
6 A.M. to 6 p JC. 
6 A.M. to 6 PM. 


3. Number of open hours to be never less than prescribed in rule x. — ^Ihe 
hours noted in, rule 1 above should, however, always be those aimed at : and no 
arrangement should be adopted for any head office (other than a Presidency 
office) which does not give the public at least as many open hours^as axe shown 
in paragraph 1 against the different classes of postal business. 

4. System of rdiefs. — In order to ^ve]][the public the advantage of longer 
hnnTa without any increase of establishment, it ’, will be necessaxy^to 

arrange a system of relie& ander_which the entixe woik of the office will be 
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attended to by one, two, or more derks at a time, according to the 
amonnt of business at the diSerent hours of the day, the responsibility of each 
(derk for all the work done by him in each department being fixed by the*ex- 
change of receipts. 

5. Steps to be taken in extending hours of business oi a head office. — ^In 
order to put into practice the principleB stated above and extend the hours of 
buffiness of a head office without any increase of establishment, the head of the 
drcle should depute to the office, for the purpose, an officer, who has hims elf 
seen the system introduced and at work in another office, or who the head of 
the circle is satisfied understands both the prindples of the system and the 
method in which it should be introduced. That method is described in the 
next five rules : — 

6. First step. — ^The first thing to be done by the officer on reaching an office 
ia which the system is to be introduced is to watdi the work in every depart- 
ment throughout the day, from the opening to the dodng of the office, and 
to continue watching it day after .day .until the circumstances of the office 
are thoroughly grasped, i.e., untd the officer knows exactly at what hours 
w6rk with the public in each department is heavy or light or practically at 
rest, bearmg in nSnd that in many parts of the country it is the 
practice for the whole population to rest or sleep during hours in which it was 
formerly the rule to require the entire establishment of the Post Office to be 
present. The officer must at the same time make himself thoroughly ■faTnilia.T 
with the hours of receipt and despatch of mails, and the amount and character 
of the work to be done at those times. Too much importance cannot be 
attached to this matter, nor can the officer be too careful in mastering the 
choumstances of the office he is dealing with, in every detail, however unimport- 
ant ; for, unless he thoroughly grasp all the work of the office, it will not be 
possible for him to arrange for the pimctnal disposal of departmental work 
and prompt attention to the public, and at the same time avoid any waste of 
establishment and make an even distribution of work among the different mem- 
bers of the staff. 

7. Second stq>. — ^The next step is to note how many clerks are required to 
do the work of the office, including business with the public, during the differ- 
ent hours of the day, beating in mind that when very few persons come to the 
office on business one man can attend to them all, whether they all come to' 
issue money orders, or a few to issue money orders, a few to register letters, 
a few to post psurcels and a few to buy stamp, and prhap even one or two to 
smd telegrams. 

8. Third stq>. — Hfiving, settled how many men must be at work at each 
hour of the day, and what work each of them is to do in that hour, the officer 
with the staff before him should so distribute them as to Tnalfft changes of work 
from hand to hand, as few as possit>le, to place the most difficult and respons- 
ible work in the best hands and to conJ^e the duty of sorting, as far as practic- 
able, to the regular sorting establishment. In domg this he must be guided 
largely by the postmaster, who should also be consulted throughout If the 
arrangement is to work satisfactorily. It should, however, always be borne in 
nyndthata postmaster is at first abnost sure to think that it is impossible 
to give longer hours of business with the public without inctearing work. 
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Wlaile, therefore, he should be freely consulted as to the qualifications of his 
stafi and the best distribution of work among the difEeient clerks, 
he should not be allowed to raise any objections as to a derk doing 
several kinds of work, or any other objections aimed at the principles of 
the system, which must be taken as estabhshed by experience. It is certain 
that, when the system is at work, the postmaster will accept it as an improve- 
ment and as giving relief to his establishment, and often even to bhnself. 

9. Fourth step. — ^Having arranged the work of the day among the difierent 
members of the staff, an order should be drawn out showing exactly what the 
-distribution of the work wiU be, the hours of attendance of each clerk, the 
work he will have to do when in attendance, the clerks to whom he will have to 
make over charge when his attendance is over, the manner in which he will 
have to make over charge, and the duties of the postmaster. Two statements, 
'(A) — showing the distribution of work of a large head o£B.ce and the hours of 
attendance of the postmaster and his derks, both before and after the intro- 
duction of the long open hours, and (B) — a similar statement for a small head 
office, are to be found at the end of this Appendix. A copy of the orders issued 
as well as of the statement of distribution of work and hours of attendance of 
the postmaster and the clerks prepared on these models, should be forwarded 
to the head of the circle, who should have them carefully checked in his office. 
The procedure to be followed in giving and taking receipts when the depart- 
ments pass from one clerk to another is of the greatest importance, and should, 
in each case, be carefully and clearly prescribed, as on the receipts depend tbe 
responsibilities of the different clerks. Experience has shown that the follow- 
ing books are the most convenient oneafor the entry of receipts on the transfer 
of the current work of a department from one clerk to ano^er : — 


(d) 

( 6 ) 


ic) 


id) 

(e) 

(/) 


For regi^ered mrtddes {<u}heiiher'\ The registered abstract (at foot of 
received for deUv&ry or orma/rd /‘the page). 
despatch or posted in ihe ofjhoe). J 

For parcel mail articles {whether ] The parcel abstract (at foot of 
received for delivery or onvjard [“the page). 
despatch or posted in the office). J 
For money orders receio^ for 

issue and any cash transferred t The book of money order receipts. 
tTierewith. ) 


For money orders receved /of\» 
payment or ormard despair^. 


The money order abstract (at foot 
J" of the page). 

r The treasurer’s cash book, if trans- 
For cash hdonging to the savings) ferred to or by the treaBurer, and in 

T other case the receipt book of the 
(.official by whom transferred. 

The treasurer’s cash book. 


hmk department. 


For any other coBh iranBoebion^ 


10- Fifth step . — ^The officer iatroducang the system should next explaiii to 
each clerk his duties under the new system and then intrbduce it without 
jng any prior notifLcation to the public. He should then watch the working 
of the system for a day or two so as to see whether any modifications are ne^es_ 
sary or whether, as a fact, any man has at any hour too much to do, and gener. 
ally whether any improvement is possible. Having satiiffied him self that th ^ 

X 
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anangement lie lias finally made is tlie l)est possible, be sbould prepare and 
issue in ibe postmaster’s name a notice to the pnbbo tbat from the 
first day of the following week, or any other convenient and not more 
distant date, tbe bours of business witb tbe public will be as shown in tbe 
office ordor already recorded. 

11. Work to be watdied for a day or tvro for purpose of testing success- 
ot the new system. — ^It then only remains for the officer who has introduced 
the system to watch its working for a day or two until be bas removed all 
doubts and difficulties in the way of certain success. In some cases it may be 
found (as has been found to be tbe case in some offices) that tbe stafi is- 
wally too large for the work tmder the new system. In such cases tbe officer 
introducing ibe system should exclude tbe superfluous derk or clerks from' 
his scheme, as otherwise the subsequent reduction of establishment would 
necessitate a revision of bis office order. The bands dispensed with can 
remain in tbe office as supernumeraries until orders for their transfer or 
disposal are received. It wfll be possible in all oases to extend the bours of 
business of a post office without any increase to its establisbrnent. 

12. Results secured ly system. — ^The results that will be secured by extend- 
ing the bours of business of post offices are — , 

(o) Greater public convenience and satisfaction. ' 

(6) The spread of practical knowledge of bead office work in all depart- 
ments among a large number of men, thus making the staff more 
useful and fadlitating questions of transfer. 

(c) Some additional security against fraud by dishonest clerics. A cleric 

in sole (^rge of a department may avoid detection for a long time' 

^ by putting off compkiints and altering tbe books and other docu- 
^ ments ; but when ■the books of a department and i'ts business with 
, the public are daily in the hands of two or more clerks, the chances 
of fraud are reduced. 

(d) Shorter hours of attendance for those clerks and postmasters whose 

hours of attendance were too long. 

13. Introduction of systena in sub-offices. — ^Tbe system described above io. 
uet^ for bead offices may also be applied to sub-offices which have one or more 
(MCTks (including s^nalleis but excluding probationary clerks) in addition to a^ 
sub-postmaster. For such sub-offices ■the following working bours will ordi- 
narily be suitable:-— 


( 1 ) 

( 2 ) 

(3) 

( 4 ) 
( 6 ) 
( 6 ) 

(7) 

( 8 ) 
( 9 ) 

( 10 ) 

(H) 

( 12 ) 


For references and enquiries • , 

» po^restante .... 

,» sale of stamps .... 

II grant of certificate of posting . 

I, registration .... 

I, insurance . . 

I, posting of parcels of all kbids . 

II ordinary money order business. 

„ sale of Sritisb pos'tal orders 
„ savings bankbnsiness 
„ issue of telegraphic money orders 
II payment of telegraphic^oney orders 


^7 A.M. to 6 


J 

^ 10 AJI.tO 4;F.K. 

6 A JI. to € P.H, 
6 AJC. to 6 F.M^ 
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n. It 'will not be necessary for botb. tbe sub-postiaaster and clerk to be 
present continuously from 6 a.m. to 6 p.m. Each of them can be absent for from 
two to three hours, the hours of their absence being selecteddnirngthe least 
busy part of the day.^i' When the work is hea\dest, both the sub-postmaster 
and clerk should be present. If the sub-postmaster’s assistant is a signaller, 
he must be in attendance during aU the hours for which the o£S.ce is open 
for the receipt and despatch of telegrams. When the sub-postmaster leaves 
the office for two or three hours during the period for which it is open for 
bufdness -with the public, it -will often be necessary for him to make over to the 
derk registered articles, parcels, money orders, and cash. For all such articles 
made over, receipts should be taken ; for roistered articles, parcels, anp 
money orders in the registered, pared, and money order abstracts, and 
for cash in the sub-office accoimt. Similarly, when the derk leaves office dur i ng 
business hours, he should obtain reedpts, in the books first named, for any 
artides made over by hiTw to the sub-postmaster. If the sub-postmaster 
is not hi-mwAlf on duty during the whole period during which the 
savings bank is open, he must still perform the postmaster’s special 
duties in respect of any savings bank transactions that may take ]£lace. 



EXTENSION OF H0UB8 OF BUSINESS. 


SOS 


[App. 16. 





App. 16.] 


EXTENSION OF E0UB3 OF BUSINESS. 


309 




BtoteW^fCnl $hov)ing the distribution 0 / worh of a head office wi(k 4 defies and 1 'probtAwnary clerk and licurs of 
posmaster and each clerk before and after the iraroducHon of the long open hows. 

[ Hours of business as in rule 1 of this Appendix. 1 
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APPENDIX No. i7. 

Postal Insurance Fund : rules relating to 
Postal Life Insurance, Endowment 
Assurance, and Monthly Allowances. 

Part I. — ^Rules issued by the Government. 

The following rales are issued under the authority of the Government of 
India. 

AT.n. — The Gk>yemor-General in Council reserves to himself the right of making from 
'time to time such additions and alterationB in the rules or in the premia or subscriptions to be 
paid as he tnAy consider necessary : provided that no such addition or alteration shall affect the 
conditions of any contract for a policy or monthly allowance which any person may have 
made with the Director-General of the Post OfiSoe of India under these or any other rules in 
force at the time of making the contract^ unless such person has given his consent in 
^writing to such addition or alteration. 


Definitions. 

1. In these roles — 

The expression “ Life Insurance ” means a contract entered into by Govern- 
ment to pay a given som of money, on the death of an individual, to his legal 
riepresentatives or assigns. 

The expression “ Endowment Assurance ” means a contract entered into 
'hy Government to pay a given sum of money to an individnal, or his assigns, 
'at a certain specified pad(^ of his life, or to his legal representatives or assigns 
>at his death, if death oconrs before the specified date. 

The term “ Insnranoe ” includes life insurance and endowment assurance. 

The term “ Policy ” means the written document containing the contract 
>in respect of an insurance. 

The term “ Monthly anowanoe ” means a fixed sum payable monthly to a 
purchaser during his lifetime. 

The term “ Contract for Monthly Allowance ” means the written document 
Kiontaining the agreement for the payment of a fixed monthly sum to the pnr- 
•chaser. 

The expreadon Proposer ” means the person 'who applies for a life 
insurance or endowment assurance policy, or for the purchase of a monthly 
•allowanoe. 

The expression “ the insured ” or ** insured person ” means the person to 
'Whom a policy of life insurance or endowment assurance has been issued, or 
with whom a contract for the payment of a monthly allowance has been con - 
daded. * 
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The expression “ Postmaster*General ” means tiie head of a postal oircle^ 
and indudes all of&ceis exercising the powers of a Fostmaster-GeneraL 

Nom — Tlxe Director-General of the Post Office exercises the functions of a Postmaster- 
General with regard to the establishment of his own office and all officers immediately subor- 
dinate to him. 

The expression ” post ofhce/’ as used in these roles, does not include a 
branch post office. 

The expression “Principal District Officer” means the principal gazetted 
officer of the department to which the proposer or insured person belongs, 
in the district in which the proposer or insur^ person is serving. When there- 
is no gazetted officer of the proposer’s or insured person’s department in the- 
district, the term “ Principal District Officer ” means the gazetted officer to- 
whom tho proposer or insured person is itnmediatdy subordinate. 

Note. — When tlie head of a department is himself the Principal District Officer of a proposer 
Or insured person, he may nominate another gazetted officer of the department for the pur- 
pose of |)crforiuing the duties prescribed in these rules for Principal DistrxCt Officers. 

The expression “ Immediate Superior ” means the head of the office in- 
which the proposer is serving. If the proposer is himself the head of the 
office, the expresuon “immediate superior” means the officer to whom the- 
proposer is directly subordinate. 

The term “ Premium ” means the periodical payment for any policy. 

The term “ Subscription ” means a sum of money payable either in a single 
sum or in monthly instalments for the purchase of a monthly allowance. 


General Rules. 

2. The following persons are admissible to the benefits of the Postal Insur- 
ance Fund : — 

(1) All permanent Government servants (male or female) whose pay is 

audited in Civil or Public Works Account offices. 

(2) AH permanent meiubexs of establishments of the Militaxy Department, 

under audit of the Military Account offices, whose pay and allow- 
ances are regulated by the Owil Service Begulations. 

(3) All permanent Government servants in foreign service in India. 

(4) Servants paid from “ Local Funds,” as defined in Article 33 of the- 

Civil Service BegtUcUioru. 

(6) Temporary Engineers, temporary Upper and Lower Subordinates,. 
Clerks and temporal Draftsmen and Tracers of the Public Works. 
Department who are declared by the Chief Engineer to be eligible' 
for admission to the benefits of the Fund on the terms statedl 
in the letter of the Government of India, Public Works Depart- 
ment, No. 461-G., dated the 8th April 1899. 

* (6) Clerks of the office of the Registrar of the Punjab University. 
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3. Any peEson who is admissible to the benefits of the Postal Insnranoe 
J'and under rule 2 — 

(a) may effect an insurance on his life for a sum not less than B50 or 

more than B4,000, payable at death ; 

(b) may purchase an endowment assurance policy for a sum not less 

B50 and not more than B4,000, payable on his attaining the 
age of 45 or at some subsequent specified age, or at death if death 
occurs before he attains the age of 45 or other specified age ; 

(c) may purchase a monthly allowance, not less than 8 annas or more than 

B50, the payment- of which may begin immediately, or at some 
specified future date. 

4. All persons who are admitted to the benefits of the Postal Insurance 
Fund have direct Government security for the payment at the proper time of 
the money due to them. 

5. Tables showing the ages at which life insurance and endowment assur- 
ance policies and monthly allowances can be ptirchased, and the premia or 
subscriptions payable in each cose, ore attached to' these rules. 

6. No person who has once been admitted to the benefits of the Postal 
Insurance Fund shall forfeit his right or interest in any life insurance or endow- 
ment assurance policy or monthly allowance purchased by him under these 
rules, by reason of his quitting the service in which he is employed, from any 
-cause whatsoever (except that referred t-o in rule 7), provided that all pa 3 nnents 
-due under the rules are regularly made. 

7. False information knowingly furnished by a person admitted to the 
benefits of the Postal Insurance f^d will render void the contract concluded 
with him, lead to the forfeiture of all payments made, and render him liable, 
if he is in the Government service, to dismissal from that service*. 

8. Government ofifioials ' are prohibited, under pain of dismissal, from 
making public any information of a private character obtained in the course 
•of business regarding the Postal Insurance Fund or any transactions relating 
■thereto. 

9. A life insurance or endo'wment assurance policy, like other personal 
property, forms a portion of the estate of the holder, and his legal represent- 
atives are entitled to the payment of the sum assured in the absence of any 
provision to the contrary. The h older can, however, by an assignment endorsed 
on -the policy, make the sum assured payable to any person he chooses to name, 
provided that it appears on the face of the assignment that it is made for 
valuable consideration, and that the assignment is registered in the office of the 
Po-'tmaster -General. The policy-holder may arrange with the assignee of the 
ipolicy that all future premia sha^be paid by the latter in the manner prescribed. 

Nova.— A oonteaot tor a monthly allowance payable to the purohasbr doling Jhia lifetime 
•cannot be assigned to any other person. 

10. The administration of the Postal Insurance Fund under^ these rules 
is vested in the Director-General of the Post Office who is authorised to issue 
-fcom time to time such subsidiary tegalatipus and otders as he may deem 
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necessaiy, pxoTided that no such regulalion or order shall be inconsistent with 
any provision of these mles or any rules that may hereafter be made by the' 
Governor-General in Coundl. 

11. The accounts connected mth the Post^ Insurance Fund will be kept^> 
in the ofELce of the Comptroller, Post Office. 


Life Insurance and Endovrment Assurance. 

12. Life insurance can be effected in two ways, viz. : — 

(a) By a monthly payment, until the person insured reaches 'the age> 
of either 50 or 55 ; 

(&) By monthly payments during the life of tiie person insured. 

An endowment assurance can be effected — 

By a monthly payment, until the person insured reaches the age of A5' 
or some subsequent specified age not exceeding 55 years. 

13. In every case the proposal for a life insurance or endowment assurance 
must be submitted in the prescribed form, and the proposer must undergo a 
medical examination. Forms of proposal are annexed to these rules. 

Note. — Should a proposer^ after imdergoing the medioal examination^ change his mind as 
to taking out a policy and decide not to proceed farther with his proposal, or should an* 
insured person after taMng out a policy, discontinue payment of the premia before the policy 
has been in force for twelve months, he will be required to pay a flied fee of Sti for the 
medioal examination which will be reooyered in oash or denoted from the next pay due to 
him, as the case may require. 

14. A life insurance or endowment assurance contract will be held tO' 
commence from the date borne by the policy or written document in which 
the contract is recorded ; and the policy will be given to the person insured for- 
custody. 

270TE.-- ‘A policy holds good in the event of a Government servant losing his life while on* 
field service. 


Manner of effecting an Insurance. 

15* Wlien a person Tvislies to insure Hs life under these rules, or to purchase- 
an endowment assurance policy, he will be required to answer, in his own- 
handwriting, if possible, the questions in the prescribed form of proposal whiclk 
can be obtained at the nearest post ofGlce (head or sub), and to sign the form in 
the presence of his immediate superior, who will, in his turn, sign the certificate* 
to the effect that he has read and esiplained the form to the proposer, and that 
the proposer’s signature was affixed in his presence. 

Note 1. — ^In the case of a proposer whose mother-tongue is Slnglish, the oeortifioate of the^ 
proposer's immediate superior may, at his discretion, be confined to the words “ I certify that 
the proposer's signature was afSxed in my presence." 

Nora 2. ^In the case of proposers in foreign service in Ihdja, and in other oases when there 
is any d^cully in the way of a oertifioate being supaed by the proposer’s immediate superior,, 
the certificate may, with the permission of the Postmaster-General, be signed by local 
postmaster ot any other respomdble Government officer. 
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16. The immediate sapetioi of the proposet will compaie the answeis in 
the form of proposal with the proposer’s service-book, or service-roll, % r >d after- 
satisfjmg himself that the details of the proposer’s service have been properly 
recorded and attested, will forward the proposal and service-book, or a oeriafied 
extract from the service-roll, in a registered envdope, by first mail if posable, 
to the Principal District Officer of the department in which the proposer is^ 
serving. 

17. The Principal District Officer, on receipt of the proposal and service- 
book, or certified extract from the service-roll, will examine them. If the entry 
regarding the proposer’s age in the proposal does not agree with that in the- 
service-book, or certified extract from the service-roll, the Principal District. 
Officer vail take immediate steps to have the disctepancy reconciled. If' 
necessary, he wiU obtain from other officials of the department to which the 
proposer belongs, or from the officials of any other department under whom 
the proposer may have served, or from the persons named in the propesal, or* 
from any other source, information regarding the proposer’s age. 

Note 1 . — It the record of the proposer’s services is xnaintamed in the ** History of 
Services of Gazetted and other Officers,*’ the Principal Histqiot Officer should examine this- 
book to satisfy himself about the coirectness of the entry in the proposal regarding the 
proposer’s age. 

Note 2, — In the case of proposers in foreign service in India, the functions of ** Principal 
District Officer ” will be discharged by the Postmaster-General of the circle in whic^ the* 
proposer is residing. 

18. The Principal District Officer will then forward the proposal, in a 
registered envelope, to the Civil Surgeon, and request him to examine the* 
proposer and to record his opinion regarding the proposer’s age and health 
in the place provided for this purpose at the end of the form of proposal. He* 
will likewise furnish the CivU Surgeon with a personal description of the propos- 
er, so as to enable him to identify “ffhe latter, and request him to forward the- 
proposal duly completed and signed, in a registered envdope addressed to the 
Postmaster-General. The despatch of the proposal to the CSvil Surgeon will ' 
be intimated .to the immediate superior of the proposer. 

Note 1.— 'The pcrsoxial description of the proposer, referred to in this rtile, should oontainu 
the following paxticularg, niz.-Hl) Height, (2) Complexion, (3) Colour of hair, (4) Colour 
eyes, (5) Figure, and (6) Personal marks or peculiarities (such as soars, moles, or any pecu- 
liarity of figure or gait of a distuootive oharaoter). 

Note 2.— <When there is a Civil Surgeon in the district, the examinaticm must be made- 
by offioer. When there is no Civil Surgeon in the district the examination may be made" 
by any rin w^wl^a« f«nAl^ Medical Offioer or any Medical Offioer in charge of a district, 

19. On receipt of intimation from the office of the Prindpal^District Officer* 
that the proposal has been sent to the Civil Surgeon, the proposerid immediate 
superior will direct the proposer to present h i ms el f for e x a mi nation by the** 
Civil Surgeon without dday. If not personally known to the Chvil Surgeon, 
the proposer should be accompanied by some person who can identify him. 

20. The Civil Surgeon will examine the proposer and require him to ^wer 
Such enquiries regarding hig health as he may think fit to make. He will sign* 
the medical certificate and obtain the proposer’s signature to the deolaratia^ 
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on the fonn of proposal. He will then send the proposal in a registered 
•envelope to the Postmaster-Oenecal. 

Note 1 ^The Civil Surgeon will receive a fixed fee of R4 for the medical examination 

•which will be paid in such manner as the Direotor-Greneral of the Post Office shall direct* 

Note 2. — If a proposal is received from a person whose life has been previously rejected^ 
it must be accompanied by the amount of the Medical Officer's fee for or^it to the Postal 
Insurance Fund. If the proposal is accepted the amount of the fee will be refunded, on appli- 
cation! to the proposer* 

21. The Postmaater-General will dedde whether the proposal is to be ac- 
cepted or not, after satisfying himself, among other things, tlmt the proposer’s 
signature made before the Civil Surgeon agrees with that made before the 
immediate superior. If he decides that the proposal should be accepted, he 
will inform the Comptroller, Post OfiB.ce, of the date of acceptance and will 
request him to take the necessary steps for the realisation of the first premium 
-and for the issue of a policy through the post ofiBce, to be named by the Post- 
master- General, at which the proposer can most conveniently take delivery 
of it. The Postmaster-General will, at the same time, intimate to the proposer 
the acceptance of his proposal and inform him that he will be furnished by the 
Comptroller, Post Office, with the necessary iostruotions as to the amount 
of the first premium to be paid by him in cash and the date by which this 
premium should be paid in order to ensure the issue of the poUcy. The Post- 
xoaster-General will also communicate his acceptance or lejection of the pro- 
posal to the Printipal District OfiBoer of the department in which the proposer 
is serving. 

Note 1. — ^The Postmaster-General may not, without the special Sanction of the Director- 
<3eaeral of the Post Office, aooept as the proposer’s date of birth a date which does not agree with 
the entry of his a^ in the serdoe-book, or service-roll, or History of Services of Gazetted 
Officers. As to tms agreement the oertifioate of the Prmoipal District Officer should be accepted* 

Note 2. — For the purposes of the Postal Insurance business the Civil Surgeon at the head- 
•quarters of each postal circle, or in the ease of a Presidenoy town one of the Presidency Surgeons, 
»to be selected by the Civil Administrative Medical Officer of the Province, is appointed tx-officio 
Consulting Physioian to the head of ihe postal oiroie* The latter offioer may refer to the Consult* 
Ing PhysioiaD of the oiiole for opinion on any medical oertifioate granted to a proposer by a person 
who is not a Commissioned M^cal Officer* 

Notb S. — ^Tbe Postmaster-General should not aooept a proposed if he knows that the 
proposer has ceased, or at the time of tendt^ring his firrt premium will have ceased, to be 
•eligible for admission to the benefits of the Postal Ihsnrance £Huid under rule 2. 

22. The Comptrofler, Post Office^ on receipt of information from the Post- 
master-General that a proposal has been accepted, will communicate to the 
proposer direct the amount of the first premium to be paid by him in cash and 
the date — ^wbich will be 60 days from the date of acceptance of the proposal— 
by which the payment must be made, and will lequire the postmaster con- 
•cemed to report to him the date and amount of the payment made by the- 
proposer. On receipt of the postmaster’s report and provided that the . 
payment has been made within the prescribed period, the Comptroller, Post 
Office, will prepare the policy and give it the date on which* payment of the 
first premium was made* The policy will bear a serial number and uill be 
signed by the Comptroller, Post Office, on behalf of the Direotor-Oeneial of 
■Jhe Post Office* The policy will then be forwarded, registered cu postal 

ecvioe, to the post office concerned, accompanied by a receipt for the policy 
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to be signed by tbe proposer. Intimation of the despatch of the policy 'will 
be sent at the same time to the Postmaster-General and to the proposer. 
The Comptroller, Post Office, -will also send (or, in the case of Government 
servants serving in a department other than the Postal Department, request 
the Audit Officer of the department to send) the necessary instructions to the 
proposer’s immediate superior as to realising the premia due on the policy. 

* 23. On receipt of the policy from the Comptroller, Post Office, the post- 
master will deliver it to the insured person and obtain the latter’s signature 
on the receipt which accompanied it. This receipt should then be letumed 
■to the Camp-troUer, Post Office. 

Notb. — Payment of the first premium should not be aoocpted by a postmaster if he kiiow& 
that the person tendering it is at the time no longer eligible for admission to tibe benefits of 
the Postal Insurance Pimd under rule 2. In such case intimation of the fa<ct should be given 
to the Comptroller, Post Office. 

24. When an insurance is ejffected, the insured person will he supphed by 
the Comptroller, Post Office, (through the post office concerned) with a premium 
receipt-book, in which he should enter the payment of each premium, whether 
made in cash or by deduction from a salary bill* The necessary entries must 
be made in English, and if the insured person cannot write English, the entries 
in his hook will be made by the officer who pays him his salary. If, owing to 
the absence on leave of the insured person, or to any other cause, the premia 
due are paid in cash, the postmaster receiving the money will grant a receipt 
for it in this book, and only those payments that are made ia cash will bo 
acknowledged in the premium receipt-book. When the book is filled up, it 
should be forwarded to the Comptroller, Post Office, who, after he has venfiled 
the entries, will issue a new book in which will be noted, under bis signature, 
the month up to which premia have been paid. 

IN’ots. — ^Xn the event of a premium receipt-book being lost, tbe insured person sbould apply* 
tbrougb bis immediate superior, to tbe ComptroUor, Post Office, for a duplicate book, stating 
ia bis application tbe circumstances under wluob tbe original book wsus lost. Tbe Comptroller, 
Post Office, vrill then issue a duplicate book and send it to tbe post office named in tbe applica- 
tion, where it will be delivered to tbe insured person on bis paying a fee of eight annas. Tbe 
Comptroller, Post Office, may, however, if be is satisfied that the original book was lost 
through no fault of tbe insured person, authorise delivery of tbe duplicate without recovery 
of ^e fee. * 

26. (a) Fo one life can be insored for a less sum than B50 ; bnt when a 
life bas been insured for B50, further insurances may be efEected on the 
same life from time to time, for any s'um 'that is a multiple of B60, until the 
whole sum for which it is insured amounts to B4,000. 

(b) An endowment assurance policy cannot be issued for a less sum than 
B50 ; but further assurances may be effected by the same person for any sum 
that is a multiple of B50, until the whole sum for which an endowment 
assurance is purchased amounts to B4;,000. 

Exeepion. — ^The conditioa as to an Endomnent Aasuraace policy not being iaan^ fm any 
somwldoh ia not » multiple of E50 doea not apply to an Endowment Aasnrance policy issued 
in lien of a Xofe Insurance polioy under the proviaious of rule 48. 

26. Subject to the limitations prescribed in rule 25, any person who 
purchased a life insurance policy may insure his life for a further sum. With 

T- 
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4ihis object be should submit a proposal in the prescribed form. He will, in due 
course, be directed to present himself for medical examination and, if bis 
proposal be accepted, he will be informed accordingly in the manner prescribed 
m rule 21. In the same manner, any person who 1^ purchased an endowment 
aflgnrnTi nft poUcy may effect a further assurance under the same terms for an 
additional sum, subject to the limitations specified in rule 25. 


A penon who has effected an insurance on his life may also purchase an endowment 

essocance policy, and a person who has purchased an endowment assurance policy, may effect 
an insurance on his life, provided that the siggiegate sum assured under both policies 
4ioes not exceed B4,000. 


Purchase of Monthly Allowances. 

27. (a) Monthly allowances are either “ immediate ” or “■ deferred.” 

(b) An immediate monthly aUowame is a fixed monthly income secured by 
payment of money in a single sum ; it commences from the month succeeding 
that in which the purchase is oondoded, and lasts during the lifetime of 
the purchaser. 

(c) A deferred monthly aUowance is a fixed monthly income, secured by 
payment of money in a stipulated number of monthly instalments extending 
over a period of at least five years ; it commences after the expiration of a 
specified term of years, and Iwts during the lifetime of the purchaser. The 
first payment of a deferred monthly allowance is due on the first day of the 
monw following the date on which the specified term of years expires. 

28. A contract fox a monthly allowance will be held to commence from the 
date home by the contract or written document, and the contract will be given 
to the purchaser for custody. 

29. The monthly allowance grantedon any one life cannot consist of any 
sum which is not a multiple of 8 annas. Purchasers need not purchase the 
whole amount of a monthly allowance at one time. Subject to the above 
■proviEdoDS, they may begin by purchasing such part as they can afford to pur. 
chase and go on increasing thdr purchases, from time to time, as their ciroum- 
stances pennit. 

Nora. — ^Monthly allowances parobased, under Article 807 of the Oxvit Sfrvine 
by the Trustees, Committee, or Managers of Local Funds as pensions or annnitieB for their 
oerrants may include any fraction of a rupee. 

30. When a person wishes to purchase a monthly allowance under these 
rules, he will be required to answer in his own handwriting, if possible, the 
questions in the prescribed form of proposal, which can be obtained at the 
nearest post office (head or sub), and to sign the declaration on the form in the 
presence of his immediate superior, who will, in his turn, sign the oertifioate 
to the effect that he baa read and explained the form to the proposer and that 
the proposer’s signature was affixed in his presence. 

Nora 1.— In the cwm* of a proposer whose mother-tongue is English, the oertifioate of the 
^poser's immediate superior may, at his discretion, be confined to tite words "I certify that 
'ths proposer’s aigaaturo was affixed in ay preaenoe.” 
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Notb 2. — In the case of proposers in foreign service in India and in other oases when there 
is any difficulty in the way of a certificate being signed by the proposer’s immediate 
superior, it may, with the permission of the Postmaster-i^eral, be sign^ by the local post* 
master or any other responsible Government officer. 

31. The immediate superior of the proposer will compare the answers 
in the form of proposal with the proposer’s service-book or service-roll, and 
after satisfying hrma alf that the details of the proposer’s service have been 
properly recorded and attested, will forward the proposal and service-book, 
or a certified estract from the service-roll, m a registered envelope, by first 
mail if possible, to the Principal District Officer of .the department in which 
the proposer is serving. 

32. The Principal District Officer, on receipt of the proposal and service- 

book, or certified extract from the service-roll, will examine them. If the entry 
regarding the proposer’s age in. the proposal does not agree with that in the 
servioe-book or certified extract from the service-roll, I^cipal District 
Officer will take immediate steps to have the discrepancy reconciled. If 
necessary, he will obtain from other officials of the department to which the 
proposer belongs, or from the officials of any other department under whom the 
proposer may have served, or from the persons named in the proposal, or from 
any other source, information regarding the proposer’s age. The proposal 
with all documents connected with the case, wffi then be forwarded in a regis- 
tered envelope to the Postmaster-General. , 

Notb 1. — See Note 1 to rule 17. 

Noth 2. — ^In the ease of proposers in foreign servioe in India, the functions of “ Prinoipal 
District ” will be discharged by the Postmaster-General of the oirole in which the proposer 

is residing. 

33. The Postmaster-General will decide whether the proposal is to he 
accepted or not. If he decides that the proposal should be accepted, he will 
inform the Comptroller, Post 0fl5ce, of the date of acceptance and will request 
him to take the necessary steps for the realisation of tiie first subscription and 
for the issue of a contract for the monthly allowance through the post oflBce, 
to be named by the Postmaster-General, at which the proposer can most 
conveniently take delivery of it. The Postmaster-General will, at the same 
time, intimate to the proposer the acceptance of his proposal and inform him 
that he will be furnished by the Comptroller, Post OflGlce, with the necessary 
instructions as to the amount of the first subscription to be paid by him in cash 
and the date by which this subscription should be paid in order to msure the 
issue of the contract for the monthly allowance. The Postmaster-General 
will also communicate his acceptance or rejection of the proposal to the Principal 
District Officer of the department in which the proposer is serving. 

Note.— T he Po8tm»fiter-Oeneral should not accept a proposal if be knows that the proposer 
has ceased, or at the tiine of t-endoring his first subRoription will have ceased, to be eligible for 
admission to the benefits of the Postal Insurance Fund under rule 2. 

84. The Comptroller, Post Office, on receipt of mformation from the Post- 
master-General that a proposal has been accepted, will communicate to the 
proposer direct the amount of the subscription, or first monthly subscription, 
to be paid by him, in cash and the date — ^whioh will be 60 days from the date 

Y 2 * 
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of acceptance of the pioposal — ^by which the payment must be made, and will 
require the postmaster concerned to report to him the date and amount of the 
payment made by the proposer. On receipt of the postmaster’s report and 
provided that the payment has been made within the prescribed period, the 
Comptroller, Post OflB.ee, will prepare a monthly allowance contract and give 
it the date on which payment of the first subscription was made. The contract 
w1^ bear a serial number, and will be signed by the Comptroller, Post OflBce, 
on behalf of the Director-General of the Post OflBce. The contract will then 
be forwarded, registered on postal service, to the post office concerned, accom- 
panied by a reedipt for the contract to be signed by the proposer. Intimation 
of the despatch of the contract will be sent at the same time to the Postmaster- 
Gmeral and to the proposer. The Comptroller, Post Office, will also send 
(or, in the case of Government servants serving in a department other than the 
Postal Department, request the Audit Officer of the department to send) 
the necessary instructions to the proposer’s immediate superior as to realising 
the subscriptions due on the contract. 

35. On receipt of the contract for the monthly allowance from the Comp- 
troller, Post Office, the postmaster will deliver it to the purchaser and 
obtain the latter’s signature on the receipt which accompanied it. This 
receipt should then he returned to the Comptroller, Post Office. 

Note. — P ayment of the subscription sbonld not be accepted by a postmasteir if be knows 
that the ^rson tendering it is at the rime no long^ eli^ble for admission to tbe benefits of 
tbe Postal Jnsnrance Fund under rule 2. In such case, Inttoation of tbe fact should be given 
to tbe Comptroller, Post Office. 

36. If the monthly allowance for which the contract is granted is to be 

secured by payment of a single subscription, the delivery of the contract to the 
puxchasei will be held to constitute a sufficient recript for the subscription paid. 
But if the monthly allowance is to be secured by payment of monthly subscrip- 
tions, the purchaser will be supplied by the Comptroller, Post Office, (through 
the post office concerned) with a subscription receipt-book, in which he should 
enter the payment of each subscription, whether made in cash or by deduction 
from a salary bilL The necessary entries must be made in English, and if the 
purchaser cannot write English the entries in his book will be made by the 
officer who pays him his salary. If, owing to the absence on leave of the 
purchaser, or to any other cause, the subscriptions are paid in cash, the post- 
master reodving the money will grant a receipt for it in this book, and only 
those payments that are made in win be acknowledged in the book. When 

the book is filled up, it should be forwarded to the Comptroller, Post Office, 
who, after be has verified the entries, will issue a new book, in which will be 
noted, under his tigpatnre, the month up to which the subscriptions have been 
pdd. 

Note. — tta eyent of » gabsoription reoeipt-book boiiig lost, the insured person 
apply, throng hie immediate stipetior, to tbe Comptroller, Post Office, for a duplicate book, 
stating in bis applioatiem the oiroTunstsaoes under which tbe original book was lost. The 
Comptroller, Post Office, will then issue a duplicate book and send it to the post office named 
in the applieataem, where it will be delivered to the insured person on his paying a fee of ^bt 
annas. The CoicptioUer, Post Qffioe, may, however, if he is saiiafied that the nrifftnn.! hook 
yras lost through no fault of the insured person, authorise deMvary of the duplicate without 
recovery of the fee. 
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37. Subject to the lioutatioiLS specified in rule 29, any person who has 
purchased a monthly allowance may purchase a further monthly allowance. 
With this object he should submit a proposal in the prescribed fnrtn^ and if his 
proposal be accepted, ho will be informed accordingly in the manner described 
in rule 33. 

Manner of realising Premia or Subscriptions. 

38. The first premium on a policy and the first subscription on a contract 
for a monthly allowance must always l)e paid in cash by the insured person. 
If a monthly allowance is purchased by payment of the subscription in a 
tingle sum, it will of course be paid in cash. Subsequent premia or subscrip- 
tions payable monthly, will be recovered, as far as postible, by deduction from 
the pay of the insTirod person. If the recovery is to be made by deduction 
from pay, the msured person is responsible that the amount of the premium or 
subscription, which is due on the first day of each month, shall be deducted 
from his pay for the preceding month, e.g., the premium or subscription due 
for June will be deducted from the insured person’s pay for May, which is 
drawn on the 1st June. If the premium or subscription is to be paid in cash, 
the insured person must pay the amount at the post office selected by him and 
obtain the postmaster’s receipt for it in his premium or subscription receipt- 
book. Payment of premia or subscriptions by insured persons who have 
quitted the service of Q-ovemment is governed by rule 61. 

Notx 1, — ^Wlxon an insured person proceeds on lea^e in lndia> he must arrange for the 
parent, at any post office which he may sdeot, of the premia or subscriptions payable on his 
ponoy or contract for a monthly aUowanoe and intimate the fact to the Comptroller. The 
postmaster receiving the money wiiypcanfc a receipt for it in the premium or subsoriptioa 
ceceipt-book of the insured person, ^e same rule applies to the case of an insured person 
while under suspension. 

Noth 2. — ^When an insured person proceeds on leave out of Indi^ he must either arrange 
with the Comptroller, Post Office, for the payment monthly at any Indiw post office that he may 
select, of the premia or subscriptions due on his policy or contract for a monthly allowance, or 
pay the premia or subscriptions for the whole period of his absence in advance. 

Noth S. — ^Tf an insured person, on leave or under suspension, neg^lects to pay the premium 
or subscription due on his j^olioy or contract on or before the 21st day'* of any month in which 
such premium or subscription is due* the provisions of rule 54 or rule 55, as the case may be, 
win apply. 

Notb 4.^In cases in which it has been arranged that the premia or subscriptions shall 
be deducted from pay, if the premium or subscription due for any month is not deducted from 
the salary bill of the insured person, or from the establishment bill of the office in which his pay 
is drawn, by an oversight, whether on his own part or on the part of the officer whose duly it is 
to draw his salary, he would forthwith pay the premium or subscriprion in cash into the nearest 
p^ office and obtain the postmaster’s receipt for it in his preminm or subscription i^eipt-bc^ : 

S the premium or subscription is not paid on or before the 2l8t day* of the month in which it is 
«due, the provisions of rule 54 or rule as the case may be, will apply. 

Notb 5.— When a policy has been assigned by the insured person to any other person, the 
insured person may arrange with the assimee that^aU the premia shall be paid from tune to time 
by the latter, and the assignee will^ with uie oonourrence of the Postmast^-Oeneral, pay in cash 
4he monthly preminm to the postmaster selected by him for the purpose. The Postmaster* 
General wDl intimate the fact to the Comptroller, Po^ Office. If the premium is not paid on or 
before the 2lBt day* of toe month in which it is dne, toe provisions of rule 64 or rule 55, as toe 
<ease xxiay be, wiU apply. 

* Or toe next business day when toe 21gt falls on a Sunday or public holiday. 
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39. TKe Audit Officer of each department ’mil furnish the Comptroller, 
Post Office, with a monthly statement in the prescribed form showing all 
payments of premia or subscriptions realised by deduction from the pay of 
persons belonging to his department and will give credit for the total amount 
of such realisations in his exchange account with the Comptroller, Post Office, 
or through the central adjusting account if there is no exchange account with 
the Post Office. 

4-0. When an insured person is transferred from one establishment to 
ano’hcr the premium or subscription recoverable from him should be record- 
ed in Jiis kst-pay certificate in view of the necessary doducLion being made 
from his pay at the new office. Notice of the transfer should be given to 
the Audit Officer of the department and to the Comptroller, Post Office. 

41. If the purchaser of a monthly allowance desires to commute his future 
subscriptions for a lump payment his application should bo submitted to 
the CompttoUor, Post Office, who will forward a contract in the prescribed form 
for delivery .o the purchaser in place of the original contract and intimate 
to the postmaster concerned the amount of the lump payment to be realised 
in cash. The receipt of this amount should be acknowledged in the sub- 
Boriptioa receipt-book and the original contract surrendered should be return- 
ed to the Comptroller, Post Office. If the purchaser belongs to a depart- 
ment other than the Postal Department, the Comptroller, Post Office, ■will 
inform the Audit Officer of the department concerned of the transaction, 
and request him to issue instructionB to the immediate superior of the pur- 
chaser of the monthly allowance that no further deductions on account of sub- 
scriptions are due from bis pay. 

Payment of Policies. 

42. Any person who claims payment of a policy on the death of an in- 
sured person will be required to fill in and sign an application in a prescribed 
form, which can be obtained at any post office (head or sub), and to forward 
this to the Postmaster-General with the policy and premium receipt-book, 
and a death certificate or other satisfactory evidence of the death of the in- 
sured person. If he is the legal assignee of the policy, he wiU farther be re- 
quired to forward to the Postmaster-General any separate deed of assign- 
ment that he may hold. 

43. On receipt of the application and documents referred to in the preced- 
ing rule, the Postmaster-General will send the premium receipt-book with an> 
intimation of the date of death, to the Comptroller, Post Office, who will 
issue a certificate stating up to what date the premia due on the policy have 
been paid, and the number and amount of any premia which are in arrears. 
On receipt of this certificate, the Postmaster-General, if all the premia have 
been paid, or if the death occurred on or before the 21st day of a month auA 
there is only one premium in arrears, will issue an order for the payment of the- 
sum ^ured under the policy, less the amount, if any, due on account of the 
premium in arrears. If any premium remained unpaid on the 21st day of. 
the- month, on the 1st day of which it fell due, the provisions of rule 64: or rule 
66, a? the case may be, will apply. Claims are not payable until one month 
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after proof of death, bat endeayoais will always be made to pay thpm with 
as little delay as possible. The order for payment will be sent to the post- 
master concerned, who will notify its arrival to the person beneficially inter- 
ested in the policy, to whom the amount should be paid on hiw signing a stamped 
receipt for it on the back of the order. The Postmaster-General will forward 
the policy to the Comptroller, Post Office, for record. 

44. When the purchaser of an endowment assurance policy claims pay- 
ment of the policy on his attaining the age specified in his policy, he will be 
required to forward his policy and premium receipt-book with the necessary 
application to the Postmaster-General. The Postmaster-General will send 
the premium receijjt-book to the Comptroller, Post Office, who will issue a 
certificate stating up to what date the premia due on the policy have been 
paid, and the number and amount of any premia which are in arrears. On 
receipt of tliis certifioate the Postmaster-General, if all the [tremia have been 
paid or if the payment of the policy fell due on or before the 21st day of a 
month and there is only one premium in arrears, will issue an order for the pay- 
ment of the sum assured under the policy, less the amount, if any, due on 
account of the premium in arrears. Tf any premium remained tmpaid on the 
21st day of the month, on the 1st day of which such premium fell due, the 
provisions of rule 54 or rule 55, os the case may be, will apply. The order 
for payment will be sent with as little delay as possible to the postmaster 
concerned, who will notify its arrival to the iusured person to whom the 
amount will be paid on his signing a stamped receipt for it on the back of 
the order. The Postmaster-General will forward the policy to the office of 
the Comptroller, Post Office, for record. 

Notb. — Tho asMgnee of an endowment assiiranoe polioy may claim payment of the policy 
on the insured person attaining the affi specified in the policy. If the assignee produces a 
deed of assignment duly executed, with the polmy and the premium receipt-book, the Post- 
master-General, after making sooh further enquiries as he may daem fit and obtaii ing the 
certificate prosoribed in this rule from the Comptroller, may o^er payment, of the polioy to 
the assignee, and the procedure proscribed in this rule for the payment of the polioy shall 
then he followed. 

45. If, in any case, the policy is not produced, the sanction of the 
Director-General of the Post Office must be obtained by the Postmaster- 
General before he orders payment of the policy. The sanction in such a ease will 
be communicated by the Director-General of the Post Office to the Comptrol- 
ler at the same time that it is communicated to the Postmaster-General, and 
the Postmaster-General’s order of payment must be audited by the Comp- 
troller before payment is actually made. 

Payment of Monthly Allowances. 

16. Before the fiirst monthly allowance becomes payable to the purchaser^ 
he should intimate to the Comptroller, Post Office, the name of the post office 
at which he desires to receive the allowance. When the first payment of 
the allowance falls due, the Comptroller, Post Office, will issue an order to 
the postmaster concerned authorising him to pay the azhount on production 
by the purchaser of a life-certificate ill the prescribed form.* The Comp - 


• This can be obtained at any post ofSce (head or sub). ^ 
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troll?r’s order will be tke postifiaster’s aathori by for pay^g the allowance each 
month until the purchaser leaves the locality or until his death. K the pjir* 
chaser removes to another district, he should previously intimate in wnlmg 
to the postmaster the name of the post o£B.ce at which he wishes to receive 
the allowance. The postmaster will send this intimation to the Comptroller, 
Post Office, and forward at the same time the order for payment of the monthly 
allowance, in an envelope registered on postal service, to the office named 
by the purchaser or to its head office if the office named be a sub-office. 

47. (o) When a purchaser attends at the post office to receive payment 
of his monthly allowance, the postmaster will, if necessary, have him identi- 
fied by some respectable person. He will also examine the life-certificate 
produced by the purchaser, and if it is in order will pay the allowance taku^ 
the payee’s receipt on the back of the certificate. The life-certificate will 
be forwarded to the Comptroller, Post Office, as a voucher for the payment. 

(6) The full amount of the allowance for the month in which the pur- 
chaser dies will be paid to his heics. 


Conversion of Policies and discontinuance or reduction of 

Premiums. 

48. (1) A person to whom a life insurance policy has been issued imder these 
rules may have it converted into an Endowment Assurance Policy on terms 
which can be ascertained, on application, from the Comptroller, Post Office. 

1^(11) Under conditions which may be learnt upon application to the Comp- 
txoller. Post Office, any person to whom a policy has been issued under these 
rules may be allowed to discontinue payment of his monthly premiums or 
to reduce them to any desired extent. Hisoontinuanoe or reduction may 
be immediate oc from any spedfied date. Any person who wishes to realise 
the value of his policy before it would otherwise fall due should apply to the 
Comptroller, Post Office, who will inform him of the conditions under which 
this can be allowed. 

(HI) When an insurant desires to effect a change in the contract already 
conduded between himself and the Post Office, he should fill in and sign a 
printed form of proposal which will be furnished to him by the Comptroller, 
Post Office. On receipt of the form, the Comptroller will i-nfm-m the insurant 
of the conditions under which the change can be allowed. The terms will 
be calculated according to tables furnished by the Director-General, Post 
Office, which axe not printed for publication. 


Surrender of Policies or Contracts for Monthly Allowances. 

49. If the purchaser of a life insurance or endowment assurance policy or a 
contract for a monthly ahowance under these rules wishes to surrendOT his 
policy or contract for an immediate payment in cash, he must give notice in 
writing to the Postmaster-General of his intention to do so, deliver up his 
pd{i <7 or contract, toge&er with the premium or subscription recdipt-hook, 
and at the same' time intimate the fact of his having done so direct to the Comp- 
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taroUer, Post Office. The notice to the Postmaster-General should be forwarded 
through the Principal District Officer of Ihe insured person, but the intamaiaon 
to the Comptroller should be given direct. With the sanction of the Director- 
General of the Post Office, but not otherwise, and provided that three years’ 
premia or subscriptions shall have been paid on the policy or contract to be 
surrendered, the purchaser shall, on surrendering his policy or contract, be 
entitled to obtain the surrender value thereof which will be calculated accord- 
ing to the Director-General’s table of surrender values. 

Noth. — ^Tho Blreotor-Goneral’s table of surrender values is not printed for publication. 

50. When an insured person has surrendered his policy or contract under 
the preceding rule, no further deductions on account of premium or subscrip- 
tion will be made from his pay. The Comptroller, Post Office, will inform the 
Audit Officer of the department concerned of the fact of the surrender of the 
policy or contract, and that officer will issue the necessary instructions to the 
immediate superior of the insured person. On receipt of an order from the 
Postmaster-General to pay to the insured person the amount payable on ac- 
count of the surrender of his policy or contract, the postmaster concerned will 
give notice to the insured person to present himself at the post office, and on 
his so presenting himself, the amount will be paid to him. The payee’s re- 
ceipt, stamped if necessary, will be taken on the back of the order and will be 
forwarded to the Comptroller, Post Office, as a voucher for the payment. 


Policies and contracts for monthly allowances held by persons who 
have left the Government Service. 

51. If an insured person resigns or retires or is dismissed from the service 
of Government, his policy or contract for a monthly allowance holds good so 
long as the prmnia or subscriptions due are rsguhtrly paid by him on or before 
the Slst day* of each month to the post office selected by him with the know- 
ledge and concuEcence of the Comptroller, Post Office. As soon as the con- 
nection of the insured person with Government ceases, he should address the 
postmaster of the office at which he proposes to pay his premia or subscriptions 
in future, informing him of the fact, and the postmaster will receive the money 
and give receipts for it in the usual maimer on production of the premium or 
subscription receipt-book. The Comptroller, Post Office, should be advised by 
the insured person of every change in the post office at which the payments are 
made under this rule. 

Notb. — ^W hezx an msured parson, retires from the service of Government and hia pension is 
to he paid in India, the Audit Officer concerned will note on his last pay certiiicate, for tiie in- 
fomiation of the officer hy whom the pension will he paid, the amount of the monthly premium 
or subscription due from, the insured person. If the insured person so desires, he may then de- 
duct the amount of the prezaium or subscription, due on the first day of each 
month, from his ^ronsion bill for the preceding month before presenting it for payment 
instead of paying the amount in cash at a post office. The insured person, however, will 
be peraonatly responsible for entering the correct amount to be deducted in h s p^ion bill. If 
he fails to do this on any occasion, it will still he open to him to pay the amount into a post 
ofSce : but if the amount is not paid either by doduotion from the pension bill or In cash on 
4 ir before the Slst day ♦ of the month in which it is due, the provisions of rule 64 or role 66, 


♦ Or the next business day when the 21st falls on a Sunday or public holiday. 
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as the ease may be, apply. Credit for amounts dedaoted from pension bills Tinder this 
mle will be given to the Postal Xnsicrance Pond by the Audit Officer oonoemed, in the 
manner prescribed in rule 39. 

52. If an insured person who has ceased to be a servant of Grovemment 
neglects to pay the premium or subscription due on his policy or contract on or 
before the 2l8t day* of any month in which such premium or subscription is 
due, at the post office selected by him, the postmaster concerned will report the 
circumstance to the Comptroller, Post Office, who, if the premium or subscrip- 
tion has not been paid elsewhere, will advise the Postmaster-Greneral of the 
circumstance. If the premium or subscription is tendered on any subsequent 
date it will be received subject to the provisions of rule 54 or rule 55, as the case 
may be. 

Premia and subrcriptions, as well as policies and monthly allowances 
when due, payable only in India. 

53. If the purchaser of a life insurance or endowment assurance policy or 
a contract for a monthly allowance quits India, he must arrange with the 
Comptroller, Post Office, for the payment at any Indian post office which he 
may select, of the premia payable on his policy or the subscriptions payable- 
on his contract. If the Insured person dies out of India, the value of his policy 
will be paid to the person beneficially interested at any Indian post office that 
may be selected by such person. If a monthly allowance becomes payable to 
a purchaser who has left India, the amount will be paid at any Indian post office 
which he may select, subject to the production each month of a life-certificate 
signed by a Justice of the Peace, Minister, Church- warden, or legally qualified 
Medical Officer. 


Lapsing of Policies or Contracts. 

54. If, in the case of a policy or contract of less than three years’ duration, 
the premium or subscription due be not paid on or before the 21st day* of any 
month in which such premium or subscription is due, the policy or contract 
will become void. But if all arrears of premium or subscription are paid with- 
in six months from the first day of the month for which the premium or sub- 
sdiptiou was due, the Postmaster-General may in his discretion allow the 
policy or contract to be revived,* subject to the payment of all arrears, and to 
the further payment, within a date to be specified by the Postmaster-General 
of such fine, if any, as he may impose. The Postmaster-General may also 
require the production of a medical certificate of continued good health. The 
Comptroller of the Post Office will, in such oases, report the receipt of arrears 
of pre mium or subscription to the Postmaster-General to enable him to issue, 
the necessary instructions in each case. A copy of the orders passed by the 
Postmaster-General in each case will be forwarded to the Comptroller of the 
Post Office, for record in his office. 

M’oxz. — Should tho insored person die in the interval between the date of the expiration of 
the days of grace and the date of the revival of the pohoy, no nla-im for the payment fof the 
p(dioy will he aooepted. 


• Or the next bnsicess day when the 21st falls on a Sunday or public holiday. 
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55- If in the case of a policy or contract of 7)ot less than 3 years’ duration 
the premium or subscription he not paid on or before the 21st day* of any month 
in which such premium or subscription falls due, the policy or contract will be 
forfeited at the end of 12 months from the first day of the month for which the 
premium or subscription was due, unless all arrears of premium or subscription, 
together with interest thereon to date of payment at 8 per cent, per annum, 
are paid within the said period of 12 months, provided that when the interest 
amounts to less than one rupee, the sum of one rupee shall be paid as a fine 
instead of interest. Should the insured person die within the said period of 
12 months, the claim for the payment of the policy will be accepted subject to 
the deduction of all arrears of premium together with interest thereon to date 
of death at 8 per cent, per annum. When a policy has been forfeited under 
this rule, the surrender value may be paid to the insurant at any time after the 
date of default. The amount due may be learnt upon application to the Comp- 
troller, Post Office. 


Or the next business day when the 21st fahs on a Sunday or public holiday. 
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TABLE L 


Lifb Lhsxtbanob. 

’The jKOfment of Bufeea Fifty (50) at deafft can be smvred by monffuy subscrip- 
tions for a skited nw/Aer of years, the amounts of wMdh depend on the age 
of ike subscrtber, as shewn bd^. 


1 

2 • 

8 

Age. 

By PATKBH9 OW JL JlOZnHLT SUBBOBIP 
XIOK, OOKHBKGZZrO AS SHB AOB 
BirSBBBD ZK OOLUMK 1, AHD 
OBASINQ AS SEB AGB OS 

By payment Of a monthly 
BOOBoripfeion. oommenolzig 
at the age entered In oolmmi 
1, and ocatlnulag for 
remalndez of life. 

50 

55 





M 

a. p. 

a 

a. p. 


a. 


18 


• • 

• • 

0 

1 4 

0 

1 8 

0 

1 

2 

19 

« • 

• • 


0 

1 4 

0 

1 3 

0 

1 

2 


m m 

« • 

• « 

0 

I 5 

0 

1 3 

0 

1 

3 


. • 



0 

1 5 

0 

1 4 

0 

1 

3 

22 

. • 


m • 
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1 6 

0 

1 4 

0 

1 

3 

28 

• • 

m m 


0 

1 6 

0 

1 5 

0 

1 

4 

24 

m m 

m m 


0 

1 8 

0 

1 6 

0 

1 

4 

25 

« * 

* • 

• • 

0 

1 9 

0 

1 7 

0 

1 

6 

26 

. • 



0 

1 10 

0 

i 8 

0 

1 

6 

27 

• • 

m m 


0 

1 11 

0 

1 9 

0 

1 

7 

28 

« • 

m . 


0 

2 0 

0 

1 10 

0 

1 

7 

29 

• ■ 

• » 

9 9 

0 

2 1 

o 

1 11 

0 

1 

8 

90 

• • 

• • 

• * 

0 

2 2 

0 

2 0 

0 

1 

9 

SI 

■ • 


• * 

0 

2 4 

0 

2 1 

0 

1 10 

32 

• • 

• • 

« 9 

0 

2 6 

0 

2 2 

0 

1 11 

83 


« • 

« « 

0 

2 8 

0 

2 4 

0 

2 

0 

34 

• • 

* * 

• 9 

0 

2 10 

0 

2 5 

0 

2 

1 

35 

• « 

• • 

* « 

0 

2 11 

0 

2 7 

0 

2 

1 

86 

• • 

* • 

« • 

0 

3 2 

0 

2 8 

0 

2 

2 

37 

• • 

* • 

• • 

0 

3 5 

0 

2 10 

0 

2 

3 

38 

• « 

• * 

• • 

0 

3 9 

0 

2 11 

0 

2 

4 

39 

• • 

• • 

• » 

0 

4 0 

0 

3 2 

0 

2 

6 

.40 

• • 

% • 

• » 

0 

4 5 

0 

3 5 

0 

2 

6 

41 

»• 

• • 

• 0 

0 

4 10 

0 

3 8 

0 

2 

8 

42 

• • 


m 9 

0 

5 5 

0 

3 10 

0 

2 

9 

43 

• • 

• • 

• • 

0 

6 2 

0 

4 2 

0 

2 11 

44 

• • 

• • 

• 9 

0 

7 1 

0 

4 7 

0 

2 11 

45 

• • 

• • 

m 9 

0 

8 6 

0 

5 0 

0 

3 

1 

46 

• • 

• • 

• m 


« • 


• . 

0 

3 

2 

47 

* • 

• • 

• • 


• • 


• • 

0 

3 

4 

48 

• • 

• • 

m m 


• • 


• • 

0 

3 

6 

40 

• • 

• m 

m m 


• • 


• • 

0 

3 

8 

40 

u 

« • 

• • 

• • 


• • 


* • 

0 

8 

9 
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TABLE n. 


Immediate Moethlt Aixowanoe. 


A monMy dUowanee of 8 a/tmas cA once, and lasting throughout Ufe, 

' i secured by at' ‘ 


Age, 

Amount of Blngle 
payment. 

Age. 

Amount of single 
payment. 


B a. p. 


a p 

18 

Ill 10 7 

57 

65 9 3 

19 

111 11 6 

58 

63 10 7 

20 

111 12 6 

59 

61 10 11 

21 

111 13 5 

60 

59 12 2 

22 

111 14 5 

61 

57 11 3 

23 

111 11 6 

62 

55 12 0 

24 

111 5 9 

63 

53 12 0 

25 

110 12 2 

64 

51 12 10 

26 

110 0 8 

65 

49 12 10 

27 

109 3 2 

66 

47 14 6 

28 

108 2 11 

67 

45 15 3 

29 

107 3 6 

68 

44 0 10 

30 

106 2 3 

69 

42 1 7 

31 

105 1 0 

70 

40 4 0 

32 

103 15 8 

71 

38 6 5 

33 

102 13 5 

72 

36 8 10 

34 

101 11 2 

73 

34 13 8 

35 

100 8 0 

74 

33 1 8 

36 

99 4 10 

75- 

31 7 3 

37 

98 0 8 

76 

29 14 5 

38 

96 11 6 

77 

28 4 10 

39 

95 6 5 

78 

26 14 5 

40 

94 0 4 

79 

26 7 3 

41 

92 10 3 

80 

24 1 8 

42 

91 2 3 

81 

^ 12 10 

43 

89 10 3 

82 

21 9 7 

44 

88 1 0 

83 

20 6 5 

45 

86 7 4 

84 

19 4 0 

46 

84 14 5 

85 

18 3 2 

47 

83 4 6 

86 

17 2 5 

48 

81 8 8 

87 

16 3 2 

49 

79 14 9 

88 

15 4 0 

50 

78 2 11 

89 

14 4 10 

61 

76 8 0 

90 

13 4 0 

62 

74 11 2 

91 

12 4 0 

53 

72 14 5 

92 

11 0 0 

> 54 

71 2 7 

93 

9 10 5 

55 

69 4 10 

94 

8 4 10 

56 

67 7 0 




IToxb. By the term “ age ’* Jb meant the nearest oomplete age. «.g„ 89 yeus T.'morObB 

and 80 yeass S months, both reohon as 80 years. 
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TABLE IIL 

DePBBBED MoNTHIiT AIiLOWANOB. 

A monOily dHowamoe of 8 annas ammencmg after a staled number of years and 
lasting throttgJund life can be secured by payment of a morMy siAsaription, 
amaimt of which defends on the age of the sidfscr^r, as shown i^ow» 


AKOXTKT 07 UONIHIY SOBSOBIPTION CO BB PAIB nBTXB XHB DBPBBILBD 
UOHIELT AXLOWAJSrOa BBOXIS^B. 


Torom> Vo com- To com- } To com- To com- Tooom- 

mcDce axtcr mence after meace after menoe after mence after meace after 
5 years. 10 years. 16 years. 20 years. 26 years. 80 yean. 


^ a. p. a. p. 


1 10 6 
1 10 4 
1 10 2 
1 10 0 
1 9 10 
19 8 
19 6 
19 2 
19 0 
18 9 
18 6 
18 1 
1 7 10 
17 6 
17 2 
1 6 10 
16 6 
16 2 
1 6 10 
16 6 
16 2 
14 9 
14 6 
14 0 
1 S 7 
I 3 1 
12 8 
12 3 
1 1 10 


0 11 6 
0 11 3 
0 11 2 
0 11 0 
0 10 11 
0 10 9 
0 10 8 
0 10 0 
0 10 6 
0 10 3 
0 10 1 
0 9 11 
0 9 9 
0 9 8 
0 9 6 
0 9 3 
0 9 1 
0 8 11 
0 8 9 
0 8 7 
0 8 4 
0 8 2 
0 8 0 
0 7 9 
0 7 7 
0 7 4 
0 .7 1 
0 6 11 
0 6 8 


47 

1 1 

1 

4 

0 

6 

5 

4S 

1 1 

0 

11 

0 

6 

3 

49 

1 

0 

5 

0 

6 

0 

50 

1 1 

0 

0 

0 

5 

9 

51 

! 0 

16 

6 

0 

5 

6 

52 

i 0 

15 

0 

0 

5 

4 

63 

1 ^ 

14 

6 

0 

5 

1 

54 

1 0 

14 

0 

0 

4 10 

66 1 

0 

13 

« 1 

0 

4 

7 


# o. p. 

0 6 3 
0 6 3 
0 6 2 
0 6 1 
0 0 0 
0 6 11 
0 6 10 
0 6 9 
OSS 
0 6 7 
0 6 6 
0 5 6 
I 0 6 3 
0 5 1 
0 6 0 
0 4 11 
0 4 9 
0 4 8 
0 4 6 
0 4 5 
0 4 3 
0 4 1 
0 4 0 
0 3 10 
0 3 8 
0 3 6 
0 3 6 
0 3 3 
0 3 2 
0 3 0 

0 2 10 j 

0 2 8 
0 2 7 


a a. \ a a. p. \ B a. p 


0 3 10 
0 3 9 
0 3 9 
0 3 8 
0 3 8 
0 8 7 
0 3 6 
0 3 6 
0 3 4 
0 3 3 
0 3 2 
0 3 1 
0 3 0 
0 2 11 
0 2 10 
0 2 9 
0 2 8 
0 2 7 
0 2 6 
0 2 6 
0 2 4 
0 2 2 
0 2 1 
0 2 0 
0 1 11 
0 1 10 
0 19 
0 17 


0 2 4 
0 2 4 
0 2 4 
0 2 4 
0 2 3 
0 2 3 
0 2 2 
0 2 1 
0 2 1 
0 2 0 
0 1 11 
0 1 10 
0 19 
0 19 
0 18 
0 17 
0 16 
0 16 
0 16 
0 14 
0 13 
0 12 
Oil 


0 16 
0 16 
0 16 
0 16 
0 16 
0 16 
0 14 
0 13 
0 13 
0 12 
0 12 
Oil 
0 10 
0 10 
0 0 11 
0 0 11 
0 0 10 
0 0 9 


Jfoxi!.— By the term “ age ’ ’ is meaL t the nearest complete age, e.o., 29 years 7 
3i> years 6 months, both reckon as 30 years. “wnins and 
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iS 

(< t> 064aOi-<00'^G4<-Hi-MC«9t*OOOCDOOCO*-4'<41i-<OXO&Ot^>-i^f«iO'TH)0^ 

(iNcoiooMcoiot^aa^coio©i'idn>oeo^«iOSTH«o&oose^ co ph « i-i m J> 

rM PIN f-l ^ 1*1 pN PM |p«I PM 

QtFMPMPM04e4e<9(N64G4c4e)64eocoeQooeO'<d4'«'«44'*44taiacDoi>>t^QDO)i-^6qiooo 

pH pH p-p pM 

s 

o>-HCQ^t>koeoeQ>aodd«a>;oi>OTH&iiOfiOcooi>ooe^cOpHa&t^pHC4o 

t-4 PM ,M 

dfio^io^ci'^coxoG<'^<-ieecoo:>G40'^xeoe^ix^£^p-i04ooudooo • 

pH PM pM cH pM pH pM pH pm pM pH iM mp — « 

^pMPMiMe4eao«eiG4oie4o4xxmcoeO’^'^'TH'^>oioudor-t^xCdOG<iiQX 

PM pH IM pM 

s 

xxxo£«toioeDdi040xa»OQDeOQDco;Dco^ioo-HxeoMc^iMO 

P^ pH pm iM pM S 

d X lo o M X ko o •-« 60 0 09 ^ X ud X ^ (DUd PH X o '<41 a» - • 

pHpM pMpM -HPM pH ^pMpM IHpH** 

QCM4pMe4C909e9G9e40<0<XXraXXX^^**<4«k0^l0C0C0JCHXOO09'^X 

PM IM pH 


^1> OOFHOOXXiH<^OOOpHX»OXUdXXCDlOX O*^ I-I PM ca X o 

PM PBi4 pM 

C3 o PH X O X O 09 lO 04 '^I t* "H rfl C9 O — 1 O CD X xo Or«l>C9 X X m • ; t 

IM iM^pM pHpM pM pMpM lMiM«>t 

^ pMD1G4 64 e4G4e4C404eMXeOXXX'pd4'«'<41XOXOXOCOO£HX0094H1X 

pH pM pH ^ 

s 

/f a. p. 

1 16 4 

2 0 11 

2 2 6 

2 4 3 

2 6 0 

2 7 11 

2 10 0 

2 12 2 

2 14 6 

8 12 

3 3 11 

3 6 11 

3 10 2 

3 13 9 

4 1 8 

4 6 0 

4 10 8 

4 16 10 

6 6 10 

5 12 8 

6 4 6 

6 13 8 

7 8 9 

8 6 2 

9 6 8 

10 11 7 
12 6 11 
14 12 3 
18 2 4 

• • 

» • 

• • 

s 

SLn OCOX04XCDOXOe404XOOOG4pHe4pHOXOO»pMCDxOOpH04 

” PH pH pH pm pH pH 

d o *H X XQ r«o PH m oxcD o X o ^ o xo xo i-H o oa ko )o o lo pH PH • p • » • 

^e4e4C4e4o«e4G4e4XXXX»T|i'V'«4<'^xoiocDeoi>xOdOC4-^x 

^ pH 


CLW PHXt'»r-OPHJC«*-^'^|>C4pHl0040'^lHPHPHpHC4CD'^JtMPHiM 
pH i-H pH pH 

dpHG4'<4fCOXOXi004xOXe40'^Cb^«^^e404CD'*4f'<^0«4<00 

^e4e4G4C4G4G4C4e4XMXX'^Tl1'^'^xOXOCOCDl>X0004'«X 

pM PH »M pH 


d.oa opHO'Hxo<HCHr«0'pdi‘p4<XTi(xor«'<4(ua'(Hioxaoi>opH 

^ pH pH pH pH 

CSQ9 >4fXOX004«4(iH'^fr*pHlOXXXmOG40CDXXXXXXO 

^04 04040404e404XXXXX'cH'^'^X0XDC0CDt«>XadO04''«t« 

pH pH PH pH 


CLCO -^'»dl<OOX^OC4XtMOXO'HOOOXOOXOpHPM 
vMpHpH PH pMpMpmpH pH 

d X x0r»O *H hH O X 04 C*x 04 O mh o xo 04 X t*e4 • • t 

®«e404©40404e4XXXXXH*<'^'^i<xo»oxoi>ocooe4'^tH 

P-* pM pH pH 


d.O g>O*HX'^XX0»HO'HpH«WXC4'^e4XcDH<pMc4e4 

^ pH pH PH 

cf<MXX'HXOXC0OX04CD0404OpHOX00404tHe4K..x 

•MpH »M pH pH pm«ppp*«p»» 

^ 64e4e404e4XXXXX'<4<'<4i''i^XOXDO<DI>XOOX^^ 


gi,04 '^jcMoxr-oxO'^o4i>xcoiaxxasot*i>r*r* 

d X X O W 10 04 xo O X PM X pH X O O *41 PH 04 CD PH O 04 .ppp.p.ppp 

^C4 04 e4C‘lG4XXXX^>*tH*4»OWCOCOt-XOOOJ2JJ^ 

Age next 
birthday. 

XOO»H04X'^XOXt'*XOOpHff4X'^iOXt^XOaQMHWX:!lJXCOr-XOO 
SSSo4a4C4Sc4 04 040l04XXiOxXXXXXX'3l'4<'41'^'V'4<H*<'<«l^''4tXO 
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£i%f0 jfwy*/ ranee. 

JTWm So, 1, 


ittBUCEnce Jfunb« 
PfiOPOSALFOR INSURANCE. 


Staiem&it to be made by a person stibmiUing a proposal for an insurance for the 

first time, 

QxriBSTlDlilS. 

1. (a) What is your full Ohriatiaa name and sorname ^ 1* (a) 

or 

(5) 'Sour name and father’s name ana your oaste t (b) 

*1, Where were you bornt 2. 

( J/ hom in India, add names of the district and province of 
birth.) 

3. What is the date of your birth by the Ohristiao era, and 3, 
what will your age be next birthday f 


4. (a) Where do you reside! 4. (a) 

(&) At which post ofiice (head or sub) do you wish to pay \b) 
your first premium and take dehvery of the policy f j . 

d. Are you married, single, or a widower 5. 

6. What appointment do you hold in Gov^emment service# 6 
and in what Department of Government! 


{State yoTsr permansni appoiiitmmt as well as any acting a/ppotnU 
ment held by you,) 

7. How long have you been in Government service V 7* 

8. What leave have you taken during your service 7 {State S. 

the description of leave taken,) 

9. For what amount do you wish to^effeotjan^insuranoe'! 9. 

10., Do you propose to purchase a life msuranoe or an endow** 10. 
meat assurance policy 7 {In the former case state 
whether payments shovld cease at the age o/ 50 or 55 or 
be continued dmring life. In the case state at 
what age you wish fbe ^ky to be paid to you*) 

11* (a) Is your father alive 7 

(b) What is his age ? 

(c) If dead, of what did he die ? 
d) At what age did he die ? 

12. (a) Is your mother alive 7{ 

(b) What is her age ? 

(o) If dead, of what did she die 7 

(d) At what age did she die 7 

13« {a) How many brothers and csisters hod you 7 

(b) How many are alive, and what are their ages 7 

(c) Are they aU in good health ? 

(d) How many are dead 7 
(a) Of what diseases did they die ? 

{f) At wljiat ages did they die 7 


11. (a) 
(6) 

ic) 
(d) 

12. {a) 

(h) 

{c) 

id) 

13. (a) 

w 

ic) 

(d) 

(e) 
if) 
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14. Have yon ever been obliged to leave yoni work on account 14. 
of bad health t If so, state the nature of the disease oi 
diseases from which you suffered and the length of 
time you had to remain absent. If on n^dic€J 
certidoate, name the medical of^cer who granted 
you the certidcate, and, if possible, attach a copy of 
the odScial statement of your oase» 


15. (a) Are you of temperate habits T 15. (a> 

(b) Have you always been so ? (6) 

16. Are you addicted to the use of any drug t 1^ n. 

17. Have you suffered from syphilis? If so, when 7 17* 

18. (a) Have you had typhoid fever or small*poz 7 IS. {a) 

(h) Have you been vaccinated ? (bj 

(c) Have you been re- vaccinated ? (cV 

L9. Have you or any of your near relatives suffered from — 19. 

(a) Insanity. (a) 

(h) Consumption* (b) 

(e) Asthma. (o) 

(d) Gout. d) 

(e) Kidney disease. (s> 

(/) Diabetes. (/) 

(gr) Cancer. * 

20. Have you over had spitting of blood 7 20. 

21. Have you a rupture 7 21. 


22. (a) Has your life ever been proposed for insurance to the 22, (a) 
Postal Insurance Fund or to any Insurance Office 7 

(b) If so, was it accepted at the ordinary rate 7 (h) 

(c) Or at an enhanced rate 7 (c) 

(d) Or was it declined 7 (d' 


NoTJa . — If the proposer be a Christian, he must attach to this '‘proposal an attested copy 
of his baptismal certificate or, if this is impracticable, produce evidence as to his age. If the 
proposer be a Native, he must mention below the names and addresses of two respectable 
persons to whom reference can be made, if necessary, regarding his age. These persona 
j^ould be able to speak from their own knowledge as to the proposer^s age. 


Datei the dea/ of 19 Signature of proposer. 


Certificate by proposer's immediate superior. 

I certify that I have read over and explaiaed the above form to the 
proposer in this case, and that the proposer’s siguatore was affixed in my 
presence. 

« 


Dated at on like 1 » . Designaiionr 


f ITotb. — Having signed the above oeirtifiaate, the proposer’s immediate napeiior shonld fmr-'' 
ward this proposal with the seirvioe-book, or a certified extract from the sesvioe-roU by first mail ^ s 
is a xegistmed esvelope, to the Principal District Officer of the proposer. 
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Certificate of the Principal District OfiEicer. 

Certified that the proposer is eligible for admission to the benefits of the 
Postal iDsnrance Pnnd under rule 2 of the rules relating to that Fund and that 
the entry of his age has been personally verified by me by comparison with 
his Service Book (or) Service EoU (or) the “ History of Services of Gazetted 
Officers,” (or, in the case of postal runners) Appointment certificate. 

* Although the proposer’s pay is audited by a Military Accounts Officer, 
he is subject to civil rules, as shown in the appended certificate by the 
Militaty Accounts Officer concerned. 

Signcdtare 

Dated at on <Ae 19 . Designation 

* To be Btrnok out wbea not required. 

Nozz. — Having signed the above ccrtiSoate the Principal District Officer should forward tho 
proposal in a registered envelope to the Civil Surgeon. 

If the date of birth as given in this prwosal does not agree with the entry in the service 
book,'’Betvice-roll, or “ History of Services of Gazetted Officers,” as the oaa.i may be, a 
note^egarding the discrepancy should be made above his signaturo by the Principal District 
Officer.] 

Declaration to be signed by the proposer in the presence of the Civil 

Surgeon. 

I do hereby declare that the foregoing statements and those made by me 
to the Civil Surgeon are true to the best of my knowledge and belief, and 
that I have not withheld or concealed any circumstance with r^ard to which 
information has been required from me. I agree that the foregoing state- 
ments shall be the basis of the proposed contract for an insurance, and that 
if it shall hereafter appear that I have wilfully made any untrue statement 
or have fraudulently concealed any circumstance which I ought to have 
known, then all the premia which shall have been paid under the wid con- 
tract shall be forfeited, and the contract rendered absolutely null and void. 

i also agree to pay the fee for the medical examination should I decline, 
on this proposal being accepted, to take out the policy, or should I discontinue 
payment of the premia, after taking out the policy, b^ore it has been in force 
for twelve months. 


Dated ihe day of 19 


Signatwe of proposer. 


To be signed by 
the witness who, 
imdergmle 19^ I 
aicoompanies the^ 
proposer when he 
is not personally 
Imown to the 
Ciyil Snrgeoxu 


'Signatwe of witness who\ 
identifies ihs ‘proposer. / 

of _____ 




(address). 


■{ocGu^lwdion). 
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Medical opinion. 

I am of opinion that from disease likely to 

shorten life, and that he had serious disease of a kind hkely to recur. 

I the Postmaster-General to accept the proposa 

do not recommend 

►of 

Judging from his appearance ’s age is (m words) - 

■^ears. 

The above declaration was signed by the proposer in my presence. 
Additional Remarks by Civil Surgeon} 


; . ^ Signalure of Civil Surgeon, 

Station : . 

Bate 19 . 

I'Whero there is no Civil Surgeon, the eraraination will be held by any Commissioned Medical 1 
•Officer or any Medical Officer in charge of thfi district. 

Note. — Having recorded his opinion above, the Civil Surgeon '‘should forward this 
►proposal to the Postmaster-General in a registered envelope. 
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X4fe Insurance* 
JForm JTo* 2. 


Postal Inettrana Janb. 

PROPOSAL FOR tHSUR^NCE. 


By the Bolder of Policy No^ 


dated 


for Be. 


StatemeftA to he made by a 'person who is already insured and who 'proposes to* 

effect a further insurance. 


Ciussnoiss. 

1. (a) What is your full Christian name and surname f 

or 

(6) Yotir name and father’s name and yocir oaste t3 

2. (a) Where do you reside T 
(6) At which post office (head or sub) oo you wish to pay 

your first premium and take deKvery of the policy T 

3* What appointment do you hold in Government service, 
and in what Department? 
iStaite your permanent appoiniTneni as weU as any acting 
appointment held by you.) 

4. For what amount do you wish to efiect an insoranoe ? 4 

5. Do you propose to purchase a life msuranoe or an endow* 5. 

ment assurance policy? {In the former case state whether 
payment should cease <U the age of 50 or 55 or be eon- 
tinned during life. In the latter case state at whod age 
you wish the policy to be paid to you , ) 

6. (a) Is your father sJive? 

, (5) What is his age? 

(c) If dead, of what did he die ? 

(d) At what age did he die ? 

7. (a) Is your mother aJive ? 

(5) What is her age ? 

(e) If dead, of what did she die ? 

{d) At what age did she die ? 

8 (a) How many brothers and sisters had you ? 

(5) How many axe alive and what are their ages T 

(e) Axe they all in good health ? 

{d) How many are dead ? 

(a) Of what diseases did they die ? 

(f) At what ages did they die ? 

9. Have you ever been obliged to leave your work on account 9 
of bad health ? If so, state the nature of the disease or 
diseases from which you sufiered and the length of time 
you had to remmn absent. If on medical oertifioate, 
name the medioal officer who granted you the oertifi- 
^ oate, and, if possible, attach a copy of the official 
statement of your case. 


6. [a) 

(h 

(<?i 

Id) 

7. (a> 

(«) 
W 
(o) 


8 


AHSWBBSt 


(а) 

(б) 

2. la) 

w 

3. 


W 

(c/ 

Id) 

(e) 

(/)' 
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10. (a) Are you of temperate habits 1 

(b) HaTe yon always been so T 

11* Are yoa addicted to the iise of any drug 7 

12. Have yon Buffered from syphilis 7 If so, when 7 

13. (a) Have you had typhoid fever or small-pox 7 
(6) Have yon been vaocinated 7 

(c) Have yon been re-vaooinated 7 

J 14. Have yon or any of your near relatives^sufiered^from — 

(a) Insanity. 

(b) Consumption. 

(c) Asthma. 

(d) Gkmt. 

(e) Kidney disease. 

(/) Diabetes. 

(g) Cancer. 

15. Have yon ever had spitting of bloodt 

16. Have yon a rapture 7 


11 

12 . 

13. (a)S 
( 6 ) 
(c) 

14. 

(“) 

(W 

w 

l.‘*) 

(e) 

(/) 

(«r) 

15. 

16. 


JDated ^ day of 19 


Signahtre of 'proposer^ 


Signed by the proposer in my presence. 

Signature and 
designation of 
profoser^s imme- 
diate superior 

I 

Dated at ori’jhe 19 . ' 

Notx. — ^H aving signed the above certificate, the proposer’s immediate Bnpetioi shonld 
forward this proposal with the service-book, or a certifiM extract from the servioe-toU, by first 
loxail, in a register envelope, to the Principal District OfSoer of the proposer. 



Signature and designation of the Principal District Officer. 


Dated at on ihe 19 . Designation 

Norii.— The Principal District Officer should forward the proposal, in a registered 
■wnvdopet to the Civil Surgeon. 

Declaration to be signed by the proposer in the presence of the Civil 

Surgeon. 

I hereby dedaie that the foiegoing statements and those which I have 
fnftdft to the CSvil Stugeon are true to the best of my knowledge and belieL 
1 agree that the foiegoing statements and those made by me in my first pro- 
posal nhftll be the basis of the proposed contract fox a further insurance, and 
-(that if it shaHtixereafter appear that I have wUfuIly made any untrue state- 
rment, or have fraudulently concealed any dxoimxstanoe which I ou^t to 
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have made knovn, then all the premia which ehall,ha\e beenj'paid under the- 
said contract shall be forfeited, and the contract rendered^ absolutely null 
and void.J[^ 

I also agree to pay the fee for the medical examination should I decline, 
on this proposal being accepted, to take out the policy, or should I discontinue- 
payment of the premia, after taking out the policy, before it has been in ij^orce- 
for twelve mon^s. 


Dct^ tiie- 


-day of ■ 


-19 


Signature ofjpropos&r. 


by f Signature of untneee who 


who, 
role 19, aooom- 
pames the 
proposer when 
he u not per- 
sonally known 
to the Civil 
Surgeon, 


, o *) 

I identifies ^ proposer, r 


of 


-{addre8s)i. 


-{oooupation)i^ 


Medical opinion. 

I am of opinion that sufEering from disease likely to* 

shorten life and that he had serious disease of a kind likdy to recur. 

^ rostmaster-General to accept the proposal of 

The above declaration was signed by the proposer in my presence. 
Additional BemarTcs hy Cimt Burgeon.^ 


Signature oj Civil Surgeon. 

Btatiou— w 

Bate 19 

ri Where there is no Civil Surgeon, the examination will be held by any Commissioned Medioa V 
Officer or any Medical Officer in charge of ^he distrio t. 

Notb. — Having leoorded his opinion above, the Civil Surgeon should forward this pronosa h 
f 0 the Postmaster-QeneraJ in a registered envelope. 
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Monthlff uiUcttan^ee , 
Form .^o. 3. 


j9o£ital iEonthlg eltUotoanccB. 


PROPOSAL FOR THE PURCHASE OF A MONTHLY ALLOWANCE. 


Statement to he made by a person proposing to purcdiose a monMy aHotoanee, 


QuBsnozrB. Aisswbbs, 

1. (a) Wliat is your full Christiaii naone and surname ? 1. (a) 

or 

(6) Your name and father’s name and your caste ? (6) 

2* (a) Where do you reside T 2* (a) 

(6) At which post office (head or sub) do you wish to pay (6) 
your fimt subscription and take delivery of the 
contract 1 

3, Where were you bom ? 3, 

(J/ bom in Indian add names of ike district and province of 
birth.) 

A What is the date of your birth by the Christian era and A 
how old will you be next birthday ? 

5. Are you marriedp single, or a widower? 

6. What appointment do you hold inOovemxnent service^ 6* 

and in what Department? 

(State your permanent appointment as toeU as any acting 
appoirdment hdd by you.) 

7. How long have you been in Government service ? 7» 

8. Do you desire to purchase an immediate monthly allowance, 8, 


ue.t an allowance which commences immediately} or 
a deferred monthly edlowance? 

9. If you desire to purchase an immediate monthly allowance, 9* 
state the amount of such allowance. 

0. (a) If you desire to purchase a deferred monthly allow- 10. (a) 
anoe, state the amount of such allowance and the 
nximb^ of years whioh are to expire before the 
monthly allowance commences. 

h) Do you desire to purohase a deferred monthly allow- (b) 

ance by a single subscription or by monthly subsorip- 
tions ! 

Declaration to be signed by the proposer in the presence of his imme* 

diate superior. 

1 do hereby declare that the foregoing statements made by me are true fco 
the best of my knowledge and belief. I agree that the foregoing stat^ents 
shall be the basis pf the proposed contract, and that if it shall hereafter ap- 
pear that 1 have wilfully made any untrue statement as to my age, then all 
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the sabsoriplions that shall have been paid under the said contract shall be 
forfeited, and the contract rendered absolutely null and void. 


Dated th e day of 19 . Signature of proposer. 


Certificate by proposer's immediate superior. 

I cerlafy that I have read over and explained the above form to the 
proposer in this case, and that the proposer’s signature was affixed in my 
presence. 


Signature- 


Dated at on the 19 . Designation 

NoTX.-yHa'vtog signed the above certificate, the proposer’s immediate superior should 
forward this proposal with the service-book, or a certifi^ extract from the service-roll, by first 
man, in a registered envelope, to the Principal District Officer of the proposer. 


Certificate of the Principal District Officer. 

Certified that the proposer is eli^ble for admission to the benefits of 
the Postal Insurance Fund under rule 2 of the rules relating to that Fund and 
that the entry of his age has been personally verified by me by comparison 
with his Service Book (or) Service Roll (or) the “ History of Services of 
GazettedOfficeis,” (or, in th case of postal mnners) Appointment oerti* 
fioate. 

* Although the proposer’s pay is audited by a Military Accounts Officer, 
he is subject to civil rules as shewn in the appended certificate by the Mali* 
tary Accounts Officer concerned. 

Signature 

Dated at on tSc 19 . Designation— 

* To be Btrabk out when not required. 

Note. — ^Havins amed the above cratifioate the Principal District Officer should forward 
the proposal, with the dootuuents oonneoted \rith the case, in a registered envelops, to the 
Postmast«.GeneraL 

[N.B . — If the date of birth as given in this proposal does not agree with the entry In the 
eervioe-book, serrice-rc^ or “ Sjstory of Services of Qaaetted Offioers," as the case may be, 
a note regarding the disoTepanoy should ho made above his signature by the Principal 
Distriot Officer.] ^ 
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Honihly AUowanif es. 
.Form Fo, 4, 


fodtal J^onthli) ^ilutoanccB* 


PROPOSAL FOR THE PURCHASE OF A MONTHLY ALLOWANCE BY 

THE HOLDER OF CONTRACT No DATED 

FOR A MONTHLY ALLOWANCE OF Rs, 


Statement to he made hy a person who proposes to purchase a further monthly 

(MouHince^ 


QiiRsnoKS. Ajtswisbs. 

1. (a) What is your fall Christiaii name and Bomainef (a) 

or 

(6) Yoor name and father’s name and your caste ? (&) 

2. (a) Where do you reside T 2. (a) 

(&) At which post office (head or sub) do 3rou wish to pay (h) ^ ^ , 

your firet subscription and take dehvery of the con- 
tract ! 

3. What appointment, do you hold in Goveornment service, 8. 

and in what Department t 

{Skste your pemawrd appointment as as any acting ap~ 

pointmeni held by you.) ^ 

4. How long have you been in Government service 7 

45* Do you desire to purchase an immediate monthly allowance, 5. 
an allowance which commences imme^tely or a 
deferred monthly allowemoe 7 

6. T£ you desire to purchase an immediate monthly allow- 0. 
ance, state &e amount of such allowance. 

'T. (a) If ycu desire to purchase a deferred monthly allowance, 7. (a) 
state the amount of such allowance and the number 
of years which are to expire before the monthly 
allowance commences. 

{h) Do you desire to purchase a deferred monthly allow- (h) 

ance by a single subscription or by monthly subscrip- 
tions 7 


Declaration to be signed by the proposer in the presence of his 

immediate superior. 

I agree that the statements naade with respect to my age in my first pro- 
posal shail be the basis of the proposed contract for a further monthly allowance, 
and that, if it shall hereafter appear that I have wilfully made any xmteue 
jstatement as to my age, then aU the subscriptions which shall have been 
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paid under the said contract shall be forfeited, and the contract tendered' 
absolutelf null and void. 

Signature of ‘proposer. 

Dated the day of 19 


Signed by the proposer in my presence. 

Signature and' 
designation of 
propoaer'e iiMne- 
diate superior. 

Dated at on ihe 19 

ITotk. — ^Having signed the above certificate^ the pr<^oser*s immediate superior should^ 
forward this proposal with the service-book, or a certified extract from the servioe-roU,. 
by first mail, m a registered envelope to the Principal District Officer of the proposer* 


Signature and designation of the Principal District Officer. 


Signaiure- 


ueszgnm 

Dated -19 


Not®. — ^The Fiincipal District Officer should forward the proposal, with all documents con- 
nected with the case, in a registered envelope, to the Postmaster-Gene]^ 
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iBBaxaace by payment of monthly premia 
during a fixed periocL 
Z,ifp Xnsuranee, 

JPorm ATo. C, 


POSTAL LIFE INSUEANCE. 


'■ Pouor No, 

Whbbeas 

holding the appointment of 

in the ^Department, hereinafter called the insnred, 

has contracted rdth the Director-General of the Post 0£Bbe of India for 

an insurance of the stun of Rupees ( ) 

- on his own life and has 

deposited a proposal and declaration, dated the day ol^ 

—————19 , and signed by him, as the bads of the contract for 

such insurance ; 

Now IT IS HEBBBT DBCLABBI) that if the insured shall pay to the Director* 
General of the Post 0£5ce of India, or the Ofidcer for the time bdng perform- 
ing his functions, the sum of Rupees ( )* 

—monthly, in every subsequent month,. 

commending with the month of in the year 

19 , and ending with the month of ^Ln the year 

, or until his death, whichever shall firet occur, 

the Director-General of the Post Office of India, or the Officer aforesaid, shall' 
be subject and liable to the payment, on behalf of the SECRETARY OP‘ 
STATE FOR INDIA IN COUNCIL, imto the Executors, Administrators or 
Assigns of the insured, within one month after his death shall have been proved' 
to the satisfaction of the Director-General of the Post Office of India, or the 

Officer aforesaid, of the sum of Rupees ( ) 

But 

this contract is made subject to the follo'wing proviso, viz. : — ^It shall be void,, 
and the payments made by the insured under it shall be forfei'ted, if the 
statemen'te contained in the aforesaid proposal and declaration be untrue. 

The insured is hereby admitted to be, at 'the date hereof, in the 

^year of his age. 


Oom/ptroCler, Post Oflioe, 
on behalf of the Bkedtor-QenercA of the- 
Post 0-ffice of India. 


Calootta, 

The day of 19 . 

J.— This policy is granted subject to the rules relating to Postal Ufe Insurance,. 
Endowment Assurance, and Monthly AQowanoes. 
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Inflomnoe by paraeut of monthly premia 
during life. 

"Life Tn^ur * nee, 
JFormJfo, t$. 


POSTAL LIFE INSURANCE. 


POMOT No. 

W HERB AS 

Tiolding the appointment of 

■in the ^Department, hereinafter called the insured, 

has contracted with the Director-General of the Post Office of India for an 
insurance of the sum of Rupees ( ) 

>on his own life, and has deposited a proposal and declaration, dated the 

day of 19 , and signed by him, as 

the basis of the contract for such insurance ; i 

Now IT IS HEBBBTBBCLARBD that if the insuied shall pay to the Director 
•General of the Post Office of India, or the Officer for the time being perform- 
ing his functions, the sum of Rupees ( ) 

^monthly, in every subse- 

■quent month of his life, commencing with the month of ^Ln 

the year 19 , the Director-General of the Post Office of India, or the Officer 

aforesaid, shall be subject and liable to the payment, on behalf of the 
SECRETARY OF STATE FOR INDIA IN COUNCIL, unto the Executors, 
Administrators or Assigns of the insmed, within one month after his death 
•shall have been proved to the satisfaction of the Director-General of the Post 
•Office of India, or the Officer aforesaid, of the sum of Rupees ( ) 

But this contract is made subject to the following proviso, viz. : — It nTiall 
1)6 void, and the payment made by the insured under it shall be forfeited, 
if the statement contained in the aforesaid proposal and declaration be untnie. 

The insured is hereby admitted to be, at the date hereof, in the 

year of his age. 


ComptroUer, Post Office, 
on hdudf of the Director-General of &e 
Post Office of India. 

Caloutta, 

The day of — ^19 . 

N .B.—ThiB policy is granted subjest to the rules rdating to Postal life Insuranoe, 
^ndowmeiat Assurance, and Monthly illowanoes. 
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Insurance by payment of monthly 
premia during a fixed period, 
JUndot r ment A s* »irancet 
F^rm No, " 7 . 


POSTAL ENDOWMENT ASSUEANCE. 


PoUtCT No. 

Whbbeas — — 

Loldiiig the apporntmeni of — — 

in the — — ^Department, 

hereinafter called the insured, has contracted -with the Director-General of 
the Post OfS.ce of India for an endowment assurance of the sum of Bupees 

( ) — 

payable on the insured attaining the age of or at his death, whichever 

shall first occur, and has deposited a proposal and declaration dated the 

- — day of '■ 19 , and signed by him as the basiss 

of the contract for such endowment assurance ; 

Now IT IS msBBT DECLARED that if the insured shall pay to the Director- 
General of the Post Office of India, or the Officer for the time being perform- 
ing his functions, the sum of Bupees ( ) — 

— — ^monthly, in every subsequent 

month, commencing with the month of ^in the year 

19 , and ending with the month of-- ^in the year 

■— — or until his death, whichever shall first occur, 

the Director-General of the Post Office of India shall be subject and liable to- 
the payment, on behalf of the SECBETAB7 OE STATE EOB INDIA IN 

COUNCIL, unto the said on his attaining the age of 

or unto his Executors, Administrators or Assigns, within one month after- 
his death if death shall have occurred before he shall have attained the 
specified age and shall have been proved to the satisfaction of the Director- 
General of the Post Office of India or the Officer aforesaid, of the sum of 

Bupees ( )- • But this contract is made subject to- 

the following proviso, viz. : — ^It shall be void, and the payment made by the- 
iosured under it shall be forfeited, if the statements contained in the aforesaid 
proposal and declaration be untrue. 

The insured is hereby admitted to be, at the date hereof i« the 

— ^year of his age. 

Ckmp>roUer, Post Offloe, 
on l^df of (he Director-General of the- 
Post Office of India. 

Caloutta, 

yhe of —19 • 

p(^oy is granted subject to the rules relating to Postal life Ihsurance,. ^ 

, IRjftdowment Assuranoe, and Monthly Mowanoet. ^ 
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Imuodlate months allowance secured 
by payment of a sinsle subscription, 
MonfMif Attowanees 
For n ^o, 8* "" 


POSTAL MONTHLY ALLOWANCES. 


CONTRAOT No. 

Whbreas — ~ 

tioldmg lAe appointment of 

in the ^Department has contracted with the 

SECEETAEY OF STATE FOR INDIA IN COUNCa, through the Director- 
Oeneral of the Post Office of India, for the purchase of an immediate 

monthly allowance of Rupees ( ) 

to be paid to the said during the term of his 

natural life, and has deposited with the Director-General of the Post Office 

of India a proposal and declaration, dated 19 , 

and signed by him, as the bads of the contract for the purchase of such 
immediate monthly allowance, in which proposal it is stated, among other 

things, that the age of is not 

less than ^yeats ; and whereas 

has pmd to the Director-General of the Post Office of India a sum of Rupees 

^as the subscription for the 

said monthly 'allowance ; 

Now IT IS EBitEBY DEonAjaEi) that the Direotor-Geueral of the Post Office 
•of India, or the Officer for the time being performing his functions, shall be 
Kabletopay, on behalf of the SECRETARY OF STATE FOR INDIA IN 

OODNCIL, to the, said— 

the sum of Rupees ( ) ^monthly, 

on the first day of each month commencing with the month of 

^19 , and ending with the day of his death. But this contract is made 

subject to the following provisos : — 

Firstly . — No payment of the said monthly allowance shall be claimed or 

be recoverable imtil shall, to the satisfaction of the Director- 

General of the Post Office of India or the Officer aforesaid, have proved 
hinnself to be alive at the date of the payment becoming due. 

Secondly . — ^This contract shall be void and the subscription paid under 

it shall be forfeited, if the age of be less than 

■ years at the date of contract. 


Caloutta, 
Dated the iJoy of- 


Comptroller, Post Office, 
on Idudf of the Dvrector-QeneTdl of the 
Post Office of India. 


19 . 


' NJBj—’TbiB oontraot ia granted sub jeot to the rules relating to Postal Life Insutaaoe, 
Endowment Assnianoe, and monthly .^owanoes. 
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Boitrred monthly allowance 
seoured by payment ol 
monthly subscrlp* 

tlODS. 

Xonthly Allouf antics ^ 
Sorm 9^ 


POSTAL MONTHLY ALLOWANCES, 


Contract No. 


Whereas — 

holding the appointment of ^in the — —Depart- 

ment of Government has contracted, with the SECRETARY OE STATE 
FOR INDIA IN COUNCIL, throngh the Director-General of the Post Ofdce 
of India, for the purchase of a deferred monthly allowance of Rupees 

{ ) ^to be paid to the said 

and has deposited with the Director-General of the Post 

Office of India a proposal and declaration, dated the— 

day of ^19 , and signed by him, as the basis of the contract for the 

purchase of such monthly t^owance, in which proposal it is stated, among 

other things, that the age of '■ is not less than 

years ; 

Now IT IS HEREBY DECLARED that if the Said shall 

pay to the Director-General of the Post Office of India, or the Officer for the 

time being performing his functions, the sum of Rupees ( ) 

^monthly, in every subsequent month, com- 
mencing with the month of 

in the year ^19 , and ending with the month of 

in the year , ator whicjh date sucsh 

monthly allowance is, according to the contract, to commence, the Directoiv 
Gleneral of the Post Office of India, or the Officer aforesaid, shall be subject 
and liable to pay, on behalf of the SECRETARY OF STATE FOR INDIA 

IN COUNCIL, to the said — ^the sum of 

Rupees ( ) monthly, on the first day of each month 

commencing with the month of ^and ending with the day of his 

death. But this ciontract is made subject to the following provisos : — 

Firstly. — ^No payment of the said monthly allowance shall be cilaimed 
or recoverable until shall, to the satis- 

faction of the Director-General of the Post Office of India, or the Officer afore- 
said, have proved himself to be alive at the date of the payment becoming 
due. 

Secondly. — ^This contract shall be void, and all the sums paid under it on 

account of subscription shall be forfeited, if the age of be leas 

tha n y ears at the date of contract. 


1 Such i>ayznjBiit oommenoing from the time hereinafter mentioned and endings with 
fba day of hia death. 
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Thirdly. — li the said shall die before the date 

from which the monthly allowance is, according to the contract, to commence, 
no portion of the subscriptions paid by him shad be returnable. 


CALOtJTTA, 
Dated the day of — 


ConvptroUer, Post Office, 
on bedialf of the Director-General of the 
Post Office of India. 


19 . 


N.B . — Tiiis coniraot is grsoited subject to the roles relating to Postal Life Ihsuranoe, 
Endowment Assoranoe, and Monthly Allowances. 


Mon thl y AUoi tia naes, 
JForm STo, 9-ds 


POSTAL MONTHLY ALLOWANCES. 


CONTEAOT No. 

Whereas by a contract dated the day of 19 , under 

the hand of the Comptroller, Post Office, for the time being, on behalf of the- 
Director-General of the Post Office of India, entered into in pursuance of and 
subject to the rules relating to Postal Life Insurance, Endowment Assurance, 

fold Monthly Allowances granted by the Government of India, by — • 

holding the appointment of — 

the — — Department of Government with the 

SECRETARY OP STATE FOR INDIA IN COUNCIL it was declared that 

if the said — — ^ 

should pay to the Director-General of the Post Office of India or such other 

Officer as therein mentioned the sum of Rupees— — 

monthly in every subsequent month commencing with the month of 

in the year 19 , and ending with the month of 1 

in the year 19 , the Director-General of the Post Office of India or the 

Officer aforesaid should be subject to pay on behalf of the SECRETARY OF 

STATE FOR INDIA IN COUNCIL to the said 

the sum of Rupees ^monthly on the first day of each month 

commencing with the month of and ending with the day ofhis- 

death subject to the provisos thereinafter (being similar to those hereinafter) 

contained. And whereas the said — — ^has paid all the- 

monthly sums due by him under the said contract up to the date of these- 
presents and has applied in accordance with the said rules for commutation 
of the sums hereafter to become due from him thereunder for a lump payment. 
And whereas the lump sum to be paid for such commutation in accordance 

with the said rules is the sum of Rupees — and the- 

said ^has in accordance with the said rules paid 

that^ sum to the postmaster at — — . - - — ■ ■ a ccordin^y and sur- 

rendered the said contract to the ComptroHet, Post Office. Now it ist 
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•HZBEBY SBOLAB&D that in oomdeiation o£ the Said monthly payments hereto* 

lore made by the said— — as aforesaid and of the said 

lump sum payment of Rupees so made by him for 

commutation as aforesaid the Director-Geneial diall -without any farther pay- 
ment -whatever by him the said be subject and 

liable to pay on behalf of the SECRETARY OE STATE FOR INDIA IN 

■COUNCIL to the said ^ ^the sum 

of Rupees ^monthly, on the first day of each month 

commencing wi-fch the month of and ending with the day of his 

death. But this contract is made subject to the following pro-tisos : — 
Firstly . — No payment of the said monthly allowance shall be claimed or 

recoverable unti l - ■ — — ' — shall, to the satisfaction 

■of the Director-General of the Post OMce of In d ia, or the Officer aforesaid, 
have proved himself -to be alive at the date of the pa 3 rment becoming due. 
Secondly . — ^This contract shall be void, and aU the sums paid under it on 

.account of subscription shall be forfeited, if the age of 

be less than— ^years at the date of contract. 

Thirdly . — 'If the said shall die before the date 

from which the monthly allowance is, according to the contract, to cojuunence, 
no portion of the subscriptions paid by him shall be returnable. 


Comptroller, Post Office, 
on bdudf of the THrector-Qenerdl of ihe 
Post Office of India, 


Calcutta, 

ihe day of ^19 . 

— ThlB contract is granted subject to the roles relating to Postal Life Insaranoe» 
JSndowment Assurance, and Monthly Allowances, 


JPorm JS'O* iO* 


POSTAL MONTHLY ALLOWANCES. 


Life Certifxoate. 

I hereby certify that : 

was alive on iltc {date) 

on which day 1 saw him. 


Signature and dedgnotion of 
person giving the certificate. 
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This certificate shoM he signed, hy a Govemm&ftt ajfmcd, if poss^le, and 
must he froduced hy the fiarchaser at the time of drawing the montidy cdlowanoe, 
and he receipted hy him on the hack. 

Received from the Postmaster of 

the mm of Rwpees ( ) — — 

being the monthly aUovmice due to me for the month of 19 , 

under Contract No. 

dcded 19 


Dated- 


{Signature of Payee.) 

-19 . 


Life Insurance ^ 
JPorm JTo* 11^ 


POSTAL LIFE INSDRANCE AND ENDOWMENT ASSURANCE. 


Frbmich Receift-Booe. 

Issued to , 

Holder of PoUoy No. dated ^19 — t 

for H 

Amount of monthly premium R - - ■ 


Com^oUer, Post Office, 
on hehodf of the Diredor-Oeneroi of the 
Post Office of India 

DeUcered with dhe above policy to ttie said : 


on ther 


•19 — , on receipt of the first premium. 
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POSTAL MPE INSUEANCE AND ENDOTOENT ASSURANCE. 


AceowA of Pr&mM 'potAi on account of a Postal lAfe Insurance or Endowment 
Assurance PdUey No. for H ■ 



• MoixttlorvliiobiitobilliBdtaTOaiid, in«ie oa«e of an esia^lMiiiieiit bill, thn 
of flio offioe or esteblishment by irtiioh it la pzepaie<l. 

"" . 2a2 
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Office 

of 

, payment. 

Date 

of 

payment. 

Month for 
which premium 
is paid. 

Amount 

of 

premium paid. 

Particulars* of salary bill 
from which premium is 
deducted, 

or, 

if paid in cash, signa- 
ture of receiving post- 
master with impression 
of date-stamp. 

! 



1 

i 

a. f. 



♦ Month for which the bill is! drawn and, in the case of an establishment bill, the 
.name of the office or establishment by which it is prepared. 
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monthly A.llf>tvances , 
Form No, X^, 


POSTAL MONTHLY ALLOWANCES. 


SUBSCBIPTIOTS" EeCBIPT-BoOK. 

Issued to — 

Purchaser of Contract No. , dated 

f c^ B 

Amount of monthly subscription 


Comptroller^ Post Office,, 
on behalf of the Director-General of the 
Post Office of India^ 

Delivered with the above contract to the said -- — — 

0^ iJiQ ^ 19 , on receipt of the first subscription. 


Postmaster,. 
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POSTAL MONTHLY ALLOWANCES. 


JLcamnit of subaeripiions 
tract No^ 


foM on aceoimt of Postal Monthly JMowance Con- 

for B 


Office 

of 

payment. 


Date 

of 

payment. 


Month for 


Partioiilars*of salary bill 
from whiobBubscriptiaa 
isdednoted* 
or» 

if paid in oash, signa- 
ture of receiving post- 
master vrith impressicm 
of date-stamp. 



..•MmafOTwUishthe bfflisdia'imand, in the ease of an establbhiment bill, the 
name of tbe office or establishment by which it is prepared. 
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Office 

of 

payment. 


Date 

of 

payment. 


Month for 
jwbich subscrip- 
tion is paid. 


Amonnt 

of 

subscription 

paid. 


Particulars* of salary bill 
from which subscription 
is deducted^ 


or, 

if paid in cash, 
tore of receiving post- 
master with impression 



* Mbnth tor which the bill is drawn and, in the case of an establishment bill, the 
name of the office or ditablishment by which it is prepared. 
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JjjfB Xit sn/rawe . 
JB'orm JTo, 13. 


Form to be filled up by the person claiming paymentof a policy on. 
the death of an insured person. 


1. roll name of the deceased 

2. Number of policy — 

8. Value of policy ^ 

4 Ezact date of death of the insured person- 

6. Full name of claimant 

6. Age of claimant 

(If the olaimaiit is a minor, the per< 

son Trho represents hims^ to be 
the minor’s guardian should fill 
up the entries on the other side 
of this form.) 

7. Claimant’s relation^p to deceased 

8. Description of documents in/ 

support of claim. 

Noam. — olaimant has obtained 

probate of the will of the deceased, 

or oertafioate of succession or\ 

letters of administration, the 

documents oc certified copies 

thereof should accompany this 

form. 


9. If the claimant does not hold /■ 
probate of will or letters of 
administration or certificate • 
of succession, what is his rela> , 
tionship to deceased ? HowS • 
can it be proved? What 
other near relatives had the - 
deceased ? \ 


Sigmtwe and address of the cla4mant. 

Station 

Dated 19 . 

The answers to the following questions must be filled in by a person who 
represents himsfllf or herself to be the guardian of a minor who claims pay> 
meat of a policy 

1. Are you an adult relative of the 
minor? State your relation- 

diip — — — 

2. Is the hither or mother of the 

minor deceased? — „ . 
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3. If you axe not the father or 

mother of the minor, have vou - 
been appointed guardian of 
the minor by will or deed oxj- 
under any enactment in force 
in British India? Produce - 
the documents to support your 
claim. \- 

4, Does the minor reside with you • 
or is he maintained by you ? — 


Signature and address of person representing himself or 

herself to he the guardian of the minor. 

Station 

Dated : ^19 


Past 11.— Suhsidiaiy rules issued by the Director*Geueral. 

The following subsidiary rules are issued under the authority of the 
Director-General of the Post Office of India : — 

1. Disposal of sums received in oash on account of Postal 
Insurance Fund. — Every smn i»crived by a head or sub office in cash on 
account of the Postal Insurance Fund, whether it represents a premium, sub- 
scription, penalty or other receipt, should be credited in the accounts under 
“miscellaneous (unclassified) receipts,’* full details as to the name of the 
insured, the nuihber of the policy, and the month to which the premium relates 
being given by sub-postmasters in their daily accounts to the head office and 
by head postmasters in the register of mkedlaneous (unclasdfied) receipts 
according to the following sample entry ; — 

«, premium, or Monthly Allowanoe subsoription of Hire 

Lai, sub-postmaster, Dumraon, for January 1904. No.--— — — — — — 

dated 

In the case of a First premium or subscription the entry should be as 
foBowB : — 

Life InBot« n<]e or Bndowmept Asgowmce P<fltcy 
~ ®5ihly AJUtranoe Contract 


"Pi»t on account of the 


suUciipljon 

ol Hira Lai, sub-postmaster, Dumraon, for January 1904. Ftdis letter No.- 
date d — f rom OomptroUer, Post Office.*’ 

Intimations of the credits of first premia — but not of subsequent premia — 
should be given by head and sub postmasters to the Comptroller^ Post 
Oi^fice, Postal Insurance Sectdon, in the form of a letter which should be des- 
. ps*tohed by the first post in a cover registered on Postal Service on the date pt 
;jpeiiiJi)Sfittion*o the premia. 
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(II) The entry in the accotints rendered to the Deputy Comptroller by 
head postmasters should dxow the actual dates of recmpt of ^e money, e.g., 
■if a premium w received at a piib-o£S.ce on the 21st April, this is the actual 
date of receipt, even though the tacansactio'n is not incorporated in the accounts 
'of the head office until 22nd April. 

Nona.— On no aooooat should a preminni. or any other som in connection vrith the 
Xnsmance Pnnd d^onted in cash into a post office he remitted to the Comptroller hy 
'money order. 

2. Payment of the medical fee. — A. fee of R4 is i>aid out of the Postal 
Insurance Fund for the medical examination of each proposer. On receipt of 
the proposal vrith the medical ceitihcate from the medical officOT, the Post- 
master-'General will issue a separate order to the postmaster concerned to pay 
:the amount of the fee to him. Sums paid on this account should be charged to 
“misoeUaueous (unclassified) payments.” 

IfOTE. — Althongh the " Civil Surgeon ” is alone expressly mentioned in the note 
midec rule 20 of the rales issued hy Govecnmeni^ any medical officer hy whom the 
•medical examination is made, nnder the provisions of note 2 to rale 18 of those rales, 
trill be entitled to receive the same fixed fee of BA 

8. Separate receipt granted by postmaster for every premium or 
subscription paid in cash. — In addition to the acknowledgment in the 
premium ox subscription reompt-book, a separate receipt, signed by the 
'recriving postmaster (head or sub), should be granted for every payment 
uf a premium or subscription made in cash. 

4. Principal District Officer for postal servants. — ^In the case of pro- 
posals for admission to the Postal Insurance Fund made by servants of the 
Post Office, the head of the circle will act as the Principal District Officer.” 

Nom — ^The Direotor-Genefral of the Post Cffioe exercises the functions of ** Principal 
'District Officer** in respect of the estahlisbment of his own office and aU officers im- 
"mediately subordinate to him. 

5. Payment of policies, monthly allowances, and the surrender 
values of policies or contracts. — Amounts disbursed inpayment of policies 

•or of the surrender values of policies or contracts should be treated as 
misceUaneous (unclassified) payments ; and the Postmaster-General’s order for 
the payment should he appended to the schedule of miscdlaneous (uncLassi- 
fi.ed) payments submitted ■ to the GomptcoUer in support of the charge. 
■Amounts dishiirsed iu payment of monthly allowances should be charged 
to the same head of account. 

6. Arrangement for the performance of duties of a proposer sent 
for medical examination. — I^en a postal servant is absent from duly for 
the purpose of being medically examined, temporary arrangements may, if 
necessary, be made for the performance of his duties during his absence pro- 
vided that' no extra cost is imposed thereby on the State. 

7. Form of Assignment. — For the purposes of rule 9 of the rules issued 
by Government, it is not necessary that the nature or amount of the valu- 
able consideEation for which an assignment is made should be stated. The 
following form of assignment is suffirieut : — 
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post office in the district of for valuable consideration 

received. 

Signature of witness ■ ■ - Signature of policy-holder ■■ - 

Address Address 

Dated — — — - Date d 

When an assignment is registered in a Postmaster-General’s office the 

words ** Blistered in the office of the Postmaster-General on — ” 

■should be written on the back of the policy. 

8. Exemption of policies and contracts from stamp duty. — Policies 
■of life insurance and endowment assurance and contracts for monthly allow- 
ances granted by the Director-General of the Post Office of India, in accord- 
ance with the Buies of the Postal Insurance Fund, are exempted from stamp 
duty, t»de the orders contained in Government of India, Finance and Com- 
merce Department, FTotifications Nos. 5199-S.B. and 1390-S.B., dated the 1st 
November 1895 and the 22nd March 1898, respectivdy, which were issued in 
■exercise of the powers conferred by section 8 of the Indian Stamp Act of 
1879. 

9. Form in which intimation of acceptance of a proposal should be 
•communicated. — Specimens of the forms in which the acceptance of proposals 
for life Insurances, Endowment Assurances, and the purchase of Monthly 
Allowances should be intimated to the proposers and to the Comptroller are 
■given bdow. Heads of circles should make their own arrangements to supply 
themselves with these forms. 

From 

The POSTMASTEB-GENEBAL, 


To 


Sir, 

a Life InBnranoa 

I have the honour to inform you that your proposal for mi Endowment A««nranee 

4r jT a Montbly AliowanM 

has been accepted. You wOl be fumisbed by the Comptroller, Post Office, 
with instructious as to the amount of the first — be paid by you 

in cash and the date by which the _J^^^L_dioald be paid, in order to 

ensure the issue of the-SSM^ . 

contract 

I liave the honour to be, 

Sir, 

Tour most obedient servant, 
Foshnasteir-OmeroA, 


POSTAL LIFE INSDBANOE AND ENDOWMENT ASSUBANOE. 

Intimation of aocejsUmce of ‘proposal for ^ hy the Post- 

master-Gen&’al of 

Name of proposer (Christian name and surname in full) 


place and date of birth- 
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Appointment held— — 

Name of the Department to which the proposer belongs 

Designation of the Audit Officer who anffits the proposer’s pay-bill- 


Amount of policy 

Whether premium is to be paid for life or up to a certain age ; if the latter* 

up to what age — — — — 

Post office at which the first premium is to be realised ; 

Date of proposal 

Date of declaration^ — — — 

Date of acceptance of proposal by Postmaster-General 


No, , dated 19 . 

Forwarded to the Comptroller, Post Office, in conformity with rule 21 of the 
Bul^ for Life Insurance, Endowment Assurance, and Monthly Allowances. 
He is requested kindly to take the necessary steps for the realisation of the first 
pr emium and the issue of the policy through the post office named above. 

PostmaMer-QenercA. 


POSTAL LIFE INSURANCE AND ENDOWMENT ASSURANCE. 


Intimation of accefta/noe of ‘proposed for further ituu nn ce 

# X- / jBiidouimmt Aasurarw 

the Postmaster-General — 

Name of proposer (Christian name and surname in full) — 




No. and date of policy held- 
Appointment held 


Name of the Department to which the proposer belongs 

Designation of the Audit Officer who audits the proposer’s pay-bill 

Amount of present proposal— — . 

Whether premium is to be paid for life or up to a certain age ; if the latter* 
up to what age — — 

Post office at which the fi3cst premium is to be realised 

Date of proposal^ 

Date of declaration 

Date of acceptance of proposal by Postmaster-General — ■■ — 


No. dated ^19 . 

t to the ComptroUer, Post Office, in conformity with rule 21 

of the Rules for Life Insmaioce, Endowment Assurance, and Monthly Allow- 
He is requested kindly to take the necessary steps for the realisation 
premium and the issue of the policy through the post office 

m 


Po^master-GeneraL 
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POSTAL MONTHLY ALLOWANCES. 


InUnuaion of aeeoptcmce of proposal for ihe pwiAase of movaWnj dHotecmce 

•by ihe Postmaster-Oe/neral — — 

Name of proposer (ChiistiaTi name and surname in full) 

Place and date of birtli — — — — 

Appointment held — - 

Name of the Department to which, the proposer bdong a - ■ ■ ■ ■■ . 

'Designation of the Audit Officer who audits the proposer’s pay-bil l ■ - > 

'Class of monthly allowance (deferred or immediate) and amount 

If deferred, when the allowance is to commence 

Post office at which the first subscription is to be realised 

Date of proposal 

'Date of declaration— 

Date of acceptance by Postmaster-General 


No. , dated 19 . 

Forwarded to the Comptroller, Post Office, in conformity with -rule 33 
■of the Rules for Life Insurance, Endowment Assurance, and Monthly Allow- 
■ances. He is requested kindly to take the necessary steps for the realisation 
of the first subscription and the issue of a contract for the monthly allowance 
through the post office named above. 

PoOmaster-Gfeneral. 


POSTAL MONTHLY ALLOWANCES. 


InUmaHon of accepfyince of proposal for the purchase of a further mowOO/if 

allowance by Oie Postmaster-General 

Name of proposer (Christian name and surname in full) 


No. and date of contract held — 

Appointment hdd- ■ — 

Name of the Department to which the proposer belongs ; — 

Designation of the Audit Officer who audits the proposer’s pay-bill- 


‘Claas of monthly allowance (deferred or immediate) and amount 


If deferred, when the allowance is to commenc e 

Post office at which the first subscription is to be leaHsed 

Date of proposal - 

Date of declaration •' 

Date of acceptance by Postmaster-General — — — 

No. dated- — — ’ — '19 ' . 

Forwarded to the Comptroller, Post Of6.oe, in Conformity with rule 33 of 
•the Rules for Life Insurance, Endowment Assurance, and Monthly AUowances. 
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He is requested kindly to take the necessary steps for the realisation of the 
first subsoription and the issue of a contract for the monthly allowance through 
the post office named above. 

Postmaster^GeneraL 

10. Non-eligibiliiy of probationers.— Probationers (paid or unpaid) am 
not eli^le for admission to the benefits of the Postal Insurance Fund, until 
they are confirmed in the Government service, or in a service paid from 
‘‘ Local Funds,” as defined in Article 33 of the Civil Service RegiHations. 

11, Officers admitted to the benefits of the Fund since the last issue- 
of Government rules. — Since the last issue of the Government rules, the 
benefits of the Fund have been extended to the officers mentioned in the 
orders of Government reprinted below : — 

LetkrNo.'^^~id(Uedthe24:thJune 1908, from the Secreiary to the Government of 

India, Department of Revenue and Agriculiwre, to the Secretary to the (Govern- 
ment of Madras, Revenue Dep'artment {communicated to the Director-'Qerkeral of 
the Post Office, under Department of Commerce and Industry endorsement' 
No. 6112 — ^201, dated the ZOth June 1908). 

lam directed to acknowledge the recent of your letter No. 924-A. — 08-1, dated the 13th. 
April 1908, in which it is prop<»ed that the temporary^Draftsmen in the Forest 
Survey Departments in the Madras Presidency may be admitted, under- 
certain oonffitions, to the bmiefits of the Postid Insurance Fnnd. 

2. In reply, I am to oonv^ the sanction of the Government of India to the proposal 

on the condition a certificate is granted by the Head of the Depariinent 
in each case deolaring the person eligible on the terms stated bdlow. 

3. The oer^fioate should not be granted to men entertained only on an emergen^ or 

for any special work likSy to last for a diort time only, but to those who arc 
tak^ on for the purpose of supplementing the regular establishment and the 
duration of whose appointment wiU ordinarily or probably be contmuous. 
The certificate idxould therefore be to the following effect : — 

** Certified that althou^ *isnota permanent employ^ of 

Government and is liable to discharge on a month’s notice, or sum- 
marily in case of misconduct, he is eligible for admission to the< 
Postal Insurance Fund under the orders contained in the Government 
of India, Department of Bevenne and Agricmltare, letter No. 765-F., 
dated the 24;th June 190$.’* 

Thipi certificate dxould he issued only in ooxmeetion with an actual applioatibn to. 
join the Fund and should not be givmx to the applicant himself. 

Letter No. 7720 — 214, dated the 17f^ August 1908, from the Qcvemment of India, 
Department of Commerce and Industry, to the (Government of Bombay (com* 
immcated to the Director-General of the Post Offiee of India under Department' 
of Commerce and Indu^ry endoresment No. 7721-7754^—214 of (he same date). 
With reference to your letter No. 2877, dated the 6th July 1908, addressed to the Seore- 
taiy to the Governxnent of India, Finance Department, I am directed to convey 
the sanction of the Government of India to the admission of section-writers to 
the privil^es of the Postal Insurance Fund, on the condition that a ceridfioate • 
is granted in each case by a gazetted officer of the Department or office to whioli 
the proposer bdongs declaring the latter digible on the teems stated helow. 

2. The certifioate shonld not be granted to men entertained only mx an emergency or 
^ for any special work likdy to last for a short time only, but to those who are 
taken on. for the purpose of supplementing the regular establishment, and the 
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durationof whose appointment will ordinarily or probably be continuous. The- 
certificate, therefore, should be to the following efiect ; — 

** Certified that although is not a permanent employ^ of Gorern- 

ment, and is liable to discharge on a month’s notice, or summarily 
in case of misconduct, he is eligible for admission to the Postal: 
Insurance Pund under the orders contained in the Go'vemment of 
India, Department of Commerce and Industry, letter No. 7720 — 214, 
dated the 17th August 1908.” 

This certificate should be issued only in connection with an actual application to join^ 
the Fund, and shoukl not be given to the applicant himself. 
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APPENDIX No. i8. 

Description of uniform of OflScers and Sub- 
ordinates of the Postal Department on 
field service, 

[Bee Army Reguhfions, India, Vohmie VII, Section XXIV.} 

L — OsnOERS RAITKrNG- WITH OOllMISSIOinED OEBIOBRS HT THE AbMT. 

Helmet. — ^Regulation with khaki cover. A 2 dno button covered with khaki 
will be used instead of the spike. Mounted officers wiU wear leather cbin 
straps § inch broad. 

Field cap. — KhaM serge or pashmina, Austrian pattern. 

Frodk. — EhaM drill or serge, full in chest, cut with patrol-shaped back and 
side bodies, patch pocket, with pointed flaps and small button on each side of 
breast outside, and with a one inch boz pleat down the centre, left open so- 
as to admit of expansion. The pockets which are slightly rounded off at the 
bottom, to be 6^ inches deep and 6^ inches broad at the top (outside measure- 
ment with centre pleat closed). The top edge of the pocket flap to be in Kne, 
one inch below the second button. Two inside pockets in lining of skirt in 
front fastened with small khaki covered button. Two pleats about three 
inches long on eadh side of neck in front, running slightiy diagonally from 
collar seam in the direction of arm hole, also two pleats underneath the breast 
pockets, to give shape to the waist and fulness to the breast. live small 
regulation buttons down the front. The back to have a yoke, suffidently 
wide to cover the shoulder seams, ending under the shoulder straps, and not 
too deep. Sleeves cut plain, with pointed cuffs 5 inches high at the point 
and 2 inches behind. Q^ee small pleats on sleeve immediately above the 
cuff, one in the centre of chevron and one on each side. Regulation 
buttons on pocket flaps. 

Waist belt, to fosten with a buckle, out to fit the waist, two inches wide put 
on inside but sewn through to the ouiside. 

Shoulder straps of the same material as the frock, listened at the top with 
small button of regulation pattern ; badges of rank in metal. A slit up each 
side of sufficient depth to suit the height of the wearer. 

Collar of the same material as the frock, stand and fall, to If mohes deep 
at centre of back, and from to 2 inches over the shoulder straps and at the 
fronts which are cut square and listened with one hook and eye ; the collar 
should be cut so that when worn without a linen collar it shoi^ just cover 
the neck band of the shirt. 

• 

Gorget patdi. — Green cloth, two and a half indhes long and one and a 
4aarter inches wide, pointed at the outer end, sewn on to each side of the 

2 B 2 
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collar ; a loop of black Bussia tradn^ downtlie centre of the patch with a gilt 
stud at the end near the point. 

Officers will wear on the shoulder straps, badges of rank as worn by officers 
of corresponding army rank, and brass distinctive letters indicating the depart- 
ment to which they belong thus : — 

POST — ^FOR POSTAI. 

Medals. — Will not be worn, but only the ribbons on a bar. 

Trousers. — ^Khald serge or drill. If preferred, officers whose duties re- 
quire them to be mounted may wear pantaloons of brown cord, with long 
boots of brown leather, or putties and anMe boots. 

Putties. — ^Woollen khaki. 

Boots. — Ankl fl- 

Spurs. — Steel jack spurs will be worn by all mounted officers. 

Sword and scabbard. — Of any pattern. 

Sword belt. — ‘ Sam Browne ’ pattern. 

Sword knot. — ^Brown leather. 

Revolver. — ka.j pattern. To be carried in a brown leather case on the 
sword belt in rear of the right hip ; the ammunition pouch, which is also of 
brown leather, is also worn on the belt right side, front. 

Haversack. — Of khaki drill. One large pocket. At the back of the pocket 
two smaller pockets, and a loop for knife and fork. Flap fastened with RTnall 
button of regulation pattern, khaki web strap with white metal fittings. 

Water-bottle. — ^Made of pure aluminium shaped to fit the side of the 
wearer. It is 5‘26 inches deep, 7'25 inches wide, and 3 inches broad 
across top. The neck is 1'125 inches long. It has a cork stopper attached 
by a short chain. The cork is held on a stem, tapped at the end to receive 
a small nut, so that the cork, which is of the size generally used for wine bottles, 
etc., may be readily renewed when necessary. The bottle is covered with felt, 
and has a stiap fixed around it, passing through four loops sewn on to the felt. 
’ShA extremities of this strap, wldch are at the shoulders of the bottle, are pro- 
vided with brass loops, through which the ends of the sling or carrier are passed. 
The sling is f inch wide, and of suitable length for the wearer. It has a brass 

stud fixed near each end and a hole at the end to button on to the stud. The 

sling may therefore be worn under belts, so as to carry the bottle steadily, 
and the latter may be removed without disturbing the sling. The leather is all 
brown “ best bridle.” 

Greatcoat and cape. Milled cloth, double-breasted, to reach within a foot 
of the ground. Stand and fall collar 4rJ inches deep with a fly to cover the band 
of the cape when buttoned on. , Loose round cufe, 6 inches deep. Two 
pockets with flaps at the waist, in front, 2 openings behind at the side-seams, 
with pomted flaps 11 inches lo^ at the points, a pocket inride the left breast. 

A slit 6 inches deep in the left ride for hilt of sword to pass through. An open- 
ing behind, 19 inches long, with a fly. Two rows of buttons down the front, 6 
in each row, the^top buttons 6 inches apart, the bottom ones four inches from 
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centre to centre ; 3 buttons on eacb skirt-flap, 4 small, silk covered buttons at 
the opening behind and 6 flat buttons under the fly at the collar. A clotb 
back-strap attached to the top button of the skirt-flap, to conflne the coat at 
the waist, a button-hole in the centre of the strap ; 2 hooks and eyes to the 
collar. Shoulder-straps on the coat of the same material as the garment ; 
a small button of the pattern authorised for the department at the top. 

Cape of the same cloth as the coat, and long enough to cover the knuckles ; 
four small buttons in front ; to fasten at the neck with a leather strap, runner 
and buckle. 

For mounted officers the following modiflcations will be made : — 

The opening of the coat behind will be long enough to reach to the cantle 
of the saddle, and a gusset will be introduced commencing at the top of the slit 
and extending downwards to about 24 inches with about 19 inches width at 
the bottom. A tab with button-hole near the bottom of the gusset to dose it 
when the coat is worn on foot. A small pocket with a flap at the back of the 
left sleeve. On the inside of each skirt a cloth band with button to secure the 
skirts over the knees when the coat is worn on mounted duties. The four but- 
tons at the opening behind are omitted. 

n. — European subordinatbs whose oorrespondino rank is below that 

OE COMMISSIONED OFFICER. 


Field prescribed for officers. 

prescribed for officers. The following points must be 


Frock. — ^As 
adhered to : — 


(a) The looseness round the shoulders and chest. 

(h) That the waist is drawn in by an inside belt. 

(c) The position and size of the pockets. 

No gorget patch, but distinctive letters on shoulder sfaraps as for officers, 
will be worn. 


Trousers. — 
Putties. — 
Boots. — . 
Swmrd bdt. — 
Sword knot. — 
Sword. — . 
Scabbard. — 


hAs prescribed for officers. 


^ Any pattern. 


PieTolver. — ^Ih brown leather case, to be attached to the sword belt, in rear 
of right hip. 

Greatcoat and cape. — Grey cloth staff, single-breasted, to reach within a 
foot of the ground, stand and fall collar four and a half inches deep, with a 
fly to cover the band of the cape when buttoned on. Sleeves without cufb 
Tinftd with brown lin en, one inside pocket in the left breast, a slit in the left 
side for sword hilt to pass through ; five large gilt buttons down the front 
five inches apart ; one flat iron button at the collar seam to ffisten the cape. 
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one liook and eye on tke collar. Body of the coat lined half way down with 
black shalloon. 

Cape of the same material as the coat, of the pattern prescribed for 
officers. 

III. — ^Native suboeutnates; 

Uniform, — ^KhaM blouse, knickerbockers or pyjamas, with putties and 
ankle boots or native shoes ; khaki puggri, or khaki cover to ordinary head- 
dress. Arms and equipment, as fox European subordinates. 
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APPENDIX No. 19. 

Rules relating* to District Officers’ special 

Post Bags. 

1. Persons to whom the privilege of using a District officer's special 
post bag'^may be granted. — The privilege of using a "District officer’s 
special post bag ’ ’ is granted only to officers who have to travel on the 
public service and, except in very special cases, only to officers whose duties 
require them to travel in one District. 

2. Conditions. — The grant of the privilege to a District officer is subject 
to the following conditions, namely : — 

(1) that the sanction of the Postmaster-General is obtained, 

(2) that a fee of iil2 per annum is paid by the District officer, 

(3) that the bags and padlocks used are provided at the expense of the 

District officer. 

Note. — The Post Office will supply the bags and padlocks (with duplicate keys) 
on payment in advance, when requested to do so. The bags will be made of drill ard will 
be marked transversely on both sides (front and back) with three broad black stripes. 

3. Delivery of , a special bag at head- quarters* — -When at head-quar- 
ters, a District officer who has been allowed tie use of a special post bag will 
be entitled, without further payment, to have all fully 'prepand unregistered 
letters, postcards, newspapers and packets received to his address enclosed 
in his special bag and delivered to his messenger at the window of his head- 
quarters post office. 

Use of a special bag on tour. — -When on tom, the officer will be 
entitled to have all fully prepaid unr^istered letters, postcards, newspapers 
and packets received by post to his address by the post office at his head-quarters, 
sent to him in the special bag through the post office which serves his camp. 
The same ‘bag may be used by hun for sending articles of these classes to 
the post office at his head-quarters for the purpose of being posted. 

II. If the officer desires it, he may also have official correspondence from 
and to his office at his head-quarters sent in the special bag, provided that 
full postage on such articles is paid in the usual way. 

Noie. — Articles from the office of the District officer intended for despatch in the 
special bag should be sent to the post office at the head-quarters of the District officer either 
writh a memo, asking that they may be enclosed in ihe special bag or with this request 
noted in the peon's book of the office. 

5. Procedure to be followed when registered articles are enclosed in 
a special bag. — Although a District officer’s special bag will ordinarily 
contain only paid unregistered articles, the postmaster at the head-quarters 
of the officer may also enclose in it registered articles, provided that he 
has the written authority of the officer to do so. The Post Office will accept 
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no responsibility ■whatever for such articles when once enclosed in a Dis'tiict 
officer’s bag. 

IT. When registered articles are enclosed in a special bag, they must be 
accompanied by a registered list. The registered articles should be enclosed 
in a separate bundle and the list tied on the top of the bundle. It should be 
arranged with the District officer that the receipts for such registered articles 
should, after being signed by bim, , be re'tumed in the special bag made up by 
him for ■the post office at h^ head-quarters. 

6. Procedure to be followed when unpaid articles are enclosed in a 
special bag. — Unpaid articles for a District officer may also be sent in his 
special bag, provided that he has advanced money to the postmaster to pay the 
postage due on such articles. When this is done, an account of the unpaid 
postage must be kept by the postmaster in the prescribed manner. 

7. Despatch and delivery of special bags. — ^The special bag from the 
post office at head-quarters must be addressed to a 'post office to be named by 
the District officer or his office and the post office at head-quarters ■will not 
close a special bag unless information on this point has been furnished by the 
District officer or his office. The special bag. should be forwarded to the ad- 
dressee, entered in mail lists, at the post office to which it is addressed. This 
post office should deliver the bag to the person authorised by the Dis^trict 
officer concerned to take it over, and then make a note as ■to its disposal 
against its entry in the mail list with wbich it was received, e. g., ‘ ‘ delivered 
to District officer’s peon. ’ ’ It will be left to the Postmaster-General to 
decide how the fact that such person is authorised is to be determined. 
Ordinarily the possession of the official badge (“ chapras, ’“’ “ pcetta ’ ’) will be 
sufficient. 

Nom — ^This rule may be relaxed under the orders of the Postmaster-General in 
■very exceptional oases. For example, ■when a District ofSocr is encamped on or near a 
mail line but at a long distance from a post ofSce, the Head of the Circle may authorise 
the delivery of the special bag to the District officer’s messenger at or in the neighbour- 
hood of his camp. When such an arrangement is made the District officer concerned 
shonld be distinctly informed that the delivery of his bag in this way is anthori^ en- 
tirely at hisotm risk. The Postmaster-General should decide in each case of this kind 
how the District officer’s messenger is to be identified and also in what form a receipt 
is to be taken for the special bag. 

8. Despatch of a special bag from Camp. — The special bag from ■tibe 
District offioor’s camp, which will always be addressed to the post office at his 
head-quarters, should be seut from the post office nearest the camp. This 
post office should eutpr the bag in a mail list (whether it is authorised to 
prepare a mail list ordiuarily or not) and forward it to the post office to 
which it is addressed. 

9. Method of closing a special bag. — A. District officer’s special bag 

when despatched from the post office at the head-quarters to the officer’s 
camp, or from the officer’s camp to the post office at the head-quarters, must 
always be either sealed or locked. When a look is used, it should have 
duplica^te keys, one of which should be kept by ■the postmaster at the head- 
quarters and the other by the officer in camp. , 
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10. Procedure to be adopted in the case of the transfer of a District 
officer entitled to the use of a special bag. — If a District officer is trans- 
ferred, or proceeds on leave, before the expiry of the period for which he 
has paid for the privilege of a special bag, his successor may be allowed 
the benefit of the special bag up to the end of the period for which the 
privilege was granted, or the officer concerned may be given a certificate 
entitling him to have the privilege of a special bag continued to him in his 
new District up to the end of the period for which the privilege was originally 
granted. In no case will the fee be refunded. 
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CIRCnLARS AND GENERAL ORDERS. 

CLASSIFIED INDEX. 


CJFor Alphabetical Index, see end of this Appendix^) 


Subject. 


StandiBg 
Order No* 


Acoouotb — 

Payment to be made doTm to pies in disobarging olaims against Govern- 
ment. 

Economy in public expenditure 

Supervising officer’s responsibilities in connection with sub-office 
balances. 

Instructions for the prompt adjustment of items held under objection 

Appeaib, Mbmobials Xim PErmoESr--- 

Submission of petitions and memorials to the Houses of Parliament 
Disposal by heads of circles of petitions and appeals transferred to 
them by theDireotor-GeneraL 

Pules regarding the submission of petitions to the Government of India • 
Pules regarding the submission, receipt, and transmission of memorials 
and o^er papers of the same class to His Majesty the King, Emperor 
of India, or ^e Right Hon’ble the Secretary of State for ladia. 

APPOriSTTMJENTS, BBOMOTIONS, ETa — 

Principle determining seniority of officers whose appointments in a given 
grade date from the same date. 

Men knowing telegraphy to be given preference in filling np vacancies in 
post offices. 

Pi^oiples regulating promotions and reversions of superintendents , 

Pevecsion of superintendents from acting vacancies . • . • 

Employment of military Native pensioners in civil capacities 
Tcainiog of military Native non-commissioned officers and men 
for postal employment. 

Grading and promotion of superintendents • . , . 

Transfers of officials to fill temporary vacancies, to be avoided 
Procedure to be followed in connection with the transfers of postal 
officials performing meteorological work. 

Scheme for strengthening the stafi and improving the conditions of 
service of saperintend^ts. 


6 

74 

76 

125 


44 

86 

147 

148 


15 

22 

48 
50 
55, 65 
61 , 

93 

98 

132 

145 
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Books of nmmwscE ob fbooebubb — 

P^oHbition against purchase of books otherwise than through the 
Secretary of State not applicable to second-hand books. 

Supply of Army Lists to post ofioes at cantonment stations 
Payment of subscription to L’ Union Postale • . • • 

Supply of Indian Postal Guide and other of&oial publications to GoTern- 
ment Depaitments. 

Distribution of publications and printed works issued from the Director- 
General’ s office. 


2 

7 

43 

70 

118 , 119 


BmXDIKGS— 

Hired buildingB occupied as post offices 


56 


CoiSTDITCT AJn) DmOlPlXO— 

Appointment of public officers as arbitrators .... 

Acceptance of presents by Government servants from the Native Chiefe 
and others. 

Sale of property by Government officials to natives 

Pecuniary arrangements between Government servants in connection 
with the resignation of appointments. 

Connection of Government officials with the Press 

Application by the Local and the Municipal Boards for peouniazy 
contributions towards public objects from the Native OMefs. 

Attitude of Government officers towards political agitations . 

Vindication by Government officers of tiieir public character and 
conduct. 

Prohibition against shooting sacred animals in certain localities 

Prohibition against public officers taking loans from persons subject to 
their official authority. 

Acceptance of addresses and testimonials by Government officials and 
their attendance at complimentary entertainmonts and public 
meetings. 

Pubho critioisms of Government policy by Government servants . 

CommunioatioiL of postal officers with the press in. es^lanation or defence 
of their official conduct. 


1 

5 

12 , 13 
21 

25 , 64 
37 , 39 

47 

49 

87 

97 

119 


114 

123 


CoKTIKGKSn? CKABQBS — 

Discount of short-weight coins to be sanctioned as contingent charge. 

Supply of punkhas to post offices 

Pankhafl and punkhawalas for superintendents .... 
Procedure regarding adjustment of non-recurring contingent charges 
to be borne by the Telegraph Department- 
Procedure regwding payment of rates and taxes on post office build- 
ings and vehicles. 

Punkhas add punkhawalas for superintendent’s clerks . 
Non-reourring contingent charges inourrod in connection with expendi- 
ture necessitated by plague, 

CoBEBSPOKnBKOB .AIO) BBTCr&KS — 

Instructions regarding correspondence addressed to the Direotor- 
^ General 


27 

71 

126 

138 

160 

151 

154 


32 



Subject. 
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— — - I 

1 

Obmvbby — j 

Improvement of rural delivery . . . . . . . 1 

i^oper delivery of trade oiroulars posted by firms • • , ^ 

Estajbiishmentsi — 

Establishment of a post office to be considered as a whole in proposition 
statements for increased establishment. 

No specific duties to be assayed to paid and unpaid probationers^ and 
the number of paid probationers in each division to be sufficient for at 
least half the average number of vacancies. 

Extba-depaetmbntaIi post oebtoes ajstd agents — 

Employment of bunniahs, borahs and other shop-keepers as postmasters 

Employment of station-masters as postmast^ • , . 

EEBLD SEBrViaBi — 

Selection and mobilisation of postal officials for — 

Foeexgn’ mails — 

Instructions regarding re-direction of articles from French settlements 
in India. 

Exemption from customs duty of articles received by foreign post and 
addressed to certain ruling Native Chiefs. 

Outward foreign parcels not to be sent by the foreign mail from Calcutta 
to Bombay ikd Jubbulporo on outward foreign inail day. 

Outward foreign money orders for which Bombay is the office of ex* i 
change, not to be sent by theCalouttarBombay mail vid Jubbulpore 
on outward foreign mail day. 

Disposal of letters for homeward bound passengers by the P. and O, 
foreign mail steamers. 

Non-dutiable articles likely to be imported into India by the foreign 
letter post, 

Fobeign Sebviob — 

Explanation of the rules r^ulating transfers of Government officers to 
Fori'ign Service. 

Forms ante books— 

Postal service postcards to be supplied to the Telegraph Department on 
indents. 


68 

128 

72 

115 


9 

36 

143 

35 

sa 

96 

99 

104 

112 

116 

24 


Leave— 

Hospital leave, not considered an mterruption of service for privilege 
leave. 


135 


XjEGaxt"*- , 

EECCution of deeds, oontraots and other legal instruments by postal 
officers. 

Judgments of acquittal and orders of discharge to be supplied free of 
charge on the application of the head of a department. 


80 

120 


Subject* 


Standing 
Order No. 


Loss OR DAMAGE — 

Submission of montihly statements of cases of loss of, d am age to, or 
tampering with, inland registered articles and of separate reports only 
in oases of special interest or importance. 


Maid routes — 

Selection of railway routes for the transmission of mails 


139 


Medical — 

Application by Government officers for free medical attendance, to show 
their official designation- 

Hi^ts of Government clerks to medical attendance and medicines • 

Title of Government officers to medical attendance .... 

Government medical officer on demand made by a Government 
servant's official superior to supply information regarding the 
nature of illness. 


4 

26 

30 

152 


iVitSOEILANEOUS 

Letters or mails brought by an Indian Government vessel 

Printing by private presses . . . . • . . 

Cuttingorbreakingof coin under Indian Coinage Act . 

Killing or wounding of civil officers by fanatics, to be reported by tele- 
graph. 

Conditions under which publishers of Indian Directories may be allowed 
to utilise the services of postmasters m oht&iuing information for such 
publications. 

Subjects for Departmental examination of officers for the appoiatment 
of superintendent. 

Arrangement for the transmission, through the post, of office files for 
and from the Hon’ble Members of Council in charge of the Depart- 
ments of Commerce and Industiy and Finance and the Chairman, 
Kailway Board, while on tour. 

Arrangement for the transmission through the post in leather pouches 
of office files for aud from His Honour the Lieutenant-Govemor 
ol the United Provinces, while on tour. 

Powers of officers to authorise the immediate departure of postal 
officials to the Pasteur Institute at Elasauli or Coonoor and to grant 
them the prescribed concessions. 

Mokev orders — 

Paymentbymeansof countersigned bills of the value of money orders 
drawn by the £iduoationall>ex>artment in favour of gurus. 

Remittance by money order of Forest revenue to treasuries and advances 
to disbursers. 

Necessity for prompt disposal of enquiries and complaints relating to the 
payment of money orders. 

Native States — 

Exemption from customs duty of artioles received by foreign post and 
add^sed to certain ruling Native Chiefs. 

Treatment of postcards issued by Holkar State passing through the 
• Imperial Post. 


11 

14 

17 

95 

127 

134 

157 

138 

159 

42 

83 

117 

88 

90 



Subject. 


Native States — contd . 

Exchange of of&eial oorrespondence, free of charge, between the 
Imperial Post Office and the Nizam’s State Post Office. 

Treatment of official registered articles on H. H. the Nizam’s service ’ ’ 

New ofeioes — 

Principles to be kept in view in considering proposals to open new 
offices. 

Pauoels — 

Smuggling of opium into Burma through the post .... 

Packing of human and other viscera for transmission by post 

Special procedure in respect of parcels for the Hyderabad State 

Liability of sender of ordinary parcel for damage or loss caused by such 
parcel to insured parcels. 

Collection of customs duty on book parcels received through the P. and 
O. S. N. Company. 

Eeoovery of deficient postage or other postal fees in respect of prepaid 
parcels and v.-p. unregistered articles. 


I Standing 
I Order No. 


136 

137 


131 


53 

54 
58 
77 

84 

108 


Pat and allowances — 

Govertunent officers entitled to Presidency house-rent forfeit the same 16, 18^ 19, 20 
when residing in a public building. 

Grant of Moonshee^owance to European superintendents . . . 31 

Government claims against Gbvemment officers take pxeoedenoe over 59 

attachments of pay. 

Attachment of privilege leave allowances 60 

Exchange compensation allowance to he included in estimated cost of 82 

new or revi^ establishment. 

Allowances to postmen and others workmg as telegraph messengers to 94 

be treated as pay. 

Applications for continuance of temporary appointments or allowances 129 

lequiring Secretary of State’s sanction. 


Pension— 

Beduotion in pension under Article 478 or 479, Civil Service Regular 165 

tions. 

• 

Plague— 

Non-recurring contingent charges incurred in oonneotiDn with ex- 164 

penditure necessitated by plague. 

Protection of the osiablisl^onts of post offices from plague • • 156 

Postage and othee stamps — 

Postmasters authorised to act as licensed stamp vendors for non-judicial 10 

stamps. 

Postage stamps of highest denomination to be used in payment of 34 

charges on telegrams. 

Postage stamps and envelopes defectively gummed .... 91* 


2 
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Postal Instjeanob Puisno — 

Testamentary power of Hindus and MaJiomedans over life policies by 
will, * 

BuaiSTEKED ABTICLBS— 

Compulsory registration not applicable to pay orders issued by Military 
Pay Department. 

RESPOBTSIBILtTr — 

Responsibilities of deputy postmasters 

Savings 

Rrights of sddiers wbo are savings bank depositors not controlled by 
^eir oommanding officers. 

Withdrawals in excess of limit from public accounts in post office savings 
bank. 

Withdrawals from regimental and other conjoint savings bank accounts , 

Pamphlet form of rules for guidance of depositors to be printed from 
standing type in Indian Postal Guide. 

SnocraiTY — 

Promissory notes with doubtful endorsements tendered as security to be 
sent to 1^6 Public Debt office for renewal. 


Stamps anb Seals, — 

Stamping on British postal orders issued in India, to be distinct and 
legible. 

Stock and stationebx — 

Supply of articles of jail manufacture to Government Departments 
Preparation of indents for carbonic paper and eyelets for combined 
offices. 

Chubb’ s locks to be obtained through Stationery Office 

Economy in use of official covers * [ 

Dse of jute bags by the Railway Mail Service . . [ ] ] 

SXJPDBVISING OXrtCBES — 

Control and supervision of inspector’s work and tours 


Telegraphs and Combined Otoioes — 

Menkaowingtelegraphy to be given preference in filling up vacancies in 



indent. 

Postal clerks to be encouraged to learn telegraphy 
Disconnection of telegraph instniments for practice signalling pro* 
hibited. ^ 


Postage stamps of hipest denomination to be used in pavment of 
chaiges on telegrams. ^ 

Telegrams to be enclosed in eyeletted envelopes . 

.. Duties and responsibilities of postmasters and sign^ers m combined 
offices. 


88 

68 

144 


89 

108 

121 


8 


107 


40- 

45 

66 

67 

111 


75, 


22 

28 

24 

28* 

38 

34 

41 

48A 


■r 
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TjBLBaEAPHs Aia-n CoMBiNUD Opfiobs — contd. 

Preparation of indents for oarbonio paper and eyelets for combined of&oes 45 

Postal reserve signallers to keep up knowledge and practice of signalling 52 

Acceptance of bearing press messages at combined offices . . 57 

Disposal of complaints and enquiries relating to telegrams . . . 100 

Applications for refund on unused reply-paid telegram passes, not to be 101 

sent on postal service. 

Addresses in telegrams to be sufficiently complete to ensure delivery . 105 

ComplaintB, enquiries and references concerning telegrams transferred 109 

by postal officials to the Telegraph Department. 

Care to be taken in classifying telegrams on postal service * • . 119A 

Practice to be followed in all circles in the matter of sending postal ‘pro- 130 

bationers and postal clerks to learn signalling in training classes. j 

Postal signallers to pass in the rules for foreign messages • . • 133 

Code words to be used in telegraphic oommunioations between the offices 149 

of the Director-General and the heads of circles. 

TBAVETiEmO AIXOWAJSrOBS — 

Travelling aUowances on account of horses and camp equipage . . , 85 

When road mibage may be drawn by postal official to and from a rail- 124 

way Station. 

TrBASTTBY TRAIirSAOTIONS — 

derk to be sent to treasury or sub-treasury when sum to be paid into or 150 

drawn from it is large. 

UlSTBOEMB — 

Prohibition against supply of uniforms to runners . 
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APPENDIX No. 20. 

Standing Orders of the Director-General of 
the Post Office, being a reprint of his 
extant Circulars and General Orders. 

Notx 1. — This Appendix coniaine ihe extarU Oirculare and General Orders issued lyihe Diredor^ 
G^mtoI since 1873, and formi his Standing Orders. From the coUection ham been exdvded aU 
Oircsdars and General Ordtrs which have lapsed or become obsolete^ or which have been superseded or 
re-issued in a different fvrm^ e.g., embodied in (he Post Office Manual, Postal Guide, Civil Service 
Rwrulations, Compfcroller’s Account Manual for Postina‘«tei‘s, etc., hut orders notified by a Circular 
Of Ueneral Order of the Director-General not to he found elsewhere, or instructions which it is desir- 
able should not be lost sight of, have beenreprodveed for ready ref erence. 

iNToTX 2. — To (he collection are appended two indexes : one a ^ossified index^ by means of 
which aU ihe Standing Orders on any given subject can be seen at a glance ; the other an cdphabetioal 
index, with the aid of which the t^ianding Order on any particular effect can be readily found. For 
convenience in referring from the indexes to the > tanding Orders, (he latter have been strially numbered 
according to (heir chronological position in the collection. Wherever reference is made to any Cvrcular 
or General Order in the coUection, (he No. and date under which it was originally isstied, as well as 
Us Standing Order No., should be died, tlma — ^Director-General’s Ciioular No. 88, dated Idth 
March 1873 (Standing Order No. 1). 

Noth 3. — Any Standing Orders that may he Thereafter jzdded to the collection will be serially 
numbered in continuation of those now republished. 

Nora 4. — The No. and dats of the Circular or G. O. cited at (he head of each 8. 0. is that 
of (he original circular or G. 0., but in several cases the latter has been revised in matters of detail 
in order to bring it up-to-date. 


1. Appointment op fdblio opxioebs as arbitbatobs. 

Ci/reulcMr No, 88, dated 19th March 1878 . — ♦ # # 

Qovemment of India, Financial Department, Resolution No. 1355, d/Oed the 
27ffi February 1873. — The question whether public ofi&ceis should be permitt- 
ed to act as arbitrators for the settlement of disputes having come under 
the oousideiation of the Gk)vemor Qeneral in Council, His E 2 :oellenc 7 has 
been pleased to lay- down the following rules, subject to which public officers 
may undertake such arbitrations : — 

(1) An officer shall not act as arbitrator in any case without the sanc- 
tion of his immediate superior, or uiJess he be directed so to act 
by a Court having authority to appoint an arbitratoir. 

(2) No public officer shall act as an arbitrator in any case which is 
likdy to come before him in any shape in virtue of any jndidal 
or executive office which he may be holding. 

(3) !Cf an officer act as arMtrator at the private request of disputants, 
' ' he Eihall aoo^t no fees. 

. If he-aot by appointment of a Court of Law, he may accept sty h 
feSs as the Court may fix. 
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2. Sbooiid-hand books may be borohased in India and not thbodoh 

Secretary of State. 

Circular No. 158, dated 12th February 187 d,— * ♦ • 

Qovenwsnevi of India, Winoffuse D&partmBnt, No. 754, Resolution, dated the 
Isi Jamumy 1874. — -EESOLimoN. — With, the sanction, of the Secretary of 
State for India, the Governor General in Council is pleased to declare that 
the rule [regarding the prohibition of the purchase in Sngland of books, etc., 
required for the public service, otherwise than through the Secretary of 
State] does not apply to purchases of seconds-hand books which could very 
often be bought in India for less than the price at which they can be pro- 
cured from England. ' > 

3. Check on endorsements on Government promissory notes tendered 

AS SBCxnarrY deposits. 

Circular No. 30, dated let July 187 S.— * * * * 

Qoverrment of India, Financial Defpartmewt, Resolution No. 1477, dcted 
19#;i June 1876.— ItesoLTmoN.— ***♦**♦♦ 

Public officers should be reminded that the best precaution which can 
be taken by them, in the case of Government promissory notes tendered as 
security deposits by contractors and others, if there be any doubt as to the 
regularity of the endorsements thereon, is to send such notes to the PubUo 
Debt office for renewal. 

4. , Oeeicers applying por medical aid to append their official 

DESIGNATIONS TO THEIR SIGNATURES. 

ISee also 8. 0. 26 and 30.] 

Circular No. 7, dated 27th May 1876 . — ♦ ♦ ♦ * 

Govemment of India, Home (Medical) Department, letter No. 193, dated the 
Z\it MarcJi to Surgeon Generod, Inditm Medical Departrn£nt \oowm/urii- 
cated to Director-Genercd under Financial Department No. 2361, dated 29th 
April 1876]. — I am directed to acknowledge your letter No. 1430, dated the 
19th ultimo, and in reply to say that ’s explanation of the circum- 

stances xmder which he refused to attend upon an officer of the Telegraph 
Department who required his attendance is accepted. To prevent sirYiilaT mia - 
apprehensions orders will be issued to all heads of departments in Calcutta 
to instruct their subordinates to append their official designatipn to their 
Mgnatures when applying for nwdical aid from any of the medical officers 
whose duty it is to attend upon them without charge. 

, 5. Acceptance by Government servants op presents prom Native 

Ohieps and others. 

Circular No, 27, dated 3rd August 1876.— ♦ * * 

Government of India, Foreign Department, Cirouhr No. 1299-G., dated 
ffe 20th June 1876 [communicated to Dweotor-Genercd wider Finandcd Depart^ 
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ment No. 1317, dated SOift idem \. — am directed to forward, for yotir informa- 
tion and guidance, and communication to your subordinates, tbe following 
summary of the existing rules regarding the acceptance by Govern- 

ment servants of presents from Native Chiefs and others : — 

* * iK « * * 4t 

(It) The prohibition of the receipt of presents from Native Chiefe and 
others does not extend to the receipt of a few flowers or fruits 
and articles of inappreciable value, although even such tnfling 
presents should be discouraged. 

(V) The general prohibition extends to all servants of Government, 
Native or European, Covenanted or Uncovenanted, in whatsoever 
department they may be serving. 

(VI) Where presents cannot absolutely be refused without giving 
offence, they must be delivered up to Government, and to this 
rule no exception whatsoever is permissible, save with the express 
sanction of His Excellency the Governor General in Council, which 
wiU only be given under very special circumstances. 


6. Claims against Govbenmbnt, to bb baed down to bibs. 

d/rcula/r ISTo. 22 fdixted ^th June 1878 . — ♦ * * 

Gooesrwmewb of India, Fincmdcd Defpa/rtmmt, Resolution No. 932, dated IWh 
JwM 1378. — ^BBSOLtmoN. — ^In the discharge of claims against the Govern- 
ment, payment should be made down to pies, and pies should be recorded 

in the earlier stages of the accounts, but thrown out in the later stages. 

This order applies to all payments by Government, in whatever depart- 
ment they are made. 


7. StJBBLY OB AbMY LiSTS TO BOST OBBIOES AT CANTONMENT STATIONS. 

* 

dreulatr N'o. 102, dated 8th February 1879 , — * * 

Post offices located at cantonment stations should be supplied with 
Army lists. 

as « « * • Hi * * 


8. BxTNNEBS not TO BE SBBBLIBB WITH TJNIBOBMS. 

dresidcer No. S8, dated 12th Jume 1879. — A. case has recently 
occurred in which a superintendent supplied the roimers of various lines 
with uniform (turban and coat), deducting the cost thereof from their pay. 
I' taike this opportunity of stating that I disapprove ^ altogether of,^ the 
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practice of supplying runners "with uniform, and should the praocioe exist 
m your circle, it shoidd he stopped. 


9. EmPLOTMENX OE BUNNIAHS A5D OTHBB SHOP-KBEPEES AS POST- 

KASTEBS. 

[See also S. O. 36.] 

Circular No. 94, dated 18th October 1880 . — * * * 

Diredor-OeneraVs MerMrcmdmn on the em’ploym&d of bunniaJis or horahs 
and, other classes of 8hoj>-1ceej)ers as postmasters. — regard the extension of 
postal facilities into the interior of districts as a very important measure. 
Much bas already been done and much more doubtless yet remains to be 
done in the direction of village postmen. But the multiplication of small post 
offices is another way of attaining the object in view. Such offices must neces- 
sarily be conducted on a very economical scale, and yet the retention of sub- 
postmasters on very low salaries is, in my opinion, a policy of doubtful wisdom. 
Moreover, the work at such insignfficant offices would be wholly insufficient 
to occupy the entire time of one man. 

2. A natural solution lies m the employment of small shop-keepers and 
others, as is done in England, who for a small tride ^adly undertake the per- 
formance of postal duties, the tendency of which is to attract more oustomera 
to their shops. 

3. I think that in India the village bunniah* or borah might usefully be 
*The work may per- employed in this business. He might be given about 

iiapa be entruated to a Rg per month, besides an allowance of 8 annas for 
contingencies. His duties should be as simple as 
peotabie resident. possible, and should be confined to the despatch 

and delivery of mails and to registration. Possibly, money order work and 
insurance might be added to the above, but fhis is a point for future considera- 
tion. No furniture would be wanted besides a letter-box, a goldsmith’s scale 
^when necessary) and a seal. The bunniah village postmaster should be 
allowed, if he likes, to work sitting native fashion on the fioor ; corudderatiaa 
should be shown him, and he should not be made to submit frequent reports, 
or be in other ways worried. Eor officers of this character, fines are obvi- 
ously unsuited and should never be imposed. The success or failure of the 
scheme will depend largely on the attitude of the inspectoi : for the local' 
shop-keeper will of course not submit to annoyance for so small a remunera- 
tion. . . .AH correspondence might be in any vernacular language known to 
the head office or sub-office. 

4. When the 'village concerned is situated on a mail line, no carrying 

establishment 'vnll be required : in other cases, one or more runners will ]^'ve 
to be put on. But speed on such lines should not be looked for and lotog 
distances (say 12 miles per man) should be travelled by every runner. A daily 
service 'will not be necessary. In the majority of oases, a tri-weekly oc 
- ” • ' •"-'Ice. 
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5. If the ooirespondence be trifling, the village postmaster will himself 
arrange for their delivery. If the number of covers for delivery be numerous, 
a gratuity for delivery may be given to the runner or a special allowance given 
to the village postmaster who will make his own arrangements for delivery. 

6. The bunniah or borah has customers generally in surrounding villages 
and knows theii residences ; his agency, therefore, will be a good one for the 
delivery of correspondence. He has also the confidence of his customers 
which would be a great help to this department, and would tend to extend the 
use of the post office. 

* He * « * * 

8. It occurs to me that the services of Glovernment pensioners m%ht also 
be utilised in the like way. But this class of men are comparatively speaking 
rare, while the local shop-keeper is always to be found, and, if well treated, 
would prove a very v^uable adjunct to the postal service. 

9. A similar agency might also be employed in cities or towns for the 
multiplication of receiving offices. In some instances, advantage would result 
from the abolition of the comparatively highly-paid local receiving clerk now 
employed and the substitution of four or five receiving offices under shop- 
keepers. In such oases also, money order, insurance, and parcel work may be 
trusted to these men, their aUowances being correspondingly increased. 


10. SAIiH OF NON-JtlinCIAL STAMPS BT BOSTMASTEES. 

d/reulcMr JSTo. 109$ dated 26th November 1880 . — * ♦ 

Qovemmmt of Indm, Fmancial Depaitmmt, Beaohiion No. 3684, dated 
IWt November 1880. — ^RBSonimoN. — The Hon’ble the President in Council 
.... leaves it to the discretion of the Local Governments to grant, with the 
previous consent of the Postal authorities, licenses to postmasters for the sale 
of non-judicial stamps under the same conditions and restrictions as are 
observed in the case of ordinary licensed vendors. 


11. LETTEiBS OB MATTJ^ BBOtTOHT BY AY IyBIAY GoVEBYBIEYT VESSEL. 

Circular No. 18s dated 17th May 1881 , — * * » 

Oovemment of India, MQMa/ry {Marmd) Department, Qvrciakar No. 6, dated 
ihe 30£% Apnl 1881 [commumcenfed to Director-Qenered vmder Fimmeicd Depart- 
meni, No. 621, dated \Wh Mery 1881]. — ^The Governor General in Coundl is 
pleased to notify, in supersession of all orders on the subject, that whenever 
an Indian Government vessel arrives in port with letters or mails on board, 
these are to be sent immediately to the post office in charge of an officer or 
other trustworthy person. Should exceptional dcoumstances render tins 
course impossible, intimation should at once be given to the post office that such 
mails are on board. 
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12. SaUE op MtOPBBTT TO NaTIVBS BY G-OVBRNMBHT OPBIOBBS. 

\8e& (dso S. 0. 13.] 

Circular JSfo. 84, dated 8rd October 1881 . — * ♦ 

Oovermnent of India, Foreign Department, Resolittion No. 1667, dated the 
■SOdt Sepiesnher 1868 {commtmioated to Direeior. General under Home Depasri- 
ment Notification No. 1437, dated the 23rd September 1881 ']. — 

4. The following roles must be considered applicable to European 

public servants of all descriptions. Civil, Military, and Uncovenanted. 

6. I. — Whenever a public servant wishes to dispose of a house, bungalow, 
^ephant, horse or carriage, or other valuable property, to any native within 
his juris^ciion, or within the Hmits of the district in which he is employed 
on &e public service, and from which he is not about to remove, he must 
report his intention to the Local Grovemment to which he is subordinate, 
stating the facts and circumstances and Ihe price oSered for the article, to 
be sold. The Local Government will then pass such orders on the reference 
as may seem fit and proper. 

n. — Whenever a public servant is about to quit his station or district 
permanently or for a considerable period, and wishes to dispose of his house, 
bungalow, elephant, carriages and horses, and the like property of value, to 
native purchasers, he shall report his intention to the Commissioner or the 
head local authority to which he may be immediately subordinate, and that 
authority will use its discretion in allowing the transaction, or in reporting 
the circumstance to the Local Government for farther orders. 

III. — Whenever a public servant, on quitting his station or district, 
wishes to dispose of his furniture, household goods, livestock, etc., he is at 
full liberty to do so either by circulating lists of such property amongst the 
community generally, or by having the same put up to public auction, 
without reference to any authority whatever. All that is necessary is 
that the transaction should be open and patent to everybody on the spot. 

TV. — ^Rule No. 1 is to be considered applicable to purchases equally with 

sales. 


13. Sale ob fbofebtt to Naitves by Goybbnmbimt obbioisbs. 

[See also S. 0. 12.] 

Circular JNo. 188, dated Slst ifauitary 1882 — ♦ * * 

Qocemment of India, Horm Department, Notification No. 63, dated 20ft 
Jawumry 1882.— Notebtoatioii-.— In continuation of Home Department 
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Notification ITo. 1437, dated the 23rd September 1881 [jS. 0. 12], re publishing 
rules regarding the sale of property to Natives and Government officers, it is 
hereby notified for general infoimation that the above roles are not applicable 
to hmd fide transactions with regular dealers. 


14. PBnmN© BY PRIVATE PRESSES. 

Circtilar I^o. 9, dated 23rd September 1882 . — * • 

Qovemme/irt of India, Fmcmdcd Department, letter No. 3822, dated 19iSA 
September 1882, to Director-Genercd of the Post Office. — am directed to acknow- 
ledge receipt of yoor letter No. 5794, dated 30th August 1882, submitting 
your remarks on the subject of the employment of private presses for the exe- 
cution of printing work required for the Postal Department. 

2. You are of opinion that resort to private presses would not be desirable 
in respect to the standard forms of the Postal Department, but you tbinV it 
probable that such presses might advantageously be employed for the issue of 
certain periodical publications to which you refer. 

3 The Governor General in Council accepts your proposals to have 

certain classes of work done at private presses At the same time .... 

it is not the wish of the Government of India to attempt to transfer the Post 
Office printing at once, and as a whole, to private presses ; but the Governor 
General in Council would be glad to see private presses utilised in an increasing 
degree for the printing work of the Post Office, and no extension of the present 
departmental presses should be made without the special sanction of the Gov- 
ernment of In^. The employment of private agency seems especially suitable 
in the case of specific pieces of work wMoh would not be beyond the ordinary 
workiug power of a private press, and the transfer of which would admit of 
a saving of expenditure in the Government Press at least equal to the cost of 
printing at a private press. It would, of course, be necessary that stringent 
conditions should be imposed as to the quality of work to be given to private 
presses, and the period at which the work must be finished. 

4. In future, you should notice in your annual adsodnistration reports the 
extent to which private presses may have been used during the year. It 
is, of course, to be understood that recourse should not be had to private 
presses in any case in which the cost of printing would be greater than the 
rates at which the work could be done by the existing departmental presses, 
AwntTniug always that the rates of these presses are fairly calculated. 


16. Principle detbrminino seniority op opbtoers enterino a 

OlVEN QRADE ON SANE DATE. 

Circular No. IdS^ dated 7th J>eeemher 1882.— • * 

Director-OmerdP s letter No. 10181, dated 7th December 1882, to Postmaster- 
Cmercd, Bombay. — I have the honour to acknowledge the receipt of your 
letter No. 899, dated 27th November 1882, relative to the prindplethat ^ould 
determine the relative seniority in the Department of two officers who enter 
a given grade on the same ^y. • 
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2. No rule has been prescribed either in the Manual or by circnlai ; but, as 
remarked by you, the principle usually followed is that the grading in such 
oases should be governed by seniority in the Department. 

3. You cite an instance of the injustice of this principle, and suggest that 
seniority in the grade below should be carried into the grade above. 

4. I entirely agree in the opinion you have expressed, and the principle- 
you have suggested should in future be followed. 

16. Oktocebs entitled to Presidency house- rent residino in 

PUBLIC buildings. 

{See cdso 8. 0. 18, 19 and 20.] 

Circttl at' If o. 164, dated dth Jantmry 1883 . — * ♦ ♦ 

Government oj India, Fvncmcial Department, Resolution No. 3413, dated 
29th December 1882. — ^Resolution. — The Governor General in Council is 
pleased to rule that, in future, all oflS,cers entitled to Presidency house-rent 
shall, when residing in any public building, forfeit Presidency house-rent, and 
shall also pay house- rent on the scale laid down in the G. G. 0. of 13th October 
18C6. But of&cers who are supplied with public quarters and compelled to 
live in them for special reasons, such as Resident Physicians and Surgeons- 
of Hospitals, are exempted from the operation of this rule, so far as relates to. 
the pa 3 rment of rent for the occupation of such quarters. 


17. Cutting or breaking op coin under Indian Coinage Act, 1870., 


[See cdso S. 0. 27.] 


Circular NTo. 178, dated 22nd January 1883 . — ♦ * • 

Government of India, Finanddl DopaHment, Notification No. 67, dated 5th 
Januari/ 1883. — ^Notification. — In exorcise of the 
powers conferred by Section 10 of the Indian Coinage 
Act, 1870, and in supersession of the orders noted 
on the margin, the Governor General in Council 
is pleased to authorise the undermentioned officers 
to cut or break coin under that section : — 


Ib’nancial Kos )lutioii No. 
3299» dfiied 4th October 
iS72> and Notlfloation of 
the aamo date. 

Ptnancial Notifloation. 
No. 1909, dated 29ih Maroh 
1877. 

Vinanoial BosolutionNo* 
3366, dated lat November 
1880. 


!Finacaoiai Notifileatioxi 
No. 2849, dated 25ih No- 
vember 1882. 


(1) Every officer in charge of a District Treasury. 

(2) Every Assistant Collector, Deputy Collector, Assistant Oommis- 
sioner, or Extra Assistant Commissioner in charge of a .Sub-Treasury. 

« 4l*4c«!|ci[fl4c 


(9) And any officer of any Municipality . . . authorised by the Local' 
Government or Administration. 

.\nd in exercise of the powers conferred by Section 28 of the same Act,, 
the Governor General in Council is pleased to prescribe the following rules i — 

il) When any silver coin purporting to be coined and issued under the- 
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Oottbig CMtats 
■Otw oom. 


ExtraH from Aei No, 
xxni of 1870— IimKo. 

• 10. When ») y wlvw 
ooiri put- 
X>ox ting 
to be 
coined and issued under the 
authority of the Goyfcrn- 
ment of India is tendered to 
uiy offieer authuriiied by 
the Qoveinor General in 
Council or the Local Gcy- 
eriinxent to act under this 
section, who has reason to 
believe it to have lost, by 
reubonable wairiug, more 
than two per cent, in 
weight, 

or to be counterfeit, 
or to have been reduced 
in wi ight othei wise 
than by reasonable 
wealing, 

or to be cilled in by any 
pro< itmation, — 
he may, by himself or 
another, — 

(snldoot to the roles 
which the Governor 
General in ^uncil 
presciiboB in this be- 
half), out or break 
such coin. 


auttority of tiae Government of India is 
tendered to an 7 of the officers authorised 
by this notification to act under Section 
16* of the Indian Coinage Act, 1870, 
who has reason to believe it to be counter- 
feit, or to have been reduced in weight 
otherwise than by reasonable wearing, 
he shall cut or break such coin, and, 
under Section 16 of the said Act, return 
the pieces to the person tendering the 
coin. In cutting or breaking coins officers 
should avoid completely dividing them, 
as it is often convenient to identify the 
parts of a particular com. Such iden- 
tificatiou becomes impossible if the 
pieces are wholly separated. Care should, 
however, be taken that the destruction 
is complete. 


<2) "When any rupee or half rupee purporting to be coined and issued 
under the authority of the Government of India is tendered to miy 
such officer, who has reason to believe it to have lost, by reasonable 
wearing, more than two per cent, in weight, he sh^ cut or break 
such coin, and, at the option of the person tendering the coin 
return to him the pieces, or retain them and give credit for them 
at the rate of one rupee for one hundred-and-eighty grains troy 
weight. 

{3) A quarter-rupee or an eighth of a rupee tendered to such an officer 

must xmder Section 13* of the Act, be 
accepted as legal tender for a fraction of a 
rupee even though it has lost, by reason- 
able wearing, more than two per cent, in 
weight. 

(4) If, by reason of the obliteration of 
the device upon it, or for any other 
cause, any quarter-rupee or eighth of a 
rupee coined and issued after the 1st 
September 1835, that shall come iuto the 
possession of such an officer, shall 
appear to him to be unfit for further 
circulation, it shall not be cut or broken, 
but shall, whatever be its weight, be with- 
drawn from ciroulation and dealt wi& in 
the manner prescribed in rules 5 and 6. 


Extract from Ad No, XXI JI 
of 1870 — India, 

• Tbe said rupee and 

Kupees and « 

haif-rtipeeB a shall be a 
legal tender, legal tender 
iTi payment or on account s 
Provided that the coin 
ifutA xLot lost in‘ re than trwo 
per cent, in weight : 

Provided also that it luw 
not been ohpped or filed, or 
defaced or diminished 
otherwise than by ttse. 

The qnarter-rupee and 
Poor-anna and eighth of 
two-anna pleoes. a rupee 
ghall be legal tender only 
for tbe fractions t f a rupee, 
subject to the second provi- 
so oontaanedin this seo^on. 
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But quarter-rupees aud eiglitlis of a rupee shall not be withdrawn 
from circulation, if they appear to be otherwise fit to circulate, only 
because they have lost by reasonable wearing more than two per cent, in 
weight. Such coins, if coined and issued before 1st September 1836, 
must, however, be dealt with under Section 16 of the Act. 

These rules apply to all silver coin of the same weight and value as 
British-Indian ourrenoy, coined by the Government of India on behalf of the 
Government of Portuguese India, or coined under the Native Coinage Act, IX 
of 1876, on behalf of Native States. They do not affect the orders contained 
in the Eesolution of the Government of India in the financial Department 
No. 2432, dated 17th August 1881, under which, for the present, all genuine 
coin which has not been diminished by fraudulent means or has been di- 
minished only by what are ordinarily known as shroff marks, shall be received 
at its nominal value ; accordingly, in so far as regards such coin, the second 
rule of those now prescribed is suspended, except that coin which has been 
reduced more than two per cent, in weight by reasonable wearing shall be cut or 
broken as heretofore, although it be received at full value. 


18. Offiobes bntitlbd to Peesidbuoy housb-bbnt ebsidiug in 

PUBLIO BtnCLDINOS. 

[See also S. 0. 16, 19 and 20.] 

dreular 2fo, 17, dated 10th May 1883 , — ♦ ♦ ♦ ♦ 

Government of India, Financial Department, letter No. 658, dated 4IhMay 

1883, to Government of Bengcd, Appointment Department . — The rule 

contained in the Eesolution of the Government of India in this Department, 
No. 3413, dated the 29th December last [S. 0. 16], applies to aU officers. Civil 
as well as Military, at the Presidency, who are entitled to Presidency house- 
rent. 


19. OfFIOEES ENTTHiBD to PeESIDENOT HOtrSE-EENT EESIDING IN 

PUBLIO BUILDINGS. 

[See also S. 0. 16, 18 and 20.] 

Circular JNo, 41, dated 16th July 1888 . — * * ♦ 

Govemmmt of India, Financial Department, Resolution No. 1884, dated 
10£^ J uly 1883. — Eesolution. — . . . The house-rent to be recovered from 
Civil Officers under the Eesolution of the 29th December 1882 [iS. 0. 16] 
in each case be fixed (by the Superintending Engineer of the Circle, in the case 
of houses in charge of the Public Works Department), so as to cover interest 
at per cent, on the actual or estimated capital cost of the property, in 
addition to a fair allowance for risks and for the cost of repsiis. 



App. 20.] 


STANDING OSDEBS. 


399* 


20. OPSIOESS ENTITIiED TO PrBSIDBNOT HOUSB-BBNT BBSIDINO XW 

poBLio BTnriDinas- 

\8ee 8. O. 16, 18 md 19.] 

OiATCvdcur No. 73f dated find October 1883 . — ♦ * 

Government of India, Financial Department, BesoltUion No. 3476, dated 27th 
September 1883, — ^Resolution. — . . . Wh.pn Q-ovemment has to pay rent for 
any house occupied by a Civil OflBlcer, the actual rent, if the officer occupies 
the whole house, or a fair share, to be determined by the Superintending 
Engineer, if he occupies a part, should be recovered from the officer. 

2. Neither in this case, nor where a full rent covering interest at 4^ per cent, 
on the capital cost and a fair allowance for risk and repairs is charged, shall the- 
officer forfeit the Presidency house-rent allowance to which he may be entitled 
under rule. 

* Sti * * ’tt * ilt 

4. If difficulty arises in any other oases, they may be referred to the Gov- 
ernment of India for decision. 


21. PbOUNXABT arrangements between Gk)VEBNMBNT SERVANTS IN 
CONNECTION WITH RESIGNATION OF APPOINTMENT. 

Circular No. 138, dated 17 th January 1884 :. — •* * 

Government of Indrn, Home Depa/rtment, Resolution No. 65 — ^1864-78, dated 
the December 1883.— Resolution.— The Governor General in Council 
considers it desirable to re-pubhsh for general information the following orders 
issued by the Government of India prohibiting civil and military sorvants of 
the Government from entering into pecumai^ arrangements with members of 
the service or department to which they belong in connection with the resig- 
nation of any appointment held by them. Officers of Government are warned 
that any violation of these orders will be severely visited on the offender. 

Govemmera of India, General Department, Notification No. 216, dcOed^ 2th 
/Sepiemher 1842. — Notipioation. — ^It having come to the knowledge of Gov- 
ernment that very erroneous impressions are entertained on the subject of 
pecuniary arrangements referrable to the resignation of appointments, the 
Honourable the President in Council is pleased to give notice that all such 
arrangements axe prohibited, and that, on proof of any appointment, civil or 
military, having been resided under such circumstances, the' nomination con- 
sequmt on such resignation will be cancelled, and the parties concerned 
suspended the service in Public Orders pending tiie pleasure of the Honourable 
the Court of Directors. 


22. PBBPBRENOB to be given to telegraphists in XXLLINa VACANOIBS^ 

\8ee also 8. 0. 28.] 

Circular No. 174, dated 28th JFebruary 1884.— * * 

I 3. H, in Tnn-'InTig sdections to fill vacancies in post offibes, preferenoe*will 
always be given to men who are trained in tdegraphy I have no doubt many 
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men •will be wiJling -fco place themselves -nncler instruction without being 
paid any allowanoes. 

4. Men trained in telegraphy may be appointed to any office whether 
it be a combined office or not. They will be available ■fco take up ‘telegraph* 
■work whenever occasions for their services arise. 


23. GrAKT 07 ITiAVE TO K>STAL XninER TBAININa nr 

Telbokapkv. 

Ofrcular No, 179) dated 29tJh JFebrttary 1884.~ * * 

Except under very special circumstances, leave may not be granted to 
■men who are attending training classes [in -telegraphy] ; and when for special 
'reasons leave is granted, the special circumstances of each case should be 
> communicated to the Superintendent of Telegraphs. 

24. Supply on htdent op postal service postcards to 
Teleobaph Depabtuent. 

Circular No, 144) dated 18th October 1884 . — * ♦ 

Direator-Qeneral of Telegraphs’ letter No. 3328, dated 7th Odtdb&r 1884, to 
the Director-Qenered of the Post Office of India. — ... I have the honour to 
ask that you win be g3od enough to issue instructions to heads of postal 
circles to comply with indente signed or countersigned by Chief Superintend- 
ents of this Department for postal ser-vice postcari^. 

25. CoETSEonoMr OP Government servant with the Press. 

Cireulaar No. 148) dated 15th October 1884 . — * * # 

Qooemment of India, Home Department {PtdUe), Resolution No, 19 

1134, dated 8 th July 1876.— Resolution.— Questions having recently 
arisen as to the extent to which officers in the service of Government are 
permitted to connect themselves with the Press, the Governor General in 
Council thinks it desirable that the existing orders on the subject should 
ije dearly understood : — 

I.— hfo officer in the service of Government is permitted, without the 
previous sanction in writing of the Government under which he 
immediately serves, to become the proprietor, either in whole 
or in part, of any newspaper or periodical publication, or to 
edit, or naanage any such newspaper or publication. Such 
sanction will only be given in the case of newspapers or publica- 
tions mainly devoted to the discussion of topics not of a political 
character, such, for instance, as art, science or literature. The 
sanction will be liable to be withdrawn at the discretion of the 
Government. 

• n. — Officers in the service of Government are not prohibited from con- 
tributing to the public press, but their position makes it in 
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cumbent upon them to confine themselTes within the limits of 
temperate and reasonable discussion, and they are prohibited 
from mahing public, without the previous sanction of Govern- 
ment, any documents', papers or information of which, they may 
become possessed in their official capacity. These rules have been 
hitherto in most cases honourably observed. In case of a de- 
parture from them, or if the Government should consider the 
connection of any officer with the Press to be contrary to the 
public interests, his liberty to contribute will be withdrawn. 

ni. — ^The Government of India will decide in case of doubt, whether 
any engagements of officers with the Press are consistent with, 
the discharge of their duties to the Government. 


26. Bights ov Govebhiihxt ci.kbks to iiedioal atteiiisahox asd 

MEDIOmBS. 

[See also S. 0. 4 and 30.] 

CirciUaf JSfo. 188t dated 8th December 188d . — * • 

Government of India, Home Department {Medical), Resolution No. 14/447- 
464, dated 25th October 1884. — ^RESonunoH. — ^The Governor General in CouncO 
is pleased to prescribe the foUoA^ng rules in supersession of all previous orders 
on the subject,withefEectfromthelet January 1886 : — 

(1) All clerks of all Government Offices are entitled to gratuitous medical 
attendance and medicines for themselves. 

*««****«* 

(8) Subject to the above rules, clerks drawing B250 per mensem and 
upwards are entitled to the services of the Civil Surgeon, and those 
' drawing less than that amount to the servipes of the Assistant 
Surgeon or medical subordinate provided for the purpose, it being 
imderstood that. . . .the attendance of the Civil Surgeon should be 
given in all cases of emergency or of great danger or difficulty^ 
when applied for by the subordiaate medical attendant. 


27. Patmbnts on account of short-weight coins mat be 

SANCTIONED AS CONTINGENT OHAEOBS. . , 

Cireular ATo. 192, dated 11th December 1884.— * ♦ 

[See also 8. 0. 17.] ^ ^ 

‘ The Director •Oenero^s letter No. 10386, dated lltA Decend>er 1884^ ta 
C<mptr(dXer, Post Office. — . . . .1 have the honour to state that the ordera issued 
in this offi^ No. 6035, dated 8th October 1879,- to the Postmaster-Generbl^ 
iBpnibay,, authorising him to sanction as contingent charges sums paid on 
acCotint of discount on short-weight coins, may be hdd applicable to all hes^dB 
of'CixdesC 'ia similar cases. 

2 b’ 
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, PoSTAIi CLEBKS TO BE EKCOXJEAGBD TO LEABN TBUEGEAKaT. 

. \_8ee also S. 0. 22.] 

Circular No. 200 f dated 2Srd> December ISSd . — * * 

Bengal Cireidctr No. 110, dated 12/A December 1884. — ^When visiting a 
'Combined bead office recently tbe Postmaster-General found that one of tbe 
postal clerks bad devoted his spare time to learning signal l i n g, and that be was 
able to receive and despatch messages and conduct the telegraph work 
whenever the sanctioned signaller happened to be away. This is very 
■satisfactory, and the Postmaster-General hopes that the example will be 
followed by other postal clerks in all combined head offices and ^so in sub- 
offices where there are two men employed, only one of whom knows signalling. 
At present signallers in combined offices have very little telegraph work to do, 
and they have always pleniy of time in which to instruct others in tignaUing. 
As a rule, also, postal clerks have a certain amount of leisure in which they 
could gradually learn signalling. There is certain soon to be a great 
extension of the system of combined offibes, and it is desirable for as many 
postal officers as possible to qualify themselves, so that they may not be 
superseded b^ signallers of the Telegraph Department or outsiders. The Post- 
. master-General wiU also do all he can to f^her the advancement of postal 
•clerks and sub-postmasters who show their industry by learning signalling 
while oarryiug on their ordinary duties. When they are satisfied that they 
are able to pass the Telegraph Department’s examination, they will, if neces- 
sary, be allowed casual leave for a week or ten days, so that they may com- 
plete their training by a few days’ study in a telegraph dass and then be 
examined with the view of obtaining the usual certificate. 


*29. Bights op soIiHIebs who are depositobs m the post ohbtoe 

SAVINGS BAHK. 

drotOar No, 203, dated 31st Deeend»er 1884 , — * a * 

Oovemmeta of India, Military Department letter No. 70SB, dated 17/& 
DecenAer 1884, to DireOor-Generalofthe Post Office of India . — * • * * 

2 A’soldier in regard to the post office savings bank is on the aama 

■footing as a civilian, and the commanding officer hasjno authority to 
to countersign the deposits and withdrawals. 


30* TitiiE ov Govebnueset oppioebs to scbbioal atteehahoe. 

I8ee cdso 8. 0 . 4 and 26.] 

Cis'cvlar No, 218, dated 16th JamMwy 1885.— * » • 

Oonemmewt of India, Home Department {Mediocd), BesohOion No. 12/S34> 
SI, dated 16/A August 1884. — BESOLunoH. — 

2 The Governor General in Ooundl is ..pleased to decide that all 

officers of Govermnent in the Bengal Presidency, living at the head- quarters 

tione) of B260 and over, whether gazetted or not, shall, in future, be onlutled 
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to gratuitous medical attendance at their own residences from Civil Surgeons. 
<3-azetted officers drawing less than R250 a month will no longer be entitled to 
the gratuitous medical attendance of a Civil Surgeon. 

31. GbANT op MoONSHBE ALLOWAWOBS to EtUtOPBAN supeeintend- 

BETS. 

Circular JSFo. 24Llf dated 27th Februcery 1885. — I have the 
honour to forward, for your information, a reprint of this office circular 
No. 93, of the 14th February 1871. 

2. It has been ruled by the Government of India, that the term 
■“Europeans,” used in the Government Resolution issued with that circular, 
means pure Europeans, and includes not only Europeans, who may be appoint- 
•ed to the few special appointments in the Post Office Department reserved 
for Europeans, but also persons who, although appointed to the Post Office 
as being “ Natives of India ” [as defined in the CivU Service Regiilations'} ate 
still pure Europeans in the sense of being born from European parents of pure 
blood. 

Director-GeneroTa Circtdar No. 93, dated lith F^mtary 1871. — Copy [of 
the following is] forwarded to all heads of circles, with the remark that the 
moonshee allowance, referred to, is for passing in the vernacular of the Pro- 
vince by the second or higher military standard. 

Government of India, Financial Department letter No. 4040, dated tJie2QGt 
Decerriber 1870, to theJHrector-Chnerod of the Post Office of India. — I am directed 
to acknowledge the receipt of your letter No. 16-C, dated the 0th instant, 
■and in reply to inform you that the Govemor General in Council is pleased 
* . .to sanction vour recommendation to eztwd the 
Hesolution TSo. 15.969, order* granting moonshee allowance of R180 to 
•dated the SMrth Pebruaiy certain dasses of European officers in the Survey, 

Police, Customs, and Forest Departments, to 
'Europeans in the Postal Department of the grades of inspec- 
. tors,t including the candidate inspectorsf attached 

t (Now Bupenntendents.) ^ North-Westem Provinces and the Punjab, but 

it is to be distinctly understood that in no case is this allowance to be given 
to natives. 


32. COBBESPOBDBNCB ADDEBSSED TO DxBEOTOB-GbNEBAIi. 

Ci/rcfulaAi' No. 260, dtxted 16th FBLanreh 1885. — ^To ensure uni- 
formity in procedure, it is requested that a separate series of Nos. may be 
given to letters addressed to this office. No case-marks of any kind should 
be attached to these Nos. 

2. Not more than one subject should ordinarily be treated of in any 
communication addressed to this office. 

3. The abstract (in the heading of letters) should be filled m carefully. 

■Sometimes the abstiract is so carelessly entered, that it gives no indication 
of the subject of the communication. • 

• « * « « St 

2»2 , 
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J 83. DiSOONMBOTIOM dr TEUCGHtAPH INSTRXnUBNTS FOB PEAOTIOE 

sioBrALLmra, pbohibitbd. 

Ci/ifcvla/t No. 262, dated 18th March 1885. — ^The following is. 
forwarded to all postal circles with a request that the necessary orders maybe- 
issued prohibiting the disconnection, for the jiurpose of practising signalling, 
of telegraph instruments permanently fitted up in combined offices. It will 
be seen that instructions have been issued to Chief Superintendents to- 
supply sdieoted combined offices with school sounders and keys in addition 

to dummy keys which will be supplied to all combined offices 

1*^ Hir&Hor-Genercil of Telegraphs’ Circidcar lett&r No. 6614- jP, dated IMh' 
Fdmtary 1885, to Cimf SupeHvtmderds. — . ... It is now notified that in certain 
sdected combined offices where the necessity for a battery does not present 
difficulties, a school sounder with key may be supplied in addition to a dummy 
key. The Chief Superintendents will select the offices in consultation with the- 
heads of postal circles. 


34. Postage stamps of highest dekomihatiohs to be itsed fob 

TELEGBAMS. 

drcfilaT No. 2, dated 2nd April 1885 . — * * * ♦• 

2. For the purpose of stamping telegrams received at post offices one 
rupee postage stamps should be.used in all cases in which their use is possible. 
In other cases, postage stamps of the highest suitable denomination should 
be used, and it should be understood, as a standing rule, that half-anna postage 
stamps should never be used, except on the ground of absolute necessity. 
The advantage of using as few stamps as possible is not only that there is a 
saving of time to the post office officids who have to affiLx them, but that there-, 
is a reduction of work in the Check Office of the Telegraph Department. 


35. Bedibeotioh of abtiolbs fbom Fbenoh settlements in India. 


Ci/retdar No, 11, dated 10th April 1885, — Closed bags or packets- 
are received from France at the various hVench. 

* Settlements* in India, and their contents are dis- 

WnTiimi. posed of by th:e local IVench post offices. It uoca- 

sionaJly happens, however, that correspondence 
received in these bags has to be redirected to other 
parts of India, and the following arrangements have lately been made- 
regarding the redirection of such correspondence : — 


When an article originally received at a French Settlement in India in a 
closed mail from France, and paid by means of French postage stamps, 
is redirected to any Indian post office, it will be treated as fully pre- 
paid (irrespective of the value of the stamps affixed to it), and will be 
forwarded to its revised destination without any charge. 

If any such article does not bear French postage stamps, it will be treated 
as an ordinary' inland article, posted at one Indian post office for 
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delivery at another, and will be taxed with Indian inland postage, 
tinder the inland rules. 

2. Post offices at which the redirected articles referred to are received 
■for deliyejy, should be instructed to deliver them either as fully prepaid, or 
as unpaid inland articles, according as they do, or do not, bear Erenoh postage 
stamps. The Indian office at which the redirected articles are re-posted, will 
be, in the first instance, responsible that the instructions above laid down are 
followed, and the offices of delivery should not challenge any redirected 
article that has been passed by the office where it has been re-posted. 

_3. These instructions apply to ordinary letters, postcards, printed articles, 
^business papers and samples. 


36. EmhiOymekt OB’ sxation-mastb!RS as postmasxbes. 

{See also S, O. 9.] 

Cireuletr No. 61, d€ited 24th 188S . — * ♦ * * 

3. I would. . . .ask heads of circles to try, with the aid of the [railway] 
'traffic authorities, to enlist station-masters as postmasters. 

4. On many of the little branch railways now being constructed the 
station-masters have very little to do, and they would be glad to undertake 
postal work. . . .just as station-masters do on the Highland Bailway. Doubt- 
less the spirit of departmental exclusiveness which prevents some postal 
inspectors from trying to substitute schoolmasters for postmasters who owe 
allegiance to the Post Office alone may animate some of the railway authori- 
ties also, and render them unwilling, at first, to meet the Post Office half-way. 
But aU things must have a beginning, and in time, I doubt not, wesbaJlhave a 

■eordial rcupproohemeni of the two Departments. 


37. PbOUNIAKT OONTEEBXJnON TOWARDS lUBIIO OBJECTS NOT TO BE 
AEPUEn BOB EROM NATIVE CHIEFS WITHOUT BBEVIOUS SANCTION. 

{See also S. O. 39.] 

Ciretaor No. 105, dated 7th August 1885,— * * • 

Gov&rnwmt of India, Home Defo/rtmeM {Public), ResoUdion No. 31 — 
1217-42, dated llth July 188.5. — ^Resolution. — ... .The Governor General in 
'Cotmdl is pleased to direct that, in future, no officer of Government shall ask 
or accept pecuniary aid or subscriptions from Native Chiefs or officials of Native 
States in pursuance of public objects, except with the sanction, previously 
obtained, of the Local Government to which he may be subordinate. 


38. Testamentarv powers op Hindus and Mahomedans over 
life policies bt will. 

dvculOT No. 164, dated 10th October 1885 . — ♦ ♦ * 

leiter No. 7S9, dated the 19th June 1S85, from Solicitor to Goverrvment 
.Sf India, to Director-General of the Post Offtse of India . — I have the honoflr to 
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acknowledge the receipt of yonx No. 3690 of the 16th instant, and to state, in 
reply, that with regard to Hindus, the law, as settled by many decisions, and 
by express legislation, is that, whatever property is so completely under the 
control of the testator, that he may give it away during his life-time, he may 
also devise by win. Hence, a man may bequeath his separate or self-acquired 
property, in which definition would, of course, be included a policy purchased 
by him in his life-time, but any attempt on his part to free his property from 
any of the btirthens incident to it by law, such as liability to debts, or 
maintenance of those whose support was burthen upon the estate, would be 
inefEectual and void. 

S. The extent of a Mahomedan’s testamentary powers is, however, more 
limited, as he caimot dispose of more than a third of his property by will, but he 
is, nevertheless, at liberty to appoint an executor for the administration of the 
whole estate. The duties of such an executor in ad m i n istering the estate 
would be, in the first place, to pay the funeral expenses of the deceased ; second- 
ly, his debts ; tTmdly, legacies bequeathed by Mm to the extent of one-third 
of the residue, and to hand over the remaining two-thirds to the deceased’s 
heirs. 


39. PbOTJNIAET CONTUIBimOK TOWARDS PUBUO OBJECTS NOT TO BE 
APBLIBD FOB FBOM NATIVE CHIEFS WITHOUT PREVIOUS SANCTION. 

^ [8ee cdso S. 0. 37.] 

Circtdar UTo, ±81, dated 11th November 1885.— * *' 

Government of India, Home Department leit&r No. 1866, dated 28th October 
1885, to Government of Madras Icorm/unicated to Director-General under Finan- 
cial Department endorsement No. 3822, dated Zrd November 1885]. — 

2. In reply, lam to say that the orders contained in the Resolution cited 
[S. 0. 42] apply to officers of Government acting in their individual capacity 
and not to Local and Municipal Boards. I am to add that there appears to the 
Government of India to be no reason why Local or Municipal Boards should not 
invite the assistance of local zemindars towards public objects. 

40. Supply of jail-made articles to Government Departments, 

Cdircula/ip No. 33, dated IVth May 1886 . — ♦ ♦ * * 

Government of India, Home Department, Besolvtion No. 10606 — 18, dated 
7th May 1886. — ^Resoluxion. — ♦ ♦ ♦ ♦ * 

Local Govenunents and Administrations should in future adapt their 
intramural industries as much as possible to the roquiroments of the puhlio 
consuming departments, these departments being compelled to take articltss 
of jail'manufacture which they require, as long as such articles can bo supplied 
by the jails of the same quality and at the same price as they can bo obtained 
in the open market. It is not intended by these orders to preclude the jails 
from special industries, such, for example, as carpet-making, which have been 
found suitable as a means of employing convict labour, but for which there 
is practically no market in the departments of Government. Nor is it intendo d 


STANDING OSDEBS. 


407 


App. 20.] 


that these oi-ders, so far as they oblige the public consuming departments to- 
take articles of jail manufacture, should affect existing contracts which must 
be allowed to run for the stipulated periods. 


41. Telegrams to be enclosed btblettbd envelopes. 

G-eneral letter' No. 3599, dated 7th, June 1886 . — * * *■ 

Director-Qenerdl of Tdegra/phs' hbter No. 8097 of May 1886, to- 
DvredOf-Q&fmcS, of the Post Office of India . — . . . .It is essential that telegrams, 
should be enclosed in envelopes eyeletted at both ends, and I would surest 
your issuing orders to the effect that the envelopes should be issued from your 
depSts, each with a receipt form ready eyeletted to the gummed end, as is 
done in the case of offices of the Telegraph Department. 


42. Aooeptanoe op bills oouNTEBSiaNBo BY Magistrates por 
VALUE OP Money orders issued by Educational Depart- 
ment IN PAVOUR OP GURUS. 

O. No. 31, dated IdtJi September 1886. — ^In the Bengal 
and Bihar circles a system is in force under which money orders obtained by 
the Educational authorities for the purpose of remitting the amounts of 
rewards granted to gurus are allowed to be paid for by the remitters, not in 
cash, but in bills payable to the department. The money order form is 
presented at the post office of issue (head or sub ) accompanied by a bill for the 
amount drawn by the Educational officer in favour of the postmaster of the 
head office of issue, and countersigned by the District Magistrate ; the money 
order is issued under the ordinary rules, the amount of the bfll being credited 
in the journal of money orders issued and other aocoimts of the office. The 
bill is then cashed at the treasury by the post office ; if the office of issue is 
a head office or sub-office not situated at a sub-treasury station, the bill is sent 
as a remittance to the office at the head-quarters of the district or head office. 
***** 

2. ... .The procedure is simple and possesses other obvious advantages^ 
and . . . .the Director-General will have no objection to the introduction in {dl 
circles of a similar scheme, modified, if necessary, to suit local conditions, if 
it is considered that the concession would be likely to prove acceptable to the 
Educational or any other department and advantageous to the Post Office. 

48. SUBSORIPTIONS POR “ L ’ UNION PoSTALB.” 

O* O. No. 49, dated 8th November 1886 (as amended hy G. O. 
No.19, dated li^Novemher 1888 ). — * #*#*>► 

3. The head of each circle should ascertain. .. .the number of copies 

of the “ Union Postale ” which may be required by subardinates in his 

circle ; all details regarding subscribers’ names, etc., should be kept up in a 
roister in the Postmaster-General’s office, the total number of copies of the 
journal required for the circle being alone communicated to this offide. 
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4. Subscriptions sbould be paid in to tbe Postraaster-General’s office at 

requests are made for copies, and if any subscriptions are not so 
remitted, tbe head of the circle should take steps to secure payment promptly. 

5. The total amount of subscriptions for each circle should be remitted 
in one sum, by service money order, to this office as early as practicable. 

6. Subscribers having once registered their names for the year should not 
be allowed to caned their subscriptions during that year. Subscriptions for 
a broken period cannot be recognised, as the journal can only be ordered for 
■the whole calendar year (January — ^December). 

♦ ♦ ♦ ♦ » 

10. Subscribers’ copies will be forwarded from this office to the head of 
«ach circle for detailed distribution. 

i|c * Hf ♦ ♦ ♦ 

12. It is not necessary that the subscribers’ names should be communi- 
cated to this office ; only the total number required should be intimated. 

13. In no case •will refunds of subscriptions once paid be allowed. 


43A. EuLES BEtATtNO- TO THE DUTIES AND EB8PONSIBIUTIES OP POST- 
KASTEES AND SIGNAXIiERS IN COMBINED OPPICBS. 

CirmiAaT JSTo. 58, dated 2l8t September 1888 . — * * • 

The tbllo'wihg rules for the guidance of postmasters of combined offices 
have been drawn up in communication with the Director-G-eneral of Tele- 
graphs, and -will find a place in the Telegraph Traffic Coda. They are now 
published for general information. 

2. The du-ties and responsibilities of a postmaster of a combined office axe 
the same as those of the Head of a Telegraph Department office and will be 
found at length in the Traffvs Code, In oases in which he receives an allow- 
ance for telegraph work,he -will be held responsible for discharging these duties 
personally, but in cases in which he receives no allowance he will only be held 
directly responsible for the duties described in rule 2, which are oonsid^ed the 
more important duties of the Head of the Telegraph Department office, and 
■will be sJlowed to depute the direct responsibility for the duties described in 
rule 3 to the signaller or clerk who does the telegraph work. Although the 
duties of postmasters of combined offices have not hitherto been laid down 
in such egress ■terms, it has al'ways been accepted that ■the telegraph work is 
■to be done under their general control and supervision ; and as it is of vital im- 
portance to the success of the scheme of combined offices that their responsi- 
bility should be dearly realised, heads of circles are requested to be kind 
enough ■to see that the present rules are fully xmderstood and acted up to. 

* * ♦ ♦ * 

4. Special attention is directed to rule 6, which contains the delibera^te 
policy of the Tdegraph Department and the Post Office as to u'tilising ■the 
services of signallers in combined offices. The ■telegraph duties m^ust from 
them nature come first, but subject to ■this consideration, our object should be 
to secure that each signaller shall, in the general interests of Government service, 
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•do a full day’s work, telegrapHc and postal. There need be no conflict be- 
tween the claims of the two classes of work, and it could only be where admi- 
nistration is weak that a signaller could be allowed to plead postal duties as a 
reason for neglecting telegraph work. 

6. In future, post office superintendents will be required, when mspeotrng 
<3ombmed offices, to see that the instructions laid down in these rules are 
understood, and that the telegraphic and postal work of signallers is properly 
done with regard to their relative importance. They should also satisfy them- 
selves, with respect to the general telegraph duties of postmasters and signallers, 
that the standing orders are fully complied with. The points which should 
receive £q>ecial attention are the following : the strict preservation of secrecy 
with regard to messages ; the necessity lor the immediate affixing of stamps to 
the messages, and the proper obliteration of the stamps with the date-stamp ; 
the importance of entering messages in the register as soon as they are received, 
and of lockmg up the drafts immediately after the messages have been signalled 
until they have to be submitted to the Telegraph Check Office, and also of the 
open^ of the Telegraph Office at the prescribe hours and of punctually sub- 
mitting all telegraph returns. 

Bnles. 

1. In every combined office where the postmaster gets an allowance for 
telegraph work, his responsibilities in respect of such work are the same as those 
of the Head of a Telegraph Department office, whether he does the tdegraph 
work alone or is assisted by signallers or clerks. 

2. In all other combined offices the postmaster is personally responsible 
for — 

A. — ^Daily examination of stamps and reply passes on sent telegrams 

after transmisnior^. The postmaster’s initials and date should 
then be written by him on the sent telegrams. 

B. — Use of stamps of highest value possible on sent telegrams and their 

proper obliteration with the date-stamp. 

c._ ♦♦♦**♦ 

D. — ^r.egible writing in received and transit telegrams and in returns. 

E. — ^Proper provision for the secrecy of telegrams, and the exclusion 

of the public, or postal officials not on duty from any places 
• where they could have access to messages or instrumente. 

F. — ^Punctual opening of office at the proper times. 

<1. — ^Arrangements for the supply of a proper stock of all required tele- 
graph forms in due time. 

H.— Punctual submission of drafts and returns on the proper dates, 
the examination of the drafts to ascertain that they bear Ms 
initials andutbe dates ; they should then be placed m Ms presence, 
together with the returns, in an envelope for transmission to 
the Check Office. The envelope should be properly closed and 
transferred to the registration clerk to be registered and des- 
patched. The receipt granted by the registration derk shou^ be 
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received and pasted on the back of the ofiice copy (or counterfoil)’ 
of the invoice of drafts fForm) -i to which it refers. 

I. — ^The safe custody of all property of tlie Telegraph Department in 
the office. 

K. — Proper attention and civility to the public. 

L. — Discipline generally, induding attention to complaints from other 

Telegraph Offices. 

M. — ^The prompt despatch of line-men or peons on interruption duty. 

'Notth . — Satisfying himself by oooasiorxally suporrising the work of tho signallor that the 
latter understands and acts upon the instructions given in Article 30 — III ri*quiririg him to 
make an immediate entry in inh in tho preamble of the time at which a messagt^ is toiwh^rod 
for transmission. (Director-Generad of Ihe Post 0£^c*s letter No. 113>Ts.» dated the 1st 
July 1902.) 

3. Without ceasing to be responsible for general supervision of all branches 
of the work, the postmaster who gets no telegraph allowance may delegate to> 
the signaller or clerk who does telegraph work, or to the senior signaller or clerk, 
if there are more than one, the direct responsibility for — 

(a) Translation of telegrams, sent and received, for persons ignorant 

of English. 

(b) Collection of the proper charges for sent and hearing received tele- 

grams, and the prompt stamping and cancellation of telegrams- 
immediately after tender. 

(c) Delays of all kinds in transmitting and despatching telegrams. 

(d) Transmission of telegrams in their proper order. 

(e) Public notice of undelivered telegrams. 

(/) Special custody of reply pass-books. 

ig) Proper keeping of log-books. 

(b) Use of proper forms without waste. 

(t) Proper custody of Telegraph records. 

(?) Eegiatration of all special sanctions for bearing telegrams, and of 
abbreviated addresses ; also of all special orders regarding press 
or weather telegrams, interruptions of foreign routes, etc. 

m Address book. 

(l) Cleanliness of instruments and batteries, and the regular addition 

of water to the latter and ti> “ earths,’* when necessary. 

(m) Correction of Trafjio Code. 

(n) Correction of Telegraph Guide by circular telegrams, etc., received. 

4. In no case is any signaller or clerk who does telegrajih work in any com- 
bined office, independent of the postmaster. ^ 

6. All Telegraph correspondence with tho Clieok Office, or with officers of 
the Telegraph Department, must be conducted in conihiued offices in tho name 
of the postmaster and signed by him. All Telegraph returns must also he 
si^ed by him. Similarly, officers of the Telegraph Department must corres- 
pond only with the postmaster on traffic and technical details. 
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6. The Telegraph daties of a sigualler have the first claim upon him iu all 
cases, and nothing should be allowed to interfere with his prompt and im- 
mediate attention to them. Subject to this condition, a signaller, whether 
paid wholly by the Telegraph Department or not, may be placed in charge 
of a special branch of postal work in the same way as, any other clerk j or 
where the nature of his telegraph duties may not allow of this, maybe required . 
by the postmaster to take a share in any work wh6re his assistance may be • 
needed. 

7, In the above rules “postmaster” includes sub and branch post- 
masters. 


44. PsTmoNS TO Parliament aoainst orders of Secretary of 

State. 

[See also S. 0. 147.] 

Cireular 2fo. 18, dated 28rd July 1889 . — ♦♦♦*•• 

Government of India, Home Departmetii {Puiblio), ResohdionNo. 16—1098- 
1114, dated 20th June 1889 \pormmmioateA to Direotor-General under Finanmal 
Department No. 3200, dated 26th June 7SS9]. — Besoldtion. — A case having 
recently occurred in which a memorial addressed to the House of Commons 
was withheld under rule XII, clause 3, of the rules for the submission of 
Memorials to Her M'ajesty the Queen-Empress of India, or to the Eight Honour- 
able the Secretary of State for India, His Lordship, while expressing the 
opinion that memorials addressed to Pai’liament cannot be withheld under the 
rules above referred to, wMoh do not properly apply to such memorials, Un- 
decided that, if a petition against the orders of the Secretary of State for iRQiA 
in Council is prepared for presentation to Parliament, fit should be submitted, 
to the House of Parliament to which it is addxossed, through the medium of 
some unofficial member of the House, and not through the Secretary of State. 


45. Indents for carbonic paper and eyelets to be oarefcllt 

ESTIMATED. 

G-. O. No. 14, dated 13th Septemher 1889.— 

2. Carbonic paper is expensive and liable to deterioration unless very 
carefully kept. Special care, therefore, should bo taken to ensure^ that un- 
necessarily large quantities should not be indented for. The attention ^ of all 
postal officials concerned is drawn to the importance of preparing estima^ 
for carbonic paper and eyelets required for telegraph purposes, with strict . 
regard to actual requirements and the indents should be carefully checked 
before they are passed. 

...It is important that the expenditure on account of these articles diqjild; 
be kept as low as possible. 
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47. Athttob op Govbknnekt opsiobbs towards poutical move- 
ments. 

Circular No. Sd, dated Slst March 1890.— * * * * 

Government of India, Home Department, Resolution No. 11 — G/9-88 
•{PtAlio), dated 18ih March 1890. — ^RESOLtraoN. — ♦ * * * * 

2 His Excelleney in. Council desires that the following rules niuy bo 

•observed by all Grovemment servants ; — 

(o) As a general rule, no officer of Government should attend at a 
political meeting where the fact of his presence is likely to bo 
misconstrued or to impair his usefulness as an official. 

(6) No officer of Government may take part in the proceedings of a 
political meeting, or in organising or promoting a political meeting 
or agitation. 

(c) If in any case an officer is in doubt whether any action which he 
proposes to take would contravene the terms of this order, the 
matter should be referred to the Head of the Department or 
District, and, if necessary, to the Local Government or Ad- 
ministration. 


48. PbINGIPDES BEOtrLAITNa PROMOTIONS AND REVERSIONS OP SDPERIN- . 

TBNDENTS. 

[See oZ«o S. 0. 50 cmd OS.) 

G. O. No. 25, dated find September 1890.— ♦ * * i* 

2. No change is intended in the rules which have hitherto regulated 
promotion [among superintendents]. Promotion will still go in circles ; and 
when in any particular circle at any particular time there is no officer eligible 
fox an acting grade vacancy, the promotion will go to the senior eligible officer 
■on the general gradation list. 

* * 1, a, m 

6. In future, all acting promotion will be given in the form “ during the 
absence of — or imtil further orders,” and when any superintendent returns 
* In the case o£ the B. M. from leave or deputation, it will bo for the head of 
ProricoM the circle* to inform this office, the Comptroller, and 
Mceflaa^’^oomnwSoatKms officers concerned of the reversions that have 
win be made by the Direo- taken place. Ordinarily, the junior acting officer in 
tor-Oenerai’s office. grade in the cirde will revert. This arrange- 

ment, which accords with the practice in other departments, will obviate 
tffie necessity of frequently revising the orders regulating grade promotion 
-in the place of officers absent on long leave. 

* * * He Ife 


49. Vindication bt public officers of their official character. 
[See also 8. 0. 64 and 

_ d/rcula/r No. 4S, dated 8rd October 1890.— # * * * 

Government of India, Home Deparimerd, Qvrmimldler No. 30 PMic, 1078 • 
-1685, daied 5th September 1890 {cormmicaJ^ to Director-General under Finance 
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Departmera endorsmera No. 4371, dcOed 13«^ idem].— In a General Order of the- 
Govermneait of India, in the Foreign Department, dated the 16th March 1847, 
it was laid down that a Government ofiS.oer is at liberty, if his public- 
conduct in the transaction of his official duties is impugned, “ to seek redress, 
through the usual official channel by an appeal to the Government he serves, 
and that the Government so appealed to will aFord him every opportunily^ 
of vindicating his character.” Though the matter has since that date been 
dealt with in a confidential paper, no subsequent orders regulating the course to- 
be followed by Government officers for the vindication of thtir acts as public 

functionaries have been generally circulated The Governor General in 

Council therefore deems it desirable to prescribe the procedure which should be> 
generally observed in future. 

* * * * * * * aK.iH 

2. It is a standing order that, without obtaining the authorisation of the- 
Government to which he is immediately subordinate, no officer of Government, 
is permitted to have recourse to the Courts for the vindication of his publibi 
acts, or of his character as a public functionary from defaniatory attacks. In 
giving authoriiy to institute proceedings, the Local Government concerned 
will decide whether the circumstances of the case are such that the Ghivem* 
ment should bear the costs of the proceedings, civil or criminal, or leave the* 
officer to institute the prosecution or suit at 1^ own expense ; and in the latter- 
case it will also determine, in the event of the matter being decided by the- 
Oourts in the officer’s favour whether he should be recouped by Government, 
the whole or any part of the costs of the action. 

3. ....The ruling above laid down does not affect an officer’s right to* 
defend his private dealings or behaviour in any way that he may be advised ; 
but his official reputation is in the charge of the Government which he serves,, 
and it is for that Government to decide in each case whether the institution 
of proceedings to vindicate his public acts or character is necessary or ex- 
pedient. 


60. Rbvbrsiok ov suroiEstiinrasirossNTS vrom AOTnsro vaoanoebs. 

(See also 8. 0. 48 and 93.] 

<?, O. JVo. 8T, dated 18th, Januevry 1891.-- a # 

2. As has been explained in paragraph 6 of G. 0. No. 26, dated 2nd Sep- 
tember 1890, [jS. 0. 4Sf\ when any superintendent returns from leave or deput- 
*• This apnlii»B to tho a^on, it is for the head of the circle* to inform the 
major oirolei only. In the Director-General, the Comptroller, and the officers. 
oMo of tho minor oiroios tho concerned of the reversions that have taken place. 
*XbirS^wlobyTK‘iK This information should be always given mme- 
oiSoo. diately on the reversion being necessitated by an 

excess in any grade. If the officers (inoluditig candidates acting m the last 
grade) named to revert are the most junior ones in the grades, it is suffiment 
for the h{^ of the circle, without any special order from the Director-General, 
to order their reversion. If any officer named to revert is not Ihe most junior- 
officer of his grade, the head of the oirde has no pow^r to order his reversion : 
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in sndi a case iilie head of tide cirde should make a lecommendation to the 
.Directoi-Geiieral, and the necessary order of reversion mil issue from this office. 

3 It is immaterial whether the junior officers ordered to revert 

'were or were not appointed in the arrangements made owing to the absence 
of the officer who has returned to duly. 


• 52. MArNTENANOB OF KNOWLEPOB AND PEACTIOB OF SIGNAlLLINO BF 

BESEBVE POSTAL SIGNALLBBS. 

CHroular Ifo. 97, dated 19th March 1891 . — * * * 

2. The reserve of signallers lor combined offices consists of two classes of 
’men ; (1) those forming the special reserve paid for by the Telegraph Depart- 
ment and employed principally in those circles in which there are few separate 

■ signalLecs and most of the combmed offices are worked by postal cleric and 
sub-postmasters, and (2) postal officials who have passed as signallers, but who 
• do not hold signaEers’ appointments in combined offices. 

3. As regards the former class, the conditions of appointment of the 
’.members of llie reserve sufficiently secure the maintenance of their knowledge 

- and practice. When they are not acting for signallers absent on leave or de- 
putation, th^ must ordinarily be attached to combined offices where a con- 
siderable amount of telegraph business is transacted, and must be employed on 
telegraph as well as postal duties ; and the postmasters of the combmed offices 
in which the reserve signallers are working are held responsible that they per- 

- form an amount of actual signalling work every month sufficient to keep them 
' in practice. 

4. As regards the second class of the reserve, consisting of postal officials 
'■who have qualified in tdegraphy, but who do not hold appointments as sig- 

nallets, it is not possible to lay down q'oite such rigid rules ; but the following 
'instructions ■will, it is believed, secmre ■tiie object in view : — 

(fl) The men should, whenever it is possible, be attached ■to combined 
offices. When thus attached, ■they should exchange duties 
■with the signaller for periods and at intervals to be fixed by the 
head of the circle, ^ese temporary exchanges of duties, which 
may extend over a few weeks or a few days, or even only for 
parts of certain days, can be made ■without the pay and 
allowances of ei^ther official being affected ; 

>(&) Postal officials tixould be encouraged to pass in telegraphy and to 
keep up their knowledge and practice by being given special 
promotion. For example, every third step in 'the grades up 
to E50 or B60 per month and every third vacancy among paid 
probationers might be given to men who have passed in sig- 
nalling, if such men are available and ore in other respects 
suitable ; 

.^) Promotion in the postal branch should never be withhold firom 
postal officers who have qualified as signallers, when it is due to 
them in the ordinary course by seniority or merit •, 
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((2) Telegraph, allowances attached tu signallers’ appointments should, 
as far as possible, be used for the purpose of promoting deserv- 
ing men who have qualified as signallers, e.g., if a vacancy 
occurs in a clerkship on R20 to which a signaller’s allowance 
of BIO is attached, and there are two postal signallers, one on 
B20 and one on B30, available, the vacancy should ordinarily be 
given to the man on B20 to whom the total salary will be pro- 
motion ; 

(e) Dummy keys should be obtained from the Telegraph Department 
and supplied to any postal officials who have qualified in 
nalling and are not attached to, or axe transferred from, combined 
offices, and who desire to have the keys for practice. A dummy 
key will generally enable a passed signaller to keep up his 
knowledge of signalling sufficiently, as by means of the key he 
can practise sendmg, and the practice of sending will keep up the 
signaller’s knowledge of receiwctg, because it prevents him 
from forgetting the symbols and, to a certain extent (by the 
noise the operation of sending makes), keeps his ear in for re- 
ceiving. A copy of Appendix I of the Tdegrceph Traffic Code 
should be supplied with each dummy key. 

6. If the above suggestions are acted upon by heads of circles, postal 
mgnallers will, it is believed, of their own accord, take pains to keep up their 
'knowledge and practice of signalling. The suggestions also tend generally 
to the improvement of the prospects of signallers, and will thus indirectly 
dead to the strengthening of the reserve. With better prospects not only will 
passed men be encouraged to maintain their knowl^ge of telegraphy, but 
probationers and postal derks will be encouraged to attend teaming ok^s and 
'quaUfy themselves to be signallers. 


« 

*53. SMuaauaro ov ovixm xnto Bubka thbougb the post. 

Cireul€ur No, 17, dated Wth Jtme ISdI.-— ...There is 
*eome reason for believing that opium is being smuggled into Burma through 
the post, in contravention of the orders of Government contained in ...... 

the Poatol Chdde. 

% Special action to prevent this will be taken in Burma itself, but the 
attention of all postal officials should be directed to the necessity of exercising 
« close scrutiny on all parcels for Burma, which may be posted at their offices, 
•or pass in transit through their hands, in order that the provisions of the 
PodaH Guide may be strictly complied with. 

3. In most circles there axe some post offices at which parcels axe known 
to be regulaxly posted for Burma, and supervising officers naay be able to 
Ascertain by loc^ enquiry whether there are any grounds for suspecting that 
opium s mu ggling is being carried on from these places. The matter should 
therefore also receive their attention. 
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54. Paokikg of hohan akd othfb visceea fob tbaksmissiok by fosx. 


Oiretilar 2Vo» 24, dated 20th July 1891,— 


* 


attention of 
ments and 


the 
strict 
oideis. 


all Local Govern- 
Administrations to. 
of insisting on 
compliance with those- 


Oovemvmnt of India, Home Depeaiment {Judicial), Resolution No. 12" 
(Judicial) — ^927-938, dated 6th July 1891. — ^Resoltttion. — ^I t has been bronght 
to the notice of the Government of India by the Director-General of the 
Post Office that the roles relating to the packing of human or other viscera for- 
transmission by post are frequently neglected, and that very serious complaints- 
have been made on the subject by the Inspector-General of the Railway Mail 
Service. It is reported that packages with contents of this nature are generally- 
packed in tin cases, the instructions as to the use of glass bottles with methy- 
lated spirits and an outer wooden case being frequently altogether neglected, 
with the result that if any injury occurs to the tin case in transit, great incon- 
venience and risk results to the postal officials concerned. 

2. The orders referred to in the preamble are still the standing rules on 
[Riuxi AQAiK.— Homfl, Rerenne and Agrioul. the subject, and the Governor 
tarai Dep^ment ^rolutiom Nos. 2-^-77, dated Gfeueral in Council invites the. 
the 20tb January ISRO, oontauung rulea m regard 
to the transmissicin by post of packages containing 
human or other viscera for ohemioal examination, 
and Home, Revenue and Agrioultnral (Judicial) 

Department Resolution Nos. 14—1001-100 2, da ted 
the 14tii September 1880, modil^^g rule Yn of 
the rules contained in the above.quoted 
Resolution. 

RxAn ALSO. — Letter from the Director-General 
of the Post Office of India, No, 663-C, dated 
the 27th Hay 1891.] 

[Government of India in the Home, Revemie and Agricultural DepartmerU 
{Judicial), Resolution No. 2 — 68-77, dated 20tJi Jcmuarij 1880 {issued mth 
Dweetor-OeneraV 8 Circular No, 156, doted 6th February 1880)]* — ^RBSOLXTTiONa — 
Some oases have recently oocnired in which packages containing human of 

Bbjjo again. — T he following papers regardihg WCeta cons^ncd tO the 

the transml^ion by post of paokageFi oontaining 
human or other viscera for chomioal examination. 

Jndioial Proceedings for August m'/G, Nos. 70 
to 74. 

Bead Amo. — The undermentioned replies from 
the Local Governments cozisnlted on the sub- 
ject: — 

Government of Bengal, No. 3403, dated 22nd 
September 1879. 

Government of the N.-W. Provinces and Oudh, 

No. 1389, dated 28th August 1879. 

Government of the Punjab, No. 759-C, dated 
29th August 1879. 

brought to the notice of the Govornniont of India in which transmifwion of a 
package containiag a Human stomach, and sent to the post office for the 
purpose of being forwarded to a Chemical Examiner for analysm in connection 
with a magisterial enq^y, was refused by a local Deputy PostniaHter on the 
ground that it contained an offensive atticle witlun the Jneaiiing of 
paragraph 9, section 2, of the Postal Regulations. 

The result has boon to show that the proper working of the Postal. 
Department will endangered, ualess such packages are transmitted, in. 


post office have, during transit, 
become offensive, or positively 
dangerous, to the employes of 
the Postal Department in the- 
sorting carriages attached to 
railway trains. One such paok- 
age exploded; another was so 
offensive that it was buried by 
tbePost Office officials. An ins- 
tance has also recently been 
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absolutely secTue cases. At the same time, if sucb parcds could not be trans- 
mitted by post, tbe result might be a serious risk of the failure of justice iu 
many oases of poisoning. Under these circumstances, the Governor General in 
Coundl, after consulting the Local Governments in the Bengal Presidency, 
has resolved to prescribe the following rules for experimental adoption in 
regard to the mode of packing substances of the nature above described : — 

(1) The suspected visctis or other portion of the body to be sent for 

’ examination should be enclosed in a glass bottle or jar, fitted 

with a stopper or sound cork. 

(2) If liable to decomposilion, it should be immersed in methylated 

f spirits of wine, which should be used in the proportion of one- 

third- of the bulk of the material. 

N.B . — The use of spirits of wine in packing mscera should be 
invariable, whether the season is hot or cold, and care should 
be taken that common bazar spirit is not used. 

(3) The stopper or cork should be carefully tied down with bladder or 

leather and scaled. To ascertain that it has been securely 
closed, the bottle or jar should be placed for some minutes with 
its mouth down. 

(4) The glass bottle or jar should then be placed in a strong wooden 

or tin box, which should be large enough to allow of a layer of 
raw cotton, at least throe-fourths of an inch thick, being put 
between the bottle or the jar and the box. 

(6) The box itsdf should be encased in common gorah cloth, which 
should be sealed in accordance with the usu^ rules of the Post 
Office as to parcels. 

(6) Despatching officers will be held personally responsible that these 

instructions are carefully followed. Whenever practicable, sucb 
parcels should be packed under the immediate supervision of 
the District Civil Burgeon. 

(7) The parcels should invariably be sent to the post office by the 

District Civil Burgeon and not by a subordinate officer. 

(8) A declaration of contents to the officials of the Postal Department 

is unnecessary, and shotild not be made. 

3. The Governor General in Council trusts that those rules will be very 
carefully observed, and that they will obviate the reonrrence of any inconve- 
nience or danger to the employ6s of the Postal Department. It will he under- 
stood that Idiey are not intended to interfere with any rules already prescribed 
by tbe Local Governments for tbe proper transmission of sucb bodies, but 
merely refer to packing when such packages are sent through the post office. 

55. EMPiiOTUBNi ov •mxtsio'ssv TstATHNB soxiSiEas JN oivin ojcsxamm^ 
{See alao 8. 0. 61 and 65.J 

CHreudar yo. dated 24th J<vily 1891,’^! have the honour 
to forw^erd, for your infonnation, Govemm^at C&covtUx in the Military 

• 
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DepaTtment, No. 20-P, dated 9tli Septemtei 1890, regarding the employ- 
ment of pensioned native soldiers in civil capacities 

2. It will be seen that a postman’s appointment is iacluded among the 
posts mentioned in paragraph 3 of the Government Circular, in which it is 
thought that pensioned native soldiers may be properly employed, and I trust 
that the heads of all circles will do everything in their power to secure that the 
employment of pensioners in this capacity shall be given a full and fair trial. 
There may be some difficulties about education, and, so far as the present lists 
show, not many of the pensioners themselves are desirous of becoming postmen, 
but the subject should receive careful attention. In Germany and, it is 
believed, some other countries, the postman class is almost entirely recruited 
from pensioned soldiers, and, though the circumstances with which we have 
to deal in India may be different, still there are obvious advantages every- 
where in securing the services of men of established good character and 
habits of discipline for the work of postmen. 

3. As the only men admitted to the registers of the Military Department 
.... are men of good character, it may not be necessary to require such of them 
as may be employed as postmen to furnish security ; but this is a matter which 
must be decided by heads of circles with reference to local knowledge and ex- 
perience. 

«***«*« 

• 

Qovenmmt of India, MiMtary Depctrtmeni, Circular No. 20-P, dcded 
September 1890. — ^The Governor General in Council has been pleased to sanction 
the following regulations for the employment of pensioned native soldiers in 
oivU capacities. 

2. The object is to popularise military service amongst the recruiting 
classes of India by enabling native soldiers to earn some addition to their pen- 
sions after they have retired from the service. It is sought to provide a ready 
means of communication between employers and pensioners who are desirous of 
employment ; and the Governor General in Council trusts that all concerned 
win finrther the object in view as far as may be in their power. Pensioners will 
continue to draw their usual pensions, the receipt of which will in no way be 
affected by their acceptance of situations. 

3. The posts in which pensioned native soldiers might be employed are os 
under:— 

Chaprasis or messengers in Government offices, both civil and military. 

Darwans and ohaukidars in Government and other offices. 

Pointsmen, gate-keepers, watchmen, etc., on railways. 

Foresters, forest-guards, peons, etc., in the Forest Department. 

Tillage and station postmen. 

Warders, etc., in jails. 

Employment as darwans, chaprasis and in various other capacities by 
private firms and tradesmen, contractors, planters, mill-owp.ofs 
{^]qd others^ 
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4. Applicants dearoxts of employment sionld apply — 

(1) to the Officer Commanding the regiment to which they belonged, 
or (2) to the Deputy Secretary, Government of India, Military 
Department. 

«***«*«***«* 

7. The fact of the appUoants’ names being recorded in registers for employ- 
ment wiU not bind them in any way to accept any post that may be ofiered to 
them. 

It is, however, to be understood that only the names of those men shonld 
be recorded regimentally in the rolls who are recommended by Commanding 
Officers as thoroughly deserving of employment, and who, from their age, 
character, state of health and bodily activity, are believed to be in everyway 
capable of performing the duties for which they volunteer. 

The names of men who apply for employment through other sources than 
the Officer Commanding their regiment, as mentioned in paragraph 4, will, if 
they are not so recommended on ref^ence to their regiment, be i^ally struck 
out of the rolls. 

8. The officer in charge of the business will act as a medium between the 
employers and the pensioners, and will afford any information that may be 
reqtured on either side, but applicants and employers once placed in commu- 
nication together should ordinarily settle aU details between themselves. 

9. Beservists may record their names for employment, but the employ- 
ment must be on the understanding that their annual attendance for training is 
not to be interfered with. 

10. It should be especially n3entioned in the rolls if any men are qualified 
as clerks, mechanics, artizanB, etc. It shonld also be stated, with reference to 
the preceding section, whether the men are reservists. 

'll. When applicants are once provided with employment. Government 
win undertake no further part in the business. The railway fares or other ex- 
penses of the men to their destination will be paid either by the men them- 
sd.ves or by their employer. Any advances that may be made on behalf of the 
men will, however, be forwarded to them through the Military Department. 

'* * # ■* ^ m ♦' ♦.* 4f 


56 . Hiked btjildinqs oocdpied as post omoEs. 

G. O, No, 21, dated 9th September 1891.— 1 have the honour to 
forward, for your information, a copy of orders of Government on the 
subject of the application of the rule 26 {«) of Chapter V of the Civil Account 
Code to the hired buildings of the Post Office. ■ , ’ 

2, It will be seen that the rule is in future to be applicable to hired build-, 

ihgs other than actual post offices 

3. Some hired buildings, such as post offices and accommodation for ‘mail 
agents at railway stations rented from railway companies, may .... have to 
dealt with exoeptioiuilly, and . . . .any representations .... on the subjeot^wiH 

. 2 * 2 " 
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Government of India, Fintmci<d Department, letter No. 3220, datedSlstJtdy 
1891, to Comptroller and Auditor Oenercd . — ^In reply to your letter No. 635, dated 
tlie 29th June 1891, 1 am directed to say that the Governor General in Council 
sanctions the exemption of post ofEces, engaged in receiving and delivering 
letters, from the operation of that portion of ^e 25 (n). Chapter V, of the 
CwQ> Account Code, which requires the production of a certificate from the 
Executive Engineer in support of the first charge of every year for the rent 
of a bmlding occupied hy a public office. 

57. Aocxffakob of BSAnma fbbss mbssaoes at combenbd officbs. 

dretilar No* 63s dated 9th J armary ISOfd . — ♦ • * • 

2. Heads of oicdes are requested to arrange that the signallers attached 
to — (1) all combined offices authorised to book foreign telegrams, and (2) all 
combined head offices shall make themsdves acquainted, as soon as possible, 
with the rules for the treatment of such telegrams, so that they may be ready at 
any time to be examined with a view to their obtaining the oertifi.cate pres- 
cribed |in the Pott Office Manual, Volume V, Appendix No. 10]. 

3. In dealing with proposals for the acceptance of bearing press messages 
at combined offices, the head of the drcle should take measures, in communi- 
cation with the Divisional Superintendent of Telegraphs, to obt^ the neces- 
sary authority of the Director-General of Telegraphs should the combined office 
concerned be a head office, or an office that deids with formgn telegrams. In 
these cases previous reference to this office is not required, but the fact that the 
combined office has been authonsed to accept beating press messages should be 
reported for the information of the Direotor-GeneraL 

4. In the case of combined sub-offices, which are not authorised to 

accept foreign telegrams, the approval of the Director-General of the Post 
Office is necessary, and, therefore, when the question of obtaining the requisite 
authotily for any such combined office arises, the proposal should be sub- 
mitted to this office, which will take the necessary steps to obtain the author- 
ity of the Director-General of Telegraphs In submitting the 

proposal, the head of the circle should report the circumstances which have led 
to it, and state whether the signaller has obtained the prescribed certifloate. 


68. Sebchai. mooButmB m bbsfbot of fabobls fob abd fboh 

Hydbbabad State. 

Direetor-QeneraP » letter No. 12196, dated 16ift February 1892, to Pottmatter- 
Generdt, Madrae . — It has been decided that in future the original receipts 
of parcels for the Hyderabad State will be retained in the Hyderabad Im- 
pmnal post office for subsequent submission to the circle examiners, and that 
only copies of the receipts will accompany the parcels to the Mogalai post office. 

2. These copies of receipts will bear the impression of the special stamp 
supplied to the Hyderabad Imperial post office, and as they will accompany re- 
dii^ted parcels to their new destinations, the postmasters of receiving post 
r^ces ^ould pass' them unchallenged on observing that they bear the' 
impiestion of the special stamp referred to, ■ . 
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3. The specie! stamp is an obliterating stamp with the name * HTderabad, 
Deccan ’ on the upper side of the rim, .... 


59. GoyBiBNKIiNT CIiAlMS AOAUTST AIT OFFICSB’S fAY TAKE BBEOKDXITOB 
OVEB COURT ATTACOMXKTS. 

[Bee also S. O. 60.] 

Q, O. No. 17, dated 9th September 1899.— ♦ ♦ * * 

Beoretary of Statens 'Despatch No. 81, Military^ dated 23rd dime 1892 [com- 
mumoated to Director-Oenered imder Gooerrment of India, Fvnmdcil D&pa/rt- 
ment. No. A. 13638, dated 31st August 1892J. — I have to aoknoirledge the 

receipt Your Excellency’s Military Despatch No. 67, 

information on 

offioer’s pay can taka pie- the question whether claims by Qovermnent against 
cedenoe of oideia of Civil an officer in respect of subscriptions to service or 

regimental funds, or recoveries on account of advances 
of pay, should take precedence of an order of a Civil Court for the attachment 
of a moiety of an officer’s pay. 

2. Your Despatch refers first to subscriptions and donations to service and 
regimental funds, and public claims, such as retrenchments and disallowances 
by the Accounts Department. As to these, I am advised that the Advocates* 
General of Bombay and Bengal are correct in their view that, by the combined 
operation of sections 136 and 161 (3) of the Army Act, 1881, they cannot be 
deducted or taken into account in ascertaining the amount of any officer’s pay, 
one-half of which is attachable by a (hvil Court under the latter section, unless 
in the case of any such deduction it be authorised by Act of Parliament or by 
Boyal Warrant. 

3. Somewhat different considerations apply to advances of pay. The 
claims considered in the preceding paragraph are in the strictest sense deduc- 
tions firom pay, that is to say^sums never paid, but kept back. Advances are 
sums already paid, and are therefore not paid a second time. Under the rules 
governing advances of pay, the effect of such an advance is that it is a pre-pay- 
ment to the extent of one-fifth of its amount, of the offioer’s pay for each of the 
five months during which the advance is to be recoverable. And, having regard 
to the whole language of section 151 (3), and particularly the use of the word 
“ stopped ” at its close, I am advised that, although the “pay, oxothm: public 
money payable to the debtor ” means his wh^ pay, still, what can be 
attached in the hmids of Government is what they can stop, that is, the unpaid 
balance of that pay. The effect of this would be that when an order is made 
aguhst half the pay of an officer under section 151 (3), if he had received an 
advance which was not yet cleared off, the instalmeat of the advance for any 
month provided for by the rules should be deducted, and the attachment would 
operate not upon half the balance, but upon the balance to the extent of half 
the entire pay if the balance were more than half that pay« and upon the whole 
balance if not more than half the pay. 

4. It is, of course, impossible to say what view a Court of law m^t take 
of the matter, and it is one which might come b^ore the Co^ in India at any 
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.time. But the view above ez^ressed is the one on which I think your €loveiiJ* 
meat might act, unless and untU sonae other rule is judicially laid down. 

60. Attaohmbmt on PsiviLBaE ibave ailowanoes. 

[8ee dho S. 0. 59.] 

G. O. JVo. 23, dated f^dth October 1892.— ♦ * * • 

Government of India, Financial Defpartm&a, telegram No. 3768-jP., dated 
i5lh S^fftend)er 1892, to ComjAroller, Burma . — ....Privilege leave allowances 

r to attachment. 


61. Training on NON-ooionsstONEn ofmoers and mbn on the 
Native Army for postal employment. 

iSee also S. O. 55 and 65.] 

d/rcuZar JNo. 64, dated SUh NFovevnber 1392 . — ^As a practical 
measure for ^ving efiect to the policy of employing pensioned soldiers of the 
Native Army in the post ofhoe, it has been arrang^, with the concurrence of 
Bis Excellency the Commander-in-Chief, that a system of training non- 
commissioned officers and men, while they are stQl in service, for postal woik 
to be undertaken after their retirement, should be introduced ezperimen. 
tally in the Punjab. 

2. The procedure to be followed is described in the appended memorandum. 
The main objects in view have been first to provide, if possible, a larger field of 
employment in the post office for pensioned men of the Native Army, and then 
to bring C o m man d i n g Officers, who have the chief interest in finfijug such em- 
ployment for the good conduct men of their regiments, into direct communica- 
tion with the heads of circles, and finally to ensure that the men themselves 
shall realise beforehand the actual nature of the duties they will be called 
upon to perform, and they shall further have some practical traiTiT-ng in these 
duties before the time for retirement comes. 

3. It was originally contemplated that pensioned men of the Native Army 
^ould be employed as postmen, but experience has shown that they are not 
likely to be suited for this class of work. There are other appointments, 
however, such as those of packers and mail peons, which they will be able to 
fill, and it is hoped that some amount of employment may be given to them in 
thecte capaciliea. It also seems possible that non-commissioned officers and 
others may be found fitted for the position of branch postmasters, and in one or 
two mstances in the Punjab they have already been placed in charge of small 
town sub-offices. 

4. The matter is still considered experimental, as we require more expe- 
rience before it can be promised that a regular field of employment should 
be provided in the Post Office, but I shall be glad that the system described 
should be introduced, as soon as convenient, in the North-Western Provinces 
and Gudh, emd it is desirable that the heads of other oirdes should know what 
iffbeifig done. 
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Memorandvm as to (he trcmimg of non-comniasioned officers and men of (he 
Native Army for employment in the Post Office. 

Commanding Officers of native regiments will be instructed to arrange that 
such non-commissioned officers and sepoys as may wish to obtain employment 
in the post office after retirement should be allowed to attend the post office at 
the place where the regiment is stationed, while they are still in service, for the 
purpose of receiving some training in postal work. 

2. The employment for which it is contemplated that non-commissioned 
officers and sepoys may be suitable is classihed as under : — 

Branch postmasters. 

Sub-postmasters of small town offices. 

Packers and stampers. 

Mail peons. 

Letter-box peons. 

Chaukidais. 

3. Should any non-commissioned officer or sepoy who is about to retire be 
desirous of obtaining any such employment, the Commanding Officer should 
forward an application, with the following information, direct to the Postmaster- 
General of the province; ox head of the postal circle : — 

1. ITame of suldi^ who desires employment in the post office. 

2. Bank and corps. 

3. Age. 

4. Character. 

6. dasa of employment desired. 

6. Office or disfecict in which he wishes to work. * 

7. Probable date of retirement. 

8. Qualifications — 

(а) English, whether colloquial, or a kuQwledge of reading and 

writing. 

(б) Yemaculax languages, as above. 

In the case of sepoys who axe only applicants for the place of chaukidar, in- 
formation need only be given under the first seven heads. 

4. As a test of an applicant’s knowledge of English or of the vernacular 
languages with which he may be acquainted, he should be required to write 
down, from a book he has not seen before, about 25 lines dictated by an officef 
of the corps, and also to read aloud from a manuscript he has not seen before. 
The officer Edioold then note on the back of the dictation paper the result of the 
oral ezamination, and send the original papers to the Postmaster-G^eraL 

5. With this information before him the Postmaster-General will be able 
to judge for what postal work the applicant is generally suited, and will com- 
mumcateto the Commanding Officer the probable nature of the duties which the 
applicant would have to undertake, the rate of pay he would receive, and the 
likelihood of Ms being employed in the district which he may have selected. 

6. Should the applicant be willing to accept such employment, subjejjj^ to 
his giving satisfaction when under training, the Postmaster-Genexid should be 
infwmftd, and should also be told the date from which, and the hours of the da;;^ 
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daring 'wMoh, the applicant will he allowed to attend the local post office. 
The Postmaster-Qeneral will then issue the necessary orders to the postmaster 
at the place where the regiment is stationed, to allow the applicant to attend 
the post office at these hours, and to give him certain duties to perform. Com- 
manding Officers will be expected to see that such men attend punctually ariii 
conduct themselves properly while under training. 

7. The Postmaster-General will arrange to have the mAn under training 
examined in post office rules and as regards their general fitness for the duties 
they may have to undertake, and will then finally infm-m the Commanding 
Officers concerned what actual employment, pay, etc., he is prepared to give 
each man , either at once, or as vacancies occur. A register will be kept in the 
Postmaster-General’s office of the names of such men as the Commanding 
Officer shall signify to the Postmaster-General are willing to accept the places 
for which they have been pronounced to be suited. Should there be a post 
office at the place where a retired non-commissioned officer or sepoy — ^whose 
name is borne on the Postmaster-General’s register, resides, there will be no 
obj action to bis attending the post office to keep up his postal knowledge. 

63. CoMFtTliSOnY KEOISTUATIOK NOT APFIlOABIiB! TO PAY OBDBBS 
ISSTTED BY MtTiTTABY Pay DbPABTMENT. 

Circula/r No. 77, dated 20th December 1892 <r— It seems 
necessary to remind all officials of the Post Office that the rule as to oompulsoiy 

registration is not applicable to orders for the payment of money issued 

by the MOitaiy Pay Department. 

2. In a recent case a double registration fee was obarged on a cover posted 
by Military Pay Office, on the ground that it manifestly contained a cheg[ne. 
TUs action was incorrect, as the orders for the payment of money issued by the 
Mditaiy Pay Department, whether in the foirm of a cheque or in any other 
form, are exempted entirely from the operation of the rule regarding compul- 
sory registration. 

; 64. CoNNBonoN op Govebnment opbiobbs. w i ' i - h viTtf. Pbbss. 

[See also S. 0. 49 and 123.] 

Circular No. 80, dated Sth jranuary 1893 . — ♦ ♦ ♦ « 

2. It is now conaideTed ^visable [with reference to the orders of Govern- 
ment regarding the connection of Government officers with the Press] to n-lnn 
circulate for general information and guidance the following extacact from the 
Proceedings of the Government of India in the Home Department (Public! 
Ho. 22A, ^ted 3rd June 1885 : — ’ 

His Excellency the Viceroy and Governor General has, within the last few 
months, ob^rved, not infrequently, in the columns of the daily papers, 
items of official information of a confidential character, which can only have 
reached the Press through an indiscretion or want of reticence on the part of 
tho% officers of Government who have had to detd departmentally with the 
subject-matter of the editorial paragraphs in question. In former days, when 
India was comparatively isolated, when there were no telegraphs, and when 
newspapers were neither muuerous nor widely circul&ted, the mischief ftriging 
from such vidations of official reticence may have been less apparent^ but now 
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that every statement, however inaccnrate or inoomplete, which has any 
beaiijQg upon pending questions of policy or administration, is reported from 
one end of India to the other, and from India to Europe in the course of a few 
hours, the case is very different, and the embarrassment thus caused to the 
Government becomes at times a matter of very serious moment. 

2. It must be dearly imderstood that no officer of Government, not 
specially authorised in that behalf, is at liberty to communicate to the Press, 
either (Meetly or indirectly, information of which he may become possessed in 
the course of his official duty. A similar profession^ reticence should be 
exercised by aU officers of Govenuneut in their private and unofficial inter- 
course with non-official persons and even with officers of Government bdonging 
to other Departments. His Excellency the Viceroy and Gk>vemor General does 
not for a moment intend to debar officers of Government in private life from the 
same freedom in the discxission of public events which is enjoyed by all Her 
Majesty’s subjects, but when an officer has, in the course of lus duty, become 
possessed of special information not yet made public, he should always be 
strictly on his guard against the temptation of divulging it, even to other 
servants of Government, when these are not officially entitled to his confidence. 
Responsible persons hearing facts of interest mentioned without reserve in the 
course of general conversation, can scarcely be expected to refrain from 
repeating them to others, and thus giving them a premature and too often a 
garbled currency. 

3. His Excellency the Viceroy and Governor Generdl feels sure that he has 
only to invite the attention of the officers of Government to the importance of 
this matter to secure their earnest co-operation in putting a stop to su<fii casual 
and unpremeditated breaches of officii confidence. Officers of Government 
are bound to be as reserved in respect to aU matters that may come within their 
cognizance during the discharge of thdr public duties, as lawyers, bankers, or 
other professional men, in regard to the afhiirs of their clients. 

4. For the due communication to the Press of such information as may un« 
objectionably be given to it, departmental arrangements must be made 
under proper authority. 


65> EMFLOTUBirr ot fxnsioited nativx soldibbs nsr civil oabaoities. ^ 

iSee dso S. 0. m and 61.'] 

Cia-cular No. 31, dated 26fh August 1893 . — ♦ ♦ ♦ • 
Oovemment of India, MiHtcary Depaatment, Army Circular No. 00, dated 
15th May 1893. — ^With reference to dause 175, Ifidia Anny Circulars, 1890, it is 

notified for general information that from 1st 
April 1893 th, offiMt in oh«ge rf th. rii 
bomedaiis. recnuting districts named m the maigin have been 

3. Si^otaad Diiaxa.msala for entrusted with the worMng of the scheme for the 
A for HiVT.a- employment of native military pensionms in 

6. Deiu for Jats and Hindoa- dvil capacities. 

tani MahomedaHS. 

6. Lnoknow for BlndnBtani 
Hindus. 
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2. All applications by beads of departments, civil and military officials and 
the general public for tbe services of pentioned soldiers, should be made direct 
to the officer in charge of the district concerned. 

3. Lists of men in want of employment similar to those hitherto sent by 
regiments to the Military Department will be sent, in future, to the district 
recruiting officer, who enlists recruits of the caste of the men concerned. These 
officers keep a register of such men, in which the nature of employment 
whi(ffi. each man desires and is best fitted for, as well as his age, quaMcations, 
and character, should be recorded. 

4. When employers m want of men of any particular class apply to the dis- 
trict recruiting officer concerned, they should state their wants fully and the 
terms offered ; district recruiting officers will use every endeavour to select and 
send only such men as are in all respects suitable. 

6. The disferiot recruiting officer concerned will act as a medium between the 
employers and pensioners, and will afford any information that may be required 
on either side, but applicants and employers once placed in communication with 
each other should ordmarily settle all details between themselves. 

3|c]|e:(e4e4ea|C9|e3lc4c 

66. Chxtbb’s looks to be obtained theotjoh Stationert Office. 

drculaar No. 50, dated 30th October 1893. — The 

permission given .... to indent on Aligarh for Chubb’s patent locks is cancelled, 
and these lodks should in future, when required, be obtained only by indent on 
the Stationery Offices. 

Government of India, Financial Department, Resoltdion No. 4076-jS. R., dated 
1^ SeptenAer 1893. — ^Resolution. — ^Underthe Resolution in the Finance and 
Commerce Department, No. 186, dated the 10th' January 1883, Chubb’s locks, 
like other articles of European manufacture, should be obtained from England 
by indent on the India Office, but it appears that they are often obtained in the 
local markets. This practice should cease, and the locks be obtained by indent 
on the India Office. As they are in constant demand in most public offices, it 
wiU be convenient in practice and economical that the indents should be made 
on the Stationery Office and by it be sent to the India Office. 

2. His Ezcellency in Council accordingly directs that in future Chubb’s 
locks should be obtained through the Stationery Offices and included in the 
gmieraJ stationery indent. 

67. Economy in official envelopes. 

Cf. O. No. 21, dated 3rd Novewher 1893. — ^Itis a matter of 
common post office experience that official correspondence is frequently enclos- 
ed in covers that are too loose and too long, and tbis matter has again been 
brought to notice in the reports from heads of circles received in connection with 
the enquiry as to the bundling of official articles. 

2. The Postmaster-General, Madras, has lately been in correspondence 
with^e Madras Government on this subject, and, as the result of this, orders 
have hem issued by that Government that closer supervision should generally 
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be exercised as regards the covers of official letters. The attention of all officers 
has further been drawn to the following direction among others : — 

The cont^ts of a cover should, as far as possible, be always of the same size 
M the cover itself. The enclosure of a small packet in a large cover, besides 
involving wastage as regards both stationery and postage, renders the packet 
liable to damage in transit. 

3. It would seem desirable that Local Governments and Administrations in 
other provmces should also be addressed on the subject, and I shall be much 
obliged if you will take the necessary action in the matter with reference to 
local experience smd knowledge .... 


68. BtniAZ. BELIVESY. 

ClretUa/r No. 6S, dated 19th December 1898 . — ♦ • ♦ * 

6. The following system, which aims at a closer supervision by the in> 
spector over the rur^ delivery, has been introduced, with success, in the Punjab 
circle, and may be adopted where thought advisable in other circles : — 

Two sets of the village postman’s register .... and visit-book .... are kept 
for each village postman — the sets being used during alternate months. At the 
begmning of etioh month the set of books used in the previous month is sent to 
the inspector for scrutiny. The inspector issues such orders as he may think 
necessary, and then submits a note in the accompanying form on the result of his 
examination of the books either direct to the head of the circle, or to the divi- 
sional superintendent, as may be prescribed. About the 28th of the month the 
inspector returns the books to the post office concerned. 

I Note on Uie resrdt of easaanmaiion of the regist&r amd vieit-hooh of 

, village, postman, attacked to the {Head, Std> or Branch) 

office, for the mondt of 189 . 

1. Have the instructions contained in rules 263, 284, and 285 of the Post 
Office Mamud, Volume lU, [3rd edition], been complied with by the village 
postman 7 

2. State the number of articles delayed for more than 6 days and more 
than 8 days at the post office, and is this of common occurrence? 

Note. — The en^ in the register of the date of receipt of each arUde^'md 
encAle the inspector to give this information. 

3. Do the entries in the books show both the day and date on which each 
village is visited 7 

4. Do the signatures of headmen and other persons appear to be gentum f 

6. Have you tested any of the signatures m the register or visit-book of this 

postman 7 H so, 'with what result 7 

6. State the number of articles 'taken out for delivery during the month by 
ths village postman, and the number returned as 'undeli'verable. 'What is the 
percentage of paid ui^des returned as compared 'with the unpud retumedj 

* This Bpeeial entry is preBotibed in the Punjab by a speoial ordeii of the PoetmMrtMa 
Qeneral. . 
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7. State the number of eurtides collected by the village postman during the 
month (registered or unregistered). 

8. What is the average distance per day travdled by the village postman 
during the month 7 

9. State the numbmr of trips made during the month and_the average dura* 
tion of each trip. 

10. State what steps have been taken to check irregularities noticed. 

No. , dated 189 . 

Submitted, in original, to the Postmaster-General, , on 

189 . The books were returned on the following 

dates : — 


Inspedor,' Post Offices, 
Sub-Division. 


No. , dated 189 . 

Transnoitted, in original, to the Superintendent of Post Offices, 

^Division ; attention is invited to the following : — 

Postmaster-Genercd. 


70. Supply op opbioial pubuoakons to Govpknmbnt Dbpaetmbnts. 

Circular No. S6> dated UOth February 189d . — • ♦ ♦ * 

Qovemmesa of Indda, Pinomcioi De/partmeat, Besohdion No. 812-iS.5., dated 
VKh Fdmuatry 1894. — ^Resolution. — ♦♦♦♦♦♦ 

Offidal publications issued in India, such as the Civil Lists, the Codes of 
the Pinanoial or Public Works Department, the Army Lists, etc., may be sup- 
plied to offices, the cost of which is charged to Imperial or Provincial Revenues, 
only under instructions from the Departments of the Government of Tnilin. or 
the Local Govenunents. In such cases no payment should be required for 
books of this dass. Local Fund Boards and Munidpalities can obtain, on 
payment, copies of sudi publications from the office where they are on gale , 

The Ivddom, Posted Guide and’ the Government Tdegraph Gazette are excep- 
tions to this rule. Those publications should be obtained from the Postal and 
Tde^ph Departments, respectivdy, on cash payment by officials and others 
eequiring them. 

Publications like the Madras and Bombay Army lists, which, though 
issued under the authority of the Government, are published by a private press, 
are also exduded from the operation of the rule. Payments for the number of 

on biSs submitted against the Department concerned, or against the Supmin- 
teodent of Stationery, Calcutta, when the publications axe obtained through the 
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agency of ttiat officer under tine rules prescribed in tbe Besolution in this Depart- 
ment, No. 6967, dated 1st November 1888. 


71. Supply op punkhas to post oppices. 

Q. O. JVo. 37'^ dated 28th Ma/rch 1894 :. — Beplies Lave now 
been received from all beads of circles to circular letter No. 6271 of tbe 17tb 
August 1893 regarding tbe supply of punkbas to post offices, and it is clear that 
it is not desirable to lay down any absolute rules on tbe subject to be applied 
uniformly to tbe whole of India. In several parts of India punkbas are not 
needed and are not ordinarily used by men in tbe position of our bead post- 
masters, wbUe in other parts of tbe country punldias are a necessity during the 
hottest months of tbe year, and have in many cases already been provided at 
the cost of either tbe State, or tbe postmaster and bis estabUsbment. 

2. It was stated in tbe circular letter that it might now be recognised that 
punkbas should, when required, be supplied at tbe cost of tbe State to bead 
offices, and heads of circles should in future act upon this ruling. Tbe estimate 
for a new bead office to be erected by tbe Public Works Department should 
include provision for such punkbas as are considered necessary, and they will be 
kept in repair in tbe same way as office fxumiture. For existing bead offices in 
which punkbas are necessary, and have not already been provided, arrange- 
ments can be made according to tbe discretion of tbe beads of circles and ac- 
cording to tbe nature of tbe buildings. As regards tbe character of tbe pun- 
kbas, only general remarks can safely be made. It is not desirable to have low 
punkhas, for tbe office establishment ordinarily consists of men who are not 
accustomed to punkahs in their own homes, the wind from punkbas bung low 
would blow about letters and papers and cause inconvenience, and the low 
punkbas would themselves obstruct the postmaster’s general view of tbe office 
and thus interfere with supervision. There should be a small punkba, bung at 
the usual height, for tbe use and comfort of the postmaster and inspecting 
officers ; and, when pracrioable, as it generally will be, there should be one or 
more hi gh punkbas attached to tbe small one in such a way that both or aU of 
the punkahs can be pulled by one man. Tbe high punkbas wiU help to keep 
the air in oiroulation without causing inconvenience to the establishment in 
moving about the office, and without risk of loss to letters that would be blown, 
about by punkhas hung at the usual height. 

3. As regards the puUing of punkbas, when provided, it is impossible to 
lay ^wn any general rule. In some cases it appears that during the short 
time for which punkhas are really needed, they can be, and are now, pulled by 
some servant attached to the office. To this there is no objection when the 
xnan’s other work does not sufier. In other cases it will be necessary to 
employ a punkhawala, and in such oases application for sanction should be 
submitted in the usual way ; but only in the rarest cases, where the heat is 
extreme and ibe office is a very large one, should more than one punkhawala be 
asked for. 

4. With these general remarks I leave tbe matter in tbe bands of beads of 

AuedfliL ^ 
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72. Estabushhbnt of a fost ofezoe to bb considbbed as a wholb ds 

FEOPOSAiS FOR INCREASED ESTABLISHMENT- 

CiTCular JVo. Sf dated IStTi April 1894 :. — The 

whole establishment of a post office, so fat as it is available, is 


at the postmaster’s disposal for every class of work, and the existence of a 
separate establishment for telegraph or District Post work, or even an additional 
charge for such work, is therefore always an item that should be considered [in 
proposals for increased establishment]. 

2. It is so generally the custom of the country for a man to perform only 
one kind of work, however little it may be, that, although the principles of the 
combined office system have been frequently enunciated, postmasters still in 
many cases look upon the postal and telegraph branches of their offices as 
distinot, and do not realise the necessity of using the spare labour available in 
either the postal or telegraph branch to meet an excessive amount of work in 
the other branch 


74. Eoonouv in fcbuo expenditurfu 

Q, O, JTo. 6, dated 7th May 1894.— ♦ ♦ ♦ ♦ 

Government of India, lincmcial Depcertment, BesohOion No. 2162-Ex., dated 
SOth Apnl 1894. — Resolution. — ^It is advisable to remind both en^ending 
and controlling officers of the duly incumbent upon them of scrutinisuig, and 
reducing to the lowest amount consistent with the proper administration of the 
public service, the expenditure which they have to incur or to control. 

2. There are large branches of expenditure, such as those coimected with 
‘ ‘ contingencies,’ ’ ‘ ‘ supplies and services,” “ travelling allowances,” and t!to 
like, in which it is necessary, for purposes of economy, that the expenditure 
shoffid, from the very beginning of the year, be related with the view not 
only of keeping withii the Budget Estimates (which is the ordinary obligation 
of every officer concerned), but of keeping well within them, if possible, so as to* 
effect as large a saving as practicable. 

3. Moreover, experience shows that in the larger supply departments 

especially, new demands arise during the year, which it may have been uu> 
possible to foresee in time for entry in the estimates 

4. The Governor General in Council consid^s it desirable also to 

remind all officers that, for the incurring of expenditure, two conditions must 

(1) The expenditure must be within the limits of the originally sanctioned 

Bu^t Estimate, or of some “ extra grant ” sanctioned by com- 
petent authority in addition to the original estimate. 

(2) The expenditure must have been sanctioned as expenditure by 

superior authority, unless it is within the sanctioning powers of 
the eapiending offioer. 

Ni^ltiier of these two conditions implies the other, and it is the duly of thq 
officer to Satisfy hiSPeelf that both axe present, 
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6. Although it is sometimes, in occasional extra ordinary circumstances, 
necessary for an expending officer to disbtirse money, or to engage to do so, in 
the absence of one or both of these conditions, he must remember that he is 
taking upon himself a responsibility for which he has to give a due account, and 
he is bound at once to report his action for regularisotion. 


76. CONTBOL AND SUHERVISIOII OF INSPBCTOBS’ WOBK AMD TOURS. 

Circular No> 28f dated 26th July 186d » — ^In my circular 
letter No. 11440 of the 14th December 1893, 1 consulted all heads of droles on 
the expediency of introducing a monthly summary of inspector’s work as a 
standard form. The importance of the subject was evidently appreciated by 
the officers consulted and many of the reports have gone very fully and deeply 
into the matter. 

2. There is a general agreement among heads of circles that the work 
of inspectors needs more control and supervision than it has hitherto received ; 
and noiany of the officers consulted hold the opinion that a special monthly 
summary of each inspector’s work is necessary to secure the object in 
view, and have already prescribed forms of a more or less elaborate ch^acter. 
On the other hand, strong opinions have been expressed by several officers that 

the existing rules and forms are sufficient to secure the desired object, and 

that all that is necessary or desirable is that the sul)ject should receive more 
attention from both su})orintendents and heads of circles. It has been urged 
with force that what is required is that inspectors shall do their work, that what 
they do is or might be clearly and sufficiently shown in their diaries, that it is 
not desirable that their ti'me should be taken up in filling up any more forms than 
are now prescribed, or that the time of superintendents shoidd be taken up in 
checking additional summaries, and that it is not expedient to transfer the 
supervision of inspectors from superintendents to the head of the circle and to 
weaken the responsibility of superintendents and further centralise the adminis- 
tration in the Postmaster-General by more rigid rules than now exist. The 
number of inspectors in the larger circles varies from 14 to 46 ; and it cannot be 
doubted that it would be a very serious addition to the obligatory work of a 
Postmaster-General if bo were compelled by rule to examine every month a 
summary of each inspector’s work in the form proposed or actually adopted in 
some circles. There is much force in the contention of some heads of circles that 
we should aim at impressing oh superintendents their oWn responsibility for the 
supervision of their inspectors ; and that, while the rules, if observed, are suffi- 
cient for the purpose of control, heads of circles have it in their power generally 
or in particuhir cases to require any plan of tours, general or spedal returns, or 
summaries of inspection work that they may find to be necessary in the case 
of individual inspectors or in the case of the inspectors under individual super- 
intendents. On the whole, therefore, and in view of the opinions eaepressed by 
difierent offioers of experience and judgment, I have decided not to prescribe 
any new form of summary of inspector’s work and to modify but very dightly 
the rules as they now stand regarding the supervision of the work of supeiisbmx'' 
dents und inspectors by the head of the cirole. 

9, I trust, ]|oweverf now t]|)at atteptiomhas been to the' admitted 
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necessity of a close supervision over the work of inspectors, that heads of circles 
will not lose sight of the matter, but wiU impress the importance of the subject 
upon th^ superintendents and themselves see systematically that the tours of 
both superintendents and inspectors are arranged in a reasonable way so as to 
secure a proper amount of inspection work without excessive travelling. The 
rules, as they stand, prescribe that each inspector shall submit a weekly diary 
to the superintendent, and in future a copy of the inspector’s travelling allow- 
ance bill should be attached to his last diary for the month. It wiU, more- 
over, be prescribed that the diary of an inspector or superintendent should 
show deady not only every post office visited or inspected, but also the name 
of every village visited (with the name of the post office under which it lies) 
and the time spent at each office and village. Ordinarily not less than four 
days should be spent on the inspection of a head office, two days on a sub- 
office, and one full day on a branch office. The last diary of the month 
prepared by an inspector should have a note at the end giving (1) the total 
number of days spent on tour, (2) the number of days spent at head-quarters, 
(3) the number of head, sub, and branch offices inspected, (4) the number 
of villages visited ; and it will be further prescribed that the four diaries 
of the month and the copy of the travelling allowance bill which accom- 
panied the last diary shall be forwarded by the superintendent to the head of 
the circle and be placed before him, so that he will be able to see both whether 
the tours were properly arranged, and whether the inspector has, on the whole, 
done a reasonable amount of touring and inspection work. It has been 
suggested by one officer who has gone very fully into the matter that it would 
be well to prescribe the maximum number of days that an inspector may be 
at his head-quarters in a month and seven days (induding Sundays, holidays, 
and casual leave) has been suggested as a maximum. It has also been suggest- 
ed that a minimum number of inspection for a month should be laid down, 
and eight has been suggested as a suitable number. Both these nmtters, 
however, wiU, I think, b^est be left to the judgment of heads of circles 

4.' Several of the office consulted have su^ested that provision should be 
made in the proposed form of summary of inspector’s work for information on 
various points which demand the spedal attention of inspectors on their tours, 
such as village delivery work, the genuineness of signature of headmen and 
others in visit books, letter-box tests, and the need for additional postal faci- 
lities. As, however, it has been demded not to prescribe a new form for general 
use, it is not necessary here to discuss these su^estions in detail. Any head of 
a drde or any superintendent can require i^ormation on particular points 
to be ^ven in the diaries ; but care should be taken to avoid any unnecessary 
increase of wmk ^d not to require information already provided for m the 
inspection report forms, in the quarterly inspection statement. . . ., in the state- 
ment of test letters . . . . , or in any other prescribed form or return. The diaries 
pf inspectors and superintendents will ^ways give information regarding any 
spedal investigations conducted by them ; but it is by watching each case and 
indsting on the prompt submission of the spedal reports called for, rather than 
by the examination of diaries and travelling allowance bOls, that the action of a 
^upenntendent or inspeotcnr in criminal oases and investigations can be best 
oonttdled and ddays best prevented. 

♦ • V • ♦ ♦ ♦ 



App. 20.] 


STANDING 0BDBB8. 


433 


76 STOBBvismo onraoEBs’ bbsponstbuities in oonneotion with 

‘ SHB-OMIOSi BALANCES. 

CirculciT JTo. 92, dtxted 6th J^arch 189S» — ^Two cases of fraud 
by sub-postmasteis that have recently come before the Director-General 
make it desirable to again warn superintendents and supervising officers gener- 
ally of the necessity of observii^ and enforcing the rules rdating to post 
office balances. 

2. The rules and orders on the subject are quite dear and it is unnecessary 
to repeat them. The authorised mazitnum and minimum balances of a sub- 
office are fixed with reference to the known transactions of the office and the 
pay of the sub-postmaster, and if a supervising officer allows the authorised 
maximum to be exceeded even once or twice, without satisifying himself that 
there is a reasonable explanation, he runs a serious risk If he allows 
the authorised maximum to be constantly exceeded on any ground without 
at once going fully into the matter and either revising the arrangements for 

• With the Postmaster- fiNBucing the office or raising * themaximum balance, 
0«netai’s aanotion, if re- he makes himself responsible for any fraud that may 
quired by the rules. ^,3 facilitated by his neglect. A similar responsibility 

attaches to a head postmaster or superintendent who does not correct and 
check a sub-postmaster when it appears — ^to the head postmaster from the 
daily accounts and to the superintendent from the monthly copies of the 
sub-office account — ^that the sub-postmaster, when remittii^ hiM surplus 
collections, retains more than the rules allow, vi»., the authorised minimum 
balance in the case of an office which ordinarily collects more than it pays away, 
and the authorised maxim urn in the case of an office which ordinarily pays 
away more than it collects. 

3. In ... . the Manual, supervising officers are cautioned against dealing in 
a routine manner with oases in which excessive balances are retained by sub- 
postmasters, but this caution was neglected in both the cases referred to at the 
beginning of this circular. 

4. In the earlier case, the superintendent, when inspecting the sub-office, 
noticed that the balances were constantly beyond the authorised maximum, 
and the sub-postmaster gave as a reason that he could not remit often to the 
treasury owing to the sub-divisional officer being on tour. Instead of com- 
municating at once with the sub-divisional officer or the District officer to 
ascertain if the excuse was true, and then, if necessary, taking up immediately 
the question of raising the maximum balance and the pay of the sub-postmastear, 
the superintendent contented himself with writing about a month afterwards 
to the sub-postmaster to ask if the sub-divisional officer made no arrangements 
to keep the treasury open when he was on tour. Again, when the sub-post- 
master showed, day after day liabilities equal to about half his monthly pay- 
ments of money orders, the superintendent, although he had Ms office head- 
quarters at the head oflp,oe station, sent the daily excess memoranda to the sub- 
postmaster for repoJtt as to whether the money orders were paid and the sub- 
office balance was reduced. The sub-postmaster kept the superintendent’s 
questions withoutTreply, and tiie matter went no further until ihe frauds Were 
acddei^tall^ detaoted. in tbis ease too it appeared that the head postnmters 


434 


aTANDlNO OBDBM. 


[App. 20. 


passed on to the superintendent •with the remark ‘ ‘ satisfactory ’ ’ the memo- 
randa .... ■which gave, as a justification for excessive balances, liabilities 
many •times the amoimt of •the authorised maximum balance of the ofBice. Al- 
though these alleged liabilities were out of all proportion to the ordinary 
transactions of the sub-office, the head postmaster neglected the warning. . . . 
and the instractions contained in ... . the Manual, and took no stops to see 
whether the liabilities shown from day to day were cleared by paid money 
orders and were real or fictitious. Such excuses as hea^vy liabilities, the closing 
of the sub-treasury and the receipt of money from other sub- offices and from 
the public after treasury hours, were accepted -without verification as a justifi- 
cation for the constant retention of balances beyond the authorised amounts 
though both the postmaster and the superintendent could tell from the daily 
accounts and the monthly copies of the sub-office account that the excuses 
were false and probably made — ^as they were actually made— only to cover 
misappropriation and fraud by the sub-postmaster. 

6. In the second case, the sub-postmaster did not even attempt to justify 
his continued disobedience of orders, but contented himself with promising, 
day alter day, to remit money to the treasury ; and though the balance went 
on increasing and the head postmaster repeatedly called attention to the exces- 
sive balances retained, the superintendent took no steps to force compliance 
with the rules. 

6. In each case -the mon-tbly copies of the snb-offioe account were, for many 
mon-ths, not scrutinised in the way prescribed by ... . the MmuciL and month 
by month the monthly copies were filed -without a single remark or order of the 
superintendent, although each monthly copy showed grave irregularities and 
in^cated possible fraud by the sub-postmaster through the retention of 
excessive balances which were kept even when remittances were being made 
to the treasury. Each monthly copy also showed that the actual balances 
were constantly outside the authorised maximum limit, that remittances were 
not made to the treasury as often as the rules prescribed, thal^ when remittances 
were made, the amounts remitted were far less than the rules required, and 
that either a revision of the actual arrangements for the disposal of collections 
or a revidon of the authorised maximum balance was urgently necessary. 

7. In eadh of -these oases -the suh-offioe was at a suh-treas-ury s-tation,, and 
the Buh-postmaster began his frauds by retaining comparatively small amoimts 
in excess of -the authorised maximum. £Cad sub-postmaster, on the first 
breach of the rules, been warned 'that no excuse would or could he accepted for 
not remitting to the sub-treasury on the first opportuniiy after the balanoe 
reached its authorised maximum or (as his receipts were ^ in excess of his 
payments) for not remitting down to the minimum whenever he made a 
remittance, he might well have been stopped in his oaie» of crime and saved 
from judidal conviction and punisbment-— 2^ years’ rigorous imprisonment in, 
the one case and 7 years’ rigorous imprisonment in the other case. 

8. In both of the cases referred to, it was found necessary to enforoe %!» 
lesponsihility of the superintendents who neglected the rules and themeaqjf tfb ' 
th^ disposal for preventing and detecting fraud. One of the supermte^dai^ 
was reduced in grade, another was deprived of temporary and acting promotiew, 
and third was deprived, for a time, of the usual increment of his grade pay^ 
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9. The Directox-General trosts that these cases ‘will serve as a caution to 
all supervising ofGioers, and that no similar instance of neglect, bringing discredit 
on the Post Office as well as on its supervising officers, will again occur. 


t?. raABIUTY QTt SENDEE Off OEDINABT PAEOBL ffOE DAMAOB AND 
LOSS OAOSED BY SDOH BAEOBL TO INSDEED TAECELS. 

a.(K No. 4:3, dated 14:thMaa‘chl.898.— • * * • 

Dvrectm-QeneraV s memoranSmn. — L silk dress in an insured parcel was 
damaged by an escape of oil from an uninsured parcel, and ‘the question whether 
the sender of the parcel containing oil was liable civilly for the compensation 
paid by the Post Office to the sender of the sQk dress was referred to the Advocate- 
General. The opinion of the Advocate>G^eral was as follows : — 

‘ ‘ I am of opinion that 'the sender of the oil is liable if the leakags is due ‘to 
his negligence in not properly packing his pared.” 


80. EnBODTION Off DEEDS, OONTBAOIS, AND OTHER XNSTRDMENTS BY 

POSTAL OfffflOEES. 


G. O. No. 5, dated 8th June 1895 . — ♦ * ♦ # 

Qovemment of India, Homo Department (Judicned), BesohOion No. 3-/u(K., 
485-501 , dated 28th March 1895. — ^Resolution. — ^In exerdse of ‘the power con- 
ferred by the 33rd and 84th of 'Victoria, chapter 59, section 2, and of all other 
powers enabling him in this behalf, the Governor General in Co'oncil is pleased, 
in supersession of existing orders, to declare that the undermentioned classes of 
deeds, contracts, and other instruments referred to in the 22nd and 23rd of 
Victoria, chapter 41, section 2, may be executed as follows: — 

« « * A « 

G — In the case of the Post Office — 

1. Contracts and other instruments re- "1 By the Director-General of the Post 
latingtotho business of the Post Office. 

Office. ) 


n. Contracts and other instruments re-' 
lating to the business of the Post 
office managed by a Postmaster- 
General or officer exercising the 
powers of a Postmaster-General. -r 
A * A 


By such Postmaster-General or 
officer exercisuig the powers of a 
Postmaster-General subject to any 
limit prescribed by departments 
orders. 

A A 


62. BxOSANaE OOUPBNSATXON ADLOWANOB to be INOLUDED in BSXniATED 
COST Off NEW OR REVISED BSTAHUHHMBNT. 

G. O. No. 18, da*ed 3rd October 1898.—* a a a 

Qovemment of India, Winemded Department, Resolution No. 
dated 30tii ^eptem&sr^lSSb. — ^The Governenr General in Council has had under 
eonsideration the question whether axchange compensation should or should 

* 23 ' 2 
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not be included in estimates of cost wben proposals are submitted fox tbe enter- 
tainment of additional or for the revision of existing establishments, an estimate 
which exdudes the allowance cannot be regarded as complete, and uniformity of 
practice in the matter is obviously desirable. His Excellency in Council is 
accordin^y pleased to direct that in all cases ia which exchange compensation 
allowance is practically certain to be an element of any proposed expenditure 
it should be included in the estimate of cost, and should be calculated at the 
rate adopted in the budget estimates of the year. 


83 . RBMITTAlirOB, THEOTTGH PoST OfFIOB, OF FOREST RBVENtTB TO 
TBEAStmiES Alim ABVAJSrOES TO DISBURSERS. 


G. O. JTo. 23, dated 4th November 1896. — Atten- 

tion .... is specially invited to the fact that what is actually contemplated in 
the Government orders is the use of ordinary money orders by the Forest 
Department ; so that no special forms or arrangements are req^un^. 

Chvemment of India, Revenue <md Agricultural Department, Circular 
No. 17 /34:-ll-J'., dated 2G$h September 1895 loommmicated to Director-General, 
Post Office, under Fmcmdcd Department letter No. 4784-A, dated 8th October 
1895]. — ^The enquiry made in the circular of this Department, No. 25-F., ^ated 
the 17th October 1893, has dicited the fact that in certain provinces the plan of 
remitting, through the Post Office, forest revenue to treasuries and advances to 
disbursers has been adopted with success ; and the Government of India think 
that a similar procedure might with advantage be introduced in other provinces. 
A new rule will accordingly be inserted in the Forest Department Code autho- 
rising such remittances wherever they may prove to be advantageous, under 
such instructions as each Loced Government or Administration may prescribe. 
A copy of tbe niles in force in the Madras Presidency is appended for inform- 
ation. 


k 


Rules for the remittance by means of postal money orders, of forest 
revenue to treasuries and of advances to disbursers in the Madras Presidency. 

1. (») Remittanee of revenue. — District Forest Officers should pTo^i^idj^ tltlli^ ' ' 
sdves, as well as their range and other revenue remitting officers, 

ary inland money order forms in books with counterfoils, such as are qib(iab)i;a!]hU)' ’ 
at all post offices, and these alone sfi.ould be used, all partioultueli ,of 
remittance being noted on the counterfoiL ■ . f 

2. The remitter should make out a money order on one of 
filling in the name of the most convenient post office and other paxispnls^ ii 
makmg it payable to the officer in charge of the treasury,, and' ^ 
with the cash to the post office. He should note briefly on the coupon.' 
particulars of remittance as may be necessary fpr the Treiwuxy Offi^ 
ation. 

’ ' '' ' ' / ' ['V 

, 3. The Treasury Officer, on receipt from tlm post, office , of ' ' 

sign.and date the money order and return .it to itiiei pq{sii''.i' ’ 
the^strip containing the.cpupon and ..aif^Wiedgniieii^b, 

' ifle ‘District Porwt Officer the advice Ust presc^bj^l 
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cotrespondiiig strips consisting of the coupons and acknowledgments of all 
money oidezs received during the day. 

4. The entry in the remitter’s accounts will be supported by the receipt 
given to the renoitter by the post office when the money order was issued. 

6. The commission paid on money orders will be charged to the budget 
head JB III (/) in the Departmental accounts. 

6. {it) Bemittcmce of advances . — In remitting advances to disbursers the 
same procedure as that prescribed in rules 1 and 5 above should be followed ; 
but the amount of the money order and the commission noay be paid into the 
post office either in cash or, where the post office is at a treasury or sub-treasury 
station, by a cheque drawn in favour of the postmaster on such treasury or sub- 
treasury. The latter course can only be adopted when the remitter has a 
banking account with the treasury or sub-treasury concerned. 

7. The money order will be treated by the post office as an ordinary inland 
money order and acknowledgment sent to the remitter in due course. Tbe 
remitter’s accounts will be supported by this acknowledgment as well as the 
receipt referred to in rule 4 above. 


84. OOLI/EOTION OF CUSTOMS DOTT 02T PACKETS OP BOOKS EBOEIVBD 
AS PABCBLS THEOUGH P. & 0. Co. 

Ci/reulaT N'o. S9f dated 31st Decevnher 1895 . — ^Book parcels 
received at Bombay through the agency of the Peninsular and Oriental Steam 
ITavigation Company are subject to customs examination and assessment 
of duty in the same way as inward foreign parcels. Thereafter they cease to 
be treated as parcds, and are forwarded to the offices of destination as book 
packets 

2 "With the object of bringing the recovery of such items of customs 

duty under check by the Comptroller’s office along with similar recoveries of 
duty on other articles of the letter mail, it is now directed that the instructionB 
contained in [the Post Office Manned] shall be applicable, tmetatis m/icusMs, to 
book psekets received in this country as parcels through the agency of the Penin- 
sular and Oriental Steam Navigation Company, and charged at Bombay with 
customs duly. When duty is assessed on such a packet, mformation as to the 
amount of the duty to be' collected will be communicated by the Bombay Office 
to the office of delivery by means of an assessment memo, in the form pre- 
scribed by the \Mamal ndes]. This memo, will be forwarded to the office of 
delivery in a postal service registered cover, the remark — “ Oustpms duty 

H..,,-.. . assessed at Bombay, vUe assessment memo, forwarded under 

this office registered cover No. ” being written on the cover of the 

packet. When the amount of the duty and of any postage that may be due 
has been paid, ^e packet should be deUvered ; the postage realised should be 
brdught to orSdit in the usual way in the let^r postagfe account, ,and the 
amimt representing the customs duty should be accounted for by affixing postal 
service postage stamps to the assessihent memo. The latter should then be 
dealt with like assessment memos, rearing to other articles of the letter mail. 
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86. CONVETANOB OB HOESBS AHD OAMP EQtJITAOB. 


. G. O. No, If dated 18th AprU 1896.—* * * * 


Government of India, Fmandcd Depar&mnt, BesohOion No. 1603-5®., doled 
l(Hh April 1896. — RBSOLxmoN. — It haa been brought to the notice of t^ 
Government of India that Ihe piovisicais of .Article 1093 of the Civil Service 
Regtdaiions are sometimes applied to cases in wbich it does not appear that the 
interests of the public service require officers to send their horses or camp 
equipment by steamer or railway. In framing the rule conttuned in Artide 
1093 and in allowing Local Governments to ddegate tbdr powers under that 
rule to heads of Departments and other authorities, it was not the intention of 
the Government of India that officers should when maldng ordinary journeys 
on tour or transfer, be entitled, in addition to drawing travelling allowance, to 
convey their horses or camp equipment at Government expense even when the 
nature of their duties require them to maintain horses or camp equipm^t. 
The rule was intended to meet the more or less exceptional case of an officer 
requiring, for the discharge of his official duties, to make use of his horses or 
camp equipment in one place immediatdy or very shortly after having had to 
use them in the public service in another place, and who is therefore obliged in 
the interests of the public service to convey them by railway or steamer. It is 
only therefore when it is shown that public interests woidd suffer if an officer 
sent on his horses or camp equipment by road or country cart, or (in oases of. 
distant transfers) if he sold and replaced them, instead of despatching them 
by the quickest means at his command that the cost of their conveyance by 
rail or steamer should be sanctioned. It also follows that the concession 
should not be made to an officer who sends forward his horses in order to 
avoid the expense of hiring the means of conveyance on a journey for 
which he draws travdling allowance, for that is the very charge which the 
risvdling allowance is in such a case meant to dehray. hTor can the i^rale 
be appli^ to meet the charges for conveyance to the officer’s station of a horse 
or of equipment purchased from a place at a distance. 

2. The Government of Bombay have from time to time issued orders with 
a view to restrict the application of Article 1093 to the cases which it is intended 
to meet, and in the opinion of the Government of Tudia it is desirable that 
other Local Governments should issue instructions to a similar effect. The 
Government of Bombay require the authorities, to whom they driegate the 
powms conferred on them by Artide 1093, to submit twice a year a return of 
sanctions given, with brief notes exp laining the circumstances of each case. 

«rri 1 J.T J.1 i • 


ment expense of more than two horses. 

1 t 3. The Government of India do not desire to lay down hard-and-&st 
rules liTniting the powers at present conferred on Local Governments for tibe 
sanction of the conveyance of hors^ or camp equipment at Govemloeaji^ 
expense. But in future Local Governments should confine the appl ica t ion 
the exifltang rule to those' cases to which the first paragraph of this Besdu^it^ 
shows they ate meant to apply, and they should issue any instructioaiS 
ma^ appear necessary to ensure that the authorities subordinate to th^TU . 
grant the concession in oases whan the officers themselves alio nld 
bear the obaige of oonveyanoe« 
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86. Disposal by heads op oiroles op pBTirroHs transpbbbedto 

THEM BY DiBECTOE-GbHBRAL. 


G, O. JVo. dated 26th IHay 1896. — ^Every year I receive 
a large number of petitions direct from officers of the department or members of 
the public wbicb have to be transferred for disposal to tbe heads of circles. In 
many of these cases reminders and further applications from the petitioners 
reach my office showing that the fact that the original petitions were transferred 
for disposal has not been communicated to them, or that the petitions have 
been filed by the heads of the circles to whom they were sent. 

I shall be much obliged, therefore, if heads of oiroles will Mndly remember 
that orders should always be passed in oases of this kind and communicated to 
the petitioners showing that their petitions have reached the Director-Glene* 
ral, and what his action has been. 


87 . pROHIBITIOM AGAINST SHOOnNG SACKED ANIMALS IN CERTAIN’ 

LOCALITIES. 

Oireula/r 2fo. 12, dated \9th J'tme 1896. — The accompanying 
Kesolution of the Government of India .... is circulated for the information 
and guidance of all concerned. 

2. All postal officials are warned to abstain from shooting within 600 yards 
of any village, house, temple, mosque, or enclosure or from entering any house, 
temple, mosque, or enclosure without permission. Postal officials should 
abstain from trespassing upon or shooting over standing crops and are warned 
not to molest any domestic animals or to shoot such animals or birds as are 
looked upon as sacred, and not to shoot in tracts where shooting would be 
resented by the inhabitants. In oases in which lists of places in which shooting 
is not allowable, and of animals or birds which should on no account be shot 
or destroyed, have been prepared by district officers, heads of oirclesi should 
arrange that copies of these lists should be obtained and the information made 
known to all postal officials in the distriots in question. 

Ooverrment of ImMa, Home Depcwtmemt, Besolvtion No. 16 (Publio) — 1468-83, 
dated 27th SeptenAer 1895. — Bbsoldtion.’ — In the Besolution* read in the 
♦Bhab— ■ preamble Local Governments and Administrations 

Homo Department Re- 'ware requested to instruct district officers to take 
solutioa No. 46 — 1766- every opportunity of warning Englishmen and otixeis 
70, dated 24th Septomber agamst entering on standing crops for sporting 

purposes unless they first obtained the permission 
of the owners to do go. The Government of India have recently had brought 
to their notice a case in which a European, while out shooting, caused the 
death of two natives — in an afEray arising out of the foot that he ^ot 
peafowl in the vicinity of a village. The rules iwued by the MBitaiy authorities 
for regulating the grant of shooting passes to British soldiers provide aU the 
safeguards tlmt are practicable to prevent afErays between soldiers and villagers, 
but there are at present no orders ensuring that such warnings shall be givm as 
may, so far as is possible, duly direct and regulate the conduct of sportsiseMi 
other than soldiers. The Governor General in Council acoordin^y desix^ that 
instructions should be issued by Local Governments and Adiumstratioas to 
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district oiEoeis to ■vram sportsmen, wliether Europeans or others, (1) against 
trespassing on standing crops without the consent of the owners ; (2) against 
shooting peafowl, or other birds or animals which are looked upon as sacred, in 
the vicinity of villages or habitations ; (3) against shooting domestic animals, 
such as dogs or pigs ; and (4) generally against shooting in the immediate vici- 
nity of viUsges, temples, and mosques. 


88. Abticles beceived by foreign post, abbresseb to certain 
BUUNO Native Chiefs, exempt from customs duty. 

Circular JS'o, 2S, dated 13th August 1896. — Under orders 
issued in 1888 by the Government of India in the Foreign Department, aU ruling 
chiehi of Native States in India whose permanent salute is not less than 19 guns 
have the privilege of importing, free of customs duties, articles intended for that 
personal use. A list of the Native rulers who are at present in enjoyment of this 
privilege is appended {see beloio), any articles of the letter mail received by the 
foreign post to their address need not, therefore, be treated in accordance with 
the procedure laid down in [the Post Office Marmd relating to the collection of 
customs duty]. 

2. At the same time it is necessary that it should be clearly understood that 
the prescribed notice calling upon an addressee to appear personally or by agent 
at the post office should not be issued to any ruling chief to whose adless an 
article of the letter mail, believed to contain something liable to duty, may 
have been received ; and I shall be much obliged if heads of ciedeB wffi mbob. 
the necessary instructions on this point. i 


List referred to in 'par a. 1 of the foregoing droular. 


Maharaja (Gaekwar) of Baroda. 
Nizam of Hyderabad. 

Maharaja of Mysore. 

Be^un (or Nawab) of Bhopal. 
Maharaja (Sindhia) of Gwiffior. 
Mdtioaja (Holkar) of Indore. 


Maharaja of Jammu and 
Kashmir. 

Elhan of Kalat. 

Baja of Kolhapur. 

Maharana of Mewar (Udai- 
pur). 

Maharaja of Travancore. 


89 . WlTHDRAWAli IN EXCESS OF XIMIT FROM PCBUO ACCOUNTS IN 
POST OFEICE SAVINGS BANE. 

[£!« ofeo >8. 0. 103.] 

G-. O. JSTo. U, dated 17th August 1896.— * * ♦ ' ♦ 

f S 

Liredor-Qenertd’s letter No. 2136-0., dated llth Avgim 1896, to Po^/n/aSMH 
Qmercd, Boaibag — * * * * ♦ ‘ ♦ « 

2 The power of specially sanctioning withdrawals from the deposits at 

call in public accounts in excess of the prescribed limit without notice is not 
reserved to the Director-General and it is intended that the notice should be 
insiated on. It cannot, therefore, be too clearly understood that postmasters 
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will be hdd strictly responsible if they allow withdrawals in contravention of the 
rules. Moreover in all cases in which the d.epositor of a public account applies 
to be exempted from giving the usual notice, he should be required to explain 
fully the reasons for asking for an exemption from the rule, and the application 
should not be forwarded to this oMce unless end until you are satrshed that 
there is special justL6.cation for treating the case exceptionally. I have also the 
honour to request that such applications may not be complied with in future 
without the previous sanction of the Director-General. 

90. TnBATMBirr of fostoauds isstmi) by Hobeab State fassiko 

THBOUOH ImfEBTAL FoBT. 

CirctiZar JSTo. 29, dated 22nd September 1896.— The Holkar 
State has issued, with the approval of the Government of India, a 
postcard of its own, and it has been dedded that such postcards when 
passing through the Imperial Post shall 'be recognised as having the 
character of postcards. That is to say, instead of being treated as unpaid 
letters and taxed with double letter postage at inland rates, they wiU be 
treated as unpaid postcards and taxed with double postcard postage at 
inland rates under [the provisions] of the Postal Ghiide. 


91. Defectively gummed fostage stamps. 

Circular No, 40, dated 7th November 1896^^ * * 

2. It has now been decided that defectively gummed stamps returned to 
a post ofQ.ce shah invariably be utilised by afQxing them with gum or paste 
to inland telegrams tendered for transmission. Defectively gummed en- 
velopes returned by the purchaser should be exchanged for other envelopes 
at the local treasury. 

■ 1 . « 

93. Grading and fbomotion of Sufebintbndents. 

[See also 8. 0. 48.] 

G, O, No. 21, dcded 8th February 1897,— « * * 

5. In Idle future, as in the past, permanent vacancies due to the promotion 
of superintendents out of the grade of superintendent whl be used, as far as 
practicable, to remedy irregularities under the circle system of promotion. 
Also, as hitherto, when among the ofiQcers permanently allotted to any particular 
circle at any ps^cular time there is np ofQcer eli^ble for an acting grade 
vacancy, the promotion will go to the senior eli^ble ofQcer on the general grada- 
tion list. Absolute evenness of actual promotion in the several circles is how- 
ever not aimed at. IrregulaTities of promotion are necessary incidents of 
service in difierent provinces and circles as of service in different departments. 
Ah that is aimed at is to make the chcmoes of superintendents allotted to the 
difierent circles — not thdr ackud promotion — os even as it is practicable to make 
them with due regard to the 'needs of the hdministratiou, hnd then fronrtime to 
ti]he> and as opportunities occur, t6 remedy any Vefy serious irregularities that 
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have actually occurred. There is uo present intention to change the circle 
system of promotion or, as regards the promotion of superintendents, to 
centralise farther than is indicated in this G, 0. When a superintendent works 
as a superintendent in a circle other than the one to which he is permanently 
allottedhewill, except under very special (arcumstanoes, receive promotion in 
the circle to wHch he is allotted and not in the circle in which he works, and 
the acting steps consequent on his promotion will go in the circle to which he 
is allotted, and not to the circle to which he is deputed. 

94. AiJiOWAsaBis]][TO postmbit and others aoteng as telegraph 

MESSENGERS TO BE TREATED AS PAY. 

Circular No. 69i dated 13th February 1897 . — * * * 

Government of India, FinceruM Department, letter No. F.*661, dated lOth 
Fdmiary 1897, to ih& Dkector-Qenercd of Post Offlce of India. — I am directed 
to acknowledge the receipt of your letter ITo. 45, dated 28th December 1896, 
and in reply to convey sanction to the proposal t^t the allowances, drawn by 
certain postmen and other postal servants attached to combined offices for 
performing the work of tdegraph messengers in addition to the delivery of 
postal articles, may be treated as pay for the purposes of pension, leave and 
acting allowanoes. 

95. Telegraphio report to be made ip a civil opfioer is hilled 

OR SEVERELY WOUNDED BY PANATtOS OR OTHERS, OR MEETS 
WITH SUDDEN OR VIOLENT DEATH IN EXCEPTIONAL OTROUM- 
STANCES. 

C. O. No. 24:^ dated 17th March 1897.—* * * 

Government of India, Some Department, Oiraular letter No. i-PiMie/^O/J- 
21^ dated 22nd Febnuiry 1897 \fietnm/u/n,VjCiteid to Dbrector-Chnercd ‘under FvruvnwiL 
Department endorsement No. 1011-P, dated 6fA Mar<^ 1897]. — . ...lam directed 
No. 109 (iftiiitaTy), dated *0 forward .... a copy of the despatches from the 
the i7th December 1896. Secretary of State margmally noted, which contain 
No. 121 (Public), dated orders i 
the 17th December 1896. 

wounded by fenaties or others, or who meet with sudden or violent death in 
any very exceptional droumstanoes. I am to request that the report in such 
oases may be submitted to this Department. 

Secretary of Statens despatch No. 109 {Military), dated 17ih December 
1896. — . . . .1 request that Tour Excellency will issue instructions that the pro- 
cedure for telegraphing information regarding the death or wounds of officers 
and men killed or wounded in action, or in the performance of duty, may be 
followed also on occasions when officers are killed or severely wounded by 
fanatics or others, or meet with sadden or violent death in any very exceptional 
oiioum^fanoeB. In such oases it is very desirable that this office should be in a 

position to give early information to the relatives and friends of the killed or 

infured. 


I to tdegiaphing information respecting offioers 
Civil Services who are killed or severdv 
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Secretary of Statens desjKidh No. 121 {Public), dated llth December 1896. — 
In my Military despatcli No. 109 of this day’s date, I have called upon Tour 
Excellency to issue instructions that the exisl^ng procedure for telegraphing 
information regarding the death or wounds of officers or men killed or wounded 
in action, or in the performance of duty, may be followed also on occasions when 
officers are killed or severely wounded by fanatics or others, or meet with sudden 
or violent death in any very exceptional circumstances. 

2. I have now further to request that the same course may be adopted 
with discretion, when officers of the Civil Services are killed or wounded in like 
circumstances. 


96. OcrrwABi) xobmok faboxls not to be bbspatohiid by Calootta- 
Bombay mail tbain vid Jubbuisose on odtwabb xobeion 
; matt, day. 

[See cdso S. 0. 99.] 

0-. O. JNo. A.f datedl 12t7i June 1897 — The mail train 

from Calcutta to Bombay vid Jubbulpore is timed to arrive in Bombay at such 
an hour that the interval between its arrival and the departure of the homeward- 
bound mail steamer is only just soffioient to ship the mails brought by that train 
direct from the railway terminus. In order to make this possible, additional 
sorting work |^s] to be done by the Bailway Mail Service between Ehandwa 
and Bombay on the day of departure of the mail steamer. 

It [is therefore] impossible for the Railway Mail Service or the Bombay 
General Post Office to deal with foreign parcels sent by this train on the last day 
fixed for postiog the foreign letter mad. As they will not be able to be forwarded 
to destination till the departure of the following mail steamer, and as their 
presence in the mad van on that day wffil interfere with sorting work the Direc- 
tor-General will be glad if aU heads of circles wdl issue orders to the post ofiSces 
concerned not to forward foreign parcels posted for despatch by this train on 
tixe last day avadable for posting the foreign letter mad, but to detain them for 
despatch on the following day. 


97. Indebtedness oe Govebnment OEEtOEBS. 

dccoular JNo. 27, dated Ifith August 1897 , — ^The following 
Resolution of the Government of India in the Home Department, No. 1032-49, 
dated the 9th June 1897, forwarded to tibds office under endorsement 
No. 2930-P., dated the 6th July 1897, by the Finance and Commerce 
Department, making certain additions to the rules circulated under Home 
Department R^olution No. 22/637-660, dated the 16th March 1888, is 
duoolatedfor the information of aU. postal ofiBcers together with the Home 
Department Resolution of 1888, and No. 12-Pab./ 1566, dated the 31st May 
1892 

Qovenwnent of India, Home Department {Public), Mesohdion No. 1082-49, 
dated 9A June 1897. — Risoldtion. — It has been brought to the notice “©f the 
Government of Twditt. that Home Department IResolution No. 22/ 637-653, 
dat^ the 16th Maneh 1888, conveying orders on the sttbiect of tlto pecuniary 
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relatioiis of Government officers ■with persons who are subject to their author- 
ity, makes no proviaon such as is contained in section 6 of Eegulation VII of 
1823, for the case of pre-e:cisting indebtedness on the part of civil officers 
to individuals resident in districts to which they may be posted. The Gov- 
ernor General in Council considers such a provision desirable, and is accord- 
ingly pleased to direct that the following rule shall be added to the rules laid 
down in the Resolution quoted above : — 

3. Any such officer, as is referred to in rule 1, who is appointed or trans- 
ferred to a post in which he will be in a position to exertise official influence or 
authority over any person to whom he is under any pecuniary obligation, or 
to a post with loc^ jurisdiction, within the limits of which any person, to whom 
he is under any pecuniary obligation, resides, possesses property or carries on 
business, shall be bound to declare, without delay, the circunostance to the 
officer to whom he is immediately subordinate for report to the Government, 
tod failing to do so shall be subject to the same penalty as if the obligation were 
incurred after his appointment or transfer. 

Government of India in the Home Hepartsment {PidiUc), Resolution 
No. 22-637-650, d^ed IMt March 1888. — RnsoLtrxiOK. — ^Prom the replies to 
Home Department Circular of the 14;th October 1887, it appears that there ate 
no uniform executive orders on the subject of the pecxmiary relations of Govern- 
ment officers with persons who ate subject to their authority, and as the Regu- 
lation VII of 1823 applies only to covenanted cavil servants and only to such 
officers when serving in certain portions of the Bengal Presidency, the Governor 
General in Coimcil considers it desirable that definite instructions should now 
JBsm with the object of making the liability m this matter of all officers holding 
civil appointments the same throughout India. The Governor General in 
Coxmcil is accordingly pleased to direct that the following rules shall be strictly 
observed in future : — 

. 1. All covenanted civil servants, statutory dvilians, uncovenanted officers 

who hold gazetted appointments and military officers in dvil 
employ, are prohibited under pain of dismissal, from taking loans 
from, or otherwise pladng themselves under pecuniary obligations 
to, persons subject to the official authority or influence of such 
Government officers, or residing, -possessing property or carrjdng 
on business within tiie local limits for which such Government 
, officers are appointed. 

2. This prohibition does not extend to transactions in the ordinary course 
of business with Joint Stock Banks and British firma . 


Govemnmt of Ind^a, Home Department, letter No. 12-Pu6./ 1656, dated Slst 
May 1892, to Government of Madras. — ^I am directed to acknowledge the re- 
ceipt of your letter No. 193, dated the 24rth March 1892, enquiring whether the 
orders contained in Home Department Resolution No. 22/637-63, dated the 
16th March 1888, prohibiti^ public officers, under pain of dismissal, from 
Home Depaitmeat cirou. taking loans from persons subject to their official 

^■•^ority or influence, should baregarded as ctoodling 

Hoks Department letter orders marginally noted, and whether unoovenant- 

dated 26 t!h. Apdl ed officers holding non-gazettcd appointments are 
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2. In reply I am to say that the orders contained in the Eesolntion of 16th 
March 1888, had reference to gazetted officers only and were not intended to 
cancel the orders of 28th October 1869 and the 25th April 1872, which apply to 
uncovenauted non-gazetted officers. I am to explain that the difference 
between the orders of the 16th March 1888, affecting gazetted officers, and those 
in the circular of the 28th October 1869 and 25th April 1872, affecting non- 
gazetted officers, is that in the former case the prohibition is absolute, while in 
the latter it may be relaxed in exceptional cases at the discretion of the head 
of the office (subject to the control of the Local Government) as explained 
in paragraph 3 of Homo Department letter Ho. 1899 of the 25th April 1872. 

Government of India, Home Department, Cirotdar No. 4962-60, dated 28A 
October 1869. — ^It having been brought to the notice of His Excellenoy the 
Governor General in Council that it is not sufficiently well understood that 
uncovenanted as well as covenanted servants of Government are not to be per- 
mitted to borrow money from native residents in the districts in which they may 
be employed, I am directed to draw [attention] to the point and to request that, 
if orders have not already been issued on ihe subject, they may now be promul- 
gated in the sense of those of the Hon’ble the "Vice-President in Coundl, No. 
1372, dated 14th July 1834, a copy of which is herewith forwarded for facility 
of reference. 

Government of India, Home Department, Utter No. 1899, dated the 25ih April 
1872, to Chief Commissioner of Oudh. — 1 am directed to acknowledge the receipt 
of your letter No. 3980, dated the 28th August last, on the subject of the ruli^ 
by which uncovenanted officers are prohibited from borrowing money from 
natives of the districts in which they are employed, and in reply to state as 
follows : — 

2. What the Government of India intended in the orders of the 20th 
October 1869, by the words “ uncovenanted officers ” was generally all officers 
to whom the Uncovenanted Service Leave and Pension Buies are applicable, 
including members of ministerial establishments. And such a definition is no 
doubt better than the one suggested in paragraph 3 of your letter, viz., officers 
whose namas appear in the Oudh Civil List. Such a limit would exclude from 
the operation of the rule many uncovenanted officers whom it is espedient to 
subject to it. That subordinate officers employed in the Bevenue Settlement 
Eihould consider themselves exempt from the general prohibition would be 
anomalous and possibly mischievous. 

3. It is so difficult to fix a limit, including some and excluding others of 
the unoovenanted class, tW the Governor General in Council considers it right 
to Twn.intft.in the rule 08 applicable to all to whom the Uncovenanted Pension 
and Leave Begulations apply. But it should be clearly understood that this 
will not interfere with the discretion of the head of an office in afiowmg his 
subordioate ministerial officers to borrow in exceptional circumstances feom 
persons with whom transactions would under the rule be ordinarily in ad mi ssible. 

98. Transfers of OFsicaALS to inai tbmporart vaoancirs to be 

AVOmEB WHENEVER PBAC5TICABLB. 

G. O. jNo. Hi dated 10th September 189V.— It has b€to 

to ixiy ixotico tlu^t somo QiFolo3 ^ of moneys is 
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incnired by xumecessaiily muuexoTiB sjid ejspenBiv© transfsrs of post&l subordi* 
nates especially in arrangements for filling up temporary vacancies. 

2. Heads of circles are expected to exercise the most careful supervision, 
BO as to prevent unnecessary expense to Government by such transfers ; and I 
have the honour to ask that you 'will give this matter your constant and personal 
attention. Wherever possible, local arrangements to fill up temporary vacancies 
should be made. WThere this is impracticable, the ofhoials 'transferred should 
be sdected from the nearest possible localities. 


99. OxHTWAUD I'OBEIffM' MONET ORDERS FOR WHICH BOMBAT IS OFKOE 
OF BXOHANG-E NOT TO BE DESPATCHED BT CaLOUTTA-BOMBAT 
MATT. TRAIN Vid JCBBUXFORE ON OUTWARD FOREiaN MAID DAT. 

\8ee also 8. 0. 96.] 

G-. O. No. S, dated UStJi Septewiber 1897. — In continuation of 
Director-General’s G. 0. Ho. A, dated the 12th June last [jS. O. 96], heads of 
circles are requested to issue orders to all post offices concerned not to forward 
ou'tward foreign money orders, for which the Bombay General Post Office is 
the office of exchange, issued on the last day available for posting articles 
of Idle foreign letter mail, by the Calcutta-Bombay mail train vid Jubbulpore, 
but to detain them for despatch on the f oUowmg day. 


100. Complaints and enquiries reTiAOTNC to tblborams. 

&. O. No. 22 f dated 4th January 1898. — ^It has been brought to 
notice by the Director-General of Telegraphs that unnecessary correspond- 
ence is caused by the practice followed by some postal officials of sending 
complaints and inquiries relating to telegrams to the Telegraph Department 
Check Office for enquiry and communication of the result. Under [the pro-vi- 
sions] of the TelegrafK Qtiide, such complaints hhould be addressed to 'the 
Superintendent, Check Office, but they should be sent “ for disposal,” and not 
for enq'uiry ; and I have now to ask that this rule may be observed in fu'ture. 
It -will be understood that every instance in which a postal official is in fault will 
be duly reported to his official superior by the Superintendent of the cieok 
Office. 


101. ABPIIOAXIONS FOB REFUNDS ON UNUSED REPLT-PAID TELEOBAU 

i PASSES. 

* ^ 

Circular No. 49, dated 10th Jarmary 1898.~lt has been 
brought to no'fdce by the Telegraph Department that in a number of oases sppli- 
cations for refunds on unused reply-paid passes for telegrams are sent by pwt- 
masters registered on postal service to the Check Office. This practice is 
irr^ular and must now be discontinued. Applications to the Check Office for 
refunds are not entitled to free transmission by post, still less to free registra- 
tion, fhasmuch as the claim is a purely private one. Applicants for refund 
diould therefore be informed that they must address the Check Office direct 
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paying the usual charges for postage, and also for registration, if they ■wish to 
se nd their applications registered. 

108. Withdrawal without hotice moM Ergimbntai and other 

CONJOINT ACCOUNTS IN EXCESS OR PRESCRIBED MMIT. 

i , 

' [iSej also S, O. 89 .] 

CireulaT No. 56, dated 25th J'awuary 1898 . — ^Under 

the Buies for Depositors the amount of withdrawals within a calendar 
month from the deposits at call in a regimental or other conjoint account is 
limited to B1,000, unless the depositor gives one month’s notice of his inten- 
tion to make additional withdrawals. The Director-General, however, is speci- 
ally authorised .... to dispense with this notice in any case in which he may 
think fit to do so. 

2. This dispensatory power is intended to be exercised only in oases in 
which the Dhector-General is satisfied that there is sufficient justification for 
exempting the holder of a regimental or other conjoint account from giving 
the usual notice to the post office ; as, for instance, in the case of a regiment 
suddenly transferred or ordered on field service. If, therefore, an application 
for exemption from giving the required notice is received by the head of a 
circle from the Commanding Officer of a Native Eegiment, or other holder of a 
conjoint account, he should ascertain from the applicant the circumstances 
which render the case urgent, and the reasons why the usual notice cannot be 
given, and should submit the application for the special sanction of the Director- 
General only if he is satisfied that reasonable grounds have been shown for 
claiming the exemption. 

8. The number of eases in which the Director-General’s sanction has been 
sought to enable the Comptroller to admit in audit withdrawals wrongly allowed 
by postmasters from regimental accounts in excess of the prescribed limit with- 
out notice shows that the rule as to notice has not been understood or that it has 
not been treated with sufficient care in the past. It must be dearly understood 
that postmasters are not to allow any withdrawal from a regimental or othsr 
conjoint account in excess of the limit laid down in the rule cited above without 
the notice therein prescribed, unless and until tbe Director-General’s sanction 
has been received. Whenever an applicadon for withdrawal from the deposits 
at call in a regimental or other conjoint account is presented at a post office, the 
postmaster must first see that the amount sou^t to be withdrawn is not in excess 
of the prescribed limit. 


104. Letters eor hoheward-bound passengers by P. and 0. 

MAID STEAMERS. 

Circidar No. 61, dated let Nehrua/fy 1898 — • • • * 

2. Articles of the letter mail intended for homeward-bound passengers by 
the Peninsulai and Oriental Company’s mail steamers and addressed to the 
** care of Mail Officer, Bombay-Aden sea post office,”‘wiIl be disposeiS. of by 
the foreign mail sections of the Ewway Mail Service woddng with the outward 
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fozeign rnailft and by tbe Bombay and CaJcntta offices of ezchan^ in accord- 
ance "with tbe special instructions that ■will be issued on tbe subject. Other 
offices and sections lecei'ving sucb articles sbo'uld ■treat tbem exactly in tbe 
same way as correspondence addressed to Europe. 


105. AdDBESSES in TELEORAMS to be StJEEIOIENTLT OOMBBETE TO 

ENSURE DEU^VRRY. 

Ciretaar No. 69, dated 15th March 1898.— * * * * * 
2. It ■wiU be tbe duty of tbe official performing tbe work of signaller in a 
combined office to examine tbe address in every telegram presented for despatch 
in order to see that tbe information given by tbe sender regarding tbe name and 
residence of tbe addressee is sufficient to ensure tbe correct and prompt delivery 
of tbe telegram. At tbe same time care must be taken to prevent tbe inclusion 
of unnecessary particulars in tbe address. Tbe information required to com- 
plete or revise tbe address should be obtained, if possible, from tbe sender or 
presenter of tbe telegram. 


107. Stamping op British postab orders issued in India. 

0-. O. No. 1, dated 9th AprVL 1898. — Once more it bas become 
necessary to ask attention ■to tbe importance of having distinct n-nrl legible 
impressions of tbe date-stamp of tbe office of issue on British postal orders 
issued in India. 

2. This matter was made tbe subject of a series of orders a few years ago, 
and it was hoped that tbe action taken by beads of circles bad been successful 
in securing the desired end. A representation, however, bas lately been 
received from ■the General Post Office, London, complaining that tbe datAS on 
British postal orders issued in this country are frequently found to be quite 
illegible. 

3, I beg that tbe letter may be taken up again in earnest, and that beads 

of oiccles wffl now satisfy themselves that every post office authorised to sell 
these British postal orders is in possession of a' proper stamp for tbe purpose. 
It is a discredit to tbe Indian Post Office that this want of care have 

again been made a ma^tter for complaint, and I shall be much obliged if beads of 
circles wiU take serious notice of every instance of neglect that comes bo- 
fore ■them. 


108. EeOOVBBY op DEEIOIENT postage or other POSTAB pees in RE.SPEOT 
OP PREPAID PAROEBS AND OP V.-P. UNREGISTERED ARHOBE.S. 

Cf-, O. No. V, diOted 12th May 1898. — [With reference to tbe 
nroteitornle44i,Vol.i, marginaUy- cited rules of tbe Post Ofj^ ManuaT\, 
® rule 395 . Voi, ^5^*^ cirdes are informed that wbfle it wiU in 

JT, 7tli edition. almost all oases be necessary to enforce the respon- 

sibility of the parcel clerk of the office of posting for 
any defidenoy of tbe ^d contemplated by tbe note, it is not mtMided to 
prohibit heads of drcles from rdaxing tbe rule in special cases where it is 
quite clear that the parcel derk was not to blame, or where the penalty would 
be too great in comparison with the fault cQinmitted, r / 'e 
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109- Complaints, inquiribs, and bepbbbnoes coNOERNiisro THjT.BmtATirff . 

G. O. N'o. 9, dated 3rd Jvuae 1898 , — *♦♦*#♦*♦ 

IHrector-Oeneral of Telegra/phs’ tetter No. 3331-T., dated 17th May 1898, to 
Dir&ior-Gemral of the Post Office . — have the honour to report that the Superin- 
tendent, Check Office, has brought to notice that much work would be saved in 
his office, if, when complaints, enquiries, or references, are made to TiSm by 
post^ officials regarding telegrams that have been despatched, they would also 
furnish all information available regarding these messages. Particulars should 
be given of the stations from and to, the persons from and to, the date, and the 
time the message was despatched to the Telegraph Office. This information 
as to the time of despatch to the Telegraph Offiice is specially valuable, as it saves 
all the day’s drafts of an office having to be searched through to find the required 
message, a matter of considerable importance in the case of large offices. 

2. I should be much obliged if instructions to the above efiect were issued 
by you as references to the Check Office fromfpostal officers -are sufficiently 
numerous to make it desirable that the information ^ven should allow that 
office to deal with a case with the least practicable loss of time. 

110. Keobxpt oe testimonials and addresses by Government 

SERVANTS. 

Circular No. 13, dated 13th June 1898.— » * * * 

Government of India, Home De/parlment (PvbUc), Beeohttion No. 729 — 63, 
dated 6th May 1898.-- RBSOLtmoN. — ^By the rules attached to the Resolution 

above quoted[*] all servants of Government ate 
Home Department Be- prohibited, subject to stated exceptions, from re-’ 
fioiution No. 29/1629-1045, ceiviugcomplimentary or Valedictory addresses in any 
dated the 2tod July iSfiT, forxn or testinaonials of any kind, and from attend- 
testimonials and addresses mg public meetings or complimentary entertain- 
by servants of aovem- mente of a formal and public character held in their 

honour. Several instances have re^oently occurred 
in which arrangements for the presentation of testimonials have been made 
and subscriptions collected apparently in ignorance of the foot that the 
proceedings were irregular and that the rules prohibit Government 
oflScials from receiving testimonials of any kind, ft has also happened more 
than once lately that a formal character has been given to faxeweU entertain- 
ments, such as are permitted by rule 3, by the publication in the newspapers of 
speeches made at them. The Governor General in Council in these circum* 
stances finds it necessary to call the attention of Local Governments and Admin- 
istrations to the rules, and to request that it may be again impr^sed on all 
officers that they must be strictly observed. With a view to bringing them to 
the notice of the public the Governor General in Council directs that they be 
republished in the Ooizette of India and the Gazettes of Local Governments and 
Adnunistrations* The rules do not apply to the receipt of addresses by the 
Head of any Government or Administaration. 

1. Save as in these rules otherwise provided, all servants of Government, 
Covenanted or Uncovenanted, ' are forbidden to receive complimeniary or 
yfllediptoxy' addresses ip. jjny foyip } or to aopept testW-PPiftl? ^ 
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attend public meetings or corapEmentaiy entertainments of a formal and pubEo 
character held in their honour. 

2. The Government views with disfavour all similar manifestations in the 
case of retired officers, when following immediately upon their retirement from 
active service, and designed as an acknowledgment of acts done by them while 
in the service of Government. 

3. It is not intended to prohibit such an expression of regard for the private 
or official character of an officer retiring from service, or leaving his station 
or district, as is involved in a farewell entertainment supported by his 
personal friends, even though some of these may be his offidial subordinates. 
But it is expected that the proceedings on such occasions will be substantially 
of a private and informal character. 

4. Local Governments and Administrations are authorised to forward to 
an officer who has left a station or district the resolution of any local public 
body recording a vote of thanks to him for help and advice afforded during his 
official connection with the station or district. 

* * * Ik Si * « 

6. hTothtog in the above rule is meant to prohibit compliance with the 
request of a public body that a Government officer should sit for his portrait, 
bust, or statue in recognition of his public services ; provided that the portrait, 
bust, or statue is not intended for presentation to the officer concerned. 

7. The participation of Government officers in the raising of funds for the 
foundation of -scholarships, or for procuring a portrait, bust, or statue as a 
spontoneous recognition of -the services of a Government officer is not forbidden ; 
but it should be dearly tmderstood that any solicitation on the part of officers 
of Govemmeiht for subscriptions from any person who does not voluntarily come 
forward to con^bute is disapproved by the Government of India. 

8. The previous sanction of the Govenunent of India must be obtained to 
the relaxation of these rules in any special case in which the Local Govern* 
meat or Adihinistration may think this desirable. 

111. Use or jute ba.os. 

O. No, IXf dated XSthtTulp 1898 . — ^The following recom- 
mendations of the Postal Ooinmittee of 1898, on the subject of the use of 
jute bags, are published for information and guidance ; — 

“We are of opinion that jute bags may be used by the Bailway Mail 
Service for the exchange of mr^ with post offices on the Bailway. The use 
of such bags on runners* and mail cart lines does not appear to us to be ad-visable 
as the bags are not impervious to damp and are, moreover, very heavy. * ’ 


112 . Ijst oe N-OE-ntmABijs abtioi,es ueelt xo be iupobtbd by 

EOItEIGar lETTER POST. 

• G. O. No. 12, dated 16th 1898*— [The following is 

a list] of the articles likely to be imported into India by the fore%n letter post 
on whi^ custonu du^ is wA chargeable. This list is not of course a complete 
list of we articles which are aflow^ to enter India free of duty, but it is a list 
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only of the non-dutiahle artidles which are likely to be sent through the 
fefifer po8«. 

*♦**♦*♦ 

Lid of [customs free goods Wcely to he imported, trough the letter fod. 

(1 ) Articles belonging to Government. 

(2) Articles intended for the private or official use of officers on board 
vessels of His Majesty’s Bcyal Navy. 

(3) Books (printed) and pamphlets (printed), if not obscene ; covers for 
printed books ; maps, charts, plans, proofe, manuscripts, and music. 
[Pictures and toy books, printed fomos, account and manuscript books, 
advertising matter (with the exception of trade catalogues and cir- 
culars) and cards in booklet form are dutiable.] 

(4) Bristles and fibres for brooms and brushes. 

(6) Cotton (raw) and cotton sewing thread, cotton- twist and yarn. 

(6) Jute (raw) and wool (raw). 

(7) Decorations and medals, when part of uniforms, and imported by a 
public servant for his personal use. 

(8) lish-maws. 

(9) Gold bullion and gold coin. 

(10) Grass, hay, rushes, straw and leaves. 

(11) Gum-olibanum and fcankinoense. 

(12) Hops. 

(13) Mother-of-pearl, unmanufactured. 

^4) Notes, Bank or promissory. 

(15) Plants and bulbs living, also dried for herbaria. 

(16) Precious stones (real) and pearls (real) unset. 

(17) Photographs m number not exceeding six, not intended for sale. 

(18) Printing and lithographing materials (type, ink, brass rules, composing 
sticks, chases and stereo-blocks). 

(19) Pulp, — of wood, straw, rags, paper and other materials, 

(20) Quinine and other alkaloids of cinchona (not beiag tabloids). 

(21) Rags. 

(22) Silver current coins of the Government of India. 

(23) Skius, raw or unsalted. 

(24) Specimens illustrative of natural sciences (including also antique coiim 

and medals). 

(25) Tobacco, unmanuffictured, in leaf. 

(26) Pieces of wedding c.ake of no value sent as piesentsi. 

114. Ptrsuc OBinoisu of Govebx?mxnt fouoy bx Govpbishfnt 

SBBVABTS. 

©. O. No. datedL 27th J>eeein^er. 1898,.— » * * 4f 

Oovenment of India, Home Departmmt, letter No. 2300 — ^2309 {Public), dated 
16(li Novendier 1898 [ctmmmmcated to Diredtor-Generai under Fmandal Depdh- 
meat No. 6297-GL, dated 304& November 1898]; — ^I am directed to forward a copy 
of a Despatch No. 144, dated the 6th October last, from HerMaiesty’s Secretary 

208 
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of State for India, on. the subject of the public criticism of Government policy by 
Government servants, and to request that, ... .it may be circiilated for 
the guidance of all Government servants. 

Secretary of State's Despatch No. 144 (PiMic), dc^ed 6th October 1898. — 
T have received your letter of the 14th July, with enclosures, relating to a speech 
delivered by Mr. Thorbutn, Financial Commissioner of the Punjab, at Simla on 
the 28th of June. 

2. It appears that on that day a paper was read in connection with the 
United Service Institution on the subject of the Tirah campaign, and that, in 
the discussion which followed, Mr. Thorbum took the opportunity of making 
what is said ,t6 have conveyed the impression of being “ an attack of a 
deliberate and somewhat violent character on the policy and proceedings of the 
Government.** 

3. It is not surprising that this action on the part of Mr. Thorbum should at 
once have attracted the serious notice of his official superiors or that he should 
have found it necessary, within eight days of the delivery of the speech, to 
express his deep regret for his conduct. This apology your Government thought 
well to accept, and your acceptance was communicated to him through the 
Government of. the Punjab in a letter, dated the 12th of July. 

4. In these circumstances I have no intention of commenting on this 
particular incident so far as it affects Mr. Thorbum individually. But T think 
it right, while fully recognising that every officer is entitled to form and to 
hold his own opinion on public matters, to record my entire agreement with 
Sir Mackworth Yoimg’s statements of the rules which must govern the conduct 
of Government servants in India. It should be distinctly understood that (to 
use his words) “ a member of the Government service is not at liberty to make 
an attack upon what he knows or believes to be the policy or procedure deli- 
berately approved by the Government, ’ ’ and that * ‘ it is no justification of such 
attack that he is actuated by conscientious motives or has a strong conviction 
of the correctne.ss of his own judgment.” I will add, further, that it is improper 
for any officer to convey to the public, whether in writing or in a speech or other- 
wise, any opinion upon niatters of Government poUcy which are, or arc likely 
to become, the subject of public discussion. It is, of courpe, inevitable that 
cases must from time to time occur in which the decisions of Government do not 
commend themselves to the officers who noay have to carry them out. On such 
occasion the officers in question, after making proper representations to their 
official superiors, have only two courses open to them, namely, either to acquiesce 
loyally and silently in the decision of the responsible authorities, or to resign 
their positions in the service. 

5. 1 am glad to have had of late more than one opportunity of stating public- 
ly my high appreciation of the loyalty and self-devotion of the Indian Civil 
Service. Those qualities have never been more conspicuous than during recent 
years of difficult and anxious labour. But a clear understanding that the 
rules to which I have referred are in existence, and will be strictly enforced, can 
onl^ tend to increase the efficiency of that service ; and I request that X our 
Bxcellency wifl take such steps as may seem to you advisable to make my views 
gener^y known, and to ensure that improprieties, such as that which you have 
jjUthis pooasipn thought fit to condone, shall not be repeated in^futare. 
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115. Employment op paid and tjnpaid pbobationebs. 

G. O. XT o. 4:0f dated Svd Vehmiary X891 . — * * * « ♦ 

^ A^paid probationer sbonld not be called a paid probationer or be 

treated as a paid probationer, if be is given specific duties in a post office. It is 
always tbe tendency in an office — ^wbetber it be a post office or any other office 
to cast the heaviest work on the lowest paid and youngest officer, but that is a 
tendency that supervising officers are expected to resist. When probationers 
have been sanctioned by the Director-General, they have been sanctioned as 
probationers to be available for deputation and not for specific daily duties ; 
and if they have been or are, generally or anywhere, employed on the regular 
Post Office work, the purpose of their appointment has been wrongly ignored or 
lost sight of, and the error should be at once corrected. • 

4. Prom what has been said above, it will he understood that it is desired 
to restrict the number of unpaid probationers to the number actually required 
fco fill vacancies which cannot he filled by paid probationers. It is only by thus 
restricting the number of unpaid probationers that the evil of having rmm work- 
ing as unpaid probationers for from two to six years — as has often happened — 
0 ^ be avoided. It may be that a considerable addition is required in some 
circles to the number of paid prohationeirs in order to prevent the deputation of 
an excessive number of clerks, and the consequent employment of an excessive 
number of unpaid probationers in acting vacancies in head offices ; and so long 
as the restrictions in rule 386 *** of Volume HI are strictly adhered to, I dball be 
quite prepared to entertain proposals to increase the number of paid probation- 
ers. The number of paid probationers in each division should, in my opinion, be 
sufficient for at least half the average number of vacancies. 

116. Explanation op the rules regulating transfers op Govern- 
ment Oppiobrs to Eoreign Service. 

€f. O. JTo. Is dated 7th April 1899 . — * * ♦ * ^^ ♦ 

Government of India^ Financial Dej^artment^ Resolution No. 1282-P., dated 
20^ March 1899. — ^Resolution. — ^The Government of India are frequently 
asked to sanction the transfer to foreign service of the first or second Hnd, of 
officers who have not rendered the prescribed term of qualifying service, and 
who am not shown to possess such special qualifications as would justify an 
exception being made in their favour. In some cases the duties to be performed 
by them on foreign service involve no special responsibility or capacity, and 
the only apparent cause of their selection for transfer is their own desire to be 
transferred. The Governor General in Council thinks it desirable to call atten - 
tion to the principles which regulate the transfer of officers to the service of 
Native States and public bodies. 

2. As explained in Article 805, Owil Service Regidations, the Government 
of India do not lend their own officers to a foreign employer, unless it can he 
shown that the latter cannot otherwise obtain competent officers, and that 
political or public considerations require that the foreign employer should be 
assisted by the Government. Where these conditions are not satisfied, an 


* Rule 439 of the 4th Edition. 
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officer of the Government, who in his own. interests seeks to he transferred to 
foreign service, must he content to forfeit all claims on the British Government. 

3. When, however, the loan of an officer is justifiahle on public gro'mds, a 
further question arises as to the particular officer to he selected ; and on this point 
the Government of India have laid down the rule that (with ^ certain^ specified 
exceptions) the officer chosen shall have had ten years’ quali:^^ii^ service. It is 
opposed to the policy of Government to incur pensionary liabilities on account of 
officers who have abandoned their service. In the case, however, of offic^ who 
by a substantial term of service prior to transfer have established penaonary 
daims on the Government, which they cannot without hardship be required to 
forfeit, the Government accept contributions and undertake a continued respon- 
sibility for pension. But they cannot undertake this responsibility as they have 
been asked to do, on behalf of officers of only three, two, and even one year’s 
service. The hniit which is necessarily an arbitrary one, has been fixed at ten 
years, and it is desirable that this limit should be adhered to in all but dearly 
exceptional eases, even though its application may occasionally cause some diffi- 
culty in obtaining a suitable and willing officer. 

4. The Government of India also take the opportimity of referring to 
another point on which misconceptions have arisen. It occasionally happens, 
especially in the cases of officers on low pay, that an officer is transferred from 
pensionable service to foreign service or service under a Local Bund, and the 
necessity for the payment of contribution is overlooked. Many years after- 
wards, when he is about to retire, it is found that his daims to pension have 
been forfeited by an omission of which both he and his superiors were unaware 
and the Government are asked to accept arrear contributions on his behalf. It 
is at the same time represented, and correctly, that the case is one of consider- 
able hardship, as the officer may have been transferred as a noatter cf routine 
posting, with no increase of pay or other advantage to himself. Again, officers 
of Government sometimes accept transfer to foreign service on a considerably 
enhanced salary and pay no contributions. The presumption is that they 
tmderstood at the time that thdr service under the foreign employer would not 
count for pension, but accepted the position in view of the immeffiate increase 
of salary. At the end of their service, however, they ask to be permitted to 
revive their title to pension by the payment of contributions iu arrear, or the 
offer to make such payment is made by the municipality or other body 
employing them, with the object of rewarding a long period of satisfactory 
service by the grant of pension. 

6. In almost all such oases the Government of India find themselves com- 
pelled to refuse the concession asked for. Pension contributions are paid on 
principles of insurance and would at the present rates be quite insufficient to 
cover the cost of the pensions ultimately payable if they were not levied tiU it 
becaine certain in each case that a pention would actually fall to be paid — just 
as no insurance company would agree to a life policy being taken out after tihe 
subj ect of it had actually died. The Government in fact guarantee the payment 
of an annuity commencing from a certain age and subject to such conditions as 
continued service and good conduct up to that age. It is a necessary condition 
of tl;g acceptance by the Government of this liability that the monthly pay- 
ments necessary to secure the annuity should be regularly made while the 
various risks involved, such as that of premature death, are still whoEy con- 
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tingent. Nor can the Government accept the view that the grant of pension in. 
such a case is sufEicieutlT' justijhed by the fact of long and efficient service. . It |s 
an extremely rare proceeding to declare, as a reward of good service, that an 
officer’s non-pensionable service should count for pension and it dxwa not seeip 
advisable to permit that to be done in the case of foreign service and. service 
under Local Boards which is practically inadmissible in the service of Govern- 
ment. 


6. It is important, therefore, that the exact terms on which an officer is 
toansferred should be considered and explained to him at the time the transfer 
is made. If it is intended that the right to cotmt service for pension should con- 
tinue, the payment of contributions should commence forthwith, and the officer 
should be warned that, if contributions are not paid at the time, arrear payments 
cannot subsequently be accepted except to the limited extent allowed under 
Article 832 of the Cwil Service Begulaiions. The latter Article, it may be noted, 
applies only to the cases of foreign service of the first and second kffids. 

7. Several recent applications have shovm that in respect of Article 868 it 
is necessary to explain that there is no authority for receiving pensionary con- 
tnbutions, arrear or otherwise, from a local body for individual employ^ 
selected from among its establishment. The rule in Article 863 of the Cimil 
Service RegttUuions authorises the Local Government to permit the administra- 
tors of a Local Bund to contribute fox pension from the General Revenues, for 
the whole of its permanent employes or for any specified classes of them. It is 
intended that the contributions should be calculated upon the total of the sanc- 
tioned salaries of the appointments in respect of which they are paid, without 
reference to the question whether the particular individuals who at any time 
hold the appointments are rendering qualifTing service or not. The effect of a 
transfer to service under a Local Fund in the case of any particular individual is, 
therefore, that his service under the Local Fund will qualify- for a pension from 
General Revenues if the appointment to which he is transferred is one of a class 
for which contributions are paid, whether his pre-vious service under Govern- 
ment was qualifjing or not ; but it will not qualify if the appointment does not 
belong to such a dass. 


8. Finally, it must be remembered that officers -transferred to foreign 
• Artido 800 (v) Cml remain subject to the general disciplinary 

Swvioo BcgulatiAa rules of Government service that they may not 

receive extra remimeration, whether as increased pay 
or in any other form, without the sanction of the Government of India or the 
Local Govenunent as the case may be ;t ofdcer whether European, 

-j- Artlolo 806 (iv). Civil Eurasian or native in service of, or in receipt of a 

pension from, the British Government may accept a 
pension or gratuity from the Native State in which he 
is employed except with the sanction of the Govern- 
ment of India, j; Accordingly in the oai^ of a medical 
officer, the rulesf regulating rerntmeration fur atten- 
dance on Native Chiefs, Nobles and gentlemen of 
high position in a Native State continue -to apply 
whde, except as pxo-yided in the rules last n;ited, 
peemistion is required before an officer who is actu- 


Civil 


Soivice Begulationa. 

$ Article 840, 

Seiviott Begiilaiiono. 

{ Netifiuetiott oltheQov- 
eriMMttnt ol Indie in -the 
Home Department, No. 
487, dated the 26th Jaly 
1888. 

Circular of the eome Da- 
Ttortmont, No. 9 (Medical}, 
dat^ tuc 19th Ootober 
1894. 
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aUy occupying a Government appointment may undertake any duty on 
behdf of a Native State for remuneration. If the Native State and the 
officer concerned are subordinate to the same Local Government, the 
sanction of the Local Government is sufficient ; in other cases the sanction of 
tiie Government of India is required. The same principle which forbids an 
alteration of pay also disallows a substantial change of duty without sanction. 

117. NTbobssitt fob prompt disposal op enquimbs and complaints 

RELATING TO TEB PAYMENT OP MONET ORDERS. 

O. No. Ids dated 21st July 1899 . — ♦ ♦ * ' ♦ 

I wish to ask the special attention of the heads of circles to the great 
importance of insisting on the prompt disposal of enquiries and complaints 
relating to the payment of money orders. I have lately had before me a case in 
which it was found necessary to order the refund of the amount of a telegraphic 
money order nearly two years after it had been wrongly paid, in circumstances 
which might have been cleared up in two months, and more recently, again, I 
have had another case before me in which more than three months were allowed 
to elapse before the sender of a telegraphic money order was informed that 
710, Volume I, the order in question was lying unpaid at the office 
**Ru?e*^W Vohuae n payment. In this latter case the clear instructions 
7t]i edition.’ ’ subject contained in the marginaUy-noted* 

rules of the Manual had been altogether neglected. 

2, No branch of postal work commands a wider popularity than the money 
order system, and in order to retain the confidence of the public it is essential 
that every genuine case of complaint of mispayment, or dday in the payment 
of a money ordOT should be dealt with promptly and thoroughly. The danger 
of routine enquiries is especially great in such cases, and much can be done- 
much is being done already in some circles— by a watchful control on the part of 
the head of the dide to minimise this danger. I feel sure that the matter 
will now receive the special attention which it deserves, but it should be 
remembered that it is only by constantly looking into the facts of individual 
cases, as they occur, that the proper disposal of complaints of this class can 
be ensured. 


118. DlSTREBXmON OP PUBLICATIONS AND PRINTED WORKS ISSUBD XROM 

THE Director-General’s opbiob. 

O. No. 18s dated 12th Attgust 1899 . — ♦ ♦ * ♦ 

In continuation of this office circular No. 30/24, dated the 12th August 
1899, the following further instructions are given for the information and 
guidance of heads of cireles and stock depdts on the subject of the distribution 
of publications issued from the Directorate. A list is also appended showing 
the publications now issued and the officials to whom they are, or should 
be, supplied. 

2. An the copies of any of the publications (numbered 1 to 78) mentioned 
in the appended list which are required by a circle wiU be sent, with an invoice, 
to its sfock depdt for distribution in accordance with lists to be famiaiiftd to 
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tte latter by the head of the (^cle. Copies of these lists shotild be jdso sent 
to the Directorate. In the case, however, of certain publications, a 
prelitcdnary supply will be made direct from this ofiOlce as described in the 
circular referred to above. The despatch of these preliminary supplies will, 
as explained in that cireular, be advised in every instance (except in the cewe 
of Like of corrections and dirculars) by means of a postal service reply-postcard 
addressed to the officers concerned, who will retain the admae half and post 
the other, or acTcrumUdgmemb half, duly completed to the manager of the 
stock dep6t of the circle. All the advices in respect of a publication issued 
to a drcle will bear the same number as that assigned to the invoice witb 
which the balance of the copies of the same publication are sent to the drde 
stock depdt. The manager should watch for the receipt of the acknowledg- 
ments, and action should be taken (under the general or special orders of the 
head of the circle) in every instance in which an acknowledgment is not received 
or is delayed in receipt. ■ ? 

3. Besides the publications enumerated in the appended list, there are some 
others issued from the Directorate which are suppUed to none but heads of 

• e.g.. Public Work. Department Oode, etc circle* or to the heads of certain circles 
t e,g.f Adminiatration Re^port on RaU~ OUlyjJ Or to tlie lattor aS W6ll aS to BOZHe 
wayi in India, etc particular offices or officers.! These 

%cg..Forei^PostearHnohete.uc publications will be, in future, Sent 

with a transmitting letter in each case to the heads of the circles concerned 
for themselves and for distribution, when necessary, to the offices and 
officers afiected. 

4. The despatch of any publication sent from this office to the stock dep6t 
will be advised by an invoice showing the full number due to the circle and the 
number (if any) despatched direct from this office as preliminary supplies ; in the 
latter case, the number remaining due to the circle will also be shown. The 
invoices 'v^ be numbered in a consecutive annual series for each stock depdt, 
and a blank invoice, closing each series, will be issued on the 31st March of 
every year. In the case of publications sent in more than one instalment, with 
each instalment, except the last, a numbered memo' will be enclosed bearing 
the words “ Further supply will follow,” and the memo, accompanying the 
fiwfl.1 instalment, completing the supply, will bear a remark to that efEeot. 

The copies of a publication received by a stock depdt should be issued by 
it in accordance with the list supplied toitbytheheadof the circle, the issues 
being in all cases accompanied by invoices, ’^en a publication is issued from 
the stock depdt, the number advised in each case should include any copies 
of the same publication that may have been sent as a preliminary supply 
from the Directorate to the officers concerned, as shown in the distribution list 
in respect of that publication furnished to the stock depdt by the head of 
the circle in accordance with the next paragraph. 

6. The instructions in this G. O. will be brought into force from the Ist 
October 1899, and it is requested that heads of drdles will kindly now prepare 
and forward to this office, in the accompanying forms — 

(a) a consolidated statement, showing the number of copies of each of the 
publications (numbered 1 to 76), mentioned in the appendedolist^ 
required for hu circle ; 
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(6) a distribution list, showing in respect of each of fhe publications of 
which prelimiiuay suppHes will be made from the Directorate, the 
designations and head-quarters of the ofl&cers to whom copies are 
to be issued, and the number to be sent to each. L . j 

7. Whenever any change is necessary in the statement, or in any of the 
distribution lists, a revised statement, or hsts, or both (as the case may require), 
should be forwarded to the Directorate and to the stock dep6t to be substituted 
for the one previously in force. The statement and lists now called for, as well 
as any that may be hereafter sent to the Directorate, should be type- written in 
the case of those circles to which type- writers have been supplied. 

8. As regards the Anmudl rd.wv, of estdblishm&fft (form A/a-28), with 
DetaHeA siaiement (form A/c.-28a) — which are forms and are, therefore, consumed 
from time to time, the number shown in the statement should represent 
the estimated requirements during a year, and this number should be applied 
for when the previous supply needs replenishing. Applications for fi^ther 
supplies of these forms should be made through the head of the circle, in 
accordaace with paragraph 4 of this office circular No. 30/24, dated the 12th 
August 1899, and in sufficient time to allow of a fresh supply being obtained 
before the previous supply is exhausted. 

9. Should it be foimd necessary at any time to issue preliminary supplies of 
any publication other than those mention^ in the list imder paragraph 3 of the 
drcffiar just cited, the procedure thereia described will be followed, except 
that in such cases a list be smt to the stock depot showing the officers to 
whom supplies have been made and the number sent to each. 


List of publications issued from the Directorate. 


[N.B.—Tiie title is printed in Ualics in each case.] 


T'UHe of publicaiioTu 

(1-2) Pest Office Manttal, Volurae I 
{Head Office Hand-book\ and Liste 
of corrections to the same. 

(3-4) Post Office Manual^ Volume IE 
(Butb- Office Sand-hooh), and Idats 
of corr^ions to the same. 

(5-6) Post Office Manuedt Volume III 
{Superoising Officers' Hand-hooh\ 
and Lists of corr^ions to the same. 

(7-8) Post Office Mawualf Volume IV 
(Batltsay MaU Service Ea/nd^ook)^ 
and Lists of correciicns to the same. 

(9*10) Post Office Manual, Volume V 
^Appendices), and Lists of corrections 
to the same* 


To whom sup^ied. 

Supervising ofScers, head offices, record 
offices, stock depdts and dead letter 
offices. 

Supervising officers, head offices, sub-offices, 
record offices, stock depdts and dead 
letter offices. 

Supervising officers, head offices, head re- 
cord offices, stock depdts and dead letter 
offices. 

Supervising officers, head offices, record 
offices, stock depdts and de^ letter 
offices. 

Supervising officers, head offices, sub-offices, 
oombintd branch offices, record offices, 
stock depdts and dead letter offices. 
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List of publications issued from the 


Directorate — co! 




[N.B, — ^The title is printed in ikHica in eaoli oase.j 


i'iUe of ptibltcation, Towltorn av/p^ied* 

( 1 1-20) Pamphlets of the rules comprising All head offices. 
eack of the following chapters ex- 
tracted from the Post Office Marmalt 
Volume I : — 

Chapter 3 — MaU Department, 
tf 4 — Sorting „ , . 

„ 5 — Detiverg » 

99 6 — Deposit „ 

99 7 — EegistraMon „ 

99 Br~^ParcdL „ 

99 0 — Sub-account „ 

„ 10 — Money order 

99 11 — Samngshanh „ 

99 12 — Accounts „ 

[N'.B — Note 1 at the end of this list.] 


(21-22) Pamphlet of the Ihdes for Branch 
Offices extracted from the Post 
Office Manual^ Volume 11, and 
Lists of corrections to the same. 

(23-24) Pamphlet of the rules comprising 
the following chapters extracted 
from the Post Office Manualf 
Volume III, and Lists of correc- 
tions to the same : — 

Chapter 5 — Overseers. 

99 6 — InvestigaUons. 

99 7 — Appointments. 

99 8 — LeavSt pensions and 

gratuMes. 

99 9 — PimisJments. 

(26-26) Pamphlet of the rules regarding 
Dead Letter Offices extracted 
from Post Office Manual^ Vol- 
ume III (CJhflpier 12), and Lists 
of corrections to the some. 

(27-2S) Pamphlet of the Buies for receiving 
ofices for telegrams extracted 
Ihom Post Office Manualf Vol- 
ume V {Appendix No. 11) and 
JUst of corrections to the same. 

29-30) Pamphlet of the BnUs for the 
treatment of MMUzaMon and 
Seeerviat coverSf extracted 
from Post Office Mo/medf Vol- 
ume V {Appendix No. 4), and 
Lists of correctiona to the same. 

(81-32) Pamphlet of the JBtd s for sets extract- 
ed from the Post OffUe Manual, Volume IV, 
and Lists of corrections to the same. 


AH branch offices in the charge of English* 
knowing branch postmasters. 


Sub-offioes and record offices (other than 
head record offices). 


All dead letter offioe olerks* 


Such branch offices as are specially authd'* 
rise I by the Postmaster-General to re- 
ceive inland telegrams for transmission 
to a telegraph offioe. 

All branch offices in charge of branch post- 
masters who know English. 


Beoord offices f6r issue to the sets al^hed to 
them. 



SfANt>lffG OilDSitS. 


[App. 20. 


Lis t of publications issued from tbe Directorate — contd. 


Titk of fubticationa. To whom eu^kd. 

(33) QmrUdv Lia of Indian Post Offieet. Supervising officers, stock dep6te. dead letter 

offices, head offices, suD-offices, branch 
oflSoes m the charge of English-knowing 
branch postmasters, and record offices for 
themselyes and for sets of sorting sections 
attached to their offices. 

(34) Cormendium of Postal Information. 7 Supervising officers, head offices and head 

{ 35-36) Poute List aud SwppleTrtant to the same. ) record offic^. 


(34) Co 


( 37-38) Foreign Post Maniud, and Lists of 
eorrections to the same. 

(39-40) Principal Convention of Rome^ and 
Lists of corrections to the same. 

(41-42) Parcel Post Convention of Rome, 
and Lists of corrections to the 
same. 

(43-44) Arrangement concerning iTte ex- 
change of Utters and hexes with 
value declared, and Lists of car- 
rections to the same. 

(46) Indian Postal Guide. 


Heads of circles. Superintendents and 
offices of foreign exchange. 

Ditto ditto. 


Supervising officers, head offices, sub-offices 
and such branch offices and mail offices 
as the head of the circle may select. 

AU post offices authorised to transact 
savings bank business. 


(46) Pamphlet of the Rules for the guid- AU post offices authorised to transa 
ance of depositors in Post Office savings bank business. 

savings hanks. 

iN.B . — This pamphlet is issued-only when any important change is made in these rule?*.] 


(47) Abstract of 
[pamphlet). 


Postal information 


(48) Fidd Service Regulations — Postal. 


(49) AJbstract of Postal Information (sheet 

notice). 

(50) Hours of business (notice). 

(61) Hours of despatch and del%very of 

, media (notice). 

(62) Tables of pared rates (loose and 

mounted on card-board). 

(53-54) Telegraph Traffic Code, and Correc- 
tionmemos. to the same. 

(66-66) Code Names of offices, and Cor- 
rection memos, to the same. 

(67) Indian Telegraph Guide. 

(68) Supplement *to the Indian Telegraph f 

Guide. J 

(69-60) Civil Service Regidedions with Ap- 
pendices, and Addenda and Corri- 
genda to the some. 

(61-62) Abstract of the OivU Service Regida-^ 
Hons and CorrecHona and Addi-^ 
Hons to the same. 

(63-64) Supplementary Standing Orders of ^ 
. the Director-General of ihe Post 

Coffee of India toilh List of correc- 
tions to the same. 


Branch postmasters, postmen, and village 
postmen who are not furnished with the 
Postal Guide. 

Supervising officers, head offices, sub-offices, 
record offices, stock depdts and dead 
letter offices. 

AU post offices and mail offices. 

All post offices and mail offices. 

AU post offices and mail offices. 

All post offices. * 

Supervising officers and combined offices. 


Supervising officers, hood offices, combined 
offices and such other offices as the head 
of the circle may select. 

Heads of circles, Superintendents, head 
offices and head record offices. 
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List of publications issued from tbe Bir3cto:'ate-^njd. 


Title of 'publications- 

(65-66) Code of Criminal Prooedw^e andT 
Amending Acta to the same (when 
enacted). 

(67-68) Indian Penal Code and Amending V 
Acta to the same (when enacted). 
(69-70) Indian Evidence Act md Amending 
Acta to the same (when enacted). ^ 

(71) Liat of Offtoera in the Post Office-. 

l:. 

t ' 

(72) IHrecdor-Qemerdl^ 8 Annual Report. 

»• (73) U Union Poatale. 

(74-76) -d7imtaZre^iimo/e5ia&2wJtmen«(form 
A/0.-28), with Detailed statement 
(form A/o. -28a). 

(76) Tables of conversion (card). 

(77) Book of inland sent message forms 

(A). 

(78) Book of inland sent message forms 

with counterfoils ( A.-1). 


To whom supplied. 


Heads of circles. Superintendents, Super- 
numerary Inspectors and Presidency 
postmasters. 


Heads of circles, Presidency postmasters. 
Superintendents and other officers whose 
maximum pay is B200 a month and 
upwards. 

Heads of circles, Superintendents and 
1st class postmasters. 

Heads of circles and subscribers to the 
journal. 

Heads of circles, head offices and head 
record offices. 

All post offices. 

Combined offices selested by the Post- 
master-General. 

Ditto. 


Notu 1. — For every copy supplied of a work to which Lists of eorreetioTis, Correction 
memos. 9 etc., are issued, a copy of each List, Memo., etc., i a respect of it should be supplied. 
In the case of the several pamphlets r*omprising chapters 3 to 12 extracted from the Post 
Office Marnud, Volume I, in respect of which separately printed List* of correct'ons are not 
published, an additional copy of every LiH of corrections to the complete volume should be 
supplied to each head office, and this list should be out up and pasted into the pamphlets in 
question. 

Noth 2. — ^Tho following publications are compiled and distributed as shown below by 
the office mentioned in each case; the Directorate should not, therefore, be addressed in 
ro-jp3ot of these publications : — 


J . — By Comptroller, Post Office. 


(a) History of services of Gazetted and other 
postal offi ‘ors. 

(6-c) Account Manual for Postmasters, and List 
of corrections to the same. 

(d-e) Owd Account Code, and Lists of correc- 
tions to the same. 

jj . — By SuperirUendent, Posted 
(/) OaUdogue of articles manufactured. 


All officers whose names are included in the 
History. 

Supervising officers, head offices, head record 
offices, stock depots, and dead letter offices. 
Heads o£ circles. 


Workshop and Press, AligarK 

Heads of circles, Superintendents, head 
offices, stock depots, and d^ad letter offices. 


Ill — ^he heads of ihe drdes mentioned in column 2 of the table given under rule 565 of 
^ ihe ^*Poift Office Manuad,^^ Yohme III, m edition. 


Vemaoular translation of the following : — 
igJh) Pamphlets of the rules forming Oha/pters 
13 ani lir—Postmtn, village postmen, mail 
I peon% tjiUr^h’JX peons atid packers, extracted 
rrom the Post Office Manual, Volumes I and 
I n, respeotivdy, ftnd Li^l Jtf corrections to 

thesm^* 


Head, sub and branch offices for issue to 
postmeo, viUa^ postmen, mail peons, 
letter-box peons, and packers attSoned to 
the offices. 


9 
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List of publications issued from the Directorate— cowcR 

IIL —By the heads of the circles mentioned in column 2 of the tadle given under rule 565 of the 
Post Office Manml'^ Volume III, 4:th edition — concld. 


(j) Pamphlet of tlie /or the treatment of 
Mobilization and Reservist covers, extracted 
from Post Office Manual, Volume V (Appen- 
dix No. 4), and Lists of corrections to the 
same. 

{j-h) Pamphlet of the Rules of Branch Offices 
extracted from the Post Office Manual, Vol- 
ume n, and Lists of corrections to the same. 

(l-m) Pamphlet of the rules forming Chapter 
5 — Overseers, extracted from the Post Office 
Manual, Volume III, and Lists of corrections 
to the same. 

(n) Pamphlet of the Rules for the guidance of 
depositors in Post Office savings banks. 

(o) Abstract of Postal Information 

Ip) Abstract of Postxd Information (sheet 
notice). 

(g) Sours of business {notice). 

(r) Hours of despatch and delivery of mails 
(notice). 


Branch offices in charge of branch postmasters 
who do not know English, and head, sub 
and branch offices for issue to village post- 
men. 

Branch offices in charge of branch postmasters 
who do not know English. 

Overseers. 


All post offices authorised to transact Savings 
Bank business. 

All post offices. 

All post offices. 

All post offices. 

All post offices. 



App. 20 .] 


STANDING 0XDEB8. 


CONSOLIDATED STATEMENT of publications and pnnted iwrJes retired by 
^ Oirde, 

Corrected up to 19 , 

(Submitted mtb letter No, , dated , jErom the 

to the Direotor-Geueral of the Post Office.) 


TiTia OF PCBMOATION OR WORK. 


'oiroiB ^moiuamG 

NJ3 » — ^The titileB of publications and 20 per cent, on 
worte of whiob prdimmary supplies are I actual require- 
issucd direct from the Directorate are ments for 
printed m italics. 


Total number 

required for l&e Kumber to 
'circle (including be issued 
20 per cent, on as prehmi* 

I actual require- nary sup- 

ments for plies. 


teserv.. stock). 


Balance, 

being 

number to 
be supplied 
to the 
circle stock 
depot. 



(1) Po8t Office Manual^ VdLum& I . 

(2) Liats of corrections to ditto 

(3) Post Office Mambolt Volume II. 

(4) lAsta of corrections to ditto 

(6) Post Office Mantuil, Vokme III, 

(6) Lists of corrections to ditto 

(7) Post Office Marnud, Volume 

IV. 

(8) Lists of corrections to ditto 

(9) Post Office Mamud, Volwm F. 

(10) Lists of correctioTM to ditto 

(11) Chapter 3 of Post Office Manu- 

al, Volume 1. 

(12) Chapter 4 of ditto 

(13) Chapter 5 of ditto 

(14) Chapter 6 of ditto 

(16) Chapter 7 of ditto 

(16) Chapter 8 of ditto 

(17) Chapter 9 of ditto 

(18) Chapter 10 of ditto 

(19) Chapter 11 of ditto 

(20) Chapter 12 of ditto 

(21) Buies for Branch Offices 

(22) Lists of oorreotioxis to ditto . 

(23) Chapters 5, 6, 7, 8, and 9 of Post 

Office Mauui^ Volunie IIL 

(24) Lists of correotioxis to ditto • 

(26) Chapter 12 of Post Office 

Mimual^ Voltone III. 

(26) lists of corrections to ditto . 

(27) Buies for Sets extracted from 

the Post Office Manual, Vol- 
ume IV. 

(28) Lists of corrections to ditto . 

(29) Appendix 4 to Post Office 

Manual, Volume V. 

(30) Lists of corrections to ditto . 

(31) Appendix No. 11 of Post Office 

llanual. Volume V. 

(32) Lists of corrections to ditto « 

(33) Foreign Post Manual 

(34) Lists of corrections to ditto « 
(36) Principal Convention of Borne. 
(80) Lists of corrections to ditto . 
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TiriiB OT pxrBMOASioir oe wobk. 

jrjB. — ^The titles of publications and 
works of which preUmlnary supplies are 
issued direct from the Directorate are 
pjmted in Italics. 

Total number 
required for th 
circle (inoludlnj 
20 per cent» on 
actual requlre- 
menta for 
reserve stock). 

B ITumber to 
r be issued 
as prd.lmi- 
nary sup- 
plies. 

LBaJance, 

bemg 

number to 
be sup- 
phed to the 
circle stock 
depot. 

Bbkabss. 

( 37) Parcel Post Convention of Rome 

(38) lists of corrections to ditto . 

(39) Arrangement concerning the 

exchange of letters and boxes 
with value deolarod- 

(40) Lists of corrections to ditto . 

(41) Indian PosUd * 

{42) Rules for the guidance of de- 
positors in Post 0£S.oe savings 
hanks. 

(13) Abstract of Postal Information 
(pamphlet). 

(44) A&tract of Postal Information 
(dieet notice). 

(46) Pield. Service Regulations — 
Postal. 

(46) Hours of business (notice) 

(47) Hours of despatch and delivery 

of mails (notice). 

(48) Tables of parcel rates (loose and 

mounted on card-board). 

(49) Tables of conversion (loose and 

mounted on card-board). 

(60) t Telegraph Traffic Code , 

(61 ) t Correction memos, to ditto . 

(62) t Code Names of offices . 

(63) Correction memos, to ditto . 

(64) Abstract of Civil Service Regu- 

lations. 

(66) Corrections, and additions to 
ditto. 

(66) Indian Tdegraph Chiide . 

(57) Supplement to ditto 

(68) Supplementary Standing Orders 

of the Director-General of 
the Post Office of India. 

(69) Lists of corrections to ditto . 

(60) * Civil Service Regulations, with 

Appendices. 

(61) Addenda and corrigenda to ditto 

(62) ♦ Code of Criminal Procedure . 

(63) * Amending Acts to ditto 

(64) *** Indian Penal Code 

(65) * Amending Acts to ditto 

(66) • Indian Evidence Act , 

(67) * Amending Acts to ditto 

(68) List of Officers in the Post 

• Office. 

(69) Diree^-QmeraP 8 aTimtal report 

(70) ♦L*Union Postale 



1 





oqptoi of tiili work are enppUed for reaerre stoek. 

^ Wye per oe^t. oi> Aotoi^ reqnliemeftt^ of 12i)s worjc Bffi aupplted for reserve ^tocjs:. 
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TITIi'E OB’ PUBLICATION OE WOKE. 


N.B . — The titles of publications and works 
of which preliminary supplies are issued 
direct from the Directorate are printed in 
italics. 


Total number 
reQLirired for the 
circle (including 
20 per cent, on 
actual require- 
ments for 
reserve stock). 


i 


Kumber to 
be issued 
as prelimi- 
nary sup- 
plies. 


Balance, 
being 
number to 
be sup- 
plied to the 
circle stock 
dep6t. 


(71) Book of inland sent message 

forms (A). 

(72) Book of inland sent message 

forms with counterfoils (A.-l). 

(73) Quarterly List of Indian post 

offices. f ; 

(74) Compendium of Postal Inform- 

ation. 

(75) Route List . 

(76) Supplement to ditto 
Directorate circulars hearing 

single Nos. 

Postal Notices accomfanying 
ditto. 

Directorate circulars hearing 
double Nos. 

Postal Notices accompanying 
d%tto. 

Directorate circulars hearing 
B. 0. Nos. 

Postal Notices accompanying 
ditto. 


Bemakkb. 
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DISTRIBUTION LIST, aJutudfig prdiminary swpjiiea of fh& “Post O0oe Manuai," 

Vdumes I, II9 III, IV and V {lohenever re^liahed), to he made to the 

Oirde, 


Corrected up to 19 

(Submitted TTith letter No. , dated 

i to the Director-General of the Po’it OflB.ce.) 


, from the 


ADDRESS ro WHICH TO BB BENT. 


Dealgoation. 


IThhbbk to be sbht to abdebbs 

IK PEBVIOUB aOLirUKB OB— 

voi. I. IvoL n. Voura. vou irJvoi. v. 


HBHASKS. 
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DISTRIBUTION LISTf ahowing preliminary STipplies of “ Idsts of corredtions ’ ’ to Ihe 
** Post Office Manvalf** Volumes I, //, XJJ, IV and V {whenever issued) to be made to 
ihe - Circle, 

Corrected up to 19 

(Submitted with letter No. , dated from the 

to the Dirootor -General of the Post OfSoe.) 
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, - ** Inddan Postal Quids ** 

DISTRIBUTION LIST, ahomng prSiminary awg^%e9 of the ,rj^^'T'degraph€hwie'' 

Circle, 


{uihenev&r republished) to be made to ihs 
Corrected up to 
(Submitted with letter No. 


19 


, dated > from the 

to the Direotor-Q moral of the Post Office.) 


ASPESSB TO WHICH TO BB 8BKT. 


Designation. 


Station. 


I Ntunber to be 
sent to address 
in previous 
etuumns. 


BbhaEkb. 


App. 20 .] 
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DISTRIBUTION LIST^ shomng preliminary sttppliea of ** Directorate Circfidars^ 
- {wh&Mver isaued) to be to ihe — — Cirde, 


Corrected up to 
(Submitted *with letter No* 


19 


, dated 


from the 


to the Director-General of the Post OfGloe.) 
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119. Distbibukon or publications and pbintbd works issued prom 
THE Director-General’s oepiob. 

Circular JTob 30124, dated 12tTh Attgusi 1899 . — * * * * 

Some diveisity of prooeduxe obtains at present as to the manner of dis- 
tributing the several publications and other printed works issued from the 
Directorate, with the result that this ofB.oe is involved in a considerable amount 
of petty correspondence which might be avoided were a uniform method of 
dis^bution adopted. 

2. It has, accordingly, been decided to introduce the system described 
below, with effect from the 1st October 1899, and to apply it to the publi- 

' cations which are now issued from the Directorate, as weU as to any others 
that may hereafter be issued. 

3. The general rule yrill be that all the copies of a publication, etc., 

required by a circle will be sent, with an invoice, to its stock depdt for distri- 
bution in accordance with lists to be famished to the latter by the head of the 
circle. As an exception to this rule, however, and in order to accelerate the 
distribution of the publications named below, which, it is desirable, should be in 
the hands of certain officers as early as possible, a preliminary supply will be 
made direct from this office, os shown against each of the publications in ques- 
tion The despatch of these preliminary supplies will be advised in every in- 
stance (except in thecaseof corrections and circulars) by means of a 

postal service reply-postcard (in the accompanying form) addressed to the 
officers concerned, who should retain the cuSmcc half and at once detach and post 
the other, ot ochvowledgrn&ia. half, duly completed, tothemanagerof thestock 
depot of ^e circle. The manager will watch for the receipt of the acknow- 
ledgments, and action will be taken in every instance in which an acknow- 
le^ment is not received or is delayed in receipt. No advices vnU be issued in 
respect of droulars or of Lists of corrections : nor will the latter be issued, in 
future, as enclosures to droulars. The fact that certain lists of corrections to 
the Mcmucd (including the Foreign Post Mamtal) have been published will be 
notified, as heretofore, bydrcular; but the Xisto themselves will be separately 
issued. 

I 

List of puhUoations referred to dbove, of which a frelmmmy su^ly wUl le issued 

direct from the Direetorate. 


(o) Post Office Manual, Volume I (whenever republished) and Lists of 
correctiom to the same (when issued) -to each head of a cirde— - 
two copies ; to each Superintendent— one copy ; to each head 
office — one copy of the volume and two copies of each List. 


NoTX.—'^e aeoondoopyottbeJMt^t to » W oflaoe is intended for the ocareotitm of the 

Berer al pamphletB compnsmg ehapim 3 to 12 extracted from the volume. 


(5) Post Office Mamioil, Volume 11 (whenever republished) and Lists of 
corredwm to the same (when issued) to each head of a drole-- 
two copies ; to each Superintendent— one copy ; to each head 


App. 20.] 


8!FANDm0 OMDEBS. 


mi 


o£B.ce— in tite numbex of one copy for its^ and one for each 
of its sub'Offices. 

a 4 -u ntimljer of copies of the Tolome to be supplied to a head office exceeds 

y in- packets of that number and despatched in aoooidanoe with the prooe- 

dure described in !N^ote 3 under clause (/) below. 

(c) Post Office Mamual, Volume III (whenever republished) and Lists of 

corrections to the same (when issued) : — ^to each head of a circle — 
two copies ; to each Superintendent — one copy ; to each head 
office and head record office— one copy. 

(d) Post Office Momuobl, Volume IV (whenever republished) and Lists 

of corrections to the same (when issued) ; — ^to each head of a 
circle — ^two copies ; to each Superintendent — one copy. 

(e) Post Office Mcmual, Volume V (whenever republished) and List of 

corrections to the same (when issued) : — ^to each head of a drcle — 
two copies ; to each Superintendent — one copy ; to each head 
office — one copy. 

(/) Postal Guide (whenever republished) : — ^to each head of a circle — ^5 
copies ; to each head office — ^in the number of 6 copies for itself 
and one for each of its sub-offices, hui see Note 2 ielow. 

Note 1. — ^Tbe diatributioii of the copies of the Guide sent to a head office for its sub-offioos 
should not be ddayed pending the receipt of the usual invoice from the stock depdt, but should be 
made at onoe* an acknowledgment for the copy issued to each sub-office being obtained by the 
head office. 

Note 2. — Special airangomeTits have been made for the ^prelimimry supply of a small 
number of “ snlo ” copies of the Gu%de to the following important head offices : — 

Agra, Ahmedahid, Allahabad, Bangalore, Bombay, Calcutta, Oawnpore, Dacca, Ddhi, 
Blarachi, Lahore, Lucknow, Nagpur, Madras, Poona, Rangoon, Rawalpindi and Simla. 

Note 3. — ■T'^en the number of copies of the Guide to be supplied to a head office exceeds 10, 
they will be put up in packets of that number, the remainder (if any) forming the fihal packet. 
Each packet will be lettwed in order, thus, — “ A,” “ B,’* etc., and to this letter will be added 
a No. showing how many packets the despatch consists of ; thus, if three packets are sent, they 
will he mark^, respectively, “ As,” “ Bs,’* “ Og,’’ and the advising postcard wOl be pla^ in 
the last packet. 

(/I) Telegraph Guide (whenever republished) : — each head of a cirde — 
2 copies ; to each Superintendent — one copy for himself and 
one f o;r each of his Inspectors; to each head office — one copy 
for itself and one for each of its subordinate offices which are 
combined offices. 

Note 1. — ^The distribution of the copies of fhe Guide sent to a head office for its subordinate 
offices which are oombiaed ofiGbes should not bo delayed pending the receipt of the usual invoice 
from the stock depdt, but should be made at onoo, an acknowledgment for the copy issued to 
each combined office being obtained by the head office. 

Note 2. — ^Note 3 under clause (f) applies also to the Tdegra^h Guide, 

{g) Directorate ckmlwrs (when issued) : — ^to each head of a circle, as many 
copies as he may desire ; and to each head office for itself and its 
sub and branch offices, and if the head office is at the heai quarters 
of the postal division, also for the supervising officers of the 
division in the number required — according to lists to be sup- 
plied to the Directorate by heads of circles. 

K'oTB.—'Oiroaladrs to be communicated to sub-offices bear two Nos., one above ^e other, 
thus— “No. ^1”, and those to be oommunioated to branch offices bear, in addition, a special 
entiry at the upper left-hand comer, thus— “ (B.O*No. 10).“ 
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(ft) Director Gerk&raVs Annual Report : — ^to each officer by name 

tioned in the section headed “ Notice of Post Office officials ” 
— one copy. 

NoxB.—“Tb6SO 8xe personal copies, and the fact that an officer has been sent one should 
bo held to debar him from reoeiTing the usual official copy if he is among the officers to whom the 
publication is supphed. 

4. All other publications and printed -works required by a circle, as well as 
the balance remaining due of those men-tioned in the list under the preceding 
paragraph, will be sent — in instalments, if necessary — ^to its stock depot for 
distribution in accordance -with lists to be supplied to the latter by the head of 
the circle. In addition to the number actually needed, 20 per cent, of this 
number will be sent for stock, wherefrom further demands, from wha-tever 
cause arising, should be met by the s-tock depdt. It is only when this spa/re stock 
of any publication or work in ^ie stock depdt need^ replenishing that application 
should be made, through the head of the circle, for a further supply ; otherwise, all 
correspondence in respect of a publication after its issue by the Directorate should be 
conducted with the stock depdt. 

5. The copies of a publication recei-p-ed by a stock depdt should be issued 
by it in accordance with the list supplied to it by the head of the circle, the issues 
being in all cases accompanied by invoices. Ti^en a publication is issued from 
the stock depdt, the number advised in each case should include any copies of 
the same publication that may have been sent as a preliminary supply from 
tile Directorate to the officers concerned. 

6. Should it be necessary at any time to issue preliminary supplies of any 
publication other than -those mentioned in the list under paragraph 3, -the proce- 
dure therein described will be followed. 

119 A. Cake ax> be takek in oi<AssiFviNa teleorams as on postal 

SEKVIOE. 

Cf. O. JHo. 20s dated 17th Aug'ust 1890 . — ♦ ♦ * ♦ 

I find it necessary -to ask the attention of heads of circles and supervising 
officers to the necessity of looking closely to the classification of -telegrams sent 
by them on service. It appears from messages which have been sho-wn to me 
by -the Director-Greneral of Telegraphs, that some laxity prevails, espedaUy in 
respect of messages rels-fcmg to travelling and lodging arrangemen-ts. 

2. It may not be easy to lay down a definite line of demarcation in these 
eases ; but a little consideration -5^ always show whether a message can proper- 
ly be classified as being on service. A message, for instance, from an officer on 
tour communicating an ine-vitable change in a programme or date of arrival 
would dearly h® mx official message, but instructions as to ordering meals or 
providing conveyances to meet officers at railway stations, and requests to be 
put up at places of destination, all relate to personal or private arrangemen-ts and 
cannot be made the subject of service messages. 

3. I am personally conscious that the matter is one in which we are aU a 
little ii^clined to be laz, and I shall be much obliged if heads of circles will take 
steps to ensure that no real cause of complaint shall be given to the Tdagraph 
Department in future. 
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120 . Judgments os aoquittaii and obdebs of disohabge to be sxtfbued 

FBBE OF CHABGE ON THE APPLICATION OF THE HeAD OF A DePABTMENT. 

G-. O. Ifo. 29, dated 2nd October 1899 . — ♦ ♦ * * 

Oovemmmt of Ind4a, Home {JvtdwiaV) Dsportoneni, Resolution No. 1248 — 
64, dated 31st August 1899 \communioated to Direetor-G&neral under Financial 
Department endorsement No. 4297-5. R., dated 19^ September 1899] . 

****** 

2. Tlie GktTemot General in Council is therefore pleased to direct that the 
existing practice of supplying free of charge to the Head of the Department 
concerned copies of judgments convicting Government officers of criminal 
ofEences shall be continued and that in future copies of judgments of acquittal 
and orders of discharge shall also be supplied free of charge on the application 
of the Head of the Department. 


121 . Pamphlet fobm of bules fob guidance of depositobs to be 
pbintbd fbom standing type in Indian Postal Guide. 

G. O. Ifo. 87, dated 10th Jrnmary 1900.—* * * 

Hitherto the Rules for the guidance of depositors in the Post Office Savings 
Banks, required in connection -with rule 18 of those rules have been issued in the 
shape of a small pamphlet, and this pamphlet has been revised and reset up in 
type from time to time at irregular intervals. As, however, the same rules, 
corrected up to date, appear in every edition of the Indian Postal Guide, and as 
the type of the Guide is kept standing, it has been decided that the copies <rf the 
roles to be given to intendbog depo^tors should in future be printed from this 
standing type. 

2. The copy of the Rules for the guidance of depositors in Post Office 
Savings Banks will, therefore, consist in future of a pamphlet of a little over 
a dozen pages of the size of the pages of the Guide and a fresh edition of the 
pamphlet will be issued only when any change of importance has been made in 
the rules. 


123 . Communication of bostal officebs with the fbess in 

EXPLANATION OB DEFENCE OF THEIB OFFICIAL CONDUCT. 

{See also S. O. 49 and 64.) 

Cir<yulcir JNo. €8f dated dAh X'ebrtuMt'y 1901 , — * * * 

2. The Government of India have now decided that the Director-General 
fiVta-n be considered the Local Government, in respect of officers of -flle Post 
Office, within the meanii^ of the Home Department letter now circulated, and 


STANDING OBDEBS. 
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the previous letter of that Department No. 30 (Public) 1676-1685, dated the 
6th September 1890 [5. 0. No. 49]. 

3. In the past there have been cases of not unfrequent occurrence in which 
heads of circles have been attacked in the press in respect of their official 
action and in which it has been desirable that an explanation should be given 
to the public. In future, before the editor of a newspaper is addressed in such 
cases, the facts should be reported shortly and clearly to me for orders. 

Government of India, Home Department, circular letter {extract) N o. 1366 — 
74, dated May 1900 [communicated to the Director-General, Post Office, 
under Financial Department endorsement No. 2912-G7., dated ISth June 
1900]. 

In Home Department drcular letter No. 30-Public — ^1676-1686, dated the 
5th September 1890 [5. 0. No. 49] it was laid down that, without obtaining the 
authorisation of the Government to which he is immediately subordinate, no 
officer of Government is permitted to have recourse to the courts for the vindica- 
tion of his public acts, or of his character as a public functionary, from defanaa- 
toiy attacks, as it is for the Government to decide in each case whether the 
institution of proceedings is necessary or expedient. There is also the rule of 
the service, stated in paragraph 2 of Home Department Resolution of 3rd J une 
1885 [iS. 0. No. 64], that no officer of Government, not specially authorised in 
that behalf, is at liberty to communicate to the press either ffireotly or indirect- 
ly, information of which he may become possessed in the course of his official 
duty. 

2. Neither of these orders prohibits, except indirectly and by implication, 
the communication of officers with the public press in explanation or defence 
of their official conduct. The Governor General in Council, who holds 
that such action should not be permitted without official sanction, has 
accordingly decided to issue explicit instructions forbidding any officer of 
Government to communicate with the press in respect of his official conduct 
or acts without the prior consent in writing of the Local Government wluch 
he serves. 


124. Whbn Roan milbaor may be drawit by bosyaii oswicials to 

AND EROM A RAILWAY STAHON. 

daretOar No, dated 28th May 1901.— Under existing 

orders postal officers who travel by railway axe prevented from drawing road 
mileage for the distance between the railway station at which they enter or 
leave the train and the chief public office of the place at which the journey 
begins or ends unless the distance exceeds five miles. 

2. It has now been decided with the sanction of the Government of India, 
that the limit of five miles mentioned above shall be reduced to one mile. In 
other jvords, road mileage may not be drawn unless the distance between the 
railway station and the chief public office exceeds one mile. This ruling will 
have effect from date. 
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125 . Ikstkctotions fok the pboscdt adjustubni 07 mms held 

UNDER OBJECTION. 

arcwl€iv 2fo. €icbt€^ UStK J wn>B 1901. — From reports received 
• Rules 887, 888 and 889 Comptroller, Post Ofl&oe, it appears that, 

of Port o^e Manual, notwithstanding ttve clear rules in the Porf Office 

ilifonitflrZ* and the detailed instructions issued by the 
rn ^ ***** ’ ** Comptroller, f long and unnecessary delay frequently 

t Paragraphs 19 to 40 of takes place in carrying out the orders in objection 
nt«<^ statements and in the intimations issued in certain 

cases in advance of objection statements. 

2. I must, therefore, call the attention of all concerned to the necessity 
for greater promptness in the adjustment of items placed under objection and 
in replying to objection statements. The following instructions should be care- 
fully observed : — 

I, Fjxcept in oases involving fraud or robbery and other very exceptional 
circumstances the postmaster must adjust an item under objection 
within seiien days from the date of receipt of the objection statement 
by him when the item under objection Is due to any irregularity 
on the part of his own office. 

II. If the objection is due to an inegnlarity on the part of a sub-office and 
the sub-postmaster fails to carry out the instructions issued by the 
postmaster for the adjustment of a particular item, the matter 
should be at once reported by the head postmaster to the superin- 
tendent, and under the superintendent’s orders the amount re- 
trenched should ordinarily be recovered from the sub-postmaster’s 
next salary, the deduction being subject to a maximum of one- 
third of the salary. 

III. In cases in which retrenchments are made against the personhl dw-itti 
of an officer who- prepares his own salary bills — ^whether the claim 
was on account of salaries and fixed allowances, travelling allowance, 
ox advances for the officer’s personal use — ^the deduction must be 
made by the officer himsdf in the next bill presented by him. If he 
fails to make the deduction, the postmaster, to whom a copy of the 
audit officer’s orders will have been sent, must make it when the bill 
is presented (the class of bill being immaterial). If the postmaster 
fails to make the deduction, he will be held personally responsible. 

lY. In all cases of loss arising through fraud, robbery, ox accident the head 
of the ciiole should pass early orders so that the amount may be 
adjusted without delay. The matter should, in every case, be settled 
within three months either by recovery from the persons at fault, 
where this is possible, ox by addressing the Director-General to 
wzite-ofE the amount either agmust the guarantee fund ox against 
the Department, any subsequent recoveries being credited against 
the loss which was written ofi in the first instance. 

T. Every objection statement received must be dealt with personcd^ by 
the postmaster, unless he is authorised by a general ox special 
order to make it over to the deputy postmaster or other officer. In 
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a small ofiGLce, tlie postmaster should keep the objection statements 
in his own hands and collect the information, etc., necessary for 
replies. In a large office he should keep the carbonic copy of each 
objection statement and make over only the pencil copy to the 
appropriate clerk for the purpose of collecting the reg^uired inform- 
ation. In every case the date of receipt in the post office should 
be noted by the postmaster on both copies of the objection statement 
and '({he postmaster must see that suitable steps are immediately 
taken to clear the objections and that the objection statements 
(carbonic copies) are re'tumed with complete and appropriate replies 
at the earliest moment possible. The pencil copies of all objection 
statements should, after disposal, be filed in guard books one for 
each of the four classes of objection statements (Gazetted Audit, 
Money order. Savings Bank, and Postal Accounts). 

VI. When verifying the accounts superintendents and inspectors will 
state (after the answer to question 16) what objection statements 
('with their dates) are in the office unanswered, and whether the 
objections on those statements have all been dealt with as far as 
practicable. 

3. This opportunity is taken to draw special attention to the rules of 'the 

♦Note 2 to rule 903 aad para- <mMoZ* which forbid the incurring of 

graph raoirtdo 933 of Poa* certain charges without proper sanction. Dis- 
Offia Manual, Voloiao I. regard of these rules leads to the issue of objection 
statements thus causiag an unnecessary increase of 'vt^ork in the Comptroller’s 
Office and in post offices. 

— I 

t 

\ * 

126 , PUNKHAS AKD PUNKHAWALAS FOR StTPBlRmTBiroBNTS. 

[See also 8. O. 161 J 

Ctu O. JVo, 89 didteA 2Gtfi 1901 ^ — ^Under Standing Order 

No. [161] on the subject of the employment of punkhawalas by superui^ 
tendents during the hot weather, in parts of the country where punkhas are 
ordinarily used, a superintendent is allowed at present, to employ a punkha- 
wala at Grovemment expense — 

(1) at head-quarters while he is actually there and provided his office is 

not held in the building in which he lives ; and 

(2) while he is on tour, whether his office at his head-quarters is or is 

not held in the buildingin which he lives. 

2. It has now been decided to make further concession in thip matter and 
to allow a superintendent, while he is at his head-quarters during the hot weather 
to employ a punkhawala at Government expense even if the superinten- 
dent’s office is held in the building in which he lives. 

^3. The privilege will mmain subject to the general principle that punkhas 
are not to be sanctioned in parts of India where they are not ordinarily pro- 
vided, and that as regards the limits of the period for which punkhawalas 
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are to be allowed, beads of droles must be guided hy tbe genial practice in 
other Government offices. Moreover, it must be understood that it will not 
be necessary to employ punkbawalas continuously througbout tbis period at 
be^.quarters as superintendents are frequently absent from bead-quarters, 
SM arrangements should, therefore, be made to entertain men temporarily. 
While tbe superintendent is on tour, tbe punkbawala should be paid at tbe 

4^11 n ....... 1 J . til -!•. ^ ..... _ * 

V ^ — — — — w i..>juw MAWb 

charge to be passed under tbe authority of tbe superintendent. 

4. Tbis G. 0. supersedes tbe G, Os. forming tbe Standing Orders dted 
in paragraph 1, viz., G. 0. No. 7, dated 26tb June 1896, and G. 0, No. 18, 
dated 21st December 1896. 


127. 0010)1110118 UNDBE WHICH PtJBUSHBES OF InPIAH DiBBOTOEIBS 
MAT BB ALLOWED TO tmLISE THB SBEVTOBS OF POSTMASTBES IB 

OBTAINnra infoematiomt foe sdoh publioatiobs. 

Ci/TOUlCM' Ifo. 40 — 4^, HiAteA Vth> AMffUSt IQOl . — ^Publishers of 
Indian Directories, who may desire to take advantage of these orders, may be 
allowed to utilise tbe services of postmasters in obtaining information for 
such publications on tbe following conditions ; — 

(1) That tbe work required of postmasters shall not, in any circumstances, 

be performed by them whilst they are on duty. 

(2) That tbe services to be rendered shall not include canvassing for ad- 

vertisements or for tbe sale of tbe Directory. 

(3) That nothing shall appear in any prospectus or advertisement or in 

tbe Directory itself to indicate that tbe officers of tbe Post Office 
are in any way concerned in or connected with the publication of 
tbe Directory. 

2. Moreover, tbe Director-General reserves to himself tbe right to withdraw 
his sanction to this arrangement, should be at any time consider that the render- 
ing of tbis service by postmasters is prejudicial to tbe work of tbe Department. 
[Tljf 3. In tbe mar^aily- noted rules of tbe Post Office Mcmial postmasters are 
V 1 jne 64 prohibited to divulge tbe address of any person 

® ,, 62 ^ unless they have sufficient reason to believe that tbe 

B. O. BuIm, Part I— Rule 81. person whose address is required will not object to 
tbe information being furnished. Tbis prohibition, it wffi now be understood, m 
no bar to tbe ^ving of information, in accordance with the terms of this 
tirculax for tbe preparation of a Directory. 

* ♦ ♦ ♦ * 


128. Peopbe dbltvbet of teadb cieoolaes posted by fiems. 

'M. Ch’culeir JTo. 84r-74, da/ted 24tn J mma/ty 1902 .— Jxl a case that 
recently occurred a large number of cuculazs posted by several well-known firms 
were found in tbe possession of a native shop-keeper, some of these c^ul^ 
being still enclosed in tbe wrappers in which they bad been posted, bearii^. tbe 
of various other persons at tbe place where tbe shop-keeper resided, 
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2. It is a matter of common experience tliat publications of this character 
are frequently consigned to the waste paper basket, or thrown away, without 
being read, and in some oases without even being opened, by the persons to 
whom they are addressed. It is no necessary consequence, therefore, that the 
circulars in a case like the one mentioned must have been improperly obtained. 
In this particular case, however, there was reason to believe that the postman 
concerned had omitted to deliver circxdars at the proper addresses in order that 
he might sell them. It has been shown, moreover, in previous cases that these 
publications command a certain price from petty shop-keepers and others, and 
postmen, therefore, knowing that the senders maintain little or no check on the 
delivery of these articles may be under special temptation to dispose of them for 
their own benefit. 

3. I think it right to ask the attention of aU postal officers to the impor- 
tance of seeing that articles of this kind shall be delivered with as much care and 
certainty as other postal articles. Their proper delivery should be made the 
subject of close check by city inspectors and postmen-overseers and postmen 
themselves should be warned that they are as much liable to punishment for 
feilure to deliver these articles as for failure to deliver any other dass of articles. 
I shall be much obliged, moreover, if heads of circles will take any further steps 
they may consider necessary to prevent the growth of a belief that any laxity is 
allowed to prevail in the delivery of articles of this particular kind. 


129. ApPLIOATIONS POR OONTENTTAKOB op temporary APPOINTMBITTS 
ALLOWAIfCJES REQUIREN-G SbORBTART OP StaTB’s SANCTION. 

G. O. Ifo, 23, dated 13th March 1902 . — ♦ ♦ ♦ > 


OR 


Government of India, Financial 
dated 5th March 1902. — ^Resolution.- 

Bbad—* 

FLn&uoial Besolntion Na 1326, dated 
the 12th Mareh 1886. 

Plnanoial Resolntioxi No. 40dl^Bx., 
dated the 14th September 1898, 
BULin Also TUB TOIiLOWINQ 

Extract from Despatch from the Secre- 
tary of State, No. 67 (Judicial), 
dated the 27th December 1901 — 

2. I have already drawn Yota Excel- 
lency’s attention to the frequent delays 
which have occurred in the submission of 
requests for the renewal of sanction to the 
oontinuanoe of temporary appointments. 

It is very desirable • • 

* that questions of this nature should 
be brought to the notice of your Govern- 
ment in time to allow fnll enquiry to be 
made into the necessity for incurring the 
additional expenditure, and 1 reqnest that 
instructions & this effect may be addressed 
to the Local Governments and Administra- 
tions. • 


Departmmt, JResolvtion No. 

—In the Resolution of March 1886, the 
Governor General in Council directed 
that applications for renewal of the 
sanction given to temporary appoint- 
ments which would require a reference 
to the Secretary of State should be made 
to the Government of India in sufficient 
time to admit of their consideration and 
report to the Secretary of State before 
the termination of such sanction. These 
orders were not always observed, and 
His Excellenoy in Council was con-^ 
strained to issue a second Resolution in 
1898, reiterating the provisions erf the 
previous Resolution, and directing ttat 
every endeavour should be made to 
apply for sanction to the oontinuanoe of 
temporary appointments and deputa- 
tions or allowances in sufficient to 


prevent the sanction of the Secretary of State having to be anticipated. 
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2. The Governor General in Council has observed vith regret that, notmth- 
standing the issue of repeated injunctions, the infringement of the rule has been 
of itequent occurrence during recent years ; and both the Goveriunent of 
India €ind the Secretary of State have on several occasions had to notice 
delay in referring cases in which their sanction was required. It appears to 
Excellency in Council that the importance of the rule has not been suffi- 
dentiy realised. In cases in which by r^e the sanction of the Government of 
India or of the Secretary of State is necessary, the effect of such rule is rendered 
illusory by the delays which are allowed to occur in their submission. The oases 
are, by lapse of time, practically prejudged, and there is no option but to sanc- 
tion the proposals with retrospective effect. The financial control of the 
Government of India and of the Secretary of State is in these drcumstances 
rendered nugatory. The Governor General in Coundl is unable to accept 
such a situation as satisfactory, and he desires that in future more active 
steps should be taken to secure due observance of the existing orders. It is 
essential that questions of the kmd should be brought to the notice of the 
Government of India in time to allow fuU enquiry to be made into the necessity 
for incurriog the additional expenditure. 


130. SENDIM’a 07 POSTAL FBOBATIOHEBS AKTl) POSTAI. OLBBXS TO LBAIOr 
SIONALLINO nfr TRAOnNO GLASSES. 

O. O. 2fo. d, dated ft9th> Uday 1903. — It appears from reports 
received from heads of curcles that there is a considerable difierence of practice in 
the mattmr of sending postal probationers and postal clerks to learn signalling 
in training ' classes. I think it desirable, therefore, to explain what the 
practice should now be. 

2. When the combined office system was started it was necessary to send 
a certain number of young postal clerks to learn signalling and the Telegraph 
Department paid the expenses involved. Gradually as the number of pos^ 
clerks with a knowledge of signalling, but not employed as signallers, increased 
and special reserve signallers were sanctioned by the Telegraph Department, 
it became unnecessary to continue the original arrangement, and at an early 
stage after the commencement of the combined office system it was agreed 
between the two departments that only in very special oases should the Tele- 
graph Department be asked to sanction the pay of postal derks learning signal- 
ling. It was never from the first contemplated that any extra charge on this 
account should &11 on the Post Office. 

3. As, however, fhe number of combined offices tended constantly to rise, 
and in many drdes to rise rapidly, it became necessary to make arrangements 
which woTild result in the postal stafi comprising a very large and increasing 
number of qualified signallers. The arrangements made in several dcoles with 
this object i view are thus described in the letter of one of the heads of drdes : 

‘ ‘ All unpaid candidates are- ordinarily entertained on 
The letter is qaoted iur5a- the understanding that they will qualify- in tdegraphy 

they can be substantively appoin^ to a paid 
tton, post. Ei^oeptions are rarely made and then only in 

^ of who have passed the hi^^ 
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educational tests, such as the F.A. or B.A. examination. Occasionally, 
candidates are appointed as paid probationeis and then sent to the training 
class. These officials are treated as on deputation and no substitutes 
are appointed in their places while they are attending the class. By tbia 
arrangement it is seldom necessary to send an official holding a permanent post 
to the telegraph training class. When, however, it is found necessary to send 
a derk or a sub or branch postmaster to learn telegraphy (and this is almost 
invariably in the lower grades) he is granted the leave (with allowances) admis- 
sible to him under the rules and a paid probationer is employed in his stead 
without incurring any extra expense on the State.” 

4. The foregoing extract represents the correct practice which should in 
future be followed in all circles as far as may be found practicable. As is stated 
in the extract it is ordinarily not desirable to send to the training classes any 
clerks except very junior clerks and the preferential promotion given to postal 
derks who have qualified as signaUers will ordinarily be a sufficient inducement 
to junior postal clerks to learn signalling while on leave, in the same way as 
other officers are willing and anxious to learn a foreign language or surveying 
or anything else which may be useful or profitable in their careers. 


131. Pkenoiples to bb kept m view in oonsiderino broposals to 

OPEN NEW OPPIOBS. 

General Letter No. 3628.’-E8., dated 8th July 1903. . .There 

should be a recdving post office in every quarter where there is large postal busi- 
ness and so long as receiving offices can be worked cheaply either by 
extraneous agents or departmentally there is no objection to their multu 

plication Delivery offices should, however, be very few and there shotM 

be no Selive^ office uMovt a ncme which the public wUl readdy accept and 
aduoiUy use in practice as a proper postal address. Street and individual sorting 
by the Raaway Mail Service is an expensive and unsatisfactory arrangement 
which must eventually come to an end everywhere and should on no account be 
introduced where it does not exist or be extended where it does not exist. Also 
there should be no disianction between delivery offices for local and general 
ooxiespondenoe. . • ® 

2. Instead of increasing the number of delivery offices it is far better either 
to let the postmen go out to the starting points of their beats in vans or on 
bicycles or to let them begin their beats from “ no deUvery ” offices or other 
fixed places, receiving their mails duly sorted by means of a runner or messenger 
on a bioyde. It is not, as I have implied above, right to burden the Bailiroy 
Mail Service with street sorting by the names of individualB, and it is unlikely 
tha,t the correspondents of the residents will ordinarily note correctly on eacffi 
srticle the proper delivery office out of a large number of such offices. 


132. PBOaBDUEB TO BE FOLLOWED IN CONNECTION WITH Tffw ZBANBPXB8 
OP POSTAL OPPIdALS PEEPOIOaNO METEOBOLOOIOAL WOBE. 

CireiOar No. 39, dated 10th August 1903.— Meteorological 
Reporter to the Government of India has brought to notice that owing to the 
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fequent transfers of postal officials who perform meteorological work and the 
insufficient training in observation work which is given by the relieved officers to 
their successors, the meteorological work at post offices is often not well done. 
The following orders are, therefore, issued with the object of bringing about 
an improvement in this respect. 

2. It should in future be arranged that transfers of officials to whom 
meteorological work is assigned sh^U not take place more frequently than is 
absolutely necessary ; and to prevent these instructions from being overlooked 
superintendents should make a distinguishing mark in the register of sanctioned 
establishments [A/c.-19(c)] against the names of post offices where there are 
meteorological observatories worked by postal officials, and in the gradation 
list [Supdt.-7(a)] a note should be made against the names of the postal officials 
who perform, or are competent to perform, the duties of meteorologieal 
observers. 

3. When it is necessary that a postal meteorological observer shall be 
transferred, an official acquainted with meteorolo^cal work ^ould, if available, 
be appointed in his place. 

4. When a postal meteorological observer is transferred, he must remain 
at his office for at least two days after the arrival of his successor before leaving 
to take up his new appointment, so that he may thoroughly instruct his 
successor in the work of recording observations. The relieved official should 
record in the charge report that he has thoroughly instructed the relieving officer 
in his meteorological duties while the latter should at the same time note that he 
has thoroughly learnt them. 

5. In all cases, when a change or transfer of a postal observer is contem- 
plated, timely notice should be sent by the Superintendent of post offices direct 
to the Meteorological Beporter to the Government of India, Simla. 

6. Arrangements should be made at every postal meteorological station 
where two or more postal officials are employed that besides the pmmanent 
observer a second hand shall be trained in meteorological duties, so that in 
a case of emergency the observation work may not sufEer. 


133. All postai, signallers to pass in the roles por Foreign 

MESSAGES. 

G. O. JVo. 7, dated 12t7i Avgust 1903. — ^In the correspondence dr- 
oulated to heads of circles with this office endorsement No. 1588-Tb., dated the 
5th" December 1902, it was decided that arrangements for the acceptance of 
foreign messages, at any combined office where this was found desirable, 
should be made in direct communication between the Divisional Supezintendents 
of Telegraphs and the heads of the postal circles concerned ; and in the corre- 
spondence circulated with this office endorsement No. 1687-Ts., dated the 16th 
December 1902, it was arranged that postal probationers should not be^ passed 
out of Telegraph training classes until they had obtained certificates that they 
pnderstood how to deal with foreign messages. 
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2. At tie request of the Directoi-Geueial of Tdegiaphs, it is now ordered 
that, subject to the exceptions naentioned in the next paragraph, all postal 
ofi5,<uaIs who now hold signallers’ certificates and have not already passed in the 
roles for foreign messages shall pass in those rules within sis: months from the 
1st September 1903, or on the occasion of the first subsequent visit* to the 
* I’.e.. on tie first visit after combined office of an officer of the Telegraph Depart 
ist itMoh 1904 ment authorised to exsonine signallers. The penalty 

of huli^ to pass under these conditions will be deprivation of further 
promotion in the signallem’ line until such time as the examination is passed. 


3. Signallers who have passed beyond this limit of separate or preferential 
promotion for signallers, as explained in my General Order STo. 6,t dated the 

+ro • ivr x-r^- X 15th June 1901, may submit themselves to exami- 
GtenShT ^ the rules for foreign messages, but if they 

Standing Orders.] do not do SO or fail to qualify they will incur no 

penalty. Signallers who have not passed the limit 
of separate or preferential promotion but are employed on postal duties at 
non-combined offices away from the head-quarters of any officer of the 
Tele^aph Department authorised to examine signallers, will not incur any 
penalty imtil they have been again deputed to a combined office and have 
th^e, after the 1st March 1904, had an opportunify of being examined in the 
rules for foreign messages. 

4. pie Dire^r-Oeneral of Telegraphs will issue orders that Superinten- 
deuia, Assistot Superinteudents, and other officers of the Telegraph Depart- 
ment authorised to examine postal signallers shall, on visiting combined offices 

examine any si^allers who have not already passed in the rules for foreign 

messages and who desire to be examined, and shall give a certificate to eaA 
sign^er who passes the examination. Signallers employed at the head- 
quarter of any such officer of the Telegraph Department may present them- 
at imy time. Superintendents of post offices should be 
iMtruoted to ad^e the officers of the Telegraph Department concerned, from 
toe to of the names of .aignaUets who are ready for examination and 
to combing offices at which toy are employed. The information' dxould be 
given m each case as soon as a signaHer is ready for 


134. StTKTBOTS job the DBPABTMBNTAL BiXAMINATIOir OF OFFIOBBS FOB 
THE AFPOINTMEirr OF SOTEBINTBKrDBNT. 

, . - ^0* dated 2nd September 1903.— Th^ question of to 
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3. It has now been decided to add to these subjects an ezazoination in the 
Indian Post Office Act, and the Indian Telegraph Act, and the Government 

Penaicodes Chapters I, II. Savings Bank Act. This examination wfll be 
V, IX, xn, XVII to scotion without the aid of books. There will also be 
424, Xym to section 477A an examination with the aid of books, in Volumes 
ciSt^ I. m ^ ^ V of the Mamual, the Indian Evidence Act, 
— xxn, ’ XXTV XXV, and the selections noted in the margin from the 
X X X IX — XLX Penal Code and the Code of Criminal Procedure. 

4. The examination in English composition will also in future be specially 
arranged to test the ability of candidates in writing reports and memoranda on 
Post Office oases and postal irregularities. The examination in postal accounts 
wiU be arranged to test not only the candidates’ knowledge of the account 
system, but also their proficiency in arithmetic such as is required for the pre- 
paration and examination of Post Office accounts. 

5. In connection with this matter it has also been decided that all proba- 
tionary superintendents hereafter appointed and all other candidates for the 
appointment of superintendent, who have not yet passed the superintendents’ 

examination must attend a training dass for signallers and obtain a 

certificate, in accordance with the terms of rule 16, Appendix 10, Volume V of 
the Poat Office Manual, that they have an elementary knowledge of signalling 
and a satisfactory knowledge of signal office routine before they are confirmed 
as superintendents. Probationary superinteudents who have already been 
appointed and officers (other than probationers) who have already passed the 

superintendents’ examination or may hereafter be appointed to be 

superintendents will be required to qualify in this respect before they are con- 
firmed in the grade of superintendents next above the lowest grade. 0;^ceEB 
who are already in the grades of superintendent should also avail themstives of 
any opportuniiy to learn signahmg and signal office routine and to obtain certi- 
ficates of their qualifications in these matters. 

V « V V V * 


135. Hospital lkavb not an iNTBBBtfpnoN op sebviob pob 

PBIVILBGB LBAVB. 

C^cvlar Ho. 60, doted Sth October 1903.— * ♦ 

Qoverwment of InMa, Fwcmoe a/nd Gom/merce P&partmeM, leUer lVb.>3692-P., 
iated August' 1897, to Accouvtamt-Oenercd, North-Western Provineea and 
Oudh, — ^lam directed to acknowledge the receipt of your letter No. >6741-P., 
dated 21st dune 1697, inquiring whether liosjatal leave granted under Aatiole 321 
oiiibA Civil Service Begulations should be treated as an interruption of duty 
with reference to Article 283. 

2. In reply, I am to say that it does not make an interruption within the 
T patmiug of the ‘ xule ’ though the authority granting tiie leave would doubtless, 
in the case of the class of officers to whmn hospital leave applies, take into con- 
aideratioB in deoiding whether the ptivilege'leave sheuld be grant^ or not. 
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Goverwm&nt of Indda, Finance wnd Commence Department, letter No. 541 3-P., 
dated 4th September 1903, to the Diredor-Oenerod of the Post Office of India . — 
In reply to your No. 161S-Ap., dated the 31st July 1903, 1 am directed to say 
that the orders contained in this Department’s letter No. 3692-P., dated the 1 Otli 
August 1897, apply equally to Article 287 of the Civil Service Regulations, and 
that hospital leave granted under that rule does not cause an interruption 
of duty within the meaning of Article 252 of the Regulations. 


136. ExOBCANGB OB OFFIOIAI. COKKESPONDRNOE, BRHBi OP OHAROB, BETWKBN 
iHB IiiPBitrAL Post Oppiob and the Nizam’s State Post Oppicb. 

dretUar No. 212s dadeA 21st April 1900. — Some years ago an 
agreement was'^entered into between the Imperial Post Office and the Post 
Office of His Highness the Nizam of Hyderabad for the exchange of official 
correspondence free of postage ; but the arrangement does not appear to have 
been generally notified at the time, and it has been pointed out that it is dosir* 
able to issue a droular on the? subject for general information. It should, 
therefoie, be understood that ''duly franked official correspondence on tho 
service of His Highness the Nizam, for delivery in British India to officials of 
His Highness’s Government or to any other official or person, should be 
delivered free of all charge. Similarly, no postage will be levied by the 
Hyderabad State Post Office on correspondence on the service of the Govern- 
ment of India, which is intended for ddivery at places situated in the Nizam’ s 
dominions. 


137. Febb transmission op oppioial bboistbbbd abtiolks on “ ir. TI. 

THB Nizam’s Sebvioe ” posted at Htdbbabad State post ovpicrs 

POB DBLIVEBT PROM ImPBRIAIi POST OPPIOBS WHEN THE BBCHSTBATION 

PEE HAS BEEN PAID ST MEANS OP MOODAI POSTAGE STAMPS. 

Circular No. 00-57, dated 13th November 1902. — It has been 
arranged with the Govei^ent of His Highness the Nizam of Hyderabad 
that when official articles, on which no postage is charged at present, 
are to be registered, the registration fee should be prepaid by of Moglai 

postage stamps if the articles are posted at Mo^ post offices for delivery from 
Imperial post offices, or by Imperial postage stamps if they are posted at Impe- 
ril post offices whether on- His Majesty’s Service or on tiie Service of His 
Highness the^Nizam, and that when the registration fee on such articles has been 
prepaid in this manner the articles should be delivered free of further charge. 

2. In future, therefore, no charge should be made by Imperial post offices 
on official registered articles posted at post offices of the Hyderabad State on 
which the registration fee has been paid by moans of Moglai postage stamps. 

138. Adjustment op non-beoubbino oonxinoent ohaboes to be boank 

BT THE TeLBOBAPH DEPARTMENT. 

* Gc. O. No. 9, dated 19th August 1903.^1 d. order to avoid 
frequent appliwvtipus from^tiiiB office to the Director-General ofTelegraphs 
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for fozxnal sanctioa to non-iecuiring contiiigent charges, in oonnection with 
expenditure necessitated by plague, it haa been decided to adopt the following 
procedure with effect from the 1st July 1903 : — 

(1) Heads of cirdes will continue to submit applications to this office fox 

sanction to such charges as hitherto. In each case in which a 
charge is to be borne jointly by the Post Office and Telegraph 
Departments the postal and telegraph shares should be 
mentioned separately and it should be stated that the local 
Superintendent of Telegraphs has agreed to the charge which it 
is proposed to debit to the Telegraph Department and the No. 
and date of his letter should be quoted. The share of the charge 
to be debited to the Telegraph Department should always be 
fixed in rupees without annas or pies, the nearest rupee being 
taken whether it be below or above the exact share expended as 
rightly payable by the Telegraph Department. 

(2) On receipt of each application in this office, the entire expenditure— 

both postal and telegraph — ^wiU be sanctioned as a postal charge. 

(3) In the beginning of each quarter this office will prepare a statement 

showing all the non-recurring contingent charges to be borne by 
the Telegraph Department, applications regarding which were 
received during the preceding quarter, and the statement will be 
forwarded to the Director-General of Telegraphs for sanction to 
the total amount entered therein. 

(4) On receipt of the sanction of the Director-General of Telegraphs, it 

will be communicated to the Comptroller, Post Office, with 
instructions tp debit the amount to the Telegraph Department in 
his accounts with that Department. 

2. It is desirable that, as far as possible, the charges to be borne by the 
Telegraph Department should be included in the statement for the quarter in 
which the expenditure was actually incurred. Heads of circles should, therefore, 
obtain the consent of the local Superintendents of Telegraphs to such charges 
with the least possible delay and submit their applications to this office as soon as 
it has been obtained. 

tj X 


139. SsxjscmoK o? bau/wat BotnBS bob vhb tbastsmisbiob' of matt-s. 

droulof No» diOtedi Hist Augtist 1903 . — It has lately oome 

to the knowledge of this office that a railway route was abaudoued. for the 
transndssioii of the outward foreign mails because it was found to be unreliable 
owing to the trains frequently missing conneotion at a junction station. Another 
route was, consequently, adopted for the foreign mails, bnt the route in question 
coBtffiued to be used for aE other mails. 

Such an arrangement is bad in itself. It is oeitain not to be accepted or • 
looted upon by the pubEc and to be soon forgotten by them. It is oert&in to be 
v^lcy soon misunderstood even by the officials concerned with it, and in no very 
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long tame it is certain, with, changes of 'personn^, to be entirely forgotten by 
some or all of those o£S.cials. Henceforth, therefore, it should be understood 
that if a train is not considered fit to be used for all mails for which, by its pub- 
lished tiTning it is the best, it should not be used at all for through mails or even 
for local TYiftila if another train is available. When, on these grounds, a train 
which would otherwise be employed for through mails is not used, or after 
experience ceases to be used, the Hallway authorities should be informed 
accordingly. 


143. , Sni-BOTioir and MoBiiiisAxroN ob postal opstctals for field 

SEBVIOE. 

Circular JVo, 102-87, dated 18t7i Fehruary 1904 . — 

The following orders are issued regarding the selection and mobilisatkin of 
postal ofl&cials for field service : — 

(1) Ho official will be accepted as a volunteer for field .service who has not 

signed a certificate accepting the conditions which are set fort h in 
the prescribed form of application. Every applicant who has 
signed the prescribed form and produced the medical certificate of 
fitness should be informed by the head of his circle as early as 
possible of the orders passed on his application. 

(2) Under rule 68 of the Post Office Manual, Volume III, 4th edition, the 

head of a circle is required to maintain a list of selected volunteers 
called the “Field force list.” A copy of this list should in 
future be sent by the head of every circle to the Postmaster- 
General, Punjab, half-yearly, so as to reach him by the 15th April 
and 15th October every year. The Postmaster-General, Punjab, 
will maintain in his office a general list of selected volunteers for 
the whole of India ; and in order that this list may be kept corrected 
up to date, any transfer, leave (with address during leave), death, 
or retirement, as well as any increase or change of pay of a volun- 
teer should be communicated at once by his supervising officer to 
the Postmaster-General, Punjab, as well as to the head of his own 
circle. A copy of the general list of selected volunteers will be sent 
. by the Postmaster-General, Punjab, to this office and to the 
head of every cirde quarterly on the 1st February, 1st May, 1st 
August, and 1st November. 

(3) The head of a circle, on receipt of a telegram from the Postmaster- 

General, Punjab, intimating that any official in his circle has been 
selected to go on field service, shotdd, if required, arrange to relieve 
him within 12 hours of the receipt of the telegram. In the case 
of any official who cannot be relieved within 12 hours of the receipt 
of a telegram intimating that he is required to proceed on fidd 
service immediately, the time within which he can be relieved 
should be enbeied against his name in the column for remarks in 
the field force list mentioned in the preceding paragraph. Ho 
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ofQ.cial should be allowed to depart for the feont until he has pro- 
duced the medical certificate of fitness prescribed by rule 8 (a) of 
the Field Service Regulations, Postal. The Postmaster-O-eneral, 
Punjab and North-West Frontier, should be informed by tele- 
gram if any oficial, selected for service, is unable to obtain the 
certificate. 

^4) Under rule 9 of the FteZd Service Regulations (Postal) a postal official 
under orders for field service should receive his substantive pay 
up to the date of his departure for the front. He may also draw 
an advance of a month’s pay, as well as travelling allowanoe to the 
Base or port of embarkation for the Base. To prevent 
delay in payment of such advances, and to enable a postal 
official who is under orders for field service to start at once, the 
head of the circle should, when issuing orders to the selected 
volunteer, communicate his name to the postmaster of the head 
office under which he is serving. On receipt of this information, 
the latter will arrange for the immediate payment of the authorised 
advances, and see also that the official ordered on field service is 
paid up to the date of his making over charge of his appointment 
and that a last-pay certificate is fomished to him. 


i»' 


144 . EESPONSIEIXmES of DEPUTT POSTMA5TBBS. 

G. O. No. 22, dated 29th, Nehruwry 190d. — ^Two cases have 
ceoently come to notice in which deputy postmasters have faded to appreciate 
iihe responsibilities of their positions and to exercise their duties W supervision 
with the intehigence and judgment which are expected from an officer holding 
the position of deputy postmaster. 

2. In one of the cases referred to, the postmaster was ill and unable to 
attepd the post office. He did some amount of work in his private quarters 
and did not formally make over charge to the deputy postmaster or require the 
latter to go through the procedure detailed in rule 89, Volume I of the Mamual. 
Tine deputy postmaster also, in the circumstances of the case, did not think it 
nieole^Bti^ to go through the full procedure of rule 89; but as the postmaster 
odifi^P-dt and did not attend the post office during the whole day, Ihe deputy 
Vas necessarily in actual charge of the whole office. He fafied, however, 
to'reai^ his responsibilities and left the office before the treasurer and before 
tb^ paim chest and the strong room were closed, and after he had left the office 
najoneywas given out from the strong room and stored in an insecure safe, with 
a Ibdr, in one of the ordinary rooms of the post office. From the money 
tfaJas ^plyen out Es. 1,600 was stolen during the night. 

SL In the other case the deputy postmaster was in charge of thepostmaster’s* 
dsll|td'i|>,'the money order branch, but his examination of the monSy orders 
b(k)k of money order rectipfs was so supetfidsl that he passed a number 
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of money orders whiolL corresponded so fax as tie Nos. and amounts were con- 
cerned with tie book of money order receipts but were payable to entirely 
difierent persons from those whose names were entered in the receipts given to 
the remitters. The deputy postmaster, when called on for his defence, excused 
himself on the groimd that the Mamuil rules did not distinctly say that the 
names in the two documents mentioned had to be compared. It should, 
however, have been obvious to anyone in the position of a deputy postmaster 
that if a money order is to be compared with the receipt given to the remitter 
or with the office copy of the receipt, the comparison is useless unless it is first 
seen that the two documents correspond and relate to the same transaction. 
In this case more than Es. 800 was misappropriated by the money order clerk 
and the frauds would have been prevented or detected much sooner if the 
deputy postmaster had checked and supervised the clerk with reasonable care 
and intelligence. 

' 4. In each of the cases mentioned above the responsibility of the deputy 

postmaster has been enforced by a severe pecuniary penalty to be recovered in 
instalments spread over a long interval, and these cases will no doubt operate 
as a salutary warning in the offices concerned and to all who hear of the penalties. 
It is desirable, however, that this short account of the cases be circulated to all 
postal officials so that every deputy postmaster and every other officer who 
actually works as the deputy of a postmaster in any branch of a post office may 
understand that he is required to bear the responsibilities of the head of the 
office or branch of which he may be in actual charge. The rules cannot specify 
and do not profess to specify every detail of the work of the head of an office ; 
and quite apart from rules the head of an office or of a department of an office is 
responsible for the exercise of such care and intelligence as would ordinarily be 
expected and required from the manager of a business of a corresponding 
character. 


145. Scheme eob stebn'gthening the staff and improving the 

CONDITIONS OF SERVICE OF SUPERINTENDENTS OF POST OFITOES. 

€r. O. Nom Sy dated Slst A^ugust 1904 :^ — ♦ ♦ * 

3. The grounds on which a reserve of 12 superintendents has been sanc- 
tioned arc set forth in the extract given beJow of paragraph 7 of the Director- 
GeneraPs letter No. 86IS.-Ap., dated the 21st July 1903, to the Secretary to 
the Government of India, Finance and Coromerce Department. It will be seen 
that the main obj ect of this part of the scheme is to have at hand a small reserve of 
superintendents whose appointments can, with the sanction of the Government 
of India, be transferred to the local administrative staff as the necessity for this 
arises, without interfering with the sanctioned number of appointments in 
each^gra^e or asking Government to sanction new appointments until a large 

to raise the number again to its full complement. Until superintendents on 
the reserve staff become absorbed in the administrative staff, they will be 
employed, as far as possible, in filhng the places of other substantive superin- 
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tendents on leave or deputation, thus saving the cost of an equal number of 
officiating officers. 


Extract of 'pa/ragraph 7 from letter No. 851S.-Ap., dated the 21»i July 1903, from 
the Director-General of the Post Offce of India, to the Secretary to Gie Govern- 
; ment of India, Finance and Commerce Department. 


‘ ‘ In estimating * * as the number of additional superintendents required 
at the present moment for divisional purposes, after the reduction of the 
obligatory inspections of superintendents to the irreducible minimum, no 
margin has been allowed (1) for officers on leave and deputation to higher 
appointments and other duties, or (2) for the normal increase of the number 
of offices and their advancement in grade, or (3) for the fact that superintend- 
ents are necessarily distributed first according to circles and, secondly, accord- 
ing to territorial divisions which for obvious administrative reasons are fixed, 
as far as practicable, so as to be conterminous with the boundaries of Commis- 
sioners’ Divisions or of collections of states or districts. Except in very special 
cases, the distribution of auperintendente within a circle can be arranged with the 
aid of the staff of inspectors so as to avoid the necessity of additional super- 
intendents beyond the number estimated as required on the principles explained 
above, but it is clear that there must be a margin on account of the distribution 
of the total staff between the 12 local circles. Thxis to take an actual case, the 
obligatory inspections incumbent on the superintendents in the Eastern Bengal 
Circle occupy 340 days. If only 3 sxiperintendents were allotted to the circle, 
their days available for inspections would be 312. But the minimum number 
of inspections of only head offices and sub- offices by the superintendents occupy 
310 days, so that the superintendents would ordinarily be able to inspect 
•The time proscribed few only 2* out of the 384 branch offices in the circle, 
in^eotioa ci a branch instead of the standard minimum of 38 or 10 per cent, 
office is one fall day. Therefore, in this case, 4 superintendents are necessary, 

although some short time may pass before the normal increase in the nxnnberaf 
offices fills up the tale of the foxn^ superintendent’s obligatory inspection days 
to the prescribed standard. In the meantime, he will do more than the obli- 
gatory ntunber of inspections, the obligatory inspection work inexmabent on bis 
inspectors will be reduced, and an additional inspector may for a time be avoided. 
There is no waste involved. Extra inspections of post offices are always 
desirable, especially when the standard has been broi^ht to an irreducible 
minimum, and it will be an actual advantage that it xvill be possible occasionally 
for h superintendent to inspect in a year slightly more than half of his smaller 
sub-offices apd more than 10 per cent, of his branch post offices. The actual 
preset conditions of each circle have been examined and the additional stafi 
of 12 superintendents asked for, for local pxirposes, provides theminimmn staff 
for present requirements. Very soon, however, with the increase of post offices 
and the transfer of offices to higher grades with the growth of their butiness, one 
dr more additional superintendents will be required. I propose, therefore, a 
resMve of 12 superintendents who will be xised in the following way. Except 
under the prior sanction of Government, they will always be employ^ to fill the 
j^kKies of other substantive superintendents on leave or deputation, thus saving 
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the cost of EH equal Htuxiber of officiating officers. The Tacancies from the 
transfer or deputation of the substantive holders of 138 appointinente — the 

♦ Present sanctioned 
number excluding 4 
appointments tem- 
porarily sanctioned . 

Additional superinten- 
dents now proposed 
for local divisional 
purp.^ses (including 2 
appointments) now 
sanctioned temporarily. 

Additional superinten- 
dents now proposed 
for the Railway MaiU 
Service and as personal 
assistants to heads of 
circles (includiiig 2 
appointments now 
sanctioned temporarily). 


120 


12 


total ntanber which I am proposing,* excluding the 
reserve — ^will practically always be at least 12, so 
that the additions^ expense involved by the 12 reserve 
appointments will be nominal. When, however, 
the number of obligatory inspections incumbent 
on the superintendents of a circle rises by the increase 
in the number and importance of the offices so 
as to be beyond ihe capacity of the staff of superin- 
tendents in the ciide, the sanction of Government 
will be asked to the transfer of one of the officers of 
the reserve to the local administrative staff, and the 
reserve will be reduced by oue officer. When thp 
reserve has thus been reduced to 3 or 4 officers, it will 
be desirable to ask Government to raise it again either 
to 12 officers or to such other number as will be appropriate at the time. The 
number 12 is suitable at the present tim e, and the formation of a reserve to be 
used iu the way I have described is a necessity in order to meet the inevitable 
future requirements of the Post Office as regards this particular matter.’ ’ 


6- As regards the new 1st grade on R600 — ^20 — 600 which, as already 
stated, consists at present of five appointments, it has been laid down that pro- 
motion to this grade shall be made entirely by selection and that no officer shall 
be considered to have any claims to be select for such promotion unless he is 
held to be fit to rise to the office of Deputy Postmaster-General. 

* * * * « 

8. In view of the improved re-grading of superintendents which has now 
been sanctioned, the Government of India have decided that exchange com- 
pensation allowance shall not be granted to officers who may in future be 
appoiuted to the superintendent’s grade. 


146. COT)B WORDS ROR TELEaRaRBIO COMUDRIOATIONS BETWEEN THE 
DireOTOR-GeNERAD’s OEETCfE AND THE OXTIOBS OR HEADS OR OIROLES. 

Cf-. O. jyv>. lOf d)€ttBd> 22nd> NovBw^eT — ^TTnder the rules 

telegra:^ despatched on postal service should be worded as concisely 
as possible, and whenever practicable, code words should be employed in 
framing them. Following this principle the code words shown in the appended 
list have been devised to signify certain expressions which are commonly used 
in telegraphic communications between this office and the offices of heads of 
These code words will be used in future in messages sent to beads of 
tireles from this office, and they should also be used by heads of pirftlas in 
messages despatiffied to this office. i . 
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1. Aoodat 

2. Antatu 

3. Aiefam 

4. Arilam 

5. Axteso 

6. Ceider 

7. Cupmus . 

8. Demfas 

9. Farntfom . 

10. Farcet 

11. Insrem 

12. lufifam 

13. LioDos 

14. Maxnaco 

15. Manapat . 
16* Potois 


17- Rennte 

18- Salrao 


Code. 


List of Code words. 

Phrase, 

• Yoiar accommodation statement No. 

. This ofdce letter No. 

• Formal sanction ^dll be issued on receipt of sanction 

of Telegraph Department. 

• Wire approximate cost of postmaster’s quarters. 

• Formal sanction follows. 

. Date of return from leave. 

. Please wire reply. 

- Wire date of joining of — 

• Sanction of the Director-General] of Telegraphs 

asked for. 

. Proposal sanctioned. 

. Please wire if you agree (or it you have no objection). 
. Is the local telegraph authority agreeable to 
your proposal ? 

- Please expedite reply (or submission of report). 

« Sanction accorded. IS'ormal sanction will be issued 
on receipt of proposition statement. 

• Formal sanction be issued on receipt of formal 

application. 

. if you can recommend extraordinary pension 
or gratuity on behalf of family of deceased, 
please submit application early. 

• Submit plan an^ estimate. \ 

. When may reply be expected. ^ j 


147. Bulbs 


BBGAKDXira SUBMISSIOlSr 07 TBXITlOTrS TO THE 

Government o7 India. 


[See edso 8. O. 44.] 

Ci/retdo/r JS'o, 9/9, dated ^7th April 1905. — * * ♦ * 

[Gocemmeni of InAia, Rome D&partmefit {PiMio), Notification No. 147, dated 
the 19th Jemuary 1905. {Coimmmocaed to Director-General wider Fmcmce and 
Commerce Depa/rtmerd, No. 756-P., dated ith Fdmutry 1906.) ] — 

Noubioation. — ^The foUomng rules regarding tke submismon of petitions 
to tbe Govenunent of India are published for general information in supeisestion 
of tbe rules published with the Home Department bTotiheation Ho. 1812, dated 
tbs 11th October 1889, as amended by subsequent notifications : — 


BpiiSS REGABEINO the SXIBMISSION 07 PETITIONS TO THE GOVERNMENT 

07 Inwa. 

Noxa 1. — these rtiles tbe words “ Local GoTemmeut ” include a Local Administration 
and the Oonunander-in-Obief in India, and also, except as regards petitioners under rule 11 (7) 
whoee galaxy was more than B80 a month, the Head of a Department directly under the 
, Oertmtaent of I^lia, and Divisional and Independent Brigade Oommandets. 

m * m m 

^ NoM 8.^These rules apply, so far as may be, to all memorials, letters^ aud applioationfl, 
i^ddniiBead to Hie Governor Geueral in Council. 

NOTO A-^rThese roles apply also to petiHons by persons no louger in military employ 
wkc'havafMdrvedinthe Army ortbeBoyall^ or have beea attached to regixiimt^ 

^ batHflpiae the atad or departments of the An^ 
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SBOTioisr I. 

At to submtssion of petitiom to the G^cme/rmrm/A of Indda hy private persons or 

pvhUe hoddes. 

1. Every petiiaon to the Govemmeat of India should be forwaxded through 
the Local Government having jurisdiction in respect of the subject-matter of 
the petition. In cases where no Local Government is in a position to deal vdth 
the subject-matter of the petition, it should be forwarded through the Local 
Government within whose jurisdiction the petitioner is or has last been residing 
or employed. 

2. A petition may be either in manuscript or in print, but must, with all ac- 
companying documents, be properly authenticated by the signature of the 
petitioner, or, when the petitioners are numerous, by the signatures of one or 
more of them, and it must conclude with a specific prayer. 

3. Every petition should be accompanied by a letter addressed to the 
Local Government re<piesting its transmission to the Govemnient of India, and, 
when any order of a Local Government is appealed against, by a copy of such 
order, as well as of any orders passed in the case by subordinate authorities. 

4. Commumcations on matters connected with any bills before the Council 
may be addressed either in the form of a petition to the Governor General in 
Council or in a letter to the Secretary in the Legislative Department, and must 
in either case be sent to the Secretary in the Legislative Department. 
Ordinmiy such communications will not be answered. Except in the case of 
the High Court at Eort William, such communications from courts, officials 
or pubho bodies should be sent through the Local Government. 

SBomoN 11. 

As to tlis Submission of petitions hy offio&rs in civil employ, 

5. Every officer wishing to petition the Government of India should do so 
separately. 

6. Every petition should be submitted through the head of the office or de- 
partment to which the petitioner belongs, and should bo forwarded by him 
through the usual official channel. 

7. ^ No officer ^&y submit a petition in respect of any matter connected 
with his official position unless he has some personal interest in the matter. 

8. No notice will be taken of a petition relatiug to any matter connected 
with the official prospects or position of an officer still in the public service unless 
it is submitted by the officer himself. 

Sbomon III. 

As to the transmission or willtholding of petitions hy I/)cal Oovemme^s, 

9. -Every petition to the Government of India sliould bo forwarded by the 
Lo<^ Government eoneemed with a oonciso statement of the material facts and 
(unless there are sppoial reasons for not doincr so) an expression of opinion. 
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If the petition is an appeal against an order of dismissal from Glovemment 
service, the papers submitted by the Local Government should show whether 
the charge against the petitioner was reduced to wrilang ; whether his defence 
was taJsen and reduced to writing ; and whether the decision was in writing. 
Where service or character books are maintained these also should be submitted. 

10. When the petition is not in English, the Local Government should 
transmit a translation with it. 

^ 11. Local Governments axe vested with discretionary power to withhold 
petitions addressed to the Government of India in the foUowing cases : — 

(1) When a petition is illegible or unintelligible. 

(2) When a petition contains language which, in the opinion of the Local 

Government, is disloyal, diarei^ectful, or improper. 

(3) When a previous petition has been disposed of by the Secretary of 

State for India or the Governor General in Council, and the 
petition discloses no new facts or circumstances which afford 
grounds for a reconsideration of the case.« 

(4) When a petition is an application for pecuniary assistance by a 

person manifestly possessing no claim. 

(6) When a petition is an application for employment from a person not 
in the service of Government : or is a request for exemption from 
the provisions of any law or rule prescribing the qualifications to 
be possessed by persons in the service of Government or by persons 
engaging in any profession or employment. 

(6) When a petition is an appeal from a judicial decifflon with which the 

executive has no legal power of interference. 

Notb 1. — ^la the following oases, namely, — 

(a) when a petition is an appeal from a judicial decision in a case in which the Govern- 
ment has reserved any discretion of interference, or 

(&) when a petition is an appeal from a judicial, decision in a suit to which the Govern- 
ment was a party, or 

(e) when a petition Is practically a prayer for mercy or pardon, or contains such a 
prayer, 

the petiHon must he transmitted to the Gkivemment of India, unless it falls under clause 13 
of this rule. 

Noth 2. — When a petition of the hind referred to in olauw (e) of Hote 1 is addressed to 
^e Government of Sadia after a previons petition has been rejected by the Local Gbvernment, 
the petition must be transmitted, unless the case is one of which the Local Government is 
competent to db^ose on its own responsibility under the orders contained in the Resolution of 
the Government of India in the Home Department, dated the 14th October 18A5. 

(7) Wbeu a petition is an appeal against an ofliex of the Local Govern- 

ment upholding on appeal the dismissal, removal, reduction or 
other punishment of a Government servant or an employ^ of a 
local authority whose salary was not more than BlOO a month. 

■ > (8) “When a petition is an appeal against a decision which by any law or 

* ‘ rule Imving the force of law, is declared to he final. 

' ,(9) When a petition is addressed by an ofS.cet still in the public service, 
and has reference to his prospective claim for pension,* except' as 
provided iq Article 915 of the 
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(10) When a petition is an appeal against the non-exetcise by the Local 

Government of a discretion vested in it by law or rule. 

(11) When a petition is an appeal in a case for which the law provides a 

different or specific remedy, or in regard to which the time limited 
by law for appeal has been exceeded. 

(12) When a petition is an appeal against an order or decision of the 

Local Government, and is made more than six months after the 
communication of such order or decision to the petitioner without 
satisfactory explanation of the delay. 

(13) When a petition relates to a subject on which the Local Govern- 

ment is competent to pass orders and no previous application for 
redress has been made to the Local Government. 

(14) When a petition makes a proposal regarding legislation which the 

Local Government is not prepared to support. 

12. If a petition is withheld, the petitioner should be informed of the fact 
and the reason for it. 

13. A list of petitions withheld under rule 11, with the reasons for withhold- 
ing them, shall be forwarded quarterly to the Government of India in the proper 
department. 


148. Rules bbuaedino the submission, eboeipt and teansmission 

OB MEMOEIALS and OTKEE PAPEES OB THE SAME CLASS TO BJS 

Majesty the Kino, Empeeoe ob India, oe to the Right 

Hon’blb the Sbcebtaey ob State boe India. 

Circular' A’o. 10-10, dated 27th April 1905 . — * * * 

[GommmeMoi India, EomeDepartmeva {PvbUo), Notification No. 148, da/ted 
the 19fA Jamumy 1905. {Conmvmicated to Director-General vmder Fma/nce and 
Cov/meroe Department, No. 766-P., deled 4:dt> February 1905).] — 

Nouixoahon. — ^The following rules for the submission, receipt, and trans- 
mission of memorials and other papers of the same class to His Majesty the Ring, 
Emperor of India, or to the Right Hon’ble the Secretary of State for India are 
published for general inf oimation in supersession of the rules published with the 
Home Department Notification No. 707, dated 29tii March 1878, as amended by 
subsequent notifications ; — 


Rules eegaedino the submission of memoeials and othee papees 
of the same glass to His Majesty the King, Empeeoe of India, 
OE to the Right Hon’ble the Seoeetaey of State foe India. 


NJB. — ^Thes® rales do not in any way affect or supersede orders issued on tire 
subject tbe military autborities for the guldanoe o£ the army* 


l. — No memorial will be 
hereinafter prescribed. 


received or attended to unless forwarded as 
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n. — * Every memorial to His Majesty or to the Secretary of State for 
India should contain all material statements and arguments relied upon by 
the memorialist and be complete in itself ; and it should be accompanied by a 
letter requesting its transmission to the authority to which it is addressed. 

_ m. — Every memorial to His Majesty or to the Secretary of State for 
India should be presented through the Local Government having jurisdiction 
in respect of the subject-matter of the memorial. In cases where no Local 
Government is in a position to deal with the subject-matter of the memorial, it 
should be presented through the Local Government within whose juris- 
dicticn the memorialist is or has last been residing or employed or, if there 
is no Local Government answering to these descriptions, then through the 
Government of India. 

IV. — Every memorial to His Maj^ty or to the Secretary of State for India 
presented through the Government of Madras or Bombay should be forwatded 
direct by the Local Government, wilh a full statement of facts and an expression 
of opinion, except in the case of a memorial which — 

(a) relates to — 

(i) any rule or standing order of the Government of India, or 

(ii) any legislative Proceedings of the Governor General in Council or to 

an Act to which the Governor General has assented, or 

(iii) a case which has been previously under the consideration of the 

Government of India, whether on appeal or otherwise, or 

(h) if granted, would cause expenditure for which the Imperial and not the 
Local ^vemment would be primarily responsible. 

Every such memorial should be forwarded with a covering letter containing 
a full statement of facts and an expression of opinion to the Government of 
India in the proper department for transmission to the Secretary of State for 
India.t 

V. — ^Every memorial to His Majesty or to the Secretary of State for India 
presented though a Local Government, other than the Government of Madras 
or Bombay, should be forwarded by the Local Government, with a full statement 
of facts and an expression of opinion, to the Government of India in the 
proper department for transmission to &e authority addressed.} 


* Home Department Notijaoation, No- 1508-Publio, dated the 27th Jxine 1906. 
f ** In the case of memorials and petitions against, or regardinjg Aots passed hy the Legis- 
latiTe Oounoil of tho Governor General, the Legislative Department is to be oonsideM to be the 
dej^artment having oognizanoe of the subject-matter of the memoriaL Such memorials will be 
trantoitted to His ]^ajesty*s Secretary of State through that department ; and to it shonld be 
refitted all memorials of the kind now described, which may reach any other department 6f the 
Government of India. The Legislative Department will, when necessary, consult the executive 
del?«rtment concerned before disposing of, or transmitting, snoh memorials.’* — [Home Depart- 

KfWiNo. 24th May 1878.] 

liemozialB involving questions relating to pensions, mtuities, allowances, wd the Hke 
he forwarded through the Gk)vemment ox India.— [Home Department Hotifioatioif Ho. 
10th September 190 L] 

J 'Appeals "ty private persons from the orders of the lieuteiiant-Gowcocrs lie, in the first 
to the wvemor (^eral in Oouncfi. An appeal to the Secretary of State wfllihe only 
^ if^tjlu^eitatfOfaa appeal tothe Goveimor GkneralinCouiioilhaviiigbeeatejeothL 
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VI. — ^Every memorial to His Majesty oi to the Secreta^ of State for India 
from a person who has been employed in the army should, if it relates to a mili- 
tary subject, be forwarded through the Lieutenant-General Commanding the 
Forces of the Command in which the memorialist has served. The Lieutenant- 
General will forward it, with a full statement of facts and an expression of 
opinion, to the Government of India in the Military Department for transmis- 
sion to the authority addressed.* 

Vn. — No limit is fixed to the time within which an appeal from an order of 
the Governments in India must be preferred to the Home Government, except 
in the case of an appeal from a judicial decision in which the judge is a political 
officer, and in which the appeal ordinarily lies to Government in the Political 
Department. Such appeals must bo preferred within a period of twelve months 
from the date of communication to the person concerned of the order to which 
objection is taken. 

Vni. — ^A. memorial may be transmitted either in manuscript or in print, but 
must, with aU accompanyii^ documents, be properly authenticated by the signa- 
ture of the memorialist on each sheet, and must conclude with a specific prayer. 

IX. — MemorialB, together with their accompanying documents, should be 
in English. t If the accompanying documents must necessarily be forwarded 
in the vernacular, an English translation should be appended, which should 
be attested by the signature of the memorialist. 

N.B. — It will be well for the transmitting office to examine such translations, and if they 
are found to be inoorreot or faulty, to notice the fact in sending on the memorial. 

X. — It is not necessary that memorials should be forwarded in duplicate or 
triplicate. The originals will invariably be transmitted to England, a copy 
being made and retained by the Government of India, if necessary, for record. 

XI. — ^As a general rule, the transmission to England of a memorial duly 
forwarded through the proper channel should not be delayed by the transmitting 
Government in India beyond a month after the receipt of the memorial. 

XII. — ^The Governments in India are vested with discretionary power to 
withhold 'the transmission of memorials addressed to His Majesty or to the 
Secretary of State for India in the foUowing oases : — 

(1) "When a memorial is illegible or unintelligible. 

(2) 'When a memorial contains disrespectful or improper language. 

* Appeals by individuals from the orders of Iho LioutonatilrGonoral Commanding the Forocs 
lie in the nest instanoe to the Oovemor Qenonvl in Council and thoroatior to tho fiourotary of Htato, 
“ As it frequently happens that tho dinposnl of vernacular potitions, presented to tho 
Government of India, is delayed ow^ to their being unaccompanied by KngliHh tranKlntlonH, 
and aJ9 Local Govemmenta and Administralious have greater facilities for tranelating the vema. 
onlacs in uae under their different provinces than the Govemmeiit of fiidia have, I am dirtmted 
to request that, in order to avoid inqonvonionoo and delay, all vomaoulnr pntitionB transmitted 
by a Local Government and Administration to tho Govommuut of fndla may invariably be ae- 
companiedby an English translation. 

2. It should, boxrevor, be clearly undoretood that it is net the intention of tho Oovemor 
General in Oonnoil that any petition prenontwl for tranrmission to tho Govommont of India or 
the Seoretaxy of State should he refused by reason of its being in the vernnoulnc or beoauso it is 
unaccompanied by a translalaon. Tho great majority of tho impulation do not know MngUsh 
and cannot obtain ■the sorvioos of an En^isb potitiou-writcr ; end it is most undesirable that la » 
oountry like India Gxo free right of petition should bo our( ailed. But as the languagos of 
are mo&y and diverse, it is deshrable that any vernaoular petition or tnontorim forwarded to 
supreme anthority by or through a Local Govommont should be aow^mpaniod by on l^lUh 
teanslation.'*— tJTowe Dvparlnmt No, 04— 2080-90 {PiAUe), Zlnt Nopsmber 1878.} 
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(3) When a second memorial is presented after a decision has aheady 

been given by the authority to which it is addressed, and when 
no new facts or circumstances are adduced which aflFord grounds 
for a reconsideration of the case. A memorial addressed to 
His Majesty by a person whose appeal to the Secretary of State 
for India has ^eady been rejected, shall be held to be a second 
memorial to the same authority, and shall not be transmitted. 

Noth. — It lias been decided by tbe Secretary of State for India that the oircmnstanoe 
that a Government in India has refused to give a memorialist a copy of the Secretary of State’s 
despatch disposing of his memorial, \7hcn the substance of the despatch has been duly oom- 
munioaW to him, should not be taken as a reason for excepting a further memorial not 
containing any other new matter, from the provisions of this clause,— {Home Department 
No. 2473—81 (Public), dated 17th September 1907.] 

(4) When a memorial is a mere application for pecuniary assistance by a 

person manifestly possessing no claim. 

(5) When a memorial is an application for employment under one of 

the Governments in India from a person not in the service of the 
Government or is a request for exemption from the provisions 
of any law or rule prescribing the qualifications to be possessed 
by persons in the service of Government or by persons engaging 
in any profession or employment. 

(6) When a memorial is a mere appeal from a judicial decision. 


Noxx 1, — ^If the memorial is praotioally an appeal for mercy or pardon, or contains such an 
appeal, it must be transmitted, unless it falls under rule XIIL 
Noxx 2. — When a memorial of the kind referred to in Note 1 is addressed to Has Majesty or to 
the Secretary of State for India after a previous petition has been rejected by the 
Government of India or the Local Government^ the memorial must be transmitted 
unless the case is one of which the Local Government is competent to dispose on its 
own responsibility under the orders contained in the resolution of the Government 
of India in the Home Department, No. f dated the 16th August 1890. 

♦ (7) When a memorial is an appeal against an order of a Local Govern- 
ment regarding the dismissal, removal, reduction or other 
punishment of a Government servant or an employ^ of a local 
authority whose salary was not more than RlOO a month ; or 
when it is an appeal against a similar order of a Local Govern- 
ment coiifiimedbythe Government of India from a Government 
servant or an employ^ of a local authority whose salary was not 
more than B260 a month. 


* The Governor General in Council considers that the disoretlona^ power of withholding 

under (^nse 8, rule Xlllf of the rules for the submission, receipt, and transnoission^ t Sinee lentizQ- 
jmmgdalp aad other pampers of the same class addressed to His Majesty the King, Smperor of i 

Xadii^ or to the BififrtTBCon*ble the Secretary of State for India, by private persons or by officers 
of oil dopaj^onts should be used with caution, and only after full consideration of the facts 
ill eook case. Having regard to the constitution and charaoto of the Indian subordinate services, 
of Government officnals often involves serious distress, if not actual ruin, to ^em, and 
that^ under such oiroumstances, eve^ opportunily should be allowed to them of making 
thennStves hecod. ISMiher, when, as sometimes happens, their representations reaoh^the Secre- 
tory ^ fiNate through non-offioial channels, it is convenient that he should be in a position at once 
to deOl With them, instead of being obliged, as may now be the case, to refer for^information to 
tUi oountryl Such petitions, thmfore, should not be withheld when there is any reasonable 
Moepeot Of dilCerenoe of opinion as to the order passed on them by the Government of India, or 
they omitsan anything to which the attention of the Secretary of State is likely to be 

1438 {Public), September I88Q1] 


9 « 
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Noxn. — The first sentenoe in this olanse applies to the orders of the Qovemment of India 
as well as to those of Local Qovemments. 

(8) When a mmioiial is an appeal against a decision, wMoili by any law 

or rule having the force of law, is declared to be final. 

(9) When a memorial is addressed by an oflScer still in "^e public service 

and has reference to his prospective claim, to pension. 

(10) When a memorial is a mere appeal against the non-exercise by one 

of the Governments in India of a discretion vested in such Goveni- 
mentbylaw or rule. 

(11) When a memorial is an appeal against the action of a private indivi- 

dual or of a body of private individuals, r^arding the private 
relations of the memorialist and such individual or body. 

(12) Wh.en a memorial is an appeal against orders refusing the grant of 
a pension to an inferior servant who is not eligible for such grant 
under the pension rules. 

Xin. — The Government of India may withhold the tr ansm ission of a 
memorial to His Majesty or to the Secretary of State for India unless the 
memorialist has previously memorialised the Government of India and the 
Local Government concerned onthesamesubject ; and the Government of 
Madras or Bombay may withhold the transmission of a memorial which under 
rule rV they are authorised to forward direct, unless the memorialist has 
previously memorialised the Local Government concerned on the same 
subject ; provided that, when the memorial is one for pardon which no 
authoriiy in India has power to grant, it should be addressed to His Majesty 
and forwarded to the Secretary of State for India . — [Home Departmevvt Noti- 
fication No. 1508-Pxiblic, dated ^27ikJimelW6.'] 

XIV. — When a memorial is withheld, the memorialist should be informed 
of the fact and of the reason for it. 

XV. — list of memorials withheld under the discretionary power conferred 
by rule XH, with the reasons for withholding them, will be forwarded quarterly 
to the Government of India in the case of memorials withheld by Local Govern- 
ments under the same discretionary power, and by the Government of India in 
the department concerned to the Secretary of State for India. 

150. Clekk to be sent to trbasttbt or stjb-treastot when sum to 

BE PiJD INTO, OR DRAWN PROM, IT IS LAROE. 

Memorandum Xfo. 378-Tl.f dated 26th Febma/ry 1906 . — 
. . . There appears to be diversity of practice as regards the procedure 

followed by post oflB.ces in making remittances to, or drawings from, the local 
treasury or sub-treasury, when large sums are concerned. In some places 
a clerk is sent to the treasury, in others a second postman or a menial servant 
accompanies the head postman, while in certmn post o£Q.oes the head postman 
alone conveys the money irrespective of the amount. 

9., It has now been decided that when a large sum has to be paid into, 
ox dj»wn from, a treasury or sub-treasury, a clerk should be sent with it, as the 
!^ficto;-Gen 9 ral Qonsideis it desirahle t^t there shotild he R nian of highgip 
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education and intelligence than a postman, or head postman, to represent the 
Post Office on such occasions. 


161. PirsrKHAS and pxtnkhawadas fob stjpbeintendbnt’s clerks. 

[See also S. O. 126.] 

G, O. JVo. 2^ datedf 1st JUCay 1900. — With reference to this 
office G. O. No, 8, dated the 26th June 1901, it has now been decided that the 
provision of punkhas and the employment of punkhawalas may in future be 
sanctioned not only for the personal benefit of Superintendents of post offices 
and of the Railway Mail Service but also for that of the clerks of their office 
when a case can be made out for this concession by the head of the circle. 

2. The period for which a punkhawala may be asked for should in no case 
exceed the local customary period for the use of punkhas. 

3. It is not intended that this special concession shall be made as a matter 
of course to all superintendents’ offices and heads of circles wiU be required to 
give full reasons for their recommendations in each individual case. 

152. EtJLES BSaABDING THE SUPPLY BY A GOVERNMENT MEDICAL OPPIOEB, 
ON A DEMAND MADE BY a?BN PATIENT’S OPPIOIAL SUPERIOR, OP 
INFORMATION REGARDING THE NATURE OP ILLNESS OP A GOVERNMENT 
SERVANT WHOM HE IS ATTENDING IN HIS OPPIOIAL CAPACITY. 

C'i/rcular JS^o. 14, dated 7tTi JTune 1906 . — hc # * a 

Government of India, Home D&paHm&nl {Medical), Notification No. 311 — 20, 
dated the lih April 1906 [cornmv/nicated to the Director-General under Department 
of Oommeroe and Industry, No. 2926 — 36-64, dated the IBth April 1906], — ^Non- 
PIOATION. — The Government of India have recently had under their consider- 
ation the question of the obligation of a medical officer of Government to supply, ' 
on a demand made by the patient’s official superior, information regarding 
the nature of the illness of a Government servant whom he is attending in his 
official capacity. After a full consideration of the matter they have arrived 
at the conclusion that when the particulars of a Government servant’s illness 
are required in the interests of Government by his official superiors, .the Govern- 
ment medical officer who has dealt with his case in his officaal capacity may be 
required to supply them without infringing the relations which ordinarily obtain 
between a patient and his medical adviser. They are, however, impressed 
with the objections to confidential communication between the official superior 
and the medioal adviser of a subordinate, and since the information in question 
must almost invariably be required in ooimection with the grant of leave, they 
think it advisable that it should ordinarily be demanded, if at all, from the 
subordinate himself, who can obtain it from his medioal attendant in the 
way in which the somewhat analogous statements required to support an 
application for leave on medical certificate are obtained. I am to ask that any 
oaae&of the kind which may in future arise may be dealt with in the manner* 
suggested above. • 

[fpo the Government of Bombay onlyJ\ 2. I am to explain that this decision 
supersedes the instruotions conveyed in the Home Department letter hi o. 2181, 
f tlie 29t[t November 1900, to the Government of Bombay. • 


^ K 8 , . 
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153. StTBMISSION OF MONTHLY STATEMENTS OF OASES OE LOSS OF, OAMAOE 
TO, OB TAMPEBINa 'WITH, INLAND BEOI3TEBBD ABTIOLES AND OF 
SEPABATE BEPOBTS ONLY IN SPEOIAL OASES. 

C?. O. No, Vf ^(Xitcd IQhltt tTuthO :ic 4: iic 

It lias been decided that it is unnecessary to require heads of circles 
to submit a separate report to this office with respect to every case of loss of, 
damage to, or tampering with, inland registered articles. 

2. With effect from the 1st July 1906, therefore, only such cases (a) as 
aie of special interest or importance or (5) in which the grant of compensation 
is recommended should be separately reported on to this office. In the first 
class of oases a preliminary report should be sent in as soon as possible aft^ 
intimation of the occurrence is received by the head of a circle, and in every 
such case a final report should be submitted after enquiries have been com-> 
pleted. In the second class of oases, provided that they do not fall under the 
first class also, one report giving the grounds on which the grant of compensation 
is recommended will be sufficient. 

8. All oases of loss of, damage to, or tampering with, inland registered 
articles during each month, including cases which have been specially reported, 
should be reported to this office in the following form not later than the 15th 
of the suooe^ng month : — 

Statement ehowmg cases of loss of, damage to, or tampering with, inland registered 
articles wh46h~ 

19 in the 


Serial 

No. 

1 

Case- 

mark, 

PABTrOtTLABS OX* TSB 

ABTI0X.B, viz. 9 — 

(1) Office of posting. 

(2) No. on t£e article. 

(3) Date of posting. 

(4) Name and ad<£oBB of 1 
addressee. 

(5) Office of delivery. 

(6) Date of delivery. 

(7) Nature and vadue of 
contents of the arti- 1 
ole. 

Names of post 
offices and 

M. S. sections 
by which the 
article was 
handled^ 

Brief parti- 
culars of the 
case, includ- 
ing nature 
of loss or 
damage. 

Action taken. 


m 

1 
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154. Hoir-BIiOXIBBIKa OOimNOBiKT OHAKaXS XNOtTBBIO) IN OONNXOXtON 

WITH EXPHIirDlTTiaB NECESSITATED BT FDAatJE. 

General letter No. 268-A.e.t dated 16th May lOOd . — ^In 
order to avoid frequent app ioaHona from teads of moles to thii office for 
sanction to non-recurring contingent oliarges incurred in connection with 
expenditure necessitated by plague, it has been decided to adopt the follow- 
ing procedure with efiEeot from the 1st July i 904 : — 

Heads of circles will continue to submit applications to this office for 
previous sanction in oases, where the charge amounts to B50 or 
. more. In all other oases they will submit to this office at the be- 

ginning of each quarter a statement showing all expenditure 
incurred on account of plague dnj^ug the preceding quarter. 
When ihe quarterly statement '’ontains any charge which is to be 
borne jointly by the Post Office and the Telegraph Department, 
the procedure laid down in sub-paragraph (1) of this office G. O. 
Ho. 9, dated the 19th August 1903, should be followed in respect 
of each such charge. 


155. Redtjotion in pension dndee Aetiolb 478 oe 479 of the Oiml 

Service Regidations. 

General letter No. llOd — JP. G., dated 18th Jaly 1907.-- 
In cases in which the amount of pension is reduced under Aiticle 478 or 479 
of the Civil Service Regulations owing to the applicant having entered Govern- 
ment service at an advanced age, the reason for the reduction dxould be 
clearly explained when communicating sanction to the pensioner. 


166. Peotbotion of the establishments of post offices fbom plaode. 

G. O. No. ,18, dated 12th Februtxry 1907. — In order to 
protect the establishments of post offices from plague as far as possible, the 
allowing orders are issued and should be carefully observed ; — 

(1) In the case of post offices in small towns and villages, the postmaster 

whether head, sub, or branch, should have permission, when dead 
rats have been found in the post office building, to’ remove himself 
and the whole office from it immediately and even to construct a 
hut for the office, it necessary, without waiting for previous sanction 
from higher authority. 

(2) In the case of any post offices in huge towns where it is not possible 
m to vacate the infected building and remove the office to another 

building or into tents or to construct a temporary hut for its ac- 
> oommodation at a moment’s notice, the postmaster should be 
ipven discretion to make the most suitable arrangements practic- 
able until he can obtain orders from higher authority. H orders 
' ouD, be obtained without any, delay, as in the case of a town sub- 
, 'ofiSc'e, they should, of course, be applied for at once before taking 
, ypy Eetioa'and it will be the duty of the Presidency postmasterTir 
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head postmaster, on receipt of a report that dead rats have been 
found in a town sub-office building, to give his immediate attention 
to the matter and to issue clear orders on the subject and take 
all practicable measures at once. 

2. Heads of cireles are requested to arrange that this decision is communi- 
cated to all concerned and that the matter is fully understood. 


167. Abbahoembht ron the TBAireMissiON, thbotjoh *rinn post, of 

OFFICE FHiES FOR ARD FBOM THE Hor’bLE MKM-RHinH OF CoUNOni UST 
OHAROE OF THE DEPARTMENTS OF COMMERCE AND INDUSTRY AND 

Finance, and the Chairman, Railway Board, while on tour. 
CWctOa/r So. 812, dated 8rd ApHl 1907.— ^ * 

* * ^ ♦ 


2. Wlieii any of the 

(1) The Hon’ble Memb?r 
of Council in charge of tlio 
Department of Commerce 
and Industry. 

(2) The Hon’ble Member 
of Council in charge of the 
Finance Department. 

(S) The Chairman, Rail- 
way Board. 


officers named on the margin is on tour, office files 
for and from him will be transmitted through the 
post in leather pouches, which will be posted, ewf 
service registered parcelsp by his office at Simla 
or Calcutta (as the case may be) or by his camp 
office at the post office of the place where he may 
be. The pouches will bear two labels, namely, — (1) 
an address label, showing the addressee’s name 
and address, and (2) a tagged label in the following 
form : — 


To be forwarded loose with letter mail. 

(Fide D.-G.'s Circular No. 3/2, dated 3rd April 1907.) 

SPECIAL BAG. 


(post-town of destination). 


1^ I^sta^ poutffi will be prepaid by means of service postage stamps 
affixed to the addre® label and, to save trouble, R.3-li-0 will be prepaid m 
instance, that is, the chargeable weight will be assumed always to be 600 
on which weight B 3 - 12-0 postage, plus a registration fee of 2 ancas 



pouches may be 


3 . The post office at which a pouch is posted— and these 
posted at any post office— should deal with it as follows 

(a) The pouch should be received and booked, in the usual way, as a fullr 
prepaid aemoe registered parcel, except that no yellow receipt will 
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be leqiiired to accompany it to destination : this document should, 
therefore, be left on record in the parcel journal. 

(h) The date-stamp of Ihe office should be impressed in the space pro- 
\rided for the purpose on the tagged label, and it should be seen 
that the post-town of destination has been entered on this label. 

(c) The pouch should then be transferred under receipt (to be taken in 
the parcel abstract) to the Mail Department of the office. 

4. Thereafter, and throughout its transit through the post, the pouch 
should be treated as a special bag. It is thrcyugJumt to ie smt hy letter post, 
viithout being enclosed in any hag, and on arrival at destination it should be 
delivered at once to the addressee, whose receipt for it should be taken on the 
special mail list. 

5. As these pouches will, in every case, be addressed to a specified post- 
town, no reference to a programme of the movements of the officer concerned 
will be necessary. 


158. Arean&ement for the transmission theough the post in ieatheb 

POXJCHTCS OP OPPICE PILES POR AND PROM HiS HONOUR THE LtETJ- 
TKNANT-GovERNOR OP THE UNITED PROVINCES, WHILE ON TOUR. 

Ci/rctUar No* 9]8t dated 17th April 1907, — With reference 
to the Director-General’s circular No. 3/2, dated the 3rd April 1907 (S. O. 
No. 167), it has now been arranged that office files for and from His Honour the 
lioutenant-Governor of the United Provinces shall also be transmitted 
through the post in leather pouches under the conditions laid down in that 
droular. 

2. When His Honour is on tour, office files for and from him will be posted 
by his office at Allahabad, Lucknow, or Naini Tal fas the case may be) and by 
his camp office either at the post office of the place where he may be or in the 
“United Provs. Govt. Camp” post office if this office is on tour with the 
Lieutenant-Governor. 


159 . Powers op oppioers to authorise the immediate departure op 

POSTAL 03PPI0IALS TO THE PaSTEUB INSTITUTE AT KaSAXHiI OR COONOOR 

AND TO GRANT THEM THE PRESCRIBED CONCESSIONS. 

G, O. JSTo. 2f dated 24:th April 1907. — ^With reference to the 
accompanying letter No. 1087-1098, dated the 19th December 1906, of the 
Government of India in the Home Department, it has been decided that the 
power of authorising the immediate departure of postal officials to the Pasteur 
Lostitute at Hasauh or Coonoor and of granting them the prescribed conces- 
.sions should beexercisedas shownbelow : — 

In the case of By 

(1) any Superintendent or 1st class head post- 
master ^ Head of the Circle. 
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In the ease of By 

(2) any 2nd class head postmaster, any lospec* 

tor, any official in a sub or branch office 
(other than a town, sub or branch office 
under the direct control of a 1st class 
postmaster) or any overseer . . the Superintendent. 

(3) any official in a let class head office or the 

town, sub and branch offices under the 
direct control of the 1st class post- 
master the 1st class head post- 

master. 

(4) any official (other than the postmaster) i 

2nd class head office . . .the 2nd class head post- 

master. 

(6) any postman, village postman or runner or 
other inferior servant in an Inspector’s 

sub-division the Inspector. 

(6) any Railway Mail Service official below the 

rank of Superintendent . . .the Superintendent. 

2. Applications under these orders may, when necessary, be made by urgent 
telegram and must be dealt with immediately by the officers to whom they axe 
addressed. 


3. Heads of Circles are requested to arrange that the orders axe communi- 
cated to and fully understood by all concerned and that all cases in which eftect 
is given to them are reported to this office with full particulars. 

Government of Indda, Home Department letter No. 1087-1098, dated ike 
19ift Deoemiber 1906, to all Local Governments and AdtmnistraHons. — 1 am directed 
to communicate the following remarks and orders of the Government 
of India regarding the grant to Government servants and to indigent persons 
unoemneoted mth the public sernce of certain ooncossions designed to enable 
thein, when bitten by a rabid animal, to proceed without delay to the Pasteur 
Institute at Xasauli or Coonoor for treatment. 


2. bi the case of Government servants the Government of India consider 
that a distinction must bo made between those who are too poor to proceed 
expense to a Pasteur Institute for treatment and those who can 
afford eventually to pay for their journey but have a difficulty in fiTi/liwg the 
req^te means at once. The former are, in their opinion, fit subjects for 
State ben^cence ; the needs of the latter con most suitably be met by the 
grant of advances. The question of giving similar assistance to private indivi- 
du^ stands on a different footing and it may be argued that the provision of 
^hties to enable teem to obtain tioatment should bo loft to private charity. 
The Government of Inffia however recoguiso teat they occupy a very special 
. position tov^ tee subject of medical rehof an^ that the circumstaucos of 
^ ^ paiticulM case call for bpeoiai considoration, hinco tee sufferer’s recovery 

XMtitato at oaw, a oonditioi 
Which pnvate chanty cannot be counted on to seouie. The Govemmeat of 
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India have therefore decided to lay down the following rules for the guidance 
of Local Governments and Administrations : — 

I. — ^Any Government servant who has been bitten by a rabid aninial, and 
who is too poor to proceed to Kasauli or Coonoor at his own expense 
may, provided that he is drawing not more than RlOO a month, 
be granted — 

(i) his actual traveUing expeiises to Kasauli or Coonoor and back, 
namely, (a) a single fare each way by railway of the class by which 
he is entitled to travel on duty, (6) for journeys by road, the 
actual cost of transit, not exceeding the amount admissible under 
rule. The expenses for the return journey should be paid to 
the patient at Kasauli or Coonoor, after the treatment has been 
undergone, by the Treasury Officer, at those stations, on produc- 
tion of a discharge certificate from the Director of the Insti- 
tute ; ^ 

[(ii) an advance of one month’s pay ; 

(iii) one month’s casual leave, any leave required in excess being 
treated as privilege or sick leave. 

IL— -Any Government servant who has a difficulty in finding at once the 
means to enable him to proceed to an Institute, and whose pay 
exceeds BlOO but does not exceed fi600 a month, may be granted 
an advance not exceeding the i^mount admissible under rule I (i), 
and may also be given the concessions specified in I (ii) and (iii) 
above. The sums thus advanced will be recovered by instalments 
, on the usual scale. 

ITT, — Subject to such further rules as Local Governments may make, 
any indigent person unconnected with the pubhc service who, in 
the opinion^pf any officer authorised to grant the concession, is 
unable to proceed to a Pasteur Institute at his own expense, may 
be granted his actual travelliag expenses to Kasauli or Coonoor 
and back, namely, (a) a single third class fare each way by railway, 
(6) fox journeys by road, the actual cost of transit, (c) maintenance 
allowance at the following daily rates : Europeans and Eurasians 
during the journey and . B2-8-0 during treatment, natives 
four annas during the journey and six annas during treatment. 
Bhe expenses for the return journey should be paid to the patient 
' lett Kasauli or Coonoor after the treatment has been undergone, by 
tlie ^easury Officer at those stations on production of a discharge 

I ^ from the Director of the Institute. 

S, rulas requiring the production of a certificate from a medical 

arid I3i.e sanction of the principal district officer in the department 
befoxeJ a Government servant can obtain a concession enabling him 
^4^ to an institute have been found to cause dangerous delays in the 

Patients in Kasauli. The Government of India have therefore 
^y Gdvermnent servant not below such rank as may be fixed by 
ammeiat ahall be empoweied to gront the aboTe-naeoationed 
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concessions, and to anthoiise the immediate depaitaie £ot Kasauli oi 
Coonoor of any of the classes o! peisons specified, whether Government servants 
or indigent persons unconnected with the public service. 

4. On the production of a certificate from the Director of the Pasteur 
Institute that the person sent has been treated, the Local Government will 
adjust the expenditoxe as ^trovincial, local or municipal according to the local 
conditions and roles. Injprovinoes where the provincial settlement system 
is not in force, the expenditure, so far as it is not met from local or municipal 
funds, will be borne by Imperial revenues. 

5. Orders regarding the application of the foregoing rules to canton- 
ments will issue separately. 


160. Heai»s os Omoms bmpowbbbd to sanction patbcent os munioipai. 

AND OTHEB BATES AND TAXES ON POST OPPIOB BtULDINGS AND VBHIOI^S. 

G. So. dated fiSrdJwne 1908* — In supersession of the 
existing orders on the subject. Heads of Oircles are hereby empowered, 
with efiect from the Ist July 1908, to sanction, without reference to the 
Director-Gteneral, the payment of all municipal and other rates and taxes 
levied on post office buddings (including combined post office buildings) and 
on post office vehicles of any description. 

2. In the case of aU combined offices. Heads of Ciroles will sanction, as a 
postal charge, the total amount of the tax levied and will furnish copies of such 
sanciions to the Comptroller, Post Office, noting separately the telegraph share 
of the tax. 

3. In the case of 1st and 2nd class combined offices the Head of the Circle 
must obtain the concurrence of the Divisional Superintendent of Telegraphs to 
the apportionment of the charge between the two departments and note in the 
copy of the sanction sent to the Comptroller, Post Office, that the charge debited 
to the Telegraph Department has been accepted by the Divisional Superin- 
tendent of Telegraphs concerned. If, in consequence of any delay in obtain- 
ing the concurrence of the Divisional Superintendent of Telegraphs, the Head 
of the Cicole is unable to mahe this note on the copy of the sanction sent to the 
Comptroller, Post Office, he should intimate later to that officer the telegraph 
share of the tax and the fact that it has been accepted by the Telegraph Super- 
intendent. 

4. The Comptroller, Post Office, will pass on to the Telegraph Depart- 
ment the debits on account of the telegraph shares of taxes on 1st and 2nd 
class combined offices which have been accepted by the Superintendents of 
Telegraphs. 

5. •, ♦ I * * 0 « 41 
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Accounts — Payment to be made down to pies in discharging olaizns against Goram- 
inont and shown in — • 

Acting appointment — Reversion of su]perintendents from — . . . • 

vacancies — Reversion of superintendents from — 

Addresses in tolograms to be sufficiently complete to ensure delivery . 

and testimonials — ^Acceptance of — by Government officials 

Adjustment of items — ^Instructions for the prompt — ^held under objection 
Agitations (Political) — Attitude of Government officers towards — 

Allowance (E^cchange compensation). 8&e Exchange compensation allowance. 

(Moonshee) — Grant of — to European supermtendents • . 

Allowances— Attachment of privilege leave — 

to postmen and others working as telegraph messengers^ to be treated 

as pay, 

(Temporary) — ^Applications for continuance of— requiring Secretary j 

of State’ 3 sanction. | 

Animals — ^Prohibition against shooting sacred — ^in certain localities 
Appeals. See also Petitions. 

and petitions — Disposal by heads of circles of — ^transferred to them by the 
Inreotor-GeneraL 

Applications by Government officers for free medical attendance, to show their 
official designation. ^ 

for refunds on unused reply-paid telegram passes, not to be sent on 

postal service. 

for continuance of tempori^ appointments or aUowanoes requiring 

Secretary of State’ s sanction. 

Appointments (Acting). See Acting appointments. 

■ — Principle determining semoiity of officers whose — ^in a given grade 

date irom same date. 

Pecuniary arrangements between Government servants in oonneo- 

tion witii resignation of . 

(Temporary)— Applications for oontinuanoe of— requiring Secretary 

of ^te’s sanotioiL 

Arbitrators — Appointment of public officers as — 

Army (Native) — Training of non-oommissioned offioers and men of— for postal em- 
ploymentw 

— Lists — Supply of— to post offices at cantonment stations .... 

pensioners — Employment of— in civil capacities . 

Articles of jail manufacture— Supply of — ^to Government Departments 

Attaebroent of privilege leave allowances 

Attadbments of civU courts — Government daims agamst Government ofdoeca 
^ take precedence over — 

Attendance (Medical). 8ee Medical attendance. 

A^tude of COvernm^t officers towards political movements — . 


7 

55, 65 
40 
60 
59 
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Sttbjhot, 


Standing 
Order No. 


B 


Bags (Jute) — ^Useof — ^byEaUway Mail Service . . 

Balances — Supervising officers* responsibilities in connection with sub-office— 
Bearing press messages — ^Acceptance of — at combined offices . . . . 

Bills — Payment by means of countersigned — of value of money orders drawn by 
Educational Department in favour of gurus. 

Book parcels*- Collection of customs duty on — ^received through P. A O. S. N. Co. . 
Books — ^Prohibition against purchase of — otherwise than through the Secretary 
of State^ not applicable to second-hand books. 

Borahs and bunniahs — Employment of — and other shop-keepers as postmasters . 
Branch postmasters — Employment of bunniahs, borahs and other shop-keepers as — 
. ^Employment of station masters as — 

Breaking or ontting of coin under Indian Coinage Act 

Briti^ postal orders issued in India to be distinotly and legibly stamped 

Buildings (Hired) occupied as post offices 

Bunniahs and borahs — Employment of — and other sh op-keepers as postmasters . 
Burma — Smuggling of opium into — through the post j 


lU 

76 

67 

42 

84 

2 

9 

0 

36 

17 

107 

56 

9 

63 


c 


Calimtta^Bmnbay mail vid Jubbulpore — Outward foreign parcels not to be sent 
by— on outward foreign mail day. 

iHd Jubbulpore — Outward foreign money orders for which 

Bombay is office of exchange, not to be sent by — on out- 
ward mail foreign day. 

Camp equipage and horses — Convoyanoeof — 

Cantonment stations — Supply of Army lists to post offices at— .... 
Carbonic paper-^Indents for — and eyelets required in combined offices 
Cash balances— Supervising officers’ responsibilities in oonnootion with sub-office — 
Chairman^ Railway Board — ^Arrangement for the trausmission through the post 

of office files for and from ti»o — while on toui*. 
Character and conduct — ^Vindication by Government officers of theit public — 
Charges on tel^ams — Postage stamps of highest denomination, to bo used in pay- 
ment of — . 


06 

99 


86 

7 

46 

76 

167 

49 

34 


Cheds on donbtfol endorsements on promissory notes tendered as seourity 
Chiefs (Native). See. Native Chiefs. 

Chubb’s locks to be obtained through Stationery office 

Circle (Postal). jSse Postal Circle. 

Circulars — Proper delivery of— posted by firms 

Civil court attachments— Government claims against Government officers take 

precedence over — . 

' — — officer — ^Telegraphio report to be made if a — ^is killed or severely wounded by 
fanatics, or meets with sudden or violent death in exceptional 
oiroumstanoes. 

Sm^eons — ^Title of Government officers to attendance of — . . , 

Claims by Government against Government officers take precedence over court 
attachments of pay. 

Payment to be made down to pies in discharging — against Government 

Clerks (Government)— J^hts of— to medical attendance and medicines 

Coin — Breafcingor ontting of— under Indian Coinage Act 

Coinage Act (Indian) — Cutting or breaking of coin under — • • . ! 

Coins (Short-weight) — Discount on — to be sanctioned as contingent charge \ 

Combined offices— Duties and jcespontibiliticB of postmasters and signallers in— 

Indents for carbonic paper and eyelets required in 

- ■■ ■■ A oceptant*e of beajing press messages at — • # . [ 

^ Commanding Officers— Eights of soldiers who are savings bank depositocs not 
controlled by theiis—. 


3 

66 

128 

69 

95 


n 

69 

6 

26 

17 

17 

27 

43A 

45 

57 

29 
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Standing 
Order No. 


Director-General — Correspondence addressed to — | 

^Disposal by heads of circles of appeals and petitions transferred 

to them by — . 

Directories — Conditions under which publishers of Indian — may be allowed to 
utilise the services of postmasters in obtaining information for 
such publications. 

Disconnection of telegraph instruments for practice signalling prohibited 
Discount on short- weight coins to be sanctioned as contingent charge 


Economy in public expenditure . • • • . 

Educational Department— Payment by means of countersigned bills of value of 

money orders drawn by — in favour of gurus. 
Embossed envdopes and postage stamps defectively gummed .... 
Employment of bunniahs and borahs and other shop-keepers as postmasters . 

of pensioned native soldiers in civil capacities .... 

England — ^Prohibition against purchase of books otherwise than from — tl^ough 
Secretary of State not applicable to second-hand books. 

Envelopes — ^Telegrams to be enclosed in eyeletted — 

(Registration). iSee R^istration envelopes. 

Envdopcs (Embossed). Ste'Emhc^sed envelopes. 

EstabUshment — Exohan^ compensation allowance to be included in estimated 
cost OT new or revised — . I 

Establishment of a post office to be considered as a whole in proposals for increased 
establishment. 

Estimates of new or revised establishment to include exchange compensation 
allowance. 

European manufactured artides^ — Chubb’s locks included in — 

superintendents — Giant of Noonshoe allowance to — . 

Examination — Subject for superintendents* — 

Exchange compensation allowance to be included in orftimatod cost of new or 

revised establishment. 

Execution of deeds, contracts or other legal instruments by postal officers 

Expenditure — Economy in — 

Extra-dqpartmental agents— Employment of bunniahs, borahs and other shop- 
keepers as — . 

Employment of station masters os — 

Eyelets— Indents for carbonic paper and — ^required in combined offices 
Eydetted envdopes — ^Telegrams to be enolos^ in — 


91 

9 

55, 65 
2 


Fanatics— Td^aphio report to be made if a Civil officer is killed or severely 
wounded by— or meets with sudden or violent death in exceptional 
oiioumstanoes. 

Fidd service — Selection and mobilisation of postal officials for — . . 

Foreign letter post— N on-dutiable articles likely to be imported into India by ! 

mail — Disposal of letters for homeward-bound passengers by P. and 0. 

steamers. 

^from Calcutta to Bombay vid Jubbulpore— Outward foreign parcolH 

not to be sent by — on outward foreign mail day. 


^from Calcutta to Bombay via Jubbulpore— Outward foreign 

money orders for which Bombay is office of exchange not to be 
sent by— on outward f orei^ mail day. 

Foreign^ messages— All postal signallers to pass in the rules for 
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Subject. 


Standing 
Order No. 


Grade — ^Principle determining seniority of officers entering a given — on same date . 

Grading and promotion of superintendents 

Guide (Indian Postal). /Sfee Indian Postal Guide. 

Gum — Postage stamps and envelopes with — defective 

Gurus — Payment by means of countersigned bills of value of money orders drawn 
by Educational Department m favour of — • 


15 

93 

91 

42 


H 

Heads of Circles mav sanction discount on short- weight coins 

bi^osal by— of petitions and appeals transferred to them by 

Director-Genera]. 

^may sanction rates and taxes on post office buildings and 

vehicles. 

Head postmasters’ responsibilities in connection with sub-office cash balances 
Hindus and Mahomedans — Testamentary power of — over life policies by will 

Hired buildings occupied os post offices 

Holkar State — ^Treatment of postcards issued by— passing through Imperial Post - 
Home-ward-bound passengers — Disposalof letters for — byP. andO. mail steamers 
Horses and camp equipage — Conveyance of — ..... 

House-rent (Presidency). See Presidency house-rent 

of Commons — ^PetitiojM or memorials to — 

of Lords— Petitions or memorials to — 

Houses (Hired) occupied as post offices . 

of Parli^ent — Petitions or memorials to — 

Human and other viscera — ^Packing of — for transmission by post 

Hyderabad State — Special procedure in respect of parcels for — . . . , 


Improvement of rural delivery ...... . . 

Indebtedness of Government officials . 

Indents for carbonio paper and eyelets required in combined offices 

Postal service postcards to be supplied to Tdegraph De partment on 

India — ^Prohibition against ptirohase of books other^vm than through Seoretaiy of 
State, not applicable to second-hand hooIsB procurable in — . 

Office — ChubVs locks to be obtained from — ^through Stationery office , 

Indian Coin^e Act — Cutting or breakhog of coin under — . . . . . 

Indian foreign setriements. See Fore^ Settiements. ' 

Postal Guide— Supply of— and other official pubKoations to Govern- 
ment Departments, 

Pamphlet form of Rules for guidance of depositors to be 

printed from standing type in—. 

Inquiries, complaints and references oonoeming telegrams .... 

and complaints — Disposal of— relating to telegrams . . [ 

Inspectors — ^Employment of — ^in connection wifli rural delivery . . . 

*s — Supervision and control of — ^tour and work .... 

Instruments (Telegraph) — Disconnection of— for praotioe-signalling prohibited 
Insured parcels — Liability of sender of ordinary parcel for damage of loss caused 
by such parcel to — . 

International office journal. See L’Union Postale. 

Inward foreign parcels— Collection of customs duty on book parcels receive 1 
through P. andO. S. N. Company to be made in 
same way as on — • 


J 

Jail-madejarticles^ — Supply of— to Government Departments 
Journal (International Office). S^L*Union Postale. 


27 

86 

160 

76 

38 

50 

90 

104 

85 

44 

44 

50 

44 

54 

58 


68 

97 

45 

24 

2 

66 

17 

79 

121 

109 

100 

68 

75 

33 

77 


84 


40 
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Standing 
Order No, 


Judgments — Of acquittal and orders of di^icharge to be supplied free of charge on 
the application of the head of a department. 

Jute bags — TJseof — by Railway Mail Service • . - . . 


Killing or wounding of Civil officers by fanatics to be reported by telegraph 


LUnion Postale — Subscription to— • . • . . 

Leave — Grant of — ^to postal omploy4s under training in telegraphy . 

^Hospital — ^notjan interruption of service for privilege leave . 

(Privilege). See Privilege leave. 

Legal instnnnents— Execution of deeds, contracts and other — by postal officers 
Letters — Disposal of — ^for homeward-bound passengers by P. and 0. mail steamers 

or mails brought by an Indian Government vessel .... 

Liability of privilege leave aiowanoes to attachment 

— of sender of ordinary parcel for damage and loss caused by such parcel to 

insured parcels. 

Lieutenant-Governor of the United Provinces — Arrangement for the transmis- 
sion, through the post in lea- 
ther pouches, of office files 
for and from the — , whfle 
on tour. 

Life Insurance policies — ^Testamentary power of Hindus and Mahomedans over — 
hywilL 

licensed stamp vendors — Postmasters authorised to act as — ^for non- judicial stamps 
Liemsed vendors. See Licensed stamp vendors. 

LoansE — ^Prohibition agai^t public officers taking — ^from persons subject to their 
official aumorily or infiuence. 

Local purchase of Chubb’ s looks prohi bited 

Boards — ^Application by — ^for pecuniary contributions towards public objects 

from Native Chiefs. 

Lodss (Chubb’s) to be obtained through Stationery office 

Lords (House o^. See Parliament. 

Loss or damage— liability of sender of ordinary paioel for — caused by such 
parcel to insured paroels. 

submission of monthly statements of cases of loss of, damage to, or 

tampering with, inland registered articles and of separate reports 
only in oases of apeoial interest or importance. 


66 
37, 39 


liilagistrates— Payment by means of bills countersigned by — of value of money 
orders drawn by Educational Department in favour of gurus, 
HytfttiftpiiiHftnji and Hhidus— Testamentary power of — over life policies by 
Kail runners.— Runners. 


Medical attendance— Applioalions by Government officers for free — to sh 
official designations. 

— ^ and medicines— Rights of Goyemment clerks to— 

— Title of Government officers to— . 

. and medical attendance — ^Rights of Government clerks to — • 

' Kf ftipg * (Political) — ^Attitude of G ovenunent officetrs towards — 
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Subject. 


Member of Counoa, Oommeroe and Industry 

transmissioQ, tlirough the post, of offio© files for and from the—, while 

on tour. 


<rf^^a,I 1 nanoeDepartment--Atrangement for the transmission, 

through the post, of oflaoe files for and from—, whOe on tour, 

• -4.^ B.tviAn'f. ■ • * • • 


tnrongn i»n.e posu, ui. uiuw' 

Memorials to Qaeea or to Parliaanent 

- ^ King. Emtieror of India» (wtotheBi^tHoii’blettie 

Secretary of State for India. 

Messaees— Aooeptanoe of bearing press— at oombmed offices . . . . 

b^^ers ffeeXel^ph m^^ers. ^ 

Military cMtonment station — Supply of Army Lists to prat oflSoes at— . 

^Natiye non.^»minissioned ofiBcers and men— Trauung of— for postal em- 

ploymenL 

pensioners — Employment of— in civil oapaoiii^ 

Pg^y Department — Compulsory registration not applicable to pay orders 

issued by — 

Mobilisation of postal officials for field service ? • ; 

Moelaipostofiaces— Special procedure m respect of paro^ for— • e . 

M^etarv arrangements between Government servants m connection with resig- 
^ nation of appointments. 

^ contributions— Applications by Government officials for— towards 

vmKliA eshi eots fiom Nai^ve Chiefs. 


Standing 
Order No. 


Money orders — ^Pa; 



value of— drawn by 


JfjCLUOaiUUlUU XWJsnUi uxuwjaaw v* g 

■ (Foreiga). See Foreign money orders. 

• Kemittance by — of Forest teyenne to (xeesuiiss and adyanoes to 
^burseics. 

. Complaints and enquiries relating to the payment of — ^Prompt 
disposal of 

4 m T!*..wn-naa-n emy'\A'ni-n4.ATi/[ A'n'fa 


disposal of 

Moon^ee allowance— Grant of— to European sup^tendents . 

Movements (Political)— Attitude of Government officers towards— . 

Mimidoal Boards— Application by— for pecuniary contributions towards public 
^ objects from Native Chiefs. 


N 

Native army— Training of non-oommisBioned officers and men of— for postal ©m- 
ploymentw 

Chiefs— Aooeptanoe of presents by Government servants from — and others 

^Appfioation by Government officials for pecuniary oontiibutions 

towards public objects fromr^*'. 

-Articles received by foreign post^ addressed to certain ruling- 

exempt from customs duty* 
anldiera— Employment of— in civil capacities 

Stote of Holkar — ^Treatment of postcards issued by — ^passing ttoouj^ 

Imperial Post, 

■ -Hyderabad — Special procedure in respect of parods for — 

Natives Sale of property by Go vemment officials to— . • . . . 

New offices— Principles to be kept in view in considering proposals to open— 

Newspapers — Connection of Government officials with — 

Nizarn’s State Post Office— Exchange of official oorrespondenoe, free of charge, 

between the Imperial Post Office and the — 

Pree transmission of official registered articles on “ H. 

H. the Nizam’s service,” when the re^tration fee 
has been prepaid by means of Impenal postal 
stamps, and the ar&sles are intended for ^livery 
through the — 


167 


167 

44 

147 

148 

67 

132 

7 

61 

56 , 66 
63 

143 

68 
21 

37 , 39 

42 


83 

117 

31 
47 
37 , 39 


61 

5 

37 , 39 

88 

56 , 65 
90 

58 
12, 13 
131 
25 , 64 
130 

137 
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Subject. 


Standing 
Order No. 


Non-c ommi ssioned officers — ^Training of Native Army, — and men for postal em- 
, ^ ^ ployment. 

Non-du&ble articles lik^y to be imported into India by foreign letter post . 
Non-judidal stamps — Postmasters autiboriaed to saQ — ♦ • . . . 


Objection — ^Listruotions for the prompt adjustment of items held under 
Officers Commanding — ^Bights of soldiers who are savings bank depositors not 
controlled by their — ^ 

Office files-^Arrangement for the transmission, through the post, of — for and 
from the Hon’ble Members in charge of the Departments oi 
Commerce and Industry and Finance, and the Chairman, Bailway 
Board, while on tour. 

^Arrangement for the transmission, through the post in leather 

pouches, of — for and from His Sfonour llie Lieutenant- 
Governor of the United Provinces. 

Official conduct and characto — ^'Vindication by Goveomment officers of their — 

correspondence — Unnecessary large envelopes not to he used for — . 

■ — ^ Exchange of — , free of charge, between the Imperial Post 

Office and the Nizam’s State Post Office. 

covers — Bconomyinuseof — . . . . 

designation — Application by Government officers for free medical aid, to 

show their — . 


- env^opes — ^Economy in use of — 
information — Communication of — to the Press 


■ publications — Supply of Indian Postal Guide and other — ^to Government 

Departments. 

Official registered artides on K. H. the Nizam’s service ” — ^Free transmission 

of — when the re^tration fee has been prepaid by 
means of Moglai postage stamps and the articles 
are intended for deliveocy through Imperial post 
offices* 

Officiating appointments — Beversionofsupedntendentsfrom — 

Opitun — Smu^ling of — ^into Burma through the post 

Coders of discStf ge and judgments of acquittal to be supplied free of charge on the 
ap]^oation of the head of a department. 

Ordinary pared — ^Liabffity of sender of — for damage or loss caused by such parcel 
to insured parcels. 

Outward fordgn money orders for which Bombay is office of exchange, not to be 

sent by Caloutta-Bombay mail vid Jubbulpore, 
on outward foreign mail day. 

— parcels not to be sent by Oaloutta-Bombay mail vid Jubbulpore, 

on outward foreign mail day. 


Paddng of human and other viscera for transmission by post • • * . 

Pared— liability of sender of ordinary — ^for damage or loss caused by such pared 
to insured parcels. 

-(Insured). Nee Insured pared. 

" ’ prooedr ' 


^_^,,Jure in respect pertaining to paxods £« 
[yderabad State. 

2 or — containing human and other viscera • « • . 

Speciafprocedureinipespeotof — ^for Hyderabad State . * . . 

Beoovexy of deficient postage or other postal fees in respect of prepaid— 
and v*-p. um^gisterea articles. 

(Outward ford^). ‘ 


Nee Outward foreign ]|^cds. 


61 

112 

10 


126 

29 

167 


168 


49 

07 

136 

67 

4 

67 
25 , 64 
70 

137 


60 

6.3 

120 

77 

99 

96 


64 

77 


68 

64 

68 

108 




STANDING 0BDBB8. 


[App. 20c 


Standing 
Order Na 


Parliament — ^Petitions or memorials to — . . * • * • • 

Passengers — Disposal of letters for — by the P. and 0. homeward mail steamers 
Passes — ^Applications for refund on unused reply-paid telegram — ^not to be sent on 
po 3 tal service* 

Pasteur Institute at Kasauli and Coonoor — Powers of officers to authorise 
departure of postal officials to the — • 

Pay— Allowances to postmen and others working as telegraph messengers, to be 
treated as — . 

^ -Government claims against Government officers take precedence over court 

attachments of — . 

Payment to be made down to pies, in discharge of claims against Government 
Pay orders — Compulsory registiation not applicable to — tissued by Military Pay 
Department. 

Pecuniary arrangements between Government servants in connection with resigna- 
tion of appointments. 

contributions — ^Applications by Government officials for — ^towards 

public objects from Kative GEuefs. 

P. and O. mail steamers — Disposal of letters for homeward-bound passengers by — 
— — S. N. Co. — CoHeotion of oustoma duty on book parcdbg received through — 
Pension — Reduction in — under Article 478 or 479, CSvil Service Regulations 
Pensioned Native soldiers — ^Employment of — ^in civil capacities 

Petitions to Government of India 

——and appeals — ^Disposal by heads of oiroles of — transferred to them by 
IMreotor-GeneraL 

-——or memorials to Parliament 

— , — t o His Majesty the King, Emperor of India, or to the Right 

Hon’ble the Secret^ of State for India. 

Pies — ^Payment to be made down to— in discharging claims against Government * 
Plague — ^Non-reouning contingent charges incurred in connection with expendi- 
ture necessitated by — . 

.Protection of the establishments of post offices from — 

Policy of Government — ^Public oritioisms of — by Government servants 
Political movements— Attitude of Government officers towards-=- 
Postage — ^Recovery of deficient— or other postal fees in respect of prepaid parcels 
anfi v.-p. unregistered articles. 

Postage stamps of highest denominationtobeusedinpaymentof charges on tele- 
grams. 

I , and envelopes defectively gummed ..... 

Postal derks be encouraged to learn telegraphy - . • . ! 

emplpyiiient — Tra iiu n g of Native non-oommissioned officers and men for-^ 

fees— Recovery of deficient postage or other— in respect of prepaid parcels 

. and V. -p. unregistered articles. 

— Guide (Xpdian). dfseindian Postal Guide. 

officers — Execution of deeds, contracts and other legal instrument by— 

— offidals-rOomplaints, enquiries and references concerning tet^ams made 


— orders (Britidi). See British postal orders. 

— resero ajfenallcrs to keep tm knowledge and practice of signalling 
— — - service— J-Applioation for rerond on unused reply-paid telegram passes not to 
be sent on — 

■ C are to be taken in classifying telegrams as on— • ♦ • 

postcards to be supplied to Telegraph Department on indent ' * 

■ Union Journal. See L ’Union Postale. 

Postale (L’Union). Se^e L’Union Postale. 

Postcards— Treatment of—issued by Holkar State passing through Imperial Post 

(Ppstal service) to be supplied to Tel^raph Department on indent . 

Postmasters authorised to sell non- judicial stamps • • . . . 

— -Employmentof station masters as — . * * * 

-1— Duties and responsibilities of — ^in combined offices . . * * 


37, 39 

104 

84 

55, 65 
147 
86 
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StiSJEOT. 


Standing 
Order Na 


Poctmasters-General—Disposal by— of petitions and appeals transferred to them 

by Direotor-QeneraL 

— — inay sanction discoont on shorts weight ftnina , . . 

Postme ^—Allowances to— and others workinsj as teleffraph messenirers* to be 
treated as pay. 

Post offices— Supply of Army lists to— at cantonment stations 

— ■ — ■■Employment of bnnniabs, borahs, and other shop-keepers as post- 
masters of small — . 

-Supply of pnnkhasto — 

j^les to bo kept in view in considering proposals to open new— 

Powers (Testamentary). See Testamentary powers. 

Practice signalling— Disconnection of telegraph instruments of— Tirohibited . 
Presidency house-rent — Officers entitled to— forfeit same when residing in public 
building. 

Presents — ^Acceptance of— by Government officials from Native CShiefs and 
others. 

Press — Connection of Government servants with the — 

message(Bearing)— Acceptance of— at combined offices .... 

Presses (Private). 8eQ Pnva.te presses. 

Principle determining seniority of officers entering a given grade on same date . 
Principles reflating promotions and reversions of superintendents . 

Printing by private presses — - — 

Private presses— Printing by . 

Privily leave allowances— Attachment of — 

Probationers— paid and unpaid— no specific duties to be assigned to them and the 
number of paid probationers in each division to be sufficient for 
at least bait the average number of vacancies. 

Prohibition against purohafte of books otherwise than through the Secretary of 
State not applicable to second-hand books, 
against shooting sacred animals in certain localities 
- against supply of uniforms to runners 

Promissory notes with doubtful endorsement tendered as security to be sent to 
Publio Debt office for renewal. 

Promotion and grading of superintendonta 

Promotions— Principle determining— of officers who entered a given grade on same 
date. 

and reversions of superintendents— Principles regulating— 
Property— Sale of— by Government officials to natives 

Proposition statements— Esteblishment of a post office to be considered as a whole 
in— for inoreased establishmont. 

Protection of the establisbmonls of post offices from plague .... 
Public accounts— Withdrawals in excess of limit from — in post office savings bank 
—building— Officers entitled to Presidency bouse-rent forfeit same when 
residing in — 

- conduct and character — ^Vindication by Government officers of their — 

- criticism of Gtevermnont policy by Government servants 

Public Debt office— Promissory not^ with doubtful endorsements tendered as 
seourily to be sent to— for renewal, 

expenditure— Kconoroy in— 

meetings and complimentaiy entertainments— Attitude of Qovenunent 

officials at — . 

objects— Applioatious by Government officials for pecuniary contributions 
towards— from Native Chiofs. 

•Aooeptwooo of presents by — from Native Chiefs and others . 
•Appointment of — as arbitrators 
-Sale of property by— to natives 

-^Peouniaxy arrangements between— in oonneotion with resignation 

-Connection of— with the Press 

-Application Ty— for pecuniary oontriborione towards publio objoots 
from Native Ohim. 

—Vindication by— of their offioial conduot and ohaxaoter 


33 

6 , 13 , 19, 20 


25 , 64 , 123 
67 


156 

80 

6 , 18 , 19 , 20 


87 , 39 

5 

1 

12 , 13 
21 

26 , 64 . 
37 , 39 ' 
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Standing 
Older No. 


Public ofiScers — FroHbilion against — ^taking loans from persons subject to tbw 
official aumoiity or induenoe. 

AoceptaJioe of testimomals and addresses by — • • • • 

.w— — Public criticism of Government policy by — .... 

— ^to send promissory notes with doubtful endorsements to Public 

Debt office for renewal. 

— offices — Chubb’s looks required for — ^to be obtained through Stationery office 

Hired buildings occupied as^ — . . . . • 

Press — CSonnection of Government servants with — 

Publications — Supply of Indian. Postal Guide and other official — ^to Government 

Departments. 

— Distribution of—and printed works issued from the Director-Gene- 

ral’s office. 

Punkhas — Supply of — to post offices 

and punkha'vmas for superintendents ..... 

and punkhawalas for superintendents’ clerks 


66 
56 
26, 64 
70 

118, 119 


Queen — ^Memorial to — or to Parliament 


Railway Mail Service — ^Use of jute bags by — 

routes — Selection of — for the transmisdon of mails 

station masters — Employment of — as postmasters 


Reduction in pension under Article 478 or 479, Oivil Service Regulations 
Refei^nce^ complaints and enquiries concerning telegrams .... 

Refund — ^Application for — on unused reply-paid telegram passes, not to be sent on 
postal service. 

Regimental and other conjoint savings bank accounts — ^Withdrawals from — ' . 
Registered articles oontaming pay orders issued by Military Pay Department 
exempt from compulsory registration. r 

Registration not compulsory in respect of pay orders issued by Military Pay 
Department. 

Relative senloi^ — ^Principle determining— of officers entering a given grade on 
same date. 

Remittance by money order of Porest revenue to treasuries, and advances to 
disbursers. 

Reply-paid tGl^;rdm passes— Application for refunds on unused — ^not to be sent on 
. postal service. 

Reserve postal signallers to keep up knowledge and practice of aigualling 
Resigoation — Pecuniai^ arrangements between Government servants in. connec- 
tion with— of ^pointments, 

Re^ondbUity of supervising ofidoers in connection with sub-office balances . 

of deputy postmasters 

Reversion of supermtendeats from acting vacancies 

Reversions and promotions of siqperintendents— Principles regulating— . ! 

Rights of Gk>veEnment clerks to mMioal attendance and medicines 
of soldiers who ace savings bank depositors not controlled by their command- 
ing offioeis. 

Road mheage—When— may be drawn by postal officials to and firom a railway 
station. * 

Routes-^^eleotionofrailway— forthetransinifiBionofinails .... 

Rules regarding petitions to Government of India 

rdating to title of Government officials to free medical attendance 
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Standing 
Oidor No. 


Rural ddivery-— ImproTCiment of — 


Sacred axiimals — ^Prohibition against shooting — in oertain looalities 

Sale of non-jndioial^stamps by postmasters 

of property by Government ojQfioials to natives . . . • 

Sanction — Hea^ of circles may — discount on short- weight coins 
^Applications for continuance of temporary appointments and allow- 
ances requiring Secretary of State’s — . 
Savings bank — ^Bights of soldiers who are depositors in — ^not controlled by their 
commanding ofGlcers- 

-Withdrawalsinexoessof limit from public accounts . . - | 

— -W ithdrawals from regimental and other conjoint — accounts 

IP, —-Pamphlet form of Rules for guidance of depositors in — ^to be 

printed from standing type in Indian Postal Quida 
Scheme for strengthening the staff and improving the conditions of service of 
Superintendents of post offices. 

School gurus — ^Payment by means of countersigned bills of value of money orders 
^awu by Educational Department in favour of — 
Second-handbooks — Prohibition against purchase of books otherwise than through 
the Seoretaj^ of State not applicable to — . 

Secretary of State — Prohibition against purchase of books otherwise than through 
— not ap^oable to second-hand books. 

I ■ Petiticnas to Parliament against orders of — .... 

Chubb’s looks to be obtained from — ^through Stationery office . 

» ^Applications for oontinuanoe of temporary appointments and 

allowances requiring sanction of — 

Security — Promissory notes with doiibtfid endorsements tendered as — ^to be sent 
to Public Debt office for renewal. 

Seniority — ^Principle determining — of officers entering a given grade on same date . 
Settlements (Fore^). See Foreign settlements. 

Shooting— Prohibition against — sacred animals in oertain localities . • 

Shop-lmpers — ^Employment of bunniahs^ borahs and other — as postmasters 
Short-weight coins — Discount on — ^to be sanctioned as contingent charge 
Sign^ers — Duties and responsibilities of— in combined offices 
Signallers (Postal) to pass in the rules for Foreign messages ' . 

Signallers (Postal reserve) to keep up knowledge and practice of signalling . 
Signalling — Disconnection of telegraph instruments lor practice — ^prohibited 

—(TeleTOph.)— postal clerks to be encouraged to learn — 

Signalling-^enmng of postal probationers and postal clerks to learn- in 
training classes. 

Smuggling of o;|^ium to Burma ^ough the post 

* — -Ri^t/S — who^ are saving bank depositdre, not controlled by their 

commanding officers. 

!rraliung of Native Army non-coxninissioned officers and— for postal 
employment. 

Stamp-vendors. See licensed stamp-vendors. 

on British postal ordeora issued in India to be distinot and legible • 

' i-judldalV — ^Postmasters authorised to sell — 
ta^). Postage stamps. 

rial) to be used by Hyderabad Imperial post office in respect of parcels 
r Hyderabad State. ^ 

-Employment of — aa postmasters 

Stationery Office — Cffiubb’s locks to be obtained through — . . . , 

Sub-office balances — Supervising officers’ responsibilities in connection with — 

Subscribers to L’Dnioa Postale 

Subscriptions for L’Union Postale 


87 
10 
12» 13 
27 
129 


63 
65, 66 
29 
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Standing 
Order No. 


Supedntendent of Stationery — Chnbb’ s locks to be obtained tbrongb — • 
Superintendents (European) — Grant of Moonsh.ee aUowanoe to — 

Superintendents — Punkhas and punkbawalas for — 

Superintendents * clerks — Punkhas and punkbawalas for — 

Superintendents — ^Principles regulating promotions and rerersions of — 

Grading and promotion of — 

Reversion of^from acting vacancies 

Supervising ofiEicers' re^onsibilities in connection with sub-office cash balances 
Supervision and control of inspectors’ tour and work .... 

Supply of ludiaji Postal Guide and other official publications to Government De- 
partments. 

of punkhas to post offices . • • . • • • • 


Tdegram passes — ^AppHoations for refund on unused reply-paid — ^not to be sent on 
postal service. 

Telei^ams — Postage stamps of highest denomination to be used on — ^in payment 
of charges. 

— > to be enclosed in eyeletted envelopes 

Acceptance of bearing press — at combined offices . . . . 

— Disposalof complaints and enquiries relating to-— , • • • 

— Addresses in — ^to be sufficiently complete to ensure delivery . • 

Care 1 k> be taken in olassifyi^ — as on postal service 

— Code words to be used in — exchanged between the Directorate and 

the heads of circles. 

Telegraph authorities to be consulted before leave is granted to postal employes 
under training in telegraphy. 

— ■ Indents for carbonic paper and eyelets required for — purposes 

— — — Department — ^Postal service postoai^s to be supplied to — on indent ^ . 

' V^JLUJ^UWJJLUBj ChUU, J.CXVJtC’UUC» uvnLivcj,uuj;^ VCU.O- 

grams transferred by postal officials to — . 

— ^Procedure regarding adjustment of non-reourring con- 

tingent charges to be borne by the — . 

instrument — Disconnection of— for practice signalling prohibited 

messengers — ^Allowances to postmen and others working as — ^to be 

^ treated as pay. 

training dass — Grant of leave to postal employes attending — 

— ' dasses — Sending of postal probationers and postal clerks to 

learn signalling in — 

Td<^;rapby — Grant of leave to postal employes under training in — 

— ■ — Knowledge of— to be kept up by reserve postal signallers 

— Men knowing — ^to be given preference infillmgup vacancies in 

post offices. 

^Postal derks should be encouraged to leam — .... 

Tenqioraiy appmotments and allowances — ^App^ations for oontinuanoe of — re- 
quiring Secretary o^tate’s sanction* 

— Vacancies — ^TransferofoffioialstofiU — ^to be avoided 

TestuxientBiy pofwers of Hindus and Mahomedans over life policies by vrill . 
Testimonials and ad d resses — ‘Acceptance of — ^by Government officials 

Timely application to be made fra oontinuaiice of temporary {appointmentB or 
allowances xequiriiig Secretary of State’s sanorion. 

Title of Shiropeansupermtendeints to Moonshee allowance • • . • 

cf Government officers to xmedical attendance 

Tour— Arcangemont for the transmission^ tbrougb t^ post^ of office files for and 
* from the Hon’ble Members of Oouneil in charge of the Departjnents of 
Commerce and Industry and Pinanoe, and l^e Cflxairman, Bailway 
Bbaxd, while on — . 
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Subject. 


Tour — Arrangement for the transmission through the post in leather pouches of 
office files for and from His Honour the Lieutenant -Governor of the 
United Provinces while on — . 

Tours — Supervision and control of inspector’s work and — .... 

Trade circulars — Proper delivery of — posted by firms ..... 

Training of Native Army, non-commissioned officers and men for postal employ- 
ment. 

Transfers of officials to fill temporary vacancies to be avoided . . . . 

1— of postal officials performing meteorological work .... 

Travelling allowances on account of horses and camp equipage .... 

— when road mileage may be drawn by postal officials to and 

from a railway station. 

Treasury — Clerk to be sent to — or sub-treasury when sum to be paid into, or drawn 
from, it is large. 


u 


Standing 
Order No. 


158 


75 

128 

61 

98 

132 

85 

124 

160 


Uniforms — Supply of — to runners, prohibited 8 

Unregistered articles (V. P.). 8e& V. P. unregistered articles. 

Unused reply-paid telegram passes — ^Applications for refunds on — not to be sent 101 

on postal service. 


V 

Vacancies — Preference to be given to telegraphists in filling — in post offices . . 22 

Transfer of officials to fill temporary — to be avoided , • . 98 

Reversion of superintendents from acting — . . . • 60. 

V. P, unregistered articles — Recovery of deficient postage and other postal fees in 108 

respect of prepaid parcels and — . 

Village delivery — Improvement of — 68 

Vindication by public officers of their official conduct and character . » . 49 

Viscera — Packing of human and other — for transmission by post ... 64 


w 

Will — Testamentary powers of Hindus and Mahomedans over life policies by — . 38 

Withdrawals in excess of limit from public accounts in the post office savings bank . 89 

from regimental and other conjoint savings bank accounts . . 103 

Wounding or killing of civil officers by fanatics, to be reported by telegraph . 96 
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APPENDIX No. 21. 

Glossary of Technical Terms. 

A 

Abbreviations. — The foUovroog abbreviations are used in Post Office publi- 
cations and forms, viz . — 


a. w. 

for in account with. 

B. 0. 

„ branch office. 

B. P. O. 

„ British postal order. 

D. 0. 

„ despatching office or officer. 

D. L. O. 

„ Dead Letter Office. 

F. 0. 

„ foreign money order. 

H. 0. 

„ bead office. 

Ins. 

„ insured. 

M. or M. 0. 

„ money order. 

0. (cipher) 

„ Postsd Service. 

R. 0. 

„ receiving office or officer. 

R. M. S. 

„ Bailway Mail Service. 

S. B. 

„ Sa-viogs bank. 

S. S. B. 

„ Sub-sa-vings bank. 

S. 0. 

„ sub-office. 

T, M. 0. 

„ telegraphic money order. 

V. P. 

„ value-payable. 


Abstract contingent bill. — A contingent bill prepared in antidpation of the 
monthly contingent biU, when the contingent advance is exhausted, and 
payable -without oounteisignatuxe. 

Account bag. — A. bag in which money and documents involving accounts 
between head and sub offices are enclosed. 

Accoimt office. — A post office (head or sub) -with which a branch office is in 
account . — See in account with. 

Acknowledgment. — A. document certifying to -the delivery of a regis-teied 
article of the letter or parcel mail, or to the payment of a money order. 

Addressee. — ^The person to whom an artide of the letter or pared mail is 
addressed. 

A. Orders. — Orders issued by a Superintendent, Bail-way Mail Service, notify- 
ing changes in working guides which are made by him. 

Articles of stock.— A term which comprises everything supplied for the use of a 
' post office {e.g., famituxe, bags, scales, stamps and seds, letter-boxes, 
etc.}, except departmental forms. 

Alsses^tnent memo. — A document issued by the customs authorities to in- 

,, dtoate the etmount of customs duty due on rostered and unregistered 
!fijdi!des of the foreign letter maiL 
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Assistant postmaster. — An offidal ranMng next to the deput 7 postmaster in 
the piesidenoy and certain other large head offices. 

Assistant Superintendent. — ^An officer of the Bailmiy Mail Service subordinate 
to the Superintendent. 

Attendance hours. — ^The hours during which a Eailway Mail Service set is 
required to be present at the record office for the perlormance of the 
duties connected with its previous and next working hours. In the 
case of sections, the days fixed for this purpose are termed Attendance 
days. 

Assurance . — See Endowment Assurance. 


B 

Beat. — (1) The area comprising streets, or villages assigned to a postman or 
village postman, witton the limits of which he is required to deliver articles 
or coUeot articles for despatch. (2) The portion of a railway line over 
which the sets composing a R. M. S. section work, including the post 
offices served by such section. 

Beat articles.* — ^Articles requiring early disposal by the section to which they 
are sent. 

Beyond beat articles. — ^Articles not requiring early disposal by the section to 
which they are sent, but which can be disposed of at a later period of 
the journey. 

B. Orders. — See Guidance orders. 

Branch office. — ^A small post office generally located in a village. A branch 
office roay be in account with a head office or a sub-office ; and the office 
with which it is in account is termed its account office. — See Account 
office. 

Branch office bag. — k bag used for the exchange of articles, money, docu- 
ments, etc., between a branch office and its account office and for the 
exchange of unregistered articles of the letter mail between a branch office 
and other offices with which it is in communication. 

Branch postmaster. — ^The official in charge of a branch office. 

Bundle. — k collection of letters made up for despatch, either enclosed in a bag 
or in a covering of paper or cloth, or merely tied together with twine. 

C 

Camp corre^nd«ice. — A term applied to letters and other articles of cor- 
respondence addressed “ camp ” or with any other presetibod address, 
without the addition of the name of any post-town, and intended for high 
officials on tour. Such articles are closed in spedal bags. 

Carrier. — One who is in diarge o^ or conveys, mails or cash from one post 
office or stage to another. 

Cash bag. — ^A bag provided for the purpexse of enclosing remittances between 
post offices. 

‘ Cash department. — A departn]mi.t of a post office which deals with the 
receipts and parents of the office^ and keeps the general accounts 
eemneoted therewith. 
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Cash office. — A. sub-office which serves as a depdt for cash which it supplies to, 
or receives from, other sub-offices. 

Certificate of nationality . — A deolaratiou required from a person newly 
appointed to a substantive post in a superior grade, stating his 
nationality, whether he is a Native, Eurasian, Asiatic or European, 
and whether he is a statutory Native of India. 

Certificate of posting . — A document granted by the office of posting to the 
sender of an unregistered article in evidence of its having been posted. 

Changing station. — ^A railway station where the beats of two R. M. S. 
sections join, and where mails brought by one section are handed over 
to another section. 

Charge report. — ^A report of the transfer of charge of an office or a department 
of a post office, from one officer to another, stating the date and hour 
when the transfer was effected. 

Circle. — ^The area comprising the jurisdiction of a Postmaster-Qeneral, or 
Inspector-Gteneral, Railway Mail Service and Sorting. 

Circle examiner. — ^An officer attached to the office of the head of a postal 
circle, employed specially to examine and check the accounts of head 
offices in connection with postage collected on unpaid parcels and the 
payment of salaries and contingent charges. 

Clos^ bundle. — ^A bundle of unregistered articles packed in a closed cover 
and forwarded direct to a post office, between which and the despatching 
office one or more offices intervene. 

Closed wdl. — A term applied to the well below the flooring of a R. M. S. 
mail van when mails are placed in it, and the well is sealed and labelled. 

Combined mail bag . — A mail bag in which both station and sorting articles are 
placed, instead of being enclosed in separate station and sorting mail bags. 

Combined office . — A post office which is also a Government telegraph office. 

Combined registered bag. — ^A bag containing both station and sorting 
registered articles, and only one registered list in which all the articles arc 
entered. It is placed in a combined mail bag. 

Comptroller. — ^The Chief Account and Audit Officer of the Department. 

Cross mails. — Mails conveyed on different lines which converge to one point 
on a through main mail line. 


D 

Dead Letter office. — Axl office situated at the head-quarters of a Postal 
Circle, which deals with undeciphexable and unclaimed or refused 
articles sent to it by the post officses in the circle and served by it. A 
dead letter office endeavours to dispose of xmdecipherable and unclaimed 
articles by redirection to the addressees, and failing that, by return 
to the senders, and of refused articles, by return to the senders. Those 
articles which cannot be disposed of axe deposited as dead. 

I>dbcem6nt. — ^The defacement of postage stamps on an article to prevent 
their use a second time. The instrument by which the defacement is 
effected is called the obliterator ; but when the obliterator is combined 
with the date-stamp, such instrumentis called the combined date-stamp. 

P^liveiy derlt:,~'!fhe in charge of the deliverjr department. 
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Deliveiy department. — department of a post ofice wMoIl deals •with 
umegisteted artioles of tiie letter mail received for delivery. 

Ddiv«Tr ticket. — A ticket entitling the holder to receive imregisteced 
articles to hU address at the post offi.ce -window. 

Deposit. — A 'berm applied -to (1) articles retained in a post office pending 
disposal; (2) money received from a depositor to be placed to credit of 
his savings bank account. 

Deposit case. — ^A case, or press, having compartments in which unregis- 
tered artioles of the letter mail are kept in deposit pending disposal. 

Deposit d^artment. — ^The department of a post office which deals -with 
unregistered articles of the letter mail which are not disposed of at the 
time of delivery. 

Dqwsitor. — ^A person by whom, or on whose behalf, money is deposited in a 
Post Office Savings Bank. 

Deputy postmaster. — ^An official ra nkin g next to the postmaster in the 
pretidency offices and other large head offices. 

Deputy Postmaster-General. — ^The designation of an officer appointed in certain 
circles to assist the Postmaster-General in administration of the circle. 

Despatdbung office. — ^The office which despatches an article or hag to another 
office, whether such article or bag be posted or made up in the office or 
received from another office for onward transmission. 

Despatching office. — ^The officer who despatches an article or bag and 
signs &e document in which it is entered. 

Director-General. — ^The administrative head of the Post Office of India. 

Distribution. — The allotment of articles to pos-tmen and village pos-tmen for 
delivery in 'their beats and -to a selected derk for delivery from the window 
of the post office. 

District Treasury. — A Government Treasury situated at the head-quarters 
station of each district. 

District officer’s post bag . — X bag containing the -tour correspondence of a 
distdet officer whiffii is ezchwged between the head-quarters post office 
of the district and the camp of the officer. 

Division. — ^The area comprisi^the post offices, mail lines, sections and mail 
offices -under the supervision and control of a Swpermtmdmt, 

Divisional Superintendent. — See Superintendent. 

Double duty. — ^The extra trip made by a EaUway Mail Service sorter who, on 
return from one trip, proceeds on another trip before his proper turn. 

Doubtful article. — An article believed -to infringe some condition prescribed in 
the rules for the public in the Postal Qmde. 

Due article. — ^An article which is due to be despatched from one post office 
and received in another post office every day or at regular intervals, 
Closed bundles are due articles. 

Due bag . — X hag comprised in the due mails. 

Due document. — ^A document which is due to be despatched from one post 
office and received in another post office every day or at regular urtervals. 
The following axe examples of due documents : (1) mail lists, which are 
lewived with due mails when prescribed by the Postmaster-General ; (2) 
registeired lists (other -than -bhose enclosed in packet hags) which are received 
endosed in registered h^ or restored bundles ; (3) h. o. and b.o. dips 
pnd daily poeounts, which aie i^cpived etqc^osedi in aocongta or branoh 

• ' ‘ r* 



App. 21.] 


GL083AST. 


627 


office bags ; (4) paicel lists exobanged between two bead offices or 
between a bead office and a mail office or section. 

Due mail. — ^Tbe due bags, articles, and documents despatched from one post 
office and received in another post office every day or at regular intervals. 

E 

Embossed envdope. — An envelope having a postage stamp “ embossed” or 
stamped in relief on it . — See Postage stamp. . 

Emergent advances. — ^Advances of money granted, under exceptional 
circumstances, for the construction of post office buildings, etc. 

Endowment Assurance . — A contract entered into by Government to pay a 
given sum of money to an individual, or bis assigns, at a certain specified 
period of bis life, or to bis legal representatives or assigns at bis death, if 
death occurs before the specified date. 

Eapetimental establishment.^A. post office or village postman sanctioned 
temporarily with the object of ascertaining whether the income is 
sufficient to meet the cost of its or his permanent muntenance. 

Export foreign mails. — ^The outgoing mails for foreign countries forwarded, vid 
Bombay, by the steamers of the Peninsular and Oriental Company under 
the charge of officers of the Sea Post Office. 

Extra bag. — ^A transit or mail bag made up for an office in excess of the 
number entered in the due mail list of despatches. 

Extra-departmental agent. — ^Not a re^ar servant of the Department, but a 
person with separate means of hvelihood, who undertakes postal duties 
with a view to obtain an addition to his income. 

Extra despatch of mails. — ^When the letter or parcel mail to be despatched is 
more than the ordinary road establishment can cany, additional carriage 
for the mails is hired, and the despatch by such hired conveyance is 
termed an “ extra despatch.” 


F 

Pace. — ^The side of an article on which the address is written. 

Facing. — ^Tho arrangement of articles of the letter mail with the address-aide 
upwards and the addresses turned in the same direction. 

First class postmaster. — ^A postmaster whose office is not subordinate to the 
divitional Superintendent, but is under the immediate supervision and 
control of the head of the cirole. 

Fixed letter-box. — ^A pillar or other letter-box which is no* removable, and 
the contents of which is cleared by a letter-box peon or other subordinate. 

Foreign article. — ^An article posted in India for transmission to a foreign 
oountary, or received from a foreign country for delivery in India. 

Foreign exchange . — See Office of foreign exdiange. 

Foreign mails . — See Export foreign mails and Import foreign mails. 

Foreign post department— The department of a Presi^oy post office 
which deals with foreign articles and prepares the accounts arising from 
exchanges with foreign countries. 

Foreign rupee truxuy ord^. — ^A money order expressed in Indian otetrenc^, 

and drown on or by certain countries, foreign settlements in India, and 
|7ative States, 
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Foreign sterling money order. — A. money order expressed in sterling, and 
drawn on or by certain foreign countries. 

Forward. — A. term applied to (1) articles redirected to other post offices ; 
(2) articles or bags recdved for onward transmission. 

Forward bundle . — A bundle of unpaid forward articles of the letter mail. 

Frank. — ^The superscription and attestation on an official artidie by the 
sender, entitling it to treatment under the rules for official correspond- 
ence. In the case of Postal Service articles, the attestation of the super- 
scription may consist of the signature and official designation of an officer 
of the Post Office, or the pnnted designation of his office, or the name- 
stamp of a post office. 


G 

Gazetted appointment. — ^An appointment made by the Government of India 
or the Director-General, aunotmoed in the Gazette of IvMa. (A 
schedule of the appointments in the Post Office that are notified in the 
Oaaette of InAia mU be found at the and of Chapter 7 of Volume III of the 
Mcmml.) 

Government despatch bags. — Bags made up by the Sea Post Office, con- 
taining foreign correspondence addressed to the Government of India, 
the Supreme Government or Local Governments in India, etc., vrithout 
the addition of the name of any post-town. 

Government Telegraph Office. — A telegraph office which is not a Bailway 
(Guaranteed or State) telegraph office. 

Guarantee fund. — A fund to which employes of the Department are required to 
suhsoiibe by yearly payments. These paiyments are made by deduction 
from pay bills for June in each year. 

Guidance orders. — Orders issued by a superintendent, R. M. S., for the 
guidance of his subordinates in the performance of their duties on all sub- 
jects, except alterations in working guides. These orders are also termed 
B. Orders. 


H 

Hand-bag.— A bag used by letter-box peons for the purpose of conveying 
articles, cleared from outside letter-boxes, to the post offiog. 

Hand-to-hand exchange.— A term signifying the handing over of bags by a 
mail agent or mail peon to a section^ of the Raflway Mail Service or by 
one section to another or of bags, articles, or documents by one employ^ 
in a post office to another. ^ 

Haulage charge.— The charge, calculated according to distance, nmde by a 
Railway Company for the transportation of mails by rail, where 
reserved accommodation is provided. ’ 

Head office. — A post office which renders its accounts direct to the Comp- 
troller, and which has sub and branch offices in account with and subordin- 
ate to it. 

'Head of ddiv^.— When, an article is deliverable fron^ a sub-offioe 

, and has to pass, in the first instance, through the h^d oSoe. the latter is 
termed the “ Head office of delivery,” 
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Head office of issue. — ^When a money order is issued by a rab-office, the 
head office, in the accounts of which the transaction is included, is 
termed the ‘ ‘ Head office of issue.” 

Head office of pa;^ent. — When a money order is payable at a sub-office, 
the head office, in the accounts of which the transaction is included, is 
termed the “ Head office of payment.” 

Head-quarters post office. — The post office situated at the head-quarters of 
a postal circle. 

Head record derk. — ^The officer in charge of a head record office. 

Head record office. — ^The record office situated at the head-quarters of a 
E. M. S. Superintendent’s division. — See Record office. 

Head sorter. — ^The sorter in charge of a set of a sorting section or sorting 
mail office. — See Set. 

Heavy packet. — packet which wdghs over 20 tolas. When sudi a packet is 
registered, it is termed a “ heavy registered packet.” 

I 

Import foreign tnaiTe — ^The incoming mails from fordgn countries, which are 
sorted and dealt with by officers of the Sea Post Office. 

In account vntii. — A term used in relation to head, sub, and branch offices, 
and signifying that the offices in respect of which the term is employed 
exchange remittances and articles giving rise to accounts ; the names 
of the offices so related are printed opposite to one another in the 
Quarterly List. 

In communication with. — k. term used in relation to post offi^s, sections, 
and Tnftii offices, and signifying that the offices or sections in respect of 
which the term is employed exchange mails ; an office may be in com- 
munication with another office without being in account with it. 

Indian Post Office Act. — See Post Office Act, 

Ink-pad. — A cushion moistened with ink and used in stamping. 

Trtiflnrf article. — ^An article conveyed by the inland post at inland postage 
rates. 

Inland money order. — See Money order. , x a- , ■ 

TniflTi.1 post.— The post madntained by the Government of India between 

Indian post offices (whether by land ox sea).^ 

Inspector. — A t> officer subordinate to the divisional Superintendent whose 

astistant he is. « • re 

Inspector-General.— The officer in administrative charge of a Sortmg Circle.^ 

In-station.— The head-quarters of a R. M. S. section and the station at which 
the record office or sub-record office of the section is located. 

In-trip.- The trip made by a R. M. 8. set travelling towards its head- 
quarters or in-station. — See Trip. . . a i 

Insuffici^tly paid. — A. term applied to an unre^tered letter or packet 
when the full amount of postage chargeable on it under the rules has not 
been prepaid by means of postage stamps affixed to it. 

Insurance.— A system under which the sender of a renter ed article of the 
letter or pared mail'oan obtain compensation in theeve^ofth* article 
being lost or damaged while in the custody of the Post Office. 
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Insured envelope. — An envelope used to give cover to an insured letter 
whilst in transit. 

Insured bag. — A bag used to give cover to all the insured parods for the 
same destination. 

L 

Last-pay certificate. — k. certificate granted by the Comptroller or a head 
postmaster to an officer of the Department proceeding on transfer, leave 
or pension to enable him to draw his pay, leave allowance or pention. 

Late letter. — A letter presented at the post office window after the final 
dearance of the letter-box, hut before the despatch of the mail with 
which it was intended to be forwarded. Late letters are not detained, but 
are despatched with the oui^ing mail, provided that they are fnlly 
prepaid and that the prescrihed additional charge (called the late letter 
fee) is also paid. 

Letter-box. — ^A locked or sealed receptacle or box in which lettms and other 
small articles, intended for transmission by the letter maQ, can be posted. 

Letter-box peon . — k peon employed in a post office to clear outside letter- 
boxes. 

Letter Mail. — A term signifying the conveyance of the lifter classes of 
articles posted, i.e., letters and paclmts, by the most expeditious 
means ; it also applies to articles so oarried, and to the bags in which they 
are endosed. 

Life insurance. — ^A contract entered into by Government to pay a given sum 
of money, on the death of an individual, to his legal representatives and 
assigns. 

Light packet. — A packet which does not weigh more than 20 tolas. 

Loose. — A term applied to bags when they are forwarded without being 
enclosed in other bags. 

M 

Mail. — The articles and bags received at, or despatched from, a post office ot 
section. 

Mail agent. — The officer in charge of a transit mail office. — See Mail office. 

Mail bag. — A bag xoed for the oonveyanoe of articles of the letter pimI , 
Mail ba^ are of three kinds, i.e., (1) station mail bags, which are used 
for station articles ; (2) sorting mail bags, which are used for sorting 
articles; and (3) combined mail bags, which are used for both station 
and sorting articles. 

Mail clerk. — ^The official in charge of the mail department of a post office. 

Mail department. — ^The department of a post office which receives Twn-ila 
from, and makes them over to, the earner. 

Mail guard.— The officer in charge of a set of a transit section.— /See 
Transit section. 

Mail office.-— A stationary office of the Bailway Mail Service, llail offices axe 
of two Mnds— sorting mail offices and transit mail offices. The former 
de^ with articles posted and the contents of mail bags addressed to 
as' well as with closed forward bags, while the latter deal only with 
closed bags. Every mail office is also a sub-record office. ' 
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Mail officear. — ^An offidial who has diaxge of the foxeign Tnaila whea conveyed by 
railway or by sea. 

Mail peon. — ka. offidal employed in a post office who attends at the railway 
station for the purpose of exchanging mails with the Railway Mail 
Service. 

Mail service.— (See Railway Mail Service. 

Mail van.— (See Sortit^ van. 

Mis-connedion . — k term signifying that a mail has missed the train by 
which it was intended to be forwarded, owing to the late arrival at 
the junction station of the train conveying it. 

Misdirected. — A term applied to an article on which the incorrect destin- 
ation has been written in English by the office of posting. 

ExoBFTioir. — Unpaid articles received by a snb or branch office throng its account 
office and intended for branch offices or villa^ which are not served through such sab 
or bran<ffi office should he treated as having been " missent” hy the aooopnt office even 
though they may have been originally " misdirected ” hy the office of posting to that 
snb or branch office. 

Missent . — k term applied to an artide which has heen erroneously for- 
warded to an office other than the office of destination, or by a route 
other than the prescribed route. 

Mon^ order. — ^An order granted by the Poet Office for the payment 
of a sum of money through the agency of the Post Office. 

Money order branch.— -The branch of the ComptroUei’s office which checks 
and adjusts the money order and Britidi postal order accounts of all 
head offices. 

Money order dole. — The derk in charge of the money order department of 
a post office. 

Mon^ order d^Mutment. — The department of a post office which deals 
witii the issue and paymmt of money orders and sale and payment of 
British postal orders, and keeps the accounts conneoted therewith. 
Mon^ order office. — A post office which transacts money order busiaess. 
Money order offices are distinguished in the Quak&fly Lia by the 
letter M. 

Monsoon charges. — Extraordinary expenses incurred for conveying mails 
across unbiidged rivets and streams and carrying them on difficult roads 
during the monsoon season. 

Monthly ^lowance.— A fixed monthly income seemed by the payment of 
one or more subscriptions on the condition that, after a certain specified 
date, the monthly ^owance shall become payable to the pmchaser 
daring the remainder of his lifetime. 


N 

Native of Tfi/itn. — A term defined by the Government as applioable to ** any 
personfboxn and domiciled witidn the dominions of His Majesty iu India, 
or within the teiritocies of Indian Prmoes tdbutaxy to, or in allianoe 
with. Bis Majesty, of parents habitually resident in India and not 
ostablished there for temporary purposes only.” 

•2 
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No insurance. — k. remark entered against tke names of certain post offices in 
the Qvarterhf List to indicate that such offices can neither insure articles 
for despatch nor receive them for delivery. 

Notice-boards. — Notice-hoards are supplied to post offices for the purpose of 
affixing thereto postal notices and advertisements. 

O 

Occasional despatches. — k term applied to despatches of ma ils which are 
not prescribed and which are carried in the custody of Bailway employes 
on State Bailways and certain other Bailways working under State 
Bailway rules and which are charged for according to the weight carried. 

Office hours. — See Open office hours. 

Office of delivery. — The office which delivers an article to the addressee. 

Office of de^atdi. — See Despatching office. 

Office of destination. — ^The post office to which a bag is invoiced or to which an 
article is forwarded. The office which ultimately disposes of the bags 
or delivers the article is the office of final destination. 

Office of final destination. — See Office of destination. 

Office of foreign ecchange. — ^The frontier, or last Imperial post office through 
which articles for foreign countries, foreign settlements in India, or 
Native States pass, and where the accounts resulting from the exchange 
are kept and adjusted. 

Office of issue. — ^The office which issues a money order. 

Office of payment. — ^The office which pays a money order. 

Office of posting. — The office at which an article is posted, whether it be 
posted in the office letter-box or in an outside letter-box, or entrusted 
to a village postman attached to the office, or tendered at the window of 
the post office for despatch. 

On Postal Service. — ^The superscription required to be written on an article 
posted on the service of the Post Office to entitle it to be conveyed 
without any charge for postage. 

On H. M. S. Telegraph. — ^The supemcription required to be written on an 
article posted on the service of the Telegraph Department to entitle it 
to be conveyed without any charge for postage. 

Open office hours. — ^The hours mentioned in the Postal Guide or notified 
locally, during which a post office is open for references from, and the 
transaction of business with, the public. 

Outside letter-box. — k letter-box located in a public thoroughfare or other 
central position in a town, or in a village within the delivery of the local 
post office. 

Out-station. — ^The station where the set of a|B. M. S. section halts or rests 
before returning to its head-quarters. This is also termed the “ rest 
station.” 

Out-trip. — The trip made by a B. M. S. set travelling away from its head- 
quarters or towards its out-station. — See Trip. 

Oveyiaxried articles. — Articles which have been erroneously carried by a 
B. M. S. section past the railway stations at which they should l^ve 
been given out, 
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Overseer. — A. postal ofBcial placed in olxarge of a mail line, whose duty it is to 
supervise the establishment and to distribute pay, and who is responsible 
for the state of the line and the conveyance of the mails at the prescribed 
rate of speed. Overseers may also be required to convey or escort 
remittances of cash between post ofl5,ces. 

P 

Packer. — ^An employ^ in a post office whose duly it is to pack tike mail, 
seal bags, and stamp articles. 

Packet bag.— A bag in which heavy registered and unre^tered packets 
are forwarded when to despatch them in a mail bag would delay the letter 
mail. 

Parading . — kix operation connected with the preparation of mails for des- 
patch, and consisting of tying up letters, newspapers, and packets in 
bundles and placing them in bags, which are then dosed, tied 
with cord, and sealed. 

Parcel bag. — A bag in which parcel mail artides are forwarded. 

Parcel derk. — The derk in charge of the parcel department. 

Parcel department — The department of a post office which deals with parcel 
mail artides tendered for transmission by post, or received for delivery 
or onward transmission. 

Parcel mail. — term signifying the conveyance of the heavier dasses of 
articles posted, «.e., parcel mail artides, sometimes by a dower and 
less direct means of carriage • febau the letter mail ; it is also applied to 
artides so carried, and to the bags in which they are endosed. 

Parcel mail artidt. — ^A term which comprises parcels of all kinds and un* 

. registered value-payable artides. 

Partial insurance.— A remark entered against the names of certain post 
offices in the Quarterly Idst to indicate that artides despatched from 
or to such offices can be insured only partially. 

Payee. — ^The person named in a money order or Sritish postal order as the 
person to whom the amoimt is payable. 

Permanent advance. — A fixed sum of money advanced to a post office for the 
purpose of meeting petty contingent charges. 

Pttrtiaanent records. — ^Those records, i.e., books, accounts, files of cone- 
spondenoe, etc., which it is not lawful to destroy before the expiration of 
titfee years, or without the spedal ordem of the Postmaster-General. 

'Pillar letter-box. — ^A term used to designate a large fixed letter-box which is 
^ • ,(3lM>ced by a letter-box peon, mail peon, ox other subordinate attached 

^ to a post office. 

PjiSAter^S bags. — ^A bag in which registered artides of the letter and parcel 
maU and amounts of money orders, received for delivery or payment to 
planters and others residing at a distance from the post office, are made 
over to thdr messengers. The hag is furnished with a lock, one key being 
kept by the addressee and the other by the delivery derk. Unre^tered 
asetides may also be delivered in the bag, an account bdng kept with the 
addressee of the postage due on the unpaid articles. 

' Plural bags. — When more than one due transit bag <tt maO^bag for the saipe 
’ office is prescribed in the due mail list of despatches, suoh^ bags are 
termed^* bi^. 
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Policy. — TLe written document containing the contract in respect of a 
Life Insurance or an Endowment Assurance. 

Portable letter-box. — A term used to designate a letter-box which is 
brought in to the post oj£oe by a letter-box peon or other subordinate for 
clearance, another letter-box being left in its place. 

Post. — The service or means employed by Government for the trans- 
mission of postal articles from one post office to another and their 
delivery to the addressees. 

Postage. — ^The duty chaigeable for the transmission by post of postal 
articles. Postage is said to be “ prepaid” when it is paid at the time 
of posting by the sender in cash or by means of postage stamps affix- 
ed to the article, and “unpaid,” when it is recoverable in cash from 
the addressee on delivery. 

Postmark. — The impression made** by a stamp. This term includes the 
impression by which a postage stamp is defaced. — See Defacement. 

Postage stamp. — ^A stamp either printed on an adhesive label or post- 
card or embossed on an envelope, which is used in payment of postal 
charges and on which the value is expressed. — See Embossed en- 
velope and Postcard. Postage stamps used in payment of service 
postage are termed **Servioe sUmps.** 

Postal circle. — See Circle. 

Postal confirmation. — A document containing particulars of each tele- 
graphic money order despatched, forwarded by first post to the office 
of payment to enable it to see whether the remittance was correctly 
advised by telegraph. 

Postal Life Insurance. — See Life Insurance and Endowment Assurance. 

Postal Service. — A term signifying the business of the Post Office. An 
article is transmitted by post “ on Postal Service,” without payment 
of postage, when it is so superscribed, and the superscription is 
certified by the signature and designation of an offidal of the De- 
partment or the name-stamp or printed name of the despatching office. 

Postcard. — A piece of stout paper or card, having a postage 
stamp printed or affixed on it ; the address is writteai on the face 
and the sender’s communioation on the reverse. A reply postcard 
resembles two single postcards joined together, the “reply” portion 
beirg intended for the addressee’s answer. 

Poste restante. — A direoriun (written on an artide by the sender) mean- 
ing that the article is to be retained in the ofiElce of ddivexy till called 
for or till the arrival of the addressee. The term is also applied 
to thb deposit department of a post- office. 

Posting. — ^The act of pladng any artide in a letter-box, or presenting it 
for despatch at the window of post office. 

Posting office. — See Office of posting. 

Postman. — A delivery agent employed in the Post Office whose duties 
do not necessitate his absence from the post office to which he is 
%ttaehed beyond the day on which he proceeds on his heat, and who 
is able to return each day to the office before it is dosed. 

Postmaster. — ^The officer in charge of a head office. 

'Postmasmr-Geilbral. — The designation of the officer in adiniiiistlgaiite 
tor the time bdng, of a postal oudA 
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Post office.'— An office in wMch bosiness connected with the receipt and 
despatch of mails ifi carried on. Post offices are classed as head offices, 
snb-offices, and branch offices. The term “tfee Post Office'^ is ap- 
plied to the Department o£ the Government which is vested with the 
management and control of this business. 

Post Office Act. — ^An Act (VI of 1898) passed by the Governor General in 
Conncil to amend the law for the management of the Post Office, 
for the regulation of the duties of postage, and for the punishment of 
ofTonces against the Post Office. 

Post Office holidays. — ^The King’s birthday. Good Friday, Christmas Day, 
and New year’s Day. 

Post office window. — A window oi other opening in the wall of a post office 
at which articles may be tendered by the public for despatch, and at 
which articles may be delivered to addressees or their messengers 
waiting to receive them. 

Premium. — A periodical payment fur a life Insurance or Endowment 
Assurance policy. 

Prepaid . — Bee Postage. 

Payment compulsory . — A term signifying that the postage chargeable 
on an article must be prepaid. 

Prepayment optional. — A term signifying that, the postage chargeable on 
an article may be prepaid or unpaid at the option of the sender. 

Presidency office. — ^The post office situated at each of the three Presidency 
towns oi Calcutta, Bombay, and Madras. 

Fresiden<7 Postmaster. — The officer in charge of a Presidency office. 

Press packet.— A packet containing newspapers intended for sale by a 
news-agent recognised as such and marked for delivery from the 
R. M. S. mail van at the Railway station to which it is addressed. 

Probationer . — A candidate for employment in the Post Office, appointed 
by competent authority on probation in order that he may learn 
postal work, and be eli^ble for a permanent appointment when he hra 
successfully passed the prescribed test. A probationer may be paid 
or unpaid. 

Proposer.— A person who applies for a life insurance or endowment assur- 
ance policy, or for the purchase of a monthly allowance. 

Public account. — An account opened in a post office savings bank on 
behalf of school, dispensary, library or other funds. Benevolent 
Institutions, etc. 


R 

Railway Mail Service . — A service to which is assigned the (ffiarge, sorting 
and disposal of mails conveyed by railway or by river steamem. 
The Railway Mail Service is divided into four drclcs comprising with 
few ©xcejptions the establishments working on railway and river 
steamer luies and stationary establishments connected with them. 

Rw M. S. mail officer . — See Mail office. 

Re iCe 8« S^ctioti* 

Rata.— ‘The unit of we%ht used (1) in the registotion department for 
iiuraxad letters and envelopes and equal to one-dgbih. of a tola or the 
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weight of a two anna bit and (2) in the parcel department, (for foreign 
j^roels) and equal to a pound or 39 tolas. 

Receiving office. — ^The office which receives an article or bag Jdespatched 
to it by another office, whether such article or bag be for' delivery or 
to be opened in the office or forwarded onwards to another office. 

Receiving officer* — ^The officer who receives an article or bag and signs 
the document in which it is entered. 

Record clerk. — ^The official in charge of a record office. 

Record office. — A. stationary office of the Railway Mail Service where the 
work-papers of the sorters are prepared, checked, and placed on 
record. 

Re- directed article. — ^Ai:]^’article which''' cannot be delivered by the post 
office to which it is addressed, /'owing to the addressee being else- 
where, and which is then forwarded to another post office for delivery 
to the addressee. 

Re-direction. — ^The alteration of the address on an article received in a 
post office for delivery, when the addressee has removed to another 
post-town. 

Refund of postage. — The repayment to the addressee of an amount that 
has been excess chained as postage and paid by him. 

Refused article. — ^An arti<jle of which the addressee refuses, or omits, to 
take delive]^, when presented to him. 

Registered article.— An article dealt with in the registration department 
under the system of registration. — See Registration. 

Registered bag . — A bag, made of doth dyed yellow, in which registered 
articles are forwarded. A registered bag is always enclosed in a 
mail bag. 

Registered bundle. — A bundle of registered articles with the registered 
lists placed on top. When there are no registered articles for des- 
patch, the register^ bundle contains only the registered list. 

Registered envelope. — An envelope, containing registered articles of the 
letter mail, dosed by a Presidency post office (or any large head office 
or R. M. S. section or niail office sdected by the head of the circle) 
when, on the average, it sends five or more rostered [articles daily 
by the same despatch to any post office with whidi it is not in direct 
mail communication. 

Regisl^ed new^aper. — ^A newspaper registered in the office of the head 
of a circle and posted for transmission by the inland post, in acoord- 
ance with the conditions contained in the Indian Poetal Guide* 

Registered packet bundle. — A bundle of heavy registered packets, with 
registered list placed on top, to be enclosed in a packet bag. 
Whm toere axe no heavy registered packets for despatch inside a 

packet bundle consists only of the registered 

. Registration.— A system by which additional security is obtained in the 
^ t^sm^ion of articles by post, and which consists in roistering an 
arti^e m the books of the offices through which it passes, and in the 
OTcm^ge ofroceipts for it between the officials who handle the article, 
^ine rort ^oe accepts no responsibility, however, in regard to regia* 
teied articles \inless they axe also insured. 
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Registration clerk.— The clerk in charge of the registration department 
of a post office. 

Registration department. — ^The department of a post office which deals 
with articles of the letter mail tendered for registration or letters 
tendered fete insurance. 

Relieved set.— The set of a R. M. S. section which makes over charge of 
the mails to a relieving set on arrival of the train at a changing station. 

Relieving set, — The set of a R. M. S. section which takes over charge of 
the mails brought by another set of a R. M. S. section at a fthn-Tiging 
stotion. 

Remitter. — The person on whose application a money order is issued. 

Renewed. — money order is said to be “ renewed ” when it is cashed 
and a fresh order is issued in renewal of its currency, or when a renewed 
order is issued in lieu of a void order by the Comptroller. 

Replenishing office. — R. M. S. record office that replenishes the sta- 
tionery boxes issued to sections. 

Rest-house. — ^A house for the accommodation of R. M. S. sorters at a 
tenninal or changing station. 

Rest time. — The ' period during which the sorters of a R. M. S. 
section are o£E duty after a trip. 

Return train. — By this term is meant any train on which a R. M. S. 
section is at work, which meets another train, on which a section 
is also at work, proceeding in the reversd direction. The bags closed 
by the two sections for one another are termed return-train hags, 
the station at which the bags are given out is termed the return-tram 
Nation, and the articles sent in the return-tram nxail bags closed by the 
two sections for one another are termed return-tram articles. 

Road establishment. — ^The establishment employed on a mail line con- 
sisting of runners who carry the letter and parcel mails, and overseers 
who supervise them. 

Route. — ^The way by which mails are conveyed, whether it be by road, 
rail, sea, or river. 

Rtmner. — A. postal servant whose duty it is to carry mails from one stage 
to another. 


S 

Savings banir - — A head office which transacts savings bank business. 
Sub-savings bqnW . — A sub or branch office which transacts savings bank 
business. 

'Sttvbgs derk. — ^The derk in charge of the savings bank department 

’ ; of a post office. 

department. — ^The department of a post office which deals 
• wliih savinga bank trarisaotions. 

Qffioe.-^The establishment employed to sort forei^ mails on board: 
^ ; the iT. end. 0. mail steamers between Aden and Bombay. 

Seii;'— instrument by which an impression is made in wax applied 
' b^theknotof the cord with which a bagis secured, or on an insured enve- 
tope,' etc., or tihe impression made thereby. 
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Season post oMce. — A post office peimanentily sanctioned but open for only 
a portion of the year, — ^thatis, during the season when the locality is fre- 
quented by visitors. 

Section. — traTelling office of the Bailway Mail Service, which compiis^ 
the ** sets ” working by specified trains or steamers over a certain 
portion of a railway or river steamer line, respectively. Sections are 
of two Mnds — sorting sections and transit sections. The former deal 
>7ith the contents of mail bags addressed to them as well as with closed 
forward bags, while the latter only deal with closed bags. 

Sender. — A person who sends an article by post, whether by entrusting it 
to an official of the post office for despatch or placing it in a letter-box:. 
The term does not include a messenger or other servant or agent of the 
sender by whom an article is posted. 

Service stamp. — See Postage stamp. 

Service privileged articles. — Any articles which are allowed by special 
order to pass through the Post Office under official frank without being 
charged with postage. These articles include official articles transmit- 
ted between foreign settlements in India, etc. 

Set. — ^The establishment of B.M. S. sorters which works together in the same 
beat of a section or which is on duty at the same time in a mail office. 

Sign-board. — A board intended to be hung over the window of, or entrance 
to, a department of a post office, and oontaitung a notice painted on it 
indicating the class of business transacted by such department : e.g., 
“ Savings Bank,” “ Money Orders,” etc. Sign-boards are also supplied 
to post offices with the words “ Post Office,” “ No admittance,” 
“ Stamps sold here,” etc., painted on them. 

Sorted bundle. — ^Bundles of unregistered articles which are under the spe- 
cial orders of the Superintendent, B. M. S., sorted and made up by a 
relieved set for the relieving set. 

Sorter. — A teem used to designate all employes in the Bailway Mail Service 
other than supervisiag officers, mail guards and menials. 

Sorting. — ^The separation of articles according to the offices to which they 
are intended to be despatched. Articles forwarded to an intermediate 
office, to be there sorted for the different offices of destination, are termed 
“ sorting articles,” and the bags in which they are so forwarded “ sort- 
ing mail bags,” the offices to which they are sent for this purpose being 
called ** sorting offices.” 

Sorting articles. — See Sorting. 

Sorting case. — A case, or press, provided with compartments for the 
roveral offices for which mail bags are prepared ; the articles to be placed 
in the mail bags are sorted into these compartments. 

Sorting clerk. — ^The dark in charge of the sorting department of a post 
office. 

, Sorting department. — ^The department of a post office which deals with, 
and disposes of, all articles of the letter mail which are not intmded 
for ^livery. 

Sorting mail haLg.—See Sorting. 

Sortii^g mail office. — See Mail office. 
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Sorting office. — A head office which zec^ves artidles from offices of posting 
or other sorting offices, and sorts and sends them onwards closed in sta- 
tion or sorting mail bags. 

Sortit^ orders. — Orders of a Superintendent, R. M. S., prescribing alterations 
in a sorting list. These orders are also termed A. Orders. 

Sorting section. — See Section. 

Sorting sub-office. — A sub-office which performs the work of a sorting office. 

Sorting van. — ^A railway carriage specially adapted for tiie sorting of postal 
articles. 

Special bags. — ^Bags prepared by the foreign mail sections of the Railway 
Mail Service, and containing correspondence addressed (without any 
post-town) to the Gk>vemment of India, Supreme (loveinment, and 
high officials of the Government. The term is also appHed to all bags (as 
also loose packets or parcels) despatched from any office, and intended' 
for high officials of the Government or the Post Office on tour. 

Stage. — A. section of afmail line worked by runners or the terminal point 
of such section at which a hut is erected for the accommodation of the 
runners. 

Stamping. — ^The process of making postmarks. — See Postmark. 

Stamping-pad. — ^A pad used for placing under letters, etc., when they are 
being stamped. 

Station. — ^A term applied to the delivery of articles in the station or town 
where a post office is situated. Thus, a “station mail bag ” is a bag in 
which articles are forwarded to a post office for ddmry (hence called 
“ station articles ”), in contradistinction to a sorting mail bag which 
contains articles intended to be forwarded onwards to thtir several des- 
tinations by tile office to which the bag is sent. 

Station article.-^ee Station. 

Station mail bag. — See Station. 

Stods. — ^A term compdting everything whi£h is supplied for the use of a 
post office on indents or requisitions submitted by a postmaster and pas- 
sed by the proper countersigning authority. Stock includes bo'th articles 
of stock and departmental forms. 

Stock d^dt. — ^An office in which a stock of articles of furniture'* commonly 
, used in post offices, bags, stamps, and seals, scales, letter-boxes, etc., 
etc., as well as books and forms, is kept, and from which tiiey are supplied 
on indents received from supervising officers and postmastms. A stock 
; / , diEipdt is formed at the head-quarters of every postal ciiole. 

derk. — The derk in charge of the sub-account department 
^ la , post office. 

\j department.— The department of a post office which deals 

sR articles involving accounts 'with sub-offices, branch offices, and 

^ oompiisuig the post offices^ mail lines, seotioBS 

• taiS under the supmrvidon of an officer who is designated tm 

!■— A stun of money payable eith^ in a sin^e sum os in monthly 

' >' hM^tabpdntS for the purchase of a monthly aUowance. 

! A post office subordinate to a head office and in account with it. 
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Sub-office of issue. — ^The sub-office which issues a money order. 

Sub-office of payment. — ^Tbe sub-office which pays a money order. 

Sub-postmaster. — ^The official in diarge of a sub-office. 

Sub-record clerk. — ^The R. M. S. official (head sorter or mail agent) in charge 
of a sub-record office. 

Sub-record office. — ^Eyery R. M. S. mail office is a sub-record office, and in 
this capacity it checks and files the work-papers of the sections attached 
to it, as well as its own work-papers. 

Subsidiary sorter. — R. M. S. sorter who works with a sorting section 
over only a portion of its beat to assist the set where the work is heavy. 

Sunday mail. — ^The empty bags which are despatched on Sundays by post 
ofifices, which on week days prepare two or more despatches for the same 
mail line. 

Superintendent. — The officer who is in administrative charge of and super- 
vises and controls the post offices and mail line.<i in a postal division. 
He is immediately subordinate to .the Postmaster-General of the circle. 
— See Division. 

Superintendent, Railway Mail Service. — ^The officer who is in administrative 
charge of and supervises and controls the offices and sections of a 
Railway Mail Service division. A superintendent is immediately subordi- 
nate to the head of the circle in whidi he is employed. 

T 

Td^aph bag.— A bag used to give cover to telegraphic advices and tele- 
graph envelopes when tbeir transmissiQn as registered letters in the orffi- 
nary course would cause delay in delivery. 

Telegraphic advice. — A. telegram advising a remittance. 

Td^aphic money order.— A money order {see defmtion of Ms term) 
the amount of which is advised by telegraph by the post office of 
issue to the post office at which it has been made payable. 

Tdegtaph reedving office.— A post office which receives telegrams for 
transnaission to a telegraph office, but which is not a combined office. 
— See Combined office. 

Tdegraph Service.— A term signifying the business of the Telegraph De- 
partment.— See On H. M. S. Tdegtaph. 

Td^praph station. — A station where there is a Government telegraph office. 

Terminal office.— The post office situated at either end of a line 
Tarminal station.— The head-qnacteia and the rest station of a R.M.S. section 

Test letter.- A letter posted with the object of testing the effidenov or 
honesty of any Post Office offidal. ^‘aenoy or 

To receipt.— To enter at foot of a doemnent {e.g., a registered or parcel 
list) the number of articles received therewith. ^ 

Too-late.— A term applied to an article posted too late to be forwarded bv 
. the despatch for which it was intended. ^ 

'Tqvm branch office.— A branch office situated in a presidency town or in a 
town where there is a 1st plass head office. ^ 

Tovm sub-office.— A sub-office situated in a pcesidenoy town or in a town 
where there is a 1st class head office. ■' 
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Transfer articles. — ^Articles which are pre8cr^>ed to be sent to a B. M. S 
section for transfer to a xetorn-train section. 

Transit. — A term applied in a general sense to the passage of any article 
through the post, but specially to the passage of bags through post offices 
without the bags being opened or the contents handled. 

Transit bag . — A bog used to enclose several bags sent to the aanift office or 
section. It is a due bag and must always contain a Tnail list. 

Transit mail office . — See MaS office. 

Transit office.— An office situated on a line of through mail communication 
through which bags pass imopened. 

Transit section . — See Section. 

Treasurer. — ^Tho clerk in charge of the cash department. 

Triad card. — ^A postal service postcard posted with the object of ascertain- 
ing the most convenient or expeditious route for the transmission of mails. 

Trip. — A journey performed by a R. M. S. set travelling on duty from one 
end of its Wt to the other. 


U 

Unclaimed article . — Aa article which cannot be delivered owing to the 
addressee not being found. 

Undecipherable article. — ^An article the address on which cannot be deci- 
X)hored owing to its being illegible or incomplete, or an article without an 
address. 

Undeliverable article. — ^An article which, for any reason, cannot be deli- 
vered to the addressee. 

Unpaid.— Postage. 

Unpaid delivery. — ^Tho delivery at which unpaid articles of the letter mail 
are distributed for delivery. 

Unusual mails. — ^Any mails which are not due mails (see Due mail). They 
(Comprise parcel bags, packet bags, and special bags. Telegraph bags axe 
treated as unusual nc^. 


V 

Value-payable.— A term applied to the system under which the Post Office 
undertakes to deliver an article and recover from the addressee the 
amount specified by the sender for remittance to himself, and to pay 
this amount to ^ sender. 

Value return.— A monthly return showing the financial results derived 
from the opening of an experimental post office or the entertainment 
of an exitetimental village postman. 

Van Peon,— A menial employed with a B. M. S. section to help in handling, 
ty fo g, and seeling bags and in facing and stamping articles and to do 
othes menial wo&. 

VillAfe postinatu— A dehvexy agent employed in the Post Qffioe whose 

' uitislly necessitate his absence from the post office to which h$ is’ ^ 

I ' ' Attacleii^bsyeudtheiainii :ibr dosmg-t^^ offiqp on the day ' 

h» ptQCwds on hie 
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Void. — term applied to a money order wMoh cannot be paid either to the 
payee or remitter, and which is then sent with the next list of void orders 
to the Comptroller’s office. 


W 

Weekly sorting orders. — Orders issued weekly by an Inspector- General 
relating to changes in the transit and sorting of mails. 

Weighment system. — A system under which bags are conveyed on State 
Eailways and certain other Railways working under State Railway 
rules, in the custody of Railway employes, which are charged for 
according to the weight carried, no reserved accommodation being 
provided. 

Window delivery. — The delivery of articles from the window of a post 
office . — See Post Office window. 

Working hoiirs. — The hours during which a R. M, S. set is engaged in the 
disposal of mails. 

Work-papers. — The documents received and despatched by the set of a 
R. M. S. section or mail office, as well as the abstracts and other 
similar documents filled up while the set is at work. 

Wrongly-posted articles. — ^Articles posted by the pubHc in the letter-box 
of a R. M. S. van which are intended for places not served by the sec- 
tion working in the van. Such articles are impressed with a stamp 
bearing the words ‘ ‘ Posted in wrong train.” 



